	City of San Antonio

	General Fund, CCS ESG & HOPWA Budget Forms

	INSTRUCTIONS

	
	
	
	
	
	
	
	
	

	The budget forms contains 2 worksheets to be completed. 
	
	
	

	Move from sheet to sheet by clicking on the tabs at the bottom of the screen.
	

	When you get ready to print these forms, be sure to print "entire workbook"
	

	The following sheets must be completed. 

	1
	Total Agency Budget
	
	
	
	

	2
	Program Line Item Budget Detail
	
	
	
	

	All expenses on the Line Item Budget Detail Form must be validated by providing detailed information on how you arrived at the total. 

	

	Totals and percents of totals will automatically calculate. However, please ensure that totals are accurate because these formulas will sometimes become corrupted following download and data entry.

	

	The TOTAL AGENCY BUDGET and PROGRAM BUDGET will become a part of the contract.   

	

	


	T O T A L  A G E N C Y  B U D G E T

	
	

	Agency Name:
	
	
	 

	
	
	
	
	
	
	 

	REVENUES & EXPENDITURES
	Actual Revenue  FY 2012
	Actual Expenditures FY  2012
	Estimated Revenue FY 2013
	Estimated Expenditures FY 2013
	Projected Revenue FY 2014
	Projected Expenditures FY 2014

	1.  City of San Antonio (COSA)
	 
	 
	 
	 
	 
	 

	2.  Local Government (other than COSA)
	 
	 
	 
	 
	 
	 

	3.  State Government
	 
	 
	 
	 
	 
	 

	4.  Federal Government
	 
	 
	 
	 
	 
	 

	5.  United Way
	 
	 
	 
	 
	 
	 

	6.  Foundation Grants
	 
	 
	 
	 
	 
	 

	7.  Donation
	 
	 
	 
	 
	 
	 

	8.  Other (list)
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	TOTAL
	$0.00
	$0.00
	$0.00
	$0.00
	$0.00
	$0.00



[image: image1.emf]Agency Name: Budget Version:Original

Program Title:

COSA GL

Contract

or's GL

Total 

Cost  to 

COSA

ESG 

Program

s Only - 

Agency 

Match

Personnel Services Schedule

Position/

Title

**Positio

n Type

Salary/ 

Wage 

Per Pay 

Period 

Number 

of Pay 

Periods

Total 

Annual 

Salary

% 

Budgete

d/ 

Allocate

d to 

COSA

Salary 

Budgete

d/ 

Allocate

d to 

COSA

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

5101010 0.00 0.00

$0.00 $0.00 $0.00

Program 

Allocatio

n 

Budgete

d

Admin. 

Allocatio

n 

Budgete

d

Total 

Allocatio

n to 

COSA

5103005 0.00

5105010 0.00

5104030 0.00

5103010 0.00

5402520 0.00

5402550 0.00

$0.00 $0.00 $0.00

$0.00

** Position Type: All positions must select a Position Type. The Position Type "Program" is defined 

as any position that provides direct services/contact to a participant of the above named COSA 

Funded Program. All personnel providing Administration support  (eg. CEO,CFO, Accountants and 

Secretarial staff), use position type "Admin".

PROGRAM LINE ITEM BUDGET 

0



All expenses on the Program Budget Detail Form must be validated by providing detailed 

information on how you arrived at the total. Detail should be provided ON THIS FORM IN THE 

GL DESCRIPTION

Worker's Compensation

Unemployment Insurance

Fringe Subtotal

Total Personal Services (Salaries & Fringe Benefits)

Total Salaries 5101010

Fringe Benefits

FICA (7.65% or less of Total Salaries)

Retirement (% paid by Employer)

Health Insurance

Life Insurance



[image: image2.emf]Agency Name: Budget Version:Original

Program Title:

COSA GL

Contract

or's GL

Total 

Cost  to 

COSA

ESG 

Program

s Only - 

Agency 

Match

5205010

5206010

5205020

5205030

5207010

0.00

Approxi

mate 

Dates of 

Travel & 

Location

Travel 

Amount

5201025

5203090

Anticipate

d Mileage

Rate Per 

Mile

0.00

5205050

5204010

5204050

5204080

5208530

5201040 0.00

Contract

or Name

Contract 

Amount

5203040

5203050

5203060

5203070 0.00

Publication Name

Publicati

on 

Amount

$0.00

5103010 0.00

5402520 0.00

5402550 0.00

$0.00 $0.00 $0.00

$0.00



Advertising and Publication

Membership Dues and Licenses 

Binding, Printing and Reproduction

Subscriptions to Publications - (Enter Details Below)

Purpose/Description of Publication



Maintenance and Repair - Buildings and Improvements

Maintenance and Repair - Machinery and Equipment

Alarm and Security Services

Fees to Professional Contractors - (Enter Details Below)

