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Item #7A 2 0 0 9 - 05- 14,- 0 ~_ 68. 
AN ORDINANCE 

ADOPTING THE 35TH YEAR COMMUNITY DEVELOPMENT BLOCK 
GRANT (CDBG) IN THE AMOUNT OF $14,604,704.00 AS CONTAINED IN 
THE FY 2009-2010 CONSOLIDATED PLAN ANNUAL BUDGET; 
AUTHORIZING THE 35TH FISCAL YEAR CDBG PROGRAM; AND 
AUTHORIZING THE SUBMISSION OF THE CDBG GRANT TO THE U.S. 
DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT (HUD) FOR 
FY 2009-2010 CONSOLIDATED PLAN ANNUAL BUDGET, CERTIFICATION 
AND OTHER INFORMATION AS REQUIRED BY HUD. 

* ** * * 

WHEREAS, the U.S. Department of Housing and Urban Development (HUD), pursuant to the 
Housing and Community Development Act of 1974, as amended (Public Law 93-383), provides cities 
with annual grant support to enable the rehabilitation and economic development of their urban 
communities so as to improve conditions for low and moderate income citizens; and 

WHEREAS, the City of San Antonio, through its Community Development Block Grant (CDBG) 
Program, has administered CDBG Grant funds annually beginning with fiscal year 1974·1975 (Year 
1), and continuing through fiscal year 2008-2009 (Year 34); and 

WHEREAS, pending completion of all required administrative procedures required for official U.S. 
Department of Housing and Urban Development (HUD) of funds, fiscal year 2009-2010 
CDBG Entitlement funds in the amount of $14,604,704.00 will become available to the City on 
October 1, 2009; and 

WHEREAS, as required by federal regulation, the Fiscal Year 2009-2010 Consolidated Plan Annual 
Budget was prepared, encompassing grant funds of the 35th Year CDBG, 18th Year HOME Partnership 
Entitlement Grant (HOME), 15th Year Emergency Shelter Grant (ESO), and the 15th Year Housing 
Opportunities for Persons with AIDS Grant (HOPW A); and 

WHEREAS, citizen recommendations regarding the allocation of the afore stated grant funds have 
heretofore been received at neighborhood and city-wide meetings and at public hearings, notices of 
which were duly posted; and 

WHEREAS, pursuant to applicable HUD regulations designed to ensure adequate citizen input, a 
public hearing is required in this instance; and 

WHEREAS, the required notice having been duly published, and said public hearing having been 
held before City Council on May 14, 2009, it is now the desire of the City, having considered the 
aforesaid citizen recommendations, to approve the CDBO Budget as part of the Fiscal Year 2009
2010 Consolidated Plan Annual Budget and to fund the 35th Year CDBO Program on the City's 
books; NOW THEREFORE: 
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BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF SAN ANTONIO: 

SECTION 1. The Community Development Block Grant (CDBG) Program Budget of the Fiscal 
Year 2009-2010 Consolidated Plan Annual Budget is hereby approved and adopted as set forth 
therein, copics of which are affixed hereto and incorporated by reference herein as Attachment I. 

SECTION 2. The Thirty-fifth (35 Ih
) Year Community Development Block Grant (CDBG) 

Program beginning October 1,2009 and terminating September 30,2010 is hereby authorized. 

SECTION 3. Subject to and upon award, Fund Number 28035000 entitled "Community 
Development Block Grant Thirty-fifth Year" is hereby designated for use in accounting for the above 
grant and the total sum of $14,604,704.00 is hereby appropriated in said fund for allocation to 
projects as set out in the proposed budget affixed hereto and incorporated herein for all purposes as 
Attachment I. A formal budget including General Ledger numbers, Internal Order numbers and 
WBS Elements will be submitted to the Finance Department upon approval of the above proposed 
budget. . 

SECTION 4. A Deputy City Manager, all Assistant City Managers, Assistants to the City 
Manager, and the Grants Administration Manager of the Office of Grants Monitoring and 
Administration are hereby designated and authorized as representatives of the City Manager for the 
purpose ofCDBG program administration and communication with the U.S. Department of Housing 
and Urban Development (HUD). 

SECTION 5. The City Manager, or, in her stead, a Dcputy City Manager, an Assistant City 
Manager, an Assistant to the City Manager or the Grants Administration Manager of the Office of 
Grants Monitoring and Administration is hereby authorized to submit to HUD those documents set 
forth herein as Attachment I, with certifications, as well as such other information as required by 
HUD for award of the aforestated entitlement funds. 

SECTION 6. Subject to and upon award of the aforesaid grant funds, the City Manager, or, in her 
stead, a Deputy City Manager, an Assistant City Manager, an Assistant to the City Manager or the 
Director of Grants Monitoring and Administration is hereby authorized to accept same and to 
execute any and all documents required by HUD in connection therewith. 

SECTION 7. The City Manager, or, in her stead, a Deputy City Manager, an Assistant City 
Manager, an Assistant to the City Manager or the Grants Administration Manager of the Office of 
Grants Monitoring and Administration is hereby directed to monitor all CDBG-funded 
neighborhood revitalization and public service project activities so as to assure compliance with 
goals and objectives adopted by City Council; substantial fiscal or programmatic changes thereto 
shall in all cases be approved by the City Council. 

SECTION 8. The City Manager, or, in her stead, a Deputy City Manager, an Assistant City 
Manager, an Assistant to the City Manager or the Grants Administration Manager of the Office of 
Grants Monitoring and Administration is hereby authorized and directed to carry out the 
administration of the 35th Year CDBG Program. Such administration shall include, but not be 
limited to, the execution of any and all contracts and other documents necessary in connection with 
the 35th Year CDBG Program, two form examples of which are affixed hereto and incorporated 
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herein for all purposes as Attachments II and Ill, and the reaffirmation of any and all assurances 
required ofthe City by HUD. 

SECTION 9. The San Antonio Neighborhood Housing Services (NHS) [CHDO] is hereby 
authorized to establish the CDBG Revolving Loan Fund for its CDBG·funded housing programs, and 
loan repayments and interest, designated as program income, are hereby authorized to be deposited 
in 2009-2010 in said Revolving Loan Fund. Funds therein shall be used for additional loans in 
compliance with the Community Development Policy Guide and as approved by the City. San 
Antonio NHS shall report program income revenues and expenditures to be received by the Office of 
Grants Monitoring and Administration staff on or before the tenth (10th) calendar day of each 
month. In compliance with CDBG HUD regulations, the Finance Department, upon receipt of the 
revenue and expenditure reports, is hereby authorized to incorporate the program income in Fund 
Number 28035000, and to appropriate said amounts to CDBG Project entitled "NHS Revolving Loan 
Account." 

SECTION 10. The San Antonio Alternative Housing Corporation (SAAHC) is hereby authorized 
to establish the CDBG Revolving Loan Fund for its CDBG-funded housing programs, and loan 
repayments and interest, designated as program income, are hereby authorized to be deposited in 
2009·2010 in said Revolving Loan Fund. Funds therein shall be used for additional loans in 
compliance with the Community Development Policy Guide and as approved by the City. The San 
Antonio Alternative Housing Corporation shall report program income revenues and expenditures 
to be received by the Office of Grants Monitoring and Administration staff on or before the tenth 
(10th) calendar day of each month. In compliance with CDBG HUD regulations, the Finance 
Department, upon receipt of the revenue and expenditure reports, is hereby authorized to 

incorporate the program income in Fund Number 28035000, and to appropriate said amounts to 
CDBG Project entitled "SAAHC Revolving Loan Account." 

SECTION 11. The Grants Administration Manager of the Office of Grants Monitoring and 
Administration is hereby authorized to execute any and all agreements with sub· grantees andlor City 
departments for each project delineated in Attachment J. Further, the Director of the Housing and 
Neighborhood Services Department is hereby authorized to execute any and all documents in 
connection with all Owner-Occupied Reconstruction, Rental Rehabilitation and housing 
revitalization programs. Sub.grantee contracts and interdepartmental agreements are hereby 
required to contain acceptable detailed performance indicators for each project and the information 
for such contracts and agreements must be finalized on or before November 1, 2009 in order to 
facilitate their execution. The Grants Administration Manager of the Office of Grants Monitoring 
and Administration and Finance Departments are hereby authorized and directed to automatically 
cancel and move the full budget allocation provided to any project, including City Administration 
project allocations, for which acceptable performance indicators are not provided, or for which 
information for contract/interdepartmental agreement execution has not been received by the 
appropriate City department by November 1, 2009, to the CDBG Contingency Account in 
preparation for timely reprogramming to other eligible activities. Additionally, the Grants 
Administration Manager of the Office of Grants Monitoring and Administration is hereby authorized 
to cancel any project activity set·up in the HUD IDIS system for which no activity is evidenced for a 
forty~five (45) day period. 
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SECTION 12. The Grants Administration Manager of the Office of Grants Monitoring and 
Administration is hereby authorized to cancel and reprogram any and all budget allocations provided 
to any project, in the event any sub-grantee contract and/or interdepartmental agreement is not 
executed by January 1, 2010. 

SECTION 13. All projects in CDBG Entitlement Program funds tor the 34rd Year with completed 
scopes of work are hereby closed and unexpended grant monies and program income in said funds 
are hereby authorized to be placed in the contingency fund in preparation for future reprogramming 
in compliance with City policies and HUD regulations. 

SECTION 14. Transfer of funds, expenditures and encumbrances necessitated and scheduled 
pursuant to the aforesaid Attachment I is hereby authorized for entry into the budgets as therein 
described. 

SECTION 15. The City's Director of Finance is hereby authorized to effect on the books of the 
City the cancellations, revisions andlor reprogramming in support thereof, set forth in Attachment l. 
The City Manager or in her stead, a Deputy City Manager, an Assistant City Manager, an Assistant 
to the City Manager, or the City's Grants Administration Manager of the Office of Grants 
Monitoring and Administration is hereby authorized to execute any and all contracts and other 
documents as necessary for (a) implementation of the reductions, revisions and reprogramming set 
forth in Attachment I and (b) compliance with HUD regulations and procedures, and to submit all 
certifications and such other information to and as required by HUD. 

SECTION 16. The Office of Grants Monitoring and Administration's Grants Administration 
Manager is hereby designated the Program Manager for the CDBG Program. Further program 
responsibilities shall be as follows: 

(a) 	 The Office of Grants Monitoring and Administration shall administer and monitor 
all CDBG programs and fiscal activities and requests; 

(b) 	 The Human Resources Department shall monitor all projects and sub-agencies as 
necessary for compliance with all equal employment opportunity rules, regulations, 
policies and laws; 

(c) 	 The Department of Economic Development shall monitor all projects and sub
agencies as necessary for compliance with local, state and federal MBE-WBE rules, 
regulations, policies and laws; 

(d) 	 The Community Initiatives Department shall monitor, where applicable, fair 
housing compliance and shall administer the handling and resolution of compJaints 
related thereto; 

(e) 	 The Department of Public Works shall monitor flood insurance and floodplain 
management compliance, shall conduct pre-construction conferences, and shall 
monitor Davis-Bacon compliance for all CDBG capital improvement projects; 
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(f) The Office of the City Auditor shall accomplish fiscal and program compliance 
audits of the sub-grantee agencies in the CDBG program in compliance with OMB 
A-l33, and in coordination with the City's annual independent audit; and 

(g) 	 The City Attorney's Office shall provide legal services including, but not limited to, 
contract and loan development and review and the preparation of legal opinions to 
resolve questions of regulatory application associated with the development and 
administration of HUD programs administered by the City's Office of Grants 
Monitoring and Administration. 

SECTION 17. The personnel classifications and pay ranges set forth in Attachment IV atlixed 
hereto and incorporated herein for all purposes are hereby authorized for carrying out aspects of the 
approved 35th Year CDBG Program. 

SECTION 18. The Finance Department is hereby authorized and directed in its payments to other 
agencies to follow drawdown procedures established by both the City of San Antonio and HUD 
whereby CDBG funds shall be drawn down prior to other funds in the case of multi-funded projects 
where not in conflict with other federal requirements. The Finance Department is further directed to 
ensure that prior to processing any and all fiscal requests related to Fund 28035000 CDBG accounts, 
each such request has received plior compliance review and approval by the Grants Administration 
Manager of the Otlice of Grants Monitoring and Administration or her designated representative, 
and that such review and approval is indicated by their signatures or initials atlixed to the fiscal 
request. 

SECTION 19. The City Manager, or, in her stead, a Deputy City Manager, an Assistant City 
Manager, an Assistant to the City Manager or the Grants Administration Manager of the Otlice of 
Grants Monitoring and Administration is hereby authorized to approve budget adjustments within 
project allocations to conform with actual expenditures if line item cost overruns occur or are 
anticipated. 

SECTION 20. The City Manager, or in her stead, a Deputy City Manager, an Assistant City 
Manager, an Assistant to the City Manager or the Grants Administration Manager of the Otlice of 
Grants Monitoring and Administration is hereby authorized to complete all documents required by 
HUD to otlicially close projects and program financial records following completion of the 
contracted scopeMof·work. 

SECTION 21. The financial allocations in this Ordinance are subject to approval by the Director 
of Finance, City of San Antonio. The Director of Finance may, subject to concurrence by the City 
Manager or the City Manager's designee, correct allocations to specific SAP Fund Numbers, SAP 
Project Definitions, SAP WBS Elements, SAP Internal Orders, SAP Fund Centers, SAP Cost 
Centers, SAP Functional Areas, SAP Funds Reservation Document Numbers, SAP GL Account 
Numbers s as necessary to carry out the purpose of this Ordinance. 
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SECTION 22. This ordinance shall be effective on and after May 24,2009. 

PASSED AND APPROVED this 14th day of May, 2009. 

ATTEST: 

APPROVEDASTOFORM~M 

-tCity Attome 
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Agenda Item: 7A

Date: 05/14/2009

Time: 04:56:05 PM

Vote Type: Other: With Amendments Per District

Description: An Ordinance adopting the 35th year Community Development Block Grant (CDBG) in the amount 
of $14,604,704.00 as contained in the FY 2009-2010 Consolidated Plan Annual Budget; authorizing 
the 35th fiscal year CDBG program; and authorizing the submission of the CDBG Grant to HUD 
for FY 2009-2010 Consolidated Plan Annual Budget, certification and other information as required 
to HUD.

Result: Passed

Voter Group
Not 

Present Yea Nay Abstain Motion Second

Phil Hardberger Mayor  x     

Mary Alice P. Cisneros District 1  x   x  

Sheila D. McNeil District 2  x     

Jennifer V. Ramos District 3  x     

Philip A. Cortez District 4  x    x

Lourdes Galvan District 5  x     

Delicia Herrera District 6  x     

Justin Rodriguez District 7  x     

Diane G. Cibrian District 8  x     

Louis E. Rowe District 9 x      

John G. Clamp District 10  x     
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CITY OF SAN ANTONIO 
GRANTS MONITORING AND ADMINISTRATION 

FY 2009-2010 CONSOLIDATED ANNUAL PLANIBUDGET 
CDBG ADOPTED BUDGET SUMMARY 

CDBG Revenues 
FY 2009-2010 Community Development Block Grant Entitlement (CDBG) 

Total FY 2009-2010 CDBG Revenues 

CDBG Budget Category Allocations 
Administration & Planning Activities (20%) 
Capital Improvements 
Housing & Related Activities 
Neighborhood Revitalization 
Public Services (15%) 

Total FY 2009-2010 Proposed CDBG Allocations 

Adopted CDBG Projects 

Administration 
City Attorney CDBG Legal Administration 
City Attorney Code Enforcement 
Department of Community Initiatives Fair Housing Program 
Finance CDBG/HOME Grants Accounting 
Grants Monitoring & Administration Program Monitoring and Oversight 
Planning & Community Development Community Development Program 
Public Works Disability Access Administration 

Total Proposed Administration Allocation 

Capital Improvements 
District 1 Capital Improvement Fund 
District 2 Capital Improvement Fund 
District 3 Capital Improvement Fund 
District 6 Capital Improvement Fund 
District 7 Capital Improvement Fund 
District 8 Capital Improvement Fund 
HUD Section 108 Loan Payment 
Mahncke Park Street Reconstruction 
Weidner Road Reconstruction 

Housing Rehabilitation and Reconstruction 

Total Capital Improvement Allocation 

Housing & Neighborhood Services Dept. Housing Operations Administration 
Housing & Neighborhood Services Lead Based Paint Hazard Control Program 

Total Housing Allocation 

ATTACHMENT I 

14,604,704.00 
$14,604,704.00 

2,953,775.00 
6,202,240.00 
2,297,570.00 

993,247.00 
2,157,872.00 

$14,604,704.00 

Adopted Budget 
335,001.00 

79,612.00 
207,498.00 

65,700.00 
1,916,551.00 

329,915.00 
19.498.00 

$2,953,775.00 

175,280.00 
175,280.00 
175,280.00 
175,280.00 
175,280.00 
175,280.00 

4,800,000.00 
175,280.00 
175,280.00 

$6,202,240.00 

1,797,570.00 
500.000.00 

$2,297,570.00 



Neighborhood Revitalization 
Cortez Branch Library 
District 4 One Stop Senior Center 
District 5 Business Incubator 
Economic Development Department Empowerment Zone Outreach 
Guadalupe Cultural Arts Theatre 
Housing & Neighborhood Services Code Compliance Enforcement 
Housing & Neighborhood Services Neighborhood Commercial Revitalization 
St. Vincent de Paul Facility Improvement Shortfall 

Total Neighborhood Revitalization Allocation 

Public Services 
Antioch Transformation Network 
Any Baby Can Case Management 
Any Baby Can Prescription Assistance Program 
Catholic Charities Foster Grandparent Program 
Christian Senior Services Senior Companion Program 
Corazon Ministries Basic Services: Food Security 
EI Centro de Barrio Activity Center for the Frail & Elderly 
Emergency Assistance for Low-Income Disabled Women with Cancer 
Hispanic Religious Partnership for Community Health Inc., Hunger Relief 
Housing & Neighborhood Services Code Compliance 
Parks and Recreation Summer Outdoor Pool 
Parks and Recreation Summer Youth Program at Community Centers 
Project Assist 
Project MEND Durable Medical Equipment Program 
SAILS Gateway to Abiliites Program 
San Antonio AIDS Foundation 
San Antonio Food Bank Food Security Initiative 
San Antonio Urban Ministries Fairweather Lodges 
St. Peter - St. Joseph Children's Home Project Ayuda 
YMCA of Greater SA- Active Older Adults 
YWCA of San Antonio Self-Employment for Economic Development 

Total Public Services Allocation 

Total FY 2009-2010 CDBG Allocation 

ATTACHMENT I 

87,640.00 
87,640.00 
50,000.00 
72,414.00 

125,280.00 
77,600.00 

466,778.00 
25,895.00 

$993,247.00 

Adopted Budget 
36,816.00 
73,428.00 
60,582.00 
36,749.00 

50,000.00 
39,473.00 

120,000.00 
100,000.00 
62,754.00 

157,861.00 
76,557.00 

272,422.00 
15,000.00 
90,000.00 

100,000.00 
74,293.00 

400,000.00 
30,000.00 
67,900.00 

264,037.00 
30,000.00 

$2,157,872.00 

$14,604,704.00 
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ATTACHMENT II 

CONTRACT 

PROJECT NAME: 

PROJECT NO.: 
CFDA 14.218 

STATE OF TEXAS 	 § 
§ 

COUNTY OF BEXAR 	 § 

This CONTRACT is hereby made and entered into by and between the CITY OF SAN 
ANTONIO (hereinafter referred to as "CITY"), a Texas municipal corporation, acting by and 
through its Office of Grants Monitoring and Administration pursuant to Ordinance No. 
dated , ands (hereinafter referred to as "SUB-GRANTEE"), a Texas non-profit 
organization, acting by and through its duly authorized 

WHEREAS, CITY has received certain funds from the U.S. Department of Housing and 
Urban Development (HUD) under Title I of the Housing and Community Development Act of 
1974, as amended (hereinafter referred to as "the Community Development Act") for utilization 
in connection with its Community Development Block Grant (COB G) Program; and 

WHEREAS, the City Council has adopted a budget for such funds and has included 
therein the expenditure of funds for the project entitled" " (hereinafter refen'cd to as 
"Project"); and 

WHEREAS, the City Council has designated the Office of Grants Monitoring and 
Administration as the CITY's representative responsible for the administration and monitoring of 
the Project and all matters pertaining thereto; and 

WHEREAS, CITY wishes to engage SUB-GRANTEE to implement and manage said 
Project; 

NOW THEREFORE: 

The parties hereto severally and collectively agree, and by the execution hereof are bound 
to the mutual obligations herein contained, and to the performance and accomplishment of the 
tasks hereinafter described. 



I. TERM 


1.1 Except as otherwise provided for pursuant to the provisions hereof, this CONTRACT 
shall commence immediately upon its execution and shall terminate on the earlier of (a) 
or (b) Project completion. 

II. RESPONSIBILITIES 

2.1 SUB-GRANTEE hereby accepts responsibility for the performance, in a satisfactory and 
efficient manner as solely determined by CITY, of all services and activities set forth in this 
CONTRACT. 

2.2 Unless written notification by SUB-GRANTEE to the contrary is received and approved 
by CITY, SUB-GRANTEE's shall be SUB-GRANTEE's designated representative 
responsible for the management of all contractual matters pertaining to this CONTRACT. 

2.3 City's Office of Grants Monitoring and Administration or designate shall 
be CITY's representative responsible for the administration ofthis CONTRACT. 

2.4 Communications between CITY and SUB-GRANTEE shall be directed to the designated 
representatives of each as set forth in paragraphs numbered 2.2 and 2.3 hereinabove. 

III. COMPLIANCE WITH FEDERAL, STATE AND LOCAL LAWS 

3.1 SUB-GRANTEE understands that funds provided to it pursuant to this CONTRACT are 
funds which have been made available to CITY by the federal government under the Community 
Development Act and in accordance with CITY's HUD-approved Grant Application and with 
other specific assurances made and executed by CITY. SUB-GRANTEE, therefore, assures and 
certifies that it will comply with the requirements of the Community Development Act and with 
all regulations promulgated thereunder as codified as Title 24 of the Code of Federal 
Regulations. SUB-GRANTEE understands, however, that the Community Development Act in 
no way is meant to constitute a complete compilation of all duties imposed upon SUB
GRANTEE by law or administrative ruling, or to narrow the standards which SUB-GRANTEE 
must follow. Accordingly, SUB-GRANTEE understands that if the regulations and issuances 
promulgated pursuant to the Community Development Act are amended or revised, it shal1 
comply with them or otherwise immediately notify CITY pursuant to the provisions of Article 
XLVI of this CONTRACT. 

3.2 SUB-GRANTEE understands that summaries of certain compliance requirements 
mandated by applicable laws or regulations are contained in CITY's Federal Compliance 
Manual, and any amendments thereof, a copy of which is attached hereto and incorporated herein 
for all purposes as Attachment "III B", and that SUB-GRANTEE must at all times remain in 
compliance therewith. SUB-GRANTEE further understands that said summaries are intended 
only as such and in no way are meant to constitute a complete compilation of all duties imposed 
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upon SUB-GRANTEE by law or administrative ruling, or to narrow the standards which SUB· 
GRANTEE must follow. 

3.3 SUB-GRANTEE assures that all contractors and subcontractors recelvmg funds in 
connection with this Project are familiar with, and shall comply with, any and all applicable rules 
and regulations as contained in CITY's Federal Compliance Manual and that a copy of said 
Federal Compliance Manual will be included as part of every contract awarded in connection 
with this Project. 

3.4 SUB-GRANTEE shall observe and comply with all city, state and federal laws, 
regulations, ordinances, and codes affecting SUB-GRANTEE's operations pursuant to this 
CONTRACT. 

IV. SMALL BUSINESS ECONOMIC DEVELOPMENT ADVOCACY (SBEDA) 

4.1 CITY's SBEDA, Non-Discrimination and Affirmative Action Policies. SUB-GRANTEE 
agrees and acknowledges that it is CITY's policy that sma]], minority, or woman-owned business 
enterprises shall have the maximum practical opportunity to participate in the performance of 
public contracts (SBEDA Policy). SUB-GRANTEE agrees that SUB-GRANTEE will not 
discriminate against any individual or group on account of race, color, sex, age, religion, national 
origin, or disability and will not engage in employment practices, which have the effect of 
discriminating against employees or prospective employees because of race, color, religion, 
national origin, sex, age, or disability. SUB-GRANTEE further agrees that SUB-GRANTEE will 
abide by all applicable terms and provisions of CITY's Non-Discrimination Policy, CITY's 
SBEDA Policy, and CITY's Equal Opportunity Affirmative Action Policy, these policies being 
available in CITY's Department of Economic Development and the City Clerk's Office. 

4.2 SBEDA Program. The CITY has adopted a Small Business Economic Development 
Advocacy Ordinance (the "SBEDA Program"), which is posted on the CITY's Economic 
Development Department website and is also available in hard copy form upon request to the 
CITY. In addition to the definitions provided in the SBEDA Program, the following definitions 
will apply pursuant to SBEDA Program requirements and this CONTRACT: 

(A) 	 SBEDA Enterprise ("SE") - A corporation, limited liability company, partnership, 
individual, sale proprietorship, joint stock company, joint venture, professional 
association or any other legal entity operated for profit that is properly licensed, as 
applicable, and otherwise authorized to do business in the state of Texas and 
certified pursuant to SBEDA Program requirements. 

(B) 	 Commercially Useful Function - A function performed by an SE when it is 
responsible for supplying goods or for execution of a distinct element of the work 
of a contract and carrying out its responsibilities by actually performing, managing 
and supervising the work involved. To determine whether an SE is performing a 
Commercially Useful Function, the amount of work subcontracted, industry 
practices and other relevant factors shall be evalul.lted. Commercially Useful 
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Function is measured for purposes of determining participation on a contract, not 
for determination of certification eligibility. 

(C) 	 Conduit An SE that knowingly agrees to pass thc scope of work for which it is 
listed for participation, and is scheduled to perform or supply on the contract, to a 
non-SE firm. In this type of relationship, the SE has not performed a 
Commercially Useful Function and the arranged agreement between the two 
parties is not consistent with standard industry practice. This arrangement does 
not meet the Commercially Useful Function requirement and therefore the SE's 
participation does not count toward the SE utilization goal. 

(0) 	 SBEDA Plan - SUB-GRANTEE shall submit a Good Faith Effort Plan ("GFEP"), 
SBEDA Narrative, List of Subcontractors/Suppliers and executed Letters ofIntent 
(all as applicable) to CITY. CITY shall provide a fonn for the SBEDA Plan to 
SUB-GRANTEE for submission. 

4.3 	 For this CONTRACT, the Parties agree that: 

(A) 	 The terms of the CITY's SBEDA Ordinance, as amended, together with all 
requirements and guidelines established under or pursuant to the Ordinance 
(collectively, the "SBEDA Program") are incorporated into this CONTRACT by 
reference; and 

(B) 	 The failure of SUB-GRANTEE or any applicable SE to comply with any 
provision of the SBEDA Program shall constitute a material breach of the SBEDA 
Program and this CONTRACT. 

(C) 	 Failure of SUB-GRANTEE or any applicable SE to provide any documentation or 
written submissions required by the CITY or SBEDA Program Office pursuant to 
the SBEOA Program, within the time period set forth by the SBEDA Program 
Office, shall constitute a material breach of the SBEOA Program and this 
CONTRACT. 

(D) 	 During the Term of this CONTRACT, and any renewals thereof, any unjustified 
failure to utilize good faith efforts to meet, and maintain, the levels of SE 
participation identified in SUB-GRANTEE's SBEDA Plan shall constitute a 
material breach of the SBEDA Program and this CONTRACT. 

(E) 	 SUB-GRANTEE shall pay all suppliers and subcontractors identified in its 
SBEDA Plan in a timely manner for satisfactory work, pursuant to and as outlined 
in Section VII, Paragraph F(2)(e) of the SBEDA Ordinance, as amended. 
Documentation of all billing and payment information applicable to SBEDA Plan 
suppliers and subcontractors shall be submitted by SUB-GRANTEE to the CITY. 
Failure to pay SE's in a timely manner or submit the required billing and payment 
documentation shall constitute a material breach of this CONTRACT. 

4 




4.4 The Parties also agree that the following shall constitute a material breach of the SBEDA 
Program and this CONTRACT: 

(A) 	 Failure of SUB-GRANTEE to utilize an SE that was originally listed in its 
SBEDA Plan or proposal submission to satisfy SBEDA Program goals, or failing 
to allow such SE to perform a Commercially U sefill Function; and 

(B) 	 Modification or elimination by SUB-GRANTEE of all or a portion of the scope of 
work attributable to an SE pursuant to this CONTRACT; and 

(C) 	 Termination by SUB-GRANTEE of an SE originally utilized as a Subcontractor, 
Joint Venturer, Supplier, Manufacturer or Broker pursuant to this CONTRACT, 
without replacing such SE with another SE performing the same Commercially 
Useful Function and dollar amount, or without demonstrating each element of 
Modified Good Faith Efforts to do so; and 

(D) 	 Participation by SUB-GRANTEE in a Conduit relationship with an SE scheduled 
to perform work pursuant to this CONTRACT. 

4.5 Remedies for Violation of SBEDA Program. The Parties further agree that in addition to 
any other remedies the CITY may have at law or in equity, or under this CONTRACT for 
material breach, including the specified remedies available under the SBEDA Program for 
Alternative Construction Delivery Method, the CITY shall be entitled, at its election, to exercise 
anyone or more of the following remedies if SUB-GRANTEE materially breaches the 
requirements of the SBEDA Progranl and such breach is not cured within thirty (30) days after 
SUB-GRANTEE is notified of such breach: 

(A) 	 Terminate this CONTRACT for default; 

(B) 	 Suspend this CONTRACT for default; 

(C) 	 Withhold all payments due to SUB-GRANTEE under this CONTRACT until 
such violation has been fully cured or the Parties have reached a mutually 
agreeable resolution; andlor 

(D) 	 Offset any amounts necessary to cure any material breach of the requirements of 
the SBEDA Program from any retainage being held by the CITY pursuant to the 
CONTRACT, or from any other amounts due to the SUB-GRANTEE under the 
CONTRACT. 

(E) 	 Suspension, Revocation or Modification of SE Certification: The SBEDA 
Program Office may suspend or revoke an offending SEts eligibility for 
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Certification, and may suspend its participation from counting toward a project 
goal, based upon such SE's acting as a Conduit, failing to comply with the 
provisions of the SBEDA Program, failing to perform a Commercially Useful 
Function on a project, failing to submit information as required by the SBEDA 
Program Office, submitting false, misleading or materially incomplete statements, 
documentation or records, or failing to cooperate in investigations. The SBEDA 
Program Office may further modify the list of areas for which an SE is certified, if 
the SE is routinely failing to submit bids or proposals for work in a particular area, 
or if it becomes apparent that the SE is not qualified to perform work in a 
particular area. 

The Parties agree that nothing in the SBEDA Program nor any action or inaction 
by the SBEDA Probrram Office or the SBEDA Program Manager shall be deemed 
a representation or certification that an SE is qualified to perform work in a 
particular area for the purposes of this CONTRACT. 

The remedies set forth herein shall be deemed cumulative and not exclusive and 
may bc exercised successively or concurrcntly, in addition to any other available 
remedy. 

4.6 Process For Exercising SBEDA Program Remedies. The SBEDA Program Manager shall 
make all decisions regarding the suspension or revocation of an SE's certification as well as the 
duration of such suspension or revocation. The SBEDA Program Manager shall make a 
recommendation to the Managing Department Director regarding appropriate remedies for the 
CITY to exercise in the event SUB-GRANTEE or an SE violates the SBEDA Program. The 
Managing Department Director responsible for the CONTRACT shall then make the decision as 
to what remedies will be exercised. 

4.7 Special Provisions for Extension of Contracts. In the event the CITY extends this 
CONTRACT, the CITY Managing Department responsible for monitoring this CONTRACT 
shall establish the following, subject to review and approval by the SBEDA Program Manager: 

(A) 	 A SBEDA Utilization Goal for the extended period; 

(B) 	 A modified version of the Good Faith Efforts ("Modified Good Faith Efforts 
Plan") set forth in the SBEDA Program Ordinance, as amended, if SUB
GRANTEE does not meet the SBEDA Utilization Goal; and 

(C) 	 The required minimum Good Faith Efforts outreach attempts that SUB
GRANTEE shall be required to document in attempting to meet the SBEDA 
Utilization Goal. The SBEDA Utilization Goal, Modified Good Faith Efforts Plan 
and the required number of minimum Good Faith Efforts outreach attempts shall 
be added into the CONTRACT extension 
document. The SUB~GRANTEE entering into the extension shall either meet the 
SBEDA Utilization Goal or document that it has made the Good Faith Efforts to 
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meet the SBEDA Utilization Goal. Failure to do so shall subject SUB
GRANTEE to any of the remedies listed above. 

V. LEGAL AUTHORITY 

5.1 SUB-GRANTEE represents, warrants, assures, and guarantees that it possesses the legal 
authority, pursuant to any proper, appropriate, and official motion, resolution, or action passed or 
taken, to enter into this CONTRACT and to perform the responsibilities herein required. 

5.2 The signer of this CONTRACT for SUB-GRANTEE represents, warrants, assures, and 
guarantees that he or she has full legal authority to execute this CONTRACT on behalf of SUB
GRANTEE and to bind SUB-GRANTEE to all terms, performances, and provisions herein 
contained. 

5.3 In the event that a dispute arises as to the legal authority to enter into this CONTRACT of 
either the SUB-GRANTEE or the person signing on behalf of SUB-GRANTEE, CITY shall have 
the right, at its option, to either temporarily suspend, or permanently terminate this CONTRACT. 
Should CITY suspend or permanently terminate this CONTRACT pursuant to this paragraph, 
however, SUB-GRANTEE shall be liable to CITY for any money it has received from CITY for 
performance of any of the provisions hereof. 

VI. MAINTENANCE OF EFFORT 

6.1 SUB-GRANTEE agrees that the funds and resources provided to it under the terms of this 
CONTRACT shall in no way be substituted for funds and resources provided from other sources, 
nor shall such funds and resources in any way serve to reduce the funds, resources, services, or 
other benefits which would have been available to, or provided through, SUB-GRANTEE had 
this CONTRACT not been executed. 

VII. PERFORMANCE BY SUB-GRANTEE 

7.1 SUB-GRANTEE, in accordance and compliance with the terms, provlsIOns and 
requirements of this CONTRACT, shall manage, perform and provide all of the activities and 
services set forth in the Work Statement attached hereto, and incorporated herein for all purposes 
as Attachment "I," to CITY's satisfaction, utilizing only those funds remitted to SUB·GRANTEE 
by CITY under the terms of this CONTRACT. The funds available for utilization hereunder 
shall be as described in Attachment "II" also attached hereto, and incorporated herein for all 
purposes. 

7.2 Modifications or alterations to Attachment "I" may be made only pursuant to the prior 
written approval of CITY's Office of Grants Monitoring and Administration or 
designate. 
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VIII. REIMBURSEMENT BY CITY 


8.1 In consideration of SUB-GRANTEE's perfonnance, in a satisfactory and efficient manner 
as dctennined by CITY, of all services and activities set forth in this CONTRACT, CITY agrees 
to reimburse SUB-GRANTEE for all eligible expenses incurred hereunder. Such reimbursement, 
however, shall be in accordance with the Project Budget set forth in Attachment "II" and shall be 
subject to any and all limitations and provisions set forth in this Article and in Article IX 
hereunder. 

8.2 	 Notwithstanding any other provision of this CONTRACT, the total of all payments and 
other obligations made or incurred by CITY hereunder shall not exceed the sum of and 

1100 Dollars ($ ). 

8.3 It is expressly understood and agreed by CITY and SUB-GRANTEE that CITY's 
obligations under this Article are contingent upon the actual receipt of adequate CDBG funds to 
meet CITY's liabilities hereunder. Should CITY not receive funds to make payments pursuant to 
this CONTRACT or should fund awards be reduced, CITY shall notifY SUB-GRANTEE in 
writing within a reasonable time after such fact has been detennined and may, at its option, either 
tenninate this CONTRACT or reduce the amount of its liability accordingly. 

8.4 It is expressly understood by CITY and SUB-GRANTEE that this CONTRACT in no 
way obligates CITY's general fund monies or any other monies or credits of CITY. 

8.5 	 CITY shall not be liable for any SUB-GRANTEE cost, or portion thereof, which: 

(A) 	 Has been paid, reimbursed or is subject to payment or reimbursement from 
another source; 

(B) 	 Was incurred prior to the commencement datc or subsequent to the tennination 
date of this CONTRACT as specified in Article I hereinabove; 

(C) 	 Is not in strict accordance with the tcnns of this CONTRACT, including all 
Attachments attached hereto; 

(D) 	 Has not been billed to CITY within thirty (30) calendar days following billing to 
SUB-GRANTEE, or tcnnination of this CONTRACT, whichever is earlier; or 

(E) 	 Is not an allowable cost as defined by Article X of this CONTRACT or by the 
Project Budget (Attachment "II"). 

8.6 CITY shall not be liable for any SUB-GRANTEE cost, or portion thereof, which is or 
was incurred in connection with an activity of SUB-GRANTEE where: 
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(A) 	 Prior written authorization from CITY 1S required for the activity and such 
authorization was not first procured; or 

(B) 	 CITY has requested that SUB-GRANTEE furnish data concerning an activity 
prior to proceeding further therewith and SUB-GRANTEE nonetheless proceeds 
without first submitting the data and receiving CITY approval thereof. 

8.7 CITY shall not be obligated or liable under this CONTRACT to any party, other than 
SUB·GRANTEE, for payment of any monies or provision of any goods or services. 

IX. RECEIPT, DISBURSEMENT AND ACCOUNT 

OF FUNDS BY SUB-GRANTEE 


9.1 SUB·GRANTEE understands and agrees that it shall maintain a separate numbered 
account for the receipt and disbursement of all funds received pursuant to this CONTRACT and 
of any program income resulting therefrom, if applicable. SUB-GRANTEE further agrees that: 

(A) 	 Such account shall contain only those funds received pursuant to this 
CONTRACT and that no other funds shall be mingled therewith, except funds 
deemed to be program income as defined in Article XI hereunder; 

(B) 	 A11 checks and withdrawals from such account shall have itemized documentation 
in support thereof; 

(C) 	 Such account shall be maintained, under conditions approved by CITY, in a 
financial institution having federal deposit insurance coverage, with any account 
balance exceeding the federal deposit insurance coverage likewise collaterally 
secured; and 

(D) 	 Upon SUB-GRANTEE's written request and solely within the discretion of CITY, 
an alternative accounting mechanism may be permitted, provided such alternative 
adheres at all times to generally accepted accounting principles. 

9.2 	 Regarding method of payment, CITY and SUB-GRANTEE agree as follows: 

(A) 	 SUB-GRANTEE shall deliver a Billing Package, a copy of which is attached 
hereto and incorporated herein for all purposes as Attachment "VI," to CITY's 
Grants Monitoring and Administration Department, in accordance with one of the 
following schedules as determined and agreed upon by both parties at the time 
of execution of this CONTRACT: 

1. 	 Monthly billing, with the prior month's Billing Package received by 
CITY's Grants Monitoring and Administration Department by no later 
than the fifth (5th) day of each month; 
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2. 	 Semi-monthly billing, with the prior month's Billing Packages received by 
CITY's Grants Monitoring and Administration Department by no later 
than the fifth (5th) and twentieth (20th) day of each month, respectively; or 

3. 	 Weekly billing, with the prior week's Billing Package received by CITY's 
Grants Monitoring and Administration Department by no later than 
Wednesday of each week. 

(B) 	 SUB-GRANTEE shall submit to CITY such other reports as may be required by 
CITY to document CITY liabilities under this CONTRACT. 

(C) 	 Upon receipt of and approval by CITY of each of SUB·GRANTEE's Billing 
Packages, CITY shall pay to SUB-GRANTEE an amount equal to CITY's 
liabilities not previously billed to and subsequently paid by CITY, subject to 
deduction for any costs questioned or not allowable. Delinquent or unacceptable 
billing of CITY by SUB-GRANTEE, however, shall justifY delay of payment by 
CITY. 

(D) 	 SUB-GRANTEE's financial management system shall provide for an adequate 
procedure to minimize the time elapsed between CITY's payment to SUB
GRANTEE and SUB-GRANTEE's disbursement of funds. 

9.3 Within ten (10) working days of CITY's written request therefor, SUB~GRANTEE shall 
refund to CITY any sum of money paid by CITY to SUB-GRANTEE later determined to: 

(A) 	 Have resulted in overpayment to SUB-GRANTEE; 

(B) 	 Have not been spent by SUB· GRANTEE strictly in accordance with the terms of 
this CONTRACT; and/or 

(C) 	 Not be supported by adequate documentation to fully justifY the expenditure. 

9.4 Upon termination of this CONTRACT, should any expense or charge for which payment 
has been made be subsequently disallowed or disapproved as a result of any auditing or 
monitoring by CITY, HUD, or any other federal agency, SUB·GRANTEE shall refund such 
amount to CITY within ten (10) working days of CITY's written request therefor wherein the 
amount disallowed or disapproved shall be specified. Refunds of disallowed or disapproved 
costs, however, shall not be made from funds received pursuant to this CONTRACT or from 
funds received from or through the federal government or CITY. 

9.5 In the event that the actual amount expended by SUB-GRANTEE to meet the level of 
performance specified in Attachment "I," or any amendment thereto, is less than that amount 
provided to SUB-GRANTEE pursuant to this CONTRACT, then CITY reserves the right to 
reappropriate or recapture any such underexpended funds. 
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9.6 Utilizing the format provided by CITY, a "Contract Close-Out Package," together with a 
final expenditure report, for the period commencing on the date of SUB-GRANTEE's last 
invoice requesting reimbursement of funds pursuant to this CONTRACT, shall be submitted by 
SUB-GRANTEE to CITY within fifteen (15) working days following the expiration of the tenn 
of this CONTRACT. 

9.7 Upon termination of this CONTRACT, all unclaimed (30 days or older) salaries or wages 
must be returned to CITY in the fonowing format: 

(A) 	 A cashier's check for the net aggregate amount payable to the "City of San 
Antonio"; and 

(B) 	 A listing showing each person's social security number, full name, last known 
completed address, and amount owing. 

X. ALLOWABLE COSTS 

10.1 Costs shall be considered allowable only if approved in writing and incurred directly and 
specifically in the performance of and in compliance with this CONTRACT and with all city, 
state and federal laws, regulations and ordinances affecting SUB-GRANTEE's operations 
hereunder. 

10.2 Approval of SUB-GRANTEE's budget as set forth in Attachment "II", however, shall not 
constitute prior written approval of the items included therein. For example, CITY's prior 
written authorization shall be required in order for the following to be considered allowable 
costs: 

(A) 	 Encumbrance or expenditure during anyone month period falling within the term 
of this CONTRACT which exceeds one-twelfth (1/12) of any budgeted line items 
for personnel costs as specified in Attachment "II"; 

(B) 	 CITY shall not be obligated to any third party sub-contracts of SUB-GRANTEE, 
nor shall CITY funds be used to pay for contract services extending beyond the 
expiration of this CONTRACT; 

(C) 	 Out of town travel; 

(D) 	 Costs or fees associated with the alteration or relocation of the facilities on and in 
which the activities specified in Attachment "I" are conducted; 

(E) 	 Costs or fees associated with alterations, deletions or additions to the Personnel 
Schedule incorporated within Attachment "II"; 

(F) 	 Costs or fees for temporary employees or services; 
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(G) Costs or fees for consultant and/or professional services; and 

(H) Costs or fees associated with attendance at meetings, seminars, or conferences. 

10.3 Written requests for prior approval shall be SUB-GRANTEE's responsibility and shall be 
made within sufficient time to permit a thorough review by CITY. Written approval by CITY 
must be obtained prior to the commencement of procedures to solicit or purchase services, 
equipment, or real or personal property. Procurements and/or purchases which must be approved 
pursuant to the terms of this CONTRACT shall be conducted entirely in accordance with all 
applicable terms, provisions and requirements hereof. 

Xl. PROGRAM INCOME 

11.1 For purposes of this CONTRACT, "program income" shall mean earnings of SUB
GRANTEE realized from activities resulting from this CONTRACT or from SUB-GRANTEE's 
management of funding provided or received hereunder. Such earnings shall include, but shall 
not be limited to, interest income, usage or rental/lease fees, income produced from contract
supported services of individuals or employees or from the use of equipment or facilities of SUB
GRANTEE, provided as a result of this CONTRACT, and payments from clients or third parties 
for services rendered by SUB-GRANTEE pursuant to this CONTRACT. 

11.2 On a monthly basis, SUB-GRANTEE shall report and return to CITY all program income 
received or accrued during the preceding month. Alternative arrangements to this requirement 
may be made only upon written request to and written approval by CITY. 

11.3 Records of the receipt and disposition of program income shall be maintained by SUB
GRANTEE in the same manner as required from other CONTRACT funds and shall be 
submitted to CITY in the format prescribed by CITY. 

1104 SUB-GRANTEE shall include this Article, in its entirety, in all of its subcontracts 
involving income-producing services or activities. 

11.5 It shall be SUB-GRANTEE's responsibility to obtain from CITY a prior determination as 
to whether or not income arising directly or indirectly from this CONTRACT, or from the 
performance thereof, constitutes prOhl'fam income, and unless otherwise approved in writing by 
CITY, SUB-GRANTEE shall be responsible to CITY for the repayment of any and all amounts 
determined by CITY to be program income. 

XII. OWNERSHIP OF PROPERTY 

12.1 All equipment and/or non-recurring items necessary in connection with this Project shall 
be purchased or leased by CITY's Purchasing Department through CITY's Grants Monitoring 
and Administration Department. Furthermore, during the last four (4) months of this 
CONTRACT, purchases or leasing of expendable items, such as, but not limited to, office 
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supplies, shall be made only upon the procurement of CITY's written consent where the 
cumulative cost for such items over said four-month period totals or exceeds the sum of $200.00. 

12.2 Ownership title to all capital acquisitions, supplies, materials or other property purchased 
with funds received pursuant to this CONTRACT and in accordance with the provisions hereof 
shall be vested in CITY, and possession thereof, upon termination of this CONTRACT, shall 
revert to CITY unless otherwise provided for by CITY in writing. 

12.3 Upon delivery to SUB-GRANTEE of non-expendable property, written notification 
thereof shall be provided by SUB-GRANTEE to CITY within five (5) calendar days of the 
property's delivery so as to enable CITY to effect property identification and recording for 
inventory purposes. Regarding the property, SUB-GRANTEE shall at all times maintain 
adequate records thereon and control thereof; SUB-GRANTEE shall further perform annual 
physical inventories of the property in accordance with Attachment "VI" attached hereto and 
incorporated herein for all purposes. 

12.4 SUB-GRANTEE shall be fully and solely responsible for safeguarding and maintaining 
all property referred to in this Article. Furthermore, SUB-GRANTEE shall be fully and solely 
responsible for reporting any and all lost, stolen, missing, damaged or destroyed property referred 
to in this Article. Inasmuch as funds provided to SUB-GRANTEE pursuant to this CONTRACT 
are funds which have been made available to CITY by the federal government, all such lost, 
stolen, missing, damaged or destroyed property shall be reported by SUB-GRANTEE to the local 
Police Department. SUB-GRANTEE shall make such reports immediately and shall deliver a 
copy of the official written police report to ClTY's Grants Monitoring and Administration office 
immediately. Prior to such delivery, SUB-GRANTEE shall ascertain that said report includes, at 
a minimum, the following: 

(A) 	 An accurate and reasonably complete description of such property; and 

(B) 	 An accurate and reasonably complete description of the circumstances 
surrounding the loss, theft, damage or destruction of such property. 

In the event a copy of the official written police report has not been made available to SUB
GRANTEE, a summary of said report shall be provided and delivered by SUB-GRANTEE to 
CITY's Grants Monitoring and Administration office, including therein the date the report was 
made to the local Police Department and the name and badge number of the police officer who 
wrote such police report. 

XIII. FURTHER REPRESENT A TIONS, WARRANTIES AND COVENANTS 

13.1 	 SUB-GRANTEE further represents and warrants that: 

(A) 	 All information, data or reports heretofore or hereafter provided to CITY are, shall 
be and shall remain complete and accurate as of the date shown on the 
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information, data or report, and that since said date shown, shall not have 
undergone any signiiicant change without written notice to CITY; 

(B) 	 Any supporting financial statements heretofore or hereafter provided to CITY are, 
sha11 be and shall remain complete, accurate and reflective of the financial 
condition of SUB-GRANTEE on the date shown on said statements and during 
the period covered thereby, and that since said date shown, except as provided by 
written notice to CITY, there has been no material change, adverse or otherwise, 
in the financial condition of SUB·GRANTEE; 

(C) 	 No litigation or proceedings are presently pending or threatened against SUB
GRANTEE, and that SUB-GRANTEE has no infonnation, or cause to believe, 
that litigation or proceedings, whether judicial or administrative, against SUB
GRANTEE is imminent; 

(D) 	 None of the provisions contained herein contravene or in any way conflict with 
the authority under which SUB-GRANTEE is doing business or with the 
provisions of any existing indenture or agreement of SUB-GRANTEE; 

(E) 	 SUB-GRANTEE has the legal authority to enter into this CONTRACT and accept 
payments hereunder, and has taken all necessary measures to authorize such 
execution of CONTRACT and acceptance of payments pursuant to the terms and 
conditions hereof; and 

(F) 	 None of the assets of SUB-GRANTEE are, both currently and for the duration of 
this CONTRACT, subject to any lien or encumbrance of any character, except for 
current taxes not delinquent and except as shown in the financial statements 
provided by SUB-GRANTEE to CITY. 

13.2 During the period of time that payment may be made hereunder and so long as any 
payments remain unliquidated, SUB-GRANTEE covenants that it shall not, without the prior 
written consent of CITY's Office of Grants Monitoring and Administration or 
designate: 

(A) 	 Mortgage, pledge, or otherwise encumber or cause to be encumbered any of the 
assets of SUB-GRANTEE now owned or hereafter acquired by it; 

(B) 	 Permit any pre-existing mortgages, liens, or other encumbrances to remain on or 
attached to any of the assets of SUB-GRANTEE which are allocated to the 
perfomlance of this CONTRACT and with respect to which CITY has ownership 
hereunder; 

(C) 	 Sell, assign, pledge, transfer or otherwise dispose of accounts receivable, notes or 
claims for money due or to become due; 
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(D) Sell, convey, or lease all or any substantial part of its assets; or 

(E) 	 Make any advance or loan to, or incur any liability as ,guarantor, surety or 
accommodation endorser for any other firm, person, entity, or corporation. 

13.3 Each of the foregoing representations, warranties, and covenants shall be continuing and 
deemed repeated each time SUB-GRANTEE submits a new request for payment in accordance 
with the terms, provisions and requirements of this CONTRACT. 

XIV. MAINTENANCE OF RECORDS 

14.1 SUB-GRANTEE agrees to maintain records that will provide accurate, current, separate, 
and complete disclosure of the status of any funds received pursuant to this CONTRACT. SUB
GRANTEE further af,Yfees: 

(A) 	 That maintenance of said records shall be in compliance with all terms, provisions 
and requirements of this CONTRACT and with all applicable federal and state 
regulations establishing standards for financial management; and 

(B) 	 That SUB-GRANTEE's record system shall contain sufficient documentation to 
provide in detail full support and justification for each expenditure. 

14.2 SUB-GRANTEE agrees to retain, for the period of time and under the conditions 
specified by CITY, all books, records, documents, reports, and written accounting policies and 
procedures pertaining to the operation of programs and expenditures of funds under this 
CONTRACT. 

14.3 	 SUB-GRANTEE agrees to include the substance of this Article in all of its sub-contracts. 

14.4 	 Nothing in this Article shall be construed to relieve SUB-GRANTEE of: 

(A) 	 Responsibility for retaining accurate and current records which clearly reflect the 
level and benefit of services provided under this CONTRACT; and 

(8) 	 Fiscal accountability and liability pursuant to this CONTRACT and any 
applicable rules, regulations and laws. 

XV. ACCESSIBILITY OF RECORDS 

15.1 At any reasonable time and as often as CITY may deem necessary, SUB-GRANTEE shall 
make all of its records available to CITY, HUD, or any of their authorized representatives, and 
shall permit CITY, HUD, or any of their authorized representatives to audit, examine, and make 
excerpts and/or copies of same. SUB-GRANTEE's records shall include, but shall not be limited 
to, the following: payroll, personnc1 and employment records, contracts, and invoices. 
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XVI. PERFORMANCE RECORDS AND REPORTS 


16.] As often and in such fonn as CITY may require, SUB-GRANTEE shall furnish CITY 
such perfonnance records and reports as deemed by CITY as pertinent to matters covered by this 
CONTRACT. 

16.2 At minimum, monthly perfonnance records and reports shall be submitted to CITY by 
SUB-GRANTEE no later than the tenth day of the following month. Records and reports shall 
be in accordance with the tbnnats set forth in Attachment "V" attached hereto and incorporated 
herein for all purposes. 

16.3 As of the commencement date of this CONTRACT, SUB-GRANTEE agrees to gather 
infonnation and data relative to an programmatic and financial reporting. 

XVII. MONITORING AND EVALUATION 

17.1 CITY shall perfonn on-site monitoring of SUB-GRANTEE's perfonnance pursuant to 
the tenns of this CONTRACT. 

17.2 SUB-GRANTEE agrees that CITY may carry out monitoring and evaluation activities so 
as to ensure SUB·GRANTEE's compliance with this CONTRACT, with the Community 
Development Act, with the Work Statement and the Perfonnance Goals, Objectives and 
Indicators set forth in Attachment "I", with the program assurances and certifications executed by 
CITY, and with all other laws, regulations and ordinances related to the perfonnance hereof. 

17.3 SUB-GRANTEE agrees to cooperate fully with CITY in the development, 
implementation, and maintenance of record-keeping systems and to provide CITY with any data 
detennined by CITY to be necessary for its effective fulfillment of its monitoring and evaluation 
responsibilities. 

17.4 SUB-GRANTEE agrees that it will cooperate with CITY in such a way so as not to 
obstruct or delay CITY in its monitoring of SUB-GRANTEE's perfonnance and that it wi]] 
designate one of its staff to coordinate the monitoring process as requested by CITY staff 

17.5 After each official monitoring visit, CITY shall provide SUB-GRANTEE with a written 
report of monitoring findings. 

17.6 Copies of any fiscal, management, or audit reports by any of SUB-GRANTEE's funding 
or regulatory bodies shall be submitted to CITY within five (5) working days of receipt thereof 
by SUB-GRANTEE. 
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XVIII. INSURANCE 


18.1 SUB-GRANTEE agrees to comply with the following insurance provisions: 

(A) 	 Prior to the commencement of any work under this CONTRACT, SUB
GRANTEE shall furnish copies of all required endorsements and an original 
completed Certificate(s) of Insurance to the CITY's Office of Grants Monitoring 
and Administration, which shall be clearly labeled" insert project name " in the 
Description of Operations block of the Certificate. The original Certificate(s) shall 
be completed by an agent and signed by a person authorized by that insurer to 
bind coverage on its behalf. The CITY will not accept Memorandum of Insurance 
or Binders as proof of insurance. The original certificate(s) or form must have the 
agent's original signature, including the signer's company affiliation, title and 
phone number, and be mailed, with copies of all applicable endorsements, 
directly from the insurer's authorized representative to the CITY. The CITY shall 
have no duty to payor perform under this CONTRACT until such certificate and 
endorsements have been received and approved by the CITY's Office of Grants 
Monitoring and Administration. No officer or employee, other than the CITY's 
Risk Manager, shall have authority to waive this requirement. 

(B) 	 The CITY reserves the right to review the insurance requirements of this Article 
during the effective period of this CONTRACT and any extension or renewal 
hereof and to modify insurance coverages and their limits when deemed necessary 
and prudent by CITY's Risk Manager based upon changes in statutory law, court 
decisions, or circumstances surrounding this CONTRACT. In no instance will 
CITY allow modification whereupon CITY may incur increased risk. 

(C) 	 SUB-GRANTEE's financial integrity is of interest to the CITY; therefore, subject 
to SUB-GRANTEE's right to maintain reasonable deductibles in such amounts as 
are approved by the CITY, SUB-GRANTEE shall obtain and maintain in full 
force and effect for the duration of this CONTRACT, and any extension hereof, at 
SUB-GRANTEE's sole expense, insurance coverage written on an occurrence 
basis, by companies authorized and admitted to do business in the State of Texas 
and with an A.M. Best's rating ofno less than A- (VII), in the following types and 
for an amount not less than the amount listed below: 

POLlCY TYPE;:; AMOUNTS 

(D) 	 The CITY shall be entitled, upon request and without expense, to receive copies 
of the policies, declaration page and all endorsements thereto as they apply to the 
limits required by the CITY, and may require the deletion, revision, or 
modification of particular policy tenns, conditions, limitations, or exclusions 
(except where policy provisions are established by law or regulation binding upon 
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either of the parties hereto or the underwriter of any such policies). SUB
GRANTEE shall be required to comply with any such requests and shall submit a 
copy of the replacement certificate of insurance to CITY at the address provided 
below within ten (10) days of the requested change. SUB-GRANTEE shal1 pay 
any costs incurred resulting from said changes. 

City of San Antonio 
Attn: Office of Grants Monitoring and Administration 
P.O. Box 839966 

San Antonio, Texas 78283-3966 


(E) 	 SUB-GRANTEE agrees that with respect to the above-required insurance, all 
insurance policies are to contain or be endorsed to contain the following required 
prOVlSlons: 

• 	 Name the CITY and its officers, officials, employees, volunteers, 
and elected representatives as additional insureds by endorsement, 
as respects operations and activities of, or on behalf of, the named 
insured performed under contract with the CITY, with the 
exception of the workers' compensation and professional liability 
polices; 

• 	 Provide for an endorsement that the "other insurance" clause shall 
not apply to the City of San Antonio where the CITY is an 
additional insured shown on the policy; 

• 	 Workers' compensation and employers' liability policies will 
provide a waiver of subrogation in favor of the CITY; and 

• 	 Provide thirty (30) calendar days advance written notice directly to 
CITY of any suspension, cancellation, non-renewal or material 
change in coverage, and not less than ten (10) calendar days 
advance written notice for nonpayment ofpremium. 

(F) 	 Within five (5) calendar days of a suspension, cancellation, or non-renewal of 
coverage, SUB-GRANTEE shall provide a replacement Certificate of Insurance 
and applicable endorsements to CITY. CITY shall have the option to suspend 
SUB-GRANTEE's performance should there be a Japse in coverage at any time 
during this CONTRACT. Failure to provide and to maintain the required 
insurance shall constitute a material breach of this CONTRACT. 

(G) 	 In addition to any other remedies the CITY may have upon SUB-GRANTEE's 
failure to provide and maintain any insurance or policy endorsements to the extent 
and within the time herein required, the CITY shall have the right to order SUB
GRANTEE to stop work hereunder, and/or withhold any payment(s) which 
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become due to SUB-GRANTEE hereunder until SUB-GRANTEE demonstrates 
compliance with the requirements hereof. 

(H) 	 Nothing herein contained shall be construed as limiting in any way the extent to 
which SUB·GRANTEE may be held responsible for payments of damages to 
persons or property resulting from SUB-GRANTEE's or its subcontractors' 
performance of the work covered under this CONTRACT. 

(I) 	 It is agreed that SUB-GRANTEE's insurance shall be deemed primary and non
contributory with respect to any insurance or self insurance carried by the City of 
San Antonio for liability arising out ofoperations under this CONTRACT. 

(1) 	 It is understood and agreed that the insurance required is in addition to and 
separate from any other obligation contained in this CONTRACT. 

(K) 	 SUB-GRANTEE and any Subcontractors are responsible for all damage to their 
own equipment and/or property. 

XIX. INDEMNIFICATION 

19.1 SUB-GRANTEE covenants and agrees to FULLY INDEMNIFY and HOLD 
HARMLESS, the CITY and the elected officials, employees, officers, directors and 
representatives of the CITY, individually or collectively, from and against any and all 
costs, claims, liens, damages, losses, expenses, fees, fines, penalties, proceedings, actions, 
demands, causes of action, liability and suits of any kind and nature, including but not 
limited to, personal injury or death and property damage, made upon the CITY, directly or 
indirectly arising out of, resulting from or related to SUB-GRANTEE's activities under 
this CONTRACT, including any acts or omissions of SUB-GRANTEE, any agent, officer, 
director, representative, employee, contractor or subcontractor of SUB-GRANTEE, and 
their respective officers, agents, employees, directors and representatives while in the 
exercise or performance of the rights or duties under this CONTRACT, all without, 
however, waiving any governmental immunity available to the CITY under Texas Law and 
without waiving any defenses of the parties under Texas Law. IT IS FURTHER 
COVENANTED AND AGREED THAT SUCH INDEMNITY SHALL APPLY EVEN 
WHERE SUCH COSTS, CLAIMS, LIENS, DAMAGES, LOSSES, EXPENSES, FEES, 
FINES, PENAL TIES, ACTIONS, DEMANDS, CAUSES OF ACTION, LIABILITY, 
AND/OR SUITS ARISE IN ANY PART FROM THE NEGLIGENCE OF THE CITY, 
THE ELECTED OFFICIALS, EMPLOYEES, OFFICERS, DIRECTORS AND/OR 
REPRESENTATIVES OF CITY, UNDER THIS CONTRACT. The provisions of this 
INDEMNIFICATION are solely for the benefit of the parties hereto and not intended to 
create or grant any rights, contractual or otherwise, to any other person or entity. SUB
GRANTEE shall promptly advise the CITY in writing of any claim or demand against the 
CITY or SUB-GRANTEE known to SUB-GRANTEE related to or arising out of SUB
GRANTEE's activities under this CONTRACT and shall see to the investigation and 
defense of such claim or demand at SUB-GRANTEE's cost. The CITY shall have the right, 
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at its option and at its own expense, to participate in such defense without relieving SUB
GRANTEE of any of its obligations under this paragraph. 

19.2 It is the EXPRESS INTENT of the parties to this CONTRACT, that the 
INDEMNITY provided for in this Article (Article XIX), is an INDEMNITY extended by 
SUB-GRANTEE to INDEMNIFY, PROTECT, and HOLD HARMLESS the CITY from 
the consequences of the CITY's OWN NEGLIGENCE, provided however, that the 
INDEMNITY provided for in this Article SHALL APPLY only when the NEGLIGENT 
ACT of the CITY is a CONTRIBUTORY CAUSE of the resultant injury, death, or 
damage, and shall have no application when the negligent act of the CITY is the sole cause 
of the resultant injury, death or damage. SUB-GRANTEE further AGREES TO 
DEFEND, AT ITS OWN EXPENSE and ON BEHALF OF THE CITY AND IN THE 
NAME OF THE CITY, any claim or litigation brought against the CITY and its elected 
officials, employees, officers, directors and representatives, in connection with any such 
injury, death, or damage for which this INDEMNITY shall apply, as set forth above. 

19.3 It is expressly understood and agreed that SUB-GRANTEE is and shall be deemed 
to be an independent contractor and operator responsible to all parties for its acts or 
omissions and that CITY shall in no way be responsible therefor. 

XX. EQUAL EMPLOYMENT OPPORTUNITY AND AFFIRMATIVE ACTION 

20.1 In the event that SUB-GRANTEE receives funding hereunder in excess of $10,000.00, 
SUB-GRANTEE shall submit for CITY approval, within thirty (30) calendar days following 
execution of this CONTRACT, a written plan for compliance with federal equal employment 
opportunity and affirmative action rules, regulations and laws. 

20.2 SUB-GRANTEE shall comply with all applicable local, state and federal equal 
employment opportunity and affirmative action rules, regulations and laws. 

20.3 So that CITY can investigate compliance with local, state and federal equal employment 
opportunity and affirmative action rules, regulations and laws, SUB-GRANTEE shall furnish to 
CITY any and all information and reports requested by CITY, and shall pennit access by CITY 
of any and all of its books, records and accounts. 

20.4 In the event of non-compliance by SUB-GRANTEE (or SUB-GRANTEE's sub
contractors) with local, state and federal equal employment opportunity and affirmative action 
rules, regulations and laws, this CONTRACT may be canceled, terminated, or suspended by 
CITY, in whole or in part, and SUB-GRANTEE may be barred from further contracts with 
CITY. 

XXI. NONDISCRIMINATION 

21.1 SUB-GRANTEE covenants that it, or its agents, employees or anyone under its control, 
will not discriminate against any individual or group on account of race, color, sex, age, religion, 
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national origin, handicap or familial status, in employment practices or in the use of or admission 
to the premises at, in or on which the Project described herein is to be performed, which said 
discrimination SUB-GRANTEE acknowledges is prohibited. 

XXII. PERSONNEL POLICIES, PROCEDURES AND PRACTICES 

22.1 Personnel policies, procedures and practices shall be established by SUB-GRANTEE and 
shall be available for examination. Such policies, procedures and practices, however, shall: 

(A) 	 Be in writing, approved by the governing body of SUB-GRANTEE and submitted 
to CITY; 

(B) 	 Be no more liberal than CITY's personnel policies, procedures, and practices 
including, but not limited to, those related to employment, salary and wage rates, 
working hours and holidays, fringe benefits, vacation and sick leave privileges, 
and travel; however a variance may be permitted upon SUB-GRANTEE's written 
request and CITY's approval and solely within the CITY's discretion which shall 
be decided on a case-by-case basis; and 

(C) 	 Indicate that upon termination, for whatever reason, CITY shall not be liable nor 
responsible to SUB-GRANTEE for reimbursement of accrued annual leave andlor 
personal leave exceeding a total of two weeks [ten (10) working days] per 
employee. To this effect, SUB-GRANTEE shall inform its employees of this 
restriction and shall encourage employees to utilize leave benefits during the fiscal 
year for which the benefits are provided pursuant to the terms, provisions and 
requirements ofthis CONTRACT. 

XXIII. CONFLICT OF INTEREST 

23.1 SUB-GRANTEE acknowledges that it is informed that the Charter of the City of San 
Antonio and its Ethics Code prohibit a CITY officer or employee, as those terms are defined in 
Section 2-52 of the Ethics Code, from having a financial interest in any contract with the CITY 
or any CITY agency such as city owned utilities. An officer or employee has a "prohibited 
financial interest" in a contract with the CITY or in the sale to the CITY of land, materials, 
supplies or service, if any of the following individual or entities is a party to the contract or sale: 
a CITY officer or employee, his parent, child or spouse, a business entity in which the officer or 
employee, or his parent, child or spouse owns ten pecent (10%) or more of the voting stock or 
shares of the business entity, or ten percent (10%) or more of the fair market value of the 
business entity, a business entity in which any individual or entity above listed is a subcontractor 
on a CITY contract, a partner or a parent or subsidiary business entity. 

23.2 Pursuant to the subsection above, SUB-GRANTEE warrants and certifies, and this 
CONTRACT is made in reliance thereon, that it, its officers, employees, and agents are neither 
officers nor employees of the CITY. SUB·GRANTEE further warrants and certifies that is has 
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tendered to the CITY a Discretionary Contracts Disclosure Statement in compliance with the 
CITY's Ethics Code. 

XXIV. NEPOTISM 

24.1 SUB-GRANTEE shall not employ in any paid capacity any person who is a member of 
the immediate family of any person who is current1y employed by SUB-GRANTEE or who is a 
member of SUB-GRANTEE's governing body. The term "member of immediate family" shall 
include: wife, husband, son, daughter, mother, father, brother, sister, in-1aw, aunt, uncle, cousin, 
nephew, niece, step-parent, step-child, half-brother and half-sister. 

XXV. POLITICAL ACTIVITY 

25.1 None of the performance rendered hereunder shall involve, and no portion of the funds 
received hereunder shall be used, either directly or indirectly, for any political activity including, 
but not limited to, an activity to further the election or defeat of any candidate for public office or 
for any activity undertaken to influence the passage, defeat or final content of local, state or 
federal legislation. 

XXVI. SECTARIAN ACTIVITY 

26.1 None of the performance rendered hereunder shall involve, and no portion of the funds 
received hereunder shall be used, directly or indirectly, for the construction, operations, 
maintenance or administration of any sectarian or religious facility or activity, nor shall said 
performance rendered or funds received be utilized so as to benefit, directly or indirectly, any 
such sectarian or religious facility or activity. 

XXVII. DIRECTORS' MEETINGS 

27.1 During the term of this CONTRACT, SUB-GRANTEE shall cause to be delivered to 
CITY copies of all notices of meetings of its Board of Directors. Said copies of notices shall set 
forth the time and place of each meeting, shall be delivered to CITY in a timely manner so as to 
give CITY adequate notice thereof and shall include therein an agenda and a brief description of 
the matters to be discussed thereat. 

27.2 SUB-GRANTEE understands and agrees that CITY representatives shall be afforded 
access to all ofSUB-GRANTEE's Board of Directors' meetings. 

27.3 Minutes of all meetings of SUB-GRANTEE's governing body shall be submitted to 
CITY within ten (10) working days of approval. 

XXVIII. PUBLICITY 

28.1 When appropriate, as determined by and upon written approval of CITY, SUB
GRANTEE shall publicize the activities conducted by SUB-GRANTEE pursuant to the terms of 
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this CONTRACT. In any news release, sign, brochure, or other advertising medium 
disseminating information prepared or distributed by or for SUB-GRANTEE, however, mention 
shall be made that the Project was made possible with HUD funding and CITY participation. 

XXIX. PUBLICATIONS 

29.1 All published materials and written reports submitted pursuant to this CONTRACT shall 
be originally developed unless otherwise specifically provided for herein. If material not 
originally developed is included in a report, however, said material shaH have its source 
identified, either in the body of the report or by footnote, regardless of whether the material is in 
a verbatim or extensive paraphrase format. 

29.2 All published materials submitted pursuant to this Project shall include the following 
reference on the front cover or title page: 

"This document was prepared in accordance with the City of San Antonio's 
Community Development Block Grant Program, with funding received from the 
United States Department ofHousing and Urban Development." 

XXX. RIGHTS TO PROPOSAL AND CONTRACTUAL MATERIAL 

30.1 All finished or unfinished reports, documents, data, studies, surveys, charts, drawings, 
maps, models, photographs, designs, plans, schedules, or other appended documentation to any 
proposal or contract, and any responses, inquiries, correspondence and related material submitted 
by SUB-GRANTEE, shall, upon receipt, become the property of CITY. 

XXXI. FUNDING APPLICATIONS 

31.1 SUB-GRANTEE agrees to notify CITY each time SUB-GRANTEE is preparing or 
submitting any application for funding. When so preparing or submitting such an application, 
the following procedures shall be adhered to by SUB-GRANTEE: 

(A) 	 When the funding application is in the planning stages, a description of the funds 
being applied for and of the proposed use for the funds shall be submitted by 
SUB-GRANTEE to CITY; 

(B) 	 Upon award or notice of award, whichever is sooner, SUB-GRANTEE shall 
notify CITY of the award or notice thereof, and of the effect, if any, of such 
funding on the funds and programs agreed to hereunder. Such notice shall be 
submitted by SUB-GRANTEE to CITY, in writing, within ten (10) working days 
of receipt of the award or notice thereof, together with copies of the applicable 
budget, personnel complement, program description, and contract; and 

(C) 	 Except pursuant to prior written consent of CITY, SUB-GRANTEE shall not use, 
either directly or indirectly, resources provided hereunder to prepare applications 
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for other federal or private funds, nor shall said resources be used, directly or 
indirectly, as contributions. 

XXXII. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 

PROPOSED DEBARMENT. AND OTHER RESPONSIBILITY MATTERS 


32.1 SUB~GRANTEE certifies, and the CITY relies thereon in execution of this CONTRACT, 
that neither SUB-GRANTEE nor its Principals are presently debarred, suspended, proposed for 
debarment, or declared ineligible, or voluntarily excluded for the award of contracts by any 
Federal governmental agency or department. 

32.2 "Principals," for the purposes of this certification, means officers, directors, owners, 
partners, and persons having primary management or supervisory responsibilities within a 
business entity (e.g., general manager, plant manager, head of a subsidiary, division, or business 
segment, and similar positions). 

32.3 SUB-GRANTEE shall provide immediate written notice to CITY, in accordance with 
Article XLVI, if, at any time during the term of this CONTRACT, including any renewals hereof, 
SUB-GRANTEE learns that its certification was erroneous when made or has become erroneous 
by reason of changed circumstances. 

32.4 SUB-GRANTEE's certification is a material representation of fact upon which the CITY 
has relied in entering into this CONTRACT. Should CITY determine, at any time during this 
CONTRACT, including any renewals hereof, that this certification is false, or should it become 
false due to changed circumstances, the CITY may terminate this CONTRACT in accordance 
with Article XXXVI relating to termination of the CONTRACT. 

XXXIII. SUB-CONTRACTING 

33.1 Any other clause of this CONTRACT to the contrary notwithstanding, none of the work 
or services covered by this CONTRACT shall be sub-contracted without the prior written 
approval of CITY. Any work or services approved for sub-contracting hereunder, however, shall 
be sub-contracted only by written contract or agreement and, unless specific waiver is granted in 
writing by CITY, shall be subject by its terms to each and every provision of this CONTRACT. 
Compliance by sub-contractors with this CONTRACT shall be the responsibility of SUB
GRANTEE. 

33.2 SUB-GRANTEE agrees that no sub-contract approved pursuant to this CONTRACT 
shall provide for payment on a "cost plus a percentage of cost" basis. 

Despite CITY approval of a sub-contract, CITY shall in no event be obligated to any third 
party, including any sub-contractor of SUB-GRANTEE, for performance ofwork or services, nor 
shall CITY funds ever be used for payment of work or services performed prior to the date of 
CONTRACT execution or extending beyond the date of CONTRACT expiration. 
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XXXIV. CHANGES AND AMENDMENTS 

34.1 Except when the tenns of this CONTRACT expressly provide otherwise, any alterations, 
additions, or deletions to the terms hereof shall be by amendment in writing executed by both 
CITY and SUB-GRANTEE. 

