
RFP ATTACHMENT M
PROPOSAL CHECKLIST
Use this checklist to ensure that all required documents have been included in the proposal and appear in the correct order.

	Document
	Initial to 
Indicate 
Document is

Attached 
to Proposal

	Table of Contents
	

	Executive Summary
	

	RFP Attachment A, Part One – General Information and References
	

	RFP Attachment A, Part Two – Experience, Background & Qualifications
	

	RFP Attachment A, Part Three – Proposed Plan
	

	RFP Attachment B – Projected Sales
	

	RFP Attachment C – Management Staffing
	

	RFP Attachment D – Compensation and Investment
	

	RFP Attachment E – Contracts Disclosure Form(s)
	

	RFP Attachment F – Litigation Disclosure Form(s)
	

	* RFP Attachment G – SBEDA Form(s) and Associated Certificates, if applicable
	

	* RFP Attachment H – Joint Venture Information Form
	

	RFP Attachment I – Local Preference Program Identification Form
	

	RFP Attachment J – Veteran-Owned Small Business (VOSB) Preference Program Identification Form
	

	Proposal Bond and Associated Power-of-Attorney 
	

	Proof of Insurability (See RFP Exhibit 2)
	

	· Insurance Provider’s Letter
	

	· Copy of Current Certificate of Insurance
	

	Financial Information (provide on CD only)
	

	* RFP Attachment K – Signature Page 
	

	RFP Attachment L – Exceptions to RFP
	

	RFP Attachment M – Proposal Checklist 
	

	· 1 original
	

	· 13 copies
	

	· 1 CD of entire proposal in PDF format
	


* Documents marked with an asterisk on this checklist require a signature. Be sure they are signed prior to submittal of proposal. 
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