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BVB ATTACHMENTS
for

Janitorial Services 

at the San Antonio International Airport

Release Date:  Monday, December 6, 2010
Due Date:  Tuesday, January 4, 2011 

This solicitation has been identified as High-Profile.
Notice Regarding Prohibition on Campaign or Officeholder Contributions for Individuals and Entities Seeking High-Profile Contracts.   Under Section 2-309 of the Municipal Campaign Finance Code, the following are prohibited from making a campaign or officeholder contribution to any member of City Council, candidate for City Council or political action committee that contributes to City Council elections from the 10th business day after a contract solicitation has been released until 30 calendar days after the contract has been awarded (“black out” period):

1
legal signatory of a high-profile contract;

2
any individual seeking a high-profile contract; 

3
any owner or officer of an entity seeking a high-profile contract; 

4
the spouse of any of these individuals; 

5
any attorney, lobbyist or consultant retained to assist in seeking contract.

A high-profile contract cannot be awarded to the individual or entity if a prohibited contribution has been made by any of these individuals during the “black out” period.




 CITY OF SAN ANTONIO PURCHASING & GENERAL SERVICES DEPARTMENT

Issued By:  TC

Date Issued: 12/6/10
BID NO.:  BVB-011-024-TC



FORMAL INVITATION FOR BEST VALUE BIDS (BVB): 
Annual Contract for Janitorial Services at the San Antonio International Airport

Sealed bids, one (1) Original signed in ink, ten (10) copies, and one (1) compact disk (CD) containing the entire Bid in PDF format and placed in a sealed package subject to the Terms and Conditions of this Invitation for Bids and other contract provisions, will be received at the City Clerk, City Hall until 2:00 P.M., Central Time, Tuesday, January 4, 2011.
The City of San Antonio Purchasing & General Services Department is willing to assist any bidder(s) in the interpretation of bid provisions or explanation of how bid forms are to be completed.  Assistance may be received by visiting the Purchasing Office in the Riverview Tower, 111 Soledad, Suite 1100, or by submitting written questions to the contract person(s) as directed in Section IV.
This invitation includes the following:
	Invitation for Best Value Bids
	Specifications and General Requirements

	Terms and Conditions 
	Price Schedule


The undersigned, by his/her signature, represents that he/she is authorized to bind the Bidder to fully comply with the Specifications and General Requirements for the amount(s) shown on the accompanying bid sheet(s).  By signing below, Bidder has read the entire document and agreed to the terms therein.

	Signer’s Name: ________________________________ 


(Please Print or Type)


_____________________________________________

Signature of Person Authorized to Sign Bid 


Email Address: _______________________________   


	Firm Name: ___________________________________

Address: _____________________________________

City, State, Zip Code: ___________________________

Telephone No.: ________________________________

Fax No.:   ____________________________________

	Please complete the following:

Prompt Payment Discount:  ______% _______days.  (If no discount is offered, Net 30 will apply.)

	Please check the appropriate boxes which apply to your company:
Ownership of firm (51% or more):

 FORMCHECKBOX 
 Non-minority      FORMCHECKBOX 
 Hispanic      FORMCHECKBOX 
 African-American    FORMCHECKBOX 
 Other Minority (specify)  ____________________

 FORMCHECKBOX 
 Female Owned   FORMCHECKBOX 
 Handicapped Owned   FORMCHECKBOX 
 Small Business (less than $1 million annual receipts or 100 employees)

Indicate Status:    FORMCHECKBOX 
 Partnership    FORMCHECKBOX 
 Corporation    FORMCHECKBOX 
 Sole Proprietorship    FORMCHECKBOX 
 Other (specify)  _______________

	Tax Identification Number:____________________


FOR CITY USE ONLY
AWARD


Items Accepted:
Ordinance No:
Date:
Amount:

Approved: ________________________________
CITY OF SAN ANTONIO
 ATTACHMENT A
BIDDER QUESTIONNAIRE
Place as Tab 2 within your BVB response.

BIDDER QUESTIONNAIRE
Part A - GENERAL INFORMATION

1.
Contact Information:  List the one person who the City may contact concerning your bid or setting dates for meetings.

Name:












Address: 













City: 




State: 



Zip Code:


Telephone No._____________________________ Fax No: 





Email: _____________________________________________________________________
Printed Name of Contract Signatory:    ___________________________________________


Job Title:  ___________________________________________________

2.
Is Bidder authorized and/or licensed to do business in Texas?

Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 


If “Yes”, list authorizations/licenses.