34.2 Whenever and as often as deemed necessary by CITY, CITY may request and require 
changes to SUB-GRANTEE's Work Statement (Attachment "I"). Such changes as requested or 
required by CITY, however, must be by written amendment hereto and may incorporate therein 
increases or decreases in the total monetary obligation of CITY to SUB-GRANTEE as provided 
for pursuant to the terms, provisions and conditions ofthis CONTRACT. 

34.3 Except pursuant to (a) prior submission by SUB-GRANTEE of detailed infonnation 
regarding budget and Project revisions, and (b) prior written approval thereof by CITY, SUB
GRANTEE shall neither make transfers between or among line items approved within the budget 
categories set forth in the Budget Summary incorporated within Attachment "TI," nor shall SUB
GRANTEE alter, add to or delete from the Budget Detail likewise incorporated within said 
Attachment "II." Instead, SUB-GRANTEE shall request budget revisions in writing and in a 
fonn prescribed by CITY; such request for revisions, however, shall not increase the total 
monetary obligation of CITY as provided for pursuant to this CONTRACT, nor shall said 
revisions significantly change the nature, intent, or scope of the Project funded hereunder. 

34.4 In the event that the level of funding for SUB-GRANTEE or for the Project described 
herein is altered, SUB-GRANTEE shall submit, immediately upon request by CITY, revised 
budget and Project infonnation so as to enable re-evaluation by CITY of the original funding 
levels set forth in Attachment "II." 

34.5 It is understood and agreed by the parties hereto that changes in local, state and federal 
rules, regulations or laws applicable hereto may occur during the tenn of this CONTRACT and 
that any such changes shall be automatically incorporated into this CONTRACT without written 
amendment hereto, and shall become a part hereof as of the effective date of the rule, regulation 
or law. 

34.6 SUB-GRANTEE agrees to notify CITY in writing of any proposed change in physical 
location for work to be perfonned pursuant to the tenns of this CONTRACT. Such notice sha]] 
be provided by SUB-GRANTEE to CITY at least thirty (30) calendar days in advance of the 
proposed change. 

34.7 SUB-GRANTEE further ahJfees to notity CITY of any changes in personnel or governing 
board composition, such notice to be provided within five (5) working days of the change. 
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XXXV. SUSPENSION OF FUNDING 


35.1 Upon determination by CITY of SUB-GRANTEE's failure to timely and properly 
perform pursuant to the provisions of this CONTRACT, CITY, without limiting or waiving any 
rights it may otherwise have, may, at its discretion and upon five (5) working days written notice 
to SUB-GRANTEE, withhold further payments to said SUB-GRANTEE. CITY's notice shall 
specifically set forth SUB-GRANTEE's alleged default or failure as well as the action required 
for cure thereof 

35.2 The period of funding suspension shall be of such duration as is appropriate to 
accomplish corrective action, but in no event shall it exceed thirty (30) calendar days. Upon 
expiration of the suspension period: 

(A) 	 Should CITY determine that the default or deficiency has been cured, SUB
GRANTEE may be restored to full compliance status and paid all eligible funds 
withheld during the suspension period; or 

(8) 	 Should CITY determine continued non-compliance, the provisions of Article 
XXXVI hereunder may be effectuated. 

XXXVI. TERMINATION 

36.1 "Termination" of this CONTRACT shall mean termination by expiration of the 
CONTRACT term or earlier termination pursuant to any of the provisions hereof. 

36.2 	 CITY may terminate this CONTRACT for any of the fonowing reasons: 

(A) 	 Neglect or failure by SUB-GRANTEE to perform or observe any of the terms, 
conditions, covenants or guarantees of this CONTRACT or of any written 
contract or amendment between CITY and SUB-GRANTEE; 

(B) 	 Termination or reduction of funding of the Project by HUD; 

(C) 	 FaiJure by SUB-GRANTEE to cure, within the period prescribed pursuant to the 
above Article XXXV of this CONTRACT, any default or deficiency basis for 
suspension of funding hereunder; 

(D) 	 Finding by CITY that SUB-GRANTEE: 

(1) 	 is in such unsatisfactory financial condition as to endanger performance 
under this CONTRACT, including, but not limited to: 

(a) 	 The apparent inability of SUB-GRANTEE to meet its financial 
obligations; 
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(b) 	 The appearance of items that reflect detrimentally on the 
creditworthiness of SUB-GRANTEE, including, but not limited to, 
liens, encumbrances, etc., on the assets of SUB-GRANTEE. 

(2) 	 has allocated inventory to this CONTRACT substantially exceeding 
reasonable requirements; or 

(3) 	 is delinquent, in the ordinary course of business, in the payment of taxes or 
in the payment of costs of performance of this CONTRACT; 

(E) 	 Appointment of a trustee, receiver or liquidator for all or a substantial part of 
SUB-GRANTEE's property, or institution of bankruptcy, reorganization, 
rearrangement ofor liquidation proceedings by or against SUB-GRANTEE; 

(F) 	 The entry by a court of competent jurisdiction of a final order providing for the 
modification or alteration of the rights of SUB-GRANTEE's creditors; 

(G) 	 Inability by SUB-GRANTEE to conform to changes in local, state and federal 
rules, regulations and laws as provided for in Article III and in paragraph number 
34.5 ofthis CONTRACT; and 

(H) 	 Violation by SUB-GRANTEE of any rule, regulation or law to which SUB
GRANTEE is bound or shall be bound under the terms of this CONTRACT. 

36.3 CITY may terminate this CONTRACT for convenience at any time after which SUB
GRANTEE shall be paid an amount not to exceed the total accrued expenditures as of the 
effective date of termination. In no event, however, will compensation to SUB-GRANTEE 
exceed an amount which bears the same ratio to the total compensation as the services actually 
performed by SUB-GRANTEE bears to the total services required of SUB-GRANTEE, less 
payments previously made. 

36.4 	 SUB-GRANTEE may tenninate this CONTRACT for any of the following reasons: 

(A) 	 Cessation of outside funding upon which SUB-GRANTEE depends for 
performance hereunder; SUB-GRANTEE may opt, however, within the 
limitations ofth1s CONTRACT and with the written approval of CITY, to seek an 
alternative funding source, provided that the termination of funding by the initial 
outside source was not occasioned by a breach of agreement as defined herein or 
as defined in a contract between SUB-GRANTEE and the funding source in 
question; or 

(B) 	 Upon the dissolution of the SUB-GRANTEE organization, provided such 
dissolution was not occasioned by a breach ofthis CONTRACT. 
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36.5 Upon a decision to tenninate by either CITY or SUB-GRANTEE, written notice of such, 
and the effective date thereof, shall be immediately provided to the other party. 

36.6 Upon receipt of notice to tenninate, SUB-GRANTEE shall cancel, withdraw, or 
otherwise tenninate any outstanding orders or subcontracts which relate to the perfonnance of 
this CONTRACT. To this effect, CITY shall not be liable to SUB-GRANTEE or SUB
GRANTEE's creditors for any expense, encumbrances, or obligations whatsoever incurred after 
the date of tennination. 

36.7 Upon receipt of notice to tenninate, all finished or unfinished documents, data, studies, 
surveys, charts, drawings, maps, models, photographs, designs, plans, schedules, or other 
appended documentation to any proposal or contract, prepared by or on behalf of SUB
GRANTEE under this CONTRACT shall, at the option of CITY, and in accordance with Article 
XXX hereof, become the property of CITY and shall, if requested or agreed to by CITY, be 
delivered by SUB-GRANTEE to CITY in a timely and expeditious manner. 

36.8 Within thirty (30) days after receipt of notice to tenninate, SUB-GRANTEE shall submit 
a statement to CITY, indicating in detail the services performed under this CONTRACT prior to 
the effective date of tennination. 

36.9 Any termination of this CONTRACT as herein provided shall not relieve SUB
GRANTEE from the payment of any sum(s) that shall then be due and payable or become due 
and payable to CITY hereunder or as provided for at law or in equity, or any claim for damages 
then or theretofore accruing against SUB-GRANTEE hereunder or by law or in equity, and any 
such termination shall not prevent CITY from enforcing the payment of any such sum(s) or claim 
for damages from SUB-GRANTEE. Instead, all rights, options, and remedies of CITY contained 
in this CONTRACT shall be construed and held to be cumulative and no one of them shall be 
exclusive of the other, and CITY shall have the right to pursue anyone or all of such remedies or 
any such other remedy or relief which may be provided by law or in equity whether or not stated 
in this CONTRACT. 

36.] 0 Should this CONTRACT be tenninated by either party hereto for any reason, including 
tennination under Section 36.3 of this CONTRACT, if the work required hereunder of SUB
GRANTEE is not fully completed to the satisfaction of CITY in accordance with the terms of 
this CONTRACT, SUB-GRANTEE sha11 refund any and all sums of money paid by CITY to 
SUB-GRANTEE within ten (10) working days of CITY's written request therefor. 

36.11 Upon tennination of this CONTRACT by CITY under paragraph number 36.2(A), SUB
GRANTEE shall be barred from future CONTRACTS with CITY absent the express written 
consent of the City Manager of CITY, or the City Manager's designate. 

XXXVII. NOTIFICATION OF ACTION BROUGHT 

37.1 In the event that any claim, demand, suit, proceeding, cause of action, or other action 
(hereinafter collectively referred to as "claim") is made or brought against SUB-GRANTEE, 
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SUB-GRANTEE shall give written notice thereof to CITY within two (2) working days after 
itself being notified. SUB-GRANTEE's notice to CITY shall state the date and hour of 
notification to SUB-GRANTEE of the claim, the names and addresses of those instituting or 
threatening to institute the claim, the basis of the claim, and the name(s) of any others against 
whom the claim is being made or threatened. Written notice pursuant to this Article shall be 
delivered either personally or by mail in accordance with Article XLVI ofthis CONTRACT. 

XXXVIII. ASSIGNMENTS 

38.1 SUB-GRANTEE shall not transfer, pledge or otherwise assign this CONTRACT, any 
interest in and to same, or any claim arising thereunder, without first procuring the written 
approval of CITY. Any attempt at transfer, pledge, or other assignment shall be void ab initio 
and shall confer no rights upon any third person. 

XXXIX. LEGAL EXPENSES 

39.1 Under no circumstances will the funds received under this CONTRACT be used, either 
directly or indirectly, to pay costs or attorney fees incurred in any adversarial proceeding against 
the CITY or any other public entity. 

39.2 During the term of this CONTRACT, if SUB-GRANTEE files and/or pursues an 
adversarial proceeding against the CITY then, at the CITY's option, this CONTRACT and all 
access to the funding provided for hereunder may terminate if SUB-GRANTEE is in violation of 
paragraph 39.1. 

39.3 SUB-GRANTEE, at the CITY's option, could be ineligible for consideration to receive 
any future funding while any adversarial proceeding against the CITY remains unresolved. 

39.4 For purposes of this Article, "adversarial proceeding" includes any cause of action filed 
by the SUB-GRANTEE in a state or federal court, as well as any state or federal administrative 
hearing, but does not include Alternative Dispute Resolution proceedings. 

XL. SEVERABILITY OF PROVISIONS 

40.1 If any clause or provision of this CONTRACT is held invalid, illegal or unenforceab1e 
under present or future federal, state or local laws, including but not limited to the City Charter, 
City Code, or ordinanccs of the City of San Antonio, Texas, then and in that event it is the 
intention of the parties hereto that such invalidity, illegality or unenforceability shall not affect 
any other c1ause or provision hereof and that the remainder of this CONTRACT shall be 
construed as if such invalid, illegal or unenforceable clause or provision was never contained 
herein; it is also the intention of the parties hereto that in lieu of each clause or provision of this 
CONTRACT that is invalid, illegal, or unenforceable, there be added as a part of the 
CONTRACT a clause or provision as similar in terms to such invalid, megal or unenforceable 
clause or provision as may be possible, legal, valid and enforceable. 
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XLI. RENEWAL NOT AUTOMATIC 


41.1 Funding under this CONTRACT and any amendments or waivers that may be made or 
granted hereunder shall not be automatically renewed on the anniversary date of this 
CONTRACT. To the contrary, funding of any project requiring contract execution shall be 
achieved only pursuant to approval of the City Council of the City of San Antonio. 

XLII. NON-WAIVER OF PERFORMANCE 

42.1 No waiver by CITY of a breach of any of the terms, conditions, covenants, or guarantees 
of this CONTRACT shall be construed or held to be a waiver of any succeeding or preceding 
breach of the same or any other term, condition, covenant or guarantee herein contained. Further, 
any failure of CITY to insist in anyone or more cases upon the strict performance of any of the 
covenants of this CONTRACT, or to exercise any option herein contained, shall in no event be 
construed as a waiver or relinquishment for the future of such covenant or option. In fact, no 
waiver, change, modification, or discharge by either party hereto of any provision of this 
CONTRACT shall be deemed to have been made or shall be effective unless expressed in 
writing and signed by the party to be charged. 

42.2 No act or omission of CITY shall in any manner impair or prejudice any right, power, 
privilege, or remedy available to CITY hereunder or by law or in equity, such rights, powers, 
privileges, or remedies to be always specifically preserved hereby. 

42.3 	 No representative or agent of CITY may waive the effect of the provisions of this Article. 

XLIII. SPECIAL CONDITIONS 

43.1 SUB-GRANTEE acknowledges, undcrstands, and agrees to comply with the following 
federal regulations as promUlgated in Section 3 clause of the Housing and Urban Development 
Act of 1968, as amended: 

(A) 	 The work to be performed under this CONTRACT is subject to the requirements 
of Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 
U.S.C. 170(1)(u) (Section 3). The purpose of Section 3 is to ensure that 
employment and other economic opportunities generated by HUD assistance or 
HUD-assisted projects covered by Section 3, shall, to the greatest extent feasible, 
be directed to low and very low income persons, particularly persons who are 
recipients of HUD assistance for housing. 

(B) 	 The parties to this CONTRACT agree to comply with HUD's regulations in 24 
C.F.R. 135, which implement Section 3. As evidenced by their execution of this 
CONTRACT, the parties to this CONTRACT certify that they are under no 
contractual or other impediment that would prevent them from complying with 
the Part 135 regulations. 
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(C) SUB-GRANTEE agrees to send to each labor organization or representative of 
workers with which the contract has a collective bargaining agreement or other 
understanding, if any, a notice advising the labor organization or workers' 
representative of SUB-GRANTEE's commitments under the Section 3 clause, 
and will post copies of the notice in conspicuous places at the work site where 
both employees and applicants for training and employment positions can see the 
notice. The notice shall describe the Section 3 preference, shall set forth 
minimum number and job titles subject to hire, availability of apprenticeship and 
training positions, the qualif1cations for each; and the name and location of the 
person(s) taking applications for each of the positions; and the anticipated date the 
work shall begin. 

(D) SUB-GRANTEE agrees to include the Section 3 clause in every subcontract 
subject to compliance with regulations in 24 C.F.R. 135, and agrees to take 
appropriate action, as provided in an applicable provision of the subcontract or in 
the Section 3 clause upon a finding that the subcontractor is in violation of the 
reh'U1ations in 24 C.F.R. 135. SUB-GRANTEE will not subcontract with any 
subcontractor where SUB-GRANTEE has notice or knowledge that the 
subcontractor has been found in violation of the regulations in 24 C.F .R. 135. 

(E) SUB-GRANTEE will certifY that any vacant employment positions, including 
training positions, that are filled (1) after the contractor is selected but before the 
contract is executed, and (2) with persons other than those to whom the 
regulations of 24 C.F.R. 135 require employment opportunities to be directed, 
were not filled to circumvent the contractor's obligations under 24 C.F.R. 135. 

(F) Noncompliance with HUD's regulations in 24 C.F.R. 135 may result in sanctions, 
termination of this CONTRACT for default, and debarment or suspension from 
further HUD-assisted contracts. 

(G) With respect to work performed in connection with Section 3 covered Indian 
housing assistance, Section 7(b) of the Indian Self-Determination and Education 
Assistance Act (25 U.S.C.C. 450e) also applies to the work to be performed under 
this CONTRACT. Section 7(b) requires that to the greatest extent feasible (i) 
preference and opportunities for training and employment shall be given to 
Indians, and (ii) preference in the award of contracts and subcontracts shall be 
given to Indian organizations and Indian-owned Economic Enterprises. Parties to 
this CONTRACT that are subject to the provision of Section 3 and Section 7(b) 
agree to comply with Section 3 to the maximum extent feasible, but not in 
derogation of compliance with Section 7(b). 

43.2 

31 




XLIV. ENTIRE CONTRACT 


44.1 This CONTRACT constitutes the final and entire agreement between the parties hereto 
and contains all of the (including all attachments hereto) terms and conditions agreed upon. No 
other agreements, oral or otherwise, regarding the subject matter of this CONTRACT shall be 
deemed to exist or to bind the parties hereto unless same be in writing, dated subsequent to the 
date hereof, and duly executed by the parties. 

XLV. INTERPRETATION 

45.1 In the event any disagreement or dispute should arise between the parties hereto 
pertaining to the interpretation or meaning of any part of this CONTRACT or its governing rules, 
regulations, laws, codes or ordinances, CITY, as the party ultimately responsible to HUD for 
matters of compliance, shall have the final authority to render or secure an interpretation. 

XL VI. NOTICES 

46.1 For purposes of this CONTRACT, all oftlcial communications and notices among the 
parties shall be deemed sufficient if in writing and mailed, registered or certified mail, postage 
prepaid, to the addresses set forth below: 

CITY: 

Office of Grants Monitoring and Administration 
1400 S. Flores Street 
San Antonio, Texas 78204 

SUB-GRANTEE: 

Notice of changes of address by either party must be made in writing delivered to the other 
party's last known address within five (5) business days of such change. 

XLVII. PARTIES BOUND 

47.1 This CONTRACT shall be binding on and inure to the benefit of the parties hereto and 
their respective heirs, executors, administrators, legal representatives, successors and assigns, 

. except as otherwise expressly provided herein. 
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-----------------------

XLVIII. GENDER 


48.1 Words of gender used in this CONTRACT shall be held and construed to include the 
other gender, and words in the singular number shaH be held to include the plural, unless the 
context otherwise requires. 

XLIX. RELATIONSHIP OF PARTIES 

49.1 Nothing contained herein shall be deemed or construed by the parties hereto, or by any 
third party, as creating the relationship of principal and agent, partners, joint venturers or any 
other similar such relationship between the parties hereto. 

L. TEXAS LAW TO APPLY 

50.1 THIS CONTRACT SHALL BE CONSTRUED UNDER AND IN ACCORDANCE 
WITH THE LAWS OF THE STATE OF TEXAS, AND ALL OBLIOA TIONS OF THE 
PARTIES CREATED HEREUNDER ARE PERFORMABLE IN BEXAR COUNTY, TEXAS. 
VENUE AN JURISDICTION ARISING UNDER OR IN CONNECTION WITH THIS 
CONTRACT SHALL LIE EXCLUSIVELY IN BEXAR COUNTY, TEXAS. 

LI. CAPTIONS 

51.] The captions contained in this CONTRACT are for convenience of reference only, and in 
no way limit or enlarge the tenns andlor conditions of this CONTRACT. 

EXECUTED this the day 2009. 
--~ -----------------, 

CITY OF SAN ANTONIO 

BY: BY: 

Title: Title: 
Office of Grants Monitoring 
and Administration 

APPROVED AS TO FORM: 
ENID M. HOWARD 

Assistant City Attorney 
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Attachments: 

Attachment HI" 
Attachment "II" 
Attachment "III A" 
Attachment "III B" 
Attachment "IV" 
Attachment "V" 
Attachment "VI" 
Attachment "VII" 
Attachment "VIII" 

Work Statement 
Project Budget 
Special Conditions 
Federal Compliance Manual 
SBEDA Plan 
Performance Records/Reports 
Billing Package 
Non-Expendable Property Report 
Income Eligibility Report 
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ATTACHMENT III 

INTERDEPARTMENTAL 

AGREElVIENT 

PROJECT NAME: 

PROJECT NO.: 
CFDA 14.218 

STA TE OF TEXAS § 
§ 

COUNTY OF BEXAR § 

This Interdepartmental Agreement ("AGREEMENT") is hereby made and entered 
into by and between the Office of Grants Monitoring and Administration (hereinafter 
refen'ed to as "GMA") of the City of San Antonio (hereinafter referred to as "CITY") and 
CITY's Department (hereinafter referred to as "DEPARTMENT"). 

WHEREAS, CITY has received certain funds from the U.S. Department of 
Housing and Urban Development (HUD) under Title I of the Housing and Community 
Development Act of 1974, as amended (hereinafter referred to as "Community 
Development Act") for utilization in connection with its Community Development Block 
Grant (CDBG) Program; and 

WHEREAS, the City Council has adopted a budget for such funds and has 
included therein, pursuant to Ordinance No. , dated , the allocation of 
and 1100 Dollars ($ ) for a project entitled, " " (hereinafter referred to as 
"Project"); and 

WHEREAS, the City Council has designated the Office of Grants Monitoring 
and Administration as the CITY's representative responsible for the administration and 
monitoring of the Project and all matters pertaining thereto; and 

WHEREAS, GMA wishes to engage DEPARTMENT to implement and manage 
said Project; and 

WHEREAS, in consideration for the tasks to be perfonned by DEPARTMENT 
hereunder, such allocated funds shall be available for use by DEPARTMENT, as herein 
authorized; 

NOW THEREFORE: 

The parties hereto severally and collectively agree, and by the execution hereof are 
bound, to the mutual obligations herein contained and to the perfonnance and 
accomplishment of the tasks hereinafter described. 



I. TERM 


1.1 Except as otherwise provided for pursuant to the provIsiOns hereof, this 
AGREEMENT shall commence immediately upon its execution and shall terminate on 
the earlier of (a) , or (b) Project completion. 

II. COMPLIANCE WITH FEDERAL, STATE, AND LOCAL LAWS 

2.1 DEPARTMENT understands that funds provided to it pursuant to this 
AGREEMENT are funds which have been made available to CITY by the federal 
government under the Community Development Act and in accordance with CITY's 
HUD·approved Grant Application and with other specific assurances made and executed 
by CITY. DEPARTMENT, therefore, assures and certifies that it will comply with the 
requirements of the Community Development Act, with all regulations promulgated 
thereunder as codified at Title 24 of the Code of Federal Reh'Ulations, and with any and 
all applicable amendments or revisions to said Community Development Act or 
regulations. 

2.2 DEPARTMENT understands that summaries of certain compliance requirements 
mandated by applicable laws or regulations are contained in CITY's Federal Compliance 
Manual, CDBG and HOME Housing Program Policies, and that DEPARTMENT must at 
all times remain in compliance therewith. DEPARTMENT further understands that said 
summaries are intended only as such and in no way are meant to constitute a complete 
compilation of all duties imposed upon DEPARTMENT by law or administrative ruling, 
or to narrow the standards which DEPARTMENT must follow. 

2.3 DEPARTMENT assures that all contractors and subcontractors receiving funds in 
connection with this Project are familiar with, and shall comply with, any and all 
applicable rules and regulations as contained in CITY's Federal Compliance Manual and 
that a copy of said Federal Compliance Manual will be inc1uded as part of every contract 
awarded in connection with this Project. 

2.4 DEPARTMENT shall observe and comply with all city, state and federal laws, 
regulations, ordinances, and codes affecting DEPARTMENT's operations pursuant to the 
AGREEMENT. 

nT. MAINTENANCE OF EFFORT 

3.1 DEP ARTMENT agrees that the funds and resources provided to it under the terms 
of this AGREEMENT shall in no way be substituted for funds and resources provided 
from other sources, nor shall such funds and resources in any way serve to reduce the 
funds, resources, services, or other benefits which would have been available to, or 
provided through, DEPARTMENT had this AGREEMENT not been executed. 
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IV. PERFORMANCE 


4.1 DEP ARTMENT shall manage, implement, perform, provide, and carry out in a 
timely manner all of the tasks, activities, and services sct forth in the Work Program 
(Exhibit "N') attached hereto and incorporated herein for all purposes, utilizing funds 
only in the manner allocated in the Project Budget (Exhibit "B") also attached hereto and 
incorporated herein for all purposes. 

4.2 Modifications or alterations to the Work Program or the Project Budget may be 
made only pursuant to the prior written approval of GMA. 

4.3 Funds are provided for the accomplishment of this Project and its specific work 
tasks only, as approved by the City Council. Accordingly, when all approved work tasks 
are completed, DEPARTMENT shall forward to GMA a Project completion statement in 
conjunction with the final invoice. 

V. FISCAL 

5.1 Inasmuch as the City Council has designated to GMA the responsibility for fiscal 
oversight, control and monitoring of CDBG project funds, DEPARTMENT shall submit 
to GMA, for written approval prior to final processing, all Project matters fiscal in nature 
including, but not limited to, requests for payment, purchase orders, requisitions, budget 
adjustments and invoices. DEPARTMENT agrees and understands that funds are 
awarded only for the current fiscal year. DEPARTMENT is solely responsible for 
submitting any and all invoices incurred through September of the current fiscal year by 
no later than October 15th of the next fiscal year. 

VI. PROGRAM INCOME 

6.1 For purposes of this AGREEMENT, "program income" shall mean earnings of 
DEP ARTMENT realized trom activities resulting from this AGREEMENT or from 
DEPARTMENT's management of funding provided or received hereunder. Such 
earnings shall include, but shall not be Hmited to, interest income, usage or rental/lease 
fees, income produced from contract-supported services of individuals or employees or 
from the usc of equipment or facilities of DEPARTMENT provided as a result of this 
AGREEMENT, and payments from clients or third parties for services rendered by 
DEPARTMENT pursuant to this AGREEMENT. 

6.2 On a monthly basis, DEPARTMENT shall report and return to CITY all program 
income received or accrued during the preceding month. Alternative arrangements to this 
requirement may be made only upon written request to and written approval by CITY. 

6.3 Records of the receipt and disposition of program income shall be maintained by 
DEPARTMENT in the same manner as required from other AGREEMENT funds and 
shall be submitted to CITY in the format prescribed by CITY. 
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6.4 DEPARTMENT shall include this Article, in its entirety, in all of its subcontracts 
inv01ving income-producing services or activities. 

6.5 It shall be DEPARTMENT's responsibility to obtain from CITY a prior 
determination as to whether or not income arising directly or indirectly from this 
AGREEMENT, or from the performance thereof, constitutes program income, and unless 
otherwise approved in writing by CITY, DEPARTMENT shall be responsible to CITY 
for the repayment of any and all amounts determined by CITY to be program income. 

VII. MAINTENANCE AND ACCESSIBILITY OF RECORDS 

7.1 DEPARTMENT agrees to maintain records that will provide accurate, current, 
separate, and complete disclosure of the status of any funds received pursuant to this 
AGREEMENT. DEPARTMENT further agrees: 

(A) 	 That maintenance of said records shall be in compliance with all terms, provisions 
and requirements of this AGREEMENT and with all applicable federal and state 
regulations establishing standards for financial management; and 

(B) 	 That DEPARTMENT's record system shall contain sufficient documentation to 
provide in detail full support and justification for each expenditure. 

7.2 As often, at such times, and in such form as GMA may require, DEPARTMENT 
shall, upon GMA's verbal or written request, make available and furnish to GMA any and 
all statements, reports, data, and information deemed by GMA to pertain to matters 
covered by this AGREEMENT. 

VIII. PERFORMANCE REPORTS 

8.1 At minimum, DEPARTMENT shall submit project perfonnance reports to GMA 
in accordance with the following schedule: 

Fiscal Quarter Report Due 
First (October~December) January 
Second (January-March) April 
Third (April-June) luly 
Fourth (July-September) October 

8.2 Project performance reports shall be submitted to GMA by DEPARTMENT no 
later than ten (10) working days following the end ofeach required reporting period. 

IX. CHANGES AND AMENDMENTS 

9.1 Alterations, additions or deletions to the terms of this AGREEMENT shall be by 
written amendment executed by both GMA and DEPARTMENT. 
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X. SPECIAL CONDITIONS 


10.1 DEPARTMENT acknowledges, understands, and agrees to comply with the 
following federal regulations as promulgated in Section 3 clause of the Housing and 
Urban Development Act of 1968, as amended: 

(A) 	 The work to be performed under this AGREEMENT is subject to the 
requirements of Section 3 of the Housing and Urban Development Act of 1968, as 
amended, 12 U.S.C. 170(1 )(u) (Section 3). The purpose of Section 3 is to ensure 
that employment and other economic opportunities generated by HUD assistance 
or HUD~assisted projects covered by Section 3, shall, to the greatest extent 
feasible, be directed to low and very low income persons, particularly persons 
who are recipients ofHUD assistance for housing. 

(B) 	 The parties to this AGREEMENT agree to comply with HUD's regulations in 24 
C.F.R. Part 135, which implement Section 3. As evidenced by their execution of 
this AGREEMENT, the parties to this AGREEMENT certifY that they are under 
no contractual or other impediment that would prevent them from complying with 
the Part 135 rel:,TUlations. 

(C) 	 The contractor agrees to send to each labor organization or representative of 
workers with which the contractor has a collective bargaining agreement or other 
understanding, if any, a notice advising the labor organization or workers' 
representative of the contractor's commitments under this Section 3 clause, and 
will post copies of the notice in conspicuous places at the work site where both 
employees and applicants for training and employment positions can see the 
notice. The notice shall describe the Section 3 preference, shall set forth 
minimum number and job titles subject to hire, availability of apprenticeship and 
training positions, the qualifications for each, and the name and location of the 
person(s) taking applications for each of the positions, and the anticipated date the 
work shall begin. 

(D) 	 The contractor agrees to include this Section 3 clause in every subcontract subject 
to compliance with regulations in 24 C.F.R. Part 135, and to take 
appropriate action, as provided in an applicable provision of the subcontract or in 
this Section 3 clause upon a finding that the subcontractor is in violation of the 
regulations in 24 C.F.R. Part 135. The contractor will not subcontract with any 
subcontractor where the contractor has notice or knowledge that the subcontractor 
has been found in violation of the regulations in 24 C.F.R. Part] 35. 

(E) 	 The contractor will certify that any vacant employment positions, including 
training positions, that are filled (1) after the contractor is selected but before the 
contract is executed, and (2) with persons other than those to whom the 
regulations of 24 C.F.R. Part 135 require employment opportunities to be 
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10.2 

directed, were not filled to circumvent the contractor's obligations under 24 
C.F.R. Part 135. 

(F) 	 Noncompliance with HUD's regulations in 24 C.F.R. Part 135 may result in 
sanctions, termination of this AGREEMENT for default, and debarment or 
suspension from further HUD-assisted contracts. 

(G) 	 With respect to work performed in connection with Section 3 covered Indian 
housing assistance, Section 7(b) of the Indian Self-Determination and Education 
Assistance Act (25 U.S.C.C. 450e) also applies to the work to be performed under 
this AGREEMENT. Section 7(b) requires that to the greatest extent feasible (i) 
preference and opportunities for training and employment shall be given to 
Indians, and (ii) preference in the award of contracts and subcontracts shall be 
given to Indian organizations and Indian-owned Economic Enterprises. Parties to 
this AGREEMENT that are subject to the provision of Section 3 and Section 7(b) 
agree to comply with Section 3 to the maximum extent feasible, but not in 
derogation of compliance with Section 7(b). 

EXECUTED this ___ day of_____, 2009 

OFFICE OF GRANTS MONITORING AND 
ADMINISTRATION 

BY: 	 BY: 

Title: 	 Title: 

APPROVED AS TO FORM: 

Assistant City Attorney 

ATTACHMENTS 

Exhibit "A" Work Program 
Exhibit "B" Project Budget 

K:cdbg intcrdepartmentalagreementtemplate 3·2·09 
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ATTACHMENT IV 


Job Class 
0040 
0046 
0156 
0178 
0826 
0909 
1020 
1076 
2063 

0040 
0041 
0161 
0555 
0558 
0559 
0561 
0892 
0910 
0978 
0979 
2063 

0506 
0507 

Jgb Cla~s 

0017 
0918 
0971 

CDBG FUNDED PERSONNEL CLASSIFICATIONS 
& 

PAY RANGES 

MONITORING & OVERSIGHT 
HOllsing & Commu.nity Development 

Job Title #of Positions 
Administrative Assistant I I 
Management Analyst 9 
Contract Coordinator 5 
Contract Manager 3 
Fiscal Plannlng Manger 1 
Customer Services Representative 1 
Grants Administrator 1 
Executive Secretary 1 
Administrative Associate 2 

HOUSING SERVICES ADMINISTRATION 
Housing & Neighbol'hood Services 

Administrative Assistant I 
Administrative Assistant IT 2 
Sr. Planner 
Sr. Construction Inspector 
Construction Specialists I 6 
Construction Specialists n 2 
Construction Supervisor 4 
Fiscal Officer 1 
Sr. Customer Service Representative . 3 
Housing Loan Officer 4 
Housing Loan Coordinator 
Administrarive Associate 

CODE COMPLIANCE 
Housing &Neighborhood Services 

Code Enforcement Investigators 4 
Code Compliance Supervisor 1 

CDBG FAIR BOUSING ADMINISTRATION 
Community Initiatives 

Joh Title #of Positions 

Secretary I 1 
Program Manager 1 
Community Services Specialist 2.5 

Business Area 
3100 
3100 
3100 
3100 
3100 
3100 
3100 
3100 
3100 

6100 
6100 

6100 
6100 

6100 
6100 
6100 
6100 
6100 
6100 

6100 
6100 

6100 

6100 


Business Area 

·3800 
3800 
3800 



0125 
.0146 
087Q 
0937 
1069 

0927 

0923 

0040 
0161 
0923 

0015 
0063 
0065 
0093 

COMMUNITY DEVELOPMENT SERVICES 
Planning & Community Development 

Real Estate Specialist I 
Sr. GIS Analyst 1 
Special Projects Coordinator 1 
Community Development Coordinator I 
Assistant Planning Director 1 

CDSG !HOME GRANTS ACCOUNTING 
Finance 

Financial Accountant 

ATTACHMENT IV 


5000 
5000 
5000 
5000 

.5000 

0700 

EMPOWERMENT ZONE OUTREACH AND TECHNICAL ASSISTANCE 
Economic Development 

Sr. Economic Development Specialist 1600 

NEIGHBORHOOD COMMERCIAL REVITALIZATION ADMINISTRATION 
Housing & Neighborhood Sel1lices 

Administrative Assistant J 6100 
Sr. Planner 6100 
Sr. Economic Development Specialist 6100 

LEGAL ADMINISTRATION 
City Attorney's Office 

Paralegal 
Assistant City Attorney II 
Assistant City Attol11ey III 
Legal Secretary 

1 0600 
] 0600 
1 0600 
2 0600 



ATTACHMENT IV 


HOME FUNDED PERSONNEL CLASSIFICATIONS 

& 


PAY RANGES 


Job Class Job Title Hot' PosItions Business AI'clt 

0046 Management Analyst 4 3100 
2063 Administrarive Associate J 3100 

ESGI HOPWA ADMINJSTRATION 
DCI. Community Action Division 

0046 Management Analyst 1 3800 
0961 C,aseworker r 1 3800 

..0971 Caseworkel' II 2 3800 ". 
,t. • 

,~ ,',
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STATE OF TEXAS 

COUI\lY OF BEXAR 

CITY OF SA.JIiT A..l'i'TOl'<10 

,. DELEGATE AGENCY CONTRACT WITH 
SAN ANTONIO FAMILY ENDEAVORS 
(FORMERLY SAN ANTONIO URBAN MINISTRIES) 

, PROJECT l\'UMBER 28-035044 
CFDA 14218 

* 

Tros CONTRACT IS entered mto by and between the City of San Antoruo (heremafter 
referred to as 'CITY) a Texas mUlllclpal corporatIOn actmg by and through Its Grants 
Adnumstrator of the Office of Grants Morutormg and AdmuustratlOn pursuant to Ordmance No 
2009-05-14-0368, dated IvIa) 14 2009, and San Antoruo Froml)' Endeavors (formerly San 
Antomo Urban MlDlstnes heremafter referred to as' COl\'TRACTOR') 

WIT!'.'ESSETH 

WHEREAS, the CITY has receIVed certam funds from the U S Department of Housmg 
and Urban Development (IfulJ) under Title I of the Housmg and Cormnumtv Development Act 
of 1974, as runended (beremafter referred to as 'the CO==I) Development Act") for 
uttlizallon ill eonnectlOn With Its ComrnUlllty Development Block Grant FUi.d Operanng Budget 
(beremafter referred to as the "Grant Fund ) for human development seI\'lces, and 

,VHEREAS, the Office of Grants Morutonng and Aclmunstranon IS deSignated as the 
managmg CITY department (heremafter referred to as 'Managmg City Department') for the 
CITY, and 

WHEREAS the CITY has adopted a budget for the expencitture of such funds and 
mcluded therem IS an allocatJOn of Trorty Thousand and Noll 00 Dollars ($30,00000) m funds 
for a project enlltled 'San Antoruo Urban Muustnes Famveatiler Lodge' (belemafter referred 10 

as ' Proj eet"), and 

WHEREAS, the CITY Wishes to engage CONTRACTOR to ean-y out the Project NOW 
THEREFORE 

The parnes hereto agree as follows 

I SCOPE OF WORK 

1 1 CONTRACTOR Will provide, oversee acitmruster, and ca.'!)' out all actlVllles and 
services m a manner sansfactory to tile CITY and m compliance With the Work Statement 
affu.ed hereto and mcorporaten herem for all purposes as Attachment I 



2 1 

n TERM 

Except as otherwIse provIded for pursuant to the provIsIons hereof tlus CONTRACT 
shall begm on the executIOn date and shall tenrunate on the earlIer of (a) September 30, 
2010 or (b) Project complebon 

The CITY shall have the optIOn to renew tlus CONTRACT for an addJUonal penod not to 
exceed one (1) year, subject to (a) the CITY s receIpt of addlbonal momes sufficIent to 
fund the renewal term (b) CONTRACTOR sausfactonly meeting the pelformance 
requrrements of tJus CONTRACT, as solely determmed b) the CITY, and (C) the pnor 
approval by the Cny Councu for the CI1:y of San Antomo of such contract renewal as 
eVIdenced by an ordlnance dulv passed and approved 

ill CONSIDERATIOK 

3 1 In consldera1lon, the CITY will relIDburse C01\'TRACTOR for costs mcurred ill 

accordance WIth the Project Budget applOved by the CIty Councu for the CIty of San 
Antomo m Ordmance No 2009-05-14-0368 Said Project Budget IS affixed hereto and 
mcorporated herem for all purposes as Attachment II It IS specrlically agreed that 
relIDbursement hereunder shall not exceed the total amount of $30,00000 

32 The fundmg leve! oftlus CONTRi\CT IS based on an allocatIOn from the followmg 
fundmg somces 

$30 000 00 Cornmuruty Development Block Grant (CDBG) 

Consequently CONTRACTOR agrees to comply Wlth SectIOns I II- Exill.blt ' A' and ill
Exhtblt' A' of the Fundmg Gmde affixed hereto and mcorporated herem for all purposes 
as Attachment III as may be amended from trnle to tune, and the SpecIal ProVlslons, 
affixed hereto and illcorporated herem for all purposes as Attachment VITI 

3 3 It IS expressly understood and agJeed b) the CITY and CONTRACTOR that the CITY's 
OblIgatIOns under tJus CONTRACT are contmgent upon the actual receIpt of adequate 
Grant Funds to meet the CITY s llabllltles hereundel 

IV PAYMENT 

4 1 CONTRACTOR agrees that tlus IS a cost relll1bursement contract and that the CITY's 
habulty hereunder IS lumted to makIng relll1bursements for allowable costs mcurred as a 
dlrect result of CITY-funded servIces prO\'1ded by CONTRACTOR ill accordance WIth 
the terms of tlns CONTRACT Allowable costs ale defined as those costs wlnch are 
necessary reasonable and allowable under applJcable federal, state and local law 
mcludmg but not lumted to those laws referenced ill Section XI hereof, for the plOper 
admJ.mstratlOn and performance of the servIces to be prOVIded under an agreement All 
requested relll1bursed costs must be consIstent Wlth the terms and prOVlSlons of the 
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approved budgeted lme Items descnbed m Attachment II of tins CONTR.A.CT In no 
event shall the CITY be lIable fO! any cost of CONTRACTOR not ehglble for 
reunbursement as defined Wlthm tins CONTRACT 

42 If specmc clfcumstances reqUlre an advance payment on tins COl\TTRACT 
COl\TRACTOR must subrmt to tne Dlfector of the Managmg CIty Departmen~ a vmtten 
request for such advance payment mcludmg the specmc reason for such request The 
Dlfector of the Managmg CIty Departmeut may m ills sale mscrenon approve an 
advance payment on tius CONTRACT It IS understood and agreed by the partIes hereto 
that (a) each request reqUlres subrmsslDn to the Dlfector of the Managmg CIty 
Department no less than ten (10) busmess days pnor to the actual ostensIble cash need 
(b) each request wIll be cousldeled by the Dlfector of the Managmg CIty Department on 
a case-by-case basIS and (c) the declSlon by the Dlfector of the Managmg CIty 
Department whetber or not to approve an advance payment IS fmal For pmposes of tins 
CONTRACT, the term, "busmess day shall mean every day of the week except all 
Saturdays, Sundays, and those scheduled holIdays offiCIally adopted and approved by the 
CIty CounCIl for the CIty of San AntODlO employees In those mstances m wluch advance 
payments are autbonzed 

(A) Advance payments to vendors shall be rermtted to the vendors m a prompt and 
limely manner defined as not latel than ten (10) calendar days after the 
CONTRA.CTOR IS notLfied that a check IS avarlable fron: the CITY 

(B) CONTRACTOR must deposIt the CITY funds 111 a separate account m a bank 
msured WIth the Federal DeposIt Insurance CotpOlalion (FDIC) In those 
sItuanons where CO~TRACTOR s total deposIts m SaId bartk mclud111g all the 
CITY funds deposIted m such separate account exceed the FDIC msurance lImn 
COl\TRACTOR must arrange WIth saId bank to amomatlcally have the e}"cess 
collaterally secured A wntten copy of the collateral a"oreement must be obtamed 
by CONTRACTOR from CONTRACTOR s bankIng msututlDn mruntamed on 
file and be aVaIlable for CITY momtormg reYleWS and audIts Advanced funds 
that causes CONTRACTOR's account balance to exceed $100,00000 shall be 
depOSIted m a manner conSIstent WIth the PublIc Funds Investment Act (Chapter 
2256 of the Te}"as Governrnen< Code) as amenaed 

43 CONTRACTOR agrees that retmbursements of elIgtble e}""penses shall be made monthly 
or bI-weekly as determmed by the Dlfector of the ManagJlg CIty Department accorrung 
to standard procedures followed by the CITY's Fmance Department 

44 CONTRACTOR agrees that all requests for retmbursement shall be accompaIUed WIth 
documentatIOn reqUlfed by the DIrector of the Managmg CIty Department 

4 5 CONTRACTOR shall subrmt to CITY all final requests fO! payment no later than fort)
five (45) days from the tenmnauon date oftlus CONTRACT unless CONTRACTOR 
receIves wrItten authOTlZatIOn from the DIrector of the Managrng CIty Department pnor 

3 



10 such forty-five (45) day penod allowmg COl\TIRiI.CTOR to subnut a request for 
payment after such forty-five (45) day penod 

4 6 C01\TIRACTOR agrees that the CITY shall not be obhgated 10 any tlmd partIes 
(mcludmg any subcontractors or thrrd party beneflclarles of the CONTRACTOR) 

4 7 CONTRACTOR shall mamtam a fmanclal management system and acceptable 
accountmg records that proVide for 

(A) Accurate current and complete rusclosure of fmanclal support from each fedelal, 
state, and locally sponsored project, and program m accordance willi the reportmg 
reqmrements set forth lD Aroc1e VIII of tills CONTRACT If accrual basIs 
reports are requlled CO-:\TRACTOR shall develop accrual data for ItS reports 
based on an analysIs of the documentatIOn avaIlable 

(B) IdenbficatlOn of the source and apphcatlOn of funds for CITY -sponsored 
actlVrlJes Such records shall comam mfonnatlOn pertammg to CITY a'Wards, 
aullionzatlOns, obhgalJons un-obilgated balances assets eqUIty outlays and 
lllcome, 

(C) Effecnve control over and accountabilIty for all funds property and other assets 
C01\'TRACTOR shall adequately safeguard all such assets and shall ensure that 
they are used solely for authonzed pUIposes CONTRACTOR shall mamtam an 
accounTIng system that can separate funds by fimdmg source and project 

(D) Comparison of actual outlays With budget amoUllts for each award IVhenever 
appropnate or leqUlTed b) the CITY fmanclal mformabon shoulc be related to 
performance and urnt COST daTa, 

(E) Procedures to nnnuruze the tIme elapsmg between the transfer of funds fr om the 
CITY and the rusbursement of sard funds by CONTRACTOR, 

(F) PlDcedures for deternurung reasonable, allOwable, and allocable costs m 
accordance With the prOVISIOns of any and all applicable cost pnnclples mc1udmg, 
but not lillllted to, the cost PIlDcIples referenced ill Section XI heleof, and the 
tenns of the award grant, or contract, ·WIth the CITY 

(G) Supportmg source documentatIOn (1 e iunesheets employee benefits 
plDfesslOnal servIces agreements purchases, and other documentatIOn as reqUIred 
by CITY) and 

(H) An accounbng system based on genelally acceptable accoUllbng plmclples whIch 
accurately reflects all costs chargeable (pard and Ullpard) to the Project A 
ReceIpts and DIsbursements Ledger must be marntamed A general ledger ",~th 
a.r Income aud Expense Account for each budgeted lme Item IS necessary PaId 
illVOlces revealmg check number, date pard aud eVIdence of goods 01 serVIces 
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receIved are to be filed accOldmg to the e)"pense account to whIch they were 
charged 

4 8 CO}''TRACTOR agrees that CONTR!\CTOR's costs 01 earnmgs clrumed under tlns 
CONTRACT wIll not be cla11lled under another conhact or grant from another agency 

4 9 CONTRACTOR shall establIsh and utlhze a cost allocatlOn methodology and plan, wlnch 
ensures that the CITY IS payrng onl) Its farr share of the costs for serVIces, overhead and 
staffing not solely devoted to the Project fLlllded by thls CONTRACT The Cost 
.41locatlOn Plan and supporuve documentatlOn shall be mcluded m the financIal 
statements that are applIcable to CONTRACTOR s Project The Cost Allocallon Plan IS 
a plan that IdentIfies and dIstrIbutes the cost of serVlces provIded by staff and/or 
deparhnents or functlOns It IS the means to substantIate and support how the costs of a 
program are charged to a parTIcular cost category or to the program 

410 Upon completlOn or termmahon ofthls CO)JTRACT, or at an) hIDe dunng the term of 
tills COKTRACT all unused funds rebates, Dr credns on-hand Dr collected thereafter 
relatmg to the PloJect must Immedlatel) upon receIpt, be returned by CONTRACTOR to 
the CITY 

4 11 Upon executlOn of thls CONTRACT or at any time durmg the term of tlns CONTRACT 
the CITY s Drrector of F illance the CITY Auilltor Dr a person deSIgnated by the 
Drrector of the Managmg CIt) Department may revIew and approve all 
CONTR_I>,.CTOR's systems ofmternal accouutuJg and adrrumstratlve controls pnor to the 
release of funds hereunder 

V PROGRAM INCOME 

5 1 For purposes of tlns CO::\'TRACT 'plOgram mcome" shall mean earnmgs of 
CONTRACTOR realIZed from achVlhes resulting from thls CONTRACT or from 
CONTRACTOR s management of fundmg provIded or receIVed hereunder Such 
earnmgs shall mclude, but shall not be hmIted to, mterest mcome usage or rentalllease 
fees, mcome produced from contract-supported servIces of mdlvlduals or employees 01 

from the use of eqUIpment or facllmes of CONTRACTOR provlded as a result of tillS 
CO)JTRACT, and payments from clients Dr tlnrd partIes for servIces rendered by 
CONTRACTOR pursuant to thls CONTRACT At the sole optlOn of the Drrector of the 
Managmg CIty Department CONTRACTOR wIll eIther Ca) be requrred to return 
program mcome funds to the CITY waugh the Managmg CIty Department. 01 (b) upon 
pnor wntten approval by the Drrector of the Managmg CIty Department 
CONTRACTOR may be permItted to letam such funds to be 

CA) Added to the Project and used TO further ebglble Project objectIves m wlnch case 
proposed e)"l'endlhITes must first be approved by the CITY, or 

(Bl Deducted from !he total Project cost for the purpose of determmmg the net cost 
re11llbmsed by the CITY 
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5 2 In any case, where CONTRACTOR IS requrred to return progIam ll1come to the 
Managll1g City Department CONTRACTOR must return such program mcome to the 
CITY wlthll1 the tImeframe th"t rna) be specified by the D,rector of the ManagIng C,ty 
Departmenc If the Drrector of the Managing CIty Department grams CONTRl,CTOR 
authonty to retam program mcome CONTRACTOR must subrrnt all reports reqUlred by 
the Managmg CIty Department Wlthm the tlllleframe specIfied m trus CONTRACT 

5 3 CONTRACTOR shall provIde the Managmg Cn) Department WIth thrrty (30) days 
wrItten notIce pnor to the aCHvlty that generates program mcome Sucn notIce shall 
detaIl the type of actIVIty tIme and place of all actlVltles that generate program mcome 

5 4 CONTRACTOR shall fully dIsclose and be accountable to the CITY for all program 
mcome CONTRACTOR must subrrnt a statement of expendItures and revenues to the 
Managmg CIty Department ,,",fum thITty (30) days of the actlVlty that generates program 
mcome The statement IS subj ect to audn venficatlOn bv Managmg Cltv Department 
Frulure oy CONTR!\CTOR to report program mcome as reqUlIed IS groUllds for 
suspenslOn cancellatIon, 01 termmailon of thIs CONTRACT 

5 5 CONTRACTOR IS prohlblted from chrugIl1g fees or SOhCltmg donatIOns from 
partICIpants m an) CITY-funded project WIthout the pIlOl "'Tltten approval of the 
Drrector of the M811agmg CIty Department 

56 CONTRACTOR shall mcludc thIs Artlcle V In Its entuet:, m all of Its subcontracts 
Involvmg mcome-producmg serY1CeS 01 acllvltIes 

VI ADMINISTRATIO:\' OF CONTRACT 

6 1 THIS SECTIOK INTENTIONALLY LEFT BL.wK 

6 2 ill the event that rulY dlsagIeement or c!tspute should aIlse between the partIes hereto 
pertrunmg to the mterpretatlon or meanmg of any pa:-r of thls CONTRACT or Its 
governmg rules regulatIOns, laws codes or orchnances, the Cli, Manager as 
representatIve of the CITY the party ultrrnatel, responsIble for all matters of comph8l1ce 
WIth lJ S Department of HOUSing 8lld Urb8l1 Development (BUD) rules 8l1d regulatIOns, 
shall have the final autho11!)' to render or secure 811 mterpretatlOn 

6 3 CONTRACTOR shall not use funds awarded from thIs CONTRACT as matchmg funds 
for any federal, state or local gI8l1t WIthout the pnor \wltten approval of the Dllector of 
the Mmagmg Cll) Department 

6 4 The CITY shall have the authoIll)' dunng normal bus1lless hOUlS to make phYSIcal 
mspectIons to the operatmg faclhty occupIed to adrrnmster thls CONTRACT and to 
reqUITe such phYSIcal safeguald1llg deVIces as locks alarms secllnty/surveI1l8l1ce 
systems, safes, fIre extmgmshers spnnkler systems, etc, to safeguard property and/or 
eqUlpment authollzed by thls CONTRACT 
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65 CO}'l'RACTOR s board of Duectors and Management shall adopt and approve an 
Employee Integnt) Pohcy and shall establlsh ane use illtemal program management 
procedwes to preclude theft, embezzlement unplOper mducement obstructIOn of 
mvestlgatlOn or other crmunal actIOn and to prevent fraud and program abuse These 
procedures shall spect:fy the consequences to CONTRACTOR s employees and vendors 
mvolved ill such Illegal aCllvmes to mclude but not be lunlted to terrrnnanon and 
prosecutlon where necessary Smd procedures shall be proVIded to the Managmg CIty 
Departlnent upon request by the Managmg C,t)' Departmem 

6 6 CONTRACTOR agrees to compl) WIth the followmg check wntlng and ha.'1dlmg 
procedures 

(A) No blank checks are to be sIgned m advance 

(B) No checks are to be made payable to cash or bearer WIth the excepnon of those 
for petty cash reunbursement not to exceed a $100 00 maxilllUm per check 
COl\i1R.II.CTOR agrees that the aggregate amoun; of petty cash reunbursement 
shall not exceed $200 00 per locatIOn for any glVen calendar month durmg the 
tenu of tills CONTRACT unless CONTRACTOR receIves pnOl wntten approval 
from the Managmg CIty Departlnem to exceed such lmllt Such requests for petty 
cash mus; be supported b) the subIllisslon to the Managmg C,ty Departlnent of an 
ongmal recelpt 

(C) CheCKS Issued oy the CITY to CONTRACTOR shall be deposIted mto the 
appropnate bank account l1!1ffiedlately 0: by the ne>..'t busmess day after 
CONTRACTOR's receIpt of each such check and shall never be cashed for 
purposes ofrecelvmg an) of the face amounts back 

6 7 CITY reserves the nght to request COl\i'TRACTOR to provIde addItIOnal records for long 
dIstance calls fa>.es, mtemet sen-,ce andlor cell phone calls charged to the CITY 

VII ALl>IT 

71 If CONTRACTOR expends $500 000 00 or more of CITY funds tben durmg the term of 
tlus CONTRACT, CONTRACTOR shall bave completed an mdependent aurut of Its 
finanCIal statements performed Wllbm a penod not to exceed mnet)' (90) days 
lllJIlledlately succeerung the end of CONTRACTOR s fiscal year or termmatlOn of tills 
CONTRACT wlllcbever IS emher CONTRACTOR understands and agrees to furrusb 
the Managmg C,ty Departlnent a COP) of the aurut report \\~Ibm a penod not to exceed 
fifteen (15) days upon receIpt of the report In addJ.tlOn to the report, a copy of the 
correctIve actIOn plan summary schedule of pnor audIt findmgs management letter 
andlor conduct of audIt letter are to be subIllitted to the Managmg C,t)' Departlnent by 
CO:Nl'RACTOR Wllbm fifteen (15) days upon receIpt of saId report or upon submISSIOn 
of saId COITecnve actIOn plan to the aurutor 
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COl\'TRACTOR agrees and understands that upon nouficatIOn from federal, state, or 
local enltltes that have conducted plOgram revIews andlol audIts of CONTRACTOR 01 

Its programs of an, findmgs about accountmg deficIencIes or vIOlatlOns of 
CONTRACTOR s financIal opelatIOl1S a copy of the nouficatlOn revIew mvestJgatIOn 
and audIt VIOlatIOns report must be forwarded to the Managmg CIty Department wlthm a 
penod often (10) days upon CO:\"TRACTOR s receIpt of the report 

72 COJ'..'TRACTOR agrees that ,f CO~TRACTOR lecelves 01 expends more than 
$500 000 00 m federal funds from the CITY the audtt shall be made m accordance WIth 
the Smgle AUdIt Act Amendments of 1996 the State of TeAas Smgle Audlt CITcular and 
US Office of Management and BUdget CIrcular (OMBA-133 revlSlon) and 
CONTRACTOR shall also be requITed to subIIllt copIes of theIT annual mdependent audit 
report, and all related reports Issuea by the mdependent certIfied pubhc accountant wltlun 
a penod not to exceed one hundred twent) (120) days after the end of CONTRACTOR's 
fiscal year to the Federal AudIt Clearmghouse m JeffersonvIlle IndIana CONTRACTOR 
may submIt reports through the follov>~ng webSIte http (Igov fac@census gOY and may 
also comact the Clearmghouse by telephone at (301) 763-1551 (vOIce) 01 1-888-222-
9907 (loll free) or 1-800-253-0696 

Upon completlOn of Fonn SF-SAC, CONTRACTOR rna} subnut the completed report 
by mml to 

Federal AudIt Clearmghouse 
1201 E 10th Street 
Jeffersonville Indtana 47132 

7 3 If CONTRACTOR expends less than $500 000 00 of CITY funds then dunng the tenn 
of tlus CO~TRACT CONTACTOR shall complete and subIIllt an unaudued finanCial 
statement(s) v>~tbm a penod not w exceed nmety (90) days lIDIDedtately succeedmg the 
end of CONTR.A.CTOR's fiscal year or terIIllTIatlOn of tlus COl\lRACT, wluchevel IS 
earher Smd fmanclal statement shall mclude a balance sheet and mcome statement 
prepared by a bookkeeper and a cover letter SIgned by CONTRACTOR attest1ng to the 
correctness of srud fmanclal statement 

74 All [manclal sIatement(s) must mclude a schedule of receIpts and dtsbursements by 
budgeted cost category for each plOgram funded by or through the CITY 

7 5 The CITY reserves the nght to conduct, or cause to be conducted an audIt or revIew of all 
funds lecelved under tlus CONTRACT at any and all tlIDes deemed necessary by the 
CITY The CITY Internal Audtt Staff, a Certtfied Pubhc Account1ng (CPA) finn, or 
other personnel as deSIgnated by the CITY may perform such audtt(s) or revIews The 
CITY reserves the nght to detennme the scope of every audIt In accordance hereWIth 
CONTR.<\CTOR agrees to make available to the CITY all accountmg and Project 
records 
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'CONTRACTOR shall durmg normal busmess hOlliS, and as often as deemed necessary 
b) the CITY andlor the apphcable state or fedelal govermng agency or an) other 
audltmg ennt) make avaIlable the books records documents, reports, and eVIdence WIth 

respect to all matters covered b) tins CONTRACT and shall conlmue to be so avaliable 
for a mlDlmum penod of three (3) years' or whatever penod IS detennmed necessary 
based on the Records RetentIOn gwdelmes estabhshed by apphcable law for tins 
CONTR!\CT Sard lecords shall be mamtaIDed for the reqUITed penod begmnmg 
mnnedlate1y after contract tennmatlOn save and e)"cept there IS hngatlOn or If the aurut 
report covelmg such agreement has not been accepted, CONTRACTOR shall retaID the 
records untIl the resolullon of such Issues has satlsfactonl) occurred The audItIng entIty 
shall have the authomy to audIt examme and make excerpts transcnpts, and copIes from 
all such books, Iecords, documents and eVIdence mcludmg all books and records used by 
CONTRACTOR m accountmg for expenses mcurred under tlus C01':lRACT all 
contracts, illVQ1CeS matenals payrolls records of personnel, condItIOns of employment 
and other data relatmg to mattels covered by tlus CONTRACT 

The CITY may 111 ItS sole and absolute dlscretlOn, reqUITe the CONTRACTOR to use 
any and all of the CITY s accountmg or admlDlstratlve procedures used ill the planmng 
controllmg, momtonng, and reportmg of all fiscal matters relatIng to tlus CONTRACT 
and CONTRA,CTOR shall abIde by such reqwrements 

7 6 Vihen an audIt or exarmnatlOn determmes that CONTRACTOR has expended funds or 
mcurred costs wluch are questlOned by the CITY andlor the apphcable state or federal 
govennng agency CONTRACTOR shall be notIfied and proVIded an opportwnty to 
address the questIOned expendIture or costs 

Should 211) e)"pense 0: charge that has been relD1':lUIsed be subsequently rusapproved or 
rusallowed as a result of any sIte reVIew or audIt CONTRACTOR will unmeruately 
refund such amount to the CITY no later than ten (10) days from the date of nollficatlOn 
of such dIsapproval or dIsallowance by the CITY At Its sole optIon the Managmg CIty 
Department may mstead deduct such clallDs from subsequent relD1bUlsements however, 
m the absence of pnor nouce by the CITY of the eherClse of such optlOn 
CONTRACTOR shall proVIde to the CITY a fulllefund of such amooot no later than ten 
(10) days from the date of notllcanon of such dIsapproval or dIsallowance b) the CITY 
If CONTRACTOR IS obhgatect under the proVISIOn hereof to refund a rusapproyed 01 

dIsallowed cost mcurred such refund shall be reqUITed and be made to the CITY by 
casluers check or money order Should the CITY, at ItS sale dIscretIOn deduct such 
clarms from subsequent relD1bursements COKTRACTOR IS forbIdden fiom Ieducmg 
Project expenditures and CONTRACTOR must use ItS own funds to mamtarn the Project 

CONTRACTOR agrees and understands that all ehpenses assocIated "'~th the collecnon 
of delmquent debts owed by CONTRACTOR shall be the sole responsIbilIty of 
CONTRACTOR and shall not be pard from any PlOject funds receIved by 
CmHRACTOR under tlus CONTRACT 
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77 If the CITY determmes m 1ts sale chscrenon that COl\'TRACTOR IS m vlOlatlOn of the 
abovc reqUlrements the CITY shalt have the n ght to d,spatch audItors of Its ChOOSlDg to 
conduct the reqmred audIt and to have the CONTRl,CTOR pay for such audI· from non
CITY resources 

VIll RECORDS, REPORTING, AND COPYRIGHTS 

8 1 Tne Managmg C1ty Department IS assIgned morutonng fiscal control and e\ aluanon of 
projects Therefore at such tunes and lD sue!:: form as may be reqUlred by the Managmg 
CIty Deprutment COl\'TRACTOR shall funush to the Managmg CIty Depamnent and 
the Grantor of the Grant Funds 1f apphcable such statemems records data, all pohees 
and procedures ruld mformatlOn and pe=t the CITY and Grantor of the Grant Funds If 
apphcable to have mtervlews WIth 11S persomel, board members and program 
partICIpants pertammg to the matters co vered b) thIs COl\'TRACT 

8 2 CONTRACTOR shall sublllit to the Managmg CIty Department such reports as may be 
reqmred by L" S Department of Housmg and Urban De\ elopment (HUD) mcludmg 
Performance RecOJds'Reports a copy of winch IS affixed hereto and mcorporated helem 
as Attachment N The Performance Records/Reports are to be subnlltted by 
CONTRACTOR no later thm the tenth (10th) busmess day of each month 
CONTRACTOR ensures tbat all mformatlOn contamed m all requITed reports submItted 
to the CITY IS accurate 

8 3 CO)\TTRACTOR agrees to mamtam m confidence all mformatlOn pertammg to the 
Project or other mformatlOn and matenals prepared fOJ, pro\ 1ded by or obtamed from the 
CITY mcludmg WIthOUt lilllltatlOn reports mformatIOn project evaluatlOn project 
des1gns data other related mformatlOn (collecnvely the "ConfidentJal InfOlmatIOn") and 
to use the Confidennal InfonnatlOl1 fOJ the sole purpose of perfoIlllillg Its obhganons 
pursuant to tins CONTRACT CO)\lRACTOR shall protect the Confidennal 
InformatlOn and shall take all reasonable steps to prevent the unauthonzed dIsclosure 
d,ssemmanon O! pubhcatlOn of the ConfidentIal InformatlOn If chsclosure IS requITed 
(1) by law or (11) b) order of a goveTIIDlental agency Or court of competent jUIlsdICtlOll, 
CONTRACTOR shall glVe the DITector of the Managmg C,tv Department pnor wntten 
notlCe that such dIsclosure l s reqUlred WIth a full and complete descnpnon regardmg such 
reqUllement CONTRACTOR sball establIsh speCIfic procedures des1gned to meet the 
oblIgatlOns of thIs ArtIcle Vill, Secnon 8 3 mcludmg but not hrmted to, executlOn of 
confidentIal dIsclosure ag>eements, regardmg the ConfidentIal Informanon wlth 
COl\'TRACTOR's employees and subcontractors pnor to an) d,sclosUle of the 
ConfidentIal InformatIOn ThIs ArtIcle Vill, SectlOn 8 3 shall not be construed to 111mt 
the CITY's or 1tS authonzed representanves' nght of access to records or other 
mformanon, confidentIal or otherwIse, under tins CONTRACT Upon teIlllillatlon of thIs 
CONTRACT COl\'TRA.CTOR sball return to the CITY all copIes of matenals related to 
the Project mcludmg the Confidential Informanon 

8 "- Tbe PublIc InformatlOn Act Government Code, SectIOn 552 021, requITes the CITY to 
make publIc mformatlOn avrulable to the publIc Undel Gove=ent Code, SectlOn 
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552002(a), pUblic mformatlOn means mfomlatlOn that IS collected, assembled or 
mamtarned under a law or ordrnance or rn connectIOn W1th the transactIOn of offiCial 
busrness 1) by a goveTnn1emal body or 2) for a governnlemal body and the 
goveTnn1ental body owns the rnformanon or has a nght of access to It Therefore If 
CO:\'TRACTOR reCeIves rnqumes regardrng documents wlthm Its possessIOn pursuant to 
thIs CONTIt~CT, CONTRACTOR shall wlthrn TWenty-four (24) hours ofrecelvmg the 
requests forward such requests to the CITY fOJ diSpOSitIOn If the requested mfomJatJon 
IS confidentIal pursuant to State or Federal law CONTIt~CTOR shall subD1lt to the 
CITY the list of specific statutory authonty mandatrng confidentiality no later than three 
(3) busmess days of CONTRACTOR s receipt of such request 

8 5 In accordance With TeAas lav., CONTRACTOR acknowledges and agrees that all local 
goveTnn1em records as defined m Chaplel 201 SectIOn 201 003 (8) of the Texas Local 
Govenunent Code created or received m the transactIOn of offiCIal busmess or the 
creatJon or mamtenance of whlch were paid for With public funds are declared to be 
public property and subject to the proVISions of Chapter 201 of the TeAas Local 
Govemment Code and Subchapter J Chapter 441 of the Texas Government Code Thus 
CONTItI\CTOR agrees that no such local government records produced bv or on the 
behalf of C01\1RACTOR pursuant to thIs CONTRACT shall be the subject of any 
copynght or propnelary claun by CONTItI\CTOR 

C01\ lRACTOR acknowledges and agrees that all local goveTnn1ent lecords as 
descnbec herem, produced Jl1 the course of the work reqUIred by thIs CONTRACT shall 
belong to and be the propert) of the CITY and shall be made ava!lable to the CITY at any 
th-ne CONTRACTOR further agrees to tum over to the CITY all such records upon 
termmatlOn of tills CONTRACT CONTItI\CTOR agrees that It shall not Ul1der any 
cITcumstances, release any lecords created dUllng the course of performance of tills 
CONTRACT TO any entity WithOUt the wntten penmsslOn of the DITector of the 
Managmg CIt) Department, unless reqUITed to do so by a court of competent 
1lL"lSGlctJOn The Managrng CrtI' Departmem shall be notified of such request as set forth 
In Article VIII SectIOn 83 of thIs CONTRACT 

8 6 Ownership of Intellectual Proper!)' CONTRACTOR and the CITY agree that the PIOJect 
shall be and remam the sole and exclUSIVe pJOpnetary proper!) ofthe CITY The Project 
shall be deemed a "work fo~ hITe" W1thrn the meanmg of the copYTlght laws of the Umted 
States, and ownershlp of the Project and all nghts therem shall be solely vested m the 
CITY CONTRACTOR hereby grants sells, asSignS, and conveys to the CITY all nghts 
In and to the Project and the tangible and intangible propert)' nghts relatmg to or ansrng 
ou~ of the Project Inclucimg, WithOUt limitatIOn, any and all copynght patent and trade 
seclet nghts All mtellectual propert)' TIghts Includmg, Without lJ!llltatlOn patent, 
copvnght trade secret trademark brand names color schemes deSigns screens, 
dJspiays, user mterfaces, data structures orgarnzatlOn sequences of operatJon tJade 
dress and other propnetary nghts (the "Intellectual PJOperty RIghts") ill the Project shall 
be solely vested ill the CITY CONTRACTOR agrees to execute all documents 
reasonably requested by the CITY to perfect and estabhsh the City'S nght to the 
Intellectual Property RIghts In the event the CITY shall be unable, after reasonable 
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effort, to secure CONTR..II.CTOR's sIgnature on any documents relatmg to Intellectual 
Property Rlgh1s ill the Project mcludmg WIthout lllllitatlOn, any letters patent, copynght 
or other il1otectlOn relatmg to the PlOject for any reason whatsoevel, CONTR.A.CTOR 
hereby mevocably deSIgnates ana appomts the CITY and ItS duly authOrized officers and 
agents as CONTRACTOR's agen: and attorney-m-fact, to act for and m 
CO:>\TRACTOR's behalf and stead to execute and file any such applicatIOn or 
applicatIOns and to do all othel lawfully penmrted acts to fm"cher the prosecutIOn and 
Issuance of letters patent copyIJgh+ o~ other analogous protectIOn thereon WIth the same 
legal fOJ ce and effect as If executed by CO:\fTRACTOR ProvIded, however nothmg 
herem contamed IS mtended nor shall It be construed to reqmre COl\'TRACTOR to 
transfer any ownersmp rnterest m CONTRACTOR's best practlce and bencmnarlClIlg 
mfoIT.1anon to the CITY 

87 ViIthm a penod not to exceed forty-five (45) days from the tennmatlOn date 0: tills 
C01\TRACT C01\TRACTOR shall submit all fmal chent andJor fiscal reports and all 
reqUITed dehverables to the CITY CONTR.A.CTOR understands and a"orees that m 
COnjuncDor: Wlth the subITIlsslOn of the fu:al report CONTRACTOR shall execute and 
dehver to the CITY a receIpt for all surns and a release of all claIlTIs agamst the Project 

8 8 COKTRACTOR shall provIde to the Managmg CIty Deparbnent all mformatlOn 
requested by the Managmg CIty Deparbnent relabng to CO~'TRACTOR's board 
ftmctlOns InformatIOn reqmred for su bIDlsslOn shall mclude but may not be 11ITIlted to 

(A) Roster of current Board Members (name, htle, address telephone nUlTIber faA 
number and e-mdll address) 

(B) Cunent B:laws and Chartel 

(C) Tem1S of Officers, 

(D) Amendments to Bylaws, 

(E) Schedule of antIcIpated boare. meetmgs for cunent FIscal Year, 

(F) Mmutes of board meebngs that are approved by C01\TRACTOR s bomd WIll 
become part of the CONTRACTOR's Project lecords and as such, must be 
avrulable to the CITY staff upon request plOvlded, however COl\TRACTOR 
shall submIt to the CITY IDlnutes of bomd meetmgs that are approved b) the 
COl\TRACTOR's board on a quarterly baSIS for contracts WIth the CITY that are 
m an amount onl,OOO,OOO 00 or gteater 

(G) Bomd agenda, to be submitted at least three (3) busmess days pnDl to each board 
meetmg 
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8 9 CONTR.I\CTOR agrees to comply wIth officIal records retentIOn schedules m accordance 
WIth the Local Government RecOlds Ac~ of 1989 and any amendments thereto, 
refelenced ill SectIOn 11 3 oftlns CONTRACT 

LX JNS1JRANCE 

9 1 CONTR!\CTOR agrees to comply wIth the follov.mg msurance provlSlons 

CA) Pnor to the commencement of aD) work under tills COKTRACT 
COYTRACTOR shall furrush copIes of all reqUlred endorsements and an ongmal 
completed Certlficate( s) of Insurance to the CITY s Office of Grants Momtormg 
and AdnnmstratlOn wlllch shall be clearly labeled' San lilltOIDO Urban MIIDstnes 
Farrweather Lodge' ill the DescnptlOn of OperaTIons block of the CertIficate The 
ollgh,al CertIficate(s) shall be completed by an agent and SIgned by a person 
authonzed by that msurer to bmd coverage on Its behalf The CITY will not 
accept Memorandum of Insurance or Bmders as proof of msUl ance The ongmal 
certlficateCs) or fonn must have the agent's ongmal sIgnature, mcludmg the 
sIgner s compan} affihatlDn, tItle and phone number, and be mailed WIth copIes 
of all applIcable endorsements drrectl} from the msurer's authonzed 
representatIve to the CITY The CITY shall have no duty to payor pel form under 
tills CONTRA.CT until such certIficate and endorsements have been receIved and 
approved by the CITY's Office of Grants Momtonng and AdnnmstratlOn No 
officer or employee other than the CITY s Rlsk Manager shall have authonty to 
WaIve tills leqwremen1 

(B) The CITY reserves the nght to reVIew the illsurance requrrements of tills A.-uele 
dunng the effecTIve penod of tills CONTRACT and any extensIon or renewal 
hereof and to mollify msurance coverages and therr lrnnts when deemed necessary 
and prudent by the CITY s Rlsk Manager based upon changes m statutoIY lav> 
court declslOns, or crrcumstances sur:coundmg tlns CONTRACT In no mstance 
WIll the CITY allow moddicaTIon whereupon the CITY may mcur mcreased nsk 

(C) CONTRACTOR's finanCIal mtegnt) IS of mterest to the CITY thelefore subject 
to CONTRACTOR's nght to mamtam reasonable deductrbles m such amounts as 
are approved by the CITY, CONTRACTOR shall obtam and mamtam m full 
force and effect for the duratlDn of tlns CONTRACT and any extenslDn hereof, at 
CONTRACTOR s sole el-.pense, msurance coverage WTItten on an occurrence 
baSIS by companIes authorIZed and adnntted to do busmess m the State of Texas 
and WIth an A M Best s ratmg of no less than A- (VII) m the followmg Types and 
fO! an amount not less than the amount llsted below 

POLICY TYPES AMUliKTS 
I 
I 

Broad F 0= CommerCIal General I For BodIly IllJury and Eroperty Damage of 
Llablht) Insurance to melude $1 000,000 per occurrence 
coveraae for the followmg $2 000 000 General Aggregate, or Its eqUlvalent 

13 

- ~----



a hemlses operatIOns 
b Independent contractors 
c Products/completed 

operatlOns 
c Personal Injury 
e Comractual Llabllit} 

m Umbrella or Excess Llab,lin Coverage 

(0) The CITY shall be entItled upon request and wIthout expense to rece,ve copIes 
of the pohcles decJaratlOn page and all endorsements thereto as they appl) to the 
JJmlts reqwred by t.l-te CITY and may requue the delenon reVlSlOn or 
modIficatIOn of partlcuI31 policy terms, condrtlOns, hn11tatlOns or exclUSlOns 
(except where poltcy provlSlons are estabhshed by law or reguIatlOn bmdmg upon 
eIther of the parlles hereto or the underwnter of an) such pollcles) 
CO:NTR.i\CTOR shall be reqwred to comply WIth any such requests and shall 
submIt a COP) of the replacement certrlicate of msurance to the CITY at the 
address prOVIded below Wlthm ten (l0) days of the requested change 
CONTRACTOR shall pay any costs mculTed resulllng from satd changes 

