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AN ORDINANCE 200 9 - 1 2 - 0 3 - 0 9 8 1 
AUTHORIZING AN INTERLOCAL AGREEMENT 'WITH CIBOLO 
CANYON SPECIAL IMPROVEMENT DISTRICT PROVIDING FOR THE 
COLLECTION, BY THE CITY, OF HOTEL OCCUPANCY TAXES 
ASSESSED BY THE DISTRICT FOR A COLLECTION FEE OF ONE
HALF OF ONE PERCENT OF THE GROSS COLLECTION, UP TO 
$50,000.00 PER YEAR. 

WHEREAS, the City of San Antonio ("City") currently has m place policies and 
procedures for the collection of Hotel Occupancy Taxes; and 

WHEREAS, CIBOLO CANYONS has imposed a Hotel Occupancy Tax (hereinafter 
referred to as "Tax" or "Taxes") at a maximum rate of nine percent (9%) for the price paid for a 
room in a hotel located in CIBOLO CANYONS, Bexar County, Texas as permitted under 
Chapter 372 of the Texas Local Government Code and Chapter 353 of the Texas Tax Code; and 

WHEREAS, the Cibolo Canyons Special Improvement District has requested that the 
City utilize its policies and procedures currently in place to collect the District's Hotel 
Occupancy Taxes; and 

WHEREAS, the City Council of the City of San Antonio, Texas finds that it is in the best 
interest of the citizens of the City of San Antonio, Bexar County, Texas to utilize the policies and 
procedures of the City to collect such taxes; NOW THEREFORE 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF SAN ANTONIO: 

SECTION 1. An Interlocal Agreement with Cibolo Canyons Special Improvement District for 
the purpose of collecting Cibolo Canyons Special Improvement District's for the purpose of 
collecting the District's imposed Hotel Occupancy Taxes for a fee of one-half of one percent of 
the gross collection in a calendar year, said payment not to exceed $50,000.00 per year, is hereby 
approved and authorized. 

SECTION 2. 'rhe City Manager or her designated representative is hereby authorized, to 
execute the Interlocal Agreement approved in Section 1, a copy of which, in substantially final 
form, is set out in Attachment "I." 

SECTION 3. Revenues generated by this Ordinance will be deposited into Fund 11001000, 
General Fund, Internal Order 20700000085, General Ledgcr 4401810, entitled Commission from 
Contracts. 

SECTION 4: The financial allocations in this Ordinance are subject to approval by the Director 
of Finance, City of San Antonio. The Director may, subject to concurrence by the City Manager 
or the City Manager's designee, correct allocations to specific Cost Centers, WBS Elements, 
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Internal Orders, General Ledger Accounts, and Fund Numbers as necessary to carry out the 
purpose of this Ordinance 

SECTION 5. This Ordinance shall be etTective on and after the tenth (1 ott!) day after passage 
hereof. 

PASSED AND APPROVED this 3rd day of December, 2009. 

~ 
II 

--~~~~~--~~~~~-------

JULIAN CASTRO 

ATTEST: 

APPROVED AS TO FORM:____J--'-"'-~_"_'·::..:::~~7"'-'/{"'-b-'--"-".........:.-1~~A'-""'~='--·_____

p/Ci1iAttorney 



 
 

Agenda Item: 32   ( in consent vote:  7, 8A, 8B, 10, 11, 13, 15, 16, 17, 18, 21A, 21B, 22, 23, 24, 25A, 25B, 25C, 
25D, 25E, 25F, 25G, 25H, 25I, 25J, 25K, 25L, 25M, 25N, 25O, 25P, 25Q, 25R, 25S, 25T, 29, 30, 
31, 32, 34, 35, 36, 37, 38, 39 )

Date: 12/03/2009

Time: 11:43:19 AM

Vote Type: Motion to Approve

Description: An Ordinance authorizing an Interlocal Agreement with Cibolo Canyon Special Improvement 
District providing for the collection, by the City, of Hotel Occupancy Taxes assessed by the District 
for a collection fee of one-half of one percent of the gross collection, up to $50,000.00 per year. [Pat 
DiGiovanni, Deputy City Manager; Ben Gorzell, Chief Financial Officer]

Result: Passed

Voter Group
Not 

Present Yea Nay Abstain Motion Second

Julián Castro Mayor x      

Mary Alice P. Cisneros District 1  x   x  

Ivy R. Taylor District 2  x     

Jennifer V. Ramos District 3  x    x

Philip A. Cortez District 4  x     

David Medina Jr. District 5  x     

Ray Lopez District 6 x      

Justin Rodriguez District 7  x     

W. Reed Williams District 8  x     

Elisa Chan District 9  x     

John G. Clamp District 10  x     
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ATTACHMENT 1 




STATE OF TEXAS § CIT'{ CIBOLO CANYONS SPECIAL 
§ IMPROVEMENT DISTRICT INTERLOCAL 
§ AGREEMENT FOR HOTEL 

COUNTY OF BEXAR § OCCUPANCY TAX COLLECTION 

This City-County Interlocal Agreement fer Hotel Occupancy Tax Collection ("Agreement"), is 
entered into by and between the CITY OF SAN ANTONIO, a home-rule municipality situated 
within Bexar County, Texas, hereinafter called "CITY" and the CIBOLO CANYONS 
SPECIAL IMPROVEMENT DISTRICT, a political subdivision of the State of Texas, 
hereinafter referred to as "CIBOLO CANyONS" acting pursuant to authority granted under 
the Interlocal Cooperation Act, Tex. Gov. Code Ann. §791.001 et seq. (Vernon's 1994), as 
amended. 

