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Used Cooking Oil Collection Services REP

I. BACKGROUND

The City of San Antonio (“City”), seeks proposals from qualified Respondents interested in
collecting used cooking oil from various City facilities, (collectively referred to hereinafter as
“Facilities”), including but not limited to the following:

e s Managing
Facility Name Facility Address Department
e P San Antonio, TX 78216 viasan
Terminal A
panAmomo 19710 Airport Bivd, -
HEMEHONALAIION > | Ban Awtoirls, TX 78016 viation
Terminal B
Stinson Municipal 8535 Mission Road, e
Airport San Antonio, TX 78214 viation

Farmers Market Plaza
Building

612 W. Commerce,
San Antonio, TX 78207

Downtown Operations

Commander’s House

645 S. Main,
San Antonio, TX 78204

Parks and Recreation

Special Events

Various

Various

In the contract resulting from this solicitation, the City will reserve the right to add or delete
Facilities, as needed. In addition, the contract will contain provisions to allow the City to require
collection of used cooking oil from temporary sites where special events may be conducted and
result in the need for additional used cooking oil collections. Badging and Driving Requirements,
as set forth in Exhibit “1” will apply when collecting from the San Antonio International Airport.

II. SCOPE OF SERVICES

Overview
The selected Respondent (Contractor) shall be responsible for providing the necessary
equipment, materials and labor to safely and legally collect and recycle used cooking oil from the
Facilities.

Start Up Services

Within two weeks of contract award, the Contractor will meet with the Managing Departments
and conduct an initial site visit to determine Facility specific service needs. The Managing
Departments and Contractor will work together to determine the minimum size and number of
regulation compliant service containers to be provided by the Contractor at no charge to the City
for use at the Facilities. Contractor will work with the Managing Departments to set-up, as
needed, scheduled collections or on-call collections, and site specific requirements. Collections
shall be scheduled during City’s normal working days and hours unless other days/hours are
required by Managing Departments. Service containers shall be delivered and agreed upon
services shall commence within one week of the initial site visit.




Used Cooking Qil Collection Services RFP

Collection

The Contractor shall be solely responsible for the collection and recycling of used cooking oil
from each Facility and ensure that all work is performed in accordance with general trade
practices used within the industry. Contractor shall assume ownership of used cooking oil
collected at the time of collection.

Contractor shall manage the used cooking oil collection frequency to prevent the service
containers from exceeding 90% capacity. Contractor shall monitor service collection history data
to determine the most effective service collection frequency and work with Managing
Departments to adjust scheduled service as needed.

On each collection visit, Contractor will:
1) Report arrival to Facility contact person, if requested by Managing Department;
2) Pump and accurately record the volume of used cooking oil collected, in pounds;

3) Inspect the area around the service container(s) for stains, spills or signs of
overflow and, if present, immediately wipe down and remove any residue;

4) Provide notice to Facility contact person of completion and verify volumes
pumped, if requested by Managing Department

Regulatory Compliance

Contractor must comply with all Federal, State, and Local laws regarding the collection,
transportation and recycling of used cooking oil. Contractor will be responsible for knowing and
abiding by all laws, regulations, rules, ordinances, and guidelines governing services performed
as part of this contract. Contractor will be responsible for obtaining, keeping current, and
providing City with copies of all required licenses, permits, registrations, and insurance.

Equipment
The Contractor’s trucks, trailers and/or service containers shall be easily identifiable and display

Contractor’s name and/or license number. The Contractor’s vehicles shall be equipped with
resources necessary to properly contain and clean any spills.

Contractor shall replace service containers and/or provide additional service containers within 48
hours of receipt of City’s request for same. Contractor shall provide double wall service
containers. Delivery, set up, replacement, and removal of service containers shall be provided to
City at no cost. Service containers must be propetly labeled and shall be provided to City at no
cost and shall remain property of successful Contractor during term of contract. Service
container labels shall include the company name, contact information, and description of the
tank.

USED COOKING OIL SERVICE CONTAINER
CALL VENDOR NAME XXX-XXX-XXXX FOR PUMPING
CALL VENDOR NAME XXX-XXX-XXXX FOR MAINTENANCE
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Contractor must replace any damaged or missing labels at no additional cost to the City.
Contractor shall repair, clean, or remove damaged or vandalized service containers as needed
and as requested.

The City reserves the right to inspect all Contractor’s equipment and facilities prior to and
following award. Equipment and facilities must be in good working order and of sufficient
quality and quantity to fulfill the requirements of the contract. The City reserves the right to
disqualify a Respondent based on a poor review of equipment, facilities, service record, and/or
any factors determined by City that may impact ability to perform the requirements of the
contract.

The successtul Contractor will be responsible for all equipment, tools, and labor necessary to
fulfill the requirements of the contract. The City will not provide equipment, tools, or labor.

Special Events

City may conduct special events that require Contractor to provide additional service containers
and collection service. Contractor shall respond to City’s requests for temporary service
containers by delivering same to agreed upon locations at agreed upon times. Successful
Respondent shall remove temporary service containers after the close of special events and prior
to 10 a.m. on the morning after event ends unless alternate schedule agreed upon in writing with
the Managing Department. Contractor shall establish a schedule for collection service that will
accommodate the Managing Department’s schedule. Contractor shall respond to a call for
collection service by completing collection within 24 hours of call.

Yield, Payment, & Reporting

No later than the 25™ of each month beginning with the second month after contract award,
Contractor shall pay an agreed percentage of Market Rate per pound of used cooking oil
collected in the prior month less an agreed percentage for dockage for impurities. The Market
Rate shall be defined as the price per pound for used cooking oil as identified by the Jacobsen
Publish Company on the last Monday of the collection month for which payment is being made.
Payment shall be accompanied by a monthly report indicating the applicable market rate and
shall list and sub-total as applicable, by department:

collection dates,

location of collections,

quantity of used cooking oil collected by location, subtotaled by Department for the month,
quantity used cooking oil collected by location for contract period to date

details of any spills/clean-ups during collection service.