CIty of San Antoruo 
Attn Office of Grants Morutormg and Adm,rustratlOn 
PO BOA 839966 
San Antoruo Texas 78283-3966 

(E) C01\'TRACTOR agrees tnat WIth respect to the above-requITed msurance all 
msurance poliCIes are to cont311l or be endorsed to contam the followmg reqUlred 
prOVIsIOns 

• Name the CITY and Its officers offiCIals employees volunteers, 
and elected representatIves as addItIOnal msureds by endorsement 
as respects operallons and actIVItIes of, or on behalf of, the named 
msured perfOlmed under contract WIth the CITY, v.~th the 
e>..cephon of the workers' compensatton and professlOnalllablhty 
pollces 

• PrOVIde for an endorsement that the other msurance clause shall 
not apply to the C,ty of San AntODlO where the CITY IS an 
addlllonal mSUled shown on the policy 

• Workers' compensatIon and employers liablhty pohcles will 
prOVIde a wan'er of subrogatIOn 111 favor of the CITY and 

.• PrOVIde thIrty (30) calendar days adv31lce wntlen nollce drrectly to 
the CITY of atl} suspenslOr~ c31lcellatlOn non-renewal or matenal 
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change m coverage and not less thm ten (10) calendar davs 
advance V>'Iltren nohce fOl nonpayment of prennum 

(F) Vhthm five (5) calendru days of a suspensIOn cancellat1011, or non-l~newal of 
coverage, CONTRACTOR shall provIde a replacement Certificate of Insurance 
and apphcable endorsements to the CITY The CITY shall have the optIOn to 
suspend CONTR.I\.CTOR s performance should there be a lapse m coverage at 
any ume durmg tills CONTRACT Fallure to plOvlde and to mallltam the reqnITed 
msurance shall conslltute a matenal breach of tins CONTRACT 

(G) In addltlOn to an) other remedies the CITY may have upon CONTRACTOR s 
fruJrne to provide and mamtalll any lllsurance or pohcv endorsements to the extent 
and Wltlnn the tune herem leqUlIed, the CITY shall have the nght to Older 
CONTRACTOR to stop work hereunder and/Ol withhold any payment(s) winch 
become due to CONTRACTOR heleunder until CONTRACTOR demonstrates 
eomphance With the requITements hereof 

(H) K othmg herem eontall1ed shall be consrrued as lmutlng m any way tne e}"1:ent to 
",Inch CONTRACTOR may be held responsible for payments of damages to 
persons or property resuitmg from CONTRACTOR s or Its subcontractors 
performnce of the work covered under tills CONTRACT 

(J) 11 IS agreed that CONTRACTOR s msrnance shall be deemed pmnary and n011-
contnbutory WJth respect to any msurance or self msrnance earned by the City of 
San AntOillO for hablhty ansmg out of operatIOns under tlns CONTRACT 

(J) It IS understood and agreed that the msurance reqrnred IS 111 addition to and 
separate from any other obhgat1On contallled m tins CONTRACT 

(K) CO:t\'TRACTOR and any subcontractors are responsible for all damage to theIT 
own eqrnpment 3.'1d/o: property 

X Ll\'DErvP.'ITY 

10 1 CO]\'TRACTOR ag> ees to comph wIth the fo!lowmg mrlemlllty prOYlSlOn 

CA) COl\'TRACTOR covenants and agrees to FULLY Th'DEMJ\'IFY, and BOLD 
R4RMLESS, the CITY and the elected officIals, employees, officers 
directors, volunteers, and representatIves of the CITY, mdn'lduall~ or 
collectIvely, from and agalllst any and all costs, cialIDs hens, damages, losses, 
npenses fees, fines penalnes proceedmgs, actIons, demands causes of 
actIOn, habulty and suns of an) kInd and natUl c mcludrng but not hmIted to 
personal or boddy lllJUIJ, death and property damage made upon the CITY 
dIrectly or llldirectl), ansmg out of, resultmg from or related to 
CONTRACTOR's actl"ltles under thiS CONTRACT, Includmg an) acts or 
omISSIOns of CONTRACTOR, any agent, officer, dIrector, rcpresentatn'e, 
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employee consultant OJ subcontractor of COKTRA.CTOR, and theIr 
respectn e officel S agents, employees, dn eeiors and representatIves while III 
the e:>.erclse of performance of the nghts 01 dutIes under thIs CONTRACT, 
all wIthout however "aIymg any governmental Immumty available to the 
CITY under T nas Law and wIthout" alvmg an) defenses of the parhes 
under Te:>.as Law IT IS FURTHER COYEKA1\'TED AND AGREED THAT 
SUCH Th'DEMl\'lTY SHALL APPLY EVEl'I ·WHERE SUCH COSTS, 
CLAIMS, LIENS, DAMAGES, LOSSES, EXPENSES, FEES FIKES, 
PENALTIES ACTIONS DEMAl''DS CAUSES OF ACTION, LiABILITY 
Aj'\il)/OR SIDTS ARISE IN ANY PART FROM THE 1\'EGLIGENCE OF 
CITY, THE ELECTED OFFICIALS, EMPLOYEES, OFFICERS. 
DIRECTORS M'D REPRESENTATIVES OF CITY Ul\'DER TIDS 
COI'\TRACT The prOVIsIOns of thIS Th'DEMl\'lTY are solely fOl the benefit 
of the partIes hereto and not mtended to create or grant any nghts, 
contractual or otherwIse to any other person or enht) CONTR<\CTOR 
shall promptly adVIse the CITY III "ntmg of any claIm or demand agamst 
the CITY or CONTRACTOR known to CONTRACTOR related to or 
ansmg out of C01\'TRACTOR s actIVItIes under thIS CONTRACT and shall 
see to the mvestIgatlOn of and defense of such clamr or demand at 
CO:'llTRACTOR s cost The CITY shall have the nght at Its optIOn and at 
Its 0" n expense, to parhclpate m such defense "Ithout relrevmg 
COT\'TRACTOR of an) of Its oblIgatrons under thIS paragraph 

(B) It IS the E;\'J'RESS INTENT of the partles to thIS CONTRACT, that the 
Th'DEMNITY prOVIded for m tins ArtIcle IS an Th'DEMl\-rTY extended by 
CONTRACTOR to INDEMl\'lFY PROTECT and HOLD HARMLESS the 
CITY from the consequences of the CITY's UWN NEGLIGENCE, prOVided 
however, that the pmEM1\'lTY proYided for m thIS ArtIcle SHALL APPLY 
only when the NEGLIGENT ACT of the CITY IS a CONTRIBUTORY 
CAGSE of the resultant mJuT)' death, or damage, and shall have no 
applicatIOn when the negligent act of the CITY IS the sole cause of the 
resultant mJuT) death, or damage CONTRACTOR further AGREES TO 
DEFEl':l), AT ITS O"W:'l EXPEKSE and ON BEHALF OF THE CITY A.1W 
Il'\ THE NAME OF THE CITY, any clamr or htlgatlOn brought agamst the 
CITY and Its elected offiCials, employees, officers, directors, volunteers and 
representatIves, III LOnnectlOn WIth any such IllJUT)' death, or damage for 
which thiS Th'DEM1\'lTY shall apply as set forth above 

XI APPLICABLE LAWS 

11 1 CONTRACTOR cemfies that It WIll proVIde a drug-free workplace m comphance WIth 
1he Drug-Free Workplace Act of 1988 and the Drug-Free Workplace Rules established bv 
the Texas Worker s CompensatIOn ComrrusslOn effeCTIve Apnl 17 1991 Failure 10 

comply Wlth the above-referenced law and regulatIOns could subject CONTRACTOR to 
suspenslO:1 of payments termmatlOn of tlus CONTRACT and debarment and suspensIOn 
aCTIons 
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11 2 CO:-:TRACTOR understands that certam funds provIded n pmsuant to tlus CONTRACT 
are funds willch have been made avaIlable b) the CITY's General Operatmg Budget 
and/or by federal state or other grantmg entltles Consequently CONTR!\CTOR agrees 
to comply WIth all laws rules regulatlOns poliCIes and procedures applIcable to the 
funds receIved by CONTRi,CTOR nereundel as drrected by the CITY or as reqUITed m 
tlus CO)!TRACT In addttlOn CONTRACTOR shall comply WIth the fo[]owmg Office 
of Management and Budget (OMB) ClIculars as applIcable to the funds receIved by 
CONTRACTOR hereunder 

(A) OMB Cncular A-21 entItled' Cost Prmclples fa! Educa1J.onal InstItutIons' 

(B) OYJB ClIcular A-87 enlltled Cost Prmclples f01 State Local aIld IndlaIl Tnbal 
Govemments' 

(C) OMB ClIcular A-I02 entItled, 'Grants and CooperatIve Agreements WIth State 
and Local Govenrrnents·' 

CD) O:'.@ ClIcular A-I22 entItled 'Cost Pnnclples for Non-Profit Orgaruzallons' 
and 

(E) OMB ClIcular A-133 enlltled,' AudIts of States Local Govenrrnents and Not for 
Profit Orga.n.zauons ' 

11 3 All of the ;"ork performed under tlus COl\lTRACT by CONTRACTOR shall comply 
WIth all applIcable laws rules regulatlOns and codes of the uruted States and the State of 
Tehas and Wlth the charter ordmances, bond ordmances and rules and regulatlOns of the 
CIty of San il.ntoruo and County of Bexar AddIllona[]y COl\'TR.-4.CTOR shall comply 
,,.,,th the followmg 

Loca. Government Records Act of 1989 offiCIal record rete21tlOn schedules, 
Govenrrnem Code Chapter 552 perlarnmg to Tehas PublIc InfonnatlOn Act 
Texas Government Code Chapter 2254 perlarrung to ProfesslOual and Consultmg 
ServIces, and 
Texas Local Govenrrnent Code 

In addlllon to the applicable laws referenced above, CONTRACTOR must also adhere to 
complIance requlIements that are applIcable to the speCIfic fundillg source(s) from willch 
funds pard to CO"lTRACTOR hereundel ongmated For example CDBG conllactors 
are reqwred to follo" applIcable CDBG regulaTIons 

11 4 CONTRACTOR shall not engage m employment pracllces, wlnch have the effect of 
dtscnmmatmg agamst any employee or applIcant for employment and, wIll take 
affirmallve steps to ensure that appllcants are employed and employees are treated durmg 
employment WIthout regard to theIr race, color IelIgron natlOnal ongm seh, age, 
handIcap, or polltlCal belIef or affilIallon SpeCIfically COKfRACTOR agrees to abIde 
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by all apphcable provlslOns of the CIt, of San Antoruo Ordlllance ~o 69403 on file III 
the CIty Clerk s Office AddltJonall\ CONTRACTOR certJfies tbat 1t \ull comply fully 
with tbe followmg non-dlscrunmatlOn, munmWll "age, and equal opporturut) provlslOns 
mcludlllg but not hffilted to 

CA) TItle VII of the ClVll RIghts Act of 1964 as amended 

(B) Secnon 50d of the RehablhtatlOn Act of 1973 as amended 

CC) The Age DIscnmmallon Act of 1975 as ac-nended 

CD) TItle IX of the EducatIOn lunendments of 1972 as amendea (Tltle 20 USC 
sectIOns 1681-1688), 

(E) faIr Labor Standards Act of 1938, as amended 

(F) Equal Pa) Act of1963 P L 88-38 and 

(G) All apphcable regulatIOns Implementmg tbe above laws 

II 5 CONTRA.CTOR wa.rrants that any and all taxes tbat CONTRACTOR rna)' be obhgated 
for, mc1udmg but not lmuted to federal state and local taxes fees specJal assessments, 
federal and state payroll and mcome tru,.es personal property real estate sales and 
fiancluse taxes, are current, and paId to me fullest eXIent hable as oftbe executIon date of 
tlus CONTRA.CT CONTRACTOR shall comply wIth all apphcable local state and 
federal laws mc1udmg but not lImIted to 

(A) Vi' orker s compensatJOn 

(B) Unemployment msurance 

(C) T1l11el) deposIts ofpavroll deduct1ons, 

CD) FIlmg of InformatJon on Tru,. Return Form 990 or 990T Quarterly Ta>. Return 
Form 941, W-2 s Fonn 1099 on IlldlVlduals who receJved compensatIOn other 
tban wages, such as car allowance Forms 1099 and 1096 for contract or 
consultant work non-employee compensatIOn, etc 

(E) Occupanonal Safety and Health Act regulatIOns and 

(F) Employee Retrrement Income Secnnt)' Act of1974 P L 93-406 

11 6 CONTRACTOR agIees to comply WItb the Americans WJtb DlsablhtJes Act P L 101-
336 enacted July 26, 1990, and all regulanons t.heJennder 
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1, 7 CO"l\TRACTOR agIees to abide by au} ann all futnre amendments or addltlOns to such 
laws, rules, regu];mons polIcles and procedures as they rna} be promulgated 

11 8 All expendltnres D}' CONTRACTOR Or any of Its subcontractDrs must be made m 
accordance WIth all apphcable federal state and local laws rules and legulatlOns 

11 9 CONTRACTOR shall subIDlt to the Managmg CIty Department on an annual basIs Form 
990 or 990T 

XII NO SOLICITATION/CO:'l'FLICT OF P{TEREST 

12 1 CONTRiI.CTOR warrants that no person or sellmg agency or other organlzanon has been 
employed or retat.,ed to sohclt or secure this CONTRACT upon a contract or 
understandmg for a commlSslOu, percentage brokerage or contmgent fee and fiL.l:her that 
no such understanlling or agreement eXlsts or has eXIsted \\~th any employee of the 
CONTRACTOR or the CITY For breach or vlOlatlOu of this warrant, the CITY shall 
have the nght to teIIDlllate this CONTRACT WIthout habll!ty or at ItS dIscretIOn, to 
deduct from the CONTRil.CT 01 otherwIse recover the full amount of such COIDIDlSSlOn 
percentage, brokerage or contmgent fee or to seek such other remedles as legally may be 
avmlaDle 

124 

CONTRACTOR covenants tha' neither It nor an} member of Its goverrnng body or of ItS 
staff presently has an) mterest drrect or mdrrect winch would conflict m an} mannel or 
degree WIth the performance of servIces requrred to be performed under this 
CONTRA..CT CONTRACTOR furthel covenants tha: m the performance of tins 
CONTRACT no persons havmg such mterest shall be employed or appomted as a 
member of Its goveIIDllg body or of Its staff 

CONTRACTOR further covenants that no membel of ItS goveIIDllg body or of Its staff 
shall possess any mterest m, or use therr pOSItIOn for, a purpose that IS or gIves the 
appemance of bemg motIvated by desrre for pnvate gmn for themselves or oIDers 
partJcularl) those WIth winch they have farml} busmess or OIher tIes 

No member of the CITY s goveIIDllg body or of Its sta.'f who exerCIses any funCTIon or 
responsIbility m the reView or approval of the undertakmg or carrymg out of tms 
CONTRACT shall 

(A) PartJclpate m m:l declSlon relatmg to tins CONTRiI.CT winch rna) affect res or 
her personal mterest or the mterest of mly corpO! atlOn, partoerslnp or aSSOCIatIOn 
m wmch he or she has a dlrect 01 mdlrect mterest, OJ 

(B) Have any dIrect or mdlrec: mterest m this CONTRACT or ilie plOceeds thereof 

12 5 CONTRACTOR acknowledges that It IS mformed that IDe Charter of the CIty of San 
AntoIDo and Its Ethics Code plOmblt a CITY officer or employee as iliose terms are 
defined m SectlOn 2-52 of the Ethics Code, from havmg a finanCIal mterest m any 
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contract W1th the CITY or am CITY agency such as CITY -owned utIht1es An officer or 
employee has' prolub1ted fmarlclal mterest m a contract WIth the CITY or m the sale to 
the CITY oflaIld matenals, suppbes or servlCe 1f all) of the followmg md1vldual(s) or 
entItles 18 a party to the contract 01 sale a CITY officer or employee lus parent, cluld or 
spouse a busmess ent1ty m wluch the officer or employee, or lus parent, cluld or spouse 
owns ten percent (10%) or more of the votmg stock or shares of tne busmess entIty or ten 
percent (10%) or more of the faJ! market value of the busmess entIty a busmess entIty m 
wluch an)' mdl\~dual or enbty above bsted 1S subcontraclOr on a CITY contract a partner 
or a parent 01 SUbS1d1aI}' busmess ent1ty 

12 6 CONTRll.CTOR Vvarrants and cerLfies and tlns CONTRACT IS made m rehance 
thereon, (that ne1ther CONTR-il.CTOR nor lus or her spouse parent cOOd sIbhng or fust
degree relatIve IS a CITY officer or employee as defined b) Sectlon 2-52 (e) of the CITY 
Etlncs Code If CONTR-il.CTOR IS a busmess entIty CONTRACTOR representah';e 
further warrants and cemfies that no CITY officer or employee no: any spouse, parent, 
cOOd sIblmg or first-degree Ielabve of a CITY officer or employee owns ten percent 
(10%) or more of the votmg stock or shares of the busmess entIty' or ten percent (10%) or 
more of the faJ! market "I'alue of the busmess ent1ty) CONTRACTOR furtber warrants 
and cemfies that IS has tendered to the CITY a DIscretIonary Contracts DIsclosure 
Statement m comphance WIth the CITY s Etlucs Code 

XIII TERl\IDiATION 

13 1 Terrrunal10n for Cause - Shoclld CONTRACTOR farl to fulfill ill a tImely and proper 
manner, obhgabons undel tlus CGNTRACT to mclude perfonnance standards 
estabhshed b) the CITY or If CONTRACTOR should VIOlate any of the covenants 
condItIOns or stIpulatIOns oft:ns COKTR-il.CT, the CITY shall thereupon have the nght 
to tenmnate tlus CONTRACT by sendmg wntten notIce to CONTRACTOR of such 
rermmaLon aIld speCIfy the effect1ve date thereof (wluch date shall not be sooner than the 
end of ten (10) days followmg the day on whIch such not1ce IS sent) CGNTRACTOR 
shall be entItled to receIve Just aIld eqrntable compensatIOn for an) work satIsfactonly 
completed p"or to such renrunatlon date The questIOn of satlsfaclOry completIOn of 
such wo,k shall be determmed by the CITY alone and Its dec1slOn shall be final It IS 
further expressly understood and agreed b) the partIes that CONTR-il.CTOR s 
performaIlce upon wluch final payment IS condltloned shall mc1ude but not be hrruted to 
CO:-lTRACTOR's complete and satIsfactory perfonnance, of 1t5 obhgatIons for wluch 
final payment 1S sought 

13 2 Terrmnauon for Converuence - Tlus CONTRACT may be termlllated m whole or III part 
when the CITY deterrmnes that contmuatlOn of the ProJ ect would not plOduce benefiCIal 
results commensUlate wnh the furtller expendIture of funds Such termmatlOn by the 
CITY shall specIfy the dare thereof, wluch date shall not be sooner than thrrty (30) days 
folloWlllg the day on whIch notJce IS sent CONTRACTOR shall also have the nght to 
termrnate tlus COl\rrRACT and speCIfy the date thereof wluch date shall not be sooner 
than the end of thrrty (30) davs folloWlllg the day on wluch notIce IS sent 
CONTRACTOR shall be ent1tled to receIve Just and eqUltable compensatIon for all)' 
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work satlsfactonly completed pllO_ to such te=llon date The questIOn of satlsfactory 
completIOn of such work shall be oetennmed h the CITY alone, and ltS declSlon shall be 
fmal It lS further e>.pressly lU1derst()()d and aglCed by the partles that CONTRACTOR s 
perfonnance upon wluch final payment lS cond!llOned shalllllclude but no: be lllIDted to, 
CONTRf\CTOR s complete and satls::aclo:j nelfonnance of lIS ob11gatlOns for wluch 
final paymem IS sought 

13 3 Notwlthstandmg an} other reIDed\ contamed hereln or prOVIded by la\\') the CITY may 
delay suspend lmllt, or cancel funds nghts or pnvlleges herem glVen CONTRACTOR 
for frulure to campi) wIth the tenns and provlslOns of tlus CONTRACT Specmcally, at 
the sale optIOn of the CITY CONTRl\CTOR may be placed on probatlOn durlllg wllich 
tlme the CITY rna) v.~thhold relffibursemenls III cases where It deternlilles that the 
CONTR!\CTOR IS not m comp11ance Wlth tllls CONTRACT CONTRACTOR shall not 
be relleved of 11ab111!) to the CITY fO! damages sustamed by the CITY by \ rrtue of any 
breach of tlus COl\lTRACT and the CITY may wlilinold nmds otherv.~se due as 
damages m add,tlOn to retrunlllg and utl11zmg an) other remed,es avrulable to the CITY 

13 4 Should CONTRACTOR be debarred by the CITY pursuant to a debarment pollcy 
currently eXlstmg or hereafter adopted smd debarment may wltlun the CITY s sole and 
absolute mscretlOn be grolU1ds for ternlillanon for cause 

XIV PROHIBITION OF POLITICAL ACTIVITIES 

14 1 CONTR-<\CTOR agrees that no funds proVIded from or through the CITY shall be 
contrIbuted or used to conduct pOllt1ca: actlVltles for the benefit of rulV candHiate for 
electlve publlc office pohtlCal part) orgamzatlOn O! cause whether parttsan or non
pamsan nor shall the personnel mvolved m the acimuustratlOn of the Project proVided for 
m tlus CONTRACT be asSIgned to work for or on behalf of any parttsan Or non-partlsan 
pohtlCal actIVIty 

142 CONTR-<\CTOR a"orees that no funds proWled lU1der tills CONTRACT rna) be used m 
any way to attempt to mfluence, m an) mrumer, a member of congless or any other state 
Or local elected or appomted OffiClal 

143 The prolnbltlons set forth m Artlcle::\.'1V Secnons 141 and 142 of tlus CONTRACT 
mclude, but are not IWllted to the followmg 

(A) An actmty to further the election or defeat of any candldate fO! publlc office or 
for any act!V1!) lU1dertaken to mfluence the passage defeat or final content of 
local state or federalleglslatlOn, 

(B) Workillg O! dlrectmg other personnel to work on any pOlltlCal actIVI!)' durmg tIme 
prud for WIth CITY funds, mcluillng but not lllIDted to actlvltles such as takmg 
part m voter leglstratlOn onves, vote1 transportatlOn actIvItIes lobbymg, 
collecnng conmbutlOns maKmg speeches orgamzmg or aSSlStmg at meetmgs or 
ralhes or mstrlbutmg po11tlCal htelature, 
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(C) Coercing personnel ",hethel dlIectly 01 mdlIectl), to worL on polItical acuVJtIes 
or. thell personal tune, lllc1udmg actIvities such as takmg part m voter regIstratIOn 
anves voter transportatIOn act1\ Itles 10bbymg, collectmg contnbullons makmg 
speeches, orgarnzmg Or asslstmg at meelmgs or rallies or dlstrl:,utmg polItIcal 
lIterature, and 

(D) "L'smg facliltles or eqUipmem paId fOl m whole or m part With CITY funds for 
poiltlcal purposes mc1udmg phYSIcal facliltles such as office space, office 
eqmpmem or suppiles, such as telephones computers, fax machmes dunng and 
after regula: business hours 

144 To ensUie that the above poliCies are complied With CONTRACTOR shall proVIde every 
member of Its personnel prud out of CITY funds wlth a statement of the above 
prolllbmons and have each srud mdlvldual SIgn a statement acknow1edgmg lecelpt of the 
policy Such statement shall mc1ude a p2!aglaph thaI d,rects any STaff person who has 
knowledge of vlOlauons or feels that he or she has been pressured 10 VIOlate the above 
polICies to call and report the same to the Managmg City Department CO""lTRACTOR 
shall lIst the name and number of a contact person from the Managmg City Department 
on the statement thaI CO""lTRACTOR s personnel Gan call to report srud VIOlatIOns 

145 CO"NTRA.CTOR agrees tbat In any msrance where an mvestlgatIon of tne above IS 
ongomg or has been confirmed reunbmsenents prud to CONTRACTOR under tllls 
CONTRACT may at the CITY s citscrellon be Withheld untIl the sl1llatlon IS resolved 

14 6 Thls Amc1e shall not be construed 10 prolu bJt any person from eAel clsmg lus or her nghl 
to express lus or hel opmlOn or to lmut any mdlvldual s nght to vote Further 
COl:\TR!\CTOR and staff members are not probJblted from partlclpatmg m pollucal 
activItIes on their own volitIOn, If done durmg tune not prud for With CITY funds 

}"-V PERSOI'l'NEL MA.1>IAGEl\1El\T 

15 1 CONTRACTOR agrees to establIsh mtema1 procedures that assure employees of an 
established compla,nt and gnevance polley The gnevance pollcy Will mclude 
procedures to receIve, 1I1vestlgate and resolve complrunts and grievances m an 
expedlllOUS manner 

152 CONTRACTOR IS penrutted to pa) Its full tlIDe employees for the total nmnber of 
holIdays authonzed b) the CIty CouncIl for the City of San Antomo employees If the 
COl\TTRACTOR elects 10 observe more than the total number of hohdays auilionzed by 
the City CounCil for the City of San Antoruo employees then such additional days are not 
ehglble for reilllbursement under thls CO""lTRACT 

15 3 CONTRACTOR agrees that the job tnles and descnptlons sel forth m the Project Budget 
(Attacl:unent II) iliat affect a salary or range mcrease may not be changed ",~thout 
JustIficatIon and pnor wntten applOval from the DlIector of the Managmg Clty 
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Department as eVIdenced thlough a v>TItten amendmen' to tlus CONTRACT approved b) 
the Drrecto: of the Managmg Cn), Department 

154 CO:t\lRACTOR agrees that all caples of wnuen Job descnptlOns wHl be filed m all 
mdIvIdual personnel folders for each pOSItlon m the orgaruzatlOn 

15 5 CONTRACTOR agrees to provIde the CITY wIth tne names and hcense reglstratlOn of 
any employees of contractor Iegulated by state la", whose acllvItles contrIbute towards, 
facllItate or coordmate the performance of tlus CO::\TRACT 

156 At the Sale dIscretlOD of the DnectOl of the Managmg Cny Department Cmrm.ACTOR 
mal' be rwnbursed by the CITY for the cost of pay granted to full tlIJ1e permanent 
employees that IS not chargeable to annual or personal leave only for the reasons lIsted 
below 

CA) To attend annual tcammg m a branch of the Armed ServIces, not to eAceed fIfteen 
(15) busmess days durmg the term oftlus CONTRACT 

(B) To serve as a Juror, 

(C) To attend the funeral of someone m the illlillemate farml) Immemate farmly 
shall mclucie father mother SIster brother, hus band ",~fe or clnld, and other 
relatn'es (mcludmg m-Iaws) If such other relaTIves are actually members of the 
employee s household In such event, CONTRACTOR may grant up to three (3) 
work days of leave wlth pay tlIat IS not chargeable to annual or personal leave, or 

(D) To attend semmars 0_ workshops 

157 Clnef ExecutIve Officers (CEOs) drrectors and other supeTVlsory personnel of 
CO)1TRACTOR rna) not supervIse a spouse parents, clnlmen, brothers, SIsters, and m
laws standmg 111 the same relallonslup, (lleremafter referred to as 'Relatlves ) who are 
mvolved m an) capaclty Wlth program delIvery supponed tlnough CITY funds 
Relatlves, howe,er may be co-workers m the same Project m a non-supelVIsoT)' 
posItlOn 

).'\'1 ADVERSARIAL PROCEEDINGS 

16 1 CONTRACTOR agrees to comply \\~tII the followmg speCIal proVISIOnS 

(A) Under no clIcumstances WIll the funds receIved under tlus CONTRACT be used, 
eIther drrectl) or mdIrectl) to pay costs or attorney fees mculTed m an) 
adversarIal proceedmg agamst the CITY or any other pubhc entIty and 

(B) CONTRACTOR at IDe CITY s optlon could be mebgtble for COllSlderatlOn to 
receIve any fUMe funmng wlule any adversarIal proceedmgs agamst the CITY 
remams umesolved 
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XVII CITY-SL'PPORTED PROJECT 

17 1 CO~TRA_CTOR shall phbhc1v acknowledge thaT tIllS Project IS supported by the CITY as 
dIrected DV the Managmg CIty DeparlI11ent 

X\Till EQuTPMENT 

18 1 CONTR-'\.CTOR understands and alP ees that If eqUlpme1l1 IS authollZed m the 
CONTR-'\.CTOR s approved budget pno: approval must be requested and receIVed from 
the CITY for the purcbase of non-expendable Items wluch equal or eAceed the smgle U1l1t 
COSt of $100 00 and ""luch have an expected hfetlme of more than one year, and for 
1P0ups of Hems equalmg 0: eAceedmg the total COSt of $10000 and ",luch have an 
expected hfetune of more than one year CONTR-A..CTOR retams ownershIp of ail 
eqUlpmentipropertv purchased WIth funds receIved through the CITY It IS understood 
that the terms, 'eqUIpment and property' as used herem shall mcJude not only 
furruture and other durable proper!} but also veluc1es 

18 2 CONTR-'\.CTOR shall not use eqUIpment acqUIred With Cornrnumty Development Block 
Grant funds to proVIde servIces to non-Federal outsIde orgaruzatlOns for a fee that IS less 
than puyate compames charge for eqUIvalent servIces, unless specIfically authorIZed by 
Federal statute CO~TRACTOR shall use the eqUlpme1l1 for the Project as long as 
needed whether or not the Project contmues to be supported b) Federal funds but shall 
not eilculnber the eqUlpme1l1 Without approval of Hl;1) "Then the eqUIpment IS no 
longer needed for this Project, CONTRACTOR shall use t..'1e eqUIpment m cormectlOn 
WIth CDBG actlYltles EqUIpment not needed by COl\TR-'\.CTOR for CDBG actlVl1les 
shall be transferred to the ClTY for ItS CDBG program or may be retamed b) 
CONTR-'\.CTOR after compensanng the CITY If the COl\TRACT IS tenmnated f01 
cause, COl\'TR-A..CTOR agrees that tnle to such eqUlpmentipropertv shall at the CITY s 
sale opnon, reven to the ClTY at the CONTR-A.CT's terrnrnatlon CONTRACTOR 
a"orees to reltnqUlsh and transfer possessIOn of and, IT apphcable tItle to s81d proper!) 
WIthout the requlIemem of a court order upon termmatlOn for cause oftlus CO"'TR-A.CT 

18 5 Dunng the tlITle that eqmpment IS used on tlus Project, COKTRACTOR shall make 1t 

available for use on other projects or proglams IT such othel use w111not mterfere WIth the 
work on this Project FilSt preference for such othel use shall be gIven to othel projects 
Or programs sponsored by HUD that fu,anced the eqUIpment, second preference shall be 
given to projects or programs sponsored by other Federal awardmg agencIes If the 
eqUIpment IS owned by me Federal Govel11ment use on other act!Vltles not sponsored bO' 
the Federal Government shall be pemusslble only If authonzed by HUD User charges 
Shall be treated as program mcome 
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184 CONTRACTOR shall mamtat.l accura1e recOlds on all Items obtamed w,th CITY funds 
to mclude 

(A) A descnptlOn of the eqUlpmem mcludmg the model ana se;]al number, 01 other 
IdentlficatlOn number If applicable, 

(B) The date of acqUlsltlOn cost and procurement source purchase order number, 
and vendor number, 

(C) Infonnanon from wruch one can calculate the percentage of Federal panlclpatlOn 
III the cost ofthe eqUIpment 

CD) An mdlcatlOll of whether the eqUIpment IS new or used 

(E) The venaor s name (or tansferred from) 

(F) The locatIOn and conditIOn of the eqUIpment and the date the Informauon was 
reponed 

(G) The plOperty number sho",'11 on the property tag and 

(H) Ulnmate illsposltton aata, mcludmg date of illsposal and sales pnce or the method 
used to detennme currem faIT market value Where CONTRi\CTOR compensates 
the CITY or HUl) for Its share 

18 5 CONTRACTOR shall provide to the CITY an armual phYSical mventory of eqUlpment 
and a reconciliatIOn of the results WIth the eqUIpment records CONTRACTOR shall 
mvesngate any dtffel ences between quantities deterrruned by the phYSical mspectlOn atld 
those shown m the accoUlltmg records to detennme the causes of the difference 
CONTR.I\CTOR shall m connectIOn VI'lth the mventory, venfy the e}"lstence clurent 
uullzatlOn, atld contmued need for the eqUipment 

18 6 CONTRACTOR IS fully atld solely responsible for the safeguarillng, mamtammg atld 
reportmg of 10S1 stolen, mlssmg, oatllaged, or destroyed eqUIpment/property purchased 
or leased With CITY funds All lost, stolen mlssmg damaged and/or destroyed 
eqUlpment/plOperty shall be reported to the local PolIce Department and If appbcable 
the Federal Bureau of Invesllganon (FBI) CONTRACTOR shall make such reports 
lIDIDedlately atld shall noufy atld dehver a COpy of the offiCial repon 10 the Matlaglilg 
Cll) Department wI!lun seventy-two (72) hoUls Dom the date that CONTRACTOR 
chscovers the lost, stolen, IlliSSillg damaged atld/or destroyed eqUIpment/property The 
leport subnutteC! by CONTRACTOR to the Matlagmg CIt) Depanment shall =ally 
mclude 

(A) A leasonably complete descnptlOn of the Illissmg damaged or deSlloyed articles 
of propertv mcluchng the cost atld serial number atld othel pertment lnfoImanon 
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(E) A reasonabl) complete descnpt,on of the cacumstances surroundrng the loss, 
theft aamage or destmctlon, and 

(C) A copy of the officIal 'Nntten pollee repan or, shonld the Pollee not make such 
COP} avaIlable a summary of the repon made to the Pollce, rneludrng :he date the 
report was made and the name and badge number of the Pollee Officel who lOok 
the rep on 

18 7 CONTRACTOR shall Implement adequate marntenance procedures to Keep the 
eqwpment rn good condITIon AddITIOnally, all eqwpmen~ purchased under tills 
CO~TR.4.CT shall be fully msured agamst fire, loss, and theft 

188 CONTAACTOR agrees that no eqwpment purchased WIth CITY funds may be disposed 
of WIthout reeelvrng pnor vmtten approval from the Managmg CIty Department Where 
CONTRACTOR IS authonzed or requITed to sell the eqwpment, proper sales procedures 
shall be establlshed which provIde foc competiTIon to the extent practicable and result m 
the highest pOSSIble return, and all sale proceeds shall be program mcome, prorated to 
reflect the extent to which Commumty Development Block want funds were used to 
acqUlIe the eqUIpment In cases of theft and/or loss of eqUIpment 11 IS the responslblllty 
of CONTAACTOR to replace It with llke eqUIpment CITY funds cannot be used to 
replace eqUIpment ill those mstances tillleplacement eqUIpment WIll be treated m the 
same manner as eqwpment purchased WIth CITY funds 

XIX TRAVEL 

191 The cost assocIated WIth budgeted travel for busmess, either ill-town or out-of-town are 
allowable costs proVIded documentatIon of expenses IS present 

(A) COl\TTAACTOR agrees that rmleage rell11bursement paId to CONTRACTOR s 
employees shall be rerrnbursed at a rate no mOle llberal than the CITY's pohcv 
for IDlleage le1l1lbursement, w!uch IS consIstent WIth Internal Revenue ServIce 
(IRS) mles CONTAACTOR further agrees that ill order for ItS employees to be 
ehglble for mIleage reilllbursemem the employees 1) shall be reqUlIed to possess 
a valid TeAas Dnver's License and hablhty msurance as reqillIed by law, and 2) 
must record, on a dally baSIS odometer reactmgs before and after busmess use, 
showmg total busmess mdes drIven each day and must keep such record ill the 
vehIcle Mrleage records are subject to spot-checks b} the CITY 
COKTRACTOR shall strongly encourage the particIpation b) Its employees ill an 
approved defenSIve drlvmg course EVIdence of the reqUlIed dnver s lIcense and 
nabIh!} msurance must be kept on fIle WIth CONTRACTOR 

(B) CONTRACTOR agrees that m ordel to obtam relillbursement of the costs 
assocIated WIth budgeted out of town travel for busmess m connectIOn WIth t!us 
CONTAACT CONTAACTOR shall 1) proVIde the CITY WIth detailed 
documentatIOn of such busmess travel expense(s) 2) ensure that an) and all costs 
assocIated WIth out-of-town travel (mcludmg per dIem rates) shall not be more 
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llberal than the CITY s navel pohcJes which confonn WIth the reilllburseme_lt 
rates establIshed oy the Umted States General Services AdrrurustratlOn, 3) 
purchase all busmess tra\ e_ at economy class rates and shall document such, and 
4) subffi1t support for conferences to mclude Inneranes and documentatIOn 
certrfymg conference attendance 

xx NO CSE OF FUNDS FOR RELIGIOUS ACTIVITIES 

20 1 CONTRA.CTOR agrees that none of the perfonuance rendered heleunder shall mvolve, 
and no pornon of the funds rece,ved hereundel shall be used, directly or mdrrectly for 
the acqUlslnon, conStructIOn, operatIOn mamtenance adnumsnatlOn or rehabilitatIOn of a 
facility to the extent that that facility IS used for rnberently religlOus act1"lTlnes, such as 
wo::ship religIOUS mstructlon or proselytlZatlOn CO:"fTRACTOR fuliher agrees not to 
engage m mherently religIOUS actlvltles, such as worship religIOUS mstructlOn or 
proselynzatlOn when USlllg said faCility 

XXI DEBARMENT 

21 1 CONTR.A.CTOR cemfies that nenher It nor Its prrnclpals are plesently debarred, 
suspended proposed for debarment Qeclared meliglble or voluntarll) cAcluc1ed from 
parTICipatIOn m any state or federal program 

21:2 CONTR.A.CTOR shall ploYlde ID1T1led,ate wntten nonce to tile CITY, m accordance \Vlth 
the nonce requrremen1:> of Arncle n'v hel em, lf at any t1me durlllg tile tenu of tlus 
CONTR.A.CT, mcludmg any renewals hereof COKTRACTOR learns that ItS cernficatlOn 
was erroneous when made or have become erroneous by reason of changed 
ClTcumstances 

XXII ASSIGNMEI\l 

22 1 CONTRACTOR shall not assign or rransfer CONTRACTOR's mterest m tlus 
COl\'TRACT or any portIOn fuereof WithOUt the wntten consent of tlte City Councll for 
tlte City of San Antomo, and 1f apphcable the Grantor of the grant source Any attempt 
to transfer pledge or otheIWlse asSign shall be vo,d ab lIUtlO and snall confer no nghts 
upon any tnrrd person or party 

XXIII. A-l\1El\'DMENT 

23 1 Any alteratIOns addlnons 01 delenons to tlte tenns heleof shall be by amendment m 
wntmg executed by both tlte CITY and CONTRACTOR and eVIdenced by passage of a 
subsequent CITY Oldmance, as to tlte CITY's approval proVIded, howe\,er the Drrectol 
of the Managmg Cny Department snail have tlte authonty to execute an amendment of 
tlus CONTRACT without tlle necessity of seeking any further approval by tlte CIty 
CounCIl for tlte CIty of San Antomo If perrmtted by all applicable local, state and federal 
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laV\Ts, and il1 the followmg cllcumS'Lances 

(A) lin mCIease m fundmg of tillS CONTRA.C r m an amount not eAceedmg (a) 
twent)-five percent (25%) of tbe TOtal amount of tlus CONTRACT or (b) 
$25,000 00, wluchevel IS the lesser amount provIded, however, that tbe 
cumulatIve total of all amendments mCIeasmg contract fundmg dunng the tern: of 
tlus CONTRACT sball not exceed t.1.e foregomg amount, 

(B) ModIficatIOns to the Performance Measures set forth m A..ttaclunent I hereto so 
long as the terms of tbe amendment stay Wltlun the parameters set forth m the 
Statement of Work also set forth m A..ttaclunent I hereto 

(C) Bndget !me ITem slnfts of funds so long as the total dollar amount of the budget 
set forth m SectIOn 3 1 of tlus CONTRACT remams uncbanged prOVIded 
however that budget !me Item slnfts of funds Ielated to personnel seTVlCes cannOT 
e\.ceed the total dollar amount allocated to personnel serVIces set forth m the 
Proje~t Budget (Attacbment II) oftlus CONTRACT, a.'1d 

(D) Mod,ficatlOns to tne msurance proViSIOns descnbed m ArtIcle ]X of ttus 
CONTRACT that receIve the pnor "mtten approval of the Clty of San Antorno s 
Risk Manager and the DIrector of the Managmg Cny Department 

XXI" SUBCONTRACTING 

24 I None of the wo,k or servlces covered by thls CONTRACT shall be sub-contracted 
v.~thou· t.l:Je pno: wntten consent of the Grantor of the gnm.t source If so reqUITed bv sald 
Grantol 

242 CONTRACTOR must comply WIth all applIcable local, state and federal procurement 
standards, rules, regulatrons and laws m all us sub-contracts related to the work or funds 
herem It IS further agreed by the partIes hereto that the CITY bas the autbontv to 
morntor, audIt, el>.anune, and make copIes and transcnpts of all sub-contracts, as often as 
deemed appropnate b) the CITY If, m the sole delennmatlOn of the CITY It IS found 
thaI aU applIcable local state and federal procurement standards rules regulatIOns and 
laws have not been met b) CONTRACTOR Wlth respect to any of Its sub-contracts, then 
CONTRACTOR will be deemed to be m default oftlus CONTRACT, and as such tlns 
CONTRACT WIll be subject to terrrnnatlOn ill accordance WIth the proVISIOns hereof 

24 3 An) work 01 seTVlces for sub-contractmg hereunder, shall be sub-contracted only by 
WIn ten contract and nnless specIfic Walver IS granted m wntmg by the CITY shall be 
subject 8) "ts tenns to each and every provISlon of tlus CONTRACT ComplIance by 
sub-contractors WIth tlus CONTRACT shall be the responsIbility of CONTRACTOR 
CONTRACTOR agrees that pa)~nent for servIces of any sub-conuactor shall be 
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subrrntrec tlnough COKTRACTOR, and CO:t\TRACTOR shall be lespons,ble for all 

payments to sub-contractors 

244 CONTRACTOR certrfies that Its subcontractors are not presently debarred suspended, or 
proposed for debarment declared melJglble or volumanly eAcluded from partIcIpatIOn m 

any state or federal proglanl 

xxv OFFICIAL COMl\f\Jl','!CATIONS 

25 1 For purposes of tlns CONTRACT all offiCIal commurucatlOns and notices among the 
partIes shall be deemed suffiCIent If ill wntmg and mailed reglstel cd or certrlied mall 
postage prepaId, to the addresses set forth below 

CITY 

Grmts Adrrnmstlator 
Office of Grants Momtonng and Adrrnmstranon 
1.100 S Flores 
San .Antomo, 1 exas 78204 

CONTRACTOR 

CruefExecutlve Officer 
San Antomo FalIDly Endeavors 
535 Bandera Road 
San Antomo Texas 78728 

l'i"otlces of changes of address b) elmer party must be made ill wntrng delivered to the 
other party s lasr known adchess wlthm five (5) busmess days of the change 

x:X,'l VEl\lIE 

26 1 CONTRACTOR md the CITY agree that trus CONTRACT shall be governed by and 
construed ill accorc1ance WIth the laws of the Stale of TeAas Any actIOn or proceedmg 
brought to enforce the terms oftlns CONTRACT or adjudICate any dIspute ansmg out of 
thlS COl\TRACT shall be bought ill a court of competent Junsdlctlon ill San .Antomo 

Bexar COlmtv, TeAas 
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n,'II GEl'IDER 

27 1 Words of any gendel used m thIS CmnRACT shall be held and construed to mc1ude anv 
other gender and words m the smgul~ number shall De held to mclude the plural, unless 
the context otherwIse reqUITes 

nrVIII AUTHORITY 

28 1 The SIgner of thls CONTRA.CT for CONTRACTOR replesents warrants, assures and 
guarantees that he has full legal authonty to e;.,.ecute thIs CONTRA.CT on behalf of 
CONTRACTOR and to bmd CONTRACTOR to all of the terms, condltrons, proVIsIOns 
and oblrgatIOns herem contamed CONTRACTOR shall proVIde eVldence to the CITY 
upon executron of thIs CONTRACT that It IS cunently operatmg as a non-profit emIt: 
",~th a cunent Internal Revenue Code, Sectron 50l(c)(3) status, or a for-profit entrty 
governed by an a,ltonomous governmg body actrng m accordance ",~th the govemmg 
mstmments subll11tted to the CITY m the applicatIOn for fundmg ·Whethel a non-profit 
or for-profit entllY CONTRACTOR must be authonzed to do busmess m the State of 
Te;.,.as ana be formed under and operatmg m accordance ~th all appbcable laws of the 
State of Texas CONTRACTOR shall proVIde Managmg Crt) Depa.-trnent venficatIOn of 
the fOlegomg requllemems no latel than the e;.,.ecutlOn date oftrus CONTRACT 

XXIX LICEKSES AND TRAINING 

291 CONTRACTOR warrants and certrfies that COKTRACTOR's e.nployees and Its 
subcontractors have the lequlSlte trammg, hcense, or certIficatIon to pIovlde Said 
servIces and meet all competence standards promulgated by all other authontatlve 
boches as appbcable to the servIces pro,~ded herem 

xxx I'\'DEPENDENT COKTRA.CTOR 

30 1 It IS e}"pressl} understood and agteed that CONTR!I.CTOR IS and shall be deemed to be 
an mdependent contractor, responsIble for Its respectIve acts or omISSIOns and that the 
CITY shall m no way be responsIble therefore and that neIther paliy hereto has authonty 
to bmd the other nor to hold Out to thIrd partIes that It has the authont)' to bmd the other 

302 Nothrng contaJ.ned helem shall be deemed or constJued by the partIes hereto or by any 
thrrd party as creatmg the relatIOnsrup of employel-employee pnnclpal-agent, partners 
Jomt venture, 01 any other s1lIl1lar such relatlonsrup between the partIes hereto 

303 Ar..y and all of the employees of CONTRACTOR wherever located, wrule engaged ill 
the performance of any WOlk reqUITed by the CITY under thIs CONTRACT shall be 
consldeled employees of CONTRACTOR on!) , and not of the CITY and any and all 
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clanns that rna) anse from the Workers CompensatIOn Act on behalf of smd employees 
wrule so engaged shall be the sole obhgatlOn and IesponslbIhty of CONTRACTOR 

XXXI SEVER4J3ILITY 

31 1 If any clause or proVIsIOn of tlus CONTRACT IS held mvahd Illegal or unenforceable 
under present or future federal state or local laws mc1udmg but not luruted to the CITY 
Charter, CITY Code or ordmances of the CITY, t3en and m that event It IS the mtentlOn 
of the partIes hereto that such mvalrdlt), IllegalJt) or unenforceabllrtv shall not affect any 
other clause or provIsIOn hereof and that the remamder of thIS CONTRACT shall be 
construed as If such m' alld Illegal or unenforceable clause or provIsIOn was never 
contamed helem, It IS also the mtentlOn of the partJes hereto that m heu of each clause or 
proVIsIOn oftlUs CONTRACT that IS mvalld Illegal or Imenforceable there be added as a 
pan of tlus CONTRA.CT a clause or provIsIOn as slIllilar m terms to such mvahd, Illegal 
or unenforceable Clause or provIsIOn as may be possIble legal, vahd and enfOlceable 

Ja...,"w CONfRlBUTION PROHIBITIONS 

The proVISIOns of ArtIcle XXXII shall apply to all contracts consldeled "hIgh Ilsk as that 
term IS defined m the CIty of Sal1 Antoruo Contractmg Pohcy and Process Manual 

32 I CONTRACTOR acknowledges that Cm Code SectIOn 2-309 proVIdes that an) pelson 
actmg as a lega. sIgnatory for a proposed contractual relatlOnslup thaI applres fOI a "hIgh
nsk' dIscretIOnary contract as defined by the CIt)' of San Antoruo Conllaetmg Pohey and 
Process Manual may not make a campaIgn contrlbutlOn to 8."ly counclhnem':Jer or 
ca11dldate at any tune from the tlme the person sublUlts the response to the Request for 
Proposal (RFP) or Request for QualIficatIOns (RFQ) un1ll thm)' (30) calendar days 
followmg the contraCT aWaId CONTRACTOR understands that If the legal sIgnatory 
entenng tlus CONTRACT has made such a contnbutlOn, the CITY rna) not award the 
contract to that contrIbutor or to that contrJbuto! 's busllless enl1ty Any legal sIgnatory 
for a proposed lugh-nsk contract must be Idenhfied Wlthrn the response to the RFP or 
RFQ, If the Identlty of the sIgnatory WIll be dIfferent from the mdlvldual submlttmg the 
lesponse 

322 CO:K'TRACTOR acknOWledges that the CITY has IdentlLed tlus CO:K'TRACT as hIgh 
nsk 

32 3 CONTR.I\.CTOR WarraIlts and cerhfies, and tlus CO:>\TRACT IS made m rehance 
theleon, that the mdIvIdual Slgrung tlus CONTRACT has not made any conmbutlOTIS 111 

VIOlatIOn of CIty Code, Section 2-309 and WIll DOt do so for thrrty' (30) calendar days 
followmg the award oftlus CONTRACT Should the sIgnor oftlus CONTRACT VIOlate 
tlus prOVISIOn, the Cltl Council may, In ItS dlscretron declare tills CONTRACT VOId 

3] 

.~~~_~ ___ J 



XXXIII ENTIRE CONTRACT 

33 1 Tills COKTRACT and Its attachments If any constitute the entrre and mtegrated contract 
between the parnes hereto and cont8!l' all of the terms and condItIOns agreed upon and 
supersede all prIor negotiatIOns representatlons, OJ contracts, eIther oral Dr vvntten 

In wlmess of willch tlns CONTRACT has been executed effectIve the \ So -r da) of 
OLJobe.VL 2009 

CITY OF SA..-"i ""-."iT01\10 

BYf~).-t~ 
YJ;v\ JEANETTA TINSLEY 

Grants Adrmrustrator 
Office of Grants MOll1tDnng 
and AdrmrustratlOn 

APPROVED AS TO FORM 

~ 
ASSIstant Cll) Attorney 

32 

SA..-N Al\TONIO FA~lILYENDEAVORS 

BY (l/--===----TLvk~sON 
CillefExecutlve Officer 

Board PresIdent (If requrred b) Agency) 
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ATTACH:'WENT I 

WORK S TA TEMENT 



WORK STATEMEKT 

I SUB-GRANTEE San Antoruo FarmJ)' EndeavOls 

II PROJECT NAME Fan'weather Lodge 

III STATEMEl\TT OF PROJECT RESPONSIBILITY 

A POLICY 
CIty's Department of Gl ants Morutonng and AdlIDl1lSl! at1011 
San Antoruo Fannl)' Endeavors Board ofDllectors and CluefExecutlve Officer 

B ADMINISTRATION 
San Antoruo Farmly Endeavors Board ofDrrectOls and CluefEJ.eculIve Officer 
FaJ.rweather Lodge, ProgIam DrrectOl 

C STAFFING 
San Antoruo Fa.'1lIly EndeavOls BOaJ.d ofDrrectOlS and ClnefEJ.ecutlve Officer 
San Antomo Famll) EndeavOls HumaJ.l Resources and Faclhtles Dnector 
Fallweathel Lodges Program Dhectar 

D OPER.A.,"IOKS 
San Antoruo Farmly Endeavors CluerEJ.ecutlve Officel 
Fanweathel Lodges PlOgram DorectOl 

E BlJDGET 8: FlSCAL MA.TTERS 
CIty's Depaliment of Grams Moruton~lg and AdlIDmstrat!On 
San Antoruo FaJ.1111y Eadeavors, BOaJ.d of D,rectors and CJuefExecutlve Officer 
San AntOillO FBl11.lll' Endeavors, Contrallel 

IV PROTECT DESCRlPTION 
Tlus project wIll proVIde employment tral11111g and mdependent lIvmg skIlls, trammg, 
and serVIces to pel sons who suffel from mental Illness and homelessness 

V PROGRAM GOALS, OBJECTIVES, A."ND PERFORMANCE INDICATORS (See attached) 

VI SERVICE AVAILABILITY (Contact lnformatlOn, 1 e locat1On phone and dayslhoUls of 
operatIon) 

Mall Offi ce 
535 Bandera Road 
PO BOJ.28210 
San Antoruo TX 78228 
Phone (210) 431-6466 
Fax (210) 431-6t. 70 
Office Hours M-F 9a m -6p 111 

FaJ.rweathel Programs Office 
7500 W US Hwy 90, Bldg 3 
PO BOJ.27039 
San Antoruo, TX 78227 
Phone (210) 208-5700 
Fax (210) 645-7319 
Office Hours M-F 8a m -5p m 



VII TARGET POPULATION 
Low mcome homeless/at nsk ofbecom,ng homeless, mentally III mdlvlduals partlclpatmg 111 

the Fanweather Lodge ProgIam 

VIII ELIGIBILITY CRlTERlA 
• Atleast18yerusold 
• Have a dIagnosed mentallll,1ess 
• 30 days free from drugs a!1d or alcohol WIth 2. cunent drug test due at adnusslOn 
• Mouvated to wo,k at least 15-20 hOlliS a week, volumeer attend school 01 othel day 

progIam 
• Compha!1t WIth all prescnbed merucat!On 
• Must be vi'll1mg to hve WIth othels 
• Must be able to pay $466 m rent per month for housmg, monthly utilitIes mc1udmg 

elecu1clty, cable phone and water, and weekly groce!)' shoppmg mcludmg food a!1d 
to!letnes 

IX FEES none 

X SPECIAL PROVISIONS 
See attached 



PROJECT PERFORMA.""ICE MEASURES 

PROJECTNAME ~F~m~l~w~e~afu~~LL~oa~'~~e~ ____________________________________ __ 

PROJECT l\'UMBER =-28""-",,03,,",,5,,,O.:r:44~ _________________ _ 

SUB-GRANTEE San Antomo Fannl)' Endeavors 

CONTRACT PERIOD Conn act ExeculJon - Earher of September 30, 2010 or ProJect CompletIOn 

PROJECT MISSION 

The mISSIOn of tlus project IS to plovlde employment trammg and mdependent ltvmg skills, trammg, 
and servIces to persons who suffe, from mental Illness and homelessness 

PERFORll'lANCE MEASURES 

Input 
01 Total CDBG Funds 
02 Total Other Project Funds 

Output 
o I Total CDBG ExpendItures 
02 Total Other Expenditures 
03 Number of Chents Served 
04 Number of Chents Completed 

Efficlenc\ 
01 Avg CDBG Cost Pel Clent 
02 Avg TotaJ Cos~Per Cheu-

Effecllveness 
0] % of CDBG Funds Expended 
02 % of Other Project Funds Expenaed 

GOAL/ADOPTED 
FY 2009-2010 

$30000 
$25.1 652 

$30,000 
$25,1,652 

28 
28 

$1,07 ] 

$9095 

100% 
]00% 



ATTACHMENT II 

PROJECT BUDGET 

1 BUDGET DETAIL 
2 AGENCY Flli'DL'-lG SOliRCES 



BUDGET DETAIL 
COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM 

CITY OF SAl\" ANTONIO 
FY 2009-2010 

SUB-GRAl\'TEE San AntOlllO Farmlv Endeavors 

PROJECT NA.ME Fanweather Lodge 

CONTRACT PERIOD Contract ExecutIOn - Earher of Seotember 30 2010 or Project CompletIOn 

NONE 

NONE 

Typer,.". I 

TOTAL 

NONE 

NONE 

SALARIES" 

PosItIon ;- Total 

FRlNGE BENEFITS"" 

Tvpe ,.,. Total 

CONTRACTUAL .,.,. 

SerVIce Detail Total 
Trammg Services-
28 paIiIclpants @ $35 week $30000 00 

l'i"ote Thele are 9 offiCIal trammgs pel 
month Total cost to be charged fOI one 
mdlvidual pel month IS $]40 00 

$30,00000 

CAPITAL OUTLAY ~,.,. 

DescriptIOn I Total 

I 

OTHER +H 

DeSCriptIOn i Total 
, 

I 

* Attach Job DescnptIOns 
** IndIcate Fonnula for DetelTI1lnatIOn 

*,,* ReqUITes Pnm C,ty Approval 

! 
Other 

I 
CDBG 

Fnndmg Amount 

I I 

Other CDBG 
Fundma Amount 

Other I CDBG 
Fundmg Amount 

£0 $3000000 

$30,00000 

Other CDBG 
Fundrng Amount 

Other CDBG 
Fundmg Amount 

i 

I 
I 

i 

I 
, 

, 



AGENCY FUNDING SOURCES 

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM 
CITY OF SAN ANTONIO 

FY 2009-2010 

SUB-GR.AJ-HEE San Antomo Fmmly Endeavors 

PROJECTNA1JE F~a~I~_"W~e~a~tl~le~r~L~o~dg~e~ ________________________________________ __ 

CONTRACT PERlOD Contract E}..ecutlOn - Earhel of September 30, 2010 or PloJect CompletIOn 

PROGRAM ALL FUNDING SOURCES Al"\10UNT 

Famveailie, Lodge Fmrweailiel ProfessIOnal ServIces $50004 

F amveailiel Lodge CDBG FY 2009-2010 $30,000 

Farrweailier Lodge Umted Way $86448 

I 
Farrweailie! Lodge Rents $36000 

Farrweailiel Lodge IndlVl dual ContnbutlOns S 10065 

Fall"Weather Lodge Intelest mJd DIvIdends $351 

F arrweatller Lodge San Antomo Farmly Endeavors 71,78L 

I 
, 

, , , 
I 



ATTACHMENT III 

FUNDING GUIDE 



Consolldoted Human Developm(!ll. Ser-Vlces RFP 

CITY OF SAN ANTONIO 

CONSOLIDATED HUM4N DEVELOPMENT SERVICES FUNDING POOL 

FLJ'NDING GUIDE 

CollaboratiVe Effort 

-, ~ 
- - --ill 

IUI_I_'t 
11,111" 
liIIIllII 

I·n 
!.lUI 
l1/li.11 , ..• 
IU 
In 

Crty of San Antonio Depa\ tlnents of Commullny Illltianves, ECOllOll1JC Development, Gl ants MonitorIng & 
Adnumstrabon 

FY 2009 and£Y 2010 

1 

I 

--~ 
, 



Consolidated Human Developmelll Sel vIces FFP 

Page 

I OvervIew 4 

II Contract AdmllllstratlOn 5 

A Department of Grants Momtonng & AdmlmstratlOn 
B Department of Commumty Imtlatlves 
C Department of Econonnc Development 

5 
5 
7 

III Statutory GUldelmes and SpeCIal ProvlSlons 

A Commumty Development Block Gumt (CDBG) Contractors 7 
B Clutd One Development Fund (CCDF) ContractOls 11 
C Commumty Servlces Block want (CSBG) ContractOlS 13 
D Emelgency Shelter GIanI (ESG) Contlactors 13 
E Housmg OppOliUlulles fOl Pelsolls WIth AIDS (HOPW A) Contractors 16 

IV Glossary of TemIS 18 

v Refelences (WebSIte addresses appllcable laws regulatlOllS andpollcles) 
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Consohdatea Human Dellelopmelll SenJlce$ RFP 

I OVERVIEW 

In an effOli to maxmuze financIal lesources dunng fiscal years 2009 and 2010, the CIty of San 
AntOlllO (the "CIty") through Its Departments of Grants MomtOlmg & Ad,llilllstrallOn, COlmnuruty 
Imtlatlves, and Econonuc Development have establtshed a Consoltdated Publtc ServICe FUlldmg 
process Slllce funds provIded are competitively allocated, olgaruzatlons mterested m proVldmg and 
admllllstenng these Publtc SerVlce acttvltles ate encouraged to subnut a proposal htghhghtmg tilerr 
specIfic plOgrams and detatlmg cunent reSOUlces avatlable to conduct the atltlclpated actlvlues The 
competttlve soltcltahon penod shall begm m February 2008, md effectively culmmate m subnusslOn 
offundlllg reconunendatlOl1S and budget adoptIOn June 2008 Although some fundmg SOUlces may 
be avatlable aloUlld July 1, 2008, most fulldmg SOUlces shall be avatlable for Ielease on 01 about 
October 1 2008 Other funds, as they may become avaLlable thtoughout FY09 atld FYlO for 
servIces procUled tlrrough the consolIdated RFP may be awalC1ed at a later date WIth approval of C':Y 
CouncIl ofthe CIty of Satl AntOlllO 

FUlldmg nom the Consoltdated HU1l1m Development ServIces Fundmg Pool RFP of CIty CouncIl 
("CIty Funds") shall Iepresent a l1Illlted pelcentage of ilie total agency levenues md expenses fOl 
FY2009 md FY20l0, whtch percentage IS estabhshed by CIty CouncIl and IS subject to change The 
pelcentage ofilie tota! agency revenues atld expenses that replesents 11on- C,ty Funds IS somet1Illes 
refened to as the agency's "match' requrremem ContractOl shall comply wIth any matchtng fund 
reqUlrements set by ety Council that apply to Conti actor s contJact, regardless of when such 
requrrements are passed CUlTently If Contractor leceIVes $1 00000000 or more m CIty Funds 
through thts RFP tllen ilie =oun( of CIty Funds lecelved shall be 11T1llted to not more thatl 35% of 
the levenues f01 all of ContJactOl's operatIOns atld actIvIties t,1tat Contract01 has budgeted to be 
expended each fiscal yeat for FY2009 and FY2010, respecltvely If ContractOl receIves less tilan 
$1 000,00000 m CIty Funds tlrrough tins RFP then the amount of CIty Funds receIved shall be 
lnmted to not more thm 50% of the levenues for all of Contractor's operatIOns and actiVIties that 
ConllactOl has budgeted to be expended each fiscal year for FY2009 atld FY2010 lespectlvely 
These ltnuts are not based on ilie Tevenues f01 ilie Project but are based upon atld detennmed by ilie 
revenues for all of the Contractor's operatIOns atld actIVItIes m each contract yeac 

Contractor shall plovlde to the Matlagmg CIty Depanment acceptable eVIdence, as detennmed 
solely by ilie DIrector of the Mmagmg CIty Departtnent, that Conti actor has secUled revenues from 
sources other thm nom the CIty ("Non-CIty Fundlllg") ill atl amount iliat meets ilie requued rumt no 
latel thm December 31, 2008 for FISCal Year 2009 and no latel than Decembel 31 2009 for FIscal 
Yeal20l0 If Contractor does not plovlde the Managlllg CIty Department WIth acceptable eVldence 
of the requlled amount of ''Non-CIty Fundmg" by Decembel 31 of the lespectlve contract year, ilien 
the ContractOl Ullderstands and agtees that the Dlrect01 of the Matlagmg CIty Department may 
reduce the amount of 'CIty Funds" plOvlded to Contractor m Older to comply WIth thts 11l1l1t WIthout 
obtalll11lg the approval of the CIty ConncLl 

Funds reduced as a result of eIther of the reqUIrements above may be reprograrmned 

______ Contractor agrees that all amendments to my of .!he a.pp1!c:~le ~?,~1l1 iliIss::.~nllact ~c1udmg _the __ ~ 
Fund1l1g GUIde atld Federal Compltance Manual shall be 1l1coIpOlated automaucally mto ilie 
Contract 

3 
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Conso/waled Human Development Services RFP 

II CONTRACT ADMINISTRATION 

A Department of Grants l\'[ollItorrng & AdlllilllstratlOn AdllllDlstered Contracts 

All Contracts adnnmstered by the Department of GIants Momtonng & AchmmstratlOn shall comply 
WIth the fol!owmg SpecIal ProVISIOns 

1) Contractm understands and agJees from commencement date of contract executIOn to gathel 
mfonnatlOn and data relatIVe to all progral=atlc and financlallepmtrng 

2) Contractor undelstands and agJees that It WIll coopelate WIth the Department of GIants 
Momtonng & AdnnmstlatlOn staff m such a way so as not to obstruct or delay ItS momtonng 
of Contractor's perfolmance and that It shall deSIgnate one of Its staff to coordmate the 
momtonng PlOceSS as requested by CITY staff 

3) Contractor shall enswe that all servIces ale consIstent WIth the CIty of San Antomo 
Consohdated Plao located at 
httpllwww saoaJ1tomo gov/hcdlpdff?005%202009%20FlVe%20Year%20PIanpdf Only 
CDBG Pubhc ServIce funds WIll be dlstnbuted through the Request for Proposals genelated 
III connectIOn WIth tills Fundlllg Gmde 

B Department of Co=umn ImtlatJves Adffil1llstel ed Contracts 

All Contlacts adm1il1stered through the Department of Comrnuruty IrntlatJves shall comply "11th the 
followlllg SpeClal PlovlslOns 

I) Contractor shall comply WIth the Depaltment of Commuruty IrntJatJves' pohcy on Supportive 
ServIces as well as any othel Department of Comrnumty Irntlatlves polICIes apphcable to 
Delegate AgenCIes ApphcabIe poliCIes shall be prOVIded to ContJactm by saId Department 
upon eJeecutlOn ofthe contract 

2) Contractm shall plOvlde faJIDly outreach servIces and/or apphcatlOn assIstance for the 
Cillidren's Health Insulance Prograln (CHIP) Contractor shall also provIde mformatlOn on 
the TexCare Partnersillp pI OgJ am aod apphcatJon assIstance for ellgJble cilllchen who are not 
currently covered undel a health illsmaoce plan Contractm shall also mamtam alld pI0vlde 
to the Cm"s Departlnent of Commumty InItIatIVes ill a monthly lepor:, the followillg 
mfmmatlOn 

1 nurnbel of ehgJble cillich en not covel ed by a health mSUlance plan, and 
2 mfonnatJon and appllcatlOn asSlstallCe provIded by the Contractor to ehgJble 

faJIDhes 

3) Contractor shall dlssemmate mfomlatlOn on the School Readmess GUldelmes (helemaftel 
referred to as "Readmess GUldelmes ') progJarn to all pJOgJalll particIpants and to the genelal 

---- ---- -----publIc Contlactor shall mamtam recmds on the amount aJld t)ipe -of outreach efforts m-l~--' 
I 
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COllsohdated Human Development Sel Vlces RFP 

dlssernmatIOn of lllfonnatIOn on the Readmess GUldelllles, and shall snbmlt on a monthly 
basls 1 eports of saId I ecO! ds to CIty's Department of Commuruty hlltJatlves 

4) The contractor shall dlssemlllate lllfonnatIOn to the genelal pubhc on lllfolmatlO11 about the 
Women, Infants and ChIldren ('NIC) Progtam The conliacto! shall assIst fanlllles, who may 
be ehgtble fOI WIC servIces, m locatmg a WIC pIDgram office and pIDvlde the necessary 
refenal to the farmly The contractor shall prOVIde mfonnatIOn about other potentIal sources 
of food assIStance m the local area to mdlvlduals who apply for the WIC program, but who 
cannot be served because the pIOgtam IS opelatmg at capacIty ill the local alea 

5) The contractor shall dlssemmate mfoIDlatlOll to the general public on illfonnal1on about the 
Texas Food Stamp Progtam TIle contractO! shall assIstant falruhes, who may be elIgtble fO! 
food stamps, m locatmg a pIDgtam office and plovlde the necessary refenal to the farmly 

6) The connactOl shall become falmlIar WIth othel baslc health and human servIce progtams 
offered tlnough the Texas Department of Health, the Texas Department of Human SefV1ces, 
Bexal County the Clty of San AntOlllO 01 othel pnvate/publIc agencIes that asSISt low illcome 
farmhes The conn actor shall be prepared to offer basIC refeITals to these servIces based on 
the mdlVldual needs of the farmly 

7) Contractor shall dlsseTIllTIate mfonnatlOn to the general public on the benefits and ellgtblhty 
fO! the FedeIal Earned Income TaA and Clllld Care Cledlts ContractOl shall provIde 
partIClpants WIth lefeITals to the CIty of San ll.ntoll1o, Department of COlllmumty Imtlatlves, 
and Volunteel Income TaA Asslstance (VITA) program If aVallable, the connactOl shall 
pIOvlde office space fOl VITA volunteers to complete taA returns 

8) ContractOl shall allow Clty'S Department of Commulllty Imhahves' COIT1111uruty ACl10n staff 
to lialn Conliactor s staff ill certlf'ymg partlclpants for SAWS Water Affordability Prograln ill 
clIent venficatlOn apphcatlOn pIOcesses and mOllltonng the C=pa!gn Conhactol staff shall 
provlde asslstallCe ill the nnplementahon of the SAWS Watel AffoldabllIty PIOgraln 
Campalgn Contractor shall complete necessary documents and a monthly SU1=ary 1 eport on 
the number of households asslsted, and forward sald monthly reports to the COTIllTIUlllty 
Achon Office located at 115 Plaza de Almas Ste 150, San Antorno TX 78205 Cornmurnty 
ActlOn staff shall proVIde support for contractor m the e)"ecutlOn of these tasks on all on
gOillg baSIS SpeCIfic illstrucl10ns on plovldmg these servlces shall be pIDvlded to ContractOl 
upon executlOn of tins connact 

9) ContractOl agtees that It may be selected to proVIde elIgtbllIty detenmnatlOn serYlces to the 
City for utllIty assIstance credlts through PlOjects ~W ARl\1 (Wmte] AssLstance Rehef 
MobLhzatwn) and REAP (ResLdentwl Energy AssLstance Partne] ShLP, Inc) to 10W-lllcome 
and elde!ly reSIdents who are CIty PublIc Servlce ("CPS") customers ContractOls may at the 
sole dlscretlOn of the CIty be leqmred to pelfolm these dunes 

If selected by Clty to conduct Project WARM and REAP ehgtblh1:y detennmatlOn serVIces, 
ConhactOls understalld alld agree that sald servIces are part of the conSlderahon for the CIty's 
award of funds ContI actors further understand and agree that CIty ma" not 
compensate Contractors for sald services Contractor further undel stands and agl ees 
that Cit\' rna" not lelmbUlse Cont13ctor fOI an" costs or expenses aSSOCiated With-saId 
services or fO! Contractor malong aSSIstance credIt I ecommendatlOns to CIty 
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Consollda/en Human Develoomellf Sen'lCes Rr"""'P 

ContlactOl shall allow CIty'S Depaliment of Commurnty Irnt,atlves', Commurnty ActlOn 
staff, to tram Contractor's staff m plOvIdmg ehgIbIhty deternunatlOn serVIces for Proj ects 
~T ARM and REAP SpecIfic mstructlOns on plOvldmg these servIces shall be plOvlded to 
ContractOl upon executlOn of tins contI act 

10) ContlactOl agIees that It may be selected to particIpate m the Homeless Management 
Information System (HMlS) plOject of the CIty of San Antomo funded through the U S 
Depal1ment of Housmg and Ulban Development PalilClpatlOn m HMlS must meet all 
requITements of HMIS Contractors may, at the sole d,scretlon of the C,ty, be reqUIred to 
perform these duties 

11) Contlactor agrees that It may be selected to particIpate m the Clnld Care Smgle Portal of 
Entry (SPE) project of the CIty of San Antorno PartiCIpation m SPE must meet all 
requITements of SPE ploject rules Contractors may, at the sole d,scretlon of the CIty, be 
requITed to perform these dunes 

12) Connactor aglees to make leports to the CIty of San Antorno, Depaliment of Commurnty 
IrntIatlves m the form requested by the CIty 

C Department of EconoITllc Development 
All Workforce Development Delegate Agency Conti acts will be adlTull1stered through the 
Depa11ment of EconoITllc Development All WOlkforce Development Delegate Agency 
Contracts shall comply WIth the followmg 

1) ContraclOr shall comply WIth all EconomIc Development Depal1ment pohCles applicable to 
Delegate AgenCIes Appbcable poliCIes shall be provIded to Contractor by me Depaliment 
upon executlOn of the contI act 

2) Contractor shall become falillhar WIth othel basIC health and human se:vlcellroglams offered 
through the Te)"as Depa11ment of Health the Texas Depal1ment of Human SerVIces, Bexal 
County, the CI~y of San Antorno or othel pnvatelpubhc agencIes that asSIst low mcome 
fanllhes ConnactOl shall be prepaled to offer basIC refenals to these servIces based on the 
mdl\'ldual needs ofihe llarllclpant 

3) Contractor agrees to make IepOlis to the CIty of San Antorno, Econonuc Development 
Depa11ment m the form requested by the CIty 

ill Statutory Gmdelmes and SpeCIal PrOYlSlOnS 

A COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) 

CITY has receIved certalll funds nom the US Department of Housmg and Urban Development 
(HUD) under TItle I of the Housmg and C0111lnunlty Development Act of 1974, (heremafter 
I efen ed to as Commumt)' Deyelopment Act) as alnended for utIlIzanon m connectIon WIth Its 
COlnrnurnty Development Block Glant (CDBG) PlOglarn fOI Public ServIce The fedelal 
government defines Public ServIce progIalns as "achvltles dIrected towards unprovmg employment 
ClUne 1l,evennon, - cruld care nealth, drug abuse educatlOn~energy conservation-;-weIJare;-Ol 
recreatIOnal needs " 
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Consolidated Humal! Del'elopmenl Sen'lces RFP 

Income Eligibility ReqUlrements for Commulllty Development Block want (CDBG) 

The Commulllly Development Block GI ant (CDBG) IS a grant provIded by the U S Department of 
Housmg and -urban Development The Department of GIants Momtonng & AdrmlllstIatlOn 
adtnU11stels the gtaut f01 the CIty of San Antomo for use III levltalIzmg neIghborhoods provldlllg 
aff01dable housmg, expandmg economIc oPP01iumtles, and l111plOVlllg commumty facIlItIes and 
senrlCes 

NatIOnal Objectives 
An actIvIty must meet one of the followmg CDBG NatIOnal ObjectIVes to be elIgtble to lecelve 
funds 