3.
Where is the Bidder’s corporate headquarters located? 





4.
Local Operation:  Does the Bidder have an office located in San Antonio, Texas?

Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 


If “Yes”, respond to a and b below:

a.
How long has the Bidder conducted business from its San Antonio office?

Years _______   Months _______
b.
State the number of full-time employees at the San Antonio office. 



5.
County Operation:  If the Bidder does not have a San Antonio office, does the Bidder have an office located in Bexar County, Texas?

Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 


If “Yes”, respond to a and b below:

a.
How long has the Bidder conducted business from its Bexar County office?

Years _______  
Months_______ 
b.
State the number of full-time employees at the Bexar County office. _____________
6.    National Operation:  Does the Bidder have operations nationwide?
7.
Debarment/Suspension Information:  Has the Bidder or any of its principals been debarred or suspended from contracting with any public entity?

Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 



If “Yes”, identify the public entity and the name and current phone number of a representative of the public entity familiar with the debarment or suspension, and state the reason for or circumstances surrounding the debarment or suspension, including but not limited to the period of time for such debarment or suspension.

8.
Surety Information:  Has the Bidder ever had a bond or surety canceled or forfeited?

Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 



If “Yes”, state the name of the bonding company, date, amount of bond and reason for such cancellation or forfeiture.

9.
Bankruptcy Information:  Has the Bidder ever been declared bankrupt or filed for protection from creditors under state or federal proceedings?

Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 



If “Yes”, state the date, court, jurisdiction, cause number, amount of liabilities and amount of assets.  

10.
Provide any other names under which Bidder has operated within the last 10 years.
Part B - REFERENCES - Provide references for two (2) current clients listed in response to Part C, Question #4 below and one reference for a client listed in Part C, Question #5 below.  The contact person named should be familiar with the day-to-day management of the contract and be willing to respond to questions regarding the type, level, and quality of service provided.  When contacting the persons listed, prior to submitting the bid, to determine if they are willing to respond, please confirm the contact persons’ telephone numbers and e-mail addresses are correct.
Reference No. 1 (Current Client): 

Name of Facility at which Services are Performed: _________________________________

Firm/Company Name:











Contact Name: ____________________________________ Title: _____________________
Address: 













City: 



State: 



Zip Code:



Telephone No. _____________________________Fax No: 





Email: _____________________________________________________________________

Date and Type of Service(s) Provided:  ___________________________________________

Reference No. 2 (Current Client):

Name of Facility at which Services are Performed: _________________________________

Firm/Company Name:











Contact Name: ____________________________________ Title: _____________________
Address: 













City: 



State: 



Zip Code:



Telephone No. _____________________________Fax No: 





Email: _____________________________________________________________________

Date and Type of Service(s) Provided:  ___________________________________________

Reference No. 3 (Former Client):

Name of Facility at which Services were Performed: _________________________________

Firm/Company Name:











Contact Name: ____________________________________ Title: _____________________
Address: 













City: 



State: 



Zip Code:



Telephone No. _____________________________Fax No: 





Email: _____________________________________________________________________

Date and Type of Service(s) Provided:  ___________________________________________
Part C – Organizational Chart.  Insert an organizational chart for this project to include the City, Bidder, and any Joint Venturers or Sub-Contractor/Consultants, if any.  Show relationships, titles, and names of the people in the various entities and positions.

Part D - Experience, Background, Qualifications.  Prepare and insert responses to address the following items.  Do not delete the questions.  Responses to questions listed in Part D should be limited to a total of fifteen (15) pages.
1. State Bidder’s primary line of business and provide the requested information:

Primary Business:  _______________________

Years in Primary Business:  _____ Years

Percentage of 2009 Revenue Derived from Primary Business:  _____%

2. Indicate any other lines of business in which Bidder is involved:

Other Lines of Business: ___________________

Percentage of 2009 Revenue Derived from Other Lines of Business:  ____%
3. Give the following information on all current janitorial services clients over the past five years:

	Client
	List City/State and Size (in SF) of 
Facilities Serviced 
	Contract Term 
(State begin/end dates)

	
	
	

	
	
	

	
	
	


Add lines as needed to complete your list.
4. Select two clients from the table above and provide detailed descriptions of the work, the management staff assigned, and unique challenges and the solutions that were implemented to address them.