$ value of collections

$ value of dockage/impurities deduction

City % market price

If market rate falls below $.10 per pound, Contractor shall continue collection but may
discontinue payment until rate is equal to or greater than $.10 per pound. Monthly reports are
due every month even if no payment is made.
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III. TERM OF CONTRACT

The anticipated term of the proposed contract is three (3) years from the effective date of City
Council approval. The City shall have the right to renew for two (2) additional one (1) year
options.

V. PRE-SUBMITTAL CONFERENCE AND SITE TOUR

A Pre-Submittal Conference will be held at 9800 Airport Boulevard, Terminal B, San Antonio,
Texas 78216 at 10:00, a.m. Local Time, on Wednesday, November 21, 2012 Respondents are
encouraged to prepare and submit their questions in writing three (3) calendar days in advance of
the Pre-Submittal Conference in order to expedite the proceedings. City’s responses to questions
received by this due date may be distributed at the Pre-Submittal Conference and posted on the
City’s website at http://epay.sanantonio.gov/RFPListings/. Attendance at the Pre-Submittal
Conference is optional, but highly recommended.

This meeting place is accessible to disabled persons. Terminal A is wheelchair accessible. The
accessible entrance and accessible parking spaces are located at 9800 Airport Boulevard.
Auxiliary aids and services are available upon request. Interpreters for the Deaf must be
requested at least 48 hours prior to the meeting. For assistance, call (210) 207-7245 Voice/TTY.

Any oral responses provided by City staff at the Pre-Submittal Conference shall be preliminary.
A written summary of the Pre-Submittal Conference shall contain official responses, if any. Any
oral response given at the Pre-Submittal Conference that is not confirmed in the written summary
of the Pre-Submittal Conference or by a subsequent addendum shall not be official or binding on
the City. Only written responses shall be official and all other forms of communication with any
officer, employee or agent of the City shall not be binding on the City. Respondents are
encouraged to resubmit their questions in writing, to the City Staff person identified in Section
VIII — Restrictions on Communication, after the conclusion of the Pre-Submittal Conference.

Site Tours may be requested and coordinated with the Managing Department’s listed below:

Managing Department Contact Person Phone Number
Aviation Linda Gutierrez (210) 207-3532
Downtown Operations Bruce Martin (210) 207-7426
Parks and Recreation Gloria De La Cruz-Sandoval (210) 224-1684

V. PROPOSAL REQUIREMENTS

Respondent’s Proposal shall include the following items in the following sequence, tabbed and
noted with the appropriate heading as indicated below. If Respondent is proposing as a team or
joint venture, provide the same information for each member of the team or joint venture.
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TABLE OF CONTENTS

TAB A - EXECUTIVE SUMMARY: The summary shall include a statement of the work to be

TAB B -

accomplished, how Respondent proposes to accomplish and perform each specific
service and unique problems perceived by Respondent and their solutions. (Limit to 3

pages.)

GENERAL INFORMATION & REFERENCES FORM: Use the Form found in this

RFP as Attachment A, Part One

TAB C- EXPERIENCE, BACKGROUND & QUALIFICATIONS: Use the Form found in this

RFP as Attachment A, Part Two (Limit to 8 pages.)

TAB D — PROPOSED PLAN - Use the Form found in this RFP as Attachment A, Part Three

NOTE:

(Limit to 8 pages.)

The remaining document requirements listed for TABs E — J are to be placed
within Respondent’s ORIGINAL proposal only. Additional copies are not
required.

TAB E - COMPENSATION SCHEDULE - Use the Compensation Schedule that is found in this

RFP as Attachment B.

TAB F — DISCRETIONARY CONTRACTS DISCLOSURE FORM: Use the Form in RFP

Attachment C which is posted separately or Respondent may download a copy at:
https://www.sanantonio.gov/eforms/atty/DiscretionaryContractsDisclosure.pdf.

Instructions for completing the Discretionary Contracts Disclosure form:

1. Download form and complete all fields. All fields must be completed prior to
submitting the form.

2. Click on the “Print” button and place the copy in your proposal as indicated in
the Proposal Checklist.

TAB G — LITIGATION DISCLOSURE FORM: Complete and submit the Litigation Disclosure

Form, found in this RFP as Attachment D. If Respondent is proposing as a team or
joint venture, then all persons or entities who will be parties to the contract (if
awarded) shall complete and return this form.

TAB H — PROOF OF INSURABILITY: Submit a letter from insurance provider stating

TAB I -

provider’s commitment to insure the Respondent for the types of coverages and at the
levels specified in this RFP if awarded a contract in response to this RFP.
Respondent shall also submit a copy of their current insurance certificate.

SIGNATURE PAGE: Respondent must complete, sign and submit the Signature
Page found in this RFP as Attachment E. The Signature Page must be signed by a
person, or persons, authorized to bind the entity, or entities, submitting the proposal.
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Proposals signed by a person other than an officer of a corporate respondent or
partner of partnership respondent shall be accompanied by evidence of authority.

TABJ - PROPOSAL CHECKLIST: Complete and submit the Proposal Checklist found in
this RFP as Attachment F.

Respondent is expected to examine this RFP carefully, understand the terms and conditions for
providing the services listed herein and respond completely. FAILURE TO COMPLETE AND
PROVIDE ANY OF THESE PROPOSAL REQUIREMENTS MAY RESULT IN THE
RESPONDENT’S PROPOSAL BEING DEEMED NON-RESPONSIVE AND THEREFORE
DISQUALIFIED FROM CONSIDERATION.