(1) Benefit low- and moderate-mcome farmlIes 
(2) PI event or ehrmnate slums 01 blIght, 01 

(3) Meet other urgent commumty development needs 

PopulatIon to be served and Beneficlanes 

In most cases, as dnect beneficlanes, clIents benefitmg nom CDBG supported publIc senllce 
acflvltIes must be documented as havmg gross annual household mcomes not exceedillg 80% of San 
Antomo's medIan mcome, adjusted for household sIze m accordance WIth BUD SectIOn 8 Income 
GUldelilles 

The Department of Grants MOlllt01mg & AdtmmstIatIon has establIshed a Fundmg PolIcy undel 
whIch each applIcatIon will be conSldeled Tlus polIcy IdentIfies a numbel of general and actlvlty
spectfic objectIves that must be met ill O1del for an applIcatIOn to receIve further consIderatIOn 

The Fnndmg PolIcy also makes clear that the Federal CDBG regulatIOns allow up to 15% of the 
annual grant to be allocated to publtc servIce progt ams Howevel the City WIll awara funds to 
publIc sel-Vlces based on CUlTent fundmg pnontIes PublIc servIces mc1ude but are not 111lllted to 
those programs concerned With employment cnme p,eventlOn chIldcare day care health care, drug 
abuse preventIon, educatIOn mental health, energy consel-vatIon welfare, or recreatlOn 

Contractors recen'lIlg contracts adnllmstered by the Department of Grants Morutollng & - -
AdllllllistratlOn shall comply WIth the followmg SpecIal ProvISIons 

1) The fedelal government defines PublIc Servlceprograrns as actIvit,es' drrected towards l111proVlllg 
the commumty's publIc sen'lces and/or faCIlItIes mc1udlllg, but not 1l111lted to, those concerned With 
employment, cmne pleventIon, c1uld care, health, dt-ug abuse, educatIOn energy conservatIon, 
welfare, or lecleatlOnal needs" ill most cases as dllect beneficlar"les clIents benentmg from CDBG 
supp01ted PublIc Sel-vlce actIvItIes must be documented as havlllg gross annual household 1l1comes 
not exceedtng eighty-percent (80%) of San Antomo's medtan mcome, adjusted f01 household SIze 111 

accOldance WIth BUD SectlOn 8 Income GUldehnes In addItIOn, HUD CDBG regulatwlts 1 equu e 
the Public ServICe pi ogl am to be a Itew sel vice 01 demonstl ate a quanrl[Ulble Lltcrease In the level 
o(an eXIstLltg sel VIce 

2) Successful Proposers funded tlhough CDBG WIll be subject to the followmg SpeCIal provIsIOns 
---- -- ----------- -

• Department ofLabOl RegulatIOns (29 CFR Part 5, as amended) 
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ConsolIdated Human Development Services RFP 

• The Copeland Anti-KIckback Act (18 USC 874), as amended and as supplemented by 
Department of Labol regula:lOns (29 CRF Part 3, as amended) 

• The Contract Work HoUls and Safety Standards Act (40 USC 327 et seq), as amended and 
as supplemented by Department of Labor legulatlOns (29 CFR Part 5, as amended 

• EAecutlve Order 11246 (Equal Opportumty) as amended and as supplemented by 
Department ofLabOllegulatlOns (d1 CFR, chaptel 60 as amended) 

• CFR TItle 24 CFR Subpmi A Part 84 ProcUlement Standards for Non-PlOfits 

3) Contracto! shall comply With appllcable umfoml admlDlstratlve requIrements as promulgated m 
TItle 24 CFR 570 502 

4) Contlactor furthet assures mId certIfies that If the regulatIOns and Issuances plOmulgated pUlsuant 
to the Commumty Development Block GIant lUles and gmdelmes are added to, amended or levlsed, 
It shall comply WIth them or notify the CIty as proVided III thIs Contract Conti actor undelstands and 
agrees that If the regulatIOns and ISsuances promulgated put suant to the Commumty Development 
Act are amended or revised It shall comply WIth them or otherwIse umnedlately notIfy CIty pUlsuant 
to the PlOVIS1OllS of ArtIcle XXVI (26 1) oftms Contract 

5) ContractOl Ulldelstands and agrees that ebglble actIVItIes funded Ul1der the Commumty 
Development Block Grant (CDBG) Progrrun, must meet the NatIOnal Objectives as defined 111 the 
Code of Federal Regulations, 570208 (a)(2)(1)(A) stating that the services proVIded must be a dIrect 
bet1efit to "low ancmodelate" mcome-lrmIted c!tentele 

6) ConlJactOl assures and celilfies that It Will comply ,,~th me reqUlrements of the Commumty 
Development Act mId With all apphcable Corrunulllt)' Development Block Grant (CDBG) regulatIOns 
plOmulgated there Ul1der as Title 24570200 of the Code of Federal RegulalJons 

7) Contractor assures that all conlJactors and sub conn actors recelvmg funds m COIDlectIOn With a 
CDBG funded project shall comply With, any and all app!tcablemles and regulanons as comamed m 
the CITY s Federal Compbance Manual A copy of saId Federal Comphance Manual shall be 
proVIded to Conn actor as part of evel)' Conti act awalded 111 COIDlectlOn WIth tillS Ploject In the 
event of conflict benveen tlu.s ContT act. and the Federal COl1tplLance Manual. tlte Fedel al 
Complwnce Manual shall controL SaId Manual !s attached hereto. and lncorporated herem (or 
all pUi poses as "Exh!b,t 1" to th,s Fund",!! Guwe 

8) The followmg SpeCIal CondItIOn Clauses rue app!Jcable to all CDBG, HOME, ESG and HOPWA 
Conn acts ruld 10rul documents 

CONTRACTOR acknowledges undelstands mId aglees to comply WIth the followmg 
federal regulahons as plOmulgated 111 SectlOn 3 Clause of the Housmg and Urbml 
Developmem Act of 1968 as mnended 

A TIle wOlk to be performed undel tlus connacr IS snbJect to the requIrements of Section I 

3 of the Bousmg and Urban Development Act of 1968, as amended, J2 USC ----I 
170(1)(u) (SectIOn 3) The pmpose of Sechon 3 IS to ensule that employment and I 
other econOIDlC opporturuttes genelated by HUD assIstance or HUD-asslsted projects ~ -- i 

8 I 
I 



Consolidated Human Development ServICes RFP 

coveled by Sect10n 3, shall to the greatest extent feasIble be dnected to low- and 
very low mcome persons pmilcularly persons who me reC'p,ents of HUD assistance 
forhousmg 

B The pmiles to tlus contI act agIee to comply WIth HUD s legulatlOns m 24 CFR part 
135, winch Implement SectIon 3 As eVIdenced by thell execntlOn of tins contract, the 
pmiles to tillS contI act certIfy that they are under no contIactnal or other llllpedmlent 
that would prevent them nom complymg With the part 135 legulatlons 

C The contI actor agrees to send to each labor OlgmllzatlOn Ol lepresentalIve of workers 
With wluch the contract has a collect,ve bargalillng agreement or othel undelstandmg, 
If any, a notIce advlSmg the labor orgaruzatlOn or wOlkers' representatIVe of the 
contIactOl's coIDlmlInents under tlus SectIOn 3 clause, and Will post COPleS of the 
nolIce m conspicuous places at the work site whel e both employees and applIcants for 
trammg and employment pOSItIOns can see the notICe The notIce shall descnbe the 
SectIOn 3 pleference, shall set forth mmmlUm numbel and Job tItles subject to lme 
availabilIty of appientIceslup and trammg pOSItIons, the qualIficat10ns fOl each and 
the name and locatIOn of the pelson( s) takmg applIcatIOns for each of the posillons 
and the antlClpated date the work shall begm 

D The contI actor agrees to mclude tius SectIOn 3 clause m every subcontract subject to 
complIance With legulat10ns m 24 CFR part 135, and agIees to take appropnate 
actIOn, as proVided m ml applIcable proVlslOn of the snbconlIact or m thIS SectIOn 3 
clause upon a fuldmg that the subcontractor IS m VIOlatIon of the regulat10ns ill 24 
CPR pm"! 135 TlIe contractor will not subcontract WIth any subcontractor wbele tile 
contractor has notIce 01 knowledge that the snbcontractol has been found In v101atIOn 
of the regulalIons ill 24 CFR pmi 135 

E The contractor will celufy that any vacant employment pOSItIOns, illciud111g trmn111g 
pOSIlIollS, that are filled (1) aftel the contractor IS selected but before the contract IS 
executed, and (2) WIth pel sons othel than those to whom the regulalIons of 24 CPR 
part 135 requne employment opportumtJes to be dITected where not filled to 
cncumvent the contIactOl s obhgatlOns undel 24 CFR part 135 

F Noncomphmlce With HUD's leguJalIons m24 CFR part 135 may result 111 sanctIons 
tennmat!On of thIs contI act fOl default, and debarment Ol suspensIOn flom further 
HUD-aSSIsted contlacts 

G With respect to work performed m COlllectlOn With SectIOn 3 covered Inchan housmg 
asSistance, SeclIon 7Cb) of the Indian Self-DetermmatlOn mId EducalIon AsSistance 
Act (25 US CC 450e) also applIes to the wOlk to be perfolmed undel tlus contract 
SeclIon 7(b) lequlTes that to the gIeatest extent feasible (I) pleference and 
oppOltumlIes fOl lIammg and employment shall be g1Ven to Indians and (n) 
pleference 111 the award of conlIacts and subcontracts shall be g1Ven to Indian 
orgaruzalIons mId Indian-owned EconomIC Enterpnses Pmiles to tlus contract that 
me subject to the prOVISIOn of SectIOn 3 and SectIOn 7(b) agIee to comply WIth I 

i SectIOn 3 to the maxJmum extent feaSible, but not m delOgatIon of comphmlce WIth 
Sect10n 7(b) - - - --~ - ----- -- - --~ 
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B Child Cm e Development Fund Block Grant (CCDF) 

The City of San Antoruo lecelves CCDF funds through a contract with the Alamo Workforce 
Development Inc helemaftel refened to as Alamo WorkSource Based on avallablhty federal 
matchmg funds will supp01i local IDloatlves that 1lTIprove the quahty of eally crue and educatlon 
pJOgrarns for young ruld school age clnlillell tlnough Quahty Improvement Actlvltles (QIA) and 
family strengthemng stlategIes Fundmg may be awalded nom multlple sources mc1udmg US 
Depruiment of Health and Human Services Clnld Care Development Fund Block Grant (CCDF), 
Temporary Assistance to Needy Famlhes (TANF), and the US Departlnent of Labol Welfare to 
Work or Workforce Investlnent Act (WIA) progIams 

I) Contractors funded through CCDF shall comply with the folloVl'1Ilg laws 

• Clnld Care ruld Development Block Grant Act of 1990 - CFR Title 45, Sectlons 98 and 99 
contam thelegulatlons f01 the 1lTIplementatlOn and opelatlon of the CCDBG 

• Title VI of the Personal ResponsibilIty and Work Opportumty ReconcIliatIOn Act of 1996 
(HR3734) (Welfare Refonn) amends 42 USC 9858 winch cleates the Clnld Care 
Development Fund (CCDF) 

• Pubhc Law 104-193 
• Pubhc Law 105-33 
• USC Title 42 SectIOn 9858 (The Ommbus ReconcllIatlon Act of 1990) created the Chlld 

Cale and Development Block Grant (CCDBG) ruld authonzes payment for celi8lD child care 
and quality Improvement actlvltles 

• USC TItle 42 Chaptel 7, Subchaptel II SectIOn 418 - SOCial Secunty Act, as amended 
enhtled Fedelal Old-Age, SurvIvors, And Dlsablhty Insurance Benefits 

• USC Title 42 Chaptel 7, Subchapter IV SectIOn 601 through 679 entltled Gr811tS to States for 
Aid and Services to Needy FruD1hes With Clnldren ruld for Clnld-Welfrue Services 

• TAC Tltle 40 Prui 20 - TeJ.as Workforce COilllD1SSI011 
u TAC Title .dO, Pali I Chaptel 73 Subprui A plOvldes the processes and plOcedures f01 the 

admlIllstlatlOn of all programs and servIces recelvmg state financial assistance drrectly 01 
through contractual arrangement m accordance With app!Jcable fedelal CIvil nghts 
regulatlons 

• TAC Title 40 Chapter 801 and 809 
• Texas EducatlOll Code, SectIOn 33 902 
• Labol Code, Title 2, Chaptets 21 81,301 and 302 
• Human ResoU!ce Code, Chaptel 22 (all), Chapter 31, Sectlon 310035, Chapter 44 (all), 

Chapter 73 (all), and Chapter 121 (aU) 
• Goverrunent Code TItle 10, Chapters 771 ruld 2308 
c Texas WorkSolUce COlllilliSSlOll Fmanclal Manual fOI Grants and Contracts - available m 

hrud copy fonnat from the CIty of San Antomo, Depaliment of Commumty Imtlatlves upon 
request 

, Any other apphcable federal, state, and local laws mc!udmg CIty and Alamo WOlkSource , 
Inc rules legulatlOns, pohcles, procedures and Issuances promulgated undel authonty of the 
legIslabon 8lld specIfic plOgram requrrements 

2) ADDITIONAL RIGHTS IN DATA 

Alalno_ Wor.JcSource shall have the nght to leproduc~,'p~bhsh oruse the copy~ghU~fp~enJ~l __ _ 
nghts m all data plOduced tlnough tins Conti act 
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3) ADDITIONAL ETHICS REQUIREMENTS 

a) No employee of Contract01 Or Sub-Contractor, no membel of Contract01 's 01 Sub
Contractor's govemmg board 01 body arld no pelson who e)"el clses any functIOns or 
responslbllttles m the leVlew 01 applOval of the undertakmg 01 carrymg out of trus Contract 
shall partIcIpate 111 any declslOll relatmg to tius Contract whIch affect mslher pelsonal 
pecuruary mtelest 

b) Contractor shall take every reasonable course of actIOn to mamtarn fue mtegnty of ilils 
expendltw.e of pubhc funds and to aVOId favontlsm 8lld questIOnable or llnploper conduct 
Trus Contract shall be adl111mstered m 811 unpartlal marmer free from efforts to gam personal, 
finarlclal or polItlcal benefit tangtble 01 mtangtble Contractor, Its executlve staff and 
employees wrule adrrurustenng ilils Contract shall aVOId sItuations, wruch could gtve fue 
appear811ce that any decIsIon was mfluenced by preJudIce, bIas, speCIal mterest or deslie f01 
personal gam 

c) Contract01 has illsclosed 8lly mterest fact 01 Clicumstance wruch does or may present a 
potential COnflIct of mtelest Contract01 shall munedlately mform the CIty of S811 Antomo at 
the addless m ArtIcle XXVI, SectIOn 26 1 of ilils Contract 8lld Alamo WorkSoUice at fue 
addless m SectIOn (6) below, m wntulg of 8lly potentlal conflict of mtelest wmch llI1ses a1 
any time dunng tile tenn of trus Contract 

4) ADDITIONAL COMMUNICATIONSINOTICES 
In adilltlOn to fue parties hsted ill ArtIcle XXVI Sectlon 26 I of ilils contract Contractor shall 
also subrrut all commurucatlons and notices to Alamo WOlkSource m fue same mannel as set 
forth m ArTIcle XXVI SecTIon 26 I of the contract to the aadress below 

Executlve DIrector 
il5 Tlavls, SUite 220 
S811 Antoruo, TX 78205 

5) ADDITIONAL AUDIT I RECORDS INSPECTION 

In addITIon to fue requuements set fOrtII ill ArtIcle VII Sectron 7 3 8lld ArtIcle VIII, Sectron 
8 I of ilils Contlact, ContractOl furihel agrees fuat all lecOlds and files With lespect to all 
matters covered by 01 lelated to ilils Contract WIll be open fOl 1l1SpectlOn 8lld audit at 8lly 
reasonable time durmg fue teml heleof by lepresentatrves of Alamo WorkSource arId shall 
contu1lle to be avarlable for a penod ofthlee (3) years after tile termmatlOn date heleof If at 
tile end oftluee (3) yeals, thele IS htlgatlOn 01 If tile audIt leport covenng such agteement has 
not been accepted fue Contractor shaliletam the lecolds until the resolutIOn of such hTIgatlon 
01 audIt 

6) ADDITIONAL REQUIREMEN"TS FOR ~MENDMENT 
In addItIOn to the leqUirements set fOlih ill ArtIcle XXIV, SectIOn 24 1 of ilils Contract, 
Contlactor further agtees tbat except when fue telms of ilils Contract expressly proVlde 
otilerwlse, arlY altelatlOns addItIOns or deletlO<1s to the terms hereof shall be by arnenmnent m 
wntmg and apPloved by Managmg Clty Deparbnent and Alamo ,,7orkSou[ce-- ------------
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7) ADDITIONAL REQUIREMENT FOR ASSIGNMENTS 

In addmon to the lequuements set forth U1 Artlc1e XXIII, SectIOn 23 1 of tlns Contlact 
Contactor further agIees that Contractor shall not asslgIl or hansfel Contractor's mterest m tlns 
agreement wIthout the wntten consent of Alamo W01kSource 

8) ADDITIONAL REQUIREMENT FOR SUBCONTRACTING 

In addItIOn to the Iequnements set fOlih m ArtIcle XXV, SectIOn 25 1 oftlns Contract, none of 
the work or selvlces covered by tlns agteement shall be sub-contI acted WIthout the pnor wntten 
consent of ManagIng CIty Depar1:Jnent and Alamo WOIkSource Any WOIk 01 servICes approved 
f01 sub-conllactmg herennder, however, shall be sub-contlacted onIy by Wlitten agreement, and 
unIess specIfic WaIVeI IS granted m wntmg by Managtl1g CIty Depar1:Jnent and Alamo 
WorkSomce, shall be subject by ItS teIIDs to each and every provIsIOn of tlns agreement 
Comphanee by sub-Contlactors WIth tlns agreement shall be the resp01lSlblllty of Contractor 
ContractOl agtees that payment fm selVlces of any approved sub-ContractOl shall be subnutted 
tlnough ContractOl and Contractor shall be responsIble for all paymentsio sub-Contractors 

C Co=umty ServIces Block GI ant (CSBG) 

ApplIcable Laws 

The CIty of San Antoruo lecelVes CSBG funds through a contract WIth the Texas Depa.rtment of 
Housmg and Commuruty Affaus 

1) ContractOls funded tluough CSBG shall comply WIth the followmg laws 

~ Pubhc Law1 03 252 wlnch can be found at wwwncafoigicsbg htln 

• Commuruty ServIces Block GIanUQ USC SectJ.ons 9901 tlnough 9926 

• TAC TItle 1, Prui 1, ChapteI:5 Subchapter A, D1VJ.SlOn 4,Rules § 5144, §:5 145, §:5.1:50 and 
§5 167 -peliammgto Uruform GIants and Management Standards 

2) Persons served tluough CSBG funds must meet mcome ehgtblhty gtllde1rnes mc1udrng havmg 
mcomes at 01 below 125% of the Fedetal Poverty Income Level (FPIL) as estabhshed by the U S 
Depar1:Jnent of Hea1th and Hmnan ServICes 

3) Contractor agrees to adhele to all the Iequrrements of the Results Onented Management and 
AccountabJllty (ROMA) system, a tool deSIgned to measme conSIstent results of the Contractor's 
servIce dehvery throughout the ContractOls serVIce dehvery penod Texas Department of Housmg 
md Connnumty Affans (TDHCA) mandates ttns requllement 111 accoldrulce WIth CSBG Pohcy 
Issuance 98 121; 

D Emergency Shelter GI ant (ESC) 

ApplIcable Laws 

12 
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The CIty of San Antolllo IS the gIantee that lecelves ESG funds tlnough a conhact WIth the US 
Department of Housmg and Urban Development Tlnough tillS RFP, tile CIty makes ESG funds 
aVaIlable to elIgIble ,ec'p,ents, winch can be elthel local government agencIes Ol pnvate nonplOfit 
orgaruzatlOns The Emelgency Shelter GIants progIam provIdes homeless persons WIth basIC shelter 
and essentIal supportIve servIces It can assIst WIth tile operatIOnal costs of the shelter faclhty, and for 
the adrrnrushatlOn of the grant ESG also provIdes short-tenn homeless plevenhon assIstance to 
pelsons at 11lllmnent nsk oflosmg the11 own housmg due to eV1ctlOn, foreclosUle, Ol ulllIty shutoffs 

ESG funds are avaIlable for the rehabIlItatIOn or lemodelmg of a bUlldmg used as a new sheitel, 
OpetatlOns and mamtenance of the facIlIty essentml supportIve sel-vlces (1 e, case management, 
phYSIcal and mental health treatment substance abuse counsellllg, clnldcare, etc) homeless 
prevenllon and gI ant admllllstratlOn 

1) Conhactors lecelvmg ESG funds agIee to match ESG gI-ant funds dol1aI fOl dol1ar WIth the11 OW11 
10cal1y genelated amounts These local amounrs can come from the contractOl or othel fedelal, state 
and local grants, and from "m-kmd" contnbutlOns such as the value of a donated buIldmg, supplIes 
and eqwpment, new staff servICes, and volunteer t111le (See paragI aph 4 on page 16 language 
appears to be a duplIcatIOn) 

2) Contractors funded through ESG shal1 comply WIth the followwg laws 

• 

• 

• 

.. 

USC TItle 42, Secllon 11301 (1998) - TItle N, SubtItie B of the Stewart B McKmney 
Homeless ASSIstance Act as amended 

CPR TItle 2<1 CFR SubpaIi A Part 84, PlOcurement StandaIds for Non-Profits 

ESG RegulatIons - CPR TItle 24, Part 91, SectIon 576 can be found at 
http Ilv.rww hud l!ov/offices/cpdlhomeless/rulesanillegs/regulatlOns/576esg/mdex cfm 

CPR TItle 49 w!uch contams the govermnent WIde leguJatlOns ImplementIng the Umfolm 
RelocatIOn ASSIstance and Real PlOperty AcqwSltIon PolICIes Act of 1970 (also found at USC 
TItle 42 SectIOns 4601-4655) 

3) ContI actor assures that all contractors aIld subcontractors recelvmg funds m cOIDlectIon WIth all 

ESG funded project shal1 comply Wltll, aIly and al1 apphcable rules and legulahons as contamed 111 

the CITY s Fedelal Comphance MaIlual A copy of SaId Fedelal ComplIance Manual snall be 
proVIded to Conllactor as part of every Contract awarded m connectIOn WIth tlus Project In the 
event of conflict between tlus Contract and the Fede! al C011lohance jlfanual. the Federal 
Comphance Manual shall controL Smd Manual,s attached hereto. a!td mcOl pOI ated herem (01 

all OU! poses as "Exh,br./ 1" to flus FUlldmg GUIde 

4) Contractors reCelVll1g ESG funds agree to match ESG glant funds dollar for doliaI WIth then own 
locally generated amounts These local amounts CaIl come from the contractOl Ol other state and local 
gr.ants and must be ill cash or cash eqUlvalent for acqUlSlTIOn, 1 ehabilltatlOn_ 01 new 
construcTIon ploJects ''In-kmd'' contnbutlOns such as the value of a donated buIldmg, suppJtes aIld 
eq111pment, new staff Sel"VlCeS, and volunteel tune may be used as match for serVIce contracts such 
as opeutlOns of a faCIlIty 01 supportIve servIces (Language appears to duphcate language on 
paragl aph 1 of page 15) - - ----- -- - -----
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5) Contractol shall not dlscnmmate agamst "COImrutted Couples" whIch shall be definea as two 
adults of the opposIte 01 same seA who may 01 may not have a mamage ltcense and have been 
cohabltattng p110r to 1 equestmg serVIces 

6) TIle folloWlllg SpecIal CondItIOn Clauses are apphcable to all CDBG HOME, ESG and HOPW A 
Contracts ~md loan documents 

CONTRACTOR acknowledges undelstands and agrees to comply WIth the followmg 
federal regulatlOns as plOmulgated III Secoon 3 Clause of the Housmg and Urban 
Development Act of 1968, as anlended 

A The wOlk to be perfonned under tlus conoact IS subject to the Iequuements of SectIOn 
3 of (he Housmg and Urban Development Act of 1968, as amended, 12 USC 
170(1 leu) (SectIOn 3) The purpose of Secoon 3 IS to ensure that =ployment and 
other econorruc opporttnntJes generated by BUD assIstance or BUD-assIsted plOJects 
covel ed by SectIOn 3, shall, to tile greatest extent feasIble, be dIrected to low- and 
very low mcome pel sons partJcularly persons who are Ieclplents of BUD assIstance 
for housmg 

B The partIes to thts conoact agree to comply WIth BUD's Iegulaoons In 24 CFR part 
135 whIch Implement SectIOn 3 As eVIdenced by then executIOn ofthts contract the 
parlles to thts contract cerMy that they are undel no contractual or othel llnpedunent 
that would prevent them from complymg wIth the part l35 regulaoons 

C The contractOl agrees to send to each labOl OlgaruzatlOn Ollepresentattve of workers 
WIth whIch the contract has a collectIve batgamlllg agreement Ol other understandlllg 
If any, a notICe advlsmg the labor orgatllZatlOn or workers' representa11ve of the 
conoactor s conmntments under t1us SectlOn 3 clause and will post copIes of the 
no11ce In consplcnous places at the work SIte where both employees and apphCat1ts for 
tratnmg and employment posl11ons can see the notIce The notIce shall desc11be the 
Secllon 3 preference, shall set fort11 mmnnum number and Job TItles subject to hrre, 
avatlablh1y of appren11ceshIp and tlallllllg posltlOns the qualIficatIOns for each and 
the name -and 10catlOn of the person(s) takmg apphca110ns for each of the pOSITIOnS, 
and the antlclpatea date the wOlk shall begm 

D The contlactOl agtees to mclude tills Sectlon 3 clause m evel), subcontract subject to 
complumce w,th regulatIons ill 24 CFR part 135, and agrces to iaKe appropnate 
actIOn, as provIded m an appltcable p1OVlS1On of ilie subcontract 01 III tlns Sechon 3 
clause upon a findlllg that the subcontractor IS l1l v1Ola11on of the regulatIOns l1l 24 
CFR part 135 The contJactOl wIll not subcontract WIth any subcontractOl whele the 
conllactor has notJce or knowledge that the subcontractOl has been found III VIOlatIOn 
of ilie regulatlOns m 24 CFR part 13 5 

E The contractor Wil! certtfy tMt any vacant employment pOSItIOns, mcludmg tralllmg 
pOSItIOns, that ale filled (1) aftel the contractol IS selected but before the contract IS 
e>.ecuted, atld (2) WIth pel sons other than those to whom the regulatlOllS of 24 CFR 
palt 135 IeqUITe employment opporttnntJes to be dnected where not filled __ to _~~i 
-circumvent the contract01-s ob1IgatIOns under 24 CFR part 135 --- -- I 
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F Noncomphance wIth HUD's regulahons m 24 CFR prui 135 may lesnlt m sanctIOns, 
tenmnatlOn of trus conhact fOJ default, and debrument 01 suspensIOn nom furthel 
HUD-asslsted contracts 

G WIth respect to work pel formed lJ1 comlechon wIth SectIOn 3 covel ed IndIan hous111g 
assIstance, SectIOn 7(b) of the Indlrul Self-DetenmnatlOn and EducatlOn AsslstrulCe 
Act (25 US CC 450e) also apphes to the wOlk to be perfomled undel tills contract 
Sechon 7(b) reqUlIes that to the greatest extent feaSIble (1) pleference and 
opportnrntles for trammg and employment shall be given to IndIans, and (n) 
plefelence 111 the award of conhacts and subcontracts shall be given to IndIan 
orgarnzahOns and Indlrul-owned EconomIC Enterpnses Prulles to tills contract that 
rue subject to the provlslOn of SectlOl1 3 and SectlOn 7(b) aglee to comply WIth 
SectlOn 3 to the maxnnum extent feaSIble, but not 111 deroganon f comphance WIth 
S ectlOn 7 (b ) 

E Housmg Opportumtres for Pel sons WIth AIDS (HOPW A) 

AppilcabJe Laws 

The CIty of San Antorno receIVes Housmg Opportumty fOJ PeJ.sons W,th AIds (HOPWA) enhtlement 
funds through a contract WIth the U S Department of Housmg and Urb3l1 Development (HUD) The 
HOPWA Program was estabhshed by (HUD) to addless the speCIfic needs of persons J,V111g WIth 
Human ImmunodeficIency Vnus (HIV/AIDS) 3l1d therr famlhes HOPWA makes grants to local 
commumhes States and nonprofit organIZatIOns for plOjects that benefit low-mcome persons 
medIcally dIagnosed Vi'lth (H.iV/AIDS), ruld thelT farmhes HOPWA fundmg proVIdes housmg 
asSlStance and related supportIve sen'lces as part of HUD's Consohdated Plallil1l1g rruhatlVe that 
works 111 pruiners!11p WIth cOl111numhes ruld nelghbOJhoods m manag111g fedela! funds applOpnated to 
HIV/AlDS progranls HOPWA grantees rue encouraged to develop commurnty-wlde strategies and 
form pruinersrups WIth ruea non-profit Olgrul1zatJons 

1) ContractOls fuIlded through HOPWA shall comply With the follow111g laws 

• 

• 

• 

HOPWA RegulatJons - CFR Tltle 24, Pru1 91 SectJon '574 C3l1 be found at 
http //w"·,'w hud goviofficesicod/31dshousmg/lawslegs/regs/mdeA cftn 

Amencans w,th D,sablhtles Act at "USC 42 12101-12213 as coilified under CFR TItle 28 

CFR TItle 49 wruch contams the govelmnent wIde regulations 1l11plementmg the Uruform 
RelocatIOn ASSIstance and Real Property AcqulsltJon Pohcles Act of 1970 (also found at USC 
TItle 42 SectJons 4601-4655) 

2) Contractor assures that all contractors and snbcontractors lecelVmg funds ill connechon WIth a 
HOPWA funded project shall comply WIth, any and all apphcable rules 3l1d regulatlOlls as contamed 
m the CITY's Federal ComplJance Manual A copy of sald Federal Comph3l1ce Manual wruch shall 
be PIOVlded to Conhactor as part of every ContJact awalded 111 connectJon WIth tills Project In the 
event of conflict between tlus Contract, and the Fedewl Comphance Manual, the Federal 
Compl!ance Manual shall control Said Manual IS attached hereto and l/tcorporated herem for 
all purposes as "E:>']ubit 1" to thiS Fund/n? GUIde 
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3) Contracto! shall not dlscmmnate agamst "Comrmtted Couples" wluch shall be defined as two 
adults of the opposite or same sex who mayor may not have a marnage license and have been 
cohabltatmg pno! to lequestmg servIces 

4) The followmg SpeCIal Condll!on Clauses are applicable to all CDBG HOME, ESG and HOPWA 
Contracts and loan documents 

CONTRACTOR acknowledges, undelstands and agJees to comply WIth the followmg 
federal legulatlOns as promUlgated m SectIOn 3 Clause of the Housmg and Ulban 
Development Act of 1968, as amen<;led 

A The work to be performed undel tlus contract IS subject to the lequrrements of SectIOn 
3 of the Housmg and Urban Development Act of 1968, as amended, 12 USC 
~ 70(1)(u) (Section 3) The purpose of Section 3 IS to ensure that employment and 
other economIc OpportulUtJes genelated by BUD assIstance or BUD-asSIsted projects 
covered by SectJon 3, shall, to the greatest extent feasIble, be drrected to low- and 
very low mcome persons, partIcularly persons who are recIpIents of BUD assIStance 
forhousmg 

B 'The parlles to tlus contract agJee to comply wIth HUD's legulatJons m 24 CPR pilli 
135, whIch Implement SectIOn 3 As eVIdenced by theIr execution oftlus contract the 
partIes to tills contract cemfy that they are under no contracroal 01 othel 1111pedrrnent 
that would prevent them from complymg ,,~th the pilli 135 regulallons 

C The contractor agJees to send to each labO! orgamzatlOn O! replesentatlve of workels 
WIth whIch the contract has a collecl!ve bargammg agJeement or othel understandmg 
If any a notIce advISIng the labor OlgamzatlOn or workels replesentatlve of the 
conllacto! s COl1illl1l!nents undel tills SectIOn 3 clause and will post copIes of the 
notice m conspIcuous places at the work sIte whele both employees and applicants for 
llammg and employment posItions can see the nolice The notice shall descnbe the 
Secllon 3 preference, shall set forth mm1IDum numbel and Job titles subject to we, 
-availabilIty of applentlcesillp and trill!Ung -POSItIOns ihe quah:6catlOns for each; -and 
the name and locatIOn of the person(s) takmg applications for each of the pOSItIOns 
and the antIcIpated date the work shall begm 

D The conti acto! agJees to mclude tlus Secllon 3 clause m every subcontlact subject to 
compliance wIth regulatIOns III 24 CPR part 135, and agrees to take appropnate 
acllon as proVIded m an applicable proVISIOn of the subcontlact Or m tlus SectIOn 3 
clause upon a :6ndmg that the subcontlactOl IS m VIOlatIOn of the legulatlOlls m 24 
CPR pilli 135 The contractO! WIll not subcontract WIth any subcontractor where the 
contractor has notice or knowledge that the subcontractOl has been found m VIOlation 
ofthelegulatlOns m 2<1 CPR part 135 

E The contractO! WIll ce111fy that any vacant employment pOSItIOns, mcludmg trillnmg 
pOSItIOns that are filled (1) after the contractor IS selected but before the contract 1S 
executed illld (2) WIth persons other thilll those to whom the 1egulatlOns of 24 CPR __ ~_i 
PaIt 135~reqU1re employment opportnOltles to be drrected-Where -not :6lled to 
crrcumven~ the contractOl 's obligatIOns UlldeJ 24 CPR_part 135 
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F NoncomplIance wIth BUD's regulatIOns 111 24 CFR part 135 may result 111 sanctIOns 
tenmnatlOn of tlus contract for default and debarment or suspenSIOn li01n furthel 
BUD-assIsted contracts 

G WIth respect to wOlk peIfonned 111 connectIOn WIth SeclJon 3 coveJ.ed IndIan housmg 
assIstance, SectIon 7(b) of the Inllian Self-DetennmatlOn and Educatron AssIstance 
Act (25 U S CC "-50e) also applIes to the work to be peIformed under tlus contract 
SectIOn 7(b) requnes that to the greatest e),Jent feasIble (I) pleference and 
opportnmtres fOI tran1111g and employment shall be gIVen to IndIans and (n) 
prefelence 111 the award of contracts and subcontracts shall be gwen to IndIan 
OlgamzatlOns and IndIan-owned EconOlmc Enterpnses Par11es to tlus contract that 
are subject to the plOvlslOn of Sectron 3 and SectIOn 7(b) agree to comply With 
Sectron 3 to the maXillmm extent feasIble but not 111 derogatlOn f complIance With 
SectlOn 7(b) 

IV GLOSSARY OF TERMS 

Amendment - An agl eement executed by all partles to a Contl act subsequent to the oDglllal executlon 
date of such Contract wh1clI mollifies plOVlSlOns of such Contl act 

Audit - A systematIc leVlew by a CPA 01 othel duly celilfied and lIcensed 111dlVldual 01 orgamzatlon to 
detemune and lepor! whether ContlactOl's fmancIaI operatIOns are be111g plOperly conducted, financIal 
reports rue be111g presented frudy and applIcable laws rurd regulatIOns rue be111g complted WIth All 
contlactOls must sublmt an audIt of the program funded under tlus agreement as IS fu,iher delmeated 
herem For purposes of tlus Fundmg Gmde an AudIt shall merur an OMB Crrcular A-133 AudIt 01 211 

audIt conGucted III accordance WIth State of Texas or othel applIcable fedelal agency requnements 

A'VS - The Alruno WorkSource, Inc 

AWDB - Tl1eAlamo Workforce Development Borud 

C,ty - CIty of Sa1l Antomo, a Tel-as mumclpal corporation 

ContI actol - A servIce plOvldel or plO gra.-n operatOl under contract WIth the Crty of San Antomo 

CCDF - Ch1ld Care Development Funds 

CSBG - Commuruty ServIces Block Gr2l1t 

ESG - An acronym f01 the Emergency Sheltel Glant liom BUD 

Family See defimtion 111 24 CFR 812 2 (The Natlonal Aff01dable Housing Act def1111tlOn requITed to be 
used ill the ConsolIdated Plan lliffels fr0111 the Census defimtlOn) The BUleau of Census defines a 
fan11ly as a householder (head of household) a1ld one or more other persons IIVlllg III the same household 
who ru e related by brrth mamage of adoptlOn - - ---- - --- -----~-
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Fedel al Poverty Income Lmuts (FPIL) - see Povedy Level 

General Fund - Funds that onglllate fiom the tax base OJ fees and fines collected by the City of San 
AntOlllO These funds are generally adopted fOJ expendlMe III the CJty's budget through an OJdlllance 

Gran tor - TIle orgaruzatlOn that provides gl ant funds to the City 

BRS - US Department of Health and HUll1an Services 

HOPWA - HOUSlllg Oppo,tumtJes for Persons With AIDS grant from HUD 

Household One or mOle persons OCCUpylllg a hOUSlllg Ul1lt 

HUD - U S Depadment ofHouSlllg and Urban Development 

BUD Income DeflrutlOns - ArulUal 1l1come as defined undel the Section 8 Housmg ASSistance 
Paymems plOgram at (24 CFR 813 106) Ol &-nlUal Income as leported under the Census 10ng-foIDl for 
the most recent aV81lab1e decelllllal Census ThIs defimtlOn lllcludes 

A Wages, saJanes, tipS, comnusslOns etc, 
B Self-employment lllcome nom own non-f81m busllless lllcludmg propnetOlsillps and 

partnerships 
C F81m self-employment lllcome 
D Interest, ruvldends, net rentalmcome or mcome fi om estates OJ nusts 
E SOCial Secunty or TalllOad retn ement, 
F Supplemental Secunty Income AId to F8lll1lies with Dependent Ch1ldlen Ol other 

pubhc assistance 01 public welfare plOgrams 
G Retnement Su.rVlvor, OT disability pensIOns, and 
H Any othel SOUices of mcolUe lecelved regulaIly lllcluillng Vetelans' (VA) payments, 

unemployment compensation, and alnnony, Ol 

Adjusted gloss lllcome as defllled for purposes of leportJng unDer Internal Revenue Sel vice 
(IRS) Fonn 1040) for 11ldiVldual Fedelal 8111luallllCOme til),. purposes 

Low- and model ate-mcome household - a household hav11lg an mcome equal to 01 less than 
the SectIOn 8 lllcome guIdeline 111l11ts established by HUD 

Low- and moderate-mcome person - a member of a family havlllg an mcome equal to or 
less than the SectIOn 8 10w-lllcome lllmt established by mID Unrelated mruvlduals Will be 
conSidered as one-pelson faImlies fOl tillS pll1vose 

Model ate-mcorue household - a household havmg an mcome equal to 01 less furul the 
SectIOn 8 low-lllcome 111l11t and greater th811 the Section 8 very low-mcome l11l11t, established 
by mID 

Model ate-mcorue person - a member of a family that lias 8111llcome equal to 01 less than the 
SectIOn 8 low-1llcome 111l11t 8lld gteatel than the SectIOn 8 very low-mcome hImt established 
by HUD Unrelated 1lldlVIduais shall be consldeled as one-person f8lll1lies for tins purpose 
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MomtOlmg - The process of observmg and/O! levlewmg perfonnance wluch may mclude on-sIte 
observatIOn, revIew of paperwork and files, mtervlews WIth staff or customels telephone conversahons, 
and fonnal evaluation of complIance elements 

0, dmance - A la" enacted by the CIty CouncIl of the CIty of San Antomo 

PartJClpant - An mdlvldual who has been detenmned elIgIble f01 and who IS recelvmg progtam 
servICes 

PolICIes - Gmdelmes fO!management of programs tha: have been developed USlllg relevant federal and 
state laws, state rules fundmg hmItatlOnS, mfonnatlOn from grantors, the publIc, and the goals of the 
mdlvldual plOgIams 
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Poverty Level - The annual mcome threshold at 01 below which frumhes ale conslderea to hve m 
poverty as establtshed by the US Deprutrnent of Health a.'1d Human SerYlces 2008 Poverty level IS 
ltsted below The Federal government changes/updates the Fedelal Poveliy Income Levels (FPIL) 
annually Updated FPIL can be found at http //WV>'V>' hhs fWV/ 

2008 HHS Poverty Gutdehnes 

-----
Persons 48 ContIguous , 

ill FaIIlLiy or Household: States and D C Alaska Hawan 
, 

$10,400 $13,000 , $11,960 , 

____ L _________ 
I 

2 14,000 17,500 16,100 

, 
17,600 22,000 20,240 0 ---

4 
I 

21,200 26,500 24,380 

5 24800 31,000 28,520 

6 28,400 35,500 32660 

7 32,000 40,000 36,800 

8 35,600 44,500 40940 

For each addItional 
3,600 4500 4140 

pelson add 

Plocedures - A document that specIfies the way to perfonn an actIvIty and Identifies the posItron 
responsIble for Its perf01mance 

Profit - Au rullount m excess of the cost necessary to opel ate a program PlOfit IS allowable to the extent 
It IS leasonable as deternuned dunng contract negohatlOns and not m excess of 10% of gtant funds It 
mcludes that amount wInch IS assocIated WIth plopnetalY matenals mcluded ill the cost of the program 
Profit may be allocated runong the cost categones for WIA (need to spell out what WlA stands for) 
lelated costs and may be treated dlffelentiy fOI other fundmg sources Profit may only be eruned by 
pnvate fOI-PlOfit orgamzatlOns Profit IS not allowable wIth CIty of San AntOIllO Genelal Funds 

Program Income - FOI purposes of tillS Contract, "progtrull mcome" shall mean eammgs of Contractol 
realIZed fiom actlVltres resultmg from this Contract or fiom Conhact01 's management of fundmg 
provIded 01 Iecelved heleunder Such eruTIlngs shall mclude but shall not be IUlllted to, mterest mcome, 
usage 01 lental/lease fees, mcome plOduced fiom contract-supported servIces of mdlVlduals 01 

employees 01 fiom the use of eqUIpment 01 faclitttes of Contractor provIded as a result of this Contract, 
and payments fiom cltents or thud parnes for servIces lendeled by ContI acto! pursuant to this Contract 
Contractor shall mclude this langnage, mIt's enmety m all of ItS sub-contracts mvolvmg mcome-
producmg servIces or acttvlttes --- - - -- -- - - - -- - - ---
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SectIon 8 Income Gmdelmes - Income lnmts established by the Dep81tment of Housmg and Ul ban 
Development CRUD) The newest lnmts can be found at the HUD website "'WW hud gOY 

i-:------ ----- ---200iinc;onlli-LlmitS------ --_=-_ 
! ~~~500:J~~1 2 i 3 'l- 4 ~ 5_1"6 ~ _ G'-,-' 
, Very I r---I ! : ' I ~ 
: Low- 11'11,250 I$L2900 1$14,500 !£16,100 1517,400 1518,700 1$19,950 '$2L,250 
I Income I I I ! " I I 

11 Low- ! $30,050 !$34,350 i $38,6~-;-1r;42,950 '1r;46,400 1 $-4-9-,8-0-0--: $-5-3-,2-5-0 1$56,700 
, ncome I I • I 

Servlce PIOVIdei - Also 1 efened to as the conn actor 

SupportIve Sel VIces - May mc1ude the followmg lmkages to commUlllty serYICeS assistance With 
nansportat!On costs, asslst81lce With cluld care, asSIstance With hOUSlllg costs referrals to mechcal 
serVices, and assistance With umfonns, work 1 elated athIe, and wOlk related tool costs lllcluchng 
eyeglasses 

V REFERENCES 

The followlllg hst of leSOUIces may be used to find the laws, rules legulaboDS, 8lld pohcles 
Ieferenced III tills document If you are unable to access Yla the l111k plOYlded please copy the Imk 
and paste mto yom browser adchess l111e 

• Age DlscnmrnatIon ill Employment Act of 1967 (Public Law 90-202) as amended 
http Ilww,"' eeoc gov/Rohcyladea hbnl 

• AmerIcans With DisabilitIes Act, Pnblic Law 101-336 enacted July 26, 1990 
http 11wv.,'W eeoc goy/RohcY/ada html 

• City Charter of the City 
http 11v.'Ww sarlantolllo gOy/attv/lefel ence/chartel hnn 

• City of San Antoruo Ethics Code 
http //www smantolllo gov/abvlEthlCs/codetext hbn 

• CIVIl RIghts Act of 1991 (pubhc La", 102-166) 
lillR Ilww", eeoc goy/laws/cla91 htm] 

of San Antoruo 

• TItle vn of the ClYll RIghts Act of 1964 (public Law 88-352) 
http 1/v.'WW eeoc gOY/Rohcy/cra91 htoll 

• Code of Federal RegulatlOns (CFR) 
, 

http //wv.,'V>' hudchRS om/qp/lllde>.. CgJ for CDBG ESG and HOPWA funded actlVltJes I 
I - http //www gpoaccess gov/cfr/mdex html for all othel fedelally fundedactlVltJes ----- -------
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• Title IX of the Education Amendments of 1972 (USC Title 20 SectIOns 1681-1688) 
http Ilww,,·,' dol gov/oasam/rells/statptes/tJtlelx htm 
http Ilwww USdOl gov/cli/cor/coord/tItle1),.stat htm 

• Federal Dl ug-Free WOJ kplace Act of 1988 as adopted by the Te)..as Workel's 
CompensatIOn COmIll1SSlOn Rules Chap tel 169 
http IIwww41aw cornell edu/uscode/html/uscode4l1usc sup 01 41 10 10 html 
http Ilwww cileague-clty tA us/documentslHuman%20ResourcelDRGPOLlC htrn 

• Equal Pay Act of 1963 (public Law 88-38) 
http Ilw..'w eeoc gov/types/epa html 

• Employee Retirement Income Secunty Act (ERISA) of 1974 (pubhc Law 93-406) 
http Ilwww efast dol gov/ebsa/compliance assistance htm! 

~ Fall" Labor Standards Act of 1938, as amended 
http Ilwww dol gov/esaiJ egs/slabltes/whd/0002 fair pdf 

• Internal Revenue Serv:Jce (IRS) 
http Ilwww I<S gov/mdex html 01 

http Ilwww ITS gov/newslOom/artlcle/O ld=151226 00 html (for Ill!leage lates) 

• OccupatIOnal Safety and Health Act legulatlOns 
http Ilw",,,,,, osha gov/comp-lmks htm! 

• OMB Cll"culars 
http Ilw"",,,,' wlulehouse gov/omb/cl1 cul81s/mdex hlml 

• PubhcLaws 
http Ilw",'W gpoaccess gov/plaws/11ldex html 

NOTE For most public laws listed III tills docmnel1t, you Will need to go to the section of the 
webSite entitled "PrevIOus Conglesses -- 104th (1995-96) t1rrough 108th (2003-04) Congress" 
then click Sealch You se81ch by the number of COllglCSS that IS the first tlnee numbels III the 
numbel of the Pubhc Law Example Public Law 104-193 IS found III the 104th Congless 
Then type 111 the Public Law numbel and press SubIll1t ~Whell YOll get the Se81ch Results 
srrnply look 111 the rots until you find the Public Law you W811t to 1 eVlew 

• SectIons 501 and :505 of the RehabilitatIOn Act of 1973 (Public Law 93-112) 
http 11v.'V.'V.' eeoc gov/):1olicvlrehab html 

• SectIOns 501 tlnough 509 of the RehabilitatIOn Act of 1973 
http II"."""", access-board gov/enfOlcementIRehab-Act-te)..t/lltJe5 htm 

• SectIOn 504 of the RehabilitatIOn Act of 1973 fOl CDBG, ESG and HOPWA contracts 
http II,,'WW hud Q:ov/proQ:desc/s-504 cfrn 

• FOI CSBG and CCDF contracts 
http Ilwwwhhs gov/ocr/504 htrnl 
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• Tel-as AdlllTIlstratlve Code T AC) 
http Ilmfo sos state t'~ us/pls/publleadtac$el-t VlewTAC 

• Tel-as Comptl oller of Pubhc Accounts (for State Agency mileage rates) 
httus IlfiITA cpa state tA us/fin/uavellmtleratelmdex php 
http 11v,'WW wmdow state tx us/fillistatewise/05110/5 hunl (for State Agency per diem lates) 

• Texas Statutes (Codes) 
http Ilwww caPItol state tx us 

NOTE The web lrnk takes you to the Tel-as LegJslatme Onlme On the left menu, click on 
Texas Statutes fOl a ltst of Codes 

• Te).as ·WorkSource COIl1Il1lSSI0n http IIWI'IW (wc state Ix usl 

• 

• 

• 

• 

Worker's CompensatIOn statutory legulatlOns 
http Ilw,""w tdl state tx us/wc/referencesandforms hunl 

Unemployment InSUl ance statutory regulatIOns 
http Ilwwv>' twc state tx us/customers/mm/mmsub 1 htm.! 

Uruted States Code (USC) 
httD Iluscode house gov/searchlcntena shtrnl 

Untted States Genel a1 SerVIces ComnussIOn (travel per dJem lates) 
http II""ww £[sa £[ovlPortallgsa/ep/contentVlew do?contentId=17943&contentTvpe=GSA BA 
SIC 
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CITY OF SAl'I A.i\'TONIO 

DEP ARTMEl'IT OF GR-I..i\,TS MONITORlNG AND ADMINISTRATION 

FEDERAL COMPLIAl\CE MAl\'UAL 

ReVIsed Februa1 y 2008 
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Inti oductLOn 

As sub-grantees you are an mdlspensable part of the CIty'S federal grant program You proVIde the City of San 

AntODlO and the U S Department of Housmg and Urban Development (HUD) WIth assurance that the diverse 

commumtles, groups and mdlvlduals whom tne fedelal program IS mtended to serve are In fact reached by the program 

Procedures establIshed for adnllOlstratlOD of the Crty of San AntOTIlO and U S Department of HOUSlllg and 

Urban Development supportea grant programs reqUITe adherence to several apphcable Federal RegulatJons To aid 1I1 the 

ldentrficatlOn of those reguiatIolls and to estabhsh umfOrnllty III polIcIes ana procedures utilized for cOOlphance WIth 

them, the Department of Grants Momtonng and Adm.!rustratlOn has compIled the ''Federal Comphanee Mannal ' TIlls 

manUal IS not meant to constJtute a complete compIlatIOn of all dutles ID1Posed upon sub-grantees by law or 

ad.mnustrattve rulmg or to nan ow the standards to wlnch sub-grantees must adhere 

Certam requIrements defrned ill thIs manual may nOI be the drrect duty of the sub-grantee Nevertheless the sub

grantee has ultuna1e responsIbility for seeillg that the reqwrement 1S met All CIty departments, ageocles and other 

contractors recervmg federal funds fo- the ODeratlOn of a project are TeqUlleO to adhere to all apphcable regulatIons 

!Deluded lD tills manual 

DISCLAIMER 

The VIews and matenals presented herem are those of tae Crty of San Antomo' s Depar1ment of Grants Momtormg and 

AdlDJ.lllstratlOO and not those ofHUD The recommendatlOns and ll1terpretatlOns offered ill tins manual are meant to 

supplement, Dot Tepl.ee, the formal regulatIOns and pobeles of the CommW1lty Development Block Grant aod HOME 

Enutlement Program. In areas of doubt, readers are adVIsed to consult the sDeClfic program regulatlons 
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FEDERAL COMPLIANCE MAl\'1JAL 

I Record Keepmg 

Accurate record keepmg IS cruCIal to the successful management of CIty funded actIVlhes 

InsufficIent documentatIOn IS hlely to lead to momtormg findmgs and these findmgs WIll be more 

dIfficult to resolve If I ecords are mlSSll1g. madequate 01 maccurate 

A The lequrrements for finanCIal management systems and repOltmg 81e found m24 CFR Part 

8520 for governmental and pubhc agency sub-grantees and m OMB Crrcular A-122 Attachment 

F for non-plOfit sub-gt antees The purpose of these I equnements 81 e to enswe that a sub-gt antee 

lecelvmg federal funds has a financIal management system sufficIent to 

I ProVIde effectIve contI 01 over and accountablhty f01 all funds, property and other assets, 

2 Idenhfythe source and apphcatlon of funds fm federally sponsmed actIVIties mcludmg 

venficatJOn of the reasonableness, allowablhty allocablhty of costs and venficahon that 

funds have not been used m VIOlation of the restnctlOns orprolnbltlons that apply to tlns 

federal assIstance 811d 

3 Pemnt the accurate, complete, and tlIDely dIsclosure of finanCIal results, m accordance WIth 

the reportmg requllements of the CIty or HUD 

B The soundness of any OIg8llizahon's fin811clal management strucrwe IS detennmed by ItS system 

of mtemal controls Internal contlols consIst of a combmatlOn of procedures, speCIfied Job 

responslblhtles, qualIfied pelsonnel, 811d lecords winch togethe1 create accountabilIty man 

O1ganJZatlon's financ!81 system and safegu81d Its cash, property, and other assets Thlough ItS 

system of mtemal cont~ols an agency's management can ensure that 

1 Resources are used f01 authonzed purposes and III a manner consIstent WIth applIcable laws, 

regulatIOns and POliCIes, 

2 These resources 81 e protected ag8l1lst waste, IDlsmanagement or loss ana 

3 Reliable mformatJOn on the source, 8Illount and use of resources IS secwed, m8l1ltamed up-to

date and illsclosed m appropnate recOl ds and reports 

C Some of the basIC elements that a SUb-gt811tee should conSIder m developmg ItS system of mternal 

controls mclude 

I An org81llZatJOnal cll81i settmg forth the actuallmes of responSIbIlity of mdIVlduals mvolved 
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m applOvmg 01 record,,'g finanCIal n ansactlOns 

2 Wntten defil1ltlOn ofthe dUlles of key employees 

Consolidated Human Developmel1l Services RFP 

3 A fonnal system of authonzallon and supe,-vlslOn suffiCIent to proVIde accountlllg control 

ovel assets, hablhtles lecelpts, and eApendltures TIns should mclude 

a Mamtenance of a pobcy manual speClfymg apploval authonty for finanCIal transacllons 

and gmdelmes for controllmg eApendltures and 

b \Vntlen procedures fOl the lecOldlllg oftransacllons as well as an accountmg manual and 

a chart of accounts 

4 Adequate separallou of dUties so no one llldlVldual has authonty OVe! an entre finanCIal 

transacllon In orgaruzatlOns WIth very hrmted staff It may be dIfficult to aclneve opllmal 

separallon of dulles In such lllstances, the most cnllcal functlOnal areas are separatlOn 

betwee:l custody of cash, recOld keeplllg fOl cash, and control of assets eaSily converted to 

cash SeparatlOn of dulles speCifically mvolves the separatIOn of three types of functlOnal 

responslb1l1lles 

a Authonzation to execnte a transactlOn 

b RecOldmg of the transactlOn and 

c Custody of the assets lllvolved III the nansactlOn 

5 Hmng pohcles to ensure that staff quallficatlOns are commensurate WIth JOb respollSlblhtJes 

6 PhYSICal access to records blank fOlms cash and other assets should be lllllited to authonzed 

personnel only Por eAample access to accounllng records should be lllllited to only those 

mdlvlduals havmg recOld-keeplllg or supervIsory responsIbIlIty for them 

7 Penod,c compaTJsons of £nan CIa I records to actual assets and lIabIlItIes WIth conecllve 

acllOn taken III response to any dlsClepancles As Wlth separatlOn of dutJes, It IS a crucml 

exerCIse to uncovel and COlTect llladvertent record-keeplllg errors m a llmely marule;c It IS 

also essenllal fOlldentlfymg potenllal weaknesses III an orgaruzatlOn's system for 

safeguardlllgresources, as well as pOSSIble ll1stances offiaud orrmsuse of assets 

D The system of authonzallOns should plOvIde a way for management to ensure supervIsOlY 

applOval of transactlOns, and documentatlOn ofthese h ansactlOllS for accountlllg purposes A 

system of authonzallons can be genelal - as III a procedUle manual wlnch explams how 

accounllng funchons are to be performed - Ol very speClfic as 111ldentrfYlllg who has the 

authonty to SIgn a contract on behalf of the Olgaruzallon Ol to sell a p,ece of eqUlpment 
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E Sub-grantees are reqmred to have accountlllg recolds that adequately Identuy the somce and 

appllcatlon of CIty funds plOvlded to them To meet tlus lequlIement, a sub-grantee's accountmg 

system should lllclude at least the followmg elements 

A chart of accounts Th,s IS ails! of names and the numbermg system for the llld,v,Clual 

accounts that contam the basIc mfmmatlOll about pruilcular c1asslficauons of financIal 

transactIOns f01 the orgamzatlOll 

2 Cash receIpts joumal Tlns jou11lal documents (m chronolog,cal order) when funds were 

receIved, m what amounts ruld fiom what sources 

3 A cash dlsbmsements jOU11lal Tlns Joumal documents the expendItures oftlle orgarnzatlOn m 

chronolog,cal Older (e g , when the el,-'pense was mCUlTed how much was spe.,t, to whom It 

was prud, and for what purpose) 

4 A payroll Joumal Tlns JOU11lal documents the orgarnzatlOn's expenses for salanes and 

benefits, and dlsl1ngmshes dIfferent categones f01 legulatory purposes 

:5 A general ledger After a transactIOn 15 enteled m a Joumal that mformauon also should be 

transferred to the plOpel accounts contamed m the generalledgel The genela' ledger 

summanzes m chronolog,cal order the actlvlty and financ,al status of all the accounts of an 

orgaruzatlOll The enmes m ilie Journal and ledger should be crossed-mdexed to pe=t tbe 

traclllg of any recolded transactIOn (I e, an audIt trail) 

F For ilie CIty'S plograms, these accountmg records must cQntam rellable and up-to-date 

mformatlOn about the SOUl ce and uses of funds lllcludmg 

1 Federal grant awards (or sub-grantee allocatlons) receIved byilie O1g8ll1ZatlOn, 

2 _ Cur1_ent authOTIZatlOll and oblIgatlollS of CIty funds _________ ~ __ _ 

3 Un-obllgated balances (funds lema1ll111g avrulable fDl dlsmbutlOn) 

4 Assets and hablhtles, 

:5 PlOgrrun mcome, 

6 Actual outlays or expendltules, WIth further breakdown by 

a The grant progrrull flom wlnch the funds ale denved, 

b The ehg,ble actlvlty c1asslficatlons (hoUSlllg and rehabilItatIOn, econOIDlC development 

public faCIlItIeS, publIc servIce etc) or smular c1assmcatlons that clearly md,cate use of 

progrrull funds f01 elIgrble activIties 

G The mt=al conti 01 1 eqUlrements provIde f01 ilie sepruatlOn of dunes and the seCure stolage of 

accountmg records mlnlllted access rueas In mallltalll1llg these accounl1ng lec01ds a sub-g,antee 

should also ensure iliat 
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1 Journal enIDes ate plOperly approved and explamedlsupported 

2 PostJng and tnal balatlces are performed on a regular basiS, and 

3 Fldelltybond coverage IS obtamed fOl responsible officials of the OlgamzatlOn 

H The standards for detenrumng the reasonableness allowablhty, and allocabahty of costs illCUlTed 

as part of federally financed activities are fOUlld ill 24 CFR Part 85 for governmental sub

grantees, atld III OMB A-122 for nonplOfit sub-grantees Accordmg to basIC gwdelmes contamed 

Wlthm these OMB cn culars a cost IS allowable undel the federal proglam If 

The expenditure IS necessary, leasonable and dITectl) related to the grant Tills sbUldatd 

applies equally to such Items as salanes and admuustJatJve services contracts as well as to 

real plOperty and eqUIpment purchases 01 leases, travel and othe:t ad1llllllstratlve 

expenditures In deteITmmng the reasonableness of a gIVen cost, consideration shall be given 

to 

a Vihether the cost IS of a type generally reco gruzed as ordlllary and necessary for the 

opeJatlDn oftlle OlgarnzatJon orperfo!Tnance of the award, 

b TIlelestramts 01 requirements unposed by such factOls as generally accepted sound 

busmess practices, rums length bargrunmg, feoeral and state laws ruld legulatlOus telms 

and conditIOns of the award 

c Whethel the mdlvlduals concemed acted With prudence III the CITcumstrulces, consldenng 

therr lesponslbll!tJes to the organizatIOn Its members employees and chents the public at 

lalge and the gOvermneut, and 

d Slgmficau: deViatIOns from the established practJces of the o~gamzatlOn that may 

________ 1l1!Justlfiably Illcrease the awatd costs ____ ~ _ _ ____ _ 

2 The eApendltulellas been anthonzed by the City, geuelallythrough applOval of the bndgetfOl 

activity The City, based upon the provIsIOn of the conti act, may dlsallo"W any expenilltuJe by 

sub-glantee on such actJvltles exceedlllg the approved atl10unt 

3 The expenditure IS not plOillblted unde! federal, state, 0, local laws or regulatIOns 

4 Tne expenditure IS consistently treated, III the sense that the sub-gratltee applies generally 

accepted aCCOUlltlng standards III computing the cost, and utilizes the satl1e procedures III 

calculatmg costs as for ItS 110n-fedelally assisted activIties 

5 The cost must be allocable to the fedelal proglatn A cost IS allocable to a partlculat cost 

objective (e g, grant ploglam or actlVlty) ill proportIOn to the lela!Jve benefits received by 

that obJectJve Tills means that 

a If an office IS ulll!zed by two plOgtatl1S durmg the Satl1e hours, the costs of the office must 
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be allocated between the two programs on an eqUItable basIs 

b The same expense cannot be c1alllled agamst more than one account (e g double blllUlg 

IS plOlublted) 

c A cost ongmally allocable to a pruilculru plOgJam crumot be slufted to mother progJrun m 

OIde; to overcome deficIencIes, to aVOId lestnctlOns nnposed by the fundUlg source or by 

law or fOl any other leason, 

d The composlhon of drrect and mdrrect costs must be cleal Drrect costs must be IdentIfied 

specIfically wIth a partICular achvlty Induect costs are those mcurred for common 

objectIves wIDch benefit more thrul one actIvIty A sub-gJantee's mduect costs must be 

supported by an mdllect cost plOposal/cost allocahon plan 

6 The cosUs net of all appbcable cledlts Any Cledlts such as purchase dlScoums orpnce 

adjustments must be deducted from total costs charged The sub-gJ mtee IS not allowed to 

make a profit from any costs charged to City funds 

I The general standard IS that all accounhng records must be supported by source documentatIOn 

Supporhng documentahon IS necessru-y to show that the costs charged agamst CIty funds weI e 

mcuned dunng the effechve penod of sub-grantee's contract With the CIty, wele actually paid (or 

plOperly accrued), wele expended on allowable Items, and had been approved by the responsible 

offiCials ill the sub-gJantee's orgaruzatlOn 

1 The source docnmentatlOn mnst explrun the baSiS of the costs mcurred, as wel_ as showillg the 

actual dates and runount of e:>.pendltures 

a WIth lespect to pa)'loll source documentahon Ulcludes emplo)'lllent letters and all 

auth011.ZatlOns fOl lates of pay, benefits, and employee \vlthholdUlgS For staff tnne 

chalged to the program activity hme and attendmcerecords must be aVailable 

b With respect to the cost of space and utIlItIes, space costs must be supported by 

documentatIOn such as rental or lease agreements TI,e bills from the utIlIty comparues 

WIll suppOli pa)'l1lent of utIlItIes Both types of expenses Will be suppOlied by canceled 

checks If the cost of space or utLbtles IS splIt between CIty funds ruld other fundmg 

SOUlces there must be a reasonable method m place to allocate the charges frurly among 

the sOUlces 

c WIth respect to supplJes, documentatIOn illcludes pUlchase ordels 01 reqUlsltLon fonDS 

Ullhated by an authol1zed representative of the sub-grantee, an mVOlce nom the vendol 

(willCh has been slgJled and dated by the sub-grantee) Uldlcatmg the goods wele receIved 

ruld the canceled check from the vendor demonstratmg that pa)'l1lent was made aIld 
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mfonnatlOn legardmg whele the supphes ale belllg stOled, and fOl what cost obJectJves 

they al e berng used 

2 All S0111 ce documentatIOn does not have to be located III the Depaliment of Grants 

Momtonng and AdmlllistratJon s plDJect files, but It must be leadlly aVaIlable for reVIew by 

the CIty HUD or othel authonzed representatlves at all tunes 

3 The sub-grantee must ensure that eIther Cal an encumbrance/obhgatlon IS Iecorded whenever 

a contract IS sIgned or purchase ordel IS Issued 01 (b) up-to-date mfOlTIlatlon on the stams of 

all obhgatlOns IS otherwIse readIly accessIble 

4 TI,e sub-grantee must mamtalll a complete accurate and up-to-date I ecOl d of the receIpt and 

use of CIty generated prograJU mcome 

J Sub-grantees must have plOcedures ill place to momtor obhgatlOns and expendltuJes agarnst therr 

applOved bndgetCs) for CIty firnded acllvltles The CIty IS undel no obhgatlOn to relmbmse a sub

grantee for e1.llendltuJes that e1.ceed approved budget hne Items or the ovelall budget for CIty 

assIsted acllvltles TherefOle the sub-graIltee must have an on-gorng system to compaIe actm1l 

receIpts, encmnbral1ces and expendltuJes WIth the CIty program budget m OldeJ to ascert= m a 

!!mely fashIon whethel It will be necessary to lll1tlate a formal budget reVlSlon In addItIOn smce 

the bndget reflects the sub-gIantee's best estllnate of the lesources necessary to accomplIsh the 

project scope of servIces any pattern of lme Item overruns should pI ompt a Cal eful re-assessment 

ofwhethel the aVaIlable resources WIll stlll be suffiCIent to achIeve the agIeed-upon obJectlve 

K Sub-grantees ale 1 equn ed to have procedm es m place to 1111l11J111ze the tlme elapsed between 

receIpt of funds from the CIty and the acmal dIsbursement of those funds 

1 .The CI!y ojJerates under the cost relll1bursement method that entmls a transfer of .C)!y funds to 

the sub-gIantee based on actual expendltilles or mcuned cost by the sUb-granteepnor to the 

request for funds 

2 Sub-gIantee must mclude accmate mformatlon mlts relll1bursementrequests ThIs 

requllement IS rntended to address the illtentlOnal falslficatlon of,ellnbmsement illfonnatlOl1 

3 Sub-gI-antee mus, retill"]1 elToneously reunbmsed funds to the CIty ill a llmely faslllon 

4 PlDgIaJU mcome (other than progr= mcome deposIted ill a CIty authonzed revolvmg fund) 

must be dIsbursed ill payment of program costs pnor to requesllng furthel rellnbursements 

fiom the Clty (2<1 CFR 570 504(b)(2)(n) ana 570 504 Cc)) 

L Fillal1Clal repOlis pi epaled by a sub-grantee must be accmate !!mely cnl1ent fuld leplesent a 

complete dlsclosUle of the finanCIal actIVIty and status ill each progr= nnder whIch asslstance IS 

lecelVed A sub-gIantee's accounllng and record-keepmg system must be able to support the data 
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mcluded m (a) Its lelmbursement I equests (b) Its other financIal and plOgress leports and (c) any 

submIssIOn necessary for the sub-gIantee's performance leports 

II P, ocurement and Contractmg 

1111S sectJon outlmes tlle reqUIrements f01 usmg Federal funds to purchase matenals, products or 

servIces under tne CDBG and HOME EntJtl=ent programs Wbethel you are a small agency 

pUlchaslllg occasIOnal office supplIes or a huge orgamzatJon contractmg for rrullIons of dollrus of 

constructIOn servIces, the requlIements govemmg the pUl chaslllg p,ocess are deSIgned to ensure free 

and open competJtJon You should seek to buy Wltl, CIty funds only what IS necessary undel the 

terms ofyoUl contract and no mOle You should also be able to ensUle the mtegrtty of your 

purchasmg declSlons to document the hIstory, results and deCISIOns behmd your purchases, to follow 

the rules for certam lands oftransactJons and to offer opporturutles to low and dIsadvantaged firms to 

respond to your pUlchasmg needs By followmg these requlIements you are helpmg to gumantee the 

fanness and tlle VItalIty of OUI free market system, mId to ensure that ta1-payer I esources are not bemg 

wasted 

Sub-grantees will mamtam a wntten code of conduct govemmg the performance of then 

employees engaged m the award and admrrustratJon of comracts No employee, officer or agent of 

the sub-gIantees shall pmilclpate m selectIOn, or 111 the award 01 admlDlstratJon of a conbact 

supported by Fedelal funds If a conihct ofmterest, real or apparent, would be mvolved Such a 

confl,ct would anse when (I) The employee, officer or agent, (ll) Any member ofhIslher llnmedlate 

f=1y, (m) Hlslherparbler, 01 (lY) An O1garuzatlOn whIch employs or IS about to employ, any ofilie 

-- - - -- -above, has -a finanCIal or oilier mterest m the firm selected for award The sub-grantee's officers, --

employees or agents wIll nelthel sohelt nor accept gralultJes, favors or anythmg of monetary value 

from contractors, potential contractors, 01 partIes to subcontracts Sub-grantees may set mlDlIDum 

rules where the financIal 111telest IS not substantial 01 the gIft IS an unsolICIted Item of nommal 

mtrmslc value To tlle extent penTIltted by State Or local law or I egulatlOns, such standards of 

conduct WIll proVIde fOl penalties sanctions 01 othel d,sclplmary actIOns for VIOlatIOns of such 

standards by the snb-grautee's officels employees or agents Or by contractors 01 theIr agents The 

CIty/County ma) by regulation plOvlde addmonal prohIb,tIOns relative to real, apparent 01 potentIal 

confl,cts of mterest 
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A Grantee ResponSIbIlItIes 

B 

Tlus sectIOn covels general mfonnatlOn about the procUlement lequnements 

1 General PlOvlslons 

2 Summar} of Fed eral reqUIrements 

3 Bondmg ane msurance 

4 Use oflocal smali, l1l1llonty and/01 women-owned busmesses 

5 PlOcm emem OptIons 

a Small Purchases 

b CompetItIve Sealed BId 

c CompetItIve Proposals 

d Non-competItive Proposals/Sole Source 

6 Othel OptIOns for Pelionmng the work 

7 ConUnU!!1g WIth a ple\~ously-selected contI actor 

General ProvIsIOns 

The standaras and plOcedures for plOcurement are mtended to ensure that supphes eqmpment, 

constIuctlOn and other servlces acqulled m whole or prut WIth fedetal funds are 

• Obtamec as efficIently ana econ01mcally as possIble, and 

• Procured 111 a manner that plOvIdes to the ma:umum extent practIcal open and free competttion 

SohcItatIons must explrun all the lequlIements that the bIdder/offeror has to mee: for Ius or her 

bIc1Ioffer to be evaluated by the sub-grantee SOlIcItattons fm goods and sel-Vlces must be based on a 

clear and accurate descnptIon of the matenal plOduct or servIce to be plOcured, and carmot comam 

_ feattues wmch nnduly restnct compettbon Some of the sItuations consIdered to be restncttve of 

competttion lllc1ude, but rue not hmlted to 

• Placmg unreasonable quahfymg 1 eqUllements on finns, 

• Requ1Illlg mmecessary e)"penence ruld excessIve bondmg, 

• Speclfymg only ''brand nrune' plOducts mstead of allowmg an 'equal" plOduct, 

• Non-competItIve pncmgp,actIces between films or affilIated comparnes, and 

• Non-compeutIve awards to consultants on retamer contracts 

Awards are to be made to the bldder/offeror whose blc1loffer IS lesponslve to the sohcnatIon and IS 

most advantageous to the sub-gra,.,tee pnce and othel factors consldeled Any and ali bIds may be 

rejected when It IS m the SUb-gtrultee s mterest to do so The sub-grrultee must ensme that the award IS 

made only to responsIble contract01s possesslllg the ability to peli01m successfully undel the tenns and 

condlttons of the plOposed procurement ConsIderatlOll should be gtven to such matters as conti actor 
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mtegnty comphance w,th pubhc pohcy, record of past peliOlmance and financIal and techrucal 

resources 

C Summary ofFedelallegulTements 

1 RecOlds and :files AccOldmg to 24 CFR 85 36(b)(9), the sub-gtantee must mamtam recolds io 

det21l the slgmficant htstory of a plOcurement The sub-grantee must mamtam files on the 

rationale fOl selectmg the methods of proCUl ement used selection of contract type, the conti actor 

selection/rejection plOcess and the basIS fOl the cost Ol pnce of a conti act (See Chaptet 7 for 

more on recOldkeepmg ) 

2 Pre-quahfied lJsts of vendors/contractors If such llsts are used, they must be current developed 

through open sohcltatlOn mc1ude adequate mnnbelS of qualilled sources and must allow entry 

of other firms to qUalIfy at any ltme durmgtl1e soil cItation penod (24 CFR 85 36(c)(4» 

3 Unfrur compebtlve advantage To el!ll11l1ate unfrur competitive advantage tf the sub-grantee has 

used a contractor to develop Ol draft speCIfications, requnements, statements of work, lllvltations 

fOl bIds, andlor requests for proposals, the sub-grantee should el.clude that contractor from the 

compebbon fOI such 

4 Deb211edhnehl:!lble contractm s The sub-g:antee must ensure that awards are not made to a,'ly 

party wmch IS debarred 01 suspended or IS otherwIse e:>.c1uded from or lllehgtble fOl 

partlclpabon hI federal assIstance prograrns Ullder E:>.ecutlve OIde; 12549, "Debarment and 

SuspenSIOn' (2<1 CFR 85 35) 