WITNESSETH 

WHEREAS, the CITY currently has in place policies and procedures for the collection of 
Hotel Occupancy Taxes; and 

'WHEREAS, CIBOLO CANYONS has imposed a Hotel Occupancy Tax (hereinafter referred 
to as "Tax" or "Taxes") at a maximum rate of nine percent (9%) for the price paid for a room 
in a hotel located in CIBOLO CANYONS, Bexar County, Texas, as permitted under Chapter 
372 of the Texas Local Government Code and Chapter 353 of the Texas Tax Code; and 

WHEREAS, the governing bodies of CITY and CIBOLO CA:'\TYONS believe it is in the best 
interest of the citizens of Cibolo Canyons Special Improvement District to utilize the 
policies and procedures already in place for the purpose of collecting CIBOLO CANYONS' 
Tax to avoid both unnecessary confusion and additional administrative costs: and 

NOW THEREFORE, in order to carry out the intent of the Parties as expressed above, and for 
and in consideration of the mutual promises and covenants contained herein and other good 
and valuable consideration, the receipt and sufficiency of which are hereby acknowledged 
by both Parties, the Parties agree as follows: 

ARTICLE I. PURPOSE 

1.01 The purpose of this Agreement is to establish and clarify each Party's obligations, 
costs, and the manner and method of payment for the provision of Hotel Occupancy Tax 
Collection by the CITY for CIBOLO CANYONS. 



ARTICLE II. TERM 


2.01 The tenn of this Agreement begins on January 1, 2010 and shall continue to December 
31, 2011. This Agreement shall automatically renew on December 31 st of each consecutive 
year until either authority of CIBOLO CANYOKS to collect the taxes expires or either Party 
hereto gives the other Party written notice of its intent of non-renewal of this Agreement on 
or before December 1 sl of any given year. 

2.02 Any other provision of this Agreement notwithstanding, this Agreement shall 
tenninate in the event sufficient funds are not appropriated by CIBOLO CAKYONS fiscal 
obligations herein, or if sufficient funds are not appropriated by the San Antonio City 
Council to meet the CITY'S service obligations agreed hereto, in any fiscal year. Payment for 
the perfonnance of governmental functions or services under this Agreement must only be 
made from current revenues available to the paying party. 

2.03 Notwithstanding any other language to the contrary, either Party may tenninate this 
Agreement with or without cause upon sixty (60) days written notice to the other Party. 

ARTICLE III. SYSTEM COVERAGE 

3.01 The CITY shall provide tax collection services, as described in Attachment "A", for 
hotel(s) located in CIBOLO CANYONS as listed on Attachment "B". Changes to 
Attachment "8" shall automatically occur as locations are added or deleted bv CITY for - . 
purposes of its own tax collection. For locations at which the CITY does not collect a Tax 
for its own use, any change to Attachment "8" shall be initiated by CIBOLO CAKYONS by 
sending written notice to CITY and the taxpayer of the change. CITY will provide such 
taxpayer with the initial Hotel Occupancy Tax Reporting Fonn. 

3.02 Prior to any policy or procedural changes in the operation and management of 
CITY'S Tax collection under this Agreement, as set out on Attachment "A", written approval 
from CIBOLO CANYONS shall be required. 

3.03 CIBOLO CANYONS hereby authorizes and designates CITY as its Tax collector for 
the purposes set out under this Agreement. CIBOLO CANYONS further authorizes CITY, 
its employees, officials and agents to perfonn any and all acts which the CITY, its 
employees, officials and agents detennine necessary and proper in order to accomplish the 
services hereby agreed to be perfonned by CITY. 

ARTICLE IV. DESCRIPTION OF SERVICE 

4.01 The CITY will collect all legally authorized taxes on behalf of CIBOLO CANYONS 
and deposit those taxes in a separate non-interest-bearing account at City's depository bank, 
in accordance with procedures outlined in Attachment" A", attached hereto and incorporated 
herein for all purposes. Changes pertaining to the amount of tax imposed or in the manner of 
disbursement of collected taxes to CIBOLO CANYONS, as set out in Attachment "A", shall 
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be set by CIBOLO CANYONS. Any such change shall be forwarded to CITY by CIBOLO 
CANYONS within two weeks. Implementation of the changes by CITY shall not be 
required until the next full month following receipt of the changes by CITY. 

4.02 The PARTIES al:,rree that the Hotel Occupancy Tax Reporting Fom1 to be utilized by 
hotel(s} to report on taxes due under this Af,rreement, a copy of which is attached hereto as 
Exhibit "A-1 ", is acceptable for use. Changes to this form shall require mutual consent, said 
consent not to be unreasonably withheld. 

4.03 The Parties af,rree and understand that this Agreement is not intended to nor shall it 
be interpreted to conflict with any Federal, State or Local law, Ordinance, Order or 
regulation but shall be implemented to fully comply with same. 