VI. AMENDMENTS TO RFP

Amendments to the RFP, including written responses to questions received in compliance with
Section VIII, Restrictions on Communication, may be posted as addendums on the City’s
website at http://epay.sanantonio.gov/RFPListings/. It is Respondent’s responsibility to
review this site and ascertain whether any amendments have been made prior to submission of a
proposal. A Respondent who does not have access to the Internet, must notify City in
accordance with Section VIII, Restrictions on Communication, that Respondent wishes to
receive copies of addendums by mail or fax. :

No oral statement of any person shall modify or otherwise change or affect the terms, conditions
or specifications stated in the RFP, and changes to the RFP — if any — shall be made in writing
only.

VII. SUBMISSION OF PROPOSALS

A. Respondent shall submit: One (1) original, signed in ink, four (4) copies of the proposal, and
one (1) compact disk (CD) containing an Adobe PDF version of the entire proposal in a
sealed package clearly marked with the project name, “Used Cooking Oil Collection
Services” on the front of the package.

All proposals must be received in the City Clerk's Office no later than 11:00 a.m. Local
Time, on Friday, December 14, 2012 at the address below. Proposals submitted prior to the
above time and date may be modified provided such modifications are sealed and received by
the City Clerk’s Office prior to the time and date set for submission of proposals. Any
proposal or modification received after this time shall not be considered, and will be
returned, unopened to the Respondent. Respondents should note that delivery to the P.O. Box
address in a timely manner does not guarantee its receipt in the City Clerk's Office by the
deadline for submission. Therefore, Respondents should strive for early submission to avoid
the possibility of rejection for late arrival.

Mailing Address:
City Clerk’s Office
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Attn: Aviation Department
P.O. Box 839966
San Antonio, Texas 78283-3966

Physical Address:

City Clerk’s Office

Attn: Aviation Department
100 Military Plaza

2" Floor, City Hall

San Antonio, Texas 78205

Proposals sent by facsimile or email will not be accepted.

. Proposal Format: Each proposal shall be typewritten, single spaced and submitted on 8 %4> x
117 white paper original placed inside a three ring binder and each copy to be securely bound
in a more economical fashion (i.e. — heat bond, spiral bond, etc.). The use of recycled paper
and materials is encouraged. Unnecessarily elaborate brochures, artwork, bindings, visual
aides, expensive paper or other materials beyond that sufficient to present a complete and
effective submission are not required. Font size shall be no less than 12-point type. All
pages shall be numbered and printed one-sided. Margins shall be no less than 17 around the
perimeter of each page. A proposal response shall not exceed the page limits stated in RFP
Section V, Proposal Requirements. Electronic files, websites, or URLs shall not be submitted
in lieu of the printed proposal. Each proposal must include the sections and attachments in
the sequence listed in the RFP Section V, Proposal Requirements, and each section and
attachment must be indexed and divided by tabs and indexed in a Table of Contents page.
Failure to meet the above conditions may result in disqualification of the proposal or may
negatively affect scoring.

. Respondents who submit proposals to this RFP shall correctly state the true and correct name
of the individual, proprietorship, corporation, and /or partnership (clearly identifying the
responsible general partner and all other partners who would be associated with the contract,
if any). No nicknames, abbreviations (unless part of the legal title), shortened or short-hand,
or local "handles" will be accepted in lieu of the full, true and correct legal name of the
entity. These names shall comport exactly with the corporate and franchise records of the
Texas Secretary of State and Texas Comptroller of Public Accounts. Individuals and
proprictorships, if operating under other than an individual name, shall match with exact
Assumed Name filings. Corporate Respondents and limited liability company Respondents
shall include the 11-digit Comptroller's Taxpayer Number on the General Information form
found in this RFP as Attachment A.

If an entity is found to have incorrectly or incompletely stated its name or failed to fully
reveal its identity on the General Information form, the Director of Aviation Department
shall have the discretion, at any point in the contracting process, to suspend consideration of
the proposal.

. All provisions in Respondent’s proposal, including any estimated or projected costs, shall
remain valid for ninety (90) days following the deadline date for submissions or, if a proposal
is accepted, throughout the entire term of the contract.
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E. All proposals become the property of the City upon receipt and will not be returned. Any
information deemed to be confidential by Respondent should be clearly noted on the page(s)
where confidential information is contained; however, the City cannot guarantee that it will
not be compelled to disclose all or part of any public record under the Texas Public
Information Act, since information deemed to be confidential by Respondent may not be
considered confidential under Texas law, or pursuant to a Court order.

F. Any cost or expense incurred by the Respondent that is associated with the preparation of the
Proposal, the Pre-Submittal conference, if any, or during any phase of the selection process,
shall be borne solely by Respondent.

VIII. RESTRICTIONS ON COMMUNICATION

A. Respondents are prohibited from communicating with: 1) elected City officials and their
staft regarding the RFP or Proposals from the time the RFP has been released until the
contract is posted as a City Council agenda item; and 2) City employees from the time the
RFP has been released until the contract is awarded. These restrictions extend to “thank you”
letters, phone calls, emails and any contact that results in the direct or indirect discussion of
the RFP and/or Proposal submitted by Respondent. Violation of this provision by
Respondent and/or its agent may lead to disqualification of Respondent’s proposal from
consideration. ‘

Exceptions to the Restrictions on Communication with City employees include:

1. Respondents may ask verbal questions concerning this RFP at the Pre-Submittal
Conference.

2. Respondents may submit written questions concerning this RFP to the Staff Contact
Person listed below until 2:00 p.m. Local Time, on Wednesday, November 28, 2012.
Questions received after the stated deadline will not be answered. It is suggested that all
questions be sent by email to:

Cheryl V. Caylao, Procurement Specialist II
City of San Antonio, Aviation Department
Cheryl.Caylao@sanantonio.gov

3. Respondents may provide responses to questions asked of them by the Staff Contact
Person after responses are received and opened. During interviews, if any, verbal
questions and explanations will be permitted. If interviews are conducted, Respondents
shall not bring lobbyists. The City reserves the right to exclude any persons from
interviews as it deems in its best interests.