5 Wntten plOcedures for contractor selectlon The sub-grantee must have ';>;'!ltten selecbon 

procedures for procUlement transactions adequate to ensure that 

a TIle purchase of Ullllecessary or dupllcate Items IS aVOlded VilJJ.ere appropnate, an analYSIS 

should be made of lease vs purchase altematrves (24 CFR 85 36(b)(4», 

b Whenevel poss1ble, use of fedet al excess and surplus property or of mtergovennnental 

agreements fOl plOcUlement or use of common goods 211d servIces should be cons1de1ed as a 

way to foster gteater economy and effiCIency (24 CFR 85 36(b )(5) and (6», 

c All pUlchase Olders (and contracts) are slgtled by the sub-gtantee's authonzed OffiClal(S), 

d Items dellveled and pard for are consIstent WIth the purchase order aI1d101 conti act fm the 

goods Ol serVIces, 

e Tnnely payment to vendOls occurs once the order IS dehvered, mspected, accepted arld 

payment authonzed, 

f A cost Ol pnce arlalysls IS perfOlmed fOl every procurement acnon lllc1udmg contract 

modlficatlOlls, and docUlnentaltoll to that effect 1S mamtamed m the sub-grantee's files The 
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method ane deg! ee of analysIS IS dependent on the facts sUlTound1l1g the partlcul81 

procUlement sItuatIon, but as a startmg pomt the sub-gr811tee must make mdependent 

estl111ates befOle leCelV1l1g bIds or plOpOSalS (24 CFR 85 36(f)), 811d, 

g Profit 01 fee IS negotlated separately from pnce where competltlOn IS lackmg or a cost 

811alYSIS IS pelfonned To estabhsh a fall and leasonable plOfit, consldelatlOn will be glVen 

to the compleXIty of the wOlk to be perfomled, the nsk borne by the contract01, the 

contactor's mvestrnent, the !Unount of subcontlactmg, the qualIty of past perfonnance, and 

mdustry rates fOl the area (24 CFR 85 36(£)(2)) 

6 Contract uncmg The sub-gr811tee must not use "cost plus a percentage of cost' pncmg fm 

contracts (24 CFR 85 36(£)(4)), m addltlon, the sub-g!antee shOUld use "tl111e and matenal" type 

contracts only after a deteffillllatlon IS made that no other contract IS swtable and the conttact 

mc1udes a ceiling pnce that the conttactor exceeds at ItS own nsk (24 CFR 85 36(b)(1 0)) 

7 Protest procedures The sub-grantee must have protest procedures m place to handle and resolve 

dlsputesrelatmgto procurement (24 CFR 85 36(b)(12)) 

8 Documentulg contractor pe:fonnance The sub-grantee must have a docwnented system of 

contract admJrustrattol1 fur detel1ID11lllg the adequacy of contractOl perfonnance (2L CFR 

8536(b)(2)) 

9 Code of conduct The sub-grantee must have a wntten code of conduct govenlll1g employees 

officers or agents engaged ill the aW81d 01 adlll111-,sttatlOn of contacts (24 CFR 85 36(b )(3)) 

D Bondmg IDd msurance 

For constructIOn or facility llllprovement contracts or subcontracts exceedmg $100,000, the sub

_ grantee must ensure that Its procmement meets the IDllhlllwn federal_reqUlIemel1ts (21,. CFR,_85 36(11)) 

for bId guarantees, perfolmance bonds and payment bonds These mclude 

1 A b,d guarantee from each bIdder eqUIvalent to 5% of the bId pnce The b,d guarantee must be a 

finn COl1llmtment ill the fonn of a bId bond certrned check or other negottab1e mstrwnent as 

assurance that the bIdder IS prepared to execute a contlact Wlthw the tl111e speCIfied for the bId 

amount 

2 A petfonnance bond nom the (sub)contractor for 100% of the contract pnce to secure the 

(sub )contractOl 's fulfilhnent of all obhgatlollS under the contract md, 

3 A payment bond from the (sub )Col1ttactor for 100% of the contract pnce, to aSSUle payment of 

all persons supplymg labol 811d matenal under the contract 
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E Use oflocal small mmontv and/or women-owned buslllesses 

I Federal regulatlOns make It very clear that sub-grantees should make every effort to use local 

busmess finns and conhact WIth small rmnonty- owned, and women-oVi'Iled busmesses m the 

procurement process SpeCIfically, the sub-grantee must take affirmahve steps to use small 

finns mmonty-owned finns women-oVi'Iled firms, or labor surplus area firms m the gra"tee's 

CDBG-financed achvlhes (24 CFR 85 36(e)) For el..ample the sub-grantee should 

a IncorpOlate such busmesses m sohcltahon lIsts whenever they are potenhal SOUlces, 

b Ensure that such busmesses are soh CIted when IdentIfied as potenhal SOUlceS 

c D,VIde procurement reqUlTements, when econom,cally feasIble to perrmt mal..1lllUlll 

parhclpahon of snch busmesses, and 

d ReqUITe pnme contractors when subcontracts are let, to take affirmahve steps to select such 

firms 

2 In conformance WIth the requnements of SectIOn 3 of the Grants Morntonng and AdrmmstratlOn 

Act of 1968, to the greatest extent feasIble the sub-grantee must award conn-acts for work to be 

pelfonned to elIgrble busmess concerns located m 01 owned b) reSIdents of the target 81'ea to 

ensure that the employment and othel economIc opporturuhes generated by federal £nanclal 

asSIstance for Grants Momtonng and Adrmmstrahon progr81llS shall to the greatest extent 

feasIble be dnected toward lov,,- and very-Iov" mcome persons, parhcularly those who ale 

recIpIents of government assIstance fOl housmg (see 24 CFR 570 607(b») 

Note howevel that the desue to award contracts to local firms IS not a legrhmate excuse for 

avol(lmg an open 811d compehllve plOcurement plOcess 

3 The C,ty of San Antomo as a publIc employer, has a pohcy to enSUle equal employment 

opportunIty anc the CIty cames out affinnahve aehon progr81llS to fulfill that polley m the 

allocatIOn of City of San Antorno contracts It shall be the purpose of the Small Busmess 

EconOllllc Developmen: Advocacy (SBEDA) Program to mcrease mmonty busmess 

enterpnse uhhzahon m the awardmg of CIty of San AntOIllO contracts for profeSSIOnal 

servIces constructIOn, and procurement, and, to better assIst small busmess enterpnse ill 

compet,hvelyb,ddmg on C,typ,o]ects 01 plOcurement Tills progr81ll shall also asSISt 

busllless enterpnses owned 811d controlled by women and busmess enterpnses owned alld 

conholled by hanchcappec! mdmduals 
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a IT IS the pollcy of the CIty of San Antomo that Small and/or M111ont) Bns111ess Enterpnses 

shall have a maxlillum practtcable opportul11ty to parttclpate 111 the awald111g of CIty 

contracts 

b The contractor agtees to use ItS best efforts to C81T)' out tlus pollcy tluough aW81d of sub

contracTS to small and/O! mrnonty bus111ess enterpnses to the fullest eAtent conSISTent w,th 

the effic1ent performance of the contract to wluch tlus Manual 1S attached and/Ol to wluch 

1t relates 

c To the greatest extent feasIble, sub-grantees shall adhere to the herem descnbed SBEDA 

pamclpatlOn and utlllzatlon pohcles and provlslOns 

In the event of the contractO! 's fallme or lefusal to comply wIth tlus SBEDA clause, enhe1 

dunng the b1dd111g process 01 at any t1Il1e dUI1l1g the term of a conn act, the contract may be 

cancelled, termrnated 01 suspended m whole or m part by the CI ty of San Antoruo 

F Procurement Options 
Contracted If the sub-gr811tee wants to contract out fO! serv1ces, the SUb-gt811teemust go thlough 

a procurement process If the wtal cost of the plOJect from all ftmdmg sources 1S less than $100,000 

the sub-grantee can procure servIces usmg one of seve1a1 optlOns d1scussed below If the total cost of 

the project exceeds $100 000, the sub-grantee may not use the small purchase method 

No loss leader arrangements The mtent of fedelal regulatIOns 15 to lequrre maxmlllm open 81Id 

:fiee co111pebtlOn Any "loss leader' type of anangement m wIDch a consultant offers to proVIde free 

sen'lces bef01e an appllcantrece1ves a grant 111 retum for a furure contract 1S prolub1ted by federal 

regulatIOns 

Note about the proeU1 eroent methods Among the procurement approaches descnbed below the 

compennve sealed bId resultmg ill a finn, fued pnce conn act IS the prefelTed procmement approach 

when thele are nwnerous avrulable and quahfied p.ov1ders when tne reqUlT=ents and specrficatlOllS are 

thoroughly det81led and are unh.kely to change and whe1e the sub-grantee has the opportumt), to make 

the proVldel assume a large shate ofthe nsk f01 non-perfoIDlance 

HUD allows grantees to follow e1thel then local small pm chase procurement pollcy or the fedel al 

pollcy If the local pohcy IS used 1! must be at least as strlUgent as the federal pollcy descnbed 

below 

I Small Purchase 

The small purchase method may be used fOl plOcurement of $1 00 000 01 less ill the 

agglegate, pursuantto 24 CFR 85 36(d) (1) A plOcUlement ofmDle than $100,000 may no! 
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be mappropnately broken up mto smaller components solely to quahfy for the small purchase 

applOach Competltlon1s sought tlhough Olal 01 wntten pnce quotatIOns The grantee must 

document the lecelpt of an adequate numbel (usually tlITee) ofpnce or rate quotatlons from 

qualIfied vendo:s 

2 Compe11nve Sealed BId [24 CFR 85 36 (d)(2)] 

The competI11ve sealed bId IS the prefelTed method for procunng constructIOn servICes TIus 

method must lend Itself to a finn, fixed pnce contract Clwnp sum or urut pnce) where the 

selec110n can bemadepIIDclpally on the baSIS ofpnce 

a TIle sub-grantee must advertIse the Invlta110n for BId (lFB) m pubhcatIons of general 

cncula110n 

b The lFB must mclude complete and accu1ate speclfica110ns and peltment attachments, and 

clearly define Items or sen'lces needed, m suffiCIent detaIl for the hldde,s to prope!ly 

respond, 

c BIds must be opened pubhcly at the 11me and place stated m the lFB, 

d The sub-grantee must receIve at least two or mOle lesponslble bIds fOl each procurement 

transac11on, and 

e If aW31ded the con11act must be gIven to the lowest responsIve and responsIble blddel The 

sub-grantee call- howevel, deCIde not to make the award to any of the bIdders 

3 CompetItIve Proposals [2<1 CFR 85 36(d)(3)] 

Tills method has two sub-parts-the Request for Proposal and the Request for Qual!ficatlOns 

Request for Proposals 

a The RequestfOl PIOPOSalS (RFP) must clearly and accmatei)' state the tecbrucal 

requrrements fOl the goods and sen'lces reqUITed 

b The sub-grantee must publICIZe the RFP and to t.'1e maAlllU1TI e"-ient prac11cable hon01 

reasonable requests by partIes to have an opportumty to compete, 

c Proposals must be sohcItea nom an adequate number of qualIfied sources, couslstent ,,~th 

the natllie and requrrements ofthe procmement, 

d The sub-gIantee must conduct a techmcal evaluahon of the subI11ltted plOposals to Idenllfy 

the lesponslble offelOrs, 

e As necessa.-y the sub-gr311tee must conduct negotIatIOns WIth those offerors who are 

deemed responsIve and responsIble and fall wIthlll a compelltlve pnce range based on the 

sub-gr311tee's evaluatlOn of the bIdders' pnclllg and tecbrucal plOposalS Aftel 
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negotJatlOns these bidders may be glVen the opportnmty to snbllut a "best and final' 

offel, and 

f The sub-gtantee must award the contract to the most responsive and responsible offelol after 

pnce and othel fact01s are conslderea through sconng the plOposalS 01 "best and final" offers 

accordmg to predetennmed evaluaTIon cntena The successful proposal/offeror must clearly 

be the most advantageous SOUl ce of the goods and servIces 

Reouest fO! OuahficatlDns 

FOl procUlement mvolvmg alcilltectUJe or engtneermg services, the sub-gtantee may use the 

Request for Quahficatlons (RFQ) cOmpeTItive proposal plOcedUle whereby competJtors 

qualIficatIOns ale evaluated alld the most quahfied compeTItor IS selected subject to llegOTIatJon 

of falI and reasonable compensatlOn In these mstances pnce IS not used as a selectlOn fact01 

Once the most quahfied finn IS Idellufied, only that fum IS asked f01 a pnce proposal that IS 

subject to negohaTIOn of a fm and 1 easonable pnce If negohahons WIth the selected finn are 

unsuccessful, tills process IS repeated WIth the next illghest-ranked fum, untJl a fm and 

reasonably pncoo contract can be aWalaeo The sub-grantee must take Cale to docUlllent the 

basIS for ItS deterrrunatJon of the most quabfied compeutOl and the leasonableness of the 

contract pnce Tills quallficatJons-based approach to the competJhve proposals method may not 

be used to pUlchase types of servlCes othet than arcilltect1rral ana engtneermg sefV1ces (24 CFR 

8536(d)(3)(v)) 

Fo:!: apphcants mformahon, the above-CIted federal rule relat1ng to the procur=ent of 

alcilltechrral 8lld engtneermg (AlE) sen~ces IS quoted verbatull 

"Glantees aDd sub-grantees IDa) use competJtJveproposal 

plOcedures for quahficatJons-based procm ement of 

8lcilltectUJal/engmeenng (AJE) plOfesslOnal servIces wheleby 

competitors' quallficatlOl1S ale evaluated ana the most quallfied 

competltol IS selected subject to negotiatIon offan and 

1 easonable compensatlOn The method, where pnce IS not used 

as a selectIOn factol can only be used m procmement of AlE 

professlOnal servIces It C8lillot be used to purchase other types 

of sen'lces though AlE firms are a potentJaJ source to perform 

the plOposed effort " 
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Tills means that 

, 

QualtficatlOns-based proclliement can be used only for AlE serV1ces 

A Request for QualtficatlOns may be 1ssued 

The competJtors' qualIficatlOns are evaluated a.l1d the most quahfied competJtOl 1S 

selected, subject to negot1atlOn offan and reasonable compensatlOn 

An RFQ crumot be used to pllichase other types of servIces, even though AJE fi=s 

are potent1al sources to perfonn other types of serV1ces 

In add1tlOn the federal plOclliement regulatlOns gene1ally d1scourage the use oflocal 
geograpillcal preferences m the evaluatJon of b1ds or proposals except where mandated by 
federal statutes due to the restnctJons on open competJtJon that result However, m procunng 
arcilltectUlal ruld engmeermg serV1ces, geograpillc 10catJon 1S penmtted as a selectlOn cntena 
plov1ded ilns cntenon leaves an appropnate nllinber of qualIfied finns (24 CFR 85 36(c)(2)) 

4 Non-CompetJlJve Proposals/Sole Source [24 CFR Part 8536 (d) (4)] 

Tills method may be used only undel very 111TI1ted CITcumstances and the sub-grantee must 

obtam the Depruiment of Glants Morntormg and AdmnnstratlOn's applOval befOle usmg ilns 

method When requestll1g pemllsslon to use thls method, the sub-grantee will have to show that 

another method of procurement was not feaSIble because 

a The Item or se[\~ce was only avrulable from a smgle SOUlce, 

b A pubhc emergency or conmtJon requmng Ulgency eXIsted willch md not penmt the use of 

competJl1ve procUlement, or 

c CompetJtlOn was detennmed to be madequate after sohc1tatlOn of proposals nom a numbel 

ofsources 

G ContJnume: wIth a prevlousl\, selected contractor 

If the junsd1ctJon has a consultrult under a ple-eA1stmg, multJ-yeal contract 1t IS permIssIble to 

contJnue to use that consultant for the new grant as long as the actlV1tyto be camed out was outhned 

m the ongll1al scope of work used to procure the consultmt, and the process used to procure the 

consultmt met Federal 1 eqUll ements 

Please note that mult1-yeal conl1acts should be hm1ted to three years and to one specIalty area 

such as housmg, publIc wOlks, Or econOlmc developmeut A sll1g1e RFP for CDBG amnlTI1sl1atJve 

servIces ll1cludmg housll1g publIc wOlks, and econOllUC development IS not consIstent WIth fedelal 

plOcurement requnements That IS an RFP of such broad scope would place umeaso;]able 

reqUlrements on finns 111 ordel for them to qualIfy to do busmess Thel efore, the DeparltJ1ent of 

GlrultS Morntonng and AdmnnstratlOn restJ,cts tillee-year contractmg to speCIfic speCIalty areas A 

smgle RFP to carry out all CDBG and HOME housmg-1 elated actlVltJes or all CDBG economIC 
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development-I elated actIvItIes IS acceptable 

III CIvIl RIghts and FaIr Housmg Emplovment and ContI actmg OppOI tnrunes 

FOI a more complete explanatIon of the standald and procedilles relevant to any partIcular 

lequlrement, lefel to the fedelallegulatlOns to the e:\.ecuttve orders or laws cIted, and to youn;vntlen 

contract WIth the CIty of San llntoruo 

The sub-gtantee mus, certrfy that ,t wIll adillllllster Its fedelal funds m complIance wIth the 

followmg laws and ExecutIve Ordels 

A TItle V of the CIVil RIghts Act of 1964 (publIc Law 88-3 52) Tills law states that no person shall 

be lefused on the grounds ofIace, colOl or nanonal ongm, or be excluded from partIcIpatIOn m 

be derned the benefits of 01 be subjected to dlscmrunatton under any program or actIVIty 

receIVlllg fedel al financIal assistance 

B The FaIT Houslllg Act - TItle VIII of the Cml RIghts Act of 1968 (publIc Law 90-284) Tills law 

pIOillblts dlscnmmatlOn III the sale, 1 ental, and financlllg ofhousmg and the PIOvlslons of 

brokelage serVIces because of race COIOl, rehgton, se:\., nanonal ongm, handicap, or fanulJal 

starus 

C EAecuttve Order 11063 as amended by Executive Older 12259 (lll1plemented m 24 CFR Part 

107) ThIs ordel and Its Illlplementmg regulattons reqUITe the DepartInent of Grants Morutonng 

and AdmllUstIatlOn to take all acnons necessary to prevem dlscnmmanon because of race, color, 

rehgton sex 01 natIOnal ongm m the use, occupancy sale, leasmg, rental Or other dISpOSitIOn of 

resldenttal ploperty assisted WIth fedelalloans advances grants or conn1bunons 

D SectIOn 104 (b) of TItle I ofthe Grants Moruto=g and Adm1lUsttatlOn Act of 1974 as amended 

Tlus law p,ovldes that any gtant undel sectIOn 106 shall be made only If the sub-gtantee celilfies 

to the satIsfactIon of the Secretary ofHUD that the sub-grantee Will, among other thIngs, 

affinnattvely furthel fan housmg 

E SectIon 109 ofTlt1e I of tile Giants Morntonng and AdmlrustratlOn Act of1974, as amended 

Tills sectIOn mandates that no pelson on the grounds of race COIOl, natIonal ongtn seA, or 

rehgton shan be excluded from partlclpanon derued the benefits of 01 otherwIse be subject to 

dlscnmmat!On under any activity funded 111 whole 01 m part WltlI federal funds 

F SectIOn 504 of the RehabilItatIOn Act of 1973, as amended Tills secMn speCifies that no 

otherwise qualIfied Illdlvldual shall solely by reason of ills 01 he, handIcap, be excluded from 

participatIOn (mc1udlllg employment) derued progtam benefits, 01 subjected to dlscnmmanon 
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undel any program or actIvIty recelvmg federal assIstance 

G Amencans WIth DIsabIlItIes Act of 1990 ThIS law prolublts dlscmnmallon on the baSIS of 

dlSablhty 1D employment, state and local government servIces, and 111 pubhc accommodatIon and 

commercIal facllmes The Act defInes the range of condltlOns that qualIfy as dlsaollIlles, and the 

reasonable accommodatIOns that must be made to assure equahty of opporturuty full 

partlc,patlOn mdependent l1vmg, and eCOnOl1TIC self-sufficIency fOI pelsons WIth dIsabIlItIes 

H The Age DlscnmmatlOn Act of 1975 as amended TillS law plovldes that no pe, son snall be 

eAcluded from palilClpatlOn, demed program benefits, or subjected to dlscnmmatIon on the baSIS 

of age under any plOgram m actIVIty recelv111g federal assIstance 

I EAecutIve Ordel 11246 (as amended by EAecullve Order 11375 and 12086) Equal Opporturuty 

Under BUD Conllacts and BUD assIsted ConstructIOn Contracts ThIs mdel leqUhes that 

glantees and sub-grantees, and theIr contI actors and subcontIactms, agree not to dlScnmlllate 

agamst any employee or appl1cant for employment because of race, color, creed rehglon, seA, or 

natIOnal ongln 

1 EAemptlOns to Equal Opportumty Clause (A.l) CPR Chapter 50 

a Contracts and subcontlacts not exceedmg $10,000 (otherthar government bills ofladmg) 

are exempt The total amount of the contract, lather than the amount of the federal 

finanCIal assIstance shall gov= m detenmmng the apphcablhty of t!:ns exemptIOn 

b Except 1>1 tne case of subcontractOls for the perfonnance of constluctlOn work at the site 

of constluctlOn, the clause shall not be reqUITed to be 111serted m subconttacts below the 

second tter 

c Con:racts and subconttac:not exceedlllg $100 000 for standrud connnerClal supphes or 

raw matcnals ru e exempt 

2 Ac,yone contt act111g WIth the City for federally funded projects mnst 111sert the above clauses 

111 all applIcable subcontracts 

3 The subcontractor WIll subrmt a quruierIy I eport to the Department of G! ants Morutonng and 

AdmnllstlatlOn three months after the strui of work on the contlact and every tluee months 

thereafter SaId report shall be made on BUD Form 3 (Econmmc Opporlnmtles for Low and 

Very Low Income Pelsons ill CompletIOn WIth Fedelally ASSIsted Project) and the New Hue 

Ponn 

4 Should the Department of Grants Momtonng and Adrmmstratton detelTIune a contractor to be 

ill non-compl1ance WIth the equal opporturuty requITements, procedures to ' show cause" why 

funds should not be WIthheld WIll be leported WIth e copy of the report g01l1g to HUD 
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J SeCTIOn 3 oftbe Grants Momtonng and Admll1lstratlOn Act of 1968 I equues that to the gleatest 

extent feasIble, a sub-glantee must 

1 EnsUJe opportumtles f01 tra1111l1g and employment lL.1S111g 111 connectlOn wIth hOUS111g 

rehabIlItatlDn (mcludmg reducTIon al1d abatement oflead-based pam! hazards), housmg 

reconstructlOn or other public constructlOn plOJect ale given to 10\\ and very low-mcome 

pelsons resldmg wlth111 the metropolttan mea m wmch the federally ftmded ploJect IS located, 

where feasIble pnonty should beplOvlded to low and very low-mcomeresldents wltmn the 

serVIce area of the project 01 the neighborhood m wmch the plOJect IS located, 8l1d to low mId 

very low-mcome partrclpants m othel HOD proglarns, arrd 

2 Award contracts fOI work Ul1dertaken m COmIeCTIOn WIth a housmg rehabIlitaTIon (mcludll1g 

redUCTIon and abatement of lead-based pamt hazards) housmg reconstructlOn, or othel publtc 

constructlOn projects to busmess concerns that prOVIde econOIlliC opporturuTIes f01 lowarrd 

very 10w-111come pel sons resldmg Wlthm the metropolrtarr area m wmch the federally funded 

project IS located where feaSIble pnonty should be given to busmess concerns wluch 

plovlde economIc opp01tumttes to 10Vi and very low-mcome 1 eSldents wIthIn the serVIce area 

ofthe ploJect 01 the neIghborhood 111 wmch the project IS located 8lld to low 8lld very low

ll1come pmUclpants ill othel HTJD PlOgr8ll1S 

IV Labor Siandal ds 

Sub-grantees me strongly ellcomaged to consult closely WIth the CIty dunng the plannmg of any 

constIucttoll 01 lehablhtatton projects m ordel to assure that all the reqUISIte labor standmds will be 

properly observed 

A StatutoryprovlslOns 

1 The DaVIs-Bacon Act, the Contract Work Hours and Safety Standards Act and the Copeland 

(Antt KIckback) Act apply to constructtoll bemg assIsted WIth fedelal ftmds except that 

housmg rehabIlItaTIon PIOJectS WIth less thall eight uruts do not tnggel these requIrements 

The Fall Labor Standatds Act (relarulg to lTllmrnUm wages) WIll be apphcable ill most cases 

whether or not the prevIOUS acts apply Sub-grantees must mclude proVISIOns lelattng to the 

foregomg ltsted acts as mOle partlcularl) descnbed below 111 each apphcatlOn contract 

2 DaVIs-Bacon and Related Act (40 USC 276 (A)-7) ensures that mechmucs 8lld labOlers 

employed 111 constructIOn work Ul1del fedelally aSSIsted contI acts ale paId wages and frmge 

benefits equal to those wmch plevaII111 the localIty where the work IS perfonned Tms act 
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also plOVldes f01 the wlthholdmg offunds to enSUle complIance and excludes nom the wage 

requrrements apprenllces emolled m bona fide appreullceslnp plOgrams 

3 The Copeland ("Anti KIckback") Act (40 USC 276c) governs the deductlOns fiom paychecks 

winch are allowable and makes It a cnmmal offense to mduce anyone employed on a 

federally asSIsted project to relInqUIsh any compensatlOn to winch he/she IS enutled, and 

leqnrres all contractOls to submit weeldy payrolls and statements of comphance 

4 The Contract Work Houls 811d Safety St811d81ds Act as 81l1ended (40 USC 327-333) provIdes 

that mechamcs and laborels employed 011 federally assIsted constrnctlOn Jobs are p81d tnne 

and one-half fer work m excess of 40 honrs pel week, and provIdes for the payment of 

ilqUldated d81llages whel e "lOlatlOns occnr Tlus act also addresses safe 811d healthy workmg 

condItIOns 

5 Fm Labor Standards Act of 1938, as 81llended (29 USC 201, etc seq) EstablIshes the baSIC 

nururnum wage fo: all work and reqnrres the payment of overtIme at the rate of at least tIme 

and one-half It also requrres the payment of wages for the entrre tune that 811 employee IS 

reqUlled 01 penmtted to work and establIshes chIld lab01 stand81ds 

V Davls-Bacon Act Comphance RegUlrements 

The DaVis-Bacon Act was enacted m 1931, amended m 1935 and 1964, to plOtect commumtIes 

81ld w01kels from the econ01ll1C dlsrupllon caused by compel!tlOn ansmg fiom non-local contractors 

com11lg mto an 81ea and obta11l11lg fedelal constrnctlOn contI acts by underblddillg local wage levels 

The DavIs-Bacon Act 1 eqUlI es payment of locally "PI evrulIng wages' and benefits to labOlel s or 

mechruucs employed on arrect federal contracts m e)"cess of $2,000 fOl constrnctIon, alteratIOn or 

repmr (mcIudmg pamtmg and decOlatlllg) ofpublIc Dulldmgs or publIc works 

A complete copy of the DaVis-Bacon and Related Acts IS on file 81ld avaIlable for review m the 

City's Departmen: of Gr811tS Momtonng and Adm'lllstIatlOn 

A Alilaboreis 81ld mechalUcs employed or WOlkmg on the site ofthe work shall be paId 

unconrutlOnally and not less often thrul once a week the full alTIOUllt of wages 811d bona fide 

frIDge benefits computed at rates not less than those contamed 111 the wage deteTllllnaoon 

1 Employers who do not make cono.butIons or payments to bona fide fi.nge benefits funds, 

plans, 01 progt811ls shal! pay an alTIount eqUIvalent to the fiIDge benefitlate (li any) reqUlled 

on the wage detennmatlOn drrectly to the employee added to the baSIC hourly late of pay 

a The employer may make payroll deductIOns as pelIDltted by the Department of LabOl 
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(DOL) RegulatIOns 29 CFR Par: 3 These regulatIOns plOillblt the employer fiom 

leqllli-mg employees to "kICk back" any ofthelT ea.1lll1gs DeductIOns ma) mclude 

employee oblIgatIOns fOl lllcome taxes, SOCIal Secunt)' payments msulance premlUms 

retilement savmgs accounts and any othel legall)' penmsslble deductIOn authOrIzed by 

the employee DeductIons may also be made fOl payments on Judgments and other 

finanCIal oblIgahons legally ll1lposed agamst the employee 

bEach laboler and mecharnc shall be classIfied m accordance WIth the work clasSIficatIOn 

lIsted on the wage detenlllnation and tne actual type ofwolk he/she pelfol1ns and shall be 

paId the appropnate wage rate and fiIDge benefits fo, the claSSIficatIOn regaldless of the 

level of slall 

c LabOlers and meChalllGS that perform work m mOle than one classIficatIOn may be 

compensated at ttle rate specIfied fOl each classIficatIon plOvlded that the employer 

mamtams tnne records that accurately set forth the tIme spent m each classIficatIOn m 

willeh wOlk was pelfOlIDed If accUlate tll1le lecords ate not mallltallled the employee 

shall be compensated at the lllghest of all wage lates fOl the classificatIOns L1 WlllCh work 

was perro.IDed 

d If the wage detenmnatlOn does not mclude a work classIfication needed for the 

constructIOn oftheplOJect mID may approve an addItIOnal claSSIficatIon atla wage late 

2 Apprent,ces and tlalTIeeS may be compensated at lates less than plescnbed by the wage 

detennmatlOn for tnen cla[t onl) m accordance WIth the folloVi mg parameters 

a The apprentice Ol tramee shall be llldlvldually regJstered m a bona fide celtlficahon 

progJam 

b Each apprentIce atId tramee shall not be paId less thatl the specIfied rate m the 1 egJSleled 

program for illslhel level of plOgress If the I ate speclfied IS 1 epresented as a pelcentage of 

the Journeyman rate fOl that clafl the percentage shall be apphed to the correspondmg 

wage rate contamed m the appilcable wage detennmatlOn 

c The maxrmum numbel of apprentlces 01 tramees employed on the sIte ofwOlk may not 

exceed the ratIO of applentlces or llamees to Joumeymen pelIDltted to the employer m the 

cerhned plOgtatn Applenhces or tramees, who are employed at the sIte m excess of the 

allowable TallO shall be paId the wage late contamed on the applIcable wage 

detennmatIon for clasSlficatlOn of work actuallypelfOlIDed ComplIance WIth the 

allowable latlO shall generally be met on a day-to-day baSIS 

d In the event apPlOvaJ of an applentIcesillp Olllameeprogtam 1S wlthdlawn the employer 
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shall no longel be penmtted to utllIze appientlCes/namees at less tban the ptedeterrruned 

rate fOJ the type of work performed, unless or untIl an acceptable program IS apploved 

3 Payrolls and basIC records to such pa)~olls shall be mamtamed by each employel WIth lespect 

to luslber workfOl ce employed on the SIte of the work The prmclpal contractor shall ,llamtam 

sucb recOlds relanve to alllabOlers and mechanIcs work.mg on the SIte of the work Payrolls 

and related lecords shall bemamtamed dunng the course of the constructlon work and 

pleserved by the contractor and all employelS for at least 3 years followmg the completIOn oI 

the wOlk Such lecords shall contam 

a The name address and socIal secun!y nnmber of each laborer and mechamc 

b HIS or bel correct work classlficatlon(s) 

c Hourly rates of pay mc1udmg 1 ates of contrlbutlOns or costs antIcIpated for frmge 

benefits, 

d Drul) and weeklynnmbel of hours wOlked, mc1udmg an) overtIme hours 

e DeductlOns made and actual net wages prud, 

f EVIdence pertalrung to any fnnge progrruns, 

g EVIdence of the approval of any apprentlceslup or tla1llee plOgram, the regrsnatlon of 

each appi entlce 01 tramee ano the ratros and wages contruned ill the pro grrun 

4 CeI~llfieo weelclypayrollleports (CPRs) shall be subnntted WIth Iespect to eaCh week an) 

contlact WOlk IS perfollned Theprmclpal contractm IS responslblefO! full compllrulce WIth 

regard to HS own workfolce and WIth regard to the compllance of every subcontractOl For 

tlus reason, all CPRs and any related 1 ecords are sublllitted to the CITY through the pnnclpal 

conuactor 

a CPR mfonnatlOn may be submItted III any form provIded that the CITY can 1easonably 

lllterpret the mIorrnatlOn to momtm employer comphance WIth the labor standards 

b CPRs shall be subnntted fOl each contractor/subcontractol (employer) beg:tnn:ng WIth the 

filSt week such employer performs wOlk on the SIte oftbe work CPRs shall be subnutted 

promptly followmg the close of each such pay week 

c CPRs fm each =ployel shall be nnmbeled sequentIally begrnlllllg WIth "1" Tlle CPR for 

the last week of work perfonned on the project by each employer shall be clearly marked 

"final" 

(1) The frrstpayroll on wluch each employee appears shall contrun the =ployee's name, 

addless and socIal secunty nunlbel Theleaftel the address and socml secunty only 

need to be reported If there IS a change m such lllfonnatlon 
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(2) The first pa)'1011 on wmch any appl entl~e or tramee appelllS shall be accompamed 

Wlttl a copy of that applennce's OI tIamee's leglstratIOn In an approved plOgIllln A 

copy of the apPlOved progIam pertal111ng to the wage rates and ratIos shall also 

accompany the first CPR on whIch the first apprentIce or ttllll1ee appears 

(3) ,he dIVISIOI:. of hours wOlked m dIfferent classIficatIOns shall be accurately 

mamtlllned and clearly 1 eponed The employel may lIst the employee once for each 

classIficatIon, dtsmbutmg the haUlS of work accordmgly, and leflectmg the rate of 

pay and gross earmngs for each classificatIOn DeductIOns lllld net pay may be based 

upon the total gI ass lllnowlt e31"ned for all classificatIOns 

(4) The CPR should reflect ouly honrs wOlked at the sIte of walk If lll1 employee 

pelfOlms work at Job sItes other th311 the plOJect fOI wmch the CPR IS plepared, those 

hoUls should not be reported on the CPR In these cases the employer should lIst 

employee S nlllUe, clasSIficatIOn and me hours for thts project only lll1d the rate of pay 

and gross eannngs on thts project DednctIOns 3l1d net pay may be1eflected based 

upon the employee's total eannngs (for all projects) for the week 

d Employers at e not reqUlred to snbmlt CPRs for weeks dunng wmch no work was 

perfonned on the sIte of the work, prov1ded that the CPRs arenUlnbeled sequentially or 

that the employee has proVIded wntten notIce that Its wOlk on the project has been 

suspended 

e Each weel"Jy paylOll shall be accompatlled by a "Statement of Comphlll1ce' The 

Scatement ofComphlll1ce shall be executed by the angInal slgIlatute ofthepnnclpal 

executive of the contiacto1/subcontJ.actOI or of a person autho;lzed m wntlllE by the 

PJ"1.llClpal The statement shall certify to the fo11oWlllg 

(1) That the payroll penod documents contllln the ullOImatIOn I equrred to be mallltllll1ea 

lll1d that the mfonnatIOn 1S COITect and complete 

(2) That eacb labOler or mech3l11c (lllcJudmg each helpel appI entIce OI tralllee) 

employed on the contract dUlmg the pa)'1011 penod has been pa1d the full weekly 

wages e31ued WIthOut rebate eIther dIrectly or llldnectly, lll1d that no deductIOns have 

been made elthel cirrectly Olllldnectly from the full wages earned other thllll 

-penmsslble deductions as set forth m fedelal regnlatton 29 CFR 3, lll1d 

(3) That each labOler or mecbatllc has been p31d not less thlll1 the applIcable wage rates 

31ld fnnge benefits or cash eqUlvalents for the classIficatIon of work pelfonned as 

specIfied III the appltcable wage detelmmatIOn lllcOl-POlaled mto the connact 
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f The falslficatlOn of any of the above certlficatlOns may subject the conn act01 01 

subcontractor to CIVIl or cnmmal prosecutIOn under SectIOn 1001 of TItle 18 and SectIOn 

231 of TItle 31 of the Ul11ted States Code 

(I) Each employer shalll11ake the reqUlred lecords (CPRs and related documents) 

aVailable for mspectlOn cop}~ng or transcnptlOn by authonzed representatives of the 

CITY, HUD o. DOL In addItIOn each employel shall penl11t authonzed 

replesentallves to mtervlew employees dunng wOlk hOUlS on the Job sIte 

(2) Fa!lllie by an employel to submIt the requlled records 01 to make them available or 

penmt on-sIte employee mterV1ews may after wntten nollce to the conl1actol, cause a 

suspensIOn of any further payment, advance or guarantee of funds In addItIOn fmlme 

to sublmt the recOlds on I equest 01 to make them avmlable may be gromlds for 

debarmen: acllon pursuant to 29 CFR 5 12 

(3) In order to protect the pelsonal pnvacy mterests of employees copies of weekly 

paylOlls shall not be leleased to outsIde parties mId may be withheld under EAemptlO!1 

6 oftheFleedom of InfonnatlOn Act (FOIA) unless the employees personal 

Identifiers (e g ,name address, and social secunty number) are first deleted 

(4) The Identlty of any person provldmg mfonnal1on concerrung tlle labor standruds 

coroplJance of any contractor 01 subconhact01 shall not be disclosed IT, an} manner to 

anyone other than authonzed CIty or Federal offiCIals ul11ess vmtten consent IS 

provIded m advance by such person AddItIOnally any portIOns of a statement or 

wntten doc1llllent pro,~ded by such person that would reveal the IdentIty of the source 

shall not be dIsclosed WIthout pnor wntten consent DIsclosure of such statements and 

doclL-nents shall be governed by the provISIons of the Fleedom of InfonnatlOll Act and 

the Pnvacy Act of 1974 

VI Labor Standards Adrrumstral1on, Comphance Momtormg and Enforcement 

Routme momtonng of ploJects Certlfied Pa)~ oil RecOlds and related doclL'l1entatlon IS 

perfOlmed to ensure complJance of all employers wllb the apphcable labor stand81ds plOvlslOns 

Momtonng Idenl1fies posslOle lIDsmldel st81ldmgs on the part ofthe employers dIscrepancIes m the 

lecords, and vIOlatIOns Wntten momtonng reports to thepnnclpal contractOI advIse the connactOl of 

me status of complJ8J.-"lce, plOvlde clanficatlOn where JIllsunderstandlllg may ellst, and mforms the 

contJactor of any addItIOnal SUOIDlSSlOns w!uch may be requITed to correct dlsclepancles or to 

complete the record 
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A The CIty IS I esponslble fO! the adrrumstratlOn and enforcement of labor standards Plovlslons fO! 

HUD assIsted plOglams aMmnstered by the CIty FOI each program and plOposed plOJect 01 

contJact the CIty shall 

1 Detennme the specific labor standatd pmameters apphcable to the pI OJ ect 

2 Obtmn the DaVIs-Bacon wage and hour detenmnatlon and labor standards Plovlslons 

apphcable to the p:oJect from the HUD LabOl RelatIOns FIeld staff and ensme rncorpOlatJon 

of the smne m the pI oJ ect specIficatIOns 

3 Ensme that the wage detennrnatlOnls stIll current at bId openmg OJ othel applOpnate wage 

determmatJon effect! ve date 

4 Venfy be eligibility 0: the pnnclpal contractor 

5 Conduct a Pre-constructJon Conference to nrfonn and mstrnct the contractol m1d 

subcontJactors concernmg therr wage and reporting obhgatlOns 

6 IdentIfy and lIlltJate requests for addItional classificatIOns and wage rates needed for the 

constluctlon ofthe ploJect 

7 PerfOlID nmely routrne momtonng leVlews of CPRs ar1d telated SubIIDSSlOns for comphance 

With labor standards 

8 Notify the prlllclpal connactOllll wnnng of any labor standards Oeficlencles and requrred 

cOlrectlve actlons 

9 Investlgate complarnts of underpayment Ol othec labo: standalds VIOlatIOns 

10 PJepate and submIt to HUD leports on all enfo:cement acttvlty 

11 As necessary refer cases for adffilIllstranveheanng (29 CFR, Part 5,5 II) andlOl makes 

recommendanons for debat1nen: (29 CFR Pat1 5 5 12) 

12 As necessary, leqmre esclow accounts to ensure the payment of outstandrng wage or 

hqutdated d81!lages itablhty 

13 Dispose of any escrow aCCOlillts establtshed for labor standmds pml'oses 

14 Establish and marntatn full docmnentanon of alllabOl standards adJlJlDlstratlOn atld 

enfolcement actIVities 

B The CIty IS responsIble fOI the creanon, mamtenance and pleservatlOn oflabol standatds 

enforcement files for each ploJect The files shall be kept up-to-date, mamtarned m a consIstent 

marmer ane secured fOl the hfe of me actlvemorntonng ofthel'lo]ect and preserved for at least 

tlnee (3) years followmg the completlon ofthe project and the final dISpOSitIOn of any 

comphatlcelssues The City shall estabhsh a system 0:: labor standards enfOlcement files for each 

coveled project 
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C The CIty IS Tesponslble for the followmg mODltonng actlvltles 

1 IntervIews of workers will be conducted on a regular baSIS arId will mcJude a broad samplmg 

oft.1)e wOlk classificatIOns bemg employed on the plOJect (Record of Employee IntervIews 

Form (fonn HUD-ll)) 

2 On-sIte mspectlOns wIll be made to ensure that the reqU!rednotlces are posted 

3 Weeldypayrolls wIll be levlewed and compared WIth employee !l11en'leWS and wage rates to 

venfy compliance wIth applicable labor standards and lequITements Ce g payment of 

nUDlmum wages payment of overhme no mehgJble deductlOns, etc) 

4 Once the project IS completed, a final wage comphance leport shall be filed WIth HUD 

D For each constructIOn contract the Sub-grarltee shall marntam a file WIth the followmg 

documentatIOn 

1 COP) of wage rate request 

2 Copy of wage late along WIth any addltlOnal claSSificatIOns, 

3 Bld/conuact documents WIth labor standards proVISIOn mcluded, 

4 ConhactOl ehgJblhty venficatlOn, 

5 Ten-day call venficatlOn 

6 Pre-co,lstructIOD confelence mmutes/slgn-m sheet, 

7 Payrolls WIth eVIdence ofthell revJew, 

8 Nollce of start of constructlOll 

9 Employee L'1tervlews 

10 EVIdence of any VIolatIOns and conectlve actIOns 

11 Fl11al wage comphance repOlis and 

12 Monthl) employmem utrhzallon rep01ts, whele apphCable 

E VlOlallons oflhe labor standards and lequllements must be cOlTected Frulure to pay SJffiClent 

ovelt1111e wages WIll result m the assessment of liquIdated damages ill the amOU!lt of ~10 per 

workerpel day OnlyHUD and the Department of Labor ale authonzed to 1 educe 01 Walve these 

lIqUldated darnages The contractor must be nollfied of rus 01 hel hablhty Then If applopnate, 

he or she may request a walVel 

F Debaned, Suspended and InehgJble Contlactors and Sub-recIpIents Fedelal cannot be used to 

dIrectly 01 mdllectly employ, award contracts to, or otherwIse engage the servIces of any 

conllactor 01 sub-reCIpIent dunng any penod of debalIDent, suspenslOn or placement of 

mehgJblllty starus CITY Wlll check all conhactms, snbcontractms, 10wel neLCDntractOlB anL ___ _ 
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sub-grantees agamst the Federal publIcat!Oll that lIsts debaned suspended and melIgIble 

contracto! s 

VII EnVll onmental ReqUlrements 

In Its use offedelal funds tbe City IS reqUlred to assume responsIbIlIty for envlrorunentallevlew, 

c1ecIslOn-makmg and othel actIOns tbat would otherwIse apply to HUD undel the NatJonal 

EnvIronmental Pohcy Act of 1969 and other provlslOns oflaw The FederallegulatJons explicItly 

plOhlblt Sub-gIantees fiom assUlmng the CIty's envIronmental responslblllttes 

However undel the apphcable regulatlOns, Sub-gI antees ar e not allowed to mcur pro gI am 

expenses unlll the City has completed an envlronmental revIew of the plOposed aclJvltles, receIved 

the lelease of funds and provIded the Sub-grantee WIth fonnal clearance wIth duecttves for arlY 

actlOn necessary to mllJgate negattve envIronmental nnpacts 

VIII Histone PreservatIOn 

Sub-gIantees must comply WIth the provIslOns ofthefustonc PreservatlOn Act ar1d related laws 

and ExecutIve Orders Before any commItments are made fO! any physlcalnnprovements alteratIOns 

or demohtlOn of any bUlldmg a sub-grantee must receIve assurances from the CIty that they are m 

comphanoe 

Part of the CIty s lesponslblhty IS to consult" Ith the State Hlstonc PreservatIOn Officel as to (l) 

whether the property IS or could be declared a lnstonc property, (2) IT the property IS located m a 

111stono dlstnct O! an alea which could be declared a histone dlstnct (3) lfthe proposed Changes to 

the propeliy could adversely affect hlstonc plOpertles O!llelghborhoods which could be declared 

hlstonc 

IfplOpertles can be adversely affected, pnor to lmtlatmg project work, an agreement must be 

reached on applOpnate ll1ltlgatmg measures WIth all partIes Idenl"lfied (36 CFR Part 800) 

IX Natronal Flood Insnrance Program 

If a COl11ll1Ull1ty has had notice for more thaIl a year that ar1 area has been Identified by tbe Federal 

Emergency Management Agency (FElvlA) as havmg specIal flood hazards feael al funds canllot be 

used for acqUlS1110n 01 constructlOll purposes m the area mlless the C01=umty IS parilclpatmg ill the 

----NatronatFlood InSUl ance PlOgram aIld such lllSU! ance has been-pm chased fm the properttes ill--

questIOn 

28 



COllsohdaJed Human Del'eJopmen, Sei1>lCeS RFP 

X RelocatIOn Real Proper tv AcqUIsItIOn and One-for-One Housmg Replacement 

A sub-gIantee must comply WIth (a) the UmfOlID Relocanon AssIstance and Real Property 

AcqmSItlon Pollees Act of 1970, as amended (URA) and 24 CFR 570 606(b), and (b) the 

Iequnements of24 CFR 570 606(c) govenllngthe Resldentral AntI-d,splacement and RelocatIOn 

AssIstance Plan (plan) undel sectlon 104(d) of the GMA Act The poilcles and Ieqmrements of these 

laws ate descnbed 111 HUD Handbook 1378, TenatIt AssIstance Relocatron atId Real Property 

AcqulSltIOn 

Under URA and the Plan, the sub-gIantee must piovlde Ieloe-anon assIstance to persons (fannhes, 

mdlvlduals, buslllesses TIon-profit oIgamzatIOns and farms) that are permanently dIsplaced as a 

dnect Iesult of acquIsItIOn rehabIlItatlon, demolItIOn or convelSIOns fOI a fedelally aSSIsted project 

All plOperty occupants must be Issued certalllnollces on a trmely basIs (FaIlure to Issue tmleiy 

TIohces may resnlt m unnecessary expenses) 

The Plan also requITes one-for-one replacement of any occnpIed or vacant lovdmodelate lllcome 

housmg that IS demolIshed or converted to anothm non-resIdentJal use m connectIOn WIth a fedelally 

asSIsted plOJect Flllally the PlatIIeqnnes the Identlficatlon of the steps that WIll be taken to 

TIlllllllliZe dIsplacement 

XI Lead-Based Pamt 

Thele IS a general pIOhIblhon agamst the use oflead-based pamt m connection WIth any federally 

funded acllvIties mvolvmg the constructIOn OllehabIhtatIOn of resIdentlal structures In adchtIOTI 

A FOI propertIes constructed pnOl to 1978, the sub-gIantee must notJf:y applIC3<'lts fOl rehabilitatIOn 

aSSIstance and tenants or purchasers of pI a per tIes owned by the sub-gtantee or CIty and acqUJIed 

or IehabIluated WIth federal funds of the hazards of lead-based pamt pOlsomng and the other 

specIfic lllfOnnatlOn set out m 24 CFR 570 608(b )(2)(1) through (VI) 

B Accordmg to 24 CFR 570 608(c)(3), fOI housmg bUlltpnor to 1978 that IS belllgrehablhtated 

Wltn federal funds whIch may be occupIed 01 fi equemed by fanlll!es WIth chIlch en under seven 

yeats of age, the sub-grantee must undertake steps to ensure that such houslllg IS mspected fOI 

defectlve pamt and those smfaces found to be defectIve must be tested fOl the presence of lead 

pamt Iflead-based pamt IS detected, all mtenor and eAtenOl chewable smfaces found to contatll 

1ead1llust be treated m accordance WIth 24 CFR 5'70 608(c)(4)~-- -~-------

29 

-- ---~-~---~-----------



Consoliaaled HUllJan Developmellt Serollces RFP 

XII PolItical ActlYlty 

Sub-gIantees ale plOlublted nom usmg fedelal funds to finance the use offacllltJes Dl eqUIpment 

for pollllcal pmposes, 01 to engage mother panlsan pohtJcal actJVltles such as sponsormg candIdate 

forums, brochUles votel tlansportatJon, or votel regIstratIOn 

XIII Confuct of Interest 

Except fOl the use of fedelal funds to pay for salanes and otllel lelated adlllilllstJatlve or 

persoID1el costs, the genelal standald IS that no employee, agent, Dl officel of the sub-gtantee, who 

exercIses decISIon makmg responsIbIlity WIth respect to the funds and achvltles, IS allowed to obtam 

a financlalmtelest m Dl benefit from the actJVltles or have a nnanclalmterest rn any contJact, 

subcontJact or agIeement regardmg those actJVltles or m the plOceeds of the actJvltJes SpeCIfic 

proVISIOns mc1ude these 1 eqUlrements 

A Applies to anypelson who IS an employee, agent consultant 01 officel, 0: elected or appornted 

officIal of the gIantee desIgnated publtc agency or sub-recIpIent, and theu llDlnedlate farmly 

rnembms, and busmess partnel(s) 

B ApplIes for such person dunng therr tenUle and for a penod of one yeal after lea\n.ng the grantee 

or sub-gIantee orgal11za:ton 

C Is apphcabletotheprocUlement ofsuppltes eqUIpment construchon, and servIces, acqUlsIllon 

and Q1sposltlon of real property plOVISlOn of assIstance to mdlVlduals, busmesses and other 

pnvate entltles fDl all ellgtble actlVltJes (24 CFR 570 201-204), and plOvIslOn ofloans to 

mdlvlduals, busmesses, and othel pnvate entltles 

Part 570 611 ConflIct of Interest 

(a) Apphcabdzty 

I ill the procUlement of supplies eqUIpment, coustruchon and servIces by sub-1eClplents, the 

confhct ofrnterestplOvlSlons m24 CFR 8536 shall apply (see below) 

11 In all cases not govel11ed by 24 CFR 8536, the PlovlslOns oftlus sechon shall apply Such 

cases mc1ude the acqUlsltJon and dlsposlhon of real property and the provISIon of assIstance 

by the sub-grantee to mdlvlduals, busmesses, and othel pnvate enhtles under eligIble 

actlVltJes that authonze such assIstance (e g lehabllltatlOn, pleservatJon, and other 

____ 1I]1pr~~~ments ofpnva~e.pJcopertJes DlfacilitJes) _____________ _ 
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(b) ConflIcts prohIbited The genelal rule IS that no pe,sons descnbed m paragtaph (e) oftJus 

sect on who exercIse 01 have eAerclsed any funcllons 01 responslblhtles WIth 1 espect to 

CDBGIHOME acllVIlles assIsted under thIS part, 01 who ale m a posItIOn to partIcIpate m a 

deeIslOn-makmg plOcess 01 gam mSlde mformatlOn WIth regald to such acllvltles, may obtaIn 

a finanCIal mterest or benefit from a CDBG/HOIYlE-assIsted actIVIty, 01 have a finanCIal 

mterest m any contract, subcontract, 01 agreement wIth Iespect to a CDBGIHOME-asslsted 

acllvlty or wIth Iespect to the proceeds of the CDBG/HOME-assIsted actIvIty eIther f01 

themselves 01 those WIth whom they have busmess 01 ImmedIate farmly tIes dunng therr 

tenure or for one ye81 thereaftel 

(c) Pel sons covel ed The confuct of mterest provlslOns of paragraph (b) oftlns sectIOn apply to 

any person who IS an employee, agent, consultant, officer, 01 elected officIal or appomted 

offiCIal of sub-grantee that IS lecelvmg finlds under tJus part 

(d) EJ.-ceptzons (May happen mlare cncumstances see regulatIOns for speCIfics) 

Upon wntten Iequest, excepllons may be gtanted b) He'D, through the CIty, aftel consldelatlOn 

of the cumulatIve effect o:vanous factors on a case-by-case basIs 811(: only WIth (a) full dIsclosUle 

of the potentIal confhct and (b) a legal oplI1lon of the sub-gtantee's atto,ney that thele would be no 

vlOlatlOn of state or local laws m gI 81llmg the eAceptlOn 

XIV CI11Zen PartICIpatIOn 

The cItIzen p81ilclpatlOn segment of the federal finldmg plocess must provIde CItIzens WIth 

adequate MonnatlOn and nollficallon regardmg the 81110unt of funds avatlable for commU!11ty 

development and housmg actlvIlles, the range and scope of acllvltles ehgIble, as well as othel 

Important progIam reqUlIements as speCIfied m the CIty of San Ant01ll0 Consohdated Plan Budget 

Sponsors may subDllt plOposals for pI oJ ects that address pnonltes 81Id needs as IdentIfied dunng the 

ctnzen partIcIpatIOn process 

A'V ReSIdent Ahens 

_______ Certal1l11ewly legalJz,ed_~Iells are pot ehgIble to apply for benefits_Ul)<ier covere!i _actIvltIe~ ___ __ _ 

handled by the CDBG and HOME PlOgr8I1lS "Covered actIvItIes" are acllVllles meetmg 
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COJ1sohdated Human Developmem Sen'lces RFP 

reqUIrements of 24 CFR 570 208(a) that etthel (l) have I11come leqUlrements Inrutmg benefits 

excluslVely to low and moderate mcome persons, 01 (2) me talgeted geographically or otherwise to 

pnmm"lly bene£t low and model ate mcome pel sons (except fOI activities that benefit the publlc at 

lalge) mld provide benefits on the baSIS of m, applIcatIOn 

XVI References 

• 24 CFR 85 refeITed to as the "HUD common rule," establIshes adJmmshatlve requrrements for 

grants to local govelllment 24 CFR 85 36 specifically admesses procUIemem 1111S chaptel IS 

largely based on the language conta1l1ed m 24 CPR 8536 

• 24 CFR570 502(a)(12) mvokes the "HUD common rule" fOl the State CDBGprogram 

• Federal Cnculru OMB A-87 establIshes pmlclples and standards fOl dete1T11l11111g costs 

applIcable to grmts, contracts, and othel agI eements With state and local govemments 

• Sechon 3 of tne Housmg and Urban Development Act of 1968, as mnended, proVides that to the 

gteatest eAtent feasible, oppOltumhes fOl t13lill11g and employment that anse tlnough State 

CDBG-financed projects shall be given to lowel-illcome lesldents of a plOject area, and that 

contracts awruded ill connectIOn WIth such projects be awardee! to busmesses located ill the 

project area or busmesses owneCl m substantIal part by reSIdents of the project area 

• Secuon 109 of the Wrults Momtomlg and AdrrurnstratIon Act of 1974 as amended plOVldes 

that no pel son shall be excluded from partlclpatJon or employment, or be demed benefits, or be 

subjected to dlscmnmatlon on the basIS ofrace colOl nahonal ongm or seA under any progrmn 

01 actJvI':y funded m whole or m part by the CDBG PlOgrrun 

Tltle"VII e!V!1 RIghts Act of 1964, provIQes that no pelson shall be excluded from pruilclpatIon 

demed progrmn benefits, 01 subjected to mscrunmatIon based on race, color, or natIOnal ongm 

under myplOgf3lil or achV1ty1 ecelvmg fedelal financIal assIstance 

• Execuhve Ordel 11246, as mnended, plOvldes that no person shall be mS=ll11ated agrunst on 

"the baSIS of race, color, relIgIon sex or natIonal ongm 111 rulY phase of employment dUlU1g tile 

perfonnmce of fede! al or fedelally assIsted conshuctIon contracts 
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ATT ACHMEKT V 

PERFORMANCE REPORT 

----------~ -----



PROJCCT NUMBER 280350'14 

PROJECT NAME 

FOR MONTH OF 

Fauwealher LOOj:l8 

FISCAL YEAR 2009 2010 

MONTHLY PERFORMANCE REPORT 

ANNUAL ~ ,r' ~. ;QlI~(le( 1 I I 
I, ~U~~;2 

, 
" 

SUBGRANTEE 

pnEPARED BY 

APPROVED BY 

tJ!r*~!l , 

San Antonio FamIly Endeavor9 

, ' -.' il:UIitthf. 
1. ,,~. 

GOAL -~~1 
Nov 1009 Dec 2009 J~n 2010 Fob 2010 M •• ~ 2010 Apr 7010 May·2010 JUI< 2010 jul-20HI Aug20tO Sep 2010 

ANNUAL 
TOTAUAVG 

Inpuh ~~,.~t.7;" .' \I~ v<, .. ~ .r~~ ::' .. ,,<~ ~~: ~~ "-Htfi~~;- ' ~'d~~"~~ ~ ';-~!jj '~·~~~:~vf ~ .. , ".: ~.t~;.«}l\~ff1;,l-~~ ~;..)~"-~.:;~. ~~~ ... ~.d;;&; :~ '~"fYt!< ... ~t"!~';::""';""' '~'~.';""';'~~~Oi~"'t';'l'·'· "~ ''f' ,..;;, v I 
30000 01 Available CDBG FundB $ ""XX I 

'07 Avall"ble Olher Funds 5. 25>1 6521 I 254 65 

Out~ut 
.,M,,"L '-1"'~" ~.}" : !,+ t ,,',. \ Ji;,,--;~>;. - "~" ~-;.< .:~.i:;,~L_ "';~./::~~ 2';;:~~:~? h '''''''.~~h-Y~:rc'f~'~.~..:'" g, 1. >- ,~<,J._ ,. " ~ , ~,'~ .~-,-,~'/<\"" 

~01 Tolal COBG Expenditures 30000 , 
0;> Total OIher Fxpendllure'l S 2546521 , 
:03 Number 01 Undupllcaled Partlrlpl'lnls Served 28' 
EfficI9ilcy ,;- .... \ " ,~ :'"i<$';._' .• : "-'J"~:"::-'i.'\ '." W ••• :.,;,':.. ,(,'; ,I~~'.f_t~,·of'i~"·,,,y ~ , .... ?",l' , 
,.~ .,--' ,;t~ <oJ, • ~",.".l.r, .. ,_r"""4, ,}.., .... ,,' "."ti&..¥~f","I4':oI\i.l(~ll:- ~'.«m,* ,);';'I~~~r _ ~ .;t'(.fJr.x-· .i''$:-oj;;.'.. v~,b,_I-'<l>-/.~,!.~.#·¥bl't,,,. . ... V~~i{""'l.'" ! ~,"tlH!.~, ~-1-, " 

I I 
~.t;..~<'!<"f- ,,\<~'~'# ... ;';~-;.~~::.'! "h_ " It.:;:..' < 

0' COBG Cost P9r P"rllclpant s 1071 

02 Other Cosl Per Participant , 909 

Effectiveness .' .. ,'~ :..~)-~ •. ~"", '~t-; 1"~,""" ~;,~~~'~~}i.~~ji':",,> 'j~~~_iJj~~~{,,'·J.";~;i~rt;~~<"':;;-'~ "~,<,-,-_,J~;::~" .... ,-.JJ{'&;'! ~"\XI;;j..~~,;.:~...! .... _-'~'- ,~......." .. '::'''''?-'..~''::':l(';''', ~,,·f .. ~~ ~ . ' 
-~"',,"J"""'''''''i-o;~ ~,,~#"v~~,,',,"_, I 

,01 % rDBG Funds Dr:pended 100'~1 i 0'* 

0;> % Olhf'r FUIld9 8ipended 100"k " 
COBG Dlrsct Benefit Data 
-" .. _f, I ., .... , .. r,.~,.$!< .. , ... ,., ...... ~.,'.,::.e .' 

,~ •• "~ \.=_, ) 1 l~.ll.,::Jtj<;. "_I.e,·", I .... ~'-', ~~ , 

~~.;' ... d~\Ska4~~,&.~.4'~~<~'WM?~~:.~r ~qJ1.'-~,~~.;/l..)".< ~-,-j .\W;,~.,~;£ii?~l.,rn .", .oI:~" .. y.; r;41 .... N~ ~'''_~..)3.~_:.·~~,*;',-._\A_.·~.I,,' .. ~ ... 1(';;'<{ld'i.j,,'~;{:";..-' ~ ........ ~" .. 

Undupllcilliid Clients Served By Elhnlcily (Elhnldty Tolal Htsp:mlc Tol"j 

Cod9S a& reported on direct benelil [OITl1) 

Ul1duphcat~d CI.ents Served By D1Sldct Qm.1 D1512 DlslJ DIst4 

EXPLANATORY COMMENTS 

Gw. 

REVieWED & APPROVED BY (AnRlysl)1DATr _____ _ 

REVIEWED & APPROVED BY ______________ (SUpervlsor)lDATE 

Dlst 5 Q!li§ Dlsl7 QJill Dlst 9 015110 Total 
F~mllill H~lId of 

Househotd 

I 



ATTACHMENT VI 

BILLING PACKAGE 



ll\TVorCE 

SUB-GRANTEE San Antolllo Fam!lv End eaVOl S PROJECT NO 28-03504 

PROJECT NAME Farrweathel Lodge INVOICE NO _____ _ 

ADDRESS 

BANK 

PERlOD COVERED __________ _ 

PROGRAM Fau"Weather Lodge 

Internal Order Less 
Number Budget Costto Date Payment RecTd Amount Due 

131000001779 $3000000 

TOTAL $30,00000 $ $ $ 

Certified Correct _________ _ Clty ApPlOva1 _______ _ 

Tltle _____________ _ 

Drue _______________________ __ Date ___________________ _ 



SUMMARY OF EXPENDITURES 

PROGRAM FalJWeathel Lodge 

PEillODCOVERED ______________________________________________ __ 

Internal Order Total 
Nnmber Lme Item Detali Amount 

13l 000001779 

i 

: 

I 

TOTAL $ 



PROGRAM 

AMOUNT 

CHECK # 

Falrweather Lodge 

VOUCHER 

(Attach Requlled DocumentatJon) 

CHECKDATE ____________________________ __ 

NAME 

ADDRESS 

Sall Antoruo FaJl111y Endeavors 

DESCRIPTION AND PURPOSE 

APPlOved by ______ _ 

TItle __________ _ 

Date ______________ _ 

VENDOR 

----- -----



BUDGET ADJUSTMENT* 

SUB-GRANTEE San Antorno Farmly Endeavors PROJECT NO 28-035044 

ADDRESS ADJUSTMENT NO ____ _ 

DATE _______________ _ 

PROGRAM 

Internal Order CUllent RevIsIOns RevIsed 
Number ACtIVItv Budget (+) (-) Budl1:et 

131000001779 

TOTAL 

•••••• *~~*~*.*~ .* •• ~ .***~* •• ~.* •••• *~ ••••• *~ 

SubJrutted By CIty APPlOval _________ _ 

TItle ChlefEhecubve Officer 

Date Date _____________ _ 

Narrabve Jusbficabon must be attached 

- ------------



ATTACHMENT vn 
DIRECT BENEFIT FORM 



CITY OF SAN ANTONIO 
COMMUNITY DEVELOPMENT BLOCK GRANT 

CDBG DIrect Benefit Data 

PARTICIPA.NT'S NAME ___________________ _ 

Home Adilless ______________________________________________________ __ 

PhoneNumb~ __________________________________________________________ _ 

Check One 
Female head of household ( ) Yes () No 

ParucIpants "Race 

Check One 
( ) 11 WhIte 
( ) 12 Black!Afncan Amencan 
( ) 13 ASlan 
( ) 14 Amencan Ind!an or Alaska NatIve 
( ) 15 Nat!ve Hawalian or PacIfic Islander 
( ) 16 Amencan Ind!an or Alaskan NatIve AND WhIte 
( ) 17 ASlan AND Vi1Jnte 
( ) 18 Black!Afncan Amencan ArI'D Wlute 
( ) 19 Amel1can IndIan or Alaska NatIVe Al\'D Black! Afncan Amencan 
( ) 20 Other multI-lac!al 

*EtbruClty 
Check One 
HIsparuc ( ) Yes () No 

*Thzs m/ormatlon IS cOI1.fidennal and LS ollly used jOl goVe17lmenl repol lzng pUl poses You are not requIred to fUl nlsh thIS m(ormatlOlt The law 
provldes that we may neuhel dLScnnunaLe 011 the basIS a/thIS uljormatlOn nOlan whethel you choose to furnzsh It Howevel if you choose not to 
furmsh II under Federal regulonoltS we are, eqwred to nole race on the basIS of vIsual observano/1 01 surname 

11 White A person havmg ongms m any oftbepeoples of Europe, North Afnca, or the MIddle East 
12 Black OL Afllcan American A person haVIng ongms 1TI Bn)' of the black racJal groups of Afnca 
13 ASian Aperson haVIng ongms many of the ongmal peopJes oftbeFar East, Southeast ASla, or the Inwan subcontmentmcludmgior example, 
Carnbodla, Chma, Iowa, Japan Korea, Malaysla, PaJastan, the Phlhppme Islands, Thal1and, and Vletrlam 
14 Amencan Indian or Alaska Native A person haVlng ongms m any of the ongmalpeoples of North and South Amenca (mcludmg Central 
Arnenca), and who mamtam affihatlon or conunumty attachment 
15 Native Hawaiian or Other Pac.Ific Islander A pelson havmg ongms In any of the ongmal peoples of Haw all, Guam, Samoa, or other "Pacl£c 
Islands 
16 Amencan Indilin or AJaska Native and 'WhIte A person havmg these mulbple mce hentages as defined above 
17 ASian and White person haVlng these mulbple race hentages as defined above 
18 Black or Afncan Amencan lind ,",'lllte person bavmg these mUltIple race hentages as defined above 
19 American Indian or Alaska Native and Black or African Arnettc.an A person havmg these multlple race hentages as defined above 
20 Other Multi-RacIal For Teportmg mdlvldual responses tllat are not Included III any of the other categones hsted above 

Hlspamc Those who are Wlute, Black, ASIan, Faeroe Islander, Amencan IndIan 01 Other MultI-RacIal who are Hlspamc 



ATTACHMENT VIII 

SPECIAL PROVISIONS 



I AGENCY 

II PRO mCT NAlvffi 

III PROJECT NUMBER 

SPECIAL PROVISIONS 

San AntOlllO Farmly Endeavors (formerly San AntOlllO Urban 
MIDlstnes Fa1rweather Lodge) 

San AntOlllO Urban M1111stnes Frurweather Lodge 

28-035044 

IV SPECIAL PROVISIONS 

1 Contractor agrees and understands that tlus 1S a Cost Re1lllbursement contract, and that 
such funds w1ll be d1sbursed on a cost rennbursement bas1s m accordance W1th applicable 
local and federal regulat::lons and tlus CONTRACT 

2 Contractor shall undergo an mdependent auillt for the Project funded hereunder 

3 Contractor shall subnut, no later that the tenth (1Oth) calendar day of each month, the 
Project Monthly Performance Reports and the Direct Benefit ActlVlt::les form to the CITY 
m the format acceptable to CITY 

4 ContractOl shall exerC1se prudent fiscal management by remal1ll1lg W1tbm the allocated 
budget Any and all amounts expended ove1 and above the approved budget shall be sole 
respons1b1hty of the Contractor 

5 Contractor shall process store and marntarn all mfonnatlOn, I1lcludmg, Wlthout Mutat::lon 
correspondence, monthly reports, and mVOlces, pertarnmg to the Project and tlus 
CONTRACT at the Contractor's office 

6 Contractor shall be 1eqUlred to operate 1ts programs m accordance w1th all Commuruty 
Development Block Grant regulat::lons and the C1ty of San Antorno' s Human Development 
goal and objectlves Contractor shall mamtam mformatlOn reflecTIng the agency's 
performance m meetmg chent-based and outcomes performance measures Contractor 
shall mcorporate the pnnclples of Human Development performance measures and the 
City s Human Development's nnt::lat::lve goals and obJect::lves mto 1tS program descnpt::lons 

7 CITY has deterrruned that program mcome w1ll not be collected by agency and therefore 
no reportmg 1S necessary 

8 Contractor acknowledges, understands, and agrees to comply Wlth the followmg federal 
1 egnlat::lons as promulgated m Sect::lon 3 clause of the Housmg and Urban Development Act 
of 1968, as amended, when apphcable 

(A) The work to be pelformed under tillS CONTRACT IS subject to the reqUlrements of 
SectIOn 3 of the Housmg and Urban Development Act of 1968, as amended 12 
USC 170(l)(u) (SectlOn 3) The pmpose of SectlOn 3 IS to ensure that employment 
and other econonuc OPP01turntJeS generated by BUD ass1stance or BUD-ass1sted 
projects covered by SectlOn 3, shall to the greatest extent feaSible, be illrected to 



low- and very low mcome persons particularly persons who are recIpIents of HUD 
aSsIstance for housmg, 

(B) The partIes to tlus CONTRACT agree to comply WIth HOD's regulatIOns m 24 
C F R Part 135, willch IIDplement Section 3 As eVIdenced by theu executIOn of 
tlus CONTRACT the partIes to tlus CONTRACT certIfy that they are under no 
contractual or other IIDpedlment that would plevent them from complymg wIth the 
Part 135 regulations, 

(C) Contractor agrees to send to each labor orgaruzatlon or representatIve of workers 
WIth willch the contract has a collective bargaJIDng agreement or other 
understandmg, If any, a notIce advlsmg the labor orgaruzatlOn or workers' 
representative of ContractOl's commltJnents under tlus SectIOn 3 clause, and WIll 
post copIes of the notice m conspIcuous places at the work sIte where both 
employees and applicants for tJammg and employment poslnons can see the nonce 
The notICe shall descnbe the SectIOn 3 preference, shall set forth =um number 
and Job titles subject to illre, aVaJlabJJJty of apprentlcesillp and trammg posItions, 
the qualIfications for each and the narue and locatIOn of the person(s) takmg 
appllcanons fO! each of the pOSItions and the antiCIpated date the work shall begm, 

(D) Contractor agrees to mclude tills SectIOn 3 clause m every subcontract subject to 
complJance WIth regulations m 24 C F R Part 135, and agrees to take appropnate 
action, as provIded ill an applicable proVIsIOn of the subcontract or m tlus Secnon 3 
clause upon a findmg that the subcontractor IS III vIOlatIOn of the regulations m 24 
C F R Part 13 5 Contractor WIll not subcontract WIth any subcontractor where the 
contractor has notIce or knowledge that the subcontractor has been found ill 
VIOlatIOn of the regulatIOns III 24 C F R Part 13 5 

(E) Contractor WIll certIfy that any vacant employment pOSItions, illcludmg traJIDng 
POSItIOns, that are filled (l) after the contractor IS selected but befO! e the contract IS 
executed and (2) WIth persons other than those to whom the regulatIOns of 24 
C F R Part 13 5 reqUITe employment opporturutles to be drrected were not filled to 
ClTcurnvent the Contractor s obligatIOns under 24 C F R Part 135, 

(F) Noncompliance WIth HOD's regulatIOns In 24 C F R Part 135 may result ill 

sanctIOns, tennmatlon of tlus CONTRACT for default, and debarment or 
suspensIOn from further HOD-aSSIsted contracts, and 

(G) WIth respect to work performed m connection Wltll Section 3 coveled Indran 
housmg aSSIstance, SectIOn 7(b) of the IndIan Self-Determmatlon and Education 
ASSIstance Act (25 USC C 450e) also applJes to the work to be performed under 
tlus CONTRACT SectIOn 7(b) reqUITes that to the greatest eAient feaSIble (I) 
preference and opporturutJes fO! traJIDng and employment shall be given to Indrans, 
and (n) pleference m the aWaJd of contracts and subcontracts shall be gIven to 
Indran orgaruzatlOns and Illdran-oWlled Econolllic Enterpnses PaJlles to tlus 
CONTRACT that are subject to the prov!Slon of SectJon 3 and SectIOn 7(b) agree 
to comply WIth Section 3 to the maAllllum extent feaSIble, but not ill derogation of 
compliance WIth SectIOn 7(b) 

---------



STATE OF TEXAS 

COUNTY OF BEXAR 

CITY OF SAN ANTONIO 

* DELEGATE AGENCY CONTRACT WITH 
EL CENTRO DEL BARRIO 

* PROJECT NUMBER 28-035033 
CFDA: 14.218 

* 

Tills CONTRACT IS entered mto by and between the CIty of San Antomo (heremafter 
referred to as "CITY"), a Texas mumclpal corporaTIon, actJ.ng by and through Its Grants 
Adnnmstrator of the Office of Grants Momtormg and AdnnmstraTIon pursuant to Orchnance No 
2009-05-14-0368, dated May 14, 2009, and EI Centro Del Barno (heremafter referred to as 
"CONTRACTOR") 

WITNESSETH: 

WHEREAS, the CITY has receIved certaIn funds from the U S Department of Housmg 
and Urban Development (HUD) under TItle I ofllie Housmg and Commumty Development Act 
of 1974, as amended (heremafter referred to as "the Co=umty Development Act") for 
uTIhzaTIon m conneCTIon WIth ItS Co=umty Development Block Grant Fund OperatJ.ng Budget 
(heremafter referred to as the "Grant Fund") for human development servIces, and 

WHEREAS, the Office of Grants Momtormg and Adnumstrabon IS deSIgnated as the 
managmg CITY department (heremafter referred to as "Managmg CIty Department") for the 
CITY, and 

WHEREAS, -the CITY has adopted a budget for the expendIture of such funds, and 
mcluded therem IS an allocatIon of One Hundred Twenty Thousand and No/lOO Dollars 
($120,00000) ill funds for a project enbtled, "EI Centro Del Barno ACbVlty Center for the Frali 
and Elderly" (heremafter referred to as "ProJect"), and 

WHEREAS, llie CITY WIshes to engage CONTRACTOR 10 carry out the ProJect, NOW 
THEREFORE: 

The partIes hereto agree as follows 

I. SCOPE OF WORK 

1 1 CONTRACTOR will proVIde, oversee, admm!ster, and carry out all aCTIVITIeS and 
servIces m a manner saTIsfactory to the CITY and m comphance WIth the Work Statement 
affixed hereto, and mcorporated herem for all purposes as Attachment I 