5. If the Bidder has experience working in Airports, please describe that experience.  If Bidder does not have airport experience, describe Bidder’s experience working in a similarly secured facility.  

6. List the following information on all former janitorial services clients over the past 5 years:

	Client
	List City/State and Size (in SF)  of  
Facilities Serviced 
	Indicate Reason No Longer a Client

	
	
	

	
	
	

	
	
	


Add lines as needed to complete your list.
7. Indicate any client listed in the table above that terminated the referenced contract.  Give the client name and provide a  brief explanation of the reasons for termination.  
8. If Bidder is proposing as a team or joint venture or has included sub-contractors, describe the rationale for selecting the team and the extent to which the team, joint venturers and/or sub-contractors have worked together in the past.
9. Provide the following information for the Bidder’s Contract Manager (as referenced in Section I-B-5, Weekly Coordination) to be assigned to this contract, if awarded.

a. Resume (limit to one page)

b. Contact Information to include, at minimum:

· Telephone Number:  (210) ____________

· 24/7/365 Cell Phone Number:  (210) ____________

· E-mail Address: _____________________
NOTE:  Telephone/Cell Numbers must be local, 210 area code numbers.

10. Provide the following information for each of the Bidder’s Shift Supervisors (as referenced in Section I-B-2, Staffing) to be assigned to this contract, if awarded.  Limit response to a half page per supervisor.

a. Name: 

b. Years with Bidder Firm:

c. Years Experience in Supervising Janitorial Services:
d. Past Employers (to cover last five years):
e. Highest Degree/Discipline/School:

f. Specialized Training or Certifications: 

g. Brief Narrative Description of Experience on Relevant Projects of similar scope to which the person has been assigned in the last three years.    

11. Additional Information.  Identify any additional skills, experiences, qualifications, and/or other relevant information about the Bidder’s qualifications.

Part E – Janitorial Services Plan.  Prepare and submit narrative responses to address the following items.  Responses to questions listed in Part E questions should be limited to a total of twenty (20) pages.
1. Ramp Up Plan – Describe how Bidder will ramp up to meet the City’s janitorial service requirements.  Touch on badging, insurance, bonding, and staffing.  Indicate what the timeframes are for Bidder’s ability to mobilize upon contract award.  Indicate what communications solutions Bidder will deploy to meet the requirements in Section I-B-7, Shift Communications and Reporting.
2. Staffing Plan – Describe Bidder’s Staffing Plan for providing Janitorial Services at the Airport.  Provide a weekly staffing schedule which shows how the Bidder will cover all shifts.  Provide the bidder standard job description for Shift Supervisor and Janitor positions.  Provide a color photograph of the Bidder’s proposed uniform.
3. Wages and Benefits Plan – Indicate the range of wages that Bidder has established for the Shift Supervisor and Janitor classifications.  Provide information regarding what factors determine starting wages and subsequent increases.  Indicate what benefits will be provided to these job classifications and provide a cost per employee related to these benefits.  Indicate what amount and percent of the costs are paid by the Bidder and what amount and percent are paid by the employee. (Use charts to make this information clear.)  Indicate if the benefits provided to these job classes are the same, and at the same cost, as benefits provided or made available to other job classifications in the Bidder’s firm. 

4. Quality Assurance/Quality Control (QA/QC) Plan – Describe Bidder’s QA/QC Plan to include procedures and personnel utilized for quality control, problem resolution, self-assessment, interaction with City, and control of subcontractors’ performance, if any. 
5. Customer Service Plan - Discuss lines of communications and interaction with Airport customers, including airlines, City Staff and others.  

6. Training Plan – Describe training and instruction programs that Bidder will provide to its employees working at the Airport.
7. Safety Plan – Describe how Bidder’s Safety Plan for the project. 
8. Additional Information - Provide any additional plans and/or relevant information about Bidder’s approach to performing the Janitorial Services.

ATTACHMENT B
PRICING SCHEDULE

Place as Tab 3 within your BVB response.

PRICING SCHEDULE

The Bidder agrees to provide services described in the Scope of Services for the prices indicated below subject to the following provisions:

· Hourly rates shall include all direct and indirect expenses.  