Purpose/Description of Services to be 

Provided



Education

Transportation 

Fees -                          

Max Rate Per Mile 

Freight and Storage

Linen and Laundry Service

Purpose, # of Staff Traveling & 

Positions/Titles



Mail and Parcel Post Service

Rental of Facilities 

Rental of Office Equipment

Equipment Leasing

Travel Official 

Worker's Compensation

Unemployment Insurance

Fringe Subtotal

Total Personal Services (Salaries & Fringe Benefits)

Life Insurance

Total Contractual Services  

Contractual Services

PROGRAM LINE ITEM BUDGET 

0



All expenses on the Program Budget Detail Form must be validated by providing detailed 

information on how you arrived at the total. Detail should be provided ON THIS FORM IN THE 

GL DESCRIPTION



[image: image3.emf]Agency Name: Budget Version:Original

Program Title:

COSA GL

Contract

or's GL

Total 

Cost  to 

COSA

ESG 

Program

s Only - 

Agency 

Match

5302010

5303010

5304005

5304010

5304025

5304040

5304045

5304050

5304070

5301010

5301030

5304075

5304080 0.00

Amount

$0.00

5403010

5404530

5404540

5405030

5407020 0.00

Amount

0.00



Commodities

PROGRAM LINE ITEM BUDGET 

0



All expenses on the Program Budget Detail Form must be validated by providing detailed 

information on how you arrived at the total. Detail should be provided ON THIS FORM IN THE 

GL DESCRIPTION

Chemicals, Medical and Drugs

Photographic Supplies

Tools, Apparatus and Accessories (under $100 each)

Recreation Supplies

Maintenance and Repair Materials (Buildings and Improvements)

Maintenance and Repair Materials (Machinery and Equipment)

Other Commodities

Purpose/Description of Other Commodities



Total Fixed Charges



Office Supplies

Janitorial Supplies

Clothing and Linen Supplies

Food for Participants

Motor Fuel and Lubricants

Computer Software



Total Commodities  

Telephone and Fax

Gas and Electricity

Fixed Charges 

Water

Liability, Hazard, Fidelity Insurance 

Direct Assistance Payments To Participants - (Itemize by Type Below)

Type of Direct Assistance Provided (i.e. Rental, Medical, Education, Etc.)



[image: image4.emf]Agency Name: Budget Version:Original

Program Title:

COSA GL

Contract

or's GL

Total 

Cost  to 

COSA

ESG 

Program

s Only - 

Agency 

Match

5501000

5501055

5501065

0.00

* Administrative Cost % for COSA Program   0.00%

Approved

Program Monitor Signature Date

Approved

Fiscal Monitor Signature Date

Approved

Additional Fiscal Signature Date

COSA USE ONLY



Computer Equipment <$5,000

Machinery and Equipment - Other <$5000

Furniture and Fixtures <$5,000

Total Capital Outlay

Total Program Budget

*Total Administrative Cost for this COSA funded program may not exceed 20% of the City's 

Capital Outlay

PROGRAM LINE ITEM BUDGET 

0



All expenses on the Program Budget Detail Form must be validated by providing detailed 

information on how you arrived at the total. Detail should be provided ON THIS FORM IN THE 

GL DESCRIPTION


Sheet1

		PROGRAM LINE ITEM BUDGET 

				Agency Name:		0								Budget Version:		Original

				Program Title:

		All expenses on the Program Budget Detail Form must be validated by providing detailed information on how you arrived at the total. Detail should be provided ON THIS FORM IN THE DESIGNATED AREAS.



		COSA GL		Contractor's GL		GL DESCRIPTION												Total Cost  to COSA		ESG Programs Only - Agency Match

rd19643: ESG Funded Programs Only - Enter Agency's Match Amounts in Category Subtotals Below.


		Contractual Services

		5205010				Mail and Parcel Post Service

		5206010				Rental of Facilities 

		5205020				Rental of Office Equipment

		5205030				Equipment Leasing

		5207010				Travel Official 												0.00

						Approximate Dates of Travel & Location		Purpose, # of Staff Traveling & Positions/Titles								Travel Amount











		5201025				Education

		5203090				Transportation Fees -                          Max Rate Per Mile = $0.565)				Anticipated Mileage		

rd19643: Enter Mileage Here
		Rate Per Mile		

rd19643: Enter Rate Here				

rd19643: ESG Funded Programs Only - Enter Agency's Match Amounts in Category Subtotals Below.
		0.00

		5205050				Freight and Storage

		5204010				Linen and Laundry Service

		5204050				Maintenance and Repair - Buildings and Improvements

		5204080				Maintenance and Repair - Machinery and Equipment

		5208530				Alarm and Security Services

		5201040				Fees to Professional Contractors - (Enter Details Below)												0.00

						Contractor Name		Purpose/Description of Services to be Provided								Contract Amount











		5203040				Advertising and Publication

		5203050				Membership Dues and Licenses 

		5203060				Binding, Printing and Reproduction

		5203070				Subscriptions to Publications - (Enter Details Below)												0.00

						Publication Name		Purpose/Description of Publication								Publication Amount











		Total Contractual Services  																$0.00



		5103010				Life Insurance												0.00

		5402520				Worker's Compensation												0.00

		5402550				Unemployment Insurance												0.00

		Fringe Subtotal												$0.00		$0.00		$0.00

		Total Personal Services (Salaries & Fringe Benefits)																$0.00














Sheet1

		PROGRAM LINE ITEM BUDGET 

				Agency Name:		0								Budget Version:		Original

				Program Title:

		All expenses on the Program Budget Detail Form must be validated by providing detailed information on how you arrived at the total. Detail should be provided ON THIS FORM IN THE DESIGNATED AREAS.