II. TERM 

2 1 Except as othelWlse provIded for pursuant to the provlSlons hereof, thIs CONTRACT 
shall begm on the executIon date and shall terrrunate on the earher of (a) September 30, 
2009, or (b) Project completIOn 

2 2 The CITY shall have the optIon to renew thIs CONTRACT for an addItIOnal penod not to 
exceed one (1) year, subject to (a) the CITY's receIpt of addItIonal momes sufficIent to 
fund the renewal term, (b) CONTRACTOR satIsfactorily meetIng the perfo=ance 
reqUlIements of thIs CONTRACT, as solely determmed by the CITY, and (c) the pnor 
approval by the CIty Council for the CIty of San Antomo of such contract renewal, as 
eVIdenced by an ordInance duly passed and approved 

m. CONSIDERATION 

3 1 In consIderatIon, the CITY will reImburse CONTRACTOR for costs mcurred m 
accordance WIth the Project Budget approved by the CIty CouncIl for the CIty of San 
Antomo m Ordmance No 2009-05-14-0368 SaId Project Budget IS affixed hereto and 
mcorporated herem for all purposes as Attachment II It IS specifically agreed that 
reImbursement hereunder shall not exceed the total amount of $120,00000 

32 The fundIng level of thIs CONTRACT IS based on an allocatIon from the follOWIng 
fundIng sources 

$120,00000 Commumty Development Block Grant (CDBG) 

Consequently, CONTRACTOR agrees to comply WIth SectIons I,]]- ExhIbIt "A" and III
ExhIbIt "A" of the Techmcal Workbook, affixed hereto and mcorporated herem for all 
purposes as Attachment III, as may be amended from tIme to tIme, and the SpeCIal 
ProVISIOns, affixed hereto and mcorporated herem for all purposes as Attachment VITI 

33 It IS expressly understood and agreed by the CITY and CONTRACTOR that the CITY's 
obhgatIons under tins CONTRACT are contIngent upon the actual receIpt of adequate 
Grant Funds to meet the CITY's habIlItIes hereunder 

IV. PAYMENT 

41 CONTRACTOR agrees that tins IS a cost reImbursement contract and that the CITY's 
habIhty hereunder IS hrruted to makmg reImbursements for allowable costs mcurred as a 
drrect result of CITY-funded servIces proVIded by CONTRACTOR m accordance WIth 
the te=s of tins CONTRACT Allowable costs are defined as those costs winch are 
necessary, reasonable and allowable under applIcable federal, state, and local law, 
mcludIng but not hrruted to those laws referenced m SectIon XI hereof, for the proper 
adImmstratlOn and perfo=ance of the serVICes to be provIded under an agIeement All 

2 



requested reunbursed costs must be consistent With the te=s and provlSlons of the 
approved budgeted !me Items descnbed m Attachment IT of tlus CONTRACT In no 
event shall the CITY be hable for any cost of CONTRACTOR not elIgtble for 
reunbursement as defined Wlthm tlus CONTRACT 

4 2 If speclfic crrcumstances requrre an advance payment on tlus CONTRACT, 
CONTRACTOR must subIDlt to the Drrector of the Managmg City Department a wntten 
request for such advance payment, mcludmg the specific reason for such lequest The 
Duector of the Managmg City Department may, m ills sole ruscretJon, approve an 
advance payment on tlus CONTRACT It IS understood and agreed by the partIes hereto 
that (a) each request requrres SubIDlsslOn to the Director of the Managmg City 
Department no less than ten (10) busmess days pnor to the actual ostensible cash need, 
(b) each request will be considered by the DIrector of the Managmg City Department on 
a case-by-case baSIS, and (c) the declSlon by the Drrector of the Managmg City 
Department whether or not to approve an advance payment IS final For purposes of tills 
CONTRACT, the te=, "busmess day" shall mean every day of the week except all 
Saturdays, Sundays, and those scheduled holIdays officially adopted and approved by the 
City Council for the City of San Antomo employees In those mstances ill willch advance 
payments are authorIZed 

(A) Advance payments to vendors shall be remitted to the vendors ill a prompt and 
tunely manner, defined as not later than ten (10) calendar days after the 
CONTRACTOR IS notIfied that a check IS aVailable from the CITY 

(B) CONTRACTOR must depOSit the CITY funds m a separate account m a bank 
msured With the Federal DepOSit Insurance Corporation (FDIC) In those 
situations where CONTRACTOR's total depOSits m Said bank, illcludmg all the 
CITY funds deposited ill such separate account, exceed the FDIC msurance lumt, 
CONTRACTOR must arrange With Said bank to automaucally have the excess 
collaterally secured A wntten copy of the collateral agreement must be obtaIned 
by CONTRACTOR from CONTRACTOR's bankmg mstltuuon, maIlltaIned on 
iile and be avaIlable for CITY momtonng reviews and auruts Advanced funds 
that causes CONTRACTOR's account balance to exceed $100,00000 shall be 
deposited m a manner consistent With the PublIc Funds Investment Act (Chapter 
2256 of the Texas Govenrrnent Code) as amended 

4 3 CONTRACTOR agrees that reunbursements of elIgible expenses shall be made monthly 
or bl-weekly, as detefIDlDed by the Director of the Managmg City Department accorrung 
to standard procedures followed by the CITY's Fmance Department 

4 4 CONTRACTOR agrees that all requests for reunbursement shall be accompamed With 
documentation requrred by the Director of the Managmg City Department 

4 5 CONTRACTOR shall subIDlt to CITY all final requests for payment no later than forty
five (45) days from the tefIDlDatlOn date of tlus CONTRACT, unless CONTRACTOR 
receives wntten authonzation from the DIrector of the Managmg City Department prior 
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to such forty-five (45) day penod allowmg CONTRACTOR to subrmt a request for 
payment after such forty-five (45) day penod 

4 6 CONTRACTOR agrees that the CITY shall not be oblIgated to any tlurd pames 
(mcludmg any subcontractors or tlurd party beneficIarIes of the CONTRACTOR) 

4 7 CONTRACTOR shall mamtam a fmanclal management system, and acceptable 
accountmg records that proVlde for 

(A) Accurate, current, and complete dlsclosure of fmanclal support from each federal, 
state, and locally sponsored proJect, and program m accordance WIth the reportmg 
reqUITements set forth m Artlcle vm of IDS CONTRACT If accrual baSIS 
reports are reqUITed, CONTRACTOR shall develop accrual data for Its reports 
based on an analYSIS of the documentahon available, 

(B) Idenhficahon of the source and apphcahon of funds for CITY-sponsored 
actIVltIes Such records shall contam mformatIOn pertammg to CITY awards, 
authonzatIons, oblIgatIons, un-obhgated balances, assets, eqUlty, outlays, and 
mcome, 

(C) EffectIve control over and accountability for all funds, property, and other assets 
CONTRACTOR shall adequately safeguard all such assets and shall ensure that 
they are used solely for authonzed purposes CONTRACTOR shall mamtam an 
accountmg system that can separate funds by fundmg source and proJ ect, 

(D) CompaIlson of actual outlays Wlth budget amounts for each award Whenever 
appropnate or reqUITed by the CITY, finanCIal mformatIOn should be related to 
performance and urut cost data, 

(E) Procedures to mID1ID1ze the tlme elapsmg between the transfer of funds from the 
CITY and the dlsbursement of srud funds by CONTRACTOR, 

(F) Procedures for dete=nmg reasonable, allowable, and allocable costs m 
accordance with the provlSlons of any and all appllcable cost pnnclples mc1udmg, 
but not hrmted to, the cost pnnclples referenced m SectIon XI hereof, alld the 
terms of the award, grallt, or contract, Wlth the CITY, 

(G) Suppomng source documentatIOn (1 e , tlIDesheets, employee benefits, 
professIOnal servIces agreements, purchases, and other documentatIOn as reqUITed 
by CITY), alld 

(H) An accountmg system based on generally acceptable accountlng pnnclples wmch 
accurately reflects all costs chargeable (prud and UIlprud) to the Project A 
ReceIpts and DIsbursements Ledger must be mruntamed A general ledger With 
an Income and Expense Account for each budgeted lIne Item 18 necessary Prud 
mVOlces revealmg check number, date prud, and eVIdence of goods or servIces 
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received are to be filed accordmg to the expense account to whIch they were 
charged 

48 CONTRACTOR agrees that CONTRACTOR's costs or earmngs clauned under thIs 
CONTRACT Will not be clauned under another contract or grant from another agency 

4 9 CONTRACTOR shall establish and utthze a cost allocatIOn methodology and plan, whIch 
ensures that the CITY IS paymg only Its farr share of the costs for seTVlces, overhead, and 
staffing not solely devoted to the Project funded by thIs CONTRACT The Cost 
AllocatIon Plan and supportIve docunlentatIon shall be mcluded m the financIal 
statements that are applicable to CONTRACTOR's Project The Cost AllocatIon Plan IS 
a plan that Identtfies and rustnbutes the cost of servICes provided by staff and/or 
departJ.nents or functIons It IS the means to substantiate and support how the costs of a 
program are charged to a partIcular cost category or to the program 

410 Upon completIOn or tennmatlOn of thIs CONTRACT, or at any tJ.me durmg the term of 
thIs CONTRACT, all unused funds, rebates, or creruts on-hand or collected thereafter 
relatIng to the Project must =eruately, upon receIpt, be returned by CONTRACTOR to 
the CITY 

411 Upon executIon of thIs CONTRACT or at any ttme durmg the term of thIs CONTRACT, 
the CITY's Drrector of Fmance, the CITY Aurutor, or a person desIgnated by the 
Drrector of the Managmg CIty DepartJ.nent may review and approve all 
CONTRACTOR's systems ofmtemal accountmg and ad!nmlstratIve controls pnor to the 
release of funds hereunder 

v. PROGRAM INCOME 

5 1 For purposes of thIs CONTRACT, "program mcome" shall mean earnmgs of 
CONTRACTOR realIzed from actIvItIes resultIng from thIs CONTRACT or from 
CONTRACTOR's management of fundmg proVIded or receIved hereunder Such 
earnmgs shall mclude, but shall not be hmlted to, mterest mcome, usage or rental/lease 
fees, mcome produced from contract-supported servIces of mdlvlduals or employees or 
from the use of eqUlpment or facIlItIes of CONTRACTOR provIded as a result of thIs 
CONTRACT, and payments from clIents or thIrd partIes for servIces rendered by 
CONTRACTOR pursuant to thIs CONTRACT At the sole optIOn of the Drrector of the 
Managmg CIty DepartJ.nent, CONTRACTOR wIll eIther (a) be requrred to return 
program mcome funds to the CITY through the Managmg CIty DepartJ.nent, or (b) upon 
pnor wntten approval by the Drrector of the Managmg CIty DepartJ.nent, 
CONTRACTOR may be peTIllltted to retam such funds to be 

(A) Added to the Project and used to further eligible Project objectIves, m whIch case 
proposed expenrutures must frrst be approved by the CITY, or 

(B) Deducted from the total Project cost for the purpose of dete=g the net cost 
retmbursed by the CITY 
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5 2 In any case, where CONTRACTOR IS reqwred to return program lllcome to the 
Managmg City Department, CONTRACTOR must return such program lllcome to the 
CITY Wlthm the tImeframe that may be specified by the Director of the Managing City 
Department If the DlIector of the Managmg City Department grants CONTRACTOR 
authonty to retam program mcome, CONTRACTOR must SUbIDlt all reports reqUlIed by 
the Managmg City Department Wlthm the tlmeframe specmed m this CONTRACT 

53 CONTRACTOR shall provide the Managing City Department With thirty (30) days 
wntten nonce pnor to the acnvlty that generates program lllcome Such notice shall 
detail the type of actiVity, tlme, and place of all acnvlnes that generate program lllcome 

5 4 CONTRACTOR shall fully disclose and be accountable to the CITY for all program 
lllcome CONTRACTOR must SUbIDlt a statement of expenilltlJres and revenues to the 
Managmg City Department Wlthm thirty (30) days of the actIVlty that generates program 
lllcome The statement IS subject to auillt venficanon by Managing City Department 
Failure by CONTRACTOR to report program lllcome as reqUlIed IS grounds for 
suspensIOn, cancellanon, or termlllatIon of this CONTRACT 

5 5 CONTRACTOR IS proru.bJted from chargmg fees or sohcltlng donanons from 
participants III any CITY -funded project WIthout the pnor wntten approval of the 
DlIector of the Managmg City Department 

5 6 CONTRACTOR shall lllclude this ArtIcle V, ill Its entIrety, III all of Its subcontracts 
lllvolvillg mcome-produclllg services or actlvlues 

VI. ADMINISTRATION OF CONTRACT 

6 I TillS SECTION INTENTIONALLY LEFT BLANK 

6 2 In the event that any illsagreement or dispute should arlse between the partIes hereto 
llertaIDmg 10 ihe mterpretanon or meanmg of any part of ihls CONTRACT or ItS 
governlllg rules, regulanons, laws, codes, or ordJnances, the City MarJager, as 
representanve of the CITY, the party uJtJmately responsible for all matters of comphance 
Wlth U S Department of HOUSillg and Urban Development (HUD) rules and regulanons, 
shall have the final authonty to render or secure an mterpretauon 

6 3 CONTRACTOR shall not use funds awarded from thIs CONTRACT as matchlilg funds 
for any federal, state, or local grant WlthOUt the pnor wntten approval of the DlIector of 
the ManagIng City Department 

6 4 The CITY shall have the authonty durlllg normal busllless hours to make phYSical 
lllspectlOns to the operatlng faCIlity occupied to aillmmster thIs CONTRACT and to 
reqUlIe such phYSICal safegIlardJng deVlces as locks, alarms, secunty/surveillance 
systems, safes, fire extlngIllshers, spnnkler systems, etc, to safegIlard property and/or 
eqUlpment authonzed by ihls CONTRACT 

6 



65 CONTRACTOR's board of Drrectors and Management shall adopt and approve an 
Employee IntegrIty PolIcy and shall establIsh and use mtemal program management 
procedures to preclude theft, embezzlement, lDlproper mducement, obstrucnon of 
mvesngatIon or other cnmmal actIOn, and to prevent fraud and program abuse These 
procedures shall specIfy the consequences to CONTRACTOR's employees and vendors 
mvolved m such Illegal actIVItIes to mclude, but not be hrruted to, tennmanon and 
prosecutIon where necessary SaId procedures shall be proVIded to the Managmg CIty 
DepartInent upon request by the Managmg CIty DepartInent 

6 6 CONTRACTOR agrees to comply WIth the followmg check wntmg and handlmg 
procedures 

(A) No blank checks are to be SIgned m advance 

(B) No checks are to be made payable to cash or bearer WIth the exceptIOn of those 
for petty cash relIDbursement, not to exceed a $10000 maxlDlum per check 
CONTRACTOR agrees that the aggregate amount of petty cash relIDbursement 
shall not exceed $200 00 per locatIon for any gIVen calendar month durmg the 
term oftlns CONTRACT unless CONTRACTOR receIves pnoT wntten approval 
from the Managmg CIty DepartInent to exceed such llIDlt Such requests for petty 
cash must be supported by the SubIDlssIOn to the Managmg CIty Department of an 
ongmal receIpt 

(C) Checks Issued by the CITY to CONTRACTOR shall be deposIted mto the 
appropnate bank account rrnmedIately or by the next busmess day after 
CONTRACTOR's receIpt of each such check, and shall never be cashed for 
purposes ofrecelvrng any of the face amounts back 

6 7 CITY reserves the nght to request CONTRACTOR to proVIde addItIonal records for long 
dIstance calls, faxes, mtemet servIce, and/or cell phone calls charged to the CITY 

VII. AUDIT 

7 1 If CONTRACTOR expends $500,000 00 or more of CITY funds, then dUlmg the te= of 
tlns CONTRACT, CONTRACTOR shall have completed an mdependent audIt of Its 
finanCIal statements perfo=ed WIthm a penod not to exceed nmety (90) days 
ImmedIately succeechng the end of CONTRACTOR's fiscal year or tennmanon of tlns 
CONTRACT, wluchever IS earlIer CONTRACTOR understands and agrees to furrush 
the Managmg CIty Department a copy of the audIt report WIthm a penod not to exceed 
fifteen (15) days upon receIpt of the report In addItIon to the report, a copy of the 
correctIve actIon plan, summary schedule of pnor audIt finchngs, management letter 
andlor conduct of audIt letter are to be subIDltted to the Managmg CIty Department by 
CONTRACTOR WIthm fifteen (15) days upon receIpt of srud report or upon SubIDlssIOn 
of SaId correctIve actIon plan to the audlto! 
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CONTRACTOR agrees and understands that upon notlficatron from federal, state, or 
local entrtres that have conducted program reVIews and/or audits of CONTRACTOR or 
Its programs of any findmgs about accountrng deficIencIes, or viOlatrons of 
CONTRACTOR's fmanClal operatiOns, a copy of the notrficatlOn, reVIew, mvestrgatlOn, 
and auillt viOlatrons report must be forwarded to the Managmg CIty Department Wlthm a 
penod often (10) days upon CONTRACTOR's receIpt of the report 

7 2 CONTRACTOR agrees that if CONTRACTOR receives or expends more than 
$500,00000 m federal funds from the CITY, the auillt shall be made m accordance Wlth 
the Smgle Auillt Act Amendments of 1996, the State of Texas Smgle Auillt ClTcular, and 
US Office of Management and Budget CIrcular (OMBA-133 revlSlon) and 
CONTRACTOR shall also be reqUiTed to submIt copIes ofthelT armual mdependent auillt 
report, and all related reports Issued by the mdependent certified public accountant Wlthm 
a penod not to exceed one hundred twenty (120) days after the end of CONTRACTOR's 
fiscal year to the Federal Auillt Cleannghouse m Jeffersonville, Inillana CONTRACTOR 
may subilllt reports through the folloWlllg webSite http //gov fac@census gov and may 
also contact the Cleannghouse by telephone at (301) 763-1551 (VOice) or 1-888-222-
9907 (toll free) or 1-800-253-0696 

Upon completron of Form SF-SAC, CONTRACTOR may subilllt the completed report 
by mall to 

Federal Aucht Clearmghouse 
1201 E 10th Street 
Jeffersonville, IndIana 47132 

7 3 If CONTRACTOR expends less than $500,000 00 of CITY funds, then durmg the term 
of tills CONTRACT, CONTACTOR shall complete and subilllt an unaudIted fmanclal 
statement(s) Wlthm a penod not to exceed nmety (90) days nnmeillately succeedmg the 
end of CONTRACTOR's fiscal year or terrnmatron of tills CONTRACT, whichever is 
earlier Sald finanCIal statement shall mclude a balance sheet and mcome statement 
prepared by a bookkeeper and a cover letter Signed by CONTRACTOR attestrng to the 
correctness of saId finanCIal statement 

74 All finanCIal statement(s) must mclude a schedule of receIpts aIld chsbursements by 
budgeted cost category for each program funded by or through the CITY 

7 5 The CITY reserves the nght to conduct, or cause to be conducted an aucht or reView of all 
funds receIved under tills CONTRACT at any and all trmes deemed necessary by the 
CITY The CITY Internal Aucht Staff, a Certlfied Pubhc Accountrng (CPA) firm, or 
other personnel as deSIgnated by the CITY, may perform such auillt(s) or reViews The 
CITY reserves the nght to determme the scope of every aucht In accordance hereWIth, 
CONTRACTOR agrees to make avallable to the CITY all accountmg and Project 
records 
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"CONTRACTOR shall, dunng nonnal busmess hours, and as often as deemed necessary 
by the CITY and/or the applIcable state, or federal governmg agency or any other 
audltmg entIty, make avrulable the books, records, documents, reports, and eVIdence WIth 
I espect to all matters covered by thIs CONTRACT and shall contmue to be so avrulable 
for a DlmllllUm perIod of three (3) years" or whatever perIod IS determmed necessary 
based on the Records RetentIOn gmdelmes, estabhshed by apphcable law for thIs 
CONTRACT Srud records shall be mruntruned for the requIred penod begmnmg 
IrllIDedJately after contract tennmatlOn, save, and except there IS hhgatlOn or If the audIt 
report covenng such agreement has not been accepted, CONTRACTOR shall retrun the 
records untIl the resoluhon of such Issues has satIsfactorIly occurred The audltmg enhty 
shall have the authonty to audIt, examme and make excerpts, transcnpts, and copIes from 
all such books, records, documents and eVIdence, mcludIng all books and records used by 
CONTRACTOR m accountmg for expenses mcurred under thIs CONTRACT, all 
contracts, lllVOJces, matenals, payrolls, records of personnel, condlhons of employment 
and other data relahng to matters covered by thIs CONTRACT 

The CITY may, m ItS sole and absolute dIscretIon, reqUIre the CONTRACTOR to use 
any and all of the CITY's accountmg or adInmIstratIve procedures used m the plannrng, 
controllmg, momtonng, and reportmg of all fiscal matters relatmg to thIs CONTRACT, 
and CONTRACTOR shall abIde by such reqUIrements 

7 6 When an audIt or exammatlOn determmes that CONTRACTOR has expended funds or 
mcurred costs, whIch are questIOned by the CITY and/or the apphcable state OJ federal 
governmg agency, CONTRACTOR shall be notIfied and proVIded an opportunIty to 
address the questIoned expendIture or costs 

Should any expense or charge that has been relIDbursed be subsequently dIsapproved or 
dIsallowed as a result of any sIte revIew or audIt, CONTRACTOR WIll IrllIDedlately 
refund such amount to the CITY no later than ten (10) days from the date of notlficahon 
of such dIsapproval or dIsallowance by the CITY At ItS sole ophon, the Managmg CIty 
DepartInent may mstead deduct such clrums from subsequent relIDbursements, however, 
m the absence of pnor notIce by the CITY of the exercIse of such ophon, 
CONTRACTOR shall prOVIde to the CITY a full refund of such amount no later than ten 
(10) days from the date ofnotdicatlOn of such dIsapproval or dIsallowance by the CITY 
If CONTRACTOR IS oblIgated under the prov!Slon hereof to refund a dIsapproved or 
dIsallowed cost mcurred, such refund shall be reqUIred and be made to the CITY by 
cashIers check or money order Should the CITY, at ItS sole dIscretlOn, deduct such 
clrums from subsequent relIDbursements, CONTRACTOR IS forbIdden from reducmg 
Project expendItures and CONTRACTOR must use ItS own funds to mruntam the Project 

CONTRACTOR agrees and understands that all expenses assocIated WIth the collechon 
of dehnquent debts owed by CONTRACTOR shall be the sole responsIbility of 
CONTRACTOR and shall not be prud from any Project funds receIved by 
CONTRACTOR under thIs CONTRACT 
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7 7 If the CITY determmes, m Its sole dIscretIOn, that CONTRACTOR IS m vIOlatIOn of the 
above reqUIrements, the CITY shall have the nght to dIspatch audItors of ItS choosmg to 
conduct the reqUITed audIt and to have the CONTRACTOR pay for such audIt from non
CITY resources 

VITI. RECORDS, REPORTING, AND COPYRIGHTS 

8 1 The Managmg CIty Department IS assIgned morutonng, fiscal control, and evaluatIOn of 
proj ects Therefore, at such tImes and m such fonn as may be reqUITed by the Managmg 
CIty Department, CONTRACTOR shall furnIsh to the Managmg CIty Department and 
the Grantor of the Grant Funds, If applIcable, such statements, recOlds, data, all polIces 
and procedures, and mfonnatIOn and penrut the CITY and Grantor of the Grant Funds, If 
applIcable, to have mtervlews WIth 1tS personnel, board members and program 
partlc1pants pertammg to the matters covered by thIs CONTRACT 

8 2 CONTRACTOR shall subrrut to the Managmg C1ty Department such reports as may be 
reqUITed by US Department of Housmg and Urban Development (HUD), mcludIng 
Perfonnance RecordslReports, a copy of whIch 1S affixed hereto and mcorporated herem 
as Attachment N The Perfonnance RecordslReports are to be subrrutted by 
CONTRACTOR no later than the tenth (lOth) busmess day of each month 
CONTRACTOR ensures that all mfonnatIOn contamed m all reqUITed reports subm1tted 
to the CITY 1S accurate 

8 3 CONTRACTOR agrees to mamtam m confidence all mformatIOn pertammg to the 
Project or other mfonnatIOn and matenals prepared for, prov1ded by, or obtamed from the 
CITY mcludIng, WlthOUt lIrrutatIOn, reports, mfonnatlon, project evaluatlon, proJ ect 
deSIgns, data, other related mfonnatlon (collectlvely, the "Confidentlal InfonnatIOn") and 
to use the Confidentlal Infonnatlon for the sole purpose of performmg 1tS oblIgatlons 
pursuant to thIs CONTRACT CONTRACTOR shall protect the Confidentlal 
Infonnatlon and shall take all reasonable steps to prevent the unauthorIZed dIsclosure, 
dIssemmatlon, or publIcatlon of the ConfidentIal Infonnatlon If dIsclosure IS reqUITed 
(1) by law or (11) by order of a gove=ental agency or court of competent jur1sdIctlon, 
CONTRACTOR shall glve the DITector of the Managmg C1ty Department pIlor wntten 
notlce that such dIsclosure 1S reqUITed W1th a full and complete descIlptIOn regardIng such 
1eqUITement CONTRACTOR shall establIsh specIfic procedures deSIgned to meet the 
oblIgatlons of thIs Arocle VIII, Sectlon 8 3 mcludIng, but not lmuted to, executlon of 
confidentlal d1sclosure agreements, regardIng the Confidentlal Infonnatlon Wlth 
CONTRACTOR's employees and subcontractors pIlor to any dIsclosure of the 
Confidentlal Infonnatlon Tills Arocle VIII, SectIOn 8 3 shall not be construed to lmut 
the CITY's or 1ts authoIlzed representatlves' nght of access to records or other 
mfonnatlon, confidentlal or othefWlse, under thIs CONTRACT Upon termmatlon of thIs 
CONTRACT, CONTRACTOR shall return to the CITY all copIes ofmatenals related to 
the ProJect, mcludIng the Confidentlal Infonnatlon 

84 The PublIc Infonnatlon Act, Gove=ent Code, SectIOn 552021, reqUITes the CITY to 
make publIc mfonnatIOn aVaIlable to the publIc Undel Gove=ent Code, Sectlon 
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552002(a), publlc mformatlOn means mformatlOn that IS collected, assembled or 
marntamed under a law or ordmance or m connectIOn With the transacbon of official 
busmess 1) by a governmental body, or 2) for a governmental body and the 
governmental body owns the mformabon or has a nght of access to It Therefore, If 
CONTRACTOR receives mqumes regardmg documents Wlthm Its possessIOn pursuant to 
tills CONTRACT, CONTRACTOR shall Wlthm twenty-four (24) hours ofrecelvmg the 
requests forward such requests to the CITY for dlsposltlon If the requested mformatlon 
IS confidenbal pursuant to State or Federal law, CONTRACTOR shall subIIl1t to the 
CITY the hst of speclfic stamtory authonty mandatlng confidentlahty no later than three 
(3) busmess days of CONTRACTOR's receipt of such request 

8 5 In accordance With Texas law, CONTRACTOR acknowledges and agrees that all local 
government records as defined m Chapter 201, Secbon 201 003 (8) of the Texas Local 
Government Code created or received m the transactlon of offiCial busmess or the 
creatIOn or mamtenance of winch were prud for With publlc funds are declared to be 
publIc property and subj ect to the provlSlons of Chaptel 201 of the Texas Local 
Government Code and Subchapter J, Chapter 441 of the Texas Government Code Thus, 
CONTRACTOR agrees that no such local government records produced by or on the 
behalf of CONTRACTOR pursuant to tills CONTRACT shall be the subject of any 
copynght or propnetary clrum by CONTRACTOR 

CONTRACTOR acknowledges and agrees that all local government records, as 
descnbed herem, produced m the course of the work reqUITed by tills CONTRACT, shall 
belong to and be the property of the CITY and shall be made avrulable to the CITY at any 
tJ.me CONTRACTOR further agrees to tJ.1m over to the CITY all such records upon 
tennmabon of tlns CONTRACT CONTRACTOR agrees that It shall not, under any 
Circumstances, release any records created durmg the course of performance of tills 
CONTRACT to any entlty Without the wntten perIIl1sslOn of the Drrector of the 
Managmg City Department, unless reqUITed to do so by a court of competent 
jUIlsdIctlon The Managmg City Department shall be notrlied of such request as set forth 
mArtlcle VIII, SectIOn 83 of tills CONTRACT 

8 6 Ownerslnp ofInteJlectJ.1al Property CONTRACTOR and the CITY agree that the Project 
shall be and remam the sole and exclUSIve propnetary property of the CITY The Project 
shall be deemed a "work for hrre" Wlthm the meanmg of the copynght laws of the Umted 
States, and ownerslnp of the Project and all nghts therem shall be solely vested m the 
CITY CONTRACTOR hereby grants, sells, aSSigns, and conveys to the CITY all nghts 
m and to the Project and the tangIble and mtangIble property nghts relatlng to or ansmg 
out of the Project, mcludmg, WithOut 11lTIltatlon, any and all copynght, patent and trade 
secret nghts All mtellectJ.1al property nghts mcJudmg, Without IInntatlon, patent, 
copynght, trade secret, trademark, brand names, color schemes, deSIgns, screens, 
dJsplays, user mterfaces, data structures, orgamzatlon, sequences of operatIOn, trade 
dress, and other propnetary nghts (the "InteJlecmal Property RIghts") m the Project shall 
be solely vested m the CITY CONTRACTOR agrees to execute all documents 
reasonably requested by the CITY to perfect and estabhsh the City'S nght to the 
InteJlecmal Property RIghts In the event the CITY shall be unable, after reasonable 
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effort, to secure CONTRACTOR's signature on any documents relatIng to Intellectual 
Property RIghts m the Project, mcludmg WIthOut lumtatIon, any letters patent, COpyright, 
or other protectIOn relatmg to the ProJect, for any reason whatsoever, CONTRACTOR 
hereby mevocably deSignates and appomts the CITY and ItS duly authonzed officers and 
agents as CONTRACTOR's agent and attorney-m-fact, to act for and m 
CONTRACTOR's behalf and stead to execute and file any such applIcatIOn or 
applIcatIons and to do all other lawfully penmtted acts to further the prosecutIon and 
Issuance of letters patent, copynght or other analogous protectIOn thereon WIth the same 
legal force and effect as If executed by CONTRACTOR PrOVided, however, nothIng 
herem contamed IS mtended nor shall It be construed to reqUIre CONTRACTOR to 
transfer any ownerslup mterest m CONTRACTOR's best practIce and benchmarlang 
ullorrnatlOn to the CITY 

87 WithIn a penod not to exceed forty-five (45) days from the tenrunatIon date of tlus 
CONTRACT, CONTRACTOR shall subnnt all final clIent and/or fiscal reports and all 
reqUIred delIverables to the CITY CONTRACTOR understands and agrees that m 
conjunctIon WIth the subnnsslOn of the final report, CONTRACTOR shall execute and 
delIver to the CITY a receipt for all sums and a release of all claJDls agamst the Project 

8 8 CONTRACTOR shall prOVide to the Managmg City Department all ullo=atJ.on 
requested by the Managmg City Department relatmg to CONTRACTOR's board 
functIOns InfonnatIon reqUITed for subnnsslOn shall mclude but may not be hnnted to 

(A) Roster of current Board Members (name, tItle, address, telephone number, fax 
number and e-maIl address), 

(B) Current Bylaws and Charter, 

(C) Tenns of Officers, 

CD) Amendments to Bylaws, 

(E) Schedule of antIcipated board meetIngs for current Fiscal Year, 

(F) MInutes of board meetIngs that are approved by CONTRACTOR's board will 
become part of the CONTRACTOR's Project records and as such, must be 
avaIlable to the CITY staff upon request, proVIded, however, CONTRACTOR 
shall subnnt to the CITY IDUlutes of board meetIngs that are approved by the 
CONTRACTOR's board on a quarterly baSIS for contracts With the CITY that are 
m an amount of$l,OOO,OOO 00 or greater, 

(G) Board agenda, to be submitted at least three (3) busmess days puor to each board 
meetmg 
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8 9 CONTRACTOR agrees to comply WIth OffiCIal records retentlOn schedules m accordance 
WIth the Local Gove=ent Records Act of 1989 and any amendments thereto, 
referenced m SectlOn 11 3 of tills CONTRACT 

IX INSURANCE 

9 1 CONTRACTOR agrees to comply WIth the folloWIng msurance provlSlons 

(A) Pnor to the co=encement of any work under tills CONTRACT, 
CONTRACTOR shall furrush copIes of all reqUITed endorsements and an ongmal 
completed Cemficate(s) of Insurance to the CITY's Office of Grants Morutonng 
and AdmIDlstratlOn, wluch shall be clearly labeled "El Centro Del Barno ACtlVlty 
Center for the Frail and Elderly " m the DescnptlOn of Operabons block of the 
Cerhficate The ongmal Cerhficate(s) shall be completed by an agent and SIgned 
by a person authonzed by that msurer to bmd coverage on ItS behalf The CITY 
WIll not accept Memorandum of Insurance or Bmders as proof of msurance The 
ongmal cerhficate(s) or form must have the agent's ongmal SIgnature, mcludmg 
the SIgner's Qompany affihabon, title and phone number, and be mailed, WIth 
copies of all apphcable endorsements, drrectly from fue msurer's aufuonzed 
representabve to fue CITY The CITY shall have no duty to payor perform under 
tills CONTRACT until such certificate and endorsements have been receIved and 
approved by fue CITY's Office of Grants Morutormg and AdmIDlstrabon No 
officer or employee, other fuan the CITY's Risk Manager, shall have aufuonty to 
Waive tlus reqUITement 

(B) The CITY reserves the nght to reVlew fue msurance reqUITements of tills Arhcle 
durmg fue effective penod of tills CONTRACT and any extenslOn or renewal 
hereof and to mochfy msurance coverages and theIr hmlts when deemed necessary 
and prudent by the CITY's Risk Manager based upon changes m statutory law, 
court declslOns, or crrcumstances surroundmg tills CONTRACT In no mstance 
WIll the CITY allow modlficabon whereupon fue CITY may mcur mcreased nsk 

(C) CONTRACTOR's finanCIal mtegnty IS ofmterest to the CITY, fuerefore, subject 
to CONTRACTOR's nght to mamtam reasonable deductlbles m such amounts as 
are approved by fue CITY, CONTRACTOR shall obtam and malllia1n m full 
force and effect for fue duratlOn of tills CONTRACT, and any extenslOn hereof; at 
CONTRACTOR's sole expense, msurance coverage wntten on an occurrence 
baSIS, by comparues authonzed and admItted to do busmess m fue State of Texas 
and WIth an A M Best's rabng of no less fuan A- (VII), m fue follOWIng types and 
for an amount not less fuan fue amount hsted below 

POLICY TYPES AMOUNTS 

Broad Form Co=erclal General For :B.oruly Injury and ;eroperty Damage of 
Llablhty Insurance to mclude $1,000,000 per occurrence, 
coverage for the follOWIng $2,000,000 General Aggregate, or ItS eqwvalent 
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a PreIDlses operatlons 
b Independent contractors 
c Products/completed 

operatlOTIS 
d Personal Injury 
e Contractual LIabIlIty 

m Umbrella or Excess LIabIlIty Coverage 

(D) The CITY shall be entltled, upon request and WltlJout expense, to receIve copIes 
of tlJe polICIes, declaratlOn page and all endorsements tlJereto as tlJey apply to tlJe 
hIDlts reqUITed by the CITY, and may reqUITe tlJe deletlOn, reVISIOn, or 
modrficatlon of partIcular polIcy terms, conilitlons, 11IDltatlOns, or exclUSIOns 
(except where polIcy provlS!ons are establIshed by law or regulatlon bmiling upon 
eltlJer of tlJe parnes hereto or tlJe underwrIter of any such polIcIes) 
CONTRACTOR shall be reqUITed to comply WltlJ any such requests and shall 
subIDlt a copy of tlJe replacement certrlicate of msurance to the CITY at tlJe 
address prOVIded below Wlthm ten (10) days of tlJe requested change 
CONTRACTOR shall pay any costs mcurred resultlng from SaId changes 

CIty of San AntOnIO 
Attn Office of Grants MOnItonng and AdrrurustratlOn 
POBox 839966 
San AntOnIO, Texas 78283-3966 

(E) CONTRACTOR agrees tlJat WltlJ respect to tlJe above-requrred msurance, all 
msurance polICIes are to contaIn or be endorsed to contaIn the followmg reqUITed 
proVIsIOns 

• Name tlJe CITY and Its officers, OffiCIalS, employees, volunteers, 
and elected representatlves as adilitlonal Insureds by endorsement 
as respects operatlons and actlvltles of, or on behalf of, the named 
msured performed under contract WltlJ tlJe CITY, WltlJ tlJe 
exceptIOn of tlJe workers' compensatlon and profeSSIOnal lIability 
polIces, 

• ProVIde for an endorsement tlJat the ' otlJer msurance" clause shall 
not apply to the CIty of San AntOnIO where tlJe CITY IS an 
addItIOnal msured shown on tlJe polIcy, 

• Workers' compensatlon and employers' lIabIlIty polICIes will 
proVIde a WaIver of subrogatIOn m favor of tlJe CITY, and 

• ProVIde thIrty (30) calendar days advance wntten notIce drrectly to 
tlJe CITY of any suspenSIOn, cancellatIOn, non-renewal or matenal 
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change m coverage, and not less than ten (10) calendar days 
advance wntlen notice for nonpayment of prermum 

(F) Wlthm five (5) calendar days of a suspenSion, cancellahon, or non-renewal of 
coverage, CONTRACTOR shall proVide a replacement Certificate of Insurance 
and applicable endorsements to the CITY The CITY shall have the ophon to 
suspend CONTRACTOR's performance should there be a lapse m coverage at 
any hIDe durmg tills CONTRACT Farlure to prOVide and to mamtam the reqUITed 
msurance shall conshhlte a matenal breach of tills CONTRACT 

(G) In additIOn to any other remedies the CITY may have upon CONTRACTOR's 
failure to prOVide and mamtam any msurance or policy endorsements to the extent 
and Wlthm the hIDe herem reqUITed, the CITY shall have the nght to order 
CONTRACTOR to stop work hereunder, and/or Withhold any payment(s) w!nch 
become due to CONTRACTOR hereunder until CONTRACTOR demonstrates 
compliance With the requrrements hereof 

(H) Nothmg herem contamed shall be construed as Inmhng m any way the extent to 
w!nch CONTRACTOR may be held responsible for payments of damages to 
persons or property resulhng from CONTRACTOR's or Its subcontractors' 
performance of the work covered under tlus CONTRACT 

(I) It IS agreed that CONTRACTOR's msurance shall be deemed pnmary and non
contributory With respect to any msurance or self lllSurance carned by the City of 
San Antoruo for liablhty arlsmg out of operahons under tills CONTRACT 

(J) It IS understood and agreed that the msurance reqUlred IS m addillon to and 
separate from any other obligation contamed m tlus CONTRACT 

(K) CONTRACTOR and any subcontractors are responsible for all damage to therr 
own eqUlpment and/or property 

X. INDEMNITY 

10.1 CONTRACTOR agrees to comply With the followrng rndemmty provIsion: 

(A) CONTRACTOR covenants and agrees to FULLY INDEMNIFY, and HOLD 
HARMLESS, the CITY and the elected officials, employees, officers, 
directors, volunteers, and representatrves of the CITY, rndrvidually or 
collectively, from and agamst any and all costs, claIms, bens, damages, losses, 
expenses, fees, fines, penalties, proceedmgs, aCtIOns, demands, causes of 
actIOn, liability and sUIts of any land and nature, includmg but not lrmlted to, 
personal or boddy mJury, death and property damage, made upon the CITY 
directly or mdlrectly ansmg out of, resultmg from or related to 
CONTRACTOR's actIvities under thiS CONTRACT, includmg any acts or 
omissions of CONTRACTOR, any agent, officer, director, representative, 
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employee, consultant or subcontractor of CONTRACTOR, and theIr 
respectIve officers, agents, employees, dIrectors and representatIves whIle m 
the exerCIse of performance of the rights or dutIes under thIS CONTRACT, 
all WIthout, however, walvmg any governmental Immumty avaIlable to the 
CITY under Texas Law and Without walvmg any defenses of the partIes 
under Texas Law. IT IS FURTHER COVENANTED AND AGREED THAT 
SUCH INDEMNITY SHALL APPLY EVEN WHERE SUCH COSTS, 
CLAIMS, LIENS, DAMAGES, LOSSES, EXPENSES, FEES, FINES, 
PENALTIES, ACTIONS, DEMANDS, CAUSES OF ACTION, LIABILITY 
AND/OR SUITS ARISE IN ANY PART FROM THE NEGLIGENCE OF 
CITY, THE ELECTED OFFICIALS, EMPLOYEES, OFFICERS, 
DIRECTORS AND REPRESENTATIVES OF CITY, UNDER TillS 
CONTRACT The provlSlons of thIS INDEMNITY are solely for the benefit 
of the parties hereto and not mtended to create or grant any rights, 
contractual or otherwISe, to any other person or entIty. CONTRACTOR 
shall promptly adVIse the CITY m wrItmg of any claIm or demand agamst 
the CITY or CONTRACTOR known to CONTRACTOR related to or 
arIsmg out of CONTRACTOR's actiVIties under thIS CONTRACT and shall 
see to the mvestIgatIOn of and defense of such claIm or demand at 
CONTRACTOR's cost The CITY shall have the right, at ItS optIon and at 
Its own expense, to partICIpate m such defense WIthout rehevmg 
CONTRACTOR of any of Its obligatIons under thIS paragraph. 

(B) It IS the EXPRESS INTENT of the parties to thiS CONTRACT, that the 
INDEMNITY prOVIded for m thIS ArtIcle IS an INDEMNITY extended by 
CONTRACTOR to INDEMNIFY, PROTECT and HOLD HARMLESS, the 
CITY from the consequences of the CITY's OWN NEGLIGENCE, prOVIded 
however, that the INDEMNITY prOVided for In thIS ArtIcle SHALL APPLY 
only when the NEGLIGENT ACT of the CITY IS a CONTRIBUTORY 
CAUSE of the resultant mJury, death, or damage, and shall have no 
apphcatIon when the neglIgent act of the CITY IS the sole cause of the 
resultant mJury, death, or damage. CONTRACTOR further AGREES TO 
DEFEND, AT ITS OWN EXPENSE, and ON BEHALF OF THE CITY AND 
IN THE NAME OF THE CITY, any claIm or lItIgatIon brought agamst the 
CITY and Its elected offiCials, employees, officers, dIrectors, volunteers and 
representatives, In connectIon WIth any such mJury, death, or damage for 
whIch thIS INDEMNITY shall apply, as set forth above 

XI APPLICABLE LAWS 

111 CONTRACTOR cerhfies that It Will prOVide a drug-free workplace ill complIance Wlth 
the Drug-Free Workplace Act of 1988 and the Drug-Free Workplace Rules establIshed by 
the Texas Worker's CompensatIOn CommiSSIOn effeCTIve Apnl 17, 1991 Frulure to 
comply Wlth the above-referenced law ruld regulaTIOns could subject CONTRACTOR to 
suspensIOn of payments, termInaTIon oftlus CONTRACT, and debarment and suspensIOn 
aCTIons 
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11 2 CONTRACTOR understands that certam funds proVIded It pursuant to this CONTRACT 
are funds wlnch have been made avru.lable by the CITY's General Operatmg Budget 
and/or by federal, state, or other grantmg entitles Consequently, CONTRACTOR agrees 
to comply With all laws, rules, regulations, pohcles, and procedures apphcable to the 
funds received by CONTRACTOR hereunder as directed by the CITY or as reqillred m 
this CONTRACT In addItion, CONTRACTOR shall comply With the followmg Office 
of Management and Budget (OMB) Crrculars, as apphcable to the funds receIved by 
CONTRACTOR hereunder 

(A) OMB Crrcular A-21, entItled, "Cost Prmclples for EducatIonal InstItutlOns", 

(B) OlVrn Crrcular A-87, entitled, "Cost Prmciples for State, Local, and Indian Tnbal 
Governments" , 

(C) OMB Crrcular A-102, entitled, "Grants and Cooperative Agreements WIth State 
and Local Governments", 

(D) OMB Crrcular A-122, entitled, "Cost Prmciples for Non-Profit OrganrzatIons", 
and 

(E) OMB Crrcular A-133, entrtled, "Audits of States, Local Governments, and Not for 
Profit OrganrzatlOns " 

11 3 All of the work performed under this CONTRACT by CONTRACTOR shall comply 
With all apphcable laws, rules, regulatlOns, and codes of the Uruted States and the State of 
Texas and With the chru.ter, ordmances, bond ordinances, and rules and regulatrons of the 
City of San Antoruo and County of Bexar AddItlOnally, CONTRACTOR shall comply 
WIth the followmg 

• Local Government Records Act of 1989 offiCial record retentron schedules, 
.. Government Code Chapter 552 pertru.rung to Texas Pubhc InformatlOn Act, 
• Texas Government Code Chapter 2254 pertru.rung to ProfesslOnal and Consultmg 

Services, and 
• Texas Local Government Code 

In addItron to the apphcable laws referenced above, CONTRACTOR must also adhere to 
comphance reqUlfements that are apphcable to the specIfic fundmg sOUlce(s) from wlnch 
funds pru.d to CONTRACTOR hereunder ongmated For example, CDBG contractors 
are reqUlfed to follow apphcable CDBG regulatlOns 

11 4 CONTRACTOR shall not engage m employment practices, wruch have the effect of 
dlscnmmatmg agru.nst any employee or apphcant for employment, and, will take 
affirmatrve steps to ensure that apphcants are employed and employees are treated durmg 
employment Without regard to tllerr race, color, rehgron, natronal ongm, sex, age, 
handicap, or pohtrcal behef or affihatlOn SpecIfically, CONTRACTOR agrees to abide 
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by all applIcable provlSlons of the CIty of San Antomo Ordmance No 69403 on file m 
the CIty Clerk's Office AddltlOnally, CONTRACTOR certrlies that It will comply fully 
Wlth the folloWlllg non-dlscnrmnatlon, IIJlll1IDUID wage, and equal opportumty provlslOns, 
mcludmg but not lnmted to 

(A) TItle VII of the ClVlI fughts Act of 1964, as amended, 

(B) SectlOn 504 of the Rehabllitatlon Act of 1973, as amended, 

(C) The Age DIscnmmatlOn Act of 1975, as amended, 

(D) TItle IX of the EducatlOn Amendments of 1972, as amended, (TItle 20 USC 
sectlOns 1681-1688), 

(E) Fau Labm Standards Act of 1938, as amended, 

(F) Equal Pay Act of 1963, P L 88-38, and 

(G) All applIcable regulatlOns lIDplementmg the above laws 

11 5 CONTRACTOR warrants that any and all taxes that CONTRACTOR may be oblIgated 
for, mcludmg but not lImIted to, federal, state, and local taxes, fees, specIal assessments, 
federal and state payroll and mcome taxes, personal property, real estate, sales and 
francruse taxes, are current, and paid to the fullest extent lIable as of the exeCUTIon date of 
tins CONTRACT CONTRACTOR shall comply Wlth all applIcable local, state, and 
federal laws mcludmg, but not llIDlted to 

(A) Worker's compensatlon, 

(B) Unemployment msurance, 

(C) TlIDely depOSIts of payroll deductlons, 

(D) Fllmg of InformatlOn on Tax Return FOim 990 or 990T, Quarterly Tax Return 
Form 941, W-2's Form 1099 on mdlvlduals who receIVed compensatlon other 
than wages, such as car allowance, Forms 1099 and 1096 for contract or 
consultant work, non-employee compensatlon, etc, 

(E) Occupatlonal Safety and Health Act regulaTIons, and 

(F) Employee ReTIrement Income SecurIty Act of 1974, P L 93-406 

11 6 CONTRACTOR agrees to comply Wlth the Amencans Wlth Dlsabllitles Act P L 101-
336, enacted July 26, 1990, and all regulations thereunder 
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11 7 CONTRACTOR agrees to abIde by any and all future amendments or admt10ns to such 
laws, rules, regulanons, pollc1es, and procedures as they may be promulgated 

11 8 All expendItures by CONTRACTOR or any of Its subcontractors must be made m 
accordance WIth all apphcable federal, state, and local laws, rules and regulanons 

11 9 CONTRACTOR shall subilllt to the Managmg CIty Department on an annual basIS Form 
990 or 990T 

Xll. NO SOLICITATION/CONFLICT OF INTEREST 

12 1 CONTRACTOR warrants that no person or selhng agency or other orgaruzanon has been 
employed or retamed to SOllClt or secure tills CONTRACT upon a contract or 
understandmg for a CO=SS1On, percentage, brokerage, or contmgent fee and further that 
no such understandmg or agreement eXlsts or has eXlsted WIth any employee of the 
CONTRACTOR or the CITY For breach or v1Olanon of tills warrant, the CITY shall 
have the right to te=ate tills CONTRACT WIthout llab1llty or, at Its mscrenon, to 
deduct from the CONTRACT or otheTWlse recover the full amount of such CO=SS1On, 
percentage, brokerage, or contmgent fee, or to seek such other remedIes as legally may be 
aVailable 

12 2 CONTRACTOR covenants that neIther It nor any member of Its goverrnng body or of ItS 
staff presently has any mterest, OOect or mdrrect, whIch would COnflIct m any manner or 
degree WIth the performance of servIces reqUlTed to be performed under tills 
CONTRACT CONTRACTOR further covenants that m the performance of tills 
CONTRACT, no persons havmg such mterest shall be employed or appomted as a 
member of Its govenung body or of Its staff 

12 3 CONTRACTOR further covenants that no member of ItS goverrnng body or of Its staff 
shall possess any mterest m, or use therr poslnon for, a purpose that IS or gIVes the 
appearance of bemg monvated by desrre for pnvate grun for themselves or others, 
parncularly those WIth whIch they have farmly, busmess, or other tIes 

124 No member of the CITY's govemmg body or of Its staff who exerCises any funcnon or 
responsIbility m the reVleW or approval of the undertakmg or carrymg out of tills 
CONTRACT shall 

(A) Partlclpate m any declSlon rela11ng to tills CONTRACT whIch may affect hIs or 
her personal mterest 01 the mterest of any corporanon, partnershIp, or aSSOCIanon 
m whIch he or she has a drrect or mdrrect mterest, or 

(B) Have any drrect or mOOect mterest m tills CONTRACT or the proceeds thereof 

12 5 CONTRACTOR acknowledges that It IS mformed that the Charter of the CIty of San 
Antomo and ItS Etillcs Code prohIbIt a CITY officer or employee, as those terms are 
defined m SectIon 2-52 of the Etillcs Code, from havmg a financIal mterest m any 
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contract With the CITY or any CITY agency such as CITY-owned uhlIhes An officer or 
employee has "prorublted financIal mterest" m a contract With the CITY or m the sale to 
the CITY of land, matenals, supphes or sefV1ce, If any of the folloWing mdlvldual(s) or 
entlhes IS a party to the contract or sale a CITY officer or employee, rus parent, chUd or 
spouse, a busmess enhty m wruch the officer or employee, or rus parent, cruld or spouse 
owns ten peJcent (l 0%) or more of the votmg stock or shares of the busmess entIty, or ten 
percent (10%) 01 more of the farr market value ofthe busmess entlty, a busmess enhty m 
wruch any mdlvldual or entIty above lIsted IS subcontractor on a CITY contract, a partner 
or a parent or subsldJary busmess entIty 

12 6 CONTRACTOR warrants and certrlies, and thIS CONTRACT IS made m relIance 
thereon, (that neIther CONTRACTOR nOI rus or her spouse, parent, cruld, sIblIng or first
degree relatlve IS a CITY officer or employee as defined by Sectlon 2-52 (e) of the CITY 
Etillcs Code If CONTRACTOR IS a busmess entIty, CONTRACTOR representatIve 
further warrants and certlfies that no CITY officer or employee nor any spouse, parent, 
cruld slblmg or first-degree relatlve of a CITY officer or employee owns ten percent 
(l 0%) or more of the votmg stock or shares of the busmess entIty, or ten percent (10%) or 
more of the farr market value of the busmess entIty) CONTRACTOR further warrants 
and certlfies that IS has tendered to the CITY a Dlscretlonary Contracts DIsclosure 
Statement m comphance WIth the CITY's Etillcs Code 

XIII TERMINATION 

13 1 Tennmatlon for Cause - Should CONTRACTOR faJl to fulfill, ill a tlmely and proper 
manner, obhgatlOns under tills CONTRACT to mclude perfonnance standards 
estabhshed by the CITY, or If CONTRACTOR should vIOlate any of the covenants, 
condltlons, or stIpulatIOns of tills CONTRACT, the CITY shall thereupon have the nght 
to tennmate tills CONTRACT by senrung wntten nohce to CONTRACTOR of such 
tennmatIon aJld specITy the effectIve date thereof (wruch date shall not be sooner than the 
end of ten (10) days followmg the day on wruch such notlce IS sent) CONTRACTOR 
shall be entltled to receIve just aJld eqUltable compensatIOn for any work satlsfactonly 
completed pnor to such tennmatlOn date The questlon of satlsfactory completIOn of 
such work shall be detennmed by the CITY alone, and ItS declSlon shall be final It IS 
further expressly understood and agreed by the partJes that CONTRACTOR's 
perfonnance upon wruch final payment IS condItIOned shall mclude, but not be hnuted to, 
CONTRACTOR's complete and sahsfactory perfonnance, of ItS obhgahons for wruch 
final payment IS sought 

13 2 TermmatlOn f01 Converuence - Tills CONTRACT may be tennmated m whole or m part 
when the CITY detennmes that contlnuahon of the Project would not produce beneficIal 
results commensurate With the further expendIture of funds Such tennmatlon by the 
CITY shall specify the date thereof, wruch date shall not be sooner thaJl th1rty (30) days 
followmg the day on wruch notIce IS sent CONTRACTOR shall also have the nght to 
termmate tills C01\TTRACT and specIfy the date thereof, wruch date shall not be sooner 
than the end of th1rty (30) days folloWing the day on wruch notlce IS sent 
CONTRACTOR shall be entltled to receIve just and eqUltable compensatlon for any 
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work satlsfactonly completed pnor to such termmatlOn date The question of satisfactory 
completion of such work shall be determmed by the CITY alone, and Its decIsion shall be 
final It IS further expressly understood and agreed by the parties that CONTRACTOR's 
performance upon whIch final payment IS conchtloned shall mclude, but not be IIrruted to, 
CONTRACTOR's complete and satisfactory performance of ItS oblIgatlOns for whIch 
final payment IS sought 

13 3 Notwlthstanchng any other remedy contamed herem or prOVided by law, the CITY may 
delay, suspend, IIrrut, or cancel funds, nghts, or pnvileges herem given CONTRACTOR 
for failure to comply With the terms and prOVISIOns of tills CONTRACT Specifically, at 
the sole option of the CITY, CONTRACTOR may be placed on probation durmg whIch 
tIme the CITY may Withhold relIDbursements In cases where It deterrrunes that the 
CONTRACTOR IS not In complIance With tills CONTRACT CONTRACTOR shall not 
be relIeved of lIabIlity to the CITY for damages sustaIned by the CITY by vIrtue of any 
breach of tills CONTRACT, and the CITY may Withhold funds othefWlse due as 
damages, In addition to retaInIDg and utIhzmg any other remeches avaJlable to the CITY 

13 4 Should CONTRACTOR be debarred by the CITY pursuant to a debarment polIcy 
currently eXisting or hereafter adopted, Said debarment may Wlthm the CITY's sole and 
absolute chscretlon, be grounds for terrrunatlon for cause 

XIV. PROHIBITION OF POLITICAL ACTIVITIES 

141 CONTRACTOR agrees that no funds prOVided from or through the CITY shall be 
contnbuted or used to conduct polItical actiVIties for the benefit of any candidate for 
elective publIc office, polItical party, orgaruzatlOn or cause, whether partisan or non
partisan, nor shall the personnel Involved III the achnmJstratlon of the Project prOVided for 
III tills CONTRACT be asslgI1ed to work for or on behalf of any partisan or non-partisan 
polIucal actIVIty 

142 CONTRACTOR agrees that no funds proVided under tills CONTRACT may be used III 
any way to attempt to mfluence, III any manner, a member of congress or any other state 
or local elected or appoInted offiCial 

143 The prohIbitIons set forth m ArtIcle XIV, SectIons 141 and 142 of tills CONTRACT 
mclude. but are not lmuted to, the followmg 

(A) An act!V1ty to further the election or defeat of any candidate for publIc office or 
for any activity undertaken to mfluence the passage, defeat or final content of 
local, state or federalleglslatlOn, 

(B) Workmg or drrecung other personnel to work on any polIucal actIvity durmg tJrne 
paid for WIth CITY funds, Illcluchng, but not lmuted to acuvltles such as takmg 
part III voter registratIOn drives, voter transportation actlvlues, lobbymg, 
collectmg contnbutlons, makillg speeches, organIZmg or asslshng at meehngs or 
rallIes, or chstnbutlllg polItIcal lIterature, 
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(C) Coercmg personnel, whether duectly or mduectly, to work on polIncal acnvltles 
on theu personal time, mcludmg activities such as takIng part m voter registration 
dnves, voter transportatIOn activities, lobbymg, collectmg contrIbutIons, makIng 
speeches, orgaruzmg or assisting at meetings or rallIes, or distributing polItical 
lIterature, and 

(D) Usmg facIlIties or eqUIpment paId for, m whole or m part with CITY funds for 
polItical purposes mcludmg phySICal faCIlItIes such as office space, office 
eqUIpment, or supplIes, such as telephones, computers, fax machInes, dUrIng and 
after regular busmess hours 

144 To ensure that the above polICIes are complIed WIth, CONTRACTOR shall proVide every 
member of ItS personnel paId out of CITY funds WIth a statement of the above 
prohIbitIons and have each SaId mdlVldual Sign a statement acknowledgmg receipt of the 
polIcy Such statement shall mclude a paragraph that duects any staff person who has 
knowledge of VIOlatIons or feels that he or she has been pressured to VIOlate the above 
polICies to call and report the same to the Managmg City Department CONTRACTOR 
shall lIst the name aIld nUlllber of a contact person from the MaIlagmg City Department 
on the statement that CONTRACTOR's personnel CaIl call to report SaId VIOlatIons 

145 CONTRACTOR agrees that In aIly InstaIlce where an mvestlgatlon of the above IS 
ongoIng or has been confirmed, TelIDbursements paId to CONTRACTOR undel thIs 
CONTRACT may, at the CITY's ruscretIon, be WIthheld untIl the slruatlon IS resolved 

14 6 ThIs ArtIcle shall not be construed to prohIbit aIly person from exerCIsIng hIs or her nght 
to express hIs or her opmlOn or to l=t aIly mruvldual's nght to vote Further, 
CONTRACTOR and staff members are not prohIbited from participating In polItICal 
activIties on theu OWll vohtlon, If done durmg tlIDe not paId for WIth CITY funds 

xv PERSONNEL MANAGEMENT 

15 1 CONTRACTOR agrees to establIsh mtemal procedures that assure employees of all 

establIshed complrunt and grievance polIcy The grievance polIcy WIll mclude 
procedures to receive, Investigate, aIld resolve complrunts and gneVaIlces m all 

expeditIOUS mrurner 

152 CONTRACTOR IS penmtted to pay ItS full time employees for the total nUlllber of 
holIdays authonzed by the City CounCil for the City of SaIl Antoruo employees If the 
CONTRACTOR elects to observe mOle than the total nUlllber of holIdays authonzed by 
the CIty Council for the City of SaIl Antoruo employees, then such adrutlonal days are not 
elIgible for relIDbursement under thIs CONTRACT 

153 CONTRACTOR agrees that the Job titles and descnptIons set forth In the Project Budget 
(Attachment II) that affect a salary OJ range Increase may not be chaIlged WIthOut 
JustIfication aIld pnor wntten approval from the Drrector of the MaIlagmg City 
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Department, as eVIdenced through a wrItten amendment to thIs CONTRACT approved by 
the Drrector of the Managmg CIty Department 

154 CONTRACTOR agrees that all copIes of wntten Job descnptlOns WIll be filed m all 
mdIvldual persormel folders for each pOSItIOn m the orgaruzatlOn 

155 CONTRACTOR agrees to prOVIde the CITY WIth the names and hcense regIstratIon of 
any employees of contractor regulated by state law whose actlVltJes contrIbute towards, 
faCIlItate, or coordInate the performance of thIs CONTRACT 

156 At the sole ruscretJon of the DIrector of the Managmg CIty Department, CONTRACTOR 
may be rerrnbursed by the CITY for the cost of pay granted to full tJrne, permanent 
employees that IS not chargeable to annual or personal leave only for the reasons lIsted 
below 

(A) To attend annual trammg m a branch of the Armed ServIces, not to exceed fifteen 
(15) busmess days durmg the term of thIs CONTRACT, 

(B) To serve as a Juror, 

(C) To attend the funeral of someone m the rrnmedlate fannly ImmedIate fannly 
shall mclude father, mother, SIster, brother, husband, WIfe or chIld, and other 
relatIves, (mcludIng m-laws) If such other relalives are actually members of the 
employee's household In such event, CONTRACTOR may grant up to three (3) 
work days of leave WIth pay that IS not chargeable to annual or personal leave, or 

(D) To attend semInars or workshops 

157 ChIef ExecutIve Officers (CEOs), drrectors and other supervIsory persormel of 
CONTRACTOR may not supervIse a spouse, parents, chIldren, brothers, SIsters, and In
laws standmg In the same relatJonshIp, (hereInafter referred to as "Relalives") who are 
Involved m any capacIty WIth program dehvery supported through CITY funds 
RelatJves, however, may be co-workers In the same Project In a non-supervISOry 
posItIon 

XVI ADVERSARIAL PROCEEDINGS 

16 1 CONTRACTOR agrees to comply WIth the follOWIng speCIal prOVISIOns 

(A) Under no crrcumstances WIll the funds receIved under thIs CONTRACT be used, 
eIther drrectly or IndIrectly, to pay costs or attorney fees illcurred ill any 
adversarlal proceedmg agamst the CITY or any other publIc enlity, and 

(B) CONTRACTOR, at the CITY's optJon, could be InelIgIble fO! consIderatIOn to 
receIve any futJrre fundIng whIle any adversmal proceedIngs agamst the CITY 
remams unresolved 
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XVII CITY-SUPPORTED PROJECT 

17 1 CONTRACTOR shall pubhcly acknowledge that tlus Project IS supported by the CITY as 
drrected by the Managmg CIty Department 

XVIII EQUIPMENT 

18 1 CONTRACTOR understands and agrees that If eqUlpment IS authonzed m the 
CONTRACTOR's approved budget, pnor approval must be requested and receIved from 
the CITY for the purchase of non-expendable Items wmch equal or exceed the smgle urnt 
cost of $100 00 and wmch have an expected hfetlme of more than one year, and for 
groups of Items equalrng or exceedrng the total cost of $100 00 and wmch have an 
expected hfetlme of more than one year CONTRACTOR retarns ownershlp of all 
eqUlpmentiproperty purchased WIth funds receIved through the CITY It IS understood 
that the terms, "eqUlpment," and "property," as used herem, shall rnclude not only 
furmture and other durable property, but also vemcles 

182 CONTRACTOR shall not use eqUlpment acqUlIed WIth Commurnty Development Block 
Grant funds to provIde servIces to non-Federal outsIde organJZatlons for a fee that IS less 
than private comparues charge for eqUlvalent servlCes, unless specrlically authonzed by 
Federal statute CONTRACTOR shall use the eqUlpment for the Project as long as 
needed, whether or not the Project contlnues to be supported by Federal funds, but shall 
not encwnber the eqUlpment Wlthout approval of HUD When the eqUlpment IS no 
longer needed for tlus Project, CONTRACTOR shall use the eqUlpment m connectlon 
Wlth CDBG actlVltles EqUlpment not needed by CONTRACTOR for CDBG actlVlnes 
shall be transferred to the CITY for ItS CDBG program or may be retarned by 
CONTRACTOR after compensatlng the CITY If the CONTRACT IS termmated for 
cause, CONTRACTOR agrees that ntle to such eqUlpmentiproperty shall, at the CITY's 
sole opnon, revert to the CITY at the CONTRACT's terrnmatlOn CONTRACTOR 
agrees to rehnqUlsh and transfer posseSSlOn of and, If apphcable, ntle to SaId property 
WIthout the reqUlrement of a court order upon terrnmanon for cause oftlus CONTRACT 

183 Durmg the tlme that eqUlpment IS used on tlus Project, CONTRACTOR shall make It 
avrulable for use on other projects or programs If such other use will not mterfere Wlth the 
work on tlus Project FIrst preference for such other use shall be gIven to other projects 
or programs sponsored by HOD that financed the eqUlpment, second preference shall be 
glVen to projects or programs sponsored by other Federal awardmg agencIes If the 
eqUlpment IS owned by the Federal Government, use on other actlvItles not sponsored by 
the Federal Government shall be permISSIble only If authonzed by HOD User charges 
shall be treated as program mcome 
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18 4 CONTRACTOR shall mamtam accurate records on all Items obtamed With CITY funds 
to mclude 

(A) A descnptlon of the eqmpment, mcludmg the model and senal number, or other 
1dentllcatlOn number, 1f apphcable, 

(B) The date of acqmsItlon, cost, and procurement source, purchase order number, 
and vendor number, 

(C) InfonnatlOn from wluch one can calculate the percentage of Federal par11c1paTIOn 
m the cost of the eqmpment, 

(D) An mdlCaTIon of whether the eqmpment IS new or used, 

(E) The vendor's name (or transferred from), 

(F) The locaTIon and conillTIon of the eqmpment and the date the mfonnatlon was 
reported, 

(G) The property number shown on the property tag, and 

(H) Ultrmate diSpOSITIOn data, mcludmg date of illsposal and sales pnce or the method 
used to deterrnme current faIT market value where CONTRACTOR compensates 
the CITY or HUD for ItS share 

18 5 CONTRACTOR shall proVlde to the CITY an annual phYSical mventory of eqmpment 
and a reconCiliaTIon of the results With the eqmpment records CONTRACTOR shall 
mvesttgate any illfferences between quantiTIes deterrnmed by the phYSical mspectlOn and 
those shown m the accountJ.ng records to deterrnme the causes of the dlfference 
CONTRACTOR shall, m conneCTIon With the mventory, venfy the eXistence, current 
ui:J.hzatlOn, and conTInued need for the eqmpment 

186 CONTRACTOR IS fully and solely responsible for the safeguardmg, mamtaunng, and 
reportmg of lost, stolen, nussmg, damaged, or destroyed eqmpment/property pm chased 
or leased With CITY funds All lost, stolen, 11llssmg, damaged andlor destroyed 
eqmpment/property shall be reported to the local Pohce Departtnent and, 1f applicable, 
the Federal Bureau of InvestigaTIon (FBI) CONTRACTOR shall make such reports 
llDllleillately and shall notify and deliver a copy of the offiCial report to the Managmg 
City Department Wlthm seventy-two (72) hours from the date that CONTRACTOR 
discovers the lost, stolen, 11llssmg, damaged, andlor destroyed eqrnpmentlproperty The 
report sub11lltied by CONTRACTOR to the Managmg City Department shall mlDlmally 
mc1ude 

(A) A reasonably complete descnptton of the 11llssmg damaged or destroyed ar11cles 
of property, mcludmg the cost and senal number and other pertJ.nent rnfonnaTIOn, 

25 



(B) A reasonably complete descnptlOn of the clIcumstances surroundmg the loss, 
theft, damage or destructlOn, and 

(C) A copy of the officIal wrItten polIce report or, should the PolIce not make such 
copy available, a summary of the report made to the PolIce, mcludmg the date the 
report was made and the name and badge number of the PolIce Officer who took 
the report 

187 CONTRACTOR shall rrnplement adequate mamtenance plOcedures to keep the 
eqwpment m good condItion AddItionally, all eqwpment purchased under thIs 
CONTRACT shall be fully msured agamst fire, loss, and theft 

188 CONTRACTOR agrees that no eqUIpment purchased WIth CITY funds may be dIsposed 
of WIthOut recelvmg prIor WrItten approval from the Managmg CIty Department Where 
CONTRACTOR IS authonzed or reqUITed to sell the eqwpment, proper sales procedures 
shall be establIshed whIch prOVIde for competition to the extent practicable and result m 
the hIghest pOSSIble return, and all sale proceeds shall be program mcome prorated to 
reflect the extent to whIch Comrnuruty Development Block Grant funds were used to 
acqUITe the eqwpment In cases of theft andlor loss of eqwpment, It IS the responsIbIlIty 
of CONTRACTOR to replace It WIth lIke eqwpment CITY funds cannot be used to 
replace eqwpment m those mstances All replacement eqwpment WIll be treated m the 
same manner as eqwpment purchased WIth CITY funds 

XIX TRAVEL 

19 1 The cost assOCIated WIth budgeted travel for busmess, eIther m-town or out-of-town, are 
allowable costs prOVIded documentation of expenses IS present 

(A) CONTRACTOR agrees that rruleage rerrnbursement paId to CONTRACTOR's 
employees shall be rerrnbursed at a rate no more lIberal than the CITY's pohcy 
for rruleage rerrnbursement, whIch IS conSIstent WIth Internal Revenue ServIce 
(IRS) rules CONTRACTOR further agrees that m order for ItS employees to be 
elIgIble for rmleage rerrnbursement, the employees I) shall be reqUITed to possess 
a valId Texas DrIver's LIcense and lIabilIty msurance as Iequrred by law, and 2) 
must record, on a daIly basIS, odometer readmgs before and after busmess use, 
showmg total busmess rmles dnven each day and must keep such record m the 
vehIcle MIleage records are subject to spot-checks by the CITY 
CONTRACTOR shall strongly encourage the partICIpatIon by Its employees m an 
approved defenSIve dnvmg course EVIdence of the reqUITed dnver's lIcense and 
lIabIlIty msurance must be kept on file WIth CONTRACTOR 

(B) CONTRACTOR agrees that m order to obtam rerrnbursement of the costs 
assOCIated WIth budgeted out of town travel for busmess ill connection WIth thIs 
CONTRACT, CONTRACTOR shall 1) prOVIde the CITY WIth detaIled 
documentatlOn of such busmess travel expense(s), 2) ensure that any and all costs 
aSSOCIated WIth out-of-town travel (mcludmg per dIem rates) shall not be more 
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liberal than the CITY's travel pohcles wInch conform With the relIDbursement 
rates estabhshed by the Uruted States General ServICes Adm1n1strab.on, 3) 
purchase all busmess travel at economy class rates and shall document such, and 
4) submit support for conferences to mclude ltmeranes and documentanon 
certlfymg conference attendance 

xx NO USE OF FUNDS FOR RELIGIOUS ACTIVITIES 

20 1 CONTRACTOR agrees that none of the performance rendered hereunder shall mvolve, 
and no portlOn of the funds lecelved hereunder shall be used, chrectly or mdrrectly, for 
the acqUlsltlOn, constructIOn, operatIOn, mamtenance, admlrustratlon or rehabilItation of a 
facIlity to the extent that that facility IS used for mherently rehgIOus aCnVItleS, such as 
worsInp, relIgIOUS mstrucnon, or proselynzanon CONTRACTOR further agrees not to 
engage m mherently rehgIous acnvlnes, such as worslnp, rehgIous mstructIOn, or 
proselyi1zatlon when usmg Said facility 

XXI DEBARMENT 

21 1 CONTRACTOR certrlies that neither It nor ItS prmclpals are presently debarred, 
suspended, proposed for debarment, declared mellglble or voluntarily excluded from 
participation m any state or federal program 

21 2 CONTRACTOR shall proVide lffiffiedlate wutten notice to the CITY, m accordance wlfu 
the notice requrrements of Artlcle :xxv herem, IT, at any tlIDe dunng fue term of tlns 
CONTRACT, mcludmg any renewals hereof, CONTRACTOR learns that Its certlficanon 
was erroneous when made or have become erroneous by reason of changed 
clicumstances 

XXII ASSIGNMENT 

22 1 CONTRACTOR shall not asslgIl or transfer CONTRACTOR's mterest m tlns 
CONTRACT or any portIOn fuereof wlfuout the wrItten consent of the City CounCIl for 
the CIty of San Antoruo, and If applIcable, the Grantor of the grant source Any attempt 
to transfer, pledge or otheIWlse asslgIl shall be VOId ab IDltlO and shall confer no nghts 
upon any thrrd person or party 

XXIII AMENDMEl\'T 

23 I Any alteratlOns, adilltlons or deletIOns to the terms hereof shall be by amendment m 
wnnng executed by both the CITY and CONTRACTOR and eVidenced by passage of a 
subsequent CITY ordmance, as to the CITY's approval, prOVided, however, the DIrector 
of the ManagIng CIty Deparb.nent shall have the authonty to execute an amendment of 
tlns CONTRACT Wlfuout the necessity of seekmg any further approval by the CIty 
CounCIl fOI fue City of San Antorno, If perrrutted by all apphcable local, state and federal 
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laws, and m the followmg circumstances 

(A) An mcrease m fundmg of thIs CONTRACT m an amount not exceedmg (a) 
twenty-five percent (25%) of the total amount of thIs CONTRACT or (b) 
$25,00000, whIchever IS the lesser amount, provided, however, that the 
cumulatIve total of all amendments mcreasmg contract fundmg durmg the term of 
thIs CONTRACT shall not exceed the foregomg amount, 

(B) ModIficatIons to the Performance Measures set forth ill Attacrunent I hereto, so 
long as the terms of the amendment stay withIn the parameters set forth ill the 
Statement of Work, also set forth ill Attacrunent I hereto, 

(C) Budget lme Item slufts of funds, so long as the total dollar amount of the budget 
set forth ill SectIon 3 I of thIs CON1RACT remaillS unchanged, provided, 
however, that budget lme Item shIfts of funds related to personnel servIces carmot 
exceed the total dollar amount allocated to personnel servIces set forth ill the 
Project Budget (Attacrunent II) of thIs CONTRACT, and 

(D) ModIficatIons to the illsurance provlSlons descnbed ill ArtIcle IX of thIs 
CONTRACT that receIve the pnor wntten approval of the CIty of San Antomo's 
RIsk Manager and the DlTector of the Managmg CIty Department 

XXIV. SUBCONTRACTING 

24 1 None of the work or servIces covered by thIs CONTRACT shall be sub-contracted 
WIthOut the pnor wntten consent of the Grantor of the grant source, If so reqUlTed by s8.!d 
Grantor 

24 2 CONTRACTOR must comply WIth all applIcable local, state and federal procurement 
standards, rules, regulatIons, and laws m all ItS sub-contracts related to the work or funds 
herem It IS further agreed by the partIes hereto that the CITY has the authonty to 
momtor, audIt, exarnme, and make copIes and traTlScnpts of all sub-contracts, as often as 
deemed appropnate by the CITY If, ill the sole deterrmnatIon of the CITY, It IS found 
that all applIcable local, state and federal procurement standaJds, rules, regulatIons and 
laws have not been met by CONTRACTOR WIth respect to any of Its sub-contracts, then 
CONTRACTOR will be deemed to be ill default of thIs CONTRACT, and as such, thIs 
CONTRACT will be subject to terrmnatIOn ill accordance WIth the prOVISIOns hereof 

24 3 Any work or servIces for sub-contractIng hereunder, shall be sub-contracted only by 
wntten contract, and unless specIfic W8.!ver IS granted ill wntIng by the CITY, shall be 
subject by ItS terms to each and every prOVISIOn of thIs CONTRACT ComplIance by 
sub-contractors WIth thIs CONTRACT shall be the responSibilIty of CONTRACTOR 
CONTRACTOR agrees that payment for serVIces of any sub-contractor shall be 
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subIDltted through CONTRACTOR, and CONTRACTOR shall be responsIble for all 
payments to sub-contractors 

24 4 CONTRACTOR certIfies that Its subcontractors are not presently debarred, suspended, or 
proposed for debarment, declared rnelIglble or voluntarIly excluded from partIcIpatIOn m 
any state or federal program 

xxv. OFFICIAL COMM1)NICATIONS 

25 1 For purposes of thIs CONTRACT, all OffiCIal commUlllcatlOns arId nOTIces among the 
partIes shall be deemed sufficIent If rn WTltIng and maIled, regIstered or certIfied mall, 
postage prepaId, to the addresses set forth below 

CITY 

Grants Adnumstrator 
Office of Grants Momtorrng and AdnnmstraTIon 
1400 S Flores 
San Antomo, Texas 78204 

CONTRACTOR 

PresIdent and CEO 
El Centro Del Barno 
3750 CommeTlcal Avenue 
San Antomo, Texas 78221 

NOTIces of changes of address by eIther party must be made m WTlTIng delIvered to the 
other party's last known address Wlthm five (5) busrness days of the change 

XXVI VENUE 

26 1 CONTRACTOR and the CITY agree that thIs CONTRACT shall be governed by and 
construed rn accordance WIth the laws of the State of Texas Any aCTIon or proceedmg 
brought to enforce the tenus of thIs CONTRACT or adjudIcate any dIspute ansmg out of 
thIs CONTRACT shall be bought rn a court of competent JunsdIctlOn rn San Antomo, 
BexaI County, Texas 
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XXVll. GENDER 

27 I Words of any gender used m tills CONTRACT shall be held and construed to mc1ude any 
other gender, and words m the smgular number shall be held to mclude the plural, unless 
the context otherwIse requrres 

XXVIII AUTHORITY 

28 I The sIgner of thIs CONTRACT for CONTRACTOR represents, warrants, assures, and 
guarantees that he has full legal authonty to execute thIs CONTRACT on behalf of 
CONTRACTOR and to bmd CONTRACTOR to all of the terms, COndITIOnS, provISIons 
and obhgatJons herem contamed CONTRACTOR shall provIde eVIdence to the CITY 
upon executJon of thIs CONTRACT that It IS currently operatmg as a non-profit enTIty 
With a current Internal Revenue Code, SectIOn 501(c)(3) status, or a for-profit entJty 
governed by an autonomous governmg body, actJng m accordance With the governmg 
mstrurnents subIDltled to the CITY m the applicaTIon for fundmg Whether a non-profit 
or for-profit entJty, CONTRACTOR must be authonzed to do busmess m the State of 
Texas and be fonned under and operatJng m accordance With all applicable laws of the 
State of Texas CONTRACTOR shall prOVide Managmg City Department venficatJon of 
the foregomg requrrements no later than the executJon date of thIs CONTRACT 

XXIX LICENSES AND TRAINING 

29 I CONTRACTOR warrants and certJfies that CONTRACTOR's employees and Its 
subcontractors have the reqUlslte trammg, license, or certJficatJon to proVide s31d 
services, and meet all competence standards promulgated by all other authontatlve 
bodIes, as applicable to the services prOVIded herem 

xxx INDEPENDENT CONTRACTOR 

301 It IS expressly understood and agreed that CONTRACTOR IS and shall be deemed to be 
an mdependent contractor, lespollSlble for ItS respectJve acts or OrruSSlOllS and that the 
CITY shall m no way be responsible therefore, and that neither party hereto has authonty 
to bmd the other nor to hold out to thrrd parnes that It has the authonty to bmd the other 

302 Nothmg contamed herem shall be deemed or construed by the parnes hereto or by any 
thrrd party as creatJng the relatJonsmp of employer-employee, prmclpal-agent, partners, 
Jomt venture, or any other slIDllar such relatJonsmp, between the partIes hereto 

303 Any and all of the employees of CONTRACTOR, wherever located, while engaged m 
the perfonnance of any work requrred by the CITY under thIs CONTRACT shall be 
conSidered employees of CONTRACTOR only, and not of the CITY, and any and all 
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clrums that may arIse from the Workers' CompensatIOn Act on behalf of saId employees 
wlnle so engaged shall be the sole oblIgatIon and responsIbIlIty of CONTRACTOR 

XXXI SEVERABILITY 

31 1 If any clause or provISIOn of thIs CONTRACT IS held illvalId, Illegal or unenforceable 
under present or futIrre federal, state or local laws, mcludmg but not hrmted to the CITY 
Charter, CITY Code, or ordmances of the CITY, then and m that event It IS the mtentIon 
of the partIes hereto that such mvalIdIty, illegalIty or unenforceabIlIty shall not affect any 
other clause or provlSJon hereof and that the remamder of thIs CONTRACT shall be 
construed as If such mvalId, Illegal or unenforceable clause or provISIon was never 
contamed herem, It IS also the mtentlOn of the partIes hereto that III lIeu of each clause or 
provlSJon of thIs CONTRACT that IS IllvalId, Illegal or unenforceable, there be added as a 
part ofthIs CONTRACT a clause or provlSlon as sllllliar III terms to such IllvalId, Illegal 
or unenforceable clause or provISIOn as may be pOSSIble, legal, valId and enforceable 

XXXII. CONTRIBUTION PROHIBITIONS 

The proVlSlOns of ArtIcle XXXII shall apply to all contracts consIdered "hIgh nsk" as that 
tenn IS defined ill the CIty of San Antoruo ContractIng PolIcy and Process Manual 

32 1 CONTRACTOR acknowledges that CIty Code, SectIon 2-309 proVIdes that any person 
actIng as a legal sIgnatory for a proposed contractual relatIonshIp that applIes for a "hIgh
nsk" mscretIonary contract, as defined by the CIty of San Antoruo ContractIng Pohcy and 
Process Manual, may not make a campaIgn contrIbutIOn to any councIlrnember or 
canmdate at any tIme from the tIme the person submIts the response to the Request for 
Proposal (RFP) or Request for QualIficatIons (RFQ) untIl thrrty (30) calendar days 
followmg the contract award CONTRACTOR understands that If the legal SIgnatOry 
entenng thIs CONTRACT has made such a contrIbutIon, the CITY may not award the 
contract to that contrIbutor or to that contrIbutor's busilless entIty Any legal SIgnatory 
for a proposed hIgh-nsk contract must be IdentIfied WIthIn the Iesponse to the RF.P or 
RFQ, If the IdentIty of the SIgnatory WIll be mfferent from the IlldIVldual subrmttIng the 
response 

322 CONTRACTOR acknowledges that the CITY has IdentIiied thIs CONTRACT as hIgh 
nsk 

32 3 CONTRACTOR warrants and certIfies, and thIs CONTRACT IS made m relIance 
thereon, that the Illmvldual SIgrung thIs CONTRACT has not made any contrIbutIons III 
VIOlatIon of CIty Code, SectIon 2-309, and WIll not do so for thrrty (30) calendar days 
followmg the award of thIs CONTRACT Should the SIgnor of thIs CONTRACT VIolate 
thIs provlSlon, the CIty Council may, III ItS mscretIon, declare thIs CONTRACT VOId 
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XXXIII ENTIRE CONTRACT 

33 1 Tills CONTRACT and Its attachments, If any, constItute the entIle and mtegrated contract 
between the parlles hereto and contam all of the terms and condItIons agreed upon, and 
supersede all pnor negotIatIOns, representatIOns, or contracts, eIther oral or WrItten 

In WItness of whlch thls CONTRACT has been executed effectIve the J S+- day of 
D~t-obe.-I,- ,2009 

yf CITY OF SAN ANTONIO 

, 1~/,-lL\iv.cG'-£lo-
tC'J'ENEATTA TINSLEY 

Grants Adrmmstrator 
Office of Grants Momtonng and 
AdrmmstratIon 

"'UJl\y'" Howard 
ASSIStant CIty Attorney 
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EL CENTRO DEL BARRIO 

ERNESTO GOMEZ 
PresIdent and CEO 

Board PresIdent (If reqUITed by 
Agency) 



ATTACHMENTS. 
Attachment I - Work Statement 
Attachment II - Project Budget 
Attachment III - TechnIcal Workbook 
Attachment IV - Federal ComplIance Manual 
Attachment V - Performance Report 
Attachment VI - BIlbng Package 
Attachment VII - Drrect Benefit Form 
Attachment VIII - SpecIal Prov!S!ons 

k delegateagencyelcentrodelbamoactzvltycenter(OOI )8-17-09 
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ATTACHMENT I 

WORK STATEMENT 



WORK STATEMENT 

I SUB-G~TEE 

El Centro del B81no d/b/a CentroMed 
3750 CommetcJaI Avenue 
San AntOllO, TX 78221 
Phone 210-334-3700 Fax 210-922-0162 
Em811 egomez cdb@tachc org and aselTano cdb@tachc Olg 

n PROJECT NAME. 