4. Upon completion of the evaluation process, Respondents shall receive a notification letter
indicating the recommended firm and anticipated City Council agenda date. Respondents
desiring a review of the solicitation process may submit a written request no later than
seven (7) calendar days from the date letter was sent. The letter will indicate the name
and address for submission of requests for review.

10
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B. City reserves the right to contact any Respondent to negotiate if such is deemed desirable by
City. Such negotiations, initiated by City staff persons, shall not be considered a violation by
Respondent of this section.

IX. EVALUATION CRITERIA

The City will conduct a comprehensive, fair and impartial evaluation of all Proposals received in
response to this RFP. The City may appoint a selection committee to perform the evaluation.
Each Proposal will be analyzed to determine overall responsiveness and qualifications under the
RFP. Criteria to be evaluated may include the items listed below. The selection committee may
select all, some or none of the Respondents for interviews. If the City elects to conduct
mterviews, Respondents may be interviewed and re-scored based upon the same criteria. The
City may also request additional information from Respondents at any time prior to final
approval of a selected Respondent. The City reserves the right to select one, or more, or none of
the Respondents to provide services. Final approval of a selected Respondent is subject to the
action of the City of San Antonio City Council.

Evaluation criteria:
A. Experience, Background, Qualifications (55 points)
B. Proposed Plan (25 points)

C. Compensation Schedule (20 points)

X. AWARD OF CONTRACT AND RESERVATION OF RIGHTS
A. City reserves the right to award one, more than one or no contract(s) in response to this RFP.

A. The Contract, if awarded, will be awarded to the Respondent(s) whose Proposal(s) is deemed
most advantageous to City, as determined by the selection committee, upon approval of the
City Council.

B. City may accept any Proposal in whole or in part. If subsequent negotiations are conducted,
they shall not constitute a rejection or alternate RFP on the part of City. However, final
selection of a Respondent is subject to City Council approval.

C. City reserves the right to accept one or more proposals or reject any or all proposals received
in response to this RIP, and to waive informalities and irregularities in the proposals
received. City also reserves the right to terminate this RFP, and reissue a subsequent
solicitation, and/or remedy technical errors in the RFP process.

E. City will require the selected Respondent(s) to execute a contract in substantially the form as
attached with the City, prior to City Council award. No work shall commence until City signs
the contract document(s) and Respondent provides the necessary evidence of insurance as
required in this RFP and the Contract. Contract documents are not binding on City until

11
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approved by the City Attorney. In the event the parties cannot negotiate and execute a
contract within the time specified, City reserves the right to terminate negotiations with the
selected Respondent and commence negotiations with another Respondent.

This RFP does not commit City to enter into a Contract, award any services related to this
REP, nor does it obligate City to pay any costs incurred in preparation or submission of a
proposal or in anticipation of a contract.

. If selected, Respondent will be required to comply with the Insurance and Indemnification
Requirements established herein.

. Conflicts of Interest. Respondent acknowledges that it is informed that the Charter of the
City of San Antonio and its Ethics Code prohibit a City officer or employee, as those terms
are defined in the Ethics Code, from having a financial interest in any contract with City or
any City agency such as City-owned utilities. An officer or employee has a “prohibited
financial interest” in a contract with City or in the sale to City of land materials, supplies or
service, if any of the following individual(s) or entities is a party to the contract or sale: the
City officer or employee; his parent, child or spouse; a business entity in which he or his
parent, child or spouse owns ten (10) percent or more of the voting stock or shares of the
business entity, or ten (10) percent or more of the fair market value of the business entity; or
a business entity in which any individual or entity above listed is a subcontractor on a City
contract, a partner or a parent or subsidiary business entity.

Respondent is required to warrant and certify that it, its officers, employees and agents are
neither officials nor employees of the City, as defined in Section 2-42 of the City’s Ethics
Code. (Discretionary Contracts Disclosure — form may be found online at
https://www.sanantonio.g0vfeforms/attvaiscretionaerontractsDisclosure.pdf.)

Independent Contractor. Respondent agrees and understands that, if selected, it and all
persons designated by it to provide services in connection with a contract, are and shall be
deemed to be an independent contractors, responsible for their respective acts or omissions,
and that City shall in no way be responsible for Respondent’s actions, and that none of the
parties hereto will have authority to bind the others or to hold out to third parties, that it has
such authority.

Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that
persons, or their agents, who seek to contract for the sale or purchase of property, goods, or
services with the City, shall file a completed conflict of interest questionnaire with the City
Clerk not later than the 7th business day after the date the person: (1) begins contract
discussions or negotiations with the City; or (2) submits to the City an application, response
to a request for proposals or bids, correspondence, or another writing related to a potential
agreement with the City. The conflict of interest questionnaire form is available from the
Texas Ethics Commission at http://www.ethics.state.tx.us/forms/CIQ.pdf. Completed
conflict of interest questionnaires may be mailed or delivered by hand to the Office of the
City Clerk. If mailing a completed conflict of interest questionnaire, mail to: Office of the
City Clerk, P.O. Box 839966, San Antonio, TX 78283-3966. If delivering a completed
conflict of interest questionnaire, deliver to: Office of the City Clerk, City Hall, 2nd floor,

12
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100 Military Plaza, San Antonio, TX 78205. Respondent should consult its own legal
advisor for answers to questions regarding the statute or form.

XI. SCHEDULE OF EVENTS

Following is a list of projected dates/times with respect to this RFP:

RFP Release Date Tuesday, November 13, 2012

Pre-Submittal Conference Wednesday, November 21, 2012 (@ 10:00 a.m.
Final Questions Accepted Wednesday, November 28, 2012 @ 2:00 p.m.
Proposals Due Friday, December 14, 2012 @ 11:00 a.m.