ARTICLE V CONSIDER" TION 

5.0] Subject to ARTICLE II of this Af,rreement, the CITY, in its budget, shall make 
appropriate allocations for the salaries, supplies, equipment, capital expenditures and all 
other expenses necessary and incident to the effective operation and administration of the 
Hotel Occupancy Tax Collection, including services provided under this Agreement. 

5.02 For services provided hereunder, CIBOLO CANYONS agrees to pay and the CITY 
agrees to accept a sum equal to one half of one percent (Y: of 1%) of the gross collections 
made under this Agreement in a calendar year, said payment not to exceed $50,000.00 per 
year. Payments shall be made each calendar quarter. After the first day of the month 
following the end of each calendar quarter for which the payment is owed, City shall provide 
CIBOLO CANYONS with an invoice for the amount due and a qUalierly report. Payment of 
the sum owed shall be made within fifteen (15) days of receipt by CIBOLO CANYONS of 
the invoice and quarterly report. CITY further agrees to provide a year-end report with the 
quarterly invoice provided in January. 

5.03 Notwithstanding any other provision contained herein, within five (5) business days 
after the Taxes are received (See. Attachment "A"), CITY shall remit to CIBOLO 
CANYONS all Taxes collected for CIBOLO CANYONS; and a copy of the monthly report 
required under ARTICLE VII of this Agreement. 

5.04 The Parties agree that neither Party will offset debts owed by the other Party from 
other agreements or Agreements against amounts owed or collected under this Agreement. 

5.05 Nothing agreed herein shall give CIBOLO CANYONS or its residents any claim or 
equity to CITY buildings, equipment or other property now existing or acquired during this 
Agreement. 

ARTICLE VI. PAYMENT 

6.01 All payments required under this Agreement to the CrTY shall be made payable to 
the City of San Antonio and forwarded to: COLLECTIONS DIVISION. P.O. Box 839975, 
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San Antonio, TX 78283-3975 

6.02 All payments or sums due to CIBOLO CANYONS under this Agreement shall be 
electronically transferred to an account designated by the County Auditor as approved by the 
CIBOLO CANYONS Board of Directors. 

ARTICLE VII. STATISTICS AND DOClJMENTATION 

7.01 CITY shall remit to CIBOLO CANYONS a monthly report containing the following 
information: an activity report detailing collections made from each location; and a 
summary of delinquencies and the amount of delinquencies collected, if any. 

7.02 Inforn1ation and reports required under this Agreement shall be forwarded to the 
CIBOLO CANYO"'JS General Counsel and County Auditor at the time taxes are transferred 
under paragraph 6.02. 

ARTICLE VIII. TEXAS LAW TO APPLY 

8.01 This Agreement shall be construed under and in aceordance with the laws of the 
State of Texas, and all obligations of the Parties created hereunder are performable in Bexar 
County, Texas. 

ARTICLE IX. LEGAL CONSTRUCTION 

9.01 In case anyone or more of the provisions contained in this Af:,'Teement shall for any 
reason be held to be invalid, illegal or unenforceable in any respect, such invalid, illegality 
or unenforceability shall not affect any other provisions thereof and tbis Agreement shall be 
construed as if such invalid, illegal, or unenforceable provision had never been contained 
herein. 

ARTICLE X. AMENDMENTS 

10.01 "'Jo amendment, modification or alteration of the tenns hereof shall be binding unless 
in writing, dated subsequent to the date of this Agreement and duly authorized by the 
governing bodies of the CITY and CIBOLO CANYONS. 

10.02 It is understood and agreed by the parties hereto that changes in 10CIl, state and 
federa: rules, regulations or laws applicable hereto may occur during the (enn of this 
Agreement and that any such changes shall be automatically incorporated into this 
Agreement without written amendment hereto, and shall become a part hereof as of the 
effective date of the rule, regulation or law. 
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ARTICLE XI. RECORDS 


11.01 Each Party agrees to give the other free and open access, at reasonable times and 
without charge, to whatever information is needed for the mutual performance of the tem1S 
of this Agreement. 

11.02 The CIBOLO CANYONS and the CITY can at any time jointly or independently 
audit procedures and policies, as described herein, relevant to Tax collection and each ab'Tees 
to fully cooperate with the other in conducting such audit. 

1 L03 Notwithstanding any other provision of this Agreement, upon three (3) working days 
written notice, CITY agrees to make all its records pertaining to this Agreement available to 
CIBOLO CANYONS. or its authorized representative, for the purpose of conducting an 
audit and examination of these records. CIBOLO CANYONS may make copies of any or all 
of these records at its own expense. 

ARTICLE XII. RELATIONSHIP OF PARTIES 

12.01 The Parties understand and agree that CITY is an independent contractor for 
purposes of collecting the Taxes for CIBOLO CANYONS, and CITY employees shall not 
be considered employees of CIBOLO CANYONS. 

ARTICLE XIII. PRIOR AGREEMENTS Sl7PERSEDED 

13.01 This Agreement, including its three (3) Attachments, constitutes the sole and only 
agreement of the Parties hereto and supersedes any prior understandings or written or oral 
agreements between the Parties respecting the subject matter. 

ARTICLE XIV. NOTICES 

14.01 Unless written notification by CIBOLO CANYONS to the contrary is received by 
CITY, the General Counsel shall be CIBOLO CANYONS' designated representative 
responsible for the management of this Agreement. 