		COSA GL		Contractor's GL		GL DESCRIPTION												Total Cost  to COSA		ESG Programs Only - Agency Match

rd19643: ESG Funded Programs Only - Enter Agency's Match Amounts in Category Subtotals Below.


		Commodities

		5302010				Office Supplies

		5303010				Janitorial Supplies

		5304005				Clothing and Linen Supplies

		5304010				Food for Participants

		5304025				Motor Fuel and Lubricants

		5304040				Chemicals, Medical and Drugs

		5304045				Photographic Supplies

		5304050				Tools, Apparatus and Accessories (under $100 each)

		5304070				Recreation Supplies

		5301010				Maintenance and Repair Materials (Buildings and Improvements)

		5301030				Maintenance and Repair Materials (Machinery and Equipment)

		5304075				Computer Software

		5304080				Other Commodities												0.00

						Purpose/Description of Other Commodities										Amount





















		Total Commodities  																$0.00



		Fixed Charges 

		5403010				Telephone and Fax

		5404530				Gas and Electricity

		5404540				Water

		5405030				Liability, Hazard, Fidelity Insurance 

		5407020				Direct Assistance Payments To Participants - (Itemize by Type Below)												0.00

						Type of Direct Assistance Provided (i.e. Rental, Medical, Education, Etc.)										Amount

















		Total Fixed Charges																0.00














Sheet1

		PROGRAM LINE ITEM BUDGET 

				Agency Name:		0								Budget Version:		Original

				Program Title:

		All expenses on the Program Budget Detail Form must be validated by providing detailed information on how you arrived at the total. Detail should be provided ON THIS FORM IN THE DESIGNATED AREAS.



		COSA GL		Contractor's GL		GL DESCRIPTION												Total Cost  to COSA		ESG Programs Only - Agency Match

rd19643: ESG Funded Programs Only - Enter Agency's Match Amounts in Category Subtotals Below.


		Capital Outlay

		5501000				Computer Equipment <$5,000

		5501055				Machinery and Equipment - Other <$5000

		5501065				Furniture and Fixtures <$5,000

		Total Capital Outlay																0.00



		Total Program Budget



																* Administrative Cost % for COSA Program  		0.00%

		*Total Administrative Cost for this COSA funded program may not exceed 20% of the City's allocation to the Agency for this program.



		COSA USE ONLY



		Approved

				Program Monitor Signature						Date



		Approved

				Fiscal Monitor Signature						Date



		Approved

				Additional Fiscal Signature						Date


























































Sheet1

		PROGRAM LINE ITEM BUDGET 

				Agency Name:		0								Budget Version:		Original

				Program Title:

		All expenses on the Program Budget Detail Form must be validated by providing detailed information on how you arrived at the total. Detail should be provided ON THIS FORM IN THE DESIGNATED AREAS.



		COSA GL		Contractor's GL		GL DESCRIPTION												Total Cost  to COSA		ESG Programs Only - Agency Match

rd19643: ESG Funded Programs Only - Enter Agency's Match Amounts in Category Subtotals Below.


		** Position Type: All positions must select a Position Type. The Position Type "Program" is defined as any position that provides direct services/contact to a participant of the above named COSA Funded Program. All personnel providing Administration support  (eg. CEO,CFO, Accountants and Secretarial staff), use position type "Admin".

		Personnel Services Schedule				Position/Title		**Position Type		Salary/ Wage Per Pay Period 		Number of Pay Periods		Total Annual Salary		% Budgeted/ Allocated to COSA		Salary Budgeted/ Allocated to COSA

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		5101010												0.00				0.00

		Total Salaries 5101010								$0.00				$0.00				$0.00



		Fringe Benefits												Program Allocation Budgeted		Admin. Allocation Budgeted		Total Allocation to COSA

		5103005				FICA (7.65% or less of Total Salaries)												0.00

		5105010				Retirement (% paid by Employer)						

rd19643: Enter % Here
						0.00

		5104030				Health Insurance												0.00

		5103010				Life Insurance												0.00

		5402520				Worker's Compensation												0.00

		5402550				Unemployment Insurance												0.00

		Fringe Subtotal												$0.00		$0.00		$0.00

		Total Personal Services (Salaries & Fringe Benefits)																$0.00