13
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RFP ATTACHMENTS

THE DOCUMENTS THAT FOLLOW ARE FORMS THAT MUST BE
COMPLETED BY RESPONDENT AND INCLUDED WITH
RESPONDENT’S PROPOSAL. ATTACH THESE DOCUMENTS TO YOUR
PROPOSAL IN THE ORDER INDICATED IN RFP SECTION V, WHICH
IS ENTITLED “PROPOSAL REQUIREMENTS”

14
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RFP ATTACHMENT A, PART ONE

GENERAL INFORMATION

To be submitted with Respondent’s Proposal as TAB B

Respondent Information: Provide the following information regarding the Respondent.
(NOTE: Co-Respondents are two or more entities proposing as a team or joint venture with each signing the contract,
if awarded. Sub-contractors are not Co-Respondents and should not be identified here. If this proposal includes Co-
Respondents, provide the required information in this Item #1 for each Co-Respondent by copying and inserting an
additional block(s) before Item #2.)

Respondent Name:
(NOTE: Give exact legal name as it will appear on the contract, if awarded.)

Principal Address:
City: State: Zip Code:

Telephone No. Fax No:
Website address:

Y ear established:

Provide the number of years in business under present name:

Social Security Number or Federal Employer [dentification Number:

Texas Comptroller’s Taxpayer Number, if applicable:
(NOTE: This 11-digit number is sometimes referred to as the Comptroller’s TIN or TID.)

DUNS NUMBER:

Business Structure: Check the box that indicates the business structure of the Respondent.

[] Individual or Sole Proprietorship If checked, list Assumed Name, if any:

[] Partnership

[] Corporation  If checked, check one: ] For-Profit (] Nonprofit
Also, check one: [ Domestic [ ] Foreign

[] Other If checked, list business structure:

Printed Name of Contract Signatory:
Job Title:

Provide any other names under which Respondent has operated within the last 10 years and
length of time under for each:

Provide address of office from which this project would be managed:

15
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City: State: Zip Code:

Telephone No. Fax No:

Annual Revenue: $

Total Number of Employees: _

Total Number of Current Clients/Customers:

Briefly describe other lines of business that the company is directly or indirectly affiliated
with:

List Related Companies:

2. Contact Information: List the one person who the City may contact concerning your
proposal or setting dates for meetings.

Name: Title:

Address:

City: State: Zip Code:
Telephone No. Fax No:

Email:

3. Does Respondent anticipate any mergers, transfer of organization ownership, management
reorganization, or departure of key personnel within the next twelve (12) months?

Yes [] No []

4. Is Respondent authorized and/or licensed to do business in Texas?

Yes [] No [] If “Yes™, list authorizations/licenses.

5. Where is the Respondent’s corporate headquarters located?

16
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6. Local/County Operation: Does the Respondent have an office located in San Antonio,
Texas?

Yes [] No [] If “Yes”, respond to a and b below:

a. How long has the Respondent conducted business from its San Antonio office?
Years Months

b. State the number of full-time employees at the San Antonio office.

If “No”, indicate if Respondent has an office located within Bexar County, Texas:

Yes [] No [] If “Yes”, respond to ¢ and d below:

c. How long has the Respondent conducted business from its Bexar County office?

Years Months

d. State the number of full-time employees at the Bexar County office.

7. Debarment/Suspension Information: Has the Respondent or any of its principals been
debarred or suspended from contracting with any public entity?

Yes[] Nol[] If “Yes™, identify the public entity and the name and current phone
number of a representative of the public entity familiar with the debarment or suspension,
and state the reason for or circumstances surrounding the debarment or suspension, including
but not limited to the period of time for such debarment or suspension.

8. Surety Information: Has the Respondent ever had a bond or surety canceled or forfeited?

Yes[] No[l If “Yes”, state the name of the bonding company, date, amount of
bond and reason for such cancellation or forfeiture.

9. Bankruptcy Information: Has the Respondent ever been declared bankrupt or filed for
protection from creditors under state or federal proceedings?

Yes [] No [] If “Yes”, state the date, court, jurisdiction, cause number, amount
of liabilities and amount of assets.

17
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10. Disciplinary Action: Has the Respondent ever received any disciplinary action, or any
pending disciplinary action, from any regulatory bodies or professional organizations? If
“Yes”, state the name of the regulatory body or professional organization, date and reason for
disciplinary or impending disciplinary action.

11. Previous Contracts:

a. Has the Respondent ever failed to complete any contract awarded?

Yes [] No [] If “Yes”, state the name of the organization contracted
with, services contracted, date, contract amount and reason for failing to complete the
contract.

b. Has any officer or partner proposed for this assignment ever been an officer or partner of
some other organization that failed to complete a contract?
Yes [] No [] If “Yes”, state the name of the individual, organization
contracted with, services contracted, date, contract amount and reason for failing to
complete the contract.

c. Has any officer or partner proposed for this assignment ever failed to complete a contract
handled in his or her own name?
Yes[] No[l If “Yes”, state the name of the individual, organization
contracted with, services contracted, date, contract amount and reason for failing to
complete the contract.
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Used Cooking Oil Collection Services REP

REFERENCES

Provide (L) references, that Respondent has provided services to within the past three (3)
years. The contact person named should be familiar with the day-to-day management of the contract and
be willing to respond to questions regarding the type, level, and quality of service provided.

Reference No. 1:
Firm/Company Name:

Contact Name: Title:
Address:
City: State: Zip Code:

Telephone No. Fax No:

Email:

Date and Type of Service(s) Provided:

Reference No. 2:
Firm/Company Name:

Contact Name: Title:
Address:
City: State: Zip Code:
Telephone No. Fax No:

Email:

Date and Type of Service(s) Provided:

Reference No. 3:
Firm/Company Name:

Contact Name: Title:
Address:
City: State: Zip Code:

Telephone No. Fax No:

Email:

Date and Type of Service(s) Provided:
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Used Cooking Oil Collection Services RFP

RFP ATTACHMENT A, PART TWO

EXPERIENCE, BACKGROUND, QUALIFICATIONS

To be submitted with Respondent’s Proposal as TAB C

Prepare and submit narrative responses to address the following items. If Respondent is
proposing as a team or joint venture, provide the same information for each member of the team
or joint venture.

i

Describe Respondent’s experience relevant to the Scope of Services requested by this RFP.
List and describe relevant projects of similar size and scope performed over the past four
years.