· Bidders shall only invoice for actual, documented hours worked, rounded to the nearest ¼ hour.

· A Work Week shall be defined as beginning at 12:00 a.m. on Saturday and ending at 11:59 p.m. on the following Friday.

· The City will not reimburse for overtime.  Overtime shall be defined as any hours worked by a single individual in excess of 40 hours within a single Work Week
Table 1: Proposed Hourly Rates  (To be completed by Bidders)

	Position
	Price  per Hour

	Shift Supervisor
	$ _________________ per Hour

	Janitor
	$ _________________ per Hour


ATTACHMENT C
DISCRETIONARY CONTRACTS 

DISCLOSURE FORM

Place as Tab 4 within your BVB response.

Discretionary Contracts Disclosure Form is posted as a separate document  or may be downloaded at https://www.sanantonio.gov/eforms/atty/DiscretionaryContractsDisclosure.pdf.   

Instructions for completing the Discretionary Contracts Disclosure form are listed below:

1. Download form and complete all fields.   Note:  All fields must be completed prior to submitting the form.
2. Click on the “Print” button and place the copy in proposal response as indicated in the Proposal Checklist.
ATTACHMENT D
LITIGATION DISCLOSURE FORM

Place as Tab 5 within your BVB response.

LITIGATION DISCLOSURE

Respond to each of the questions below by checking the appropriate box.  Failure to fully and truthfully disclose the information required by this Litigation Disclosure form may result in the disqualification of your proposal from consideration or termination of the contract, once awarded.

1. Have you or any member of your Firm or Team to be assigned to this engagement ever been indicted or convicted of a felony or misdemeanor greater than a Class C in the last five (5) years?





Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 

2. Have you or any member of your Firm or Team to be assigned to this engagement been terminated (for cause or otherwise) from any work being performed for the City of San Antonio or any other Federal, State or Local Government, or Private Entity?





Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 

3. Have you or any member of your Firm or Team to be assigned to this engagement been involved in any claim or litigation with the City of San Antonio or any other Federal, State or Local Government, or Private Entity during the last ten (10) years?





Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 

If you have answered “Yes” to any of the above questions, please indicate the name(s) of the person(s), the nature, and the status and/or outcome of the information, indictment, conviction, termination, claim or litigation, as applicable. Any such information should be provided on a separate page, attached to this form and submitted with your proposal.

ATTACHMENT E

SMALL BUSINESS ECONOMIC DEVELOPMENT ADVOCACY (SBEDA)
PROGRAM POLICY
 GOOD FAITH EFFORT PLAN FORM

(Page 1 of 4)

	NAME OF PROJECT:
	Janitorial Services for the San Antonio International Airport

	
	


BIDDER/PROPOSER INFORMATION:

Name of Bidder/Proposer: __________________________________________________________

Address: _______________________________________________________________________

City:  ___________________________   State:  __________   Zip Code:   ______________

Telephone: ____________________________   E-mail Address: _______________________

Is your firm certified?  ____ Yes _____ No   (If yes, please submit Certification Certificate.)  

1.
List all subcontractors/suppliers that will be used for this contract. (Indicate all MBEs-WBEs-

AABEs-SBEs. Use additional sheets as needed.)

	NAME AND ADDRESS OF SUBCONTRACTOR’S/SUPPLIER’S COMPANY 
	CONTRACT AMOUNT
	% LEVEL OF PARTICIPATION
	MBE-WBE-AABE- SBE CERTIFICATION NUMBER

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Only companies certified as an MBE, WBE, AABE or SBE by the City of San Antonio or its certifying organization can be applied toward the contracting goals. All MBE-WBE-AABE-SBE subcontractors or suppliers must submit a copy of their certification certificate through the Prime Contractor.  Proof of certification must be attached to this form. If a business is not certified, please call the Aviation’s Small Business Program Office at (210) 207-3505 for information and details on how subcontractors and suppliers may obtain certification.   
GOOD FAITH EFFORT PLAN

(Page 2 of 4)
It is understood and agreed that, if awarded a contract by the City of San Antonio, the Contractor will not make additions, deletions, or substitutions to this certified list without consent of the Director of International and Economic Development and Director of the appropriate contracting department (through the submittal of the Request for Approval of Change to Original Affirmed Good Faith Effort Plan). 