14.02 Unless written notification by CITY to the contrary is received by CIBOLO 
CAl\YONS, the Director of the City'S Finance Department shall be CITY's designated 
representative responsible for management of this Agreement. 

14.03 Communications between CITY and CIBOLO CANYONS shall be directed to the 
designated representatives of each, as set forth above. 

14.04 Except as otherwise provided, for purposes of this A greem em, all official 
communications and notices among the Parties shall be deemed sufficient if in writing and 
mailed, registered or certified mail, postage prepaid, to the addresses set forth below: 
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CITY: 	 City of San Antonio 
Director, Department of Finance 
P.O. Box 839966 

San Antonio, Texas 78283-3966 


CIBOLO CANYO~S: 
Cibolo Canyons Special Improvement District 
General Counsel 
Davidson & Troilo, PC 
7550 IH lOWest. Suite 800 
San Antonio, Texas 78229 

COpy TO: 	 County Auditor 
Bexar County 
214 Dwyer 
San Antonio. Texas 78204 

Notice of change of address by either Party must be made in writing delivered to the other 
Party's last known address within five (5) business days of such change. 

ARTICLE XV. DISPVTE RESOLUTION 

15.01 In the event either Party has a claim or dispute arising out of or related to this 
Ab'Teement, such Party shall promptly notify the other Party in writing. Notices shall be sent 
to the General Counsel, if for CIBOLO CANYONS, or to the Director of the City'S Finance 
Department, if for CITY. Within ten (10) business days of such notice, at least one 
representative of each Party shall meet to resolve the issue(s) which prompted the issuance of 
the notice. In the event a mutually satisfactory resolution cannot be reached at this meeting or 
any agreed upon subsequent meetings, the Parties agree to choose a mutually acceptable 
mediator and 't) promptly submit to mediation all issues in dispute. The cost of met:' ation 
shall be equally shared between the Parties. The requirement to mediate may be waived 
upon written consent on·, Ith Parties. 

EXECUTED IN DUPLICATE ORIGINALS, EACH OF WHICH SHALL HAVE THE 
FULL FORCE AND EFFECT OF AN ORIGINAL, ON THIS THE DAY OF 
..---___________-', to be effective 

CIBOLO CANYO~S' SPECIAL IMPROVEMENT ATTORNEY: 
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-------------------------

CITY ATTORNEY APPROVED AS TO FIl"ANCIAL CONTENT: 

CIBOLO CANYONS 
SPECIAL IMPROVEMENTS 

BY: 
LINDA BILLA BURKE 

President, Board of Directors 

ATTEST: 

FRANKJ. GARZA 
General Counsel 

Auditor 

CITY OF SAN ANTOl"IO 

BY:------------------------SHERYL SCULLEY, 
City Manager 

ATTEST 

LETICIA VACEK, 
City Clerk 
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ATTACHMENT A 


POLICIES, PROCEDURES AND GUIDELINES 

FOR CIBOLO CANYOK HOTEL OCCUPANCY TAX COLLECTION 


Except as otherwise provided in the Agreement between the Parties, provide hotel(s) with 

reporting forms (Attachment A-I) to file with monthly hotel occupancy tax remittance. 

A reporting form must be completed and mailed by all hoteI(s) to the City each month, 

whether or not hotel occupancy taxes are due. 

Process, receipt and deposit all hotel occupancy tax revenue by 11 :30 a.m. 

Provide annored car service pick-up and delivery of hotel occupancy tax revenue for deposit 

to City's depository bank by 2:00 p.m. 

Respond to questions and inquires regarding hotel occupancy taxes. 

Utilize a fully auditable accounts receivable system in accordance with generally accepted 

accounting principles. 

Process all dishonored checks for collection. 

Mail notices of delinquencies for partial andlor late hotel occupancy tax remittances. 

Provide collection services on delinquent hotel occupancy tax accounts. 

Review, process and approve requests for refund of hotel occupancy taxes. 

Transfer hotel occupancy tax revenue to a designated CIBOLO CANYON account within 

five (5) business days after the Taxes are received by the City. 

Provide a report of monthly collections by location and a report of delinquent accounts by 

the 5th day of the subsequent month of receipt by the City. 

Hotel occupancy taxes are due on or before the last day of the month of the subsequent 

month of collection. If the taxes are paid by mail, the date of receipt is the date postmarked 

by the U.S. Postal Service. 

Credit cards win not be accepted by the City for payment of hotel occupancy taxes by 

individual hotels. 

No discounts for the collection of hotel occupancy taxes will be allowed. 

Hotel occupancy tax is considered delinquent if not paid by the last day of the subsequent 

month for which the taxes are owed; if tax is paid between 1-30 days after the due date, a 

5% penalty is inculTed: if paid after 30 days an additional 5% penalty is inculTed; if tax is paid 

61 or more days after the due date, interest is inculTed on tax and penalty at a rate of 10% 

per annum. 