Activity Center for the Fr811 and Elderly (ACFE) 

ill STATEMENT OF PROJECT RESPONSffiILITY 

A POLICY 

El Centro del Barno, domg busmess at CentroMed, IS a commumty-based bilmgual-bicultural health 
and hum811 serV1ce agency mcorporated as a pnvate, non-profit orgaruzatlon m 1973 CentroMed's 
rmsslOn IS to Improve the health status of the commumty m partnerslnp WIth commumty residents 
CentroMed has proVlded serVIces to mdlgent resIdents m south San AntODlO, Texas for 35 years m 
2008 and has had servIce contracts WIth the CIty of San Antoruo f01 34 years 

CentroMed has a long hIStOry of successfully admlillstenng needed medIcal and SOCIal servIces to 
persons who are econonucally dIsadvantaged, homeless, and mechcally underserved persons through 
eIght progr8lllS operating from 20 SItes SerVIces prOVIded mclude comprehensIve mechcal and 
dental serVIces, mental health counselmg, nutrItlOn servIces, liN testing, education 8lld pnmary 
medIcal care, day actIVIty centers for fraIl and chsabled adults, clnld development, parent education, 
8lld case management SerY1ces 

CentroMed will opeIate the progr8lll m conformance WIth CDBG reqUll=ents, CIty of San AntOlll0 
contract provlSlons, Jomt ComrmsslOn on the AccreditatlOn of Health care OrgarnzatIons (JCAHO) 
stand81ds, generally accepted accountmg pnnciples, cllillcal guidehnes, 8lld fiscal, pelsonnel, 
opel atlons, and other CentroMed polICIes as set by the Board of DIrectors 

Name Title Address I Phone 
B ADMINISTRATION 
Ernesto Gomez, PhD PreSident and CEO Administration 
Chuck Walzel, MBA, CPA Vice PreSident and CFO 3750 Commercial Avenue 210-334-3700 
Don Macaulay, MBA Vice PreSident and COO San AntOniO, TX 78221 
C STAFFING 
Arlene Taylor, LVN Director of Elder Services 
Celvla Gonzalez, L VN Licensed Vocational Nurse 

Elder Services 
Ernestlna Solis, CNA Certified Nurse Aide 
Bertha Bustamante Medical Aide and ActiVity Director 

123 Ascot 210-927-6883 

Adrian Bueno Dnver 
San AntOniO, TX 78224 

Elisa Torres Dnver 
D OPERATIONS 



Name TItle Address Phone 
Don Macaulay, MBA V,ce PresIdent and COO AdminIstratIon 

Anna Serrano, MPH, MBA 
Director of QualIty Mananagement 3750 CommercIal Avenue 210-334-3700 
and AdmInistratIve ServIces San AntonIo, TX 78221 

Elder ServIces 
Arlene Taylor, LVN Director of Elder ServIces 123 Ascot 210-927-6883 

San Antonio, TX 78224 
E BUDGET AND FISCAL MATTERS 

AdmInistratIon 
Chuck Walzel, MBA, CPA V,ce PresIdent and CFO 3750 CommercIal Avenue 210-334-3700 

San Antonio, TX 78221 

IV PROJECT DESCRIPTION. 

CentroMed's ActlVlty Center for the Fnul and Eldelly (ACFE) targets frrul and elderly CIty of San 
Antomo reSIdents age 62 and over ACFE opened m 1989 and has served for ahnost 20 years now 
as an alternatlve to plematnre mstltutlOnahzatlon of fraIl and elderly persons on the SouthsIde of San 
Antomo by provld1l1g llutntlOnal meals and an enVlrorunent Wlth actlvltles desIgned to reduce SOCIal 
IsolatlOn 

Lonelmess and SOCIal Isolatlon are common anlong older persons who have httle or no opportumty 
to soclallZe WIth others of hke ClTcumstances due to lack of finanCIal resources, transpOliatlon, or 
farruhal support Those targeted often hve alone or WIth adult chlldren The Texas Department of 
Protectlve and Regulatory ServIces (TDPRS) Identlfies Isolatlon as one of the major Issues facmg 
vulnerable elderly people Thls partJcularly affects those who are chromcally ill, WIdowed hvmg 
alone, have reduced reSOUlces, and are f=ale Isolatlonls of partJcular concern because It often 
leads to self-neglect, a condItJon that can be hfe threatemng (TDPRS, Why Not Forgotten. 2004) 

Mental health IS also an Issue for the elderly m San Antomo Accordmg to the TDPRS, 15 of every 
100 elderly suffer from depresslOn (TDPRS, fflhy Not Forgotten, 2004) DepresslOn ill the elderly 
can be caused by blOlogIcal changes 111 the blam, phYSIcal Illness, or the mablhty to recover from 
gnef over the loss of a loved one The 2007 Bexar County Commuruty Health Collaboratlve 
commumty bealth assessment reports that More SouthsIde resldents suffer chromc depreSSlOn, Wlth 
30% of SouthsIders report111g bemg depressed for two years or longer as compared to 24% m Bexar 
County as a whole (Bexar County Commuruty Health CollabOlative (BCCBC, 2007) 

Poor nutrJtlon IS another common probl= m the elderly PhYSICal, moblhty, and cogmtlve 
llill1tatlons make shoppmg for, preparmg, and consUllllng food dlfficult AddltlOnally, changes m the 
sense oftaste can cause deCleases m the deSlTe to eat or to eat sufficlent quantJtles of food Fmanclal 
problems can also negabvely nnpact nutrJhon Accordlng to the BCCHC assessment, only 15% of 
SouthsIde reSIdents consume frUltS two Ol more tunes per day, as compared to 23 % m North Central 
San Antomo Only 22% of SouthsIde resldents consume vegetables three Ol more tunes pBl day, as 
compared to 50% ofNOlih Central reSIdents The elderly are also often sedentary due to legJtunate 
conc=s about becom111g mJured whlle alone, but only 63% of elderly and non-elderly Southslders 
engage 111 leIsure hme phYSIcal acbvlty - the lowest proportlOn111 the county Proper dIet and 
exerCIse are cnhcal fOl elder phySIcal and mental health 

Fmally, due to bansportatlOn Issues, cogmhve and physIcallurutatlons, and poverty, many elderly 
do not recelve the medical and pharmaceutlcal care reqUITed to manage chlomc dIseases and prevent 
hfe-trueatemng dIseases (e g, mfluenza) and comphcatlons (e g, diabehc lnnb amputatlOn or 



blmdness) RegulaI medIcal checkups and medIcatIOn compltance are cntIcal for longevIty and 
qualIty of Me among the elderly 

Hot, nutntIous noon meals and Imd-mormng and aftemoon snacks are served each day SpecIal 
dIets are provIded as IeqUIred Both the nutntIon and SOCIal benefits of the group meal contnbute to 
the overall well-bemg of chents ActIve group exercIse helps partIcIpants mamtam 01 regam 
strength and normal muscle functIomng, as well as nnplOvmg nnmune system functIOnmg and 
overall physIcal health Although the mechamsm IS not well understood, eAerClse IS also now known 
to have sIgmficant effects on mental health, partIcularly m allevlatmg depressIOn and anxIety In 
addItIon, self-esteem and a sense of mdependence are enhanced through exercIse 
IndIvIdual and group actIvItIes mclude recreatIon, such as arts and crafts and dancmg, and 
educatIonal opportumtIes ltke guest lectures and field trIps Of course, mealtImes and group exerCIse 
offer further soclahzmg opportumtIes PartIcIpatIon m recreatIonal actIvItIes encourages chents to 
mteract WIth one anotheI All of these actJVItIes offer the addItIonal benefit of encouragmg chents to 
form posItIve self-Images 

Monthly sCIeenmgs and ImmUnIzatIons are provIded to all chents In addItIOn, the nurse plOvldes as 
slgruficant amount of one-on-one educatIon and assIstance to chents, answenng questJons about 
theIr health condttIons, the purposes and dosages of theIr medlcatJons, the tImes and locatIons of 
theIr medIcal appomtrnents and other Issues related to theIr health Chents al e assIsted WIth 
medIcatIon adrrnmstratIon, dIet counselIng, and other health concerns as needed or requested by the 
chent A podlatIlst and farmly plactIce physIcIan make regular ''lSltS for dIabetIc care, and a 
nutJ1tIomst makes monthly VlSltS to provIde group and mdlVIdual nutJ1tIon coUllSelmg Chents 
WIthout pnmary Cale "medIcal homes" are cOnIlected to one of CentroMed's cl!mcs, and other 
servIces are proVIded through referral when needed In many cases, CentroMed's abIlIty to refer to 
Its own programs can overcome typICal barners to access, hke lack of transportatIon and finaJ.1Clal 
resources to pay for care One chent wIth severe Olal health problems IS now Iecelvmg servIces at a 
CentroMed dental chmc a short dIstaJ.1Ce from Elder SerVIces, traJ.1spoliatIOn IS proVIded Another 
chent IS currently engaged m counselmg as a result of an mternal referral to CentIoMed's Falmly 
ResOUlce Center, located next door to Elder ServIces 

ProVlSlon of medJcal servlces alleVIates some concerns of chents, such as worry about whether the 
propel aJ.nount of medIcatIOn was taken, winch m tInn frees them to focus on other areas of theIr 
ltves The advantages of d81ly mteractIon WIth nursmg and other staff can be even more dramatJc 
m one mCldent, for eXaJ.nple, a chent came m one mommg shnfflmg aJ.1d haVlllg some dIfficulty 
speakmg Because staff were expenenced ill recogruzmg the SlgIlS of stroke alld knew that these 
behavIOrs were very unusual for the chent, they were able to notify the chent's fannly that he needed 
nnmedlate medtcal attentIon Although they observed the same symptoms, the chent's farmly 
members dId not reco gIllze tllat a stroke had occurred 

In addttIOn to the benefits iliat accrue drrectly to tlle chent, the plOgram proVIdes respIte for the 
elderly or dIsabled person's caregrvers, who ale often overwhelmed by the responslblhtJes of carmg 
for a loved WIth decreasmg self-sufficIency, partIcularly tllOse chents WIth more senons medtcal 
conditIons Worktng WIth persons who are expenencmg medIcal difficultIes IS emotIOnally aJ.1d 
phYSically hnng, p81 hcularly If only one C81 egrver IS avaIlable to proVIde care day and mght The 
Elder SerVIces program proVIdes reheffrom thIs sItuatIon Furthermore, m some cases haVlllg the 
elderly or dtsabled person m a day prograJ.n enables caregrvels who otherwise could not do so to 
pursue employment or educational oppOliumhes 



PartIcIpants and theu fmmhes are actIve In plannmg actIvItIes for the ACFE program, mcludmg field 
tnps, dally actIvIoes, and crafts Fmmly members are asked about the Interests ofthose partIcIpants 
who have physIcal or cogmtlve dIfficultIes expressmg therr preferences Falmly members mId 
partICIpants also provIde samples of clafts to suggest day aclIVIlIes FInally, mfonnatIOn Iecelved 
through the partIcIpant and caregtver satIsfactIOn surveys IS used to unprove other program areas 

The center IS open Monday through Fnday from 7 a m to 5 pm, excludmg SIX agency hohdays per 
year PartIClPaIltS come to the center as often as they and theIr caregtvers choose and therr health 
allows, attendance typIcally averages three to four days per week Although plOgram partICIpants 
often receIve health care and mental health counselIng VIa mtra-agency referral to other CentroMed 
programs, the ACFE program IS drrectiy staffed by the DlrectOl ofEldel SerYlces (an L VN), a 
MedIcal ASSIStant, a MedIcal AIde, and Dnver 

v. PROGRAM GOALS, OBJECTIVES, AND PERFORMANCE INDICATORS (See attached)· 

The goal of the ACFE progtrun IS to unprove the SOCIal and phYSIcal health starus oflow-mcome 
frarl and eldetly San Antomans, prevenhngplemature mslIruoonahzatIon The obJeclIves are to 
proVIde comprehensIve commumty-based frumly strengtherung servICes, to enable the elderly and 
drsabled to Ietarn all mdependent and healfuy quahty of hfe through fue prOVISIOn of nutntIon, 
personal care, transportatIon, and commumty engagemen( and to enSUle progress toward IdentIfied 
perfonnance and budget targets 

The goal and objectIves are achreved by offenng l111proved nutnoon phYSIcal ac!Ivlty, reduced 
SOCIal IsolalIon, and mentally engagmg educatIOnal and recreattonal acovIlIes m a commurnty-based 
actIVIty centet settmg In addItIon, elder partICIpatIOn m the weekday actIVIty center offers 
caregtvers respIte from fue demands of round-fue-clock care of frarl and elderly loved ones slIll able 
to lIve at horne, and allows famIly membelS ttme to work durmg the week 

The perfonnance measures are detarled m the Project Performance Measures sectton In summary, 
plOgram performance IS measured by 

.. Unduphcated nUlllbei of partIcIpants served 

.. Number of chent attendance days 
• NUlllber of servIce umts delIvered, where a serVIce unIt IS an healfu serYlce or aclIVIty urnt 
.. Percent of partIcIpants reportmg bemg happIer, healthrer, and less lonely as a result of 

program servIces 
• Percent of caregtvers repornng bemg less stressed, better able to mamtam employment, arId 

better able to care for the ch ent as a result of prograrn servIces 
• Cost pel chent attendance day 

NUlUber of parUclparlts served, nunlbel of chent attendance days, nUlUber of acttvIty urnts (mcludmg 
health sCIeenmgs and uUIDUlllzalIons) prOVIded are documented m and talhed VIa the chent paper 
chart and transferred to an Excel database built for tile progrrun The IS-Item Symptom DIstress 
Scale IS used to calculate the pelcentage of chents who are happleI, healthrer, and less lonely 
Caregtver surveys are used to detenrune the percent of caregtvers who are less stressed, more able to 
marntam employment, and better able to care for the chent as a Iesult of serYlces Fmally, cost per 
clIent attendance day IS measured through calculahng tile average cost compared to the total budget 



VI SERVICE A VAlLABILITY (Contact Information, I.e location, phone and days/hours of 

operation) 

ACFE IS located III a SouthsIde San Antoruo neIghborhood at 123 Ascot, two blocks west of 
Interstate 35and one block north of Mlhtary Dnve The 5,200 s f center IS open Monday through 
Fnday from 7 a m to 5 pm, excludmg SIA agency hohdays per year ACFE can be contacted by 
phone at (210) 927-6883 PartIcIpants come to the centel as often as they and therr caregIvers 
choose and theIr health allows, attendance typIcally averages three to four days per week Although 
program partIcIpants often receIve health cate and mental health counselmg VIa mtra-agency leferral 
to othel CentroMed programs, the ACFE program IS drrectly staffed by the Drrector of Eldel 
SerVIces (an LVN), a Licensed VocatIOnal Nurse, a CertIfied Nurse ASSIstant, medIcal aIde, and two 

dnvers 

VII. TARGET POPULATION· 

The target populatIOn IS resIdents of SouthsIde San Antomo 62 years of age and older, tills 
populauon IS predommantly SpanIsh speakmg, HISParuC, and low-mcome Fourteen percent of the 
SouthsIde sefVlce area populatIOn of255,037IS aged 62 and older Nearly SlX m ten are female, 
81 % are HISParuC, and 24% have lllcomes at or below 100% of the Federal Poverty Level 

VIII. ELIGffiILITY CRITERIA 

ACFE IS open to San Ant011l0 resIdents aged 62 or older 

IX FEES 

No fees are charged to plOgram partICIpants 

x. SPECIAL CONSIDERATIONS 

(See Attachment VII) 



PROJECT NAME 

PROJECT NUMBER 

SUB-GRANTEE 

CONTRACT PERIOD 

PROJECT MISSION 

PROJECT PERFORMANCE MEASURES 

ActJ.Vlty Center for the Fnul and Elderly 

28-035033 

El Centro del Barno d/b/a Cen1:toMed 

October 1, 2009 through September 30 2010 

The goal of tins program IS to =plOve the SOCIal and phYSIcal health status of the elderly, preventmg 
premature ms1:ttuhona!J.zatlOn The obJechves are to proVlde comprehensIve co=umty-based 
fanuly strenghtenmg servIces, to enable the elderly and disabled to retam an mdependent and healthy 
qualJ.ty of Me through the provlSlon of nutntlOn, personal care, transportatJ.on, and commumty 
engagement, and to ensure pro gress toward Iden1:tfied performance and budget targets 

PERFORMANCE MEASURES 

Input 
01 Total CDBG Funds 
02 Total Other Project Funds 
03 Total CDBG-supported staff 
Output 
01 Total CDBG Expenrutures 
02 Total Other Expenrutures 
03 Total number ofunduphcated partIcIpants served 
04 Number of chents served per month (new or duphcated) 
05 Number of servIce health umts delIvered (I e screenmgs, lIDIDumzanons, nun"1non 
counselIng, etc) 
06 Number of seTVlce actlVlty umts delIvered (I e field mps, daily actJ.vltles, crafts, 
etc) 
05 Total number ofunduplIcated clIents served by counCIl rusmct 
D'StJct 1 2 3 4 5 6 7 8 9 10 
# of Cbents 1 0 3 29 6 0 1 0 1 0 

EffiCIency 
01 CDBG Cost per unduplIcated partiCipant 
02 CDBG Cost per servrce umt 
03 Average CDBG cost per clIent served 

Effectiveness 
01 % of CDBG Funds Expended 
02 % of Other ProJ eet Funds Expended 
03 Percent of participants reportmg bemg happier, health!er, and less lonely as a result 
of program services, where "partiCIpant" IS defined as an elder partlclpatmg m the 
program for at least 30 days and a mmmmm of once per week 
04 Percent of caregIvers reporting bemg less stressed, better able to mamtam 
employment, and betterable to care for the clIent as a result of program servIces, where 
"caregIver" IS defined as a fanlliy membel With caregIvmg responsIbilitieS for clIents 
partlclpatmg m the program for a least 30 days and a mnnmum of once per week 

GOAL/ADOPTED 
FY 2009-2010 

$120,000 
$32,001 

575 FTE 

$120,000 
$32,001 

40 
40 

4:50 

12,180 

Total 
40 

$ 3,000 
$950 

$ 3,000 

100% 
100% 
100% 

90% 



ATTACHMENT II 

PROJECT BUDGET 

1 BUDGETDETAlL 
2 AGENCY FUNDING SOURCES 



COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM 
CITY OF SAN ANTONIO 

FY 2009-2010 

SUB-GRANTEE EI Centro del BalTlo d/b/a CentroMed 

PROJECT NAME ActlVlty Center for the Fr!!ll and EldeJly 

CONTRACT PERIOD Contract ExecutIOn - Earher of 9/30/1 0 or PlOJect CompletIon 

SALARIES * 
Other 

PositIon* Total Fundmg 

Dnver/AIde (CDBGpays 100% of salary) 17,16000 0 
Dnver (CDBG pays 50% of salary) 17,68000 8,84000 
LVNlDrrector of Elder Svcs (CDBGpays 75% of salary) 29,97900 7,49500 
LVN (CDBGpays 50% of salary) 26,16200 13,08100 
Medical AIde (CDBG pays 100% of salary) 18,85000 0 
Medical AIde, ActlVlty Drrector (CDBG pays 100% of salary) 19,63000 0 

TOTAL $129461 00 29,41600 

FRINGE BENEFITS"'~ 
Other 

Type""; Total Fundmu 

FICA 765% 9,90400 2,25000 
LIfe Insurance 034% 44000 10000 
Worker's Compensahon 060% 777 00 17600 
Unemployment Insurance 020% 25900 5900 
Health Insurance $1:55 per month per employee 11,l60 00 0 

TOTAL $22,54000 2,:58500 

CONTRACTUAL *** 
Other 

T~e**'" SerVIce Detail Total Fundmg 
None 

TOTAL 

CDBG 
Amount 

17,16000 
8,84000 

22,48400 
13,081 00 
18,85000 
19,63000 

$100,04500 

CDBG 
Amount 

7,65400 
34000 
60100 
20000 

11,16000 

$ 19,95500 

CDBG 
AmOimt 



DescrIptlOn 
None 

DescnptIon 
None 

* Attach Job DescnptlOllS 
U Indicate Formula for DetenrunatlOn 

*** RequITes Pnor City APPlOval 

CAPITAL OUTLAY H* 

Total 

OTHER+H 

Total 

Other CDBG 
Fundmu Amount 

Othel CDBG 
Fundm" Amount 



AGENCY FUNDING SOURCES 

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM 
CITY OF SAN ANTONIO 

FY 2009-2010 

SUB-GRANTEE El Centro del Barno d/b/a CentroMed 

PROJECT NAME Achvlty Center for the Frall and Eldelly 

CONTRACT PERlOD Contract Execution - Earher of 9/30/10 or PlOJect Completion 

PROGRAM ALL FUNDING SOURCES AMOUNT 

AchVlty Center for the Frall and CIty of San Antomo CDBG $120,000 
Elderly (ACFE) 

ActiVlty Cente:t for the Frall and EI Centro del Barno (CenhoMed) $32,001 
Elderly (ACFE) 
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CITY OF SAN ANTONIO 

CONSOLIDATED HUMAN DEVELOPMENT SERVICES FUNDING POOL 

FUNDING GUIDE 

_ J 
I 

---- - - --- -I-

CoilaboratJVe Effort 

"~I_U,', 
I Iii I I I 
~ ..... - .......... 
(~!tH, 

CIty of San Antomo Depa! tments ofCommumty Imtlatlves, EconoIlllc Development, Glants Momtormg & 
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Consolzdated HI/man De~/opmenl SerwCl!s RFP 

I OVERVIEW 

In an effort to Il1lIX1lIIlze fmancIaI resources durmg fiscal years 2009 and 20 I 0, the CIty of San 
Antomo (the "CIty") through Its Departments of Grants Momtormg & AdmunstratlOn, Cornmumty 
Imtlatlves, and EconoIDlc Development have establlshed a Consobdated Pubbc ServIce Fundmg 
process Smce funds proVlded are competltlvely allocated, orgaruzatlons mterested m provldmg and 
adIDlIDstermg these Publlc ServIce actlvltles are encouraged to subIDlt a proposal Ingbbghtmg therr 
specmc programs and detallmg current resources avrulable to conduct the antlclpated actlVltles The 
competitive SOllcltatlon penod shall begm m February 2008, and effectively culnunate m subIDlsslOn 
of fundmg recommendatlOns and budget adoption June 2008 Although some fundmg sources may 
be avrulable around July I, 2008, most fundmg sources shall be avrulable for release on or about 
October I, 2008 Other funds, as they may become avrulable throughout FY09 and FYIO for 
servIces procured through the consolldated RFP may be awarded at a later date Wlth approval of CIty 
CounClI of the CIty of San Antoruo 

Fundmg from the Consobdated Human Development ServIces Fundmg Pool RFP of CIty Councll 
("CIty Funds") shall represent a llIDlted percentage of the total agency revenues and expenses for 
FY2009 and FY2010, winch percentage IS estabbshed by CIty CounCIl and IS subject to change The 
percentage of the total agency revenues and expenses that represents non- CIty Funds 18 sometrrnes 
referred to as the agency's "match" reqUITement Contractor shall comply Wlth any matcbillg fund 
reqUITements set by CIty CounClI that apply to Contractor's contract, regardless of when such 
reqUITements are passed Currently, If Contractor receIves $1,000,00000 or more m CIty Funds 
through tins RFP, then the amount of CIty Funds receIved shall be bmlted to not more than 35% of 
the revenues for all of Contractor's operations and actlvlttes that Contractor has budgeted to be 
expended each fiscal year for FY2009 and FY2010, respectively If Contractor receives less than 
$1,000,00000 ill CIty Funds through tins RFP, then the amount of City Funds received shall be 
IlIIDted to not more than 50% of the revenues for all of Contractor s operatlons and actlvltles tltat 
Contractor has budgeted to be expended each fiscal year for FY2009 and FY201O, respectively 
These IlIIDts are not based on the revenues for the Project, but are based upon and deterrruned by, the 
revenues for all of the Contractor's operatlOns and actlvltles m each contract year 

Contractor shall prOVide to the Managmg City Department, acceptable eVIdence, as deterrruned 
solely by the Dliector of the Managmg City Department, t1Iat Contractor has secured revenues from 
sources other than from the CIty ("Non-City Fundmg") m an amount that meets the reqUITed IlIIDt no 
later than December 31, 2008 for Fiscal Year 2009 and no later than December 31, 2009 for FIscal 
Year 2010 If Contractor does not proVIde the Managmg CIty Department With acceptable eVIdence 
of the reqUITed amount of ''Non-CIty Fundmg" by December 31 of the respectlve contract year, then 
the Contractor understands and agrees that the Drrector of the Managmg City Department may 
reduce the amount of "City Funds" proVIded to Contractor m order to comply Wlth tins llIDlt WIthOut 
obtrurung the approval of the City CounClI 

Funds reduced as a result of either of the reqUITements above may be reprogranrrned 

Contractor agrees that all amendments to any of the appbcable laws m tins Contract mc1udmg the 
Fundmg GUIde and Federal ComplIance Manual shall be mcorporated automatlcally mto the 
Contract 
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Canso/'dalfld Human De\l~lapmen( S~nl/(%s RFP 

n. CONTRACT ADMINISTRATION 

A. Department of Grants Morutormg & AwrurustratlOn AdmlDlstered Contracts 

All Contracts admmtstered by the Department of Grants Momtormg & AwmIDstrahon shall comply 
WIth the folloWIng Special PrOVISIOns 

1) Contractor understands and agrees from commencement date of contract executIOn to gather 
rnformahon and data relahve to all programmanc and financial reporllng 

2) Contractor understands and agrees that It WIll cooperate WIth the Department of Grants 
Momtormg & Adnnmstranon staff m such a way so as not to obstruct or delay Its momtormg 
of Contractor's performance and that It shall designate one of Its staff to coordJnate the 
morutormg process as requested by CITY staff 

3) Contractor shall ensure that all servICes are consistent With the City of San Antomo 
Consolidated Plan located at 
http IlwwwsanantoIllo govlhcd/pdf/2005%202009%20Flve%20Year''1020Plan pdf Only 
CDBG Public Service funds WIll be wstrlbuted through the Request for Proposals generated 
m connecnon WIth tins Funwng Gwde 

B Department of Community lrutJatJves AdmlDlstered Contracts 

All Contracts awmrustered through the Department of Commuruty Irutlatlves shall comply WIth the 
follOWIng Special ProVISIOns 

1) Contractor shall comply WIth the Department of Commuruty Irunanves' policy on Supporhve 
SeTVlces as well as any other Department of Commuruty Irutlanves pohcles applicable to 
Delegate AgenCies Applicable poliCies sball be proVided to Contractor by srud Department 
upon executlon of the contract 

2) Contractor shall proVide f=ly outreach services and/or applicanon assistance for the 
Clnldren's Health Insurance Program (CHIP) Contractor shall also provide mformanon on 
the TexCare Parhlershlp program and applicatlon assistance for eligible cMdren who are not 
currently covered under a health msurance plan Contractor shall also mruntrun and provide 
to the City'S Department of Commuruty Irutlanves, m a monthly report, the follOWIng 
mformatlon 

1 number of eligible chlldren not covered by a health msurance plan, aJld 
2 mformatlOn aJld applicatIOn asslstaJIce plOvlded by the Contractor to eligible 

families 

3) Contractor shall wssemmate mformatlOn on the School ReadJness GUldelmes (heremafter 
referred to as "Readmess GUldehnes") program to all program partJClPaJItS and to the general 
public Contractor shall mamtam records on the amount and type of outreach efforts m Its 
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dlssermnanon of mformatlOn on the Readiness Gwdelmes, and shall sublTIlt on a monthly 
basis reports of srud records to City'S Department of Commwuty Imtlanves 

4) The contractor shall dlSSelTIlnate mformatlOn to the general public on mformanon about the 
Women, Infants and Cluldren (WlC) Program The contractor shall asSiSt fanulles, who may 
be ebgIble for WlC services, m locahng a WlC program office and proVide the necessary 
referral to the f=ly The contractor shall provide mformanon about other potential sources 
of food assistance In the local area to mdlVlduals who apply for the WIC program, but who 
carmot be served because the program IS operatmg at capacity m the local ruea 

5) The contractor shall dissemmate mformanon to the genelal public on mformanon about the 
Texas Food Stamp Program The contractor shall assistant fanulles, who may be eligible for 
food stamps, m locahng a program office and proVide the necessary referral to the farruly 

6) The contractor shall become famlbar With other basIC health and human service programs 
offered through the Texas Department of Health, the Texas Department of Human Services, 
Bexar County, the City of San Antoruo or other pnvate/pubbc agencies that asSiSt low mcome 
fanulles The contractor shall be prepared to offer basiC referrals to these services based on 
the mdlVldual needs of the fanuly 

7) Contractor shall dlssermnate mformanon to the general pubbc on the benefits and. eligibIlity 
for the Federal Earned Income Tax and Chlld Care Credits Contractor shall proVide 
partlclpants With referrals to the CIty of San Antoruo, Department of Commuruty Imtlatlves, 
and Volunteer Income Tax AsSistance (VITA) program If avruIable, the contractor shall 
provIde office space for VITA volunteers to complete tax returns 

8) Contractor shall allow CIty'S Department of Commwuty Imtlatlves' Commwuty Action staff 
to tram Contractor's staff m certlfymg partIcipants for SAWS Water Affordabllity Program m 
cbent venficatlon, appbcatlOn processes and morutonng the Camprugn Contractor staff shall 
provide asSIstance m the unplementatlon of the SAWS Water Affordability Program 
Camprugn Contractor shall complete necessary documents and a monthly summary report on 
the number of households aSSIsted, and forward SaId monthly reports to the Commuruty 
ActIOn Office, located at lIS Plaza de Armas, Ste ISO, San Antoruo, TX 78205 Commuruty 
Acnon staff shall provIde support for contractor In the execution of these tasks on an on
gomg baSIS Specific mstructlOns on provldmg these services shall be proVided to Contractor 
upon execunon of this contract 

9) Contractor agrees that It may be selected to provIde ebgIbility deterrnmatlon servIces to the 
City for utrhty assistance credits through Projects WARM (Wznter Asszstance ReheJ 
Mobzlzzatzon) and REAP (Reszdentlal Energy Asszstance Partnershzp, Inc) to low-mcome 
and elderly residents who are CIty Pubbc Service ("CPS") customers Contractors may, at the 
sole discretIOn of the City, be reqUITed to perform these duties 

If selected by City to conduct Project WARM and REAP eligIbIlity deterrrunatlon servIces, 
Contractors understand and agree that srud services are part of the consideratIOn for the City'S 
award of funds Contractors further understand and agree that City may not 
compensate Contractors for saId services Contractor further understands and agrees 
that City may not reimburse Contractor for any costs or expenses assocIated WIth saId 
services or for Contractor making assistance credIt recommendatIOns to CIty 
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Contractor shall allow City'S Department of Commuruty Irutlatlves', Commuruty ActlOn 
staff; to tram Contractor s staff m provldmg eligibility determmatlon services for Projects 
WARM and REAP Specific mstructlons on proVldmg these services shall be proVlded to 
Contractor upon executIOn of this contract 

10) Contractor agrees that It may be selected to partlclpate m the Homeless Management 
InformatIOn System (HMIS) project of the City of San Antoruo funded through the U S 
Department of Housmg and Urban Development Partlclpatlon m HMIS must meet all 
reqUITements of HMIS Contractors may, at the sole discretIOn of the City, be reqUITed to 
perform these dunes 

11) Contractor agrees that It may be selected to partlclpate m the Clnld Care Smgle Porta! of 
Entry (SPE) project of the City of San Antoruo PartlclpatlOn m SPE must meet all 
reqUITements of SPE project rules Contractors may, at the sole discretlon of the City, be 
reqUITed to perform these dutles 

12) Contractor agrees to make reports to the City of San Antoruo, Department of Commumty 
Iruttattves m the form requested by the City 

C Department of Economic Development 
All Workforce Development Delegate Agency Contracts Will be adm1ll1stered through the 
Department of Econoll11c Development All Workforce Development Delegate Agency 
Contracts shall comply With the followmg 

1) Contractor shall comply With all Economic Development Department poliCies applicable to 
Delegate AgenCies Applicable poliCies shall be proVided to Contractor by the Department 
upon executIOn of the contract 

2) Contractor shall become faoullar With other baSIC health and human seTVlce programs offered 
through the Texas Department of Health, the Texas Department of Human Services, Bexar 
County, the City of San Antoruo or other pnvate/pubhc agencies that assist low mcome 
farrulles Contractor shall be prepared to offer basiC referrals to these seTVlces based on the 
mdlVldual needs of the partlClpant 

3) Contractor agrees to make reports to the City of San Antoruo, Econoll11c Development 
Department m the form requested by the City 

III Statutory GUidelines and Special PrOVISIOns 

A. COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) 

CITY has received certam funds from the U S Department of Housmg and Urban Development 
(HUD) under Title I of the Housmg and Commuruty Development Act of 1974, (heremafter 
referred to as Commumty Development Act), as amended for utthzanon m connectIOn With ItS 
Commuruty Development Block Grant (CDBG) Program for Pubhc Service The federal 

~ - " gove=ent defines Pubhc Service programs as "actlvlnes directed towards rrnproVlllg employment, 
~I crrrne preventlon, clnld care, health, drug abuse, educatlon, energy conservatlon, welfare, or 

recreanonal needs" 
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Income EhgIblhty ReqUIrements for Commumty Development Block Grant (CDBG) 

The Commumty Development Block Grant (CDBG) IS a grant provIded by the U S Department of 
Housmg and Urban Development The Department of Grants Momtormg & Adrrumstrahon 
admmIsters the grant for the CIty of San Antomo for use m reYltahzmg neIghborhoods, proYldmg 
affordable housmg, expandmg econormc opportumlles, and lU\provmg co=umty facllIhes and 
servIces 

National ObJectIves 
An achvlty must meet one of the followmg CDBG Nahonal ObJecllves to be elIgIble to receIve 
funds 

(1) Benefit low- and moderate-mcome farmlies, 
(2) Prevent or el=te slums or blight, or 
(3) Meet other urgent commumty development needs 

PopulatlOn to be served and Beneficlanes 

In most cases, as dJrect benefiCIanes, clIents benefitmg from CDBG supported public servIce 
achvlhes must be documented as havmg gross annual household mcomes not exceedmg 80% of San 
Antomo's meillan mcome, adjusted for household sIze m accordance WIth HUD Sechon 8 Income 
GUldehnes 

The Department of Grants Momtonng & AdmmIstrallon has establIshed a Fundmg Policy under 
whIch each applicahon wIll be consIdered ThIs policy Idenhfies a number of general and acllYlty
specIfic objechveS that must be met m order for an applicatIOn to receIve further conslderallon 

The Fundmg PolIcy also makes clear that the Federal CDBG regulallons allow up to 15% of the 
annual grant to be allocated to public service programs However, the CIty WIll award funds to 
publIc servIces based on current fundmg pnonlles Public servIces mclude but are not lImIted to 
those programs concerned WIth employment, crlU\e preventIon, chIldcare, day care, health care, drug 
abuse prevenllon, educahon, mental health, energy conservallon, welfare, or recreahon 

Contractors recelvmg contracts admInIstered by the Department of Grants MOnItormg & 
AdmInIstratIon shall comply wIth the followmg SpecIal ProYlslons' 

I) The federal government defines Pubhc ServIce programs as achYllles "dJrected towards Improvmg 
the commumly's publIc servIces and/or faclhlles mc1udmg, but not hrmted to, those concerned WIth 
employment, cnrne prevenhon, chIld care, health, drug abuse, educatIOn, energy conservatlOn, 
welfare, or recreatlOnal needs" In most cases, as drrect benefiCIarIes, chents benefihng from CDBG 
supported Pubhc ServIce acllvlhes must be documented as havmg gross annual household mcomes 
not exceedmg eIghty-percent (80%) of San Antomo's medIan mcome, adjusted for household sIze m 
accordance WIth HUD Secllon 8 Income GUldelmes In addItIOn. HUD CDBG regulatIOns requIre 
the Publzc Service program to be a new servIce or demonstrate a quantIfiable Increase In the level 
o(an exIstIng servIce 

2) Successful Proposers funded through CDBG will be subject to the followmg SpecIal prOVlSlOns 

• Department of Labor RegulatlOns (29 CFR Part 5, as amended) 
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• The Copeland Ann-KICkback Act (18 USC 874), as amended, and as supplemented by 
Department of Labor regulatIOns (29 CRF Part 3, as amended) 

• The Contract Work Hours and Safety Standards Act (40 USC 327 et seq), as amended, and 
as supplemented by Department of Labor regulatIOns (29 CFR Part 5, as amended 

• Execunve Order 11246 (Equal Opporturuty), as amended, and as supplemented by 
Department of Labor regulatIOns (41 CFR, chapter 60, as amended) 

• CFR Title 24 CFR, Subpart A, Part 84, Procurement Standards for Non-Profits 

3) Contractor shall comply With applicable umform adrrurustranve reqUIrements, as promulgated ill 
Title 24 CFR 570 502 

4) Contractor further aSSUIes and certifies that If the regulanons and Issuances promulgated pursuant 
to the Commumty Development Block Grant rules and gUIdelilles are added to, amended or rev1sed, 
1t shall comply Wlth them or nonfy the City as proVlded ill this Contract Contractor understands and 
agrees that If the regulatIOns and 1ssuances promulgated pursuant to the Commumty Development 
Act are amended or reVised, 1t shall comply Wlth them or otheTWlse lIDIDed13tely nonfy C1ty pursuant 
to the prOV1S10ns of Article XXVI (26 I) of this Conn act 

5) Contractor understands and agrees that eligible aCTIVlneS funded under the Commuruty 
Development Block Grant (CDBG) Program, must meet the Nanonal Objectives as defined ill the 
Code of Federal RegulatIOns, 570 208 (a)(2)(I)(A), stanng that the servICes provided must be a d!rect 
benefit to "low and moderate" mcome-limlted clientele 

6) Contractor assures and cerufies that 1t Wlil comply With the reqUlTements of the CommUlllty 
Development Act and \\~th all apphcable Commumty Development Block Grant (CDBG) regulanons 
promulgated there under as T1tle 24 570 200 of the Code of Federal Regulanons 

7) Contractor assures that all contractors and subcontractors rece1Vlllg funds m connectIOn W1th a 
CDBG funded project shall comply With, any and all applicable rules and regulanons as contamed m 
the CITY's Federal Compliance Manual A copy of Said Federal Comphance Manual shall be 
proVlded to Contractor as part of every Contract awarded ill connecnon Wlth this Project In the 
event of conflIct between tillS Contract, and the Federal Compllance Manual, tlte Federal 
Compllance Manual shall controL SaId Manual IS attached hereto, and mcorporated herem for 
all purposes as "Exillblt 1" to thIS Fundmg GUIde 

8) The folloWlng Special Cond1t1on Clauses are apphcable to all CDBG, HOME, ESG and HOPWA 
Contracts and loan documents 

CONTRACTOR acknowledges, understands and agrees to comply Wlth the followmg 
federal regulatIOns as promulgated m Section 3 Clause of the Housmg and Urban 
Development Act of 1968, as amended 

A The work to be performed under this contract 1S subject to the reqUlTements of Secnon 
3 of the Housmg and Urban Development Act of 1968, as amended, 12 USC 
170(1)(u) (Section 3) The purpose of Section 3 1S to ensure that employment and 
other econOllllC opporturutles generated by HUD ass1stance or HUD-ass1sted projects 

8 



-

I.-J 

Consolidated Human Dellelopment ServIceS RFP 

covered by SectlOn 3, shall, to the greatest extent feasible, be drrected to low- and 
very low illcome persons, partIcularly persons who are reCIpients of HUD assistance 
for housillg 

B The parties to tlns contract agree to comply With HUD's regulatlOns ill 24 CFR part 
135, whIch Implement Secnon 3 As eVidenced by theIr execunon oftlns contract, the 
partIes to tlns contract cerhfy that they are under no contractual or other Impedunent 
that would prevent them from complymg With the part 135 regulanons 

C The contractor agrees to send to each labor organlzanon or representative of workers 
With whIch the contract has a collecnve bargaInmg agreement or other understandmg, 
If any, a nonce advlsillg the labor orgarnzanon or workers' representative of the 
contractor's COmmItments under tlns SectlOn 3 clause, and Will post copies of the 
notice m COnspiCUOUS places at the work Site where both employees and applIcants for 
trwnmg and employment poslnons can see the nonce The nonce shall descnbe the 
Secnon 3 preference, shall set forth =um number and Job titles subJ ect to hrre, 
aVaIlabilIty of apprenticeshIp and trwnmg pOSItions, the qualIficatlOns for each, and 
the name ;;md 10catlOn of the person(s) takmg applIcations for each of the posltlOns, 
and the annClpated date the work shall begm 

D The contractor agrees to illclude tlns Section 3 clause ill every subcontract subject to 
complIance With regulations ill 24 CFR part 135, and agrees to take appropnate 
actIon, as prOVided m an applIcable prOVISIOn of the subcontract or ill tlns SectIon 3 
clause upon a fmdmg that the subcontractor IS ill VIOlatIOn of the regulatIOns ill 24 
CFR part 13 5 The contractor Will not subcontract With any subcontractor where the 
contractor has notice or knowledge that the subcontractor has been found m vlOlatIon 
of the regulatIOns m 24 CFR part 13 5 

E The contractor Will cerhfy that any vacant employment poslnons, mcludmg trwnmg 
poslnons, that are filled (1) after the contractor IS selected but before the contract IS 
executed, and (2) With persons other than those to whom the regulatIons of 24 CFR 
part 135 requIre employment opportunIlles to be dIrected, where not filled to 
CIrcumvent the contractor's oblIgatIOns under 24 CFR part 135 

F NoncomplIance With HUD's regulallons m 24 CFR part 135 may result ill sanctIons, 
termmanon of tlns contract for default, and debarment or suspenSIOn from further 
HUD-asslsted contracts 

G With respect to work performed ill connecllon With SectIon 3 covered Inman housillg 
aSSistance, Secllon 7(b) of the Inman Self-DetermmatIon and EducatIon ASSistance 
Act (25 US CC 450e) also applIes to the work to be performed under tlns contract 
Secllon 7(b) requIres that to the greatest extent feasIble (I) preference and 
opportumlles for trwnmg and employment shall be gIven to IndIans, and (11) 
preference m the award of contracts and subcontracts shall be gIven to Inman 
orgarnzatIOns and Inman-owned EconoIDlc Enterpnses PartIes to thls contract that 
are subject to the provlSlon of SectIOn 3 and SectIon 7(b) agree to comply WIth 
Secllon 3 to the maxImum extent feaSIble, but not m derogallon of complIance With 
Secllon 7(b) 
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B. Cluld Care Development Fund Block Grant (CCDF) 

) The City of San Antomo receives CCDF funds through a contract Wlth the Alamo Workforce 
Development, Inc heremafter referred to as Alamo WorkSource Based on aVailability, federal 
matchmg funds will support local nntlatlves that nnprove the quality of early care and education 
programs for young and school age cluldren through QUality lniprovement Activities (QlA) and 
family strengthenmg strategies Fundmg may be awarded from multiple sources mc1udmg U S 
Department of Health and Human SeTVlces Cluld Care Development Fund Block Grant (CCDF), 
Temporary AsSistance to Needy Farmlies (TANF), and the US Department of Labor Welfare to 
Work or Workforce Investment Act (WlA) programs 

1) Contractors funded through CCDF shall comply Wlth the followmg laws 

• Cluld Care and Development Block Grant Act of 1990 - CFR Title 45, Sections 98 and 99 
contain the regulations for the lllplementation and operation of the CCDBG 

• Title VI of the Personal Responsibility and Work Opporturuty ReconCiliation Act of 1996 
(HR3734) (Welfare Reform) amends 42 USC 9858 which creates the Cluld Care 
Development Fund (CCDF) 

• Public Law 104-193 
• Public Law 105-33 
• USC Title 42 Section 9858 (The Ommbus ReconCiliation Act of 1990) created the Child 

Care and Development Block Grant (CCDBG) and authonzes payment for certa!ll cluld care 
and quality nnprovement actlVlties 

• USC Title 42, Chapter 7, Subchapter II SectIOn 418 - SOCIal Security Act, as amended 
entitled Federal Old-Age, Survivors, And Disability Insurance Benefits 

• USC Title 42, Chapter 7, Subchapter IV, SectIOn 601 through 679 entitled Grants to States for 
Aid and ServICes to Needy Farmlies With Cluldren and for Child-Welfare SeTVlces 

• TAC Title 40 Part 20 - Texas Workforce COmnllSSlOn 
• TAC Title 40, Part I, Chapter 73 Subpart A prOVides the processes and procedures for the 

adnnmstratlon of all programs and services recelVlllg state financial assistance drrectly or 
through contractual arrangement, m accordance Wlth applicable federal CIVil nghts 
regulations 

• TAC Title 40, Chapter 801 and 809 
• Texas EducatIOn Code, SectIOn 33 902 
• Labor Code, Title 2, Chapters 21, 81, 301 and 302 
• Human Resource Code, Chapter 22 (all), Chapter 31, Section 31 0035, Chapter 44 (all), 

Chapter 73 (all), and Chapter 121 (all) 
• Government Code Title 10, Chapters 771 and 2308 
• Texas WorkSource COmnllsslOn Fmanclal Manual for Grants and Contracts - aVailable m 

hard copy format from the City of San Antomo, Department of Commumty Imtlatlves upon 
request 

• Any other applicable federal, state, and local laws, mc1udmg City and Alamo WorkSource , 
Inc rules regulations, poliCies, procedures and Issuances promulgated under authonty of the 
legislatIOn and specific program requuements 

2) ADDITIONAL RIGHTS IN DATA 

Ala!110 WorkSource shall have the nght to reproduce, publish or use the copy nght of patent or 
nghts m all data produced through this Contract 
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3) ADDITIONAL ETHICS REQUIREMENTS 

a) No employee of Contractor or Sub-ContractOl, no member of Contractor's or Sub
Contractor's governmg board or body, and no person who exercises any funchons or 
responslblhhes m the review or approval of the undertakmg or carrymg out of tlns Contract 
shall paruclpate m any deCISIOn relahng to tlns Contract winch affect Inslher personal 
pecumary mterest 

b) Contractor shall take every reasonable course of actIOn to mamtam the mtegnty of tlns 
expenditure of pubhc funds and to aVOId favonhsm and questIOnable or IInproper conduct 
TIns Contract shall be adrmrustered m an 1lTIparual maoner, free from efforts to gam personal, 
financial or pohhcal benefit, tangible or mtanglble Contractor, Its executive staff and 
employees, wlnle adrn.mistenng tlns Contract, shall aVOId SlhlatrOns, winch could give the 
appearance that any deCISIOn was mfluenced by preJumce, bias, special mterest or desrre for 
personal gam 

c) Contractor has dIsclosed any mterest, fact or CIrcumstance, winch does or may present a 
potential COnfliCt of mterest Contractor shall rrnmedlately Inform the CIty of San Antomo at 
the address m Artrcle XXVI, Sechon 26 1 of tlns Contract and Alamo WorkSource at the 
address ill Sechon (6) below, m wntlng of any potenhal COnflICt of mterest winch arIses at 
any time durmg the term of tlns Contract 

4) ADDITIONAL COMMUNICATIONSINOTICES 
In addition to the parties hsted m Article XXVI, Section 26 1 of tlns contract, Contractor shall 
also sublTIlt all cornmumcatlons and notices to Alamo WorkSource m the same marmer as set 
forth m Article XXVI, Section 26 1 of the contract to the address below 

Executive Drrector 
115 TraVIS, SUIte 220 
San Antoruo, TX 78205 

5) ADDITIONAL AUDIT I RECORDS INSPECTION 

In addition to the requrrements set forth ill ArtIcle VIT, Section 7 3 and ArtIcle VIII, Sechon 
8 1 of tlns Contract, Contractor further agrees that all records and files With respect to all 
matters covered by or related to tlns Contract will be open for mspectlOn- and audIt at any 
reasonable time dunng the term hereof by representatives of Alamo WorkSource and shall 
contrnue to be aVailable for a penod of three (3) years after the te=atron date hereof If at 
the end of three (3) years, there IS hhgatlon or If the audit report covenng such agreement has 
not been accepted, the Contractor shall retam the records untIl the resoluhon of such lItigation 
or aumt 

6) ADDITIONAL REQUIREMENTS FOR AMENDMENT 
In addlhon to the reqUIrements set forth ill ArtIcle XXN, Section 24 1 of tlns Contract, 
Contractor further agrees that except when the terms of tlns Contract expressly prOVIde 
otherWIse, any alterations admtlOns or delehons to the terms hereof shall be by amendment m 
wntmg and approved by Managmg City Department and Alamo WorkSource 
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7) ADDITIONAL REQUIRE!V1ENT FOR ASSIGN!V1ENTS 

In add1tlOn to the requrrements set forth m Art1cle XXIII, Secbon 23 1 of trus Contract, 
Contractor further agrees that Contractor shall not ass1gn or transfer Contractor's mterest m tills 
agreement Without the wntten consent of Alamo WorkSource 

8) ADDITIONAL REQUIRE!V1ENT FOR SUBCONTRACTING 

In additIOn to the requrrements set forth m Arucle XXV, SectIOn 25 1 oftlns Contract, none of 
the work or services covered by tills agreement shall be sub-contracted Without the pnor wntten 
consent of Managmg City Deparbnent and Alamo WorkSource Any work or services approved 
for sub-contractmg hereunder, however, shall be sub-contracted only by wntten agreement, and 
unless specific Walver IS granted m wntmg by Managmg C1ty Department and Alamo 
WorkSource, shall be subject by 1tS terms to each and every provlSlon of tills agreement 
Compllance by sub-Contractors With tills agreement shall be the responsibility of Contractor 
Contractor agrees that payment for serv1ces of any approved sub-Contractor shall be submItted 
througb Contractor, and Contractor shall be responsible for all payments to sub-Contractors 

C. Community ServIces Block Grant (CSBG) 

Appbcable Laws 

The CIty of San Antomo receIves CSBG funds througb a contract With the Texas Deparbnent of 
Housmg and Commumty Affalrs 

1) Contractors funded through CSBG shall comply With the followmg laws 

• Pubhc Lawl03 252 wruch can be found at wwwncaforg/csbghtrn 

• Commumty SefV1ces Block Grant 42 USC Secbons 9901 througb 9926 

• TAC T1tle I, Part I, Chapter 5, Subchapter A, DlVlslOn4, Rules § 5 144, §5 145, §5 150 and 
§5 167 - pertwnmg to Umform Grants and Management Standards 

2) Persons served througb CSBG funds must meet mcome ehglblhty gmdelmes mcludmg havmg 
mcomes at 01 below 125% of the Federal Poverty Income Level (FPlL) as estabhshed by the U S 
Deparbnent of Health and Hmnan ServIces 

3) Contractor agrees to adhere to all the requrrements of the Results Onented Management and 
Accountablhty (ROMA) system, a tool deSIgned to measure cons1stent results of the Contractor's 
service dellvelY throughout the Contractors servIce dellvery penod Texas Deparbnent of Housmg 
and Commumty AffBlrS (TDHCA) mandates tills requrrement ill accordance With CSBG Pollcy 
Issuance 98 12 8 

D Emergency Shelter Grant (ESG) 

AppllcabJe Laws 
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The City of San Antoruo IS the grantee that receives ESG funds through a contract WIth the U S 
Department of Housmg and Urban Development Through tlus RFP, the City makes ESG funds 
avwable to ehglble reCIpients, winch can be either local government agencies or pnvate nonprofit 
orgaruzatlOns The Emergency Shelter Grants program prOVides homeless persons WIth basiC shelter 
and essenTIal supporTIve servlCes It can assist WIth the operatlOnal costs of the shelter faclhty, and for 
the admunstratlOn of the grant ESG also proVldes short-term homeless prevenTIon assistance to 
persons at I=ent nsk of losmg therr own housmg due to eVictIOn, foreclosure, or UTIhty shutoffs 

ESG funds are aVailable for the rehablhtatlon or remodelmg of a bwldmg used as a new shelter, 
operatlOns and mamtenance of the facIhty, essenTIal supporTIve seIVlces (1 e, case management, 
phYSIcal and mental health treatment, substance abuse counsehng, cluldcare, etc), homeless 
prevenTIon, and grant admrrustraTIon 

1) Contractors recelVrng ESG funds agree to match ESG grant funds dollar for dollar WIth therr own 
locally generated amounts These local amounts can come from the contractor or other federal, state 
and local grants, and from "m-kmd" contrIbUTIons such as the value of a donated burldmg, supphes 
and eqUipment, new staff servIces, and volUllteer tJ.me (See paragraph 4 on page 16 Language 
appears to be a duphcatlOn ) 

2) Contractors funded through ESG shall comply WIth the followmg laws 

• USC TItle 42, SecTIon 11301 (1998) - TItle IV, SUbtItle B of the Stewart B McKmney 
Homeless ASSIstance Act, as amended 

'~) • CFR TItle 24 CFR, Subpart A, Part 84, Procurement Standards for Non-Profits 

• ESG RegulaTIOns - CFR Title 24, Part 91, SecTIon 576 can be found at 
http //www hud gov/offices/cpd/homeless/rulesandregs/regulaTIons/576esg/rndex cfm 

• CPR Title 49 winch contaIns the government WIde regulaTIons rrnplementmg the Umform 
RelocatIOn ASSistance and Real Property AcqUISITIOn Pohcles Act of 1970 (also found at USC 
TItle 42 SectIons 4601-4655) 

3) Contractor assures that all contractors and subcontractors recelvmg funds m conneCTIon WIth an 
ESG funded project shall comply WIth, any and all apphcable rules and regulaTIons as contamed m 
the CITY's Federal Comphance Manual A copy of said Federal Comphance Manual shall be 
provIded to Contractor as part of every Contract awarded rn conneCTIon WIth this Project In the 
event o( conflict between tillS Contract and the Federal Compliance ManuaL the Federal 
Compliance Manual shall control Said Manual IS attached hereto. and Incorporated herein (or 
all purposes as "ExhIbit 1" to tIllS Funding GUide 

4) Contractors recelvmg ESG funds agree to match ESG grant funds dollar for dollar WIth therr own 
locally generated amounts These local amounts can come from the contractor or other state and local 
grants and must be m cash or cash eqUIvalent for acquISItIon, rehabIhtatlOn, or new 
constructIon projects "In-land" contributIOns such as the value of a donated burldmg, supphes and 
eqwpment, new staff services, and volunteer tJ.me may be used as match for servIce contracts such 
as operatIOns of a faCIlIty or supportive servIces (Language appears to duplIcate language on 
paragraph 1 of page 15) 
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5) Conti actor shall not dlscnnunate agaillst "CommItted Couples" wluch shall be defined as two 
adults of the opposIte or same sex who mayor may not have a marrIage hcense and have been 
cohabltatmg pllor to requesting servIces 

6) The followmg SpecIal ConchtlOn Clauses are apphcable to all CDBG, HOME, ESG and HOPWA 
Contracts and loan documents 

CONTRACTOR acknowledges, understands and agrees to comply WIth the followmg 
federal regulations as promulgated m SectIOn 3 Clause of the Housmg and Urban 
Development Act of 1968, as amended 

A The work to be performed under tins contract IS subject to the reqUlrements of SectIOn 
3 of the Housmg and Urban Development Act of 1968, as amended, 12 USC 
170(1)(u) (Section 3) The purpose of Section 3 IS to ensure that employment and 
other econOffilC opporturutles generated by HUD assIstance or HUD-asslsted projects 
covered by Section 3, shall, to the greatest extent feaSIble, be drrected to low- and 
very low mcome persons, particularly persons who are reCIpIents of HUD assIstance 
forhousmg 

B The partIes to thts contract agree to comply WIth HUD's regulatIOns m 24 CFR part 
135, wluch Implement Section 3 As eVIdenced by therr execution ofthts contract, the 
parnes to tlus contract certify that they are under no contractual or other Impedtrnent 
that would prevent them from complymg With the part 135 regulations 

C The contractor agrees to send to each labor orgaruzatIon or representative of workers 
With wluch the contract has a collective bargammg agreement or other understandmg, 
If any, a notlce adVlsmg the labor orgaruzanon or workers' representatIve of the 
contractor's cOllllltlnents under tins SectIOn 3 clause, and WIll post copIes of the 
nonce m conspICUOUS places at the work SIte where both employees and applIcants for 
trammg and employment POSItIOns can see the nonce The nonce shall descnbe the 
SectIOn 3 preference, shall set forth rrummum number and Job ntles subject to lme, 
aVaIlabIlIty of apprennceshtp and traIllillg poslnons, the quallficanons for each, and 
the name and locatIOn of the person(s) talang apphcanons for each of the poslnons, 
and the antiCIpated date the work shall begm 

D The contractor agrees to mclude tins SectIOn 3 clause m every subcontract subject to 
complIance WIth regulatIOns ill 24 CFR part 135, and agrees to take appropnate 
actlon, as provIded ill an apphcable proVIsIOn of the subcontract or m tins Sectlon 3 
clause upon a findtng that the subcontractor IS ill vlOlatlon of the regulanons ill 24 
CFR part 13 5 The contractor WIll not subcontract WIth any subcontractor where fue 
contractor has notice or knowledge that the subcontractor has been found m VIOlatIon 
of the regulanons ill 24 CFR part 13 5 

E The contractor Will certify that any vacant employment POSItIOns, mcludmg trammg 
posltlons, that are filled (1) after the contractor IS selected but before the contract IS 
executed, and (2) WIth persons other than those to whom the regulanons of 24 CFR 
paI1 135 reqUITe employment opporturutles to be chrected, where not filled to 
crrcumvent the contractor's oblIgatIOns under 24 CFRpart 135 
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F Noncomphance Wlth HUD's regulatIOns m 24 CFR part 135 may result m sanctIOns, 
termmatlon of tins contract for default, and debarment or suspensIOn from further 
HUD-asslsted contracts 

G WIth respect to work performed m connectIOn Wlth Section 3 covered Inman housmg 
assIstance, SectlOn 7(b) of the Inman Self-Determmatlon and EducatlOn AssIstance 
Act (25 U S CC 450e) also apphes to the work to be performed under tins contract 
SectlOn 7(b) reqUlres that to the greatest extent feasIble (1) preference and 
opportumtles for trammg and employment shall be gIVen to IndIans, and (11) 
preference m the award of contracts and subcontracts shall be gIVen to IndIan 
orgaruzatlOns and IndIan-owned EconomIc Enterpnses Parties to tins contract that 
are subject to the prOVISIon of Sectlon 3 and Section 7(b) agree to comply WIth 
Sectlon 3 to the maxlffium extent feasIble, but not ill derogatlon f comphance Wlth 
Sectlon 7(b) 

E Housmg OpportumtIes for Persons with AIDS (HOPW A) 

Applicable Laws 

The Clty of San Antorno recelves HOUlimg Opportlmlty for Persons WIth AIds (HOPW A) entltlement 
funds through a contract Wlth the US Department of Housmg and Urban Development (HUD) The 
HOPWA Program was estabhshed by (HUD) to address the specrlic needs of persons hvmg Wlth 
Human ImmunodefiClency Vrrus (HIV/AIDS) and therr farmhes HOPWA makes grants to local 
cornmumtles, States, and nonprofit orgaruzatlOns for projects that benefit low-mcome persons 
memcally magnosed WIth (HIV/AIDS), and therr fanuhes HOPWA fundmg provldes housillg 
asslstance and related supportJve services as part of HUD's Consohdated Planmng illltJatlve that 
works m partnershlp Wlth cornmumtJes and nelghborhoods ill managmg federal funds appropnated to 
HlV/AIDS programs HOPWA grantees are encouraged to develop commumty-Wlde strategIes and 
form partnershlps Wlth area non-profit orgarnzatJons 

1) Contractors funded through HOPW A shall comply Wlth the followmg laws 

• HOPWA RegulatJons - CFR Tltle 24, Part 91, Sectlon 574 can be found at 
http //wwwhudgov/offices/cpd/rudshousmg/lawsregs/regs/mdex cfrn 

• Amencans Wlth DlsablhtJes Act at USC 42 12101-12213 as codrlied under CFR TItle 28 

• CFR Title 49 whlch contruns the government Wlde regulatJons rrnplementmg the Umform 
RelocatJOn ASSistance and Real Property AcqUlsltlon PollCles Act of 1970 (also found at USC 
TItle 42 SectlOns 4601-4655) 

2) Contractor assures that all contractors and subcontractors recelvillg funds ill connectlOn Wlth a 
HOPWA funded project shall comply Wlth, any and all app!Jcable rules and regulations as contruned 
ill the CITY's Federal Comphance Manual A copy of SaId Federal Comphance Manual whlch shall 
be proVIded to Contractor as part of every Contract awarded ill connection Wlth tins Project In the 
event of conflict betweel1 tIllS Contract. and the Federal Complulnce Manual. the Federal 
Compliance Manual shall controL Said Manual is attached hereto. and Incorporated herein (or 
all purposes as "Exhibit 1" to tIllS Funding GUide 
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3) Contractor shall not discnmIDate agamst "Committed Couples" willch shall be defIDed as two 
adults of the opposite or same sex who may or may not have a maITlage llcense and have been 
cohabltatrng pnor to requestrng seIVlces 

4) The followrng Special Condttton Clauses are appllcable to all CDBG, HOME, ESG and HOPW A 
Contracts and loan documents 

CONTRACTOR acknowledges, understands and agrees to comply Wlth the followillg 
federal regulattons as promulgated ID SectlOn 3 Clause of the HOUSillg and Urban 
Development Act of 1968, as amended 

A The work to be performed under this contract IS subject to the reqUITements of Sectton 
3 of the HOUSillg and Urban Development Act of 1968, as amended, 12 USC_ 
170(1)(u) (Sectton 3) The purpose of Sectton 3 IS to ensure that employment and 
other econOlDlC opporttrn1ttes generated by HUD assistance or HUD-asslsted projects 
covered by Sectton 3, shall, to the greatest extent feasible, be dtrected to low- and 
very low IDcome persons, particularly persons who are reCIpients of HUD assistance 
for housrng 

B The parnes to this contract agree to comply Wlth HUD's regulattons ill 24 CFR part 
135, which unplement Sectton 3 As eVidenced by therr executton oftrus contract, the 
parnes to this contract certtfy that they are under no contractual or other Impediment 
that would prevent them from complYlDg With the part 135 regulattons 

C The contractor agrees to send to each labor orgaruzatton or representattve of workers 
Wlth which the contract has a collective bargammg agreement or other understandillg, 
IT any, a notice advlsmg the labor orgaruzatlOn or workers' representative of the 
contractor's cOIDlDltrnents under this SectIOn 3 clause, and Wlll post copies of the 
nottce ill conspicuous places at the work site where both employees and applicants for 
trammg and employment POSlttOns can see the notICe The notice shall descnbe the 
Sectton 3 preference, shall set forth milllffium number and job trtles subject to hrre, 
avallablhty of apprenttcesillp and trarrung pOSitrons, the qualifications for each, and 
the name and locatIOn of the person(s) takillg apphcattons for each of the poslttons, 
and the anticipated date the work shall begm 

D The contractor agrees to illclude this Sectton 3 clause ill every subcontract subject to 
comphance Wlth regulatIOns m 24 CFR part 135, and agrees to take appropnate 
actton, as proVided ill an apphcable proVIsIOn of the subcontract or ill this Sectton 3 
clause upon a findmg that the subcontractor IS ill vlOlatton of the regulattons ill 24 
CFR part 135 The contractor Wlll not subcontract Wlth any subcontractor where the 
contractOi has nottce or knowledge that the subcontractor has been found ill VIOlation 
of the regulatIOns m 24 CFR part 135 