NOTE:  If MBE-WBE-AABE-SBE contracting goals were met, skip to #9.

2.
If MBE-WBE-AABE-SBE contracting goals were not achieved in a percentage that equals or exceeds the City’s goals, please give explanation.

3.
List all MBE-WBE-AABE-SBE Listings or Directories utilized to solicit participation.

4.
List all contractor associations and other associations solicited for MBE-WBE-AABE-SBE referrals.

5.
Discuss all efforts aimed at utilizing MBE-WBE-AABE-SBEs.

6.
Indicate advertisement mediums used for soliciting bids from MBE-WBE-AABE-SBEs.

GOOD FAITH EFFORT PLAN

(Page 3 of 4)  
7.
List all MBE-WBE-AABE-SBE bids received but rejected.  (Use additional sheets as needed.)

	COMPANY NAME
	MBE-WBE-AABE-SBE CERTIFICATION NUMBER
	REASON FOR

 REJECTION

	
	
	

	
	
	

	
	
	

	
	
	


8.
Please attach a copy of your company’s MBE-WBE-AABE-SBE policy.

9.
Name and phone number of person appointed to coordinate and administer the Good Faith Efforts of your company on this project.

10. This Good Faith Effort Plan is subject to the International and Economic Development Department’s approval.

GOOD FAITH EFFORT PLAN

(Page 4 of 4)

GOOD FAITH EFFORT PLAN AFFIRMATION

I HEREBY AFFIRM THAT THE INFORMATION PROVIDED IN THIS GOOD FAITH EFFORT PLAN IS TRUE AND COMPLETE TO THE BEST OF MY KNOWLEDGE AND BELIEF.  I FURTHER UNDERSTAND AND AGREE THAT, IF AWARDED THE CONTRACT, THIS DOCUMENT SHALL BE ATTACHED THERETO AND BECOME A BINDING PART OF THE CONTRACT.

_______________________________________________

SIGNATURE OF AUTHORIZED OFFICIAL

_______________________________________________

TITLE OF OFFICIAL

_______________________________________________

DATE                                                  PHONE

*************************************************************************
FOR CITY USE
Plan Reviewed By:





Recommendation:
Approval     FORMCHECKBOX 

Denial    FORMCHECKBOX 

Action Taken:
Approved    FORMCHECKBOX 

Denied   FORMCHECKBOX 

Director of International and Economic Development 

ATTACHMENT F
BID BOND  (Sample Format)
KNOW ALL MEN BY THESE PRESENTS:


That we, __________________________________________________________________________________________






(Name and Address of Proposer)

hereinafter called the Principal, and ____________________________________________________________________________
_________________________________________________________________________________________________________
a corporation or firm duly authorized to transact surety business in the State of Texas and listed in the current notice of the Department of Treasury list of companies holding Certificates of Authority as Acceptable Sureties on Federal Bonds and as Acceptable Reinsuring Companies, hereinafter called the Surety, are held and firmly bound unto the City of San Antonio, Texas, a Texas Municipal Corporation, hereinafter called the Obligee, in the amount of $10,000.00 as a guarantee, the payment of which sum will and truly be made, the said Principal and the said Surety, bind ourselves, our heirs, executors, administrators, successors and assigns, jointly and severally, firmly by these presents.


WHEREAS, the Principal has submitted a proposal for Annual Contract for Janitorial Services at the San Antonio International Airport.


WHEREAS, the Successful Proposer shall be executing one contract for the performance of its obligations to the Obligee. (hereinafter referred to as “the Contract”.)  Such penal sum shall serve the Principal’s duty to enter into the Contract and furnish such bonds and other instruments as may be specified in the Contract Documents.


NOW THEREFORE, if the Obligee shall award the Contract to the Principal and the Principal shall enter into the Contract in writing with the Obligee in accordance with terms of such bid or proposal, and furnish such bonds and other instruments as may be specified in the Contract Document with good and sufficient Surety for the faithful performance of such Contract and for the prompt payment of labor and material furnished in the prosecution thereof, then this bond shall be null and void.  If in the event of failure of the Principal to execute such Contract and furnish such bonds and other instruments required by the Contract Document within fifteen (15) days after the date of transmittal of the Contract Document to the Principal for execution, this bond shall become the property of the Obligee, without recourse of the Principal and/or the Surety, not as a penalty, but as liquidated damages.