If due date falls on a weekend, or City holi(;,~y, the next City business day will be considered 

the due date. 
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OCCUPANCY TAX REPORTING FORM 
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~~oIi«. em OF SAN ANTONIO 

REPORT OF 
HOTEL OCCCPANCY TAX 

FINANCE DEP", TREASURY DIV, FOR INFORMA7!O~: (210) 207,8667 FAX:CITY OF SAN ANTONIO 
HOTEL OCCUPANCY TAX (210) 207-8676 
p,O, Box 839975 COUNTY OF BEXAR EMAIL MMARClNEZQO D.$A';',LX,U5 

SAN A~TONIO, TEXAS 782833975 U,-ERNET WWW.Cf ,SAT ,-X,USKMNCE/PAGE6 

W&iIDit&&&&==: , lEES__&ELUmc u'c'ua:u:aJLW&l&&I2I&..::SXCC'U' 
MONTH YEAR [Located in the City of 

I~ 
q Reporting taxes for the City o~ 

San Antonio is( ,san Antonio and Bexar 
Bexarl County on this report 

ccupancy Tax and report are due OI'1jCounty)n D~~~ ....~~~ 'n~~n ~ ..1" +~~ +l-.~: 

~-= .'.._"_"'_'_'~_"_____~C;~_~Il...~~~3!L,"__ .. D..Renoriinv_.nnhl_Hex.ar, CollnnL,taxes: 

:Trade lIs this location still in
\Owncr iff' r.f' ",1,,.,+ r1"t", 


i= If this location has been sold or
[Name: 
r---"""-'-"~'-""'-" - ------, ------- ---ltransferred 
Location 
1-, ..... ,_. -,-provide the new trade name 
[Mailing Address: ~he owner's 
Klf..D1hel~1hanlQcatiDnL 
iContact: [Telephone( 

k "F,------ ....- ,-._--,. __..,.,.1L,,_.,_ ,~,- ",_.,- -'-"'",,-' '''-''-'''''-''i~;:;''r'';?~f-'-" . .--"" ,

The City of San Antonio collects HOTEL OCCUPANCY TAXESlo '(k) 
t;E'~PA'~., f'..nJJ-;:=(~:L.. ,___, __' ,......-:, __~..""_~.. __" Rect:iQ~~for r~ec<;i~ _folj 
TOTAL RECEIPTS: Enter the L'TOSS receints for all sleenin~ i 
lL.,,_, ..,.e:Y,e=nt,inn",.Dn,nnt..iru:'hule..n"1; =ell';:'nenI,l"~,rne<.:...Qllf'h..=...fnr",,~~ 
[EXEMPTIONS: Enter exempted receipts. A Texas Hotel i 
[(),.-=1.n=].r T-"lX ...£.YR=nt.i~erl.ifj.c,uf> .LJ;'.firtn..L2.,l (lJ.l..f'l'l nct..hf> 

TAXABLE RECEIPTS: Enter the total taxable receipts byc ' 
t::::.3.I..-:r;_:L....X-"I:~.T.r.,-----=t:::'lr.__ ~_____ l1_~~_______-:'\_~_~.C___ ~___ __-Ll_.__~ __'T:"_£:~~ L.______ _ ._______ 

. TAX RATE FOR CITY OF SAN ANTONIO ANO BEXAR;.,X 
.-..-..-----.--------,-,~~-- -- ,--' ,-

!fAX Multiply the TAXABLE RECEIPTS (line 3) by the TAX~ 
IRATE (line 4) and enter results on this line. i NO 
l~,' Enter Be~ar 9?'ll!ltyta~,-if~l1Y,..Q..Il_this line and on line 7. APPLICABLE,
DISCOUNT: Payments made by the -20th day- following the end o~x I TO COUNTY 
ithe REPORTING PERIOD, where no outstanding , 
Idelinquent reports exist, may withhold a 1% discount Multiply the 
ICITY TAX (lino 5) by .001, and enter the result here. 
'6 
I. Non-qualifiers enter zero and continue to line 7. (Note: Bexa~ 

. 

19.00% 
-~---... 

£().'ll.n:tY~,!es n,'!!..gra!l!~i.?cOlll'!.tJ__.._ .. _,,, ___,,___'" 
TOTAL: Subtract DISCOUNT (line 6) from TAX (line 5), and 
~_.~,.._l...L-1-__~~__~_~..L.••~_~••~1..~.. ~r__l_~.._~._.____ 

Idl [PENALTY: If the report is filed or ta:xr;"---JDb'1>.Jf-L 'I'V,,, ! 

I aid alter the DUE DATE (d), calculate~ I? 5/0 1 30 daysX _~ ..._"_,,, __ . __,C_\~.L....._. __ "'._.... " __"." 

v 19, AMOUNT SUBJECT TO INTEREST (if applicable): Add 

rate based on 10% per 

http:LJ;'.firtn..L2


---- ""I 

AMOUNT DUE: It paid currcnt, enter the total from line 7,15 
bnlul~LLL"'ll(Li.kL<lllt1-p~r.i~T(l~I .. TAY .fiU],: .hpl=. IL_._ ."__"_~."_......_ .... 
TOTAL TAX DUE: Add total amount(s) due in columns (j) and (k)L$"
and return thi s 

KPRINT NAME), am the Downer, OmanageL Ocontroller, or Oother. I declare under 
~he penalties prescribed in City Ordinance No. 67104, as amended, that the information 
pontained in this document covering the above period is accurate, true, and correct, to the 
est of my knowledge and belief 
ate.. Telephone Number Title or Capacity Signature at Atfiant 
ETAILED DISTRIBUTION: Return original~ .INSTRUCTIONS PRINTED ..__... (vmile) find duplic~)--«r-m-- .. 

