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BACKGROUND

The City of San Antonio (“City”) seeks to place a qualified, registered dietitian under contract to provide health information support to the San Antonio Metropolitan Health District (“SAMHD”) and its stakeholders.   SAMHD is a full service local public health agency designated by State Law, City Code, and County Resolution with the responsibility for public health programs in San Antonio and the unincorporated areas of Bexar County.  Public Health agencies and their public and private partners work to promote physical and mental health and prevent disease, injury and disability. This aim is achieved through assessment of community health needs and threats, interventions to prevent health problems, linkages to quality health services, and development of policies to promote community health. Specific SAMHD programs include health code enforcement, food inspections, immunizations, communicable disease control, environmental monitoring, health education, community health assessment and surveillance, dental health promotion, and emergency preparedness.  Selected Applicants must be willing to work in a dynamic and diverse public health setting. Detailed information regarding the characteristic duties of the work needed and the qualifications required is included in Attachment I.

APPLICATION INSTRUCTIONS

Application Packages, consisting of:

1. Application Form  (Attachment II)

2. Curriculum Vitae or Résumés 

are encouraged to be hand-delivered to:


San Antonio Metropolitan Health District


Office of the Director


332 W. Commerce Street, Third Floor


San Antonio, TX  78205  

or mailed to:


San Antonio Metropolitan Health District


Office of the Director


P.O. Box 839966


San Antonio, TX  78283-3966

The Request for Applications will remain open indefinitely and dieticians may be selected from applications received at any time, as needed. 
CONTRACTS

A qualified registered dietitian will be selected and offered a contract to provide services.   A Contract Offer package will include the following items to be signed by selected applicants: 1) a Contract 2) a Discretionary Contracts Disclosure form, and 3) a Litigation Disclosure form.  

Note:  The City reserves the right to withdraw its contract offer at any time.

Note:  Potential applicants who wish to review the contract template or the required forms in advance may access them at www.sanantonio.gov/rfp.






ATTACHMENT I

DETAILED INFORMATION

This attachment contains a description of the work to be performed.  The language will be the basis for language to be inserted into the contract template’s Scope of Services clause.  Contract will have a term of up to one year.  Compensation will be negotiated.  For contracts funded from grant sources, the limits and requirements of the grants will be adhered to in all respects, including compensation.

Registered dietitian 
The placement of a registered dietitian with SAMHD is supported through a grant from the Texas Department of State Health Services to support obesity prevention services. 

The selected registered dietitian will support two specific program strategies:

Strategy 1:  Increase availability of healthier food and beverage choices, and institute smaller portions sizes in public service venues in project target area (San Antonio’s South side).

Objective:  Assist 5 after school program sites and 5 summer camp sites in strengthening nutrition standards and instituting smaller portions for all foods and beverages served to children to meet or exceed state standards.

· Identify and recruit after school programs and summer camp sites to participate.

· Review existing nutritional standards and portion sizes in use by after school programs and summer camp sites.

· Recommend new stronger nutrition standards and appropriate portion sizes based on state standards.

Objective:  Assist 5 restaurants in the target area in offering healthy menu choices for adults or children including smaller portion sizes.

· Identify and recruit restaurants to participate in healthy menu initiative.

· Conduct nutrition analysis of existing menu items.

· Assist restaurants in modifying existing menu items or creating new menu items that meet healthy standards.  

Strategy 2:  Improve availability of mechanisms for purchasing foods from farms.

Objective:  Assist in the implementation of at least 1 Farm to Work program in target area.  

· Identify and recruit potential worksites for farm to work program.

· Identify potential farmers/agriculture partners to assist in farm to work program.

· Assist in establishing partnership

The selected registered dietitian will work under the guidance of the Chronic Disease Prevention division of SAMHD. The registered dietitian will have full access to staff support, supplies and standard office equipment to support the program activities. 

The registered dietitian will be assigned a primary office at the main SAMHD offices located at 332 W. Commerce, San Antonio, TX 78205. 
Qualifications

· A currently registered and licensed dietitian is required to be eligible for this contract. 

· The preferred candidate would have experience in a health sciences setting and some familiarity with the mission and services provided by local public health agencies. 

· Registered Dietitian with experience in community-based nutrition education, nutritional analysis, menu modification, dietary analysis, counseling and education.  
· Knowledge of the local food system, sustainability, health disparities, and food security.   
· Ability to work with restaurants and public service venues to adapt and strengthen nutritional standards.  
PLEASE NOTE:

Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that persons, or their agents, who seek to contract for the sale or purchase of property, goods, or services with the City, shall file a completed conflict of interest questionnaire with the City Clerk not later than the 7th business day after the date that the person:  (1) begins contract discussions or negotiations with the City; or (2) submits to the City an application, response to a request for proposals or bids, correspondence, or another writing related to a potential agreement with the City.  The conflict of interest questionnaire form is available from the Texas Ethics Commission at www.ethics.state.tx.us.  Completed conflict of interest questionnaires may be mailed or delivered by hand to the Office of the City Clerk.  If mailing a completed conflict of interest questionnaire, mail to:  Office of the City Clerk, P.O. Box 839966, San Antonio, TX 78283-3966.  If delivering a completed conflict of interest questionnaire, deliver to:  Office of the City Clerk, City Hall, 2nd floor, 100 Military Plaza, San Antonio, TX 78205.  Please consult your own legal advisor if you have questions concerning the statute or form.

ATTACHMENT 2

APPLICATION FORM

(This form may be hand-written or typed.  All Applicants should complete Items 1 through 7.)

1.
Provide either the Social Security Number OR Taxpayer Identification Number under which income from the contract will be reported to the IRS:

Enter # here if SSN to be used: _______________________________

Enter # here if TIN to be used: _______________________________

2.
Applicant Name:  ____________________________________________________________
3. Address: 

























4. Telephone #: 








5. Email Address: __________________________________________________

6.   Provide two (2) professional references for the applicant. (Please do not give City staff members as references.)

	Name of Reference
	Reference’s Telephone #
	Reference’s E-mail Address

	
	
	

	
	
	


7. Attach a Curriculum Vita or resume and a copy of academic transcripts from an accredited library and information studies program for the applicant. 

5