Signed this _________________________ DAY of _________________ A.D., 20___.

By:  _________________________________________________________

(Principal)

_____________________________________________________________

(Signature and Title)

*By: _________________________________________________________

(Surety)

_____________________________________________________________

(Attorney-in-fact)

*Attach Power of Attorney for Surety’s for Attorney-in-Fact with “live seal”.
   

         Surety Seal

DISCLOSURE OF GUARANTY FUND NONPARTICIPATION


In the event the Surety is unable to fulfill its contractual obligation under this bond, the Obligee is not protected by an insurance guaranty fund or other solvency protection arrangement.

ATTACHMENT G
PROHIBITION REGARDING 

CAMPAIGN AND OFFICEHOLDER CONTRIBUTIONS

ACKNOWLEDGEMENT FORM
Place as Tab 9 within your BVB response.

ACKNOWLEDGEMENT OF PROHIBITION 

REGARDING CAMPAIGN AND OFFICEHOLDER CONTRIBUTIONS
Notice Regarding Prohibition on Campaign or Officeholder Contributions for Individuals and Entities Seeking High-Profile Contracts.   Under Section 2-309 of the Municipal Campaign Finance Code, the following are prohibited from making a campaign or officeholder contribution to any member of City Council, candidate for City Council or political action committee that contributes to City Council elections from the 10th business day after a contract solicitation has been released until 30 calendar days after the contract has been awarded (“black out” period):

1
legal signatory of a high-profile contract;

2
any individual seeking a high-profile contract; 

3
any owner or officer of an entity seeking a high-profile contract; 

4
the spouse of any of these individuals; 

5
any attorney, lobbyist or consultant retained to assist in seeking contract.

A high-profile contract cannot be awarded to the individual or entity if a prohibited contribution has been made by any of these individuals during the “black out” period.

Acknowledgement of Prohibition regarding Campaign and Officeholder Contributions 

By signing, (s)he acknowledges that this contract has been designated a “high-profile” contract.  I have read and understand the provisions regarding high profile contracts that appear on the cover page of this BVB. 

Bidder Entity Name 

Signature: 




  

Printed Name: ________________________________

Title: _______________________________________

(NOTE:  If proposal is submitted by Co-Bidders, an authorized signature from a representative of each Co-Bidder is required. Add additional signature blocks as required.)

Co-Bidder Entity Name

Signature: 






Printed Name: ________________________________

Title: _______________________________________

ATTACHMENT H
BEST VALUE BID CHECKLIST
Place as Tab 12 within your BVB response.

BEST VALUE BID CHECKLIST

Use this checklist to ensure that all required documents have been included with bid response and that they are properly tabbed and appear in the correct order listed. 

	Tab in BVB Response
	Document
	Initial to Indicate Document is Attached to BVB Response

	
	Table of Contents
	

	1
	* Entire Invitation for Formal Best Value Bid, with Signature on the First 
	

	2
	Bidder Questionnaire 

· Attachment A
	

	3
	Pricing Schedule

· Attachment B
	

	4
	Discretionary Contracts Disclosure
· Attachment C 
	

	5
	Litigation Disclosure

· Attachment D
	

	6
	* Good Faith Effort Plan 

· Attachment E  - AND - 

· Associated Certificates, if applicable 
	

	7
	Proof of Insurability
· Insurance Provider’s Letter - AND - 
· Copy of Current Certificate of Insurance 
	

	8
	Bid Bond 
· Attachment F  - AND - 

· * Notarized Power-of-Attorney
	

	9
	* Prohibition Regarding Campaign and Officeholder Contributions Acknowledgement Form 

· Attachment G
	

	10
	* Vendor Master Creation Request Form 

· Download from:
http://www.sanantonio.gov/pgs/pdf/Vendor%20Master%20Creation%20Request%20Form.dot
	

	11
	* Addendums (if any)
	

	12
	Bid Checklist

· Attachment H
	

	
	One (1) Original, ten (10) copies, and one (1) CD containing entire bid in PDF Format
	


*  Documents marked with an asterisk on this checklist require a signature. Be sure they are signed prior to submittal of the Best Value Bid response.
4
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