ON BACK OF PINK COPY City of San Antonio 
(FORM REVISED 7. I White Treasury 
9'20001 Yellow: Internal Review 



INSTRUCTIONS FOR REPORTING HOTEL OCCUPANCY TAX 

(0 ~UST FILE: You 
must file this reran if you 
area sok net. (1 uaentlap, 
corporation or other 
orranizr tlol that owns, 
operate,l, manages, atelier 
=Gaols an.v hotel, motel. 
"bat and bnakf,nt tut", a 
other locudan Mitring 
"sleeping roans" for 
(tliois of Ie. than 30 days 
in Beta- County. 
REPOR TING PERIOD: 
The math (generally a 
standard calendar month) 
the receipts for sleeping 
roans )'l'ere collected (catch. 
(clcheck or charge) than the 
guest. 
WHEN TO FILE: Reports 
must be filed 9.n or bctixg 
the lad day of the =lender 
month following the lea 
thy of the.ttan,fard 
(E)REPORTLNG PERIOD, 

by mailing the report and 
full payment to: City of 

(I) Son Antonio Finance 
Dept, Treasury Div., 

IG) Hotel Occvp:tr y Tax, 
PO BOX 839975, San 
Antonio. TX 78283.3975. 
(I) Where the DUE DATE 

falls on a weekend or 
City of San Antonio 
holiday the DUE DATE 
shall bE the rent re!:,'Ular 
yivac ty. A report neat be 
filed 8Ir every period. 
even i(You hate no amount 
inbiecs to to or 111 to dec. 
"-ROOMS", as referred to 
herein shill meet, 
"sleeping roans" aid (ors 
not ine1ude meeting 

rooms. ofiic or ether geterol Citv or San Autauu or 
!eathering arras. outside the city Iimill of 
INSTRUCTIONS: Sao Antonio, but in Bettor 
CUSTOMER ACCOUNT County. react must bc 
NUMBER: A. *igted by de City reported and paid for all 
of San Anorlio for each location non-exempt turn receipn 
in die City of San Antonio or of roans bated in 
Bear Count-v offering "sleeping eitlerrjurisdiction a the 
none" tel' period of lea than 30 pxeittibetl rote on line 4. 
ccLreututive tilrs. ?lace write this PAYMENT 
account number al vour check INFORMATION: Mtuk 
.hl" l"e-cuf-o).1' cTed'a to vaur apprupritte has itdieatlng 
nctxxmt. what totes am being mood 
REPORTING PERIOD: The with this repoL City and 
"stanJanl' role:ale nwndl in County taxes may be paid 
which the roan receipts were n-p inceZv at individual 
collected. A separto form mist be report; 
used for each monde Do not TRADE NAME AND 
combine nnre «(eel ate mauls on CONTACT 
1 angle fonn. INFORMATION: 
FILING: Nlark appropriate box Complete all 
to inIicie. "filing on dine" a stations for proper app( 
"tiling ate". Rrpats are due, t of pay n Ie u. 
including Alit payment, by the (h) STATUS OF 
DUE DATE described below. BUSINESS:

.0)
Reports filed kite toe vubjeut to Use tai I-puce to 
edthtaul PENALTY and provide iufunnedal 
INTEREST adculauas on lisle: 8- nYVding ownership a 
IO. and are not allowed the addicts changes uetd'or 
DISCOUKT dn-shard nth line 6 nCRniltathat or transfer of 
the lonely lJl- busioc.N. There tut 
(d) DUE DATE: Report end full .:Pa:eal role that apply re
payment are due on or before the paling oust:uding Hotel 
kit da.v of the caletdur month Occc!'ancy Taxes en dice 
following the rtanJ cd "REPORT- mete; 
ING PERIOD" (b ). Payment; HOTEL OCCUPANCY 
received after the last day of the TAX CALCULATIONS: 
motel tbllowingthe.rtandard Com-
REPORTING PERIOD 11'ill ihnJr plete die corms column(s) ( 
ate clue-gee to be cmlculmed on j ) vd'or ( k) in aeutokoce 
lines R-lO (cee late payment chart with the has =eked in (e) 
debt). (LOCATION]. TIe Cit-v of 
LOCA TION: Mark appropriate Son ,1ntonio oolleom Had 
box iokutifyeng the location Occupancy Taxes for the 
describ-:;d in station ( g) as. in the City a/Sea Antonio andjor 