Summarize history of environmental regulatory compliance. Identify violations cited by
government entities and respondent’s resolution.

Describe Respondent’s specific experience with public entities clients, especially large
municipalities. If Respondent has provided services for the City in the past, identify the name
of the project and the department for which Respondent provided those services.

If Respondent is proposing as a team or joint venture or has included sub-contractors,
describe the rationale for selecting the team and the extent to which the team, joint venturers
and/or sub-contractors have worked together in the past.

Identify licenses and/or certifications required for staff to be assigned to the project.

Additional Information. Identify any additional skills, experiences, qualifications, and/or
other relevant information about the Respondent’s qualifications.
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Used Cooking Oil Collection Services RFP

RFP ATTACHMENT A, PART THREE

PROPOSED PLAN

To be submitted with Respondent’s Proposal as TAB D

Prepare and submit the following items.

I,

Operating Plan — Describe the proposed plan to conduct operations, including service
categories, specific tasks, staff assigned and schedule. Describe administration of the
contract, provide samples of reports to be used, and indicate how the vendor will comply
with the required document to the Jacobsen Publishing Company Marketing Rate,

Equipment Plan — Describe service container to be used, include material construction,
sizes/capacity, spill/drip mitigation features, locking, and markings. If more than one (1)
style describe all, and provide photos. Describe the trucks and other equipment to be used.

Maintenance Plan — Describe plan to ensure cleanliness of Facilities and equipment
throughout term of the contract. Identify proposed tasks and schedule.

Additional Information. Provide any additional plans and/or relevant information about
Respondent’s approach to providing the required services.
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Used Cooking Qil Collection Services REP

RFP ATTACHMENT B
COMPENSATION SCHEDULE

To be submitted with Respondent’s Proposal as TAB E
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Used Cooking Oil Collection Services RFP

COMPENSATION SCHEDULE

All costs associated with the performance of this contract must be included in the bid price. Bid
price shall remain unchanged throughout contract term.

Percent

Proposed payment to City for used cooking oil [1] [2] % Market Rate
Proposed dockage percent to account for impurities

[1][2]

% Dockage Percent

[1] Percent submitted above must be specific.

[2] Percent shall remain unchanged throughout contract term.
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Used Cooking Oil Collection Services RFP
RFP ATTACHMENT C
DISCRETIONARY CONTRACTS DISCLOSURE FORM

To be submitted with Respondent’s Proposal as TAB F

Discretionary ~ Contracts  Disclosure  Form may be  downloaded at
https://www.sanantonio.gov/eforms/atty/DiscretionaryContractsDisclosure.pdf.

Instructions for completing the Discretionary Contracts Disclosure form are listed below:

1. Download form and complete all fields. Note: All fields must be completed prior to
submitting the form.

2. Click on the “Print” button and place the copy in proposal response as indicated in the
Proposal Checklist.
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Used Cooking Oil Collection Services RFP

RFP ATTACHMENT D
LITIGATION DISCLOSURE FORM

To be submitted with Respondent’s Proposal as TAB G
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Used Cooking Oil Collection Services RFP

LITIGATION DISCLOSURE

Respond to each of the questions below by checking the appropriate box. Failure to fully
and truthfully disclose the information required by this Litigation Disclosure form may
result in the disqualification of your proposal from consideration or termination of the
contract, once awarded.

(

Have you or any member of your Firm or Team to be assigned to this engagement ever been
indicted or convicted of a felony or misdemeanor greater than a Class C in the last five (5)
years?

Yes [] No []

Have you or any member of your Firm or Team to be assigned to this engagement been
terminated (for cause or otherwise) from any work being performed for the City of San
Antonio or any other Federal, State or Local Government, or Private Entity?

Yes [] No []

Have you or any member of your Firm or Team to be assigned to this engagement been
involved in any claim or litigation with the City of San Antonio or any other Federal, State or
Local Government, or Private Entity during the last ten (10) years?

Yes [] No []

If you have answered “Yes” to any of the above questions, please indicate the name(s) of
the person(s), the nature, and the status and/or outcome of the information, indictment,
conviction, termination, claim or litigation, as applicable. Any such information should be
provided on a separate page, attached to this form and submitted with your proposal.
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Used Cooking Oil Collection Services RFP

RFP ATTACHMENT E
SIGNATURE PAGE

To be submitted with Respondent’s Proposal as TAB I
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Used Cooking Qil Collection Services RFP

SIGNATURE PAGE

The undersigned certifies that (s)he is authorized to submit this proposal on behalf of the entity named below:

Respondent Entity Name

Signature:

Printed Name:

Title:

(NOTE: If proposal is submitted by Co-Respondents, an authorized signature from a representative of each Co-
Respondent is required. Add additional signature blocks as required.)

Co-Respondent Entity Name

Signature:

Printed Name:

Title:

By signature(s) above, Respondent(s) agrees to the following:

1.

If awarded a contract in response to this REP, Respondent will be able and willing to execute a contract in
the form shown in the RFP, as attached and set out in RFP Exhibit 2, with the understanding that the scope
and compensation provisions will be negotiated and included in the final document.

If Respondent is a corporation, Respondent will be required to provide a certified copy of the resolution
evidencing authority to enter into the contract, if other than an officer will be signing the contract.

If awarded a contract in response to this RFP, Respondent will be able and willing to comply with the
insurance and indemnification requirements set out in RFP Exhibit 2.

If awarded a contract in response to this RFP, Respondent will be able and willing to comply with all
representations made by Respondent in Respondent’s proposal and during Proposal process.

Respondent has fully and truthfully submitted a Litigation Disclosure form with the understanding that
failure to disclose the required information may result in disqualification of proposal from consideration.
Respondent agrees to fully and truthfully submit a Respondent Questionnaire and understands that failure
to fully disclose requested information may result in disqualification of proposal from consideration or
termination of contract, once awarded.

