- ity of San Antonio

ADDENDUM I

SUBJECT: Request for Competitive Sealed Proposals, Annual Contract for Emergency Catering Services for EOC (Office of
Emergency Management), (RFCSP 15-047, 6100005872), Scheduled to Open: May 13, 2015; Date of Issue: April

27,2015 ) .
FROM: Paul J. Calapa
Procurement Administrator
DATE: April 27, 2015

THIS NOTICE SHALL SERVE AS ADDENDUM NO. I - TO THE ABOVE REFERENCED REQUEST FOR
COMPETITIVE SEALED PROPOSALS

THE ABOVE MENTIONED REQUEST FOR COMPETITIVE SEALED PROPOSALS IS HEREBY AMENDED AS
: FOLLOWS: ‘

1. Cover Page Date Issued, change to read: APRIL 27, 2015.

2. Section 003 ~INSTRUCTIONS FOR RESPONDENTS, PART A, Restrictions on Communication, change to read:

“Respondents are prohibited from communicating with: 1) elected City officials and their staff regarding the RFCSP or proposals
from the time the RFCSP has been released until the contract is posted as a City Council agenda item; and 2) City employees from
the time the RFCSP has been released until the contract is awarded. These restrictions extend to “thank you” letters, phone calls,
emails and any contact that results in the direct or indirect discussion of the RFCSP and/or proposal submitted by Respondent.
Violation of this provision by Respondent and/or its agent may lead to disqualification of Respondent’s proposal from
consideration.

Exceptions to the restrictions on communication with City employees include:
Respondents may ask verbal questions concerning this RFCSP at the Pre-Submittal Conference.

Respondents may submit written questions, or objections to specifications, conceming this RFCSP fo the Staff Contact Person -
listed on the Cover Page on May 6, 2015 at 2:00 p.m. Central Time. Questions received after the stated deadline will not be
answered. Questions submitted and City’s responses will be posted with this solicitation. All questions shall be sent by e-mail
or through the portal. : : : '

Respondents may provide responses to questions asked of them by the Staff Contact Person after proposals are received and
opened. The Staff Contact Person may request clarification to assist in evaluating Respondent’s response. The information
- provided is not intended to change the proposal response in any fashion. Such additional information must be provided within
two business days from City’s request. Respondents may also respond to requests by the Staff Contact Person for best and final
offers, which do allow respondents to change their proposals. Requests for best and final offers will be clearly designated as
such. During interviews, if any, verbal questions and explanations will be permitted. If interviews are conducted, respondents
shall not bring lobbyists. The City reserves the right to exclude any persons from interviews as it deems in its best interests.

Uptn completion of the evaluation process, Respondents shall receive a notification letter indicating the recommended firm and
anticipated City Council agenda date. Respondents desiring a review of the solicitation process may submit a written request no
later than seven (7) calendar days from the date letter was sent. The letter will indicate the name and address for submission of

requests for review.
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Exceptions to the Restrictions on Communication with City employees include:

Respondents and/or their agents are encouraged to contact the Small Business Office of the Economic Development
Department for assistance or clarification with issues specifically related to the City’s Small Business Economic Development
Advocacy (SBEDA) Program policy and/or completion of the SBEDA form. poit of contact is David Rodriguez. Mr.
Rodriguez may be reached by telephone at (210) 207-0071 or by e-mail at Dayid. Rodriguez3@sanantonio.gov,. This exception
to the restriciion om communication does not apply, and there is no contagt permjtted to the Small Busintss Office regarding
this solicitation, after the solicitation closing date.”

Paul I. Caldpa
Procuremgnt Xdministrator
Finance artment — Purchasing Division
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