Best County. Receipts for 
togas located in the City of 
Sue Antonio will be 
reported in colurrm (j ). 
Receipts for moms located 
in Be-tar County will be 
reported in colurrm ( k ). 
Note: All miles E-a.el in 
the City of Sln Antonin ere 
elm Booted it Rex:r 
roomy Ee1therefore. 
etthirettoBelt taxlevin. 
I. TOTAL RECEIPTS: 
Report the total tee-Epee 
for all 

tams rental Ion. then 30 days Owt tltxOe allotted ha ode 
(shot-teen). Note: All toners arc Sore of Texas. Only 
slert-tens tulles notice is eiven in exemption: !:,lfanted by the 
tdva hce dial die FEea t to be City of Sun Arcotoo and 
rented fur a unuinuuus pedal of Beetle County will be 
JOtbve board, aid meet must be 
Cl mere Thus 1 eri ce pool on all other receipts. 
remTxtive. Rental days prior to Du not deduct exemptions 
the date of this n.Xitua-ttion ate exceeding the amount of 
to be cosideied .tint-term, and the heal reveipo for Ale single
receipts are to be reported, month REPORTING 
without exemptiext, on PERIOD. Exetnntiinls ;re 
this fume '1 to y wetted by the Cir\' of Sm 

shag mt - ·ci s ' n Ana a 100 :eel die Coulee. 
setae ofNeer Alt 
n+rilt=' 1-f n<r. will II. Jir Nat Pcnnanent Railcots (yu • 
ant itt umse. RaxTns reported es sctyiug fur over 30 um
long-tart, but actually reined for Itnvtive days) where the 
lam. than 30 cororoas (keys shall hotel IS notified upon 
be detennined to be short-tenn, aerival of their intention to 
and the rrsips for date Liar .lull say over 30 cumtavtive 
ht reported, without eeenlptiteL digs. Note: 
on this foml. Note: Receipt= are nomad tau tst 1 xrv -"'-"~= 
the du-.- for mom recital and do whit 11+ is n ro 'til die 
not include nlowelku,cvus diarga hotel upn 
such as dose for pnExul scrvicee, - dhercahier, they will be 
nvd, etc. e.vewpt This notice is not 
2. EXEMPTIONS: Eater the total retroactive. (Cse loon (2
receipt, fa all roans qualifying Ii t 302.) 
tut cxemption d:lined below ..A United States 0 Weer or eta 
Teees Harre e\rnnaty Tax ploytc of a C.S. 
Forivptiast Cmificie CFenn govenunemoil Ctltaa 
12.1(12) mat tE tillot rout reel w)lO% trtsrliDt till or 
remit1al fir rrc1cw by the City (alhetwtS 

tudnor for a period of not leas e melt:NI in the 
dam ere yes Atom de date of lull aninc of ollici:d Amid f r 
peayntetlt of the' to due for that the t nentuencd entity with 
REPORTING PERIOD. The ysbtandati1ig 
hotel will honor at 0 liability fix idknulidrauc.h :0 i1 
any exemption to width tut dxunaeuttioL (Use tOlie 
allowable "exengxioI certitimte" State of Texas officer or 
is not on tile and uv usable for cmpkiycc what I tlveline 
review or for any irregular tat 
exenptierl.:--.Jote: Ciro of Sun or alierwisc cm.lcanl in the 
Antonio end Beau Cauuv had Eater of~Elici1.' deice: tar 
ati2 lrxy exertion toe dil)in:-tn lh'ttenuurtv d twin. who 



petals a "Uold Tax Es
cnlptiiaJ Photo 
Idrntif1catintl Card," or a 
"Hotel Tux 
Lxcmptian Card" used in 
cmjueteat with waiter 
photo kletnilicuion tensed 
by de sate, it exempt than 
plying tiE Leo A leery of 
the cvennpaiat card must 
be 
re- (Use turn 12302.) 
TAXABLE RECEIPTS: 
11 he m eel tats:tile receipts 
Li the moult of wltltateng 
qualifying EJ6i,M TIONS 
oh line 2 than the TOTAL 
RECEIPTS on line I The 
molt is eubjett to die TAX 
RA TES at line 4 
TAX RATE: ll+e City of 
Sm Aitahio collect the 
Hotel O-eupxuty Tax tit 
the City of Stu% Aaitauo 
teal lox Beau Cutlery. tlx: 
TAX RATE Ax die City 
of Sian Antonio i' 
9.COT,.. ll1e TAX RAZE 
for kX;ttiahs in Beau 
County is 1.75'V.. Now: 
Allv kantb ers in the fav 
DEED Antonio tut 
ctn. 
ill;) in Ri--ox (otadv :el 
thetc1i so N d+ittt to both 
ET 
However, a kx:ttion an) 
ter in Bear County only 
(outside the city hews of 
San Antonin) and suhjest to 
only the Beene Collet 
T.YXRATE. 
TAX: Calculate de to by 
multiplying the 
TAXABLE RECEIPTS 
exi line 3 by the to rate on 

line 4, hid enter ilk to of line 
5IUrtheCity ofSun AnauoeueVor 
Dater Coutuy. 

DISCOUNT: The City of 
San Antonio a k a a 1% 
DISCOUNT tut may be 
withheld for remitting die 
City of San Antonio Hotel 
Occupauey Tax timely. To 
qualify for the 
DISCOUNT, p$niheta mat 
be mettle by tic 70" tint 
follow. jive the 
RFPfl RTiNG PERIOD. 
There is no DISCOUNT 
where payment is made 
after the 20" thy, or where 
there are delinquencies for 
any prior REPOR TING 
PERIOD. None: Thera Ls 
NO DISCOlJNT no Be of 
Calmat eta-enactor ev, 
TOTAL: Subtract any 
DISCOUNT allowed at lire 
6 from the TAX of lire 5, 
and enter the mutt cc lime 
7. If you marked "Qt 
Time" in tie FILING (c) 
we-deft in =ordance with 
du "DUE DATE," skip to 
line I I and enter the 
amount front lire 7. I f you 
tnvkeol "Lou" in (c ), and 
did not tile your report and 
remit the ap{roprilu taxes 
in full in aaWd(r1ce with 
the DUE DATE (J ), you 
must complete Jise- R
lO(cileulationofLATE 
CHARGES). 
PEKALTY: PEKALTY IS 

cleaved for all EEEEks not 
61El a =ounce not nod ai 
~efore the 10" dry 
follow nn the date due in 
die RFPORTING PFRIOD 
ili1 The PENALTY is :"/,
of the TAX at line 7 if the 
report is filed or the ea is 