To comply with the City's Ethics Code, particularly Section 2-61 that prohibits a person or entity seeking a
City contract - or any other person acting on behalf of such a person or entity - from contacting City
officials or their staff prior to the time such contract is posted as a City Council agenda item.
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Used Cooking Oil Collection Services RFP

RFP ATTACHMENT F
PROPOSAL CHECKLIST

To be submitted with Respondent’s Proposal as TAB J

29



Used Cooking Oil Collection Services RFP

PROPOSAL CHECKLIST

Use this checklist to ensure that all required documents have been included in the proposal and
that they are properly tabbed and appear in the correct order.

Tab in Initial to In.dicate
Respondent’s | Document Dosirmentis
Proposal Attached to
Proposal
Table of Contents
A Executive Summary
B General Information and References
e RFP Attachment A, Part One
C Experience, Background & Qualifications
e RFP Attachment A, Part Two
D Proposed Plan
e RFP Attachment A, Part Three

NOTE: Remaining items listed in Tabs E — J are required in the ORIGINAL proposal only.
Additional copies are not required, unless otherwise instructed.

E Compensation Schedule
o RFP Attachment B

F Discretionary Contracts Disclosure form
e RFP Attachment C

G Litigation Disclosure
e RFP Attachment D

H Proof of Insurability (See RFP Exhibit 2)

e Insurance Provider’s Letter
e Copy of Current Certificate of Insurance

* Signature Page
e RFP Attachment E
J Proposal Checklist

e RFP Attachment F
One (1) Original, four (4) Copies, and one (1) CD of
entire proposal in PDF format.

* Documents marked with an asterisk on this checklist require a signature. Be sure they
are signed prior to submittal of proposal.
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Used Cooking Oil Collection Services RFP

RFP EXHIBIT 1

PROCEDURES FOR OBTAINING AIRPORT PERSONNEL
IDENTIFICATION BADGE AND AIRFIELD DRIVER’S LICENSE
AT
SAN ANTONIO INTERNATIONAL AIRPORT (SAT)

As per FAA/TSA guidelines, a person performing work in the Security Identification Display
Area (SIDA), Secured Area, Sterile Area or Airport Operations Area must have a valid Personnel
Identification Badge (known as a SAT badge) or be under an airport approved escort by a person
having a SAT badge with the white “E” (escort endorsement) on the badge. Furthermore, each
badge holder with the white “E” may escort up to two (2) unbadged individuals while keeping
same under positive control at all times while in the SIDA, Secured Area, Sterile Area and/or the
project site. Note: If the person is disqualified from receiving a SAT badge during the badge
application process, or becomes disqualified after receiving a SAT badge, the individual can no
longer be present anywhere within the SIDA, Secured Area, Sterile area and/or the project areas.

If driving is involved, the person must have a valid SAT badge and the appropriate airfield
driver’s license to operate a vehicle in the SIDA and/or the project site. If a vehicle escort is
required, each SAT badge holder with the white “E” on his badge (and the appropriate airfield
driver’s license) may escort up to two (2) vehicles if there is only one unbadged person in each
vehicle being escorted.

All vehicles operating in the SIDA or the project area must have the appropriate airport approved
company signage on the vehicle. The signage must meet the following requirements: Company
name must be in at least six inch (6”) tall lettering and/or the company logo must be at least
twelve inches (127) tall. The signage must be placed on both vertical sides of any self propelled,
motorized vehicle at all times while within the SIDA or the project site. If signage is not
available, an Airport issued “Top Hat” may be used for vehicles under an airport approved
vehicle escort or while parked in the SIDA.

The procedures to obtain an Airport Personnel Identification Badge and/or an airport driver’s
license are as follows:

A) Airport Personnel Identification Badge (SAT ID Badge):

1) The Airport Security Personnel Identification Office (AS PIO) is located at 9623 West
Terminal Drive, Bldg. #1322.

2) Once an Aviation Department division has notified the AS PIO of an approved City
contract which will require the badging of personnel, the Contactor’s designated
representative for badging must call (210) 207-3526 to schedule an appointment with the
AS PIO to make arrangements to become an Authorizing Signatory for all SAT badges to
be issued to the Contractor’s employees working on the contract. Once the Authorizing
Signatory has completed the required procedures (i.e., fingerprint-based Criminal History
Records Check (CHRC)), Security Threat Assessment (STA) background check, SIDA
training, Authorizing Signatory training, etc.) to receive his SAT badge, he will then be
authorized to approve applications for other Contractor employees under his
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Used Cooking Oil Collection Services RFP

responsibility. Note: If an employee of Contractor has been convicted of any of the
offenses listed in Exhibit 1 hereto, that employee will be immediately disqualified from
obtaining a SAT badge and will be ineligible to perform work at SAT

All SAT ID badge applications are processed electronically via an online application
process. Once the Contractor’s Authorizing Signatory has been trained successfully on
his responsibilities and completed all phases of the badging process, the website address
for Contractor’s employees to use to complete the application will be provided.
Furthermore, the Authorizing Signatory will be provided instructions on how to setup,
use and approve badge applications via the online badging system.

As of October 1, 2011 badge processing fees are:

Airport Security Badge & ID Office Service Amount
Fingerprint-based Criminal History Records Check (CHRC)/STA 65.00
Identification Badge (new/renewallreplacement/exchange) 35.00
Non-Returned Identification Badge 75.00
Reactivation of Identification Badge (Security Violation)

1% Offense 25.00

2" Offense 50.00

3" Offense 75.00
Progressive Security Fee Program : Sliding Scale
AOQA Parking Decal (for General Aviation leasehold only) 5.00

There is no refund for badge processing fees.