-~--- ~ .~--....-- 

PENALTY 0% PENALTY INTEREST 

• 

iREPORTIKG- DUE DATE 

. IINTEREST RATE .f the ate a 1 
I, ,A +C"1'T"'T4-1\ 'T'/ii ~ ~~T~L__..........c.T:_":U:l.l::u:~._.....r'_~l.l~ 


""1.. r:' (11 '>.r.....nl\r i\ 1\. T n·:tASo/rP*'a· L TY i\...+ .-- E~ • en/FORMULA FOR CAL Q/tATI(1'1""' 
lI.L,1-.1.. .~~ n~~!lee REPORTING 0.. 11f\o/\ ";.L"~1~.". ~ -. 
!;=;~~- 7' A1> rr/':nnnT""n. "'~._.~ is .:.:ESSED~~1./[~:~_,::;r,_ ;:~;,INTEREST 

paid on or before die 30" 
thy alter the report is due. 
The PENALTY is 10'/. of 
the TAX if de report is 
tiled or the tax paid 31 or 
Pure days alter the report is 
due (see late puylneti clout 
below). 
AMOlJNT SUBJECT TO 
INTEREST: Jnteree is it. 
:essed modest the total of 
the tee AND the as sett 
PEKALTY to the rate of 
10% per annum (me late 
payment chart below). Add 
die PENALTY on line R 
to the TOTAL al line 7. 
INTEREST RATE: 
ltuere+t i cdcvated at the 
rate of In. per eOIF 
begilU1ing an die day 
following the date de repro 
toil pnyl nem are due (See 
DUE DATE (d D. De
temline toed itueret rate by 
tnuldplyittg the daily rote 
times die number of dirt 
die payniact is late 
beginning with the 6( 1 
dry following die date the 
F elton and payment were 
due (See DUE DATE (d». 
LA TE PAYMENT CHART 

~Tr:1.____ -=n..:r:::_nJ~:r:::'L-__ T_:_1 

rtr~,""""_~_~~,,,-- __ ! 


-~-- --- 1--------

Multiply hoc 9 by the total EN- acvpuvy tee at turns to:ual 
TEREST RATE. and enter die in Bc.oo County. Column 
total inter st on line 10. (k ) inulule. naciptefour all 
Ii. AMOUNT DUE: Add lines 7, tsars hooted in Near 
Rand 10, and enter the total or Coun~y. Be sure to inelcJ c 
dine 11. Add the amounts of any loan naeeps fa the City 
LIEN 1] (j) an.)'or lI( k ) and of Sal Antonio dot are Baal 
write this amour in the TOTAL in column (j ) as well :s die 
TAX DUE bout Remit die full receipts for twins in Besot 
aliment to der City of Suet A i County. 
uoio Fiiorue Dept. Treasury Div, AFFIDAVIT: Tbis penal is 
Hotel Oavpmuy Tax, PO BOX rctpnnsible for the 
839975. Son Antonio, Tems 782 complete reporting of :dl 
113-39 75. 
CITY OF SA:.J AKTONIO: 
Column (j)isfoe the calculation 
of die oovvp:xicv tae nth roans 
boated in the City of Stn Amorut, 
avid includes receipts from 
rooms that ant la-Etc] ieade to 
Sat Antonio airy limes. Rereip(y bet of horsier knowledge 
frail molts loca d outside to city Eel belief 
limits should not be ie:ludel in ADDITIONAL 
column (j ). Rccciptr recorded in INFORMAnON and 
rnhmnt ( j ) arc also recnrded i11 copies of fomls may bat 
column ( k ). I titer repen is found toid'or dowstksded 
being lit I for rams laved in at the Finnee Deperunett 
Bestir County, but out date the website: ImlN'N\\'vlty ti 
City of SuI Amalie, to receipts t tx his!linnmce/p-tar6. 
will be listed in column (j ). 
(k) BEXAR COUNTY: Column 
(k) IS fix die ctcvatioo of the 

...---- 

alcelps ad :ecurate 
rlwl:rous of de ixcupuey 
tax, including vly cuel all 
ate chute. ieonttd as a 
result of ate payment, ant 
shall N ei tide ahliikivit that 
the repeat is occorse to the 

T 

(1~n 1 / 1 AOI ,...,Lr\ Ar ..... 

LL;~..~_L,~~~~___• ~~~~~~_~~ _~.~~ 

100.0 IPenalty} 00.00 
~JL~'U _~LD.cdd.~~ ]iJ_c.n~~l.nv~_T 



LISTING OF BEXAR COUNTY HOTELS 
A copy of this Attachment is on file at the City's Finance Department and shall be made 
available for review and copying, as provided in this Agreement. 
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