As part of the badging process, all Contractor employees are required to complete a
computer-based SIDA training class. All documents necessary to complete the
application process (including obtaining the applicants fingerprints to conduct a CHRC
must be completed before the Contractor’s employees may attend the computer-based
SIDA training class. The class is held on a first come, first served basis and is generally
available during the following days/times: Monday — Thursday, 8:00 am. — 3:00 p.m.,
and Friday, 8:00 am. — 10:30 am. and 1:00 p.m. — 3:00 p.m. The SIDA class takes
approximately 45 minutes to 1 hour to complete and the applicant must make a 100% on
the final test to successfully complete this stage of the badging process. The SAT badge
can only be issued after the applicant successfully completes the SIDA class; the Airport
Police completes the CHRC; and the Airport Police receives an approved STA check
from the TSA. It can take anywhere from three (3) business days to 2 weeks before the
applicant may be issued his SAT badge.

At the end of the contract, the Contractor’s Authorizing Signatory shall return all issued
airport identification badges to the AS PIO directly and inform the Aviation Department
division that managed the contract that all badges have been returned before final
payment for the work can be processed.

Any lost or stolen SAT ID badge shall be reported to Airport Security immediately by
contacting (210) 207-3526 or 207-3433 so the badge can be deactivated. The
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Contractor’s employee must contact Contractor’s Authorizing Signatory to make
arrangements to complete the necessary paperwork to receive a replacement SAT badge.
The Contractor shall be responsible for any fees/fines resulting from the lost, stolen, or
otherwise unaccounted for SAT badge.

Airfield Driver License:

1)

2)

3)

4)

5)

6)

Contact the Airport Operations Office (AOO) at 207-3475 for hours of operations and
procedures. The Airport Operations Office is located at 457 Sandau Rd., San Antonio,
TX 78216. The individual has to show a current valid Texas Driver License, a current
valid Airport Personnel Identification Badge and a copy of certificate of insurance
document of the individual’s employer with the proper coverage must be submitted to the
AOO to be kept on file.

The non-movement classes are held on every Monday at 1:00 P.M., Tuesday and Friday
at 9:00 AM. The movement classes are held every Tuesday at 1:00 P.M. and Thursday
at 9:00 AM. There will be a test at the end of each class. The airfield driver license can
only be issued to a person passing the test,

A copy of the Airfield Driver’s Training Program Fees dated Sept. 30, 2008 is attached
for the information. Contact with AOO for the current fees. A $5.00 refund will be
issued if the lost license is found within 30 days of the receipt date. For the construction
contracts, there is no separate line item on the bid proposal for the costs involved and the
costs shall be considered incidental to mobilization expenses.

The licensed driver can only travel on the areas authorized and use the gate approved by
the Airport Police. A driver who loses his or her Airfield Driver License is responsible
for reporting the loss immediately to Airport Operations Office. The employee will be
responsible to pay the replacement fee for his/her airfield license.

The company shall have coverage for the vehicles used inside Air Operations Area for
the project involved at all times. An Automobile Liability Policy with no less than a
Combined, Single Limit for Bodily Injury and Property Damage of $5,000,000 per
occurrence, or its equivalent in Umbrella or Excess Liability Coverage. In addition, the
City of San Antonio must be listed as an "additional insured" in the endorsement section.

The Insurance can be under the Company name if a company vehicle will be used and the
vehicle must be listed in the insurance policy either specifically by VIN number or
generally by covering all autos owned, leased or operated while conducting business on
behalf of the company. If this is a private vehicle covered only by personal insurance, the
insurance must be under the drivers name and VIN number must be listed. It is the
company’s responsibility to notify the Aviation Department for any insurance changes.

At the end of the project, the authorized Project Manager shall return all airfield driver

licenses to Planning and Development and at the end of the return process the final
payment for the work can be processed.
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ATTACHMENT A TO EXHIBIT 1

LIST OF DISQUALIFYING CRIMES

AUTHORIZATION FOR FINGERPRINT-BASED

CRIMINAL HISTORY RECORDS CHECK

Please read and review the following list of disqualifying criminal offenses as listed in
Transportation Security Regulation (TSR) 1542.208 (d).

1.
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Forgery of certificates, false marking of aircraft, and other aircraft registration violations: 49
USC 46302

Interference with air navigation: 49 USC 46308

Improper transportation of a hazardous material: 49 USGC 46312

Aircraft Piracy: 49 USC 46502

Interference with flight crew members or flight attendants: 49 USC 46504

Commission of certain crimes aboard aircraft in fiight: 49 USC 46506

Carrying a weapon or explosive aboard aircraft: 49 USC 46505

Conveying false information and threats: 49 USC 46507

Aircraft piracy outside the special aircraft jurisdiction of the United States: 49 USC 46502(b)
Lighting violations involving transporting controlled substances: 49 USC 46315 ;
Unlawful entry into an aircraft or airport area that serves air carriers or foreign air carriers
contrary to established security requirements: 49 USC 46314

Destruction of an aircraft or aircraft facility: 18 USC 32

. Murder

Assault with intent to murder

. Espionage

. Sedition

. Kidnapping or hostage taking

. Treason

. Rape or aggravated sexual abuse

- Unlawful possession, use, sale, distribution, or manufacture of an explosive or weapon
. Extortion

. Armed or felony unarmed robbery

. Distribution of, or intent to distribute, a controlled substance
. Felony arson

. Felony Involving a threat

. Felony involving

. Willful destruction of property

. Importation or manufacture of a controlled substance

Burglary

Theft

Dishonesty, fraud, or misrepresentation

Possession or distribution of stolen property

. Aggravated assault

Bribery

lllegal possession of a controlled substance punishable by a maximum term of
imprisonment of more than one year

Violence at international airports; 18 USC 37

Conspiracy or attempt to commit any of the criminal acts [isted in this paragraph

CENBDNA LN
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RFP EXHIBIT 2

CONTRACT DRAFT

RFP EXHIBIT 2 CONTRACT DRAFT POSTED AS A SEPARATE DOCUMENT
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