E The contractor Will certtfy that any vacant employment pOSitIOns, IDcludillg trammg 
pOSItions, that are filled (1) after the contractor IS selected but before the contract IS 
executed, and (2) Wlth persons other than those to whom the regulatIOns of 24 CFR 
part l35 reqUITe employment opporttrn1ttes to be drrected, where not filled to 
crrcumvent the contractor's obhgatlons under 24 CFR part 135 
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F NoncomplIance WIth HUD's regulatIOns m 24 CFR part 135 may result m sanCTIons, 
termmaTIon of tlus contract for default, and debannent or suspenSIOn from further 
HUD-asslsted contracts 

G WIth respect to work perfonned m connectIon WIth SecTIon 3 covered IndIan housmg 
asSIstance, SectIOn 7(b) of the IndIan Self-DetennmaTIon and EducaTIon ASSIstance 
Act (25 US CC 450e) also applIes to the work to be perfonned under tlus contract 
SecTIon 7(b) reqUITes that to the greatest extent feasIble (1) preference and 
opporturuTIes for trammg and employment shall be gIven to IndIans, and (n) 
preference m the award of contracts and subcontracts shall be gIven to IndIan 
orgaruzatlOns and Indian-owned EconoIDlc Enterpnses PartIes to tlus contract that 
are subject to the provlSlon of SectIOn 3 and SectIOn 7(b) agree to comply WIth 
SecTIon 3 to the maxImum extent feaSIble, but not m derogatIon f complIance WIth 
SecTIon 7(b) 

IV. GLOSSARY OF TERMS 

Amendment - An agreement executed by all partIes to a Contract subsequent to the ongmal exeCUTIon 
date of such Contract whIch modIfies proVISIOns of such Contract 

AudIt - A systemaTIc reVIew by a CPA or other duly certIfied and lIcensed mdIvldual or orgaruzaTIon to 
dete=e and report whether Contractor's finanCIal operaTIons are bemg properly conducted, finanCIal 
reports are bemg presented farrly and applIcable laws and regulatIOns are bemg complIed WIth All 
contractors must subnut an audIt of the program funded under thIs agreement as IS further delIneated 
herem For purposes of thIs FundIng Gwde, an AudIt shall mean an OMB CIrcular A-133 AudIt or an 
audIt conducted m accordance WIth State of Texas or other applIcable federal agency reqUIrements 

A WS - The AJamo WorkSource, Inc 

A WDB - The Alamo Workforce Development Board 

CIty - CIty of San AntOnIO, a Texas murucIpal corporatron 

Contractor - A servIce prOVIder or program operator under contract WIth the CIty of San Antomo 

CCDF - ChIld Care Development Funds 

CSBG - Co=uruty SerVIces Block Grant 

ESG - An acronym for the Emergency Shelter Grant from HUD 

FamIly. See deflllitIOn ill 24 CFR 812 2 (The NaTIonal Affordable Housmg Act defimtron reqUITed to be 
used m the ConsolIdated Plan dIffers from the Census defIDltIOn) The Bureau of Census defines a 
farrulyas a householder (head of household) and one or mOle other persons IIvmg m the same household 
who are related by bIrth, marrIage of adopTIon 
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Federal Poverty Income LImIts (FPIL) - see Poverty Level 

) General Fund - Funds that ongmate from the tax base or fees and fines collected by the CIty of San 
Antomo These funds are generally adopted for expendItnre m the CIty'S budget through an ordmance 

I) 

Grantor - The organIzatlOu that provIdes grant funds to the CIty 

HHS - U S Department of Health and Human ServICes 

HOPWA - Housmg OpportumtJes for Persons WIth AIDS grant from HUD 

Household One or more persons occupymg a housmg urnt 

HUD - US Department ofHousmg and Urban Development 

HUD mcome DefmItlOns - Annual mcome as defined under the SectJon 8 Housmg ASSIstance 
Payments program at (24 CFR 813 106) or Annual Income as reported under the Census long-form for 
the most recent available decenmal Census Tlus defirutJon mcludes 

A Wages, salarIes, tJps, commISSIOns, etc, 
B Self-employment mcome from own non-farm busmess, mcJuillng propnetorslnps and , 

partnerslups 
C Farm self-employment mcome 
D interest, dIVIdends, net rental mcome, or mcome from estates or trusts, 
E SOCial Secunty or rrulroad reUrement, 
F Supplemental Secunty Income, Aid to Famules WIth Dependent Cluldren, or other 

public assistance or public welfare programs, 
G RetJrement, SUfVlvor, or dlsabulty pensIOns, and 
H Any other sources of mcome receIved regularly, mcluillng Veterans' (V A) payments, 

unemployment compensatJon and alunony, or 

Adjusted gross mcome as defined for purposes of reportmg under Internal Revenue ServIce 
(IRS) Fonn 1040) for mdlVldual Federal annual mcome tax purposes 

Low- and moderate-mcome household - a household haV1llg an mcome equal to or less than 
the SectIon 8 mcome gUldelme 11ffilts established by HUD 

Low- and moderate-mcome person - a member of a famIly havmg an mcome equal to or 
less than the Sectlon 8 low-mcome l1lllit established by HUD Unrelated mdIVlduals WIll be 
conSIdered as one-person famIlIes for this purpose 

Moderate-mcome household - a household haV1llg an mcome equal to or less than the 
SectJon 8 low-mcome lIffilt and greatel than the Sectlon 8 very low-mcome hffilt, established 
byHUD 

Moderate-mcome person - a member of a f8ffilly that has an mcome equal to or less than the 
SectJon 8 low-mcome hffilt and greater than the SectIon 8 very low-mcome l1lllit, establIshed 
by HUD Unrelated mdlVlduals shall be consIdered as one-person frumhes for tins purpose 
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Momtormg - The process of observmg and/or revieWIng perfonnance wluch may mclude on-site 
observalion, review of paperwork and files, mtervlews With staff or customers, telephone conversalions, 
and fonnal evalualion of compliance elements 

Ordmance - A law enacted by the City CounCil of the City of San Antomo 

Participant - An mdlVldual who has been deterrmned eligible for and who IS recelVlng program 
services 

PoliCies - GuIdelines for management of programs that have been developed usmg relevant federal and 
state laws, state rules, fundmg 11Illltalions, mfonnatlOn from grantors, the public, and the goals of the 
mdlVldual programs 
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Poverty Level - The annual mcome threshold at or below wlnch fannlles are consIdered to live m 
poverty as established by the US Department of Health and Human ServIces 2008 Poverty level IS 
lIsted below The Federal government changes/updates the Federal Poverty Income Levels (FPIL) 
annually Updated FPIL can be found at http //wwwhhs gov/ 

2008 HaS Poverty GUIdelmes 

I. Persons 48 ContIguous 
I III FamIly or Household States and D.C Alaska Hawan 

1 $10,400 I $13,000 $11,960 

2 14,000 I 17,500 16,100 , , 
I 

1. 20,24~ ! 3 17,600 22,000 
I 

I 
I 4 21,200 26,500 24,380 , 
I 

I 5 24,800 31,000 28,520 

6 28,400 I 35,500 I 32,660 

j 7 32,000 1 40,000 1 36,800 
, 

1 I I 
I 8 35,600 44,500 40,940 
I 

I For each addItIonal 
person, add , 

3,600 4,500 
I 

4,140 

Procedures - A docUOlent that specIfies the way to perform an actIVlty and IdentIfies the posItIOn 
responsible for ItS performance 

Profit - An amount m excess of the cost necessary to operate a program Profit IS allowable to the extent 
It IS reasonable as determmed dunng contract negotIatIOns and not m excess of 10% of grant funds It 
mcludes that amount wlnch IS associated WIth propnetary matenals mcluded m the cost of the program 
Profit may be allocated among the cost categones for WIA (need to spell out what WIA stands for) 
related costs and may be treated differently for other fundmg sources Profit may only be earned by 
pnvate for-profit organIzatIOns Profit IS not allowable WIth City of San Antomo General Funds 

Program Income - For purposes of tlns Contract, "program mcome" shall mean earmngs of Contractor 
realIzed from actIvItIes resultIng from tlns Contract or from Contractor's management of fundmg 
provided or receIved hereunder Such earmngs shall mclude, but shall not be hmlted to, mterest mcome, 
usage or rental/lease fees, mcome produced from contract-supported servIces of mdIvIduals or 
employees or from the use of eqUipment or faCIlitIes of Contractor proVIded as a result of tlns Contract, 
and payments from clients or thIrd partIes for services rendered by Contractor pursuant to tlns Contract 
Contractor shall mclude thIs language, m It'S entIrety, m all of Its sub-contracts mvolVlllg mcome
producmg servICes or activIties 
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Section 8 Income GUidelInes - Income limIts established by the Department of Housmg and Urban 
Development (BUD) The newest limIts can be found at the HUD webSIte wwwhud gOY 

Low
Income $30,050 IP4,j"U 1$38,650 $42,950 1~4Ib,'l'U $49,800 $53,250 $56,700 

Service ProvIder - Also referred to as the contractor 

Supportive Services - May mclude the followmg lmkages to cornmumty servIces, asSIstance WIth 
transportatIon costs, aSSIstance WIth chIld care, asSIstance With housmg costs, referrals to medIcal 
servIces, and assistance WIth uruforms, work related attIre, and work related tool costs mcl udmg 
eyeglasses 

V REFERENCES 

The followmg list of resources may be used to fmd the laws, rules, regulatIons, and poliCIes 
referenced m this document If you are unable to access VIa the lmk provIded, please copy the lmk 
and paste mto your browser address lme 

• Age DlScrImmatlon m Employment Act of 1967 (public Law 90-202) as amended 
http /fv..'WW eeoc gov/policy/adea htrnl 

• Americans With DISabilities Act, Public Law 101-336, enacted July 26,1990 
http IIwww eeoc goy/policy/ada html 

• City Charter of the City 
http IIwww sanantomo gov/attylreference/charter htm 

• City of San Antomo EthiCS Code 
http /Iwww sanantomo gov/attylEthIcs/codetext htm 

• ClVll RJghts Act of 1991 (publIc Law 102-166) 
http /Iwww eeoc gov/laws/cra91 htrnl 

of San Antomo 

• Title VII of the ClVll RJghts Act of 1964 (public Law 88-352) 
http IIwwweeoc gov/pohcy/cra91 html 

• Code of Federal RegulatIOns (CFR) 
-\ http IIwwwhudchps org/cgtlmdex c~!] for CDBG, ESG and HOPW A funded actIVItIes 
J http IIwww gpoaccess gov/cfr/mdex html for all other federally funded actIvItIes 
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• Title IX of the EducatIOn Amendments of 1972 (USC TItle 20, SectIOns 1681-1688) 
http //www dol gov/oasam/regs/statutes/tItlelX htrn 

• 

• 

http //wwwusdOJ gov/crt/cor/coOld/tltleIxstat htrn 

Federal Drug-Free Workplace Act of 1988 as adopted by the Texas Worker's 
CompensatIon COmmIssIOn Ru1es Chapter 169 
http I/www4 law cornell edu/uscode/html/uscode411usc sup 01 41 10 10 htrnl 
http I/www cileague-city tA us/documents/Human%20ResourceIDRGPOLIC htm 

Equal Pay Act of 1963 (publIc Law 88-38) 
http I/www eeoc goy/types/epa htrnl 

• Employee Retirement Income SecurIty Act (ERISA) of 1974 (PublIc Law 93-406) 
http I/www efast dol gov/ebsa/comphance assistance htrnl 

• FaIr Labor Standards Act of 1938, as amended 
http I/www dol gov/esa/regs/statutes/whd/0002 farr pdf 

• Internal Revenue Service (IRS) 
http I/www ITS govhndex html or 
http IIwww ITS gov/newsroom/arhc1e/0"ld=151226 00 html (for rruleage rates) 

• Occupational Safety and Health Act reglliatlOns 
http IIwww osha gov/comp-hnks htrnl 

• OMB CIrculars 
http I/wwwwhrtehouse gov/omb/cITculars/mdex htrnl 

• PubhcLaws 

• 

• 

• 

http IIwww gpoaccess gov/plaws/mdex htrnl 

NOTE For most pubhc laws hsted m thIs document, you Will need to go to the sectIon of the 
webSIte entItled "PreVIOUS Congresses -- 104th (1995-96) through 1 08th (2003-04) Congress" 
then clIck Search You search by the number of congress that IS the first three numbers ill the 
number of the PublIc Law Example Pubhc Law 104-193 IS found III the 104th Congress 
Then type ill the PublIc Law number and press SubmIt When you get the Search Results 
silllply look m the HIts until you find the Pubhc Law you want to reVIew 

SectIons 501 and 505 of the RehabIlItation Act of 1973 (publIc Law 93-112) 
http I/www eeoc gov/pohcy/rehab htrnl 

SectlOns 501 through 509 of the RehabilitatIOn Act of 1973 
http IIwww access-board gov/enforcementfRehab-Act-textftltle5 htm 

SectIOn 504 of the RehabIlitation Act of 1973 for CDBG, ESG and HOPWA contracts 
http IIwwwhud gov/progdesc/s-504 cfm 

.' I 
.../ • For CSBG and CCDF contracts 

http I/wwwhhs gov/ocr/504 htrnl 
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• Texas Achrumstrattve Code TAC) 
http Ilmfo sos state tx us/pls/pubheadtac$ext VlewTAC 

• Texas Comptroller ofPubhc Accounts (for State Agency 1Illleage rates) 
https Ilfrnx cpa state tx us/fm/travell1Illleratelmdex php 
http 11wv-.'W wmdow state tx us/fm/stateWlse/0511 0/5 htrnl (for State Agency per dtem rates) 

• Texas Statutes (Codes) 
http Ilwww capItol state tx us 

NOTE The web Itnk takes you to the Texas LegIslature Onlme On the left menu, chck on 
Texas Statutes for a Itst of Codes 

• Texas WorkSource CommIssIOn http Ilwwwtwc state tx usl 

• 

• 

• 

• 

Worker's CompensatIon statutory regulatIOns 
http Ilwww tdl state tx us/wc/referencesandforrns htrnl 

Unemployment Insurance statutory regulattons 
http Ilwwwtwc state tx us/customers/rpm/romsubl htrnl 

Umted States Code (USC) 
http lIuscode house gov/search/cntenashtrnl 

UDlted States General ServIces CommISsIOn (travel per diem rates) 
http Ilwww gsa govlPortal/gsa/ep/contentVlew do?contentld=17943&contentType=GSA BA 
SIC 
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IntroductIOn 

As sub-grantees you are an mdlspensable part of the CIty'S federal grant program You proVIde the CIty of San 

AntOnIO and the U S Department ofHousmg and Urban Development (BUD) Wlth assurance that the illverse 

cOmmunIlIeS, groups and mdlVIduals whom the federal program IS mtended to serve are m fact reached by the program 

Procedures establIshed for admmlStralIon of the CIty of San Antomo and US Department ofHousmg and 

Urban Development supported grant programs requIre adherence to several applIcable Federal RegulatIOns To aId ill the 

Identmcallon of those regulatIOns and to establIsh nmformlty m polICIes and procedures ulIhzed for complIance WIth 

them, the DeparlInent of Grants Momtormg and AdmmlstratIOn has compIled the "Federal Comphance Manual" Trus 

manualls not meant to conslItute a complete compllalIoD of all dUlles unposed upon sub-grantees by law or 

adtrurustratIve rulmg or to narrow the standards to whIch sub-grantees must adhere 

Certam requrrements defined m thIS manual may not be the dIrect duty of the sub-grantee Nevertheless the sub

grantee has ultImate responsIbility for seemg that the requIrement IS met All CIty deparlInents, agencIes and other 

contractors recelvrng fedem! funds for the operatIon of a pro] ect are requrred to adhere to all applIcable regulatIons 

illcluded m tlus manual 

DISCLAIMER 

The vIews and matenals presented herem are those of the CIty of San Antomo's Department of Grants Momtonng and 

AdmunstratIOn and not those ofHUD The recommendatIons and mterpretatIOns offered ill tlus manual are meant to 

supplement, not replace, the formal regulallons and polICIes of the Commuruty Development Block Grant and HOME 

EntItlement Program In areas of doubt, readers are adVIsed to consult the specmc program regulatlorIS 
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FEDERAL COMPLIANCE MANUAL 

I. Record Keepmg 

Accurate record keepmg IS cruCial to the successful management of CIty funded actIvItIes 

InsuffiCient documentatIon IS lIkely to lead to morutormg findmgs, and these fmdIngs WIll be more 

dIfficult to resolve If records are mlssmg. madequate or maccurate 

A The reqIDrements for financIal management systems and reportmg are found m 24 CFR Part 

8520 for gove=ental and publIc agency sub-grantees, and m 01:v1B Crrcular A-122 Attachment 

F, for non-profit sub-grantees The purpose of these reqIDrements are to ensure that a sub-grantee 

recelvmg federal funds has a financIal management system suffiCient to 

1 ProvIde effective control over and accountabilIty for all funds, property, and other assets, 

2 IdentIfy the source and applIcation of funds for federally sponsored actIVItIes, mcludmg 

verIficatIon of the reasonableness, allowabllIty, allocabIlIty of costs, and venficatlon that 

funds have not been used m viOlatIon of the restnctlons or prorubitIOns that apply to this 

federal assistance, and 

3 Penmt the accurate, complete, and tImely wsclosure of finanCIal results, m accordance With 

the reportmg reqIDrements of the CIty or HUD 

B The soundlIess of any orgaruzatIon's finanCial management structure IS determmed by ItS system 

of mternal controls hlternal controls conSIst of a combmatIon of procedures, speCIfied Job 

responsibilIlles, qualified personnel, and records wruch together create accountabIlIty m an 

orgaruzatIon's finanCial system and safeguard ItS cash, property, and other assets Through Its 

system ofmtemal controls, an agency's management can ensure that 

I Resources are used fm authonzed purposes and m a marmer conslstent With applIcable laws, 

regulatIons, and polICIes, 

2 These resources are protected agamst waste, mIsmanagement or loss, and 

3 RelIable InformatIon on the source, anlOunt and use of resources IS secured, rnamtamed up-to

date, and disclosed ill appropnate records and reports 

C Some of the baSIC elements that a sub-grantee should consider ill developmg ItS system of mternal 

controls mclude 

I An orgamzatIonal chart setllng forth the actuallilles of responsIbility of illwYlduals mvolved 
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m approvmg or recordmg financIal transactIOns 

-'] 2 WrItten defirutIOn of the dutIes of key employees 

r---, j 

3 A fonnal system of authonzatIOn and supervIsIOn sufficIent to proVIde accountmg control 

over assets, lIabIlIues, receIpts, and expendItures Tills should mclude 

a Mamtenance of a polIcy manual specIfymg approval authorIty for financIal transacuons 

and gwdelmes for controllmg expendItures, and 

b Wntten procedures for the recordIng of transactIOns as well as an accountmg manual and 

a chart of accounts 

4 Adequate separatIOn of dutIes so no one mdIVIdual has authonty over an enUre fmanclal 

transactIon In orgaruzatIons Wlth very lumted staff It may be dIfficult to acilleve opUmal 

separatIon of dutIes In such mstances, the most cntIcal functIOnal areas are separatIOn 

between custody of cash, record keepmg for cash, and control of assets easIly converted to 

cash SeparatIon of dutIes speCIfically involves the separatIon of three types of functIonal 

responsIbIlItIes 

a. AuthonzatIon to execute a transactIon, 

b RecordIng of the transactIon, and 

c Custody of the assets mvolved m the transactIon 

5 Hmng polIcIes to ensure that staff qualIficatIons are commensurate WlthJob responsIbIlItIes 

6 PhYSICal access to records, blank fonns, cash and other assets should be lmnted to authonzed 

personnel only For example, access to accountmg records should be lImIted to only those 

mdIVIduals haVIng record-keepmg or supervIsory responslbllIty for them 

7 Penodlc compmsons of finanCIal records to actual assets and lIabIlItIes, Wlth correctIve 

actIOn taken ill response to any dIscrepancIes As With separatlOn of dutIes, It IS a crucIal 

exerCIse to uncover and correct madvertent record-keepmg errors m a tImely manner It IS 

also essentIal for IdentIfymg potentIal weaknesses m an orgaruzatIon's system for 

safeguardIng resources, as well as pOSSIble mstances of fraud or mIsuse of assets 

D The system of authonzatIOns should prOVIde a way for management to ensure supervlsory 

approval of transactIons, and documentatIOn of these transactIOns for accountmg purposes A 

system of authOrIZatIOns can be general - as m a procedure manual willch explams how 

accountuI.g functIons are to be perfonned - or very specIfic, as m IdentIfymg who has the 

:J authorIty to SIgn a contract on behalf of the orgaruzatlOn or to sell a pIece of eqrnpment 
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E Sub-grantees are reqUlred to have accountmg records that adequately IdentIfy the source and 

apphcatIOn of CIty funds proVIded to them To meet thls reqUlrement, a sub-grantee's accountmg 

system should mclude at least the followmg elements 

1 A chart of accounts ThIs IS a hst of names and the numbermg system for the mwvIdual 

accounts that contam the basIC mformatIOn about partIcular classIficatIOns of fmancial 

transactIons for the orgaruzatIon 

2 Cash receIpts journal ThIs journal documents (m chronologICal order) when funds were 

receIved, m what amounts, and from what sources 

3 A cash dIsbursements journal ThIs journal documents the expenwtures of the organIZatIOn ill 

chronologIcal order (e g , when the expense was mcurred, how much was spent, to whom It 

was prud, and for what purpose) 

4 A payroll journal ThIs journal documents the organIzatIon's expenses for salarIes and 

benefits, and dIstIngUIshes wfferent categorIes for regulatory purposes 

5 A general ledger After a transactIOn IS entered ill a journal, that mformatIon also should be 

transferred to the proper accounts contamed ill the general ledger The general ledger 

surnmanzes m chronologICal order the actIvIty and finanCIal starns of all the accounts of an 

organIzatIon The entrIes m the journal and ledger should be crossed-mdexed to perrrut the 

tracmg of any recorded transactIOn (1 e , an audIt trrul) 

F For the CIty'S programs, these accountmg records must contam rehable and up-to-date 

mformatIon about the source and uses of funds, mcluillng 

1 Federal grant awards (or sub-grantee allocatIons) receIved by the organIzatIon, 

2 Current authOrIZatIon and obhgatIOllS of CIty funds, 

3 Un-obhgated balances (funds remrunmg avrulable for dIstnbutIon) 

4 Assets and lIabIlItIes, 

5 Program mcome, 

6 Acmal outlays or expenwtures, With further breakdown by 

a The grant program from whIch the funds are derIved, 

b The elIgible actIVIty classIficatIons (housmg and rehabIlItatIon, econormc development, 

publIc facIlItIes, publIc servIce, etc) or slIDllar classIficatIons that clearly mdICate use of 

program funds for elIgible actlVltIes 

G The illtemal control reqUlrements proVIde for the separatIon of dutIes and the secure storage of 

,J accountmg records m llIDlted access areas In mamtrunmg these accountIng records a sub-grantee 

should also ensure that 
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1 Journal entrIes are properly approved and explamed/supported, 

, \ 2 Posting and tnal balances are performed on a regular baSIS, and 

3 F1dehty bond coverage IS obtamed for responsIble offiCIalS of the orgaruzatlOn 

H The standards for deternnnmg the reasonableness, allowab1hty, and allocabal1ty of costs mcurred 

as part of federally financed actlVlues are found m 24 CFR Part 85 for governmental sub

grantees, and m OMB A-122 for nonprofit sub-grantees Accordmg to basIC gtlldelmes contamed 

Wlthm these OMB crrculars, a cost IS allowable under the federal program If 

1 The expenruture IS necessary, reasonable and drrectl y related to the grant Ths standard 

apphes equally to such Items as salarIes and ad!rnmstrauve servIces contracts, as well as to 

real property and eqillpment purchases or leases, travel, and other ad!rnmstratlve 

expendItures In determrnmg the reasonableness of a gIven cost, cOllSlderatlon shall be gIven 

to 

a Whether the cost IS of a type generally recogruzed as ordmary and necessary for the 

operatlon of the orgaruzatlon or performance of the award, 

b The restramts or requrrements rrnposed by such factors as generally accepted sound 

busilless practIces, arms length bargarnmg, federal and state laws, and regulatlOllS, terms, 

:,] and cond1tlons of the award, 

c Whether the illruv1duals concerned acted Wlth prudence ill the crrcumstances, cons1denng 

therr responsIbIlItIes to the orgaruzatlOn, ItS members, employees and clIents, the pubbc at 

large, and the government, and 

d SlgIUficant dev1auons from the establIshed practIces of the organIZatIOn that may 

unjustIfiably mcrease the award costs 

2 The expendIture has been authonzed by the City, generally through approval of the budget for 

acuvIty The City, based upon the provlslOn of the contract, may disallow any expenditure by 

sub-grantee on such acllv1tles exceedmg the approved amount 

3 The expenruture IS not prohrblted under federal, state, Or local laws, or regula1lons 

4 The expendIture IS consIstently treated, ill the sense that the sub-grantee appbes generally 

accepted accounting standards ill computing the cost, and u1lhzes the same procedures ill 

calculating costs as for ItS non-federally aSSIsted acllVltles 

5 The cost must be allocable to the federal program A cost IS allocable to a partIcular cost 

objecllve (e g, grant, program or acllV1ty) m proportIOn to the relatlve benefits receIved by 

that objectlve Tills means that 

a If an office IS ut1bzed by two programs durmg the same hours, the costs of the office must 
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be allocated between the two programs on an eqwtable basis 

b The same expense cannot be clauned agamst more than one account (e g , double bIllmg 

IS prolubited) 

c A cost ongmally allocable to a partlcular program cannot be slufted to another program In 

order to ovei come deficIenCIes, to aVOId restnctIOns Imposed by the fundIng source or by 

law, or for any other reason, 

d The compOSItion of dIrect and mdIrect costs must be clear DIrect costs must be Identified 

specIfically WIth a partlcular actIVIty IndIrect costs are those mcurred for common 

obJectIves, wluch benefit more than one actiVIty A sub-grantee's mdIrect costs must be 

supported by an mrurect cost proposal/cost allocatIOn plan 

6 The cost IS net of all applIcable credIts Any creruts such as purchase dISCOuntS or pnce 

adjustments must be deducted from total costs charged The sub-grantee IS not allowed to 

make a profit from any costs charged to CIty funds 

I The general standard IS that all accountmg records must be supported by source documentation 

SupportIng documentation IS necessary to show that the costs charged agamst CIty funds were 

mcurred durmg the effective penod of sub-grantee's contract WIth the CIty, were acrually prud (or 

:J properly accrued), were expended on allowable Items, and had been approved by the responsIble 

OffiCIalS m the sub-grantee's orgaruzatIon 

I The source documentation must explam the basIs of the costs mcurred, as well as shOWIng the 

acrual dates and 8.lllount of expenrutlHes 

a WIth respect to payroll, source documentation mcludes employment letters and all 

authonzatIOns for rates of pay, benefits, and employee WIthholdmgs For staff rune 

charged to the progr8.lll aCtiVIty, tune and attendance records must be avrulable 

b WIth respect to the cost of space and utIlItles, space costs must be supported by 

documentation such as rental or lease agreements The bills from the utIhty compames 

will support payment of utllItIes Both types of expenses WIll be supported by canceled 

checks, If the cost of space or utIlIties IS splIt between CIty funds and other fundmg 

sources, there must be a reasonable method m place to allocate the charges frudy among 

the sources 

c WIth respect to supplIes, documentatIOn mcludes purchase orders or reqwSItIon forms 

lllltIated by an authonzed representative of the sub-grantee, an mVOlce from the vendor 

(wluch has been SIgned and dated by the sub-grantee) IndicatIng the goods were receIved 

and the canceled check from the vendor demonstrating that payment was made, and 
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mformatlon regardmg where the supphes are bemg stored, and for what cost objectlves 

they are bemg used 

2 All source documentatlon does not have to be located m the Department of Grants 

Morutonng and Adrrurustratlon's project files, but It must be readily aV8.llable for review by 

the City, HUD or other authonzed representatlves at all trmes 

3 The sub-grantee must ensure that either (a) an encumbrance/obhgatlon IS recorded whenever 

a contract IS signed or purchase order IS Issued, or (b) up-to-date mformatlOn on the starus of 

all obhgatlons IS othefWlse readily accessible 

4 The sub-grantee must mrun!a.tn a complete, accurate and up-to-date record of the receipt and 

use of City generated progtam mcome 

J Sub-grantees must have procedures m place to morutor obltgatlOns and expenditures agatnSt theu 

approved budget(s) for City funded actlvltles The City IS under no obhgatlOn to reuuburse a sub

grantee for expendrtures that exceed approved budget lme Items or the overall budget for City 

assisted actlVltles Therefore, the sub-grantee must have an on-gomg system to compare acrual 

receipts, encumbrances, and expendrtlUes With the City program budget m order to ascertatn m a 

trmely fasluon whether It will be necessary to lIDtlate a formal budget reVIsIOn In addrtlon, smce 

~J the budget reflects the sub-grantee's best estuuate of the resources necessary to accomphsh the 

project scope of services, any pattern of !me Item overruns should prompt a careful re-assessment 

--, 

of whether the aV8.llable resources will stlll be sufficient to aclueve the agreed-upon objective 

K Sub-grantees are requued to have procedures m place to m,mmlZe the trme elapsed between 

receipt of funds from the City and the acrual drsbursement of those funds 

1 The City operates under the cost reuubursernent method that entatls a transfer of City funds to 

the sub-grantee based on acrual expendrtlues or mcurred cost by the sub-grantee pnor to the 

request for funds 

2 Sub-grantee must mc1ude accurate mformatlon m ItS reuubursement requests Tlus 

requuement IS mtended to address the mtentlOnal falslficatlon of reuubursement mformatlon 

3 Sub-grantee must rerum erroneously reuubursed funds to the City ill a trmely fasluon 

4 Program illcome (other than program illcome deposited m a City authorIZed revolvmg fund) 

must be disbursed m payment of program costs pnor to requesting further reuubursements 

from the City (24 CFR 570 504(b)(2)(1l) and 570 504 (c» 

L Fmanclal reports prepared by a sub-grantee must be accurate, trmely, current, and represent a 

, ~ complete disclosure of the fmanclal actlvlty and status m each program under wluch assistance IS 

receIved A sub-grantee's accountmg and record-keepmg system must be able to support the data 
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mcluded m (a) Its reimbursement requests, (b) Its othel financial and progress reports, and (c) any 

,~) subII11sslOn necessary for the sub-grantee's perfonnance reports 

II- Procurement and Contractmg 

ThIs sectIOn outimes the reqmrements for usmg Federal funds to purchase matenals, products or 

services under the CDBG and HOME Entitlement programs Whether you are a small agency 

purchasmg occasIOnal office supplies or a large orgaruzatlon contracting for II11lhons of dollars of 

construction services, the requuements governmg the purchasmg process are designed to ensure free 

and open compeTITIon You should seek to buy WIth City funds only what IS necessary under the 

tenns of your contract and no more You should also be able to ensure the mtegnty of your 

purchasmg deCISIOns, to document the history, results and deCISIons behmd your purchases, to follow 

the rules for certam kmds of transactions and to offer opporturutles to low and disadvantaged firms to 

respond to your purchasmg needs By followmg these requrrements you are helpmg to guarantee the 

fauness and the VItality of our free market system, and to ensure that taxpayer resources are not bemg 

wasted 

Sub-grantees WIll mamtam a wntten code of conduct governmg the perfonnance oftherr 

employees engaged m the award and adII11rnstraTIon of contracts No employee, officer or agent of 

the sub-grantees shall parTIcipate m selecTIon, or m the award or adIIllrnstraTIon of a contract 

supported by Federal funds If a COnflict of mterest, real or apparent, would be mvolved Such a 

COnfliCt would arIse when (I) The employee, officer or agent, (11) Any member ofhlslher mrrned!ate 

famIly, (m) Hrslher partner, or (IV) An orgaruzaTIon which employs, or IS about to employ, any of the 

above, has a finanCIal or other mterest m the finn selected for award The sub-grantee' s officers, 

employees or agents wIll neither sohclt nor accept gratUITIeS, favors or anything of monetary value 

from contractors, potential contractors, or parties to subcontracts Sub-grantees may set mmrrnum 

rules where the financial mterest IS not substanTIal or the gift IS an unsohclted Item of nommal 

mtrmslc value To the extent pe!II11tted by State or local law or regulaTIons, such standards of 

conduct WIll proVIde for penalTIes, sanctIOns, or other dlsclplmary aCTIons for vIOlatIOns of such 

standards by the sub-grantee's officers, employees, or agents, or by contractors or therr agents The 

CIty/COunty may by regulation proVide addItIonal prohibITIOnS relaTIve to real, appar.ent, or potentIal 

conflicts of mterest 
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A Grantee ResponslbJlllles 

i'~) TIns secllon covers general mformatlOn about the procurement reqrnrements 

1 General provlslOns 

J 

2 Summary of Federal requrrements 

3 BondIng and msurance 

4 Use oflocal, small, romonty and/or women-owned busmesses 

5 Procurement Opllons 

a Small Purchases 

b Compellhve Sealed BId 

c Compehhve Proposals 

d Non-competlhve Proposals/Sole Source 

6 Other OptIons for Perfonnmg the work 

7 Conhnumg Wlth a prevlOusly-selected contractor 

B. General ProvlslOns 

The standards and procedures for procurement are mtended to ensure that supphes, eqUIpment, 

construchon, and other servlCes acqurred ill whole or part Wlth federal funds are 

• Obtamed as effiCIently and econonucally as pOSSIble, and 

• Procured m a manner that proVldes, to the maxunum extent practIcal, open and free compellhon 

Sohcltahons must explam all the requrrements that the bIdder/offeror has to meet for rus or her 

bId/offer to be evaluated by the sub-grantee SOhcltahons for goods and sefVlces must be based on a 

clear and accurate descnptlOn of the matenal, product, or sefVlce to be procured, and cannot contam 

feahnes wruch unduly restnct competItIon Some of the sltuahons cOUSldered to be restncllve of 

compellllon mclude, but are not hnuted to 

• Placmg unreasonable quahfymg requrrements on fums, 

• Requmng unnecessary expenence and exceSSIve bondIng, 

• Specrfymg only "brand name" products mstead of allowmg an "equal" product, 

• Non-compellhve pncmg prachces between fums or affihated compames, and 

• Non-compellhve awards to consultants on retailler contracts 

Awards are to be made to the bIdder/offeror whose bId/offer IS responsIve to the SohCltatIon and IS 

most advantageous to the sub-grantee, pnce and other factors consIdered Any and all bIds may be 

rejected when It lS m the sub-grantee's mterest to do so The sub-grantee must ensure that the award IS 

,J made only to responsIble contractors possessmg the ability to perform successfully under the tenns and 

condrtlOus of the proposed procurement Conslderahon should be glVen to such matters as contractor 
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mtegnty, complIance WIth public polIcy, record of past performance, and finanCial and techrucal 

resources 

C Summary of Federal regwrements 

1 Records and files Accordmg to 24 CFR 85 36(b )(9), the sub-grantee must mamtam records to 

detail the slgm:ficant Instory of a procurement The sub-grantee must mamtam files on the 

mtlOnale for selectmg the methods of procurement used, selectJon of contract type, the contractor 

selectJon/reJectJon process, and the basiS for the cost or pnce of a contract (See Chapter 7 for 

more on recordkeepmg ) 

2 Pre-guahfied hsts of vendors/contractors If such hsts are used, they must be current, developed 

through open solIcltatJon, mclude adequate numbers of quahlied sources. and must allow entry 

of other firms to quahfy at any tJrne durmg the solIcltatJonpenod (24 CFR 85 36(c)(4» 

3 Unfarr compeTIllve advantage To elunmate unfarr compelltJve advantage, If the sub-grantee has 

used a contractor to develop or draft speclficallons, reqwrements, statements of work, mVltatJons 

for bids, andlor requests for proposals, the sub-grantee should exclude that contractor from the 

compellllon for such 

4 Debarred/melIglble contractors The sub-grantee must ensure that awards are not made to any 

(,'J party winch IS debarred or suspended or IS otherWIse excluded from or melIgJble for 

par1lClpatJon ill federal assistance programs under Execullve Order 12549, "Debarment and 

SuspensIOn" (24 CFR 85 35) 

5 Wntten procedures for contractor selecllon The sub-grantee must have wntten selecllon 

procedures for procurement transactJons, adequate to ensure that 

a The purchase of unnecessary or duplicate Items IS aVOIded Where appropnate, an analysIs 

should be made oflease vs purchase alternatJves (24 CFR 85 36(b)(4», 

b Whenever poSSible, use of federal excess and surplus property, or of mtergovernmental 

agreements for procurement 01 use of common goods and services should be conSidered as a 

way to foster greater economy and effiCIency (24 CFR 85 36(b)(5) and (6», 

c All purchase orders (and contracts) are Signed by the sub-grantee' S authonzed officlal( s), 

d Items delivered and paId for are consistent WIth the purchase order andlor contract for the 

goods or services, 

e TlDlely payment to vendors occurs once the order IS delIvered, lUSpected, accepted, and 

payment authonzed, 

f A cost or pnce analysIs IS performed for every procurement actJon, mcludmg contract 

modrlicatJons, and documentatJon to that effect IS mamtamed ill the sub-grantee's files The 
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method and degree of analys1s 1S dependent on the facts surroundmg the parhcular 

procurement sltuanon, but as a startlog pomt, the sub-grantee must make mdependent 

estunates before recemng b1ds or proposals (24 CFR 85 36(f), and, 

g Profit or fee 1S negonated separately from pnce where compennon 1S laclang or a cost 

analys1s 1S performed To estabhsh a farr and reasonable profit, cons1deranon will be glVen 

to the compleXlty of the work to be performed, the nsk borne by the contractor, the 

contractor's mvestment, the amount of subcontractrng, the qUal1ty of past performance, and 

mdustry rates for the area (24 CPR 85 36(f)(2» 

6 Contract pncmg The sub-grantee must not use "cost plus a percentage of cost" pncmg for 

contracts (24 CPR 85 36(f)(4», m admtlOn, the sub-grantee should use "tmJe and matenal" type 

contracts only after a determmatlOn 1S made that no other contract 1S SUItable and the contract 

mcludes a ceumg pnce that the contractor exceeds at 1ts ownnsk (24 CFR 85 36(b)(10» 

7 Protest procedures The sub-grantee must have protest procedures m place to handle and resolve 

msputes relatrng to procurement (24 CPR 85 36(b)(12» 

8 Documentrng contractor performance The sub-grantee must have a documented system of 

contract adnnrustranon for determmmg the adequacy of contractor performance (24 CFR 

':J 8536(b)(2» 

9 Code of conduct The sub-grantee must have a wntten code of conduct govemmg employees, 

officers, or agents engaged m the award or adnnmstranon of contracts (24 CPR 85 36(b)(3» 

D Bondmg and lllSurance 

Por construchon or faCUlty lIDprovement contracts or subcontracts exceedmg $100,000, the sub

grantee must ensure that 1tS procurement meets the =um federal requrrements (24 CFR 85 36(h» 

for b1d guarantees, performance bonds, and payment bonds These mclude 

1 A b1d guarantee from each b1dder eqU1valent to 5% of the b1d pnce The b1d guarantee must be a 

finn corrumtroent m the form of a b1d bond, cerhfied check or other negonable lllStrument as 

assurance that the bldder 1S prepared to execute a contract Wlthm the tmJe specmed for the b1d 

8IIlount, 

2 A performance bond from the (sub )contractor for \00% of the contract pnce to secure the 

(sub )contractor' s fulfilhnent of all obhgahons under the contract, and, 

3 A payment bond from the (sub )contractor for 100% of the contract pnce, to assure payment of 

all persons supplymg labor and matenal under the contract 

12 
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E Use oflocal, small, rnmonty andlOl women-owned busillesses 

1 Federal regulatIOns make It very clear that sub-grantees should make every effort to use local 

busmess firms and contract Wlth small, rnmonty- owned, and women-owned busmesses m the 

procurement process Specifically, the sub-grantee must take affirmahve steps to use small 

finns, rnmonty-owned finns, women-owned firms, or labor surplus area finns m the grantee's 

CDBG-financed actlVlhes (24 CFR 85 36(e)) For example, the sub-grantee should 

a Incorporate such busmesses m solicltahon lists whenever they are potenhal sources, 

b Ensure that such busmesses are soliCited when Idenhfied as potenhal sources, 

c DIVlde procurement requrrements, when econolIDcally feasIble, to permIt maxImum 

parhclpahon of such busmesses, and 

d Requrre pnme contractors, when subcontracts are let, to take affirmahve steps to select such 

finns 

2 In conformance Wlth the requrrements of Sechon 3 of the Grants Morutonng and AdmlllistratlOn 

Act of 1968, to the greatest extent feasible, the sub-grantee must award contracts for work to be 

performed to eligIble busmess concerns located m or owned by reSIdents of the target area to 

ensure that the employment and other econolTIlc opporturuttes generated by federal finarICIaI 

assistance for Grants Morutonng and Admlllistrahon programs shall, to the greatest extent 

feasible, be drrected toward low- and very-low mcome persons, particularly those who are 

reCIpients of gove=ent assIstance for housmg (see 24 CFR 570 607(b)) 

Note, however, that the desrre to award contracts to local firms IS not a legIttrnate excuse for 

aVOldmg an open and compehtIve procurement process 

3 The City of San Antoruo, as a JlublIc employer, has a polIcy to ensure equal employment 

opporturuty and the City cames out affirmatIve actIon programs to fulfill that policy m the 

allocatIOn of City of San Antoruo contracts It shall be the purpose of the Small Busmess 

EconolTIlc Development Advocacy (SBEDA) Program to mcrease mmonty busmess 

enterpnse utlhzatton m the awarding of City of San Antoruo contracts for profeSSIOnal 

servIces, constructIOn, and procurement, and, to better assIst small busmess enterpnse m 

competItIvely blddmg on City projects or procurement ThIs program shall also asSISt 

busmess enterpnses owned and controlled by women and busmess enterprises owned arId 

controlled by handicapped mdlVlduals 

13 
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a It IS the pohcy of the City of San Antoruo that Small and/or Minonty Busmess Enterpnses 

shall have a maxlIDurn practicable opporturuty to participate m the awardmg of City 

contracts 

b The contractor agrees to use Its best efforts to carry out this pohcy through award of sub

contracts to small and/or mmonty busmess enterpllses to the fullest extent consistent With 

the effiCient perfonnance of the contract to which this Manual IS attached and/or to which 

It relates 

c To the greatest extent feasible, sub-grantees shall adhere to the herem descnbed SBEDA 

partlClpation and u1:Jlization poliCies and provIsIOns 

In the event of the contractor's fmlure or refusal to comply With this SBEDA clause, either 

durmg the blddmg process or at any time durmg the tenn of a contract, the contract may be 

cancelled, termmated or suspended m whole or m part by the City of San Antoruo 

F Procurement Options 
Contracted If the sub-grantee wants to contract out for services, the sub-grantee must go through 

a procurement process If the total cost of the project from all fundmg sources IS less than $100,000, 

the sub-grantee can procure services usmg one of several options discussed below If the total cost of 

the project exceeds $100,000, the sub-grantee may not use the small purchase method 

No loss leader arrangements The mtent of federal regulations IS to requrre maxmlUm open and 

free competition Any "loss leader" type of arrangement m wmch a consultant offers to proVide free 

services before an applicant receives a grant m retlm1 for a futlITe contract IS proillblted by federal 

regulations 

Note about the procurement methods. Among the procurement approaches descnbed below, the 

competitive sealed-bid resultmg m a finn, fixed pnce contract IS the preferred procurement approach 

when there are numerous avrulable and qualified proViders, when the requrrements and specifications are 

thoroughly detruled and are unlikely to change, and where the sub-grantee has the opporturuty to make 

the proVider assume a large share of the nsk for non-perfonnance 

HUD allows grantees to follow either therr local small purchase procurement policy or the federal 

pohcy If the local pohcy IS used, It must be at least as strmgent as the federal policy, descnbed 

below 

1 Small Purchase 

The small purchase method may be used for procurement of $100,000 or less m the 

aggregate, pursuant to 24 CFR 85 36(d) (1) A procurement of more than $100,000 may not 
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be Inappropnately broken up Into smaller components solely to qUalIfy for the small purchase 

approach CompetJtJon IS sought through oral or wntten pnce quotatJons The grantee must 

document the receIpt of an adequate number (usually three) of pnce or rate quotatJons from 

quallfied vendors 

2 CompetJtJve Sealed BId [24 CFR 8536 (d)(2») 

The competJtJve sealed bId IS the preferred method for procurmg constructJon servIces Tills 

method must lend Itself to a firm, fixed pnce contract Oump sum or urnt pnce) where the 

selectJon can be made pnnclpally on the basIS of pnce 

a The sub-grantee must adveruse the InVltatJon for BId (IPE) In publIcatJons of general 

cITculatJon, 

b The IFB must Include complete and accurate specmcatJons and perunent attacrunents, and 

clearly define Items or serVlces needed, In sufficIent detali for the bIdders to properly 

respond, 

c BIds must be opened publIcly at the tJme and place stated In the IFB, 

d The sub-grantee must receIve at least two or more responsIble bIds for each procurement 

transactJon, and 

e If awarded, the contract must be gIven to the lowest responsIve and responsIble bIdder The 

sub-grantee can. however, decIde not to make the award to any of the bIdders 

3 CompetJtJve Proposals [24 CFR 85 36(d)(3») 

TIlls method has two sub-parts-the Request for Proposal and the Request for QuallficatJons 

Request for Proposals 

a The Request for Proposals (RFP) must clearly and accurately state the technIcal 

reqUITements for the goods and servIces reqUITed, 

b The sub-grantee must publICIZe the RFP, and to the 1!lllXllllum e>.ient practICable, honor 

reasonable requests by parnes to have an opportJmIty to compete, 

c Proposals must be solICIted from an adequate number of qual1fied sources, conSIstent WIth 

the natJrre and reqUITements of the procurement, 

d The sub-grantee must conduct a technIcal evaluatJon of the submItted proposals to IdentJfy 

the responsIble offerors, 

e As necessary, the sub-grantee must conduct negotIatlOns WIth those offerors who are 

deemed responsIve and responsIble and fall WIthIn a competJtJve pnce range, based on the 

sub-grantee's evaluatJon of the bIdders' pnclng and technIcal proposals After 
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negotIatIOns, these bIdders may be glVen the opportumty to subnut a "best and final" 

'1 offer, and 

f The sub-grantee must award the contract to the most responsIve and responsIble offeror after 

pnce and other factors are consIdered through sconng the proposals or "best and final" offers 

according to predeternnned evaluanon cntena. The successful proposal/offeror must clearly 

be the most advantageous source of the goods and servlces 

Request for Ouahficanons 

For procurement mvolvmg arclntecture or engmeenng servIces, the sub-grantee may use the 

Request for Quahficanons (RFQ) competinve proposal procedure whereby competitors' 

quahficatlOns are evaluated and the most qualmed compentor IS selected, subject to negonanon 

of farr and reasonable compensation In these lDStances, pnce IS not used as a selectIOn factor 

Once the most quahfied finn IS Identified, only that finn IS asked for a pnce proposal that IS 

subject to negotiatIOn of a farr and reasonable pnce If negotlanons WIth the selected finn are 

unsuccessful, thts process IS repeated WIth the next Inghest-raoked firm, untJl a farr and 

reasonably pnced contract can be awarded The sub-grantee must take care to document the 

baSIS for ItS deternnnation of the most qualtfied compentor and the reasonableness of the 

contract pnce Tins qualmcanons-based approach to the competinve proposals method may not 

be used to purchase types of servIces other than arclntectural and engmeenng servIces (24 CFR 

8536(d)(3)(v)) 

For apphcants' mformanon, -the above-cIted federal rule relanng to -the procurement of 

arclntectura\ and engmeenng (AlE) servlces IS quoted verbanm 

"Grantees and sub-grantees may use compentive proposal 

procedures for quahficanons-based procurement of 

arclntectural/engmeermg (AlE) profeSSIOnal servIces whereby 

compentors' quahficatlOns are evaluated and the most quahfied 

competitor IS selected, subject to negotiation of farr and 

reasonable compensanon The method, where price IS not used 

as a selectIOn factor, can only be used ill procurement of NE 

profeSSIOnal sefVlces It cannot be used to purchase other types 

of servIces though AlE f=s are a potentlal source to perform 

the proposed effort " 
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Tlns means that 

QualificatIOns-based procurement can be used only for AlE servIces 

A Request for QuahficatlDns may be Issued 

The competItors' quahficatlOns are evaluated and the most qualrlied competltor IS 

selected, subject to negotlatlOn offarr and reasonable compensatlon 

An RFQ cannot be used to purchase other types of servIces, even though AlE firms 

are potennal sources to perform other types of servIces 

In addlnon, the federal procurement regulanons generally dIscourage the use of local 
geograplncal preferences m the evaluanon of bIds or proposals except where mandated by 
federal statutes, due to the restncnons on open compeltlton that result However, m procurmg 
arclntectural and engmeenng servIces, geograplnc locatlon IS penrutted as a seleclton cntena 
proVIded tlns cntenon leaves an appropnate number of qualrlied firms (24 CFR 85 36(c)(2» 

4 Non-Compeltltve Proposals/Sole Source [24 CFRPart 8536 (d) (4)] 

Tills method may be used only under very lnmted cucumstances and the sub-grantee must 

o btam the Department of Grants Morutonng and Adrrumstralton' s approval before usmg tlns 

method When requestmg penrusslOn to use tlns method, the sub-grantee will have to show that 

another method of procurement was not feasIble because 

a. The Item or servIce was only avatlable from a smgle source, 

b A public emergency or condtnon requumg urgency eXIsted wlnch dtd not penrut the use of 

compeltltve procurement, or 

c Compeltlton was determmed to be madequate after soliCItatIOn of proposals from a number 

of sources 

G Conttnumg WIth a prevIOusly selected contractor 

If the JUflsdlclton has a consultant under a pre-exlsltng, mullt-year contract, It IS penrusslble to 

contmue to use that consultant for the new grant as long as the actIvIty to be earned out was outlmed 

m the ongmal scope of work used to procure the consultant, and the process used to procure the 

consultant met Federal requuements 

Please note that mullt-year contracts should be luruted to three years and to one specIalty area, 

such as housmg, public works, or econonuc development A smgle RFP for CDBG adnurustratlve 

servIces mcludtng housmg, public works, and econonuc development IS not consIstent WIth federal 

procurement requuements That IS, an RFP of such broad scope would place urueasonable 

requuements on firms m order for them to qualIfy to do busmess Therefore, the Department of 

Grants Morutonng and Adtrnrustralton restrICts three-year contracttng to speCIfic specIalty areas A 

smgle RFP to carry out all CDBG and HOME housmg-related actlvlltes or all CDBG econonuc 
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development-related actIv1tIes 1S acceptable 

III C1Vll RIghts and Fa1r Housmg, Emplovment and Contractmg OpportumtIes 

For a more complete explanatlDn of the standard and procedures relevant to any part1cular 

reqUlrement, refer to the federal regulatlDns, to the executIve Dlders or laws c1ted, and to your wntten 

contract Wlth the C1ty of San Antomo 

The sub-grantee must certIfy that 1t w111 admuuster 1ts federal funds m complIance Wlth the 

followmg laws and Execut1ve Orders 

A TItle V of the ClVll Rlghts Act of 1964 (publIc Law 88-352) ThIs law states that no person shall 

be refused on the grounds of race, color, or natlDnal ongm, or be excluded from, partIC1patlDn m, 

be derued the benefits of, or be subjected to ruscnmmatIon under any program or aCtlVIty 

rece1VIng federal financ1al ass1stance 

B The Farr Housmg Act - T1tle VIII of the ClVll Rlghts Act of 1968 (pubhc Law 90-284) ThIs law 

prolnb1tS d1scnmmatlon m the sale, rental, and frnancmg of housmg and the prOVlSlDllS of 

brokerage serv1ces because of race, color, rehglDn, sex, natlDnal ongm, hanrucap, or faIDlhal 

status 

C ExecutIve Order 11063, as amended by ExecutIve Order 12259 (lmplemented m 24 CFR Part 

107) Tins order and 1tS lffiplementIng regulatlDns reqUITe the Department of Grants Momtormg 

and AdmuustratlDn to take all actlDns necessary to prevent ruscrunmatlon because of race, color, 

rehglDn, sex, or natlonal ongm m the use, occupancy, sale, leasmg, rental or other ruspOS1tlon of 

res1dentIal property ass1sted W1th federal loans, advances, grants or contrlbutlons 

D SectlDn 104 (b) of TItle I of the Grants Morutonng and AdmlrustratlDn Act of 1974, as amended 

ThIs law prOVIdes that any grant under sectlon 106 shall be made only 1f the sub-grantee cerufies 

to the satIsfactloD of the Secretary of IDJD that the sub-grantee w1l1, among other fumgs, 

affirmatlvely further farr housmg 

E Sectlon 109 ofT1tle I of the Grants Morutonng and Admuustratlon Act of 1974, as amended 

ThIs sectlon mandates that no person on the grounds of race, color, natlonal ongm, sex, or 

rehgJon shall be excluded from part1c1patlDn, derued the benefits of, or otherw1se be subject to 

d1scnrrunatlon under any aCtlV1ty funded m whole or m part Wlth federal funds 

F SectlDn 504 of the Rehab1htatlon Act of 1973, as amended Tins sectlon spec1fies that no 

otherWlse quahfied mruv1dual shall, solely by reason of Ins or her hand1cap, be excluded from 

part1c1patIOn (mcludIng employment), derued program benefits, or subjected to d1scrunmatlDn 
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under any program or actIVIty recelvmg federal assistance 

(-~) G Americans WIth DisabilIties Act of 1990 TIns law prolublts dlscnnnnatlOn on the basIs of 

msabllIty m employment, state and local government services, and m publIc accommodation and 

commercial facllItles The Act defines the range of conmtlons that qualIfy as msabllItles, and the 

reasonable acco=odatlOns that must be made to assure equality of opporturnty, full 

pa:rtJ.clpatlon, mdependent IIvmg, and econonnc self-sufficiency for persons WIth msabllI1:J.es 

H The Age DlscnnnnatJon Act of 1975, as amended TIns law provides that no person shall be 

excluded from partlclpa1:J.on, derued program benefits, or subjected to mscnmmatlon on the basis 

of age under any program or ac1:J.vlty recelvmg federal assistance 

I Executive Order 11246 (as amended by Executive Order 11375 and 12086) Eql.lal Opportlm!.ty 

Under HUD Contracts and HUD assisted Construction Contracts TIns order requlIes that 

grantees and sub-grantees, and then contractors and subcontractors, agree not to mscnnnnate 

agamst any employee or appitcant for employment because of race, color, creed, reitglOn, sex, or 

national ongm 

I Exemptrons to Equal Opporturnty Clause (41) CFR Chapter 50 

a Contracts and subcontracts not exceeillug $1 0,000 (other than government bills ofladmg) 

are exempt The total amount of the contract, rather than the amount of the federal 

financial asSistance, shall govern m deternnnmg the applIcabilIty of tlus exemption 

b Except m the case of subcontractors for the performance of constructIOn work at the site 

of constructIOn, the clause shall not be reqUITed to be ll!Serted m subcontracts below the 

second 1:J.er 

~ Contracts and subcontract not exceeillug $100,000 for standard commercial supplIes or 

raw matenals are exempt 

2 Anyone contractmg WIth the City for federally funded projects must msert the above clauses 

m all applIcable subcontracts 

3 The subcontractor WIll subnnt a quarterly report to the DepartJnent of Grants Morutonng and 

Admm!stra1:J.on three months after the start of work on the contract and every three months 

thereafter SaId report shall be made on HUD Form 3 (Econonnc Opporturntres for Low and 

Very Low mcome Persons m CompletIOn WIth Federally ASSisted ProJect) and the New Hue 

Form 

4 Should the DepartJnent of Grants Morutormg and Admm!stratlOn deternnne a contractor to be 

m non-complIance With the equal opporturnty reqUlTements, procedures to "show cause" why 

funds should not be Withheld WIll be reported With a copy of the report gomg to HUD 

19 



Consobdal~d Human Dtvelopnl~nt ServIces RFP 

J SectIOn 3 of the Grants Morutonng and AdrrurustratJon Act of 1968 reqUires that to the greatest 

/j extent feasIble, a sub-grantee must 

J 

1 Ensure opportunIties for tr8.!illIlg and employment ansrng rn connectJon WIth housrng 

rehabIlItatJon (rncludmg reduction and abatement oflead-based pamt hazards), housrng 

reconstructJon, or other publIc constructlOn project are gIVen to low and very low-rncome 

persons resIdmg WIthrn the metropolItan area m which the federally funded project IS located, 

where feasIble, pnonty should be proVIded to low and very low-rncome resIdents WIthrn the 

servIce area of the project or the neIghborhood m which the project IS located, and to low and 

very low-mcome partIcIpants mother ffiJD programs, and 

2 Award contracts for work undertaken m connection WIth a housmg rehabIlItatlOn (rncludmg 

reduction and abatement oflead-based pamt hazards), housmg reconstructIOn, or other publIc 

constructlOn projects to busmess concerns that proVIde economIc oppOrhmItJes for low and 

very low-mcome persons resIdIng WIthrn the metropolItan area m which the federally funded 

project IS located, where feaSible, pnonty should be gIVen to busmess concerns which 

provide econOmIC opportunITIes to low and very low-mcome reSIdents WIthrn the servIce area 

of the project or the neIghborhood m winch the project IS located, and to low and very low

mcome partICIpants mother HUD programs 

IV. Labor Standards 

Sub-grantees are strongly encouraged to consult closely With the CIty durmg the plarmmg of any 

construCTIon or rehabthtatlOn proJ ects m order to assure that all the requlSlte labor standards will be 

properly observed 

A Stamtory proVlSlOns 

1 The Davis-Bacon Act, the Contract Work Hours and Safety Standards Act and the Copeland 

(Anti KIckback) Act apply to constructIOn bemg assIsted WIth federal funds except that 

housmg rehabIlItatIOn projects WIth less than eight uruts do not trIgger these requrrements 

The Farr Labor Standards Act (relatIng to mIIllmum wages) will be applIcable m most cases 

whether or not the prevIOus acts apply Sub-grantees must mclude provlslOns relatmg to the 

foregomg lIsted acts as more particularly descnbed below m each applIcatIOn contract 

2 DavIs-Bacon and Related Act (40 USC 276 (A)-7) ensures that mecharucs and laborers 

employed m constructJon work under federally assisted contracts are paId wages and fnnge 

benefits equal to those which preVaIl m the locality where the work IS performed This act 
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also plOVldes for the wI!hholdmg of funds to ensure compllance and excludes from the wage 

/~) reqUITements apprentlces emolled m bona fide apprenhceslnp programs 

3 The Copeland ("AntI Kickback") Act (40 USC 276c) governs the deductIOns from paychecks 

winch are allowable and makes It a cnmmal offense to mduce anyone employed on a 

federally assIsted project to relmqUlsh any compensatlOn to winch he/she IS entItled, and 

reqUITes all contractors to subffilt weekly payrolls and statements of compllance 

4 The Contract Work Hours and Safety Standards Act, as amended (40 USC 327-333) provIdes 

that mecharucs and laborers employed on federally assIsted constructlOnJobs are prod hme 

and one-half for work m excess of 40 hours per week, and provIdes for the payment of 

hqUldated damages where vlOlatlons occur Tins act also addresses safe and healiliy workmg 

con&tlOns 

5 Fm Labor Standards Act of 1938, as amended (29 USC 201, etc seq) Establlshes ilie basIC 

ffilDlffium wage for all work and reqUITes the payment of overhme at the rate of at least tlIDe 

and one-half It also requIres ilie payment of wages for ilie entrre hme that an employee IS 

reqUITed or penmtted to work and estabhshes clnld labor standards 

',J v. DaVIS-Bacon Act Comphance ReqUIrements 

The DaVIs-Bacon Act was enacted m 1931, amended m 1935 and 1964, to protect commuruhes 

and workers from the econOffilC dlsruptlOn caused by competltlOn ansmg from non-local contractors 

cOffilng mto an area and obtammg federal constructlOn contracts by underblddmg local wage levels 

The DaVIs-Bacon Act reqwres payment of locally "prevrolmg wages" and benefits to laborers or 

mecharucs employed on dIrect federal contracts m excess of $2,000 for constructIOn, alterahon, or 

repm (mcludmg pamhng and decorahng) of publIc bUlldmgs or publIc works 

A complete copy ofilie DaVls-Bacon and Related Acts IS on file and avrolable for revIew m the 

CIty'S Deparhnent of Grants Momtonng and AdffilDlstratlOn 

A All laborers and mecharucs employed or worlang on the sIte of ilie work shall be prod 

uncon&tlonally and not less often ilian once a week the full amount of wages and bona fide 

frIDge benefits computed at rates not less than those contamed m the wage determmatlOn 

I Employers who do not make contrlbutlOns or payments to bona fide funge benefits funds, 

plans, or programs shall pay an amount eqwvalent to ilie frIDge benefit rate (If any) reqUITed 

on ilie wage determmatlOn drrectly to the employee added to the basIC hourly rate of pay 

a The employer may make payroll dedUCTIons as pe=tted by the Department of Labor 
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(DOL) RegulatIOns 29 CFR Part 3 These regulatIOns prolnbIt the employer from 

requITIng employees to "lack back" any of theIr eammgs DeductIOns may mclude 

employee obllgatIons for mcome taxes, SOCial SecUrIty payments, mswance premIUms, 

retIrement, savmgs accounts, and any other legally peIIIllssIble deductIOn authorIZed by 

the employee DeductIons may also be made for payments on Judgments and other 

finanClal oblIgatIons legally Imposed agamst the employee 

b Each laborer and mecharuc shall be classified m accordance WIth the work classificatIOn 

lIsted on the wage deternnnatIon and the actual type of work he/she performs and shall be 

pmd the appropnate wage rate and frmge benefits for the classificatIOn regardless of the 

level of skIll 

c Laborers and mecharucs that perform work m more than one classificatIon may be 

compensated at the rate speCIfied for each claSSIficatIon proVIded that the employer 

mamtams tune records that accurately set forth the tune spent 10 each classificatIon m 

wlnch work was performed If accurate tune records are not malOtalOed, the employee 

shall be compensated at the Inghest of all wage rates for the classificatIons m winch work 

was performed 

d If the wage detennmatIon does not mclude a work classificatIon needed for the 

constructIon of the proJect, HUD may approve an addJtlOnal clasSIficatIon and wage rate 

2 ApprentIces and tralOees may be compensated at rates less than prescnbed by the wage 

detennmatIon for theIr craft onJy m accordance WIth the folloWIng parameters 

a The apprentIce or trmnee shall be mdJV!dually regIstered 10 a bona fide certIficatIOn 

program 

b Each apprentIce and tralOee shall not be pmd less than the specified rate m the regIstered 

program for lns/her level of progress If the rate speCIfied IS represented as a percentage of 

the Journeyman rate for that craft, the percentage shall be applIed to the correspondmg 

wage rate contamed m the applIcable wage determmatlOn 

c The maxmlUm number of apprentlCes or tralOees employed on the sIte of work may not 

exceed the ratIo of apprentIces or tralnees to Journeymen peIIIlltted to the employer m the 

certified program ApprentIces or tralOees, who are employed at the sIte m excess of the 

allowable ratIO, shall be pmd the wage rate contalOed on the applIcable wage 

detennmatIon for classrncallon of work actually performed Compllance WIth the 

allowable ratIo shall generally be met on a day-to-day baSIS 

d In the event approval of an apprentIceslnp or trmnee program IS WIthdrawn, the employer 

22 



I) 

Cansolrdated Human Dewlopmenr Ser\llces RFP 

shall no longer be perrmtted to unlize apprentlces/tramees at less than the predeterrnmed 

rate for the type of work performed, unless or unnl an acceptable program IS approved 

3 Payrolls and baSIC records to such payrolls shall be mamtamed by each employer Wlth respect 

to rus/her workforce employed on the Site of the work The prmclpal contractor shall mamtam 

such records relative to all laborers and mechamcs workmg on the site of the work Payrolls 

and related records shall be mamtamed durmg the course of the construcnon work and 

preserved by the contractor and all employers for at least 3 years followmg the completion of 

the work Such records shall contam 

a The name, address and SOCial security number of each laborer and mechamc, 

b HIS or her correct work classrlicatlOn(s), 

c Hourly rates of pay mcludmg rates of contributIOns or costs anticipated for funge 

benefits, 

d Dally and weekly number of hours worked, mcludmg any over1:!me hours, 

e Deducnons made and actual net wages paid, 

f EVidence pertammg to any funge programs, 

g EVidence of the approval of any apprenncesrup or tramee plOgram, the regtstranon of 

'- J each appren!!ce or trainee and the ranos and wages contamed m the program 

4 Cemfied weekly payroll reports (CPRs) shall be subffiltted Wlth respect to each week any 

contract work IS perfonned The pnnclpal contractor IS responsible for full compliance Wlth 

regard to Its own workforce and Wlth regard to the compliance of every subcontractor For 

thts reason, all CPRs and any related records are subffiltted to the CITY through the prmClpal 

contractor 

a CPR mforma!!on may be submitted m ally fonn proVided that the CITY can reasonably 

mterpret the mfonnanon to morutor employer compliance Wlth the labor standards 

b CPRs shall be subnutted fO! each contractor/subcontractor (employer) beglllDlng Wlth the 

first week such employer performs work on the site of the work CPRs shall be subffiltted 

promptly folloWUlg the close of each such pay week 

c CPRs for each employer shall be numbered sequen!!ally begtnrung Wlth "1" The CPR for 

the last week of work performed on the project by each employer shall be clearly marked 

"final " 

(1) The first payroll on wruch each employee appears shall contam the employee's name, 

address and SOCial secunty number Thereafter, the address and SOCial secunty only 

need to be reported If there IS a change m such mfonnanon 
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(2) The first payroll on winch any apprentICe or tramee appears shall be accomparued 

WIth a copy of that apprentJce's or tramee's reg1stratJon m an approved program A 

copy of the approved program pertammg to the wage rates and ratJos shall also 

accompany the first CPR on winch the first apprentJce or tramee appears 

(3) The dlVlsIOn of hours worked m dJiferent classrlicatJons shall be accurately 

mamtamed and clearly reported The employer may hst the employee once for each 

ciassliicatJon, dIStrlbutJng the hours of work accordmgly, and reflectJng the rate of 

pay and gross earnmgs for each classrlicatIOn DeductJons and net pay may be based 

upon the total gross amount earned for all classliicatJons 

(4) The CPR should reflect only hours worked at the SIte of work If an employee 

performs work at job SItes other than the project for winch the CPR IS prepared, those 

hours should not be reported on the CPR In these cases the employer should hst 

employee's name, classrlicatlOn and the hours for tins project only, and the rate of pay 

and gross earnmgs on tins project DeductIOns and net pay may be reflected based 

upon the employee's total earnmgs (for all proJects) for the week 

d Employers are not reqUITed to subIllit CPRs for weeks dunng willch no work was 

performed on the SIte of the work, provIded that the CPRs are numbered sequentJally or 

that the employer has prov1ded wntten notJce that Its work on the project has been 

suspended 

e Each weekly payroll shall be accomparued by a "Statement of Comphance' The 

Statement of Comphance shall be executed by the ongmal SIgnature of the pnnclpal 

executJve of the contractor/subcontractor, or of a person authonzed m wn1:Jng by the 

pnnclpal The statement shall cerllfy to the followmg 

(1) That the payroll penod documents contam the mformatlOn reqUITed to be mamtamed 

and that the mformatJon 1S correct and comp lete, 

(2) That each laborer or mecharuc (mcludmg each helper, apprentJce, or tramee) 

employed on the contract durmg the payroll penod has been paId the full weekly 

wages earned, WIthout rebate, eIther drrectly or mdrrectly, and that no deductJons have 

been made e1ther drrectly or mdrrectly from the full wages earned, other than 

perrmss1ble deductJons as set forth m federal reguiatJon 29 CFR 3, and 

(3) That each laborer or mecharuc has been paId not less than the applIcable wage rates 

and funge benefits or cash eqUIvalents for the classificatJon of work performed as 

speCIfied 10 the applIcable wage deterrmnatlOn mcorporated mto the contract 
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f The falslficabon of any of the above cemficabons may subject the contractor or 

") subcontractor to CIVIl or crnnmal prosecubon under SectIOn 1001 of TItle 18 and SectIOn 

231 of TItle 31 of the Umted States Code 

(1) Each employer shall make the requrred records (CPRs and related documents) 

aVallable for mspectlOn copymg or transcnptlOn by authonzed representabves of the 

CITY, HUD, or DOL In adillbon, each employer shall pernut authorIZed 

representabves to mtervlew employees durmg work hours on the Job sIte 

(2) Fallure by an employer to subnut the requrred records or to make them avrulable, or 

pernut on-sIte employee mtervlews may, after wntten nobce to the contractor, cause a 

suspensIOn of any further payment, advance or guarantee of funds In adilltlOn, fallure 

to subnut the records on request or to make them avrulable may be grounds for 

debarment actIOn pursuant to 29 CFR 5 12 

(3) In order to protect the personal pnvacy mterests of employees, copIes ofweeldy 

payrolls shall not be released to outsIde parnes and may be WIthheld under Exempbon 

6 of the Freedom of Infonnabon Act (FOIA) unless the employees' personal 

Identifiers (e g, name, address, and socIal secunty number) are first deleted 

(4) The Idenbty of any person provlillng IOfonnabon concernmg the labor standards 

comphance of any contractor or subcontractor shall not be dIsclosed ill any manner to 

anyone other than authomed CIty or Federal offiCIals unless wntten consent IS 

proVIded m advance by such person Adillbonally, any pomons of a statement or 

wntten document proVIded by such person that would reveal the IdentIty of the source 

shall not be illsclosed WIthout pnor wntten consent DIsclosure of such statements and 

documents shan be governed by the prOVISIOns of the Freedom of Infonnatlon Act and 

the Pnvacy Act of 1974 

VI. Labor Standards AdmmlstratIon, Comphance MOnltormg and Enforcement 

Routlne morutonng of proJects, Cemfied Payroll Records and related documentatlOn IS 

perfonned to ensure comphance of all employers WIth the apphcable labor standards provlSlOns 

MomtorlOg Identifies possIble nusunderstanillngs on the part of the employers, illscrepancles m the 

records, and vlOlabons Wntten morutormg reports to the prmclpal contractor adVIse the contractor of 

the status of compbance, proVIde clarIficatlon where rrusunderstanillng may eXIst, and mforms the 

I) contractor of any addItional subnusslOns, winch may be regwred to correct illscrepancIes or to 
.-/ 

complete the record 
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A The C1ty 1S respons1ble f01 the admlmstratlOn and enforcement oflabor standards provlSlons for 

~) BUD ass1sted programs adrmmstered by the C1ty For each program and proposed project or 

contract the C1 ty shall 

1 Determme the spec1fic labor standard parameters applicable to the project 

2 Obtam the Dav1s-Bacon wage and hour determmatlOn and labor standards prov1slOns 

applicable to the project from the HUD Labor Relanons F1eld staff and ensure mcorporanon 

of the same m the project spec1ficatlOns 

3 Ensure that the wage determmanon 1S still current at b1d operung or other appropnate wage 

detennmanon effecnve date 

4 VerIfy the elig1bil1ty of the prmc1pal contractor 

5 Conduct a Pre-construcnon Conference to inform and mstruct the contractor and 

subcontractors concernmg therr wage and reportmg obhgabons 

6 Identily and IDluate requests for addinonal ciassmcatlOns and wage rates needed for the 

constructlOn of the project 

7 Perform bmely routme momtonng reV1ews of CPRs and related subrmsslOns for compliance 

With labor standards 

,~) 8 NotIfy the prmClpal contractor m wnbng of any labor standards defic1enc1es and reqUlred 

correc!1 ve actlOns 

9 Invesugate complamts of underpayment or other labor standards vlOla!1ons 

10 Prepare and subIDlt to HUD reports on all enforcement ac!1v1ty 

11 As necessary, refer cases for admlmstra!1ve hearmg (29 CFR, Part 5, 5 11) and/or makes 

reco=endatlOns for debannent (29 CFR, Part 5,5 12) 

12 As necessary, reqUlre escrow accounts to ensure the payment of outstanding wage or 

hqUldated damages liabil1ty 

13 D1spose of any escrow accoUllts estabhshed for labor standards purposes 

14 Establish and mamtam full documenta!1on of all labor standards adirumstratlOn and 

enforcement acuv1bes 

B The C1ty 1S responslble for the crean on, mamtenance and preserva!1on oflabor standards 

enforcement files for each project The files shall be kept up-to-date, mamtamed m a cons1stent 

manner, and secured for the life of the ac!1ve momtonng of the project and preserved for at least 

three (3) years followmg the complebon of the project and the final illSpos1bon of any 

C) compliance 1ssues The C1ty shall establish a system of labor standards enforcement files for each 

covered project 
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C The CIty IS responsIble for the followmg momtonng actIvItIes 

r-') 1 IntervIews of workers WIll be conducted on a regular basIS and WIll mclude a broad samplmg 

of the work classIficatIOns bemg employed on the proJ ect (Record of Employee IntervIews 

Form (form illID-11)) 

2 On-SIte mspectlOns WIll be made to ensure that the reqUITed notIces are posted 

3 Weekly payrolls will be reVIewed and compared WIth employee mtervIews and wage rates to 

venfy complIance WIth applIcable labor standards and reqUITements (e g payment of 

mmImum wages, payment of overtIme, no melIgIble deducTIons, etc) 

4 Once the project IS completed, a final wage complIance report shall be filed WIth HUD 

D For each construCTIon contract, the Sub-grantee shall mamtam a file WIth the followmg 

documentaTIon 

1 Copy of wage rate request, 

2 Copy of wage rate, along wIth any addItIOnal classIficatIOns, 

3 BId/contract documents WIth labor standards provIsIOn mcluded, 

4 Contractor elIgIbIlIty venficaTIon, 

5 Ten-day call verIficatIOn, 

C) 6 Pre-constructIOn conference mmutes/sIgn-m sheet, 

7 Payrolls, WIth eVIdence of theIr reVIew, 

8 NotIce of start of constructIOn, 

9 Employee mtervIews, 

10 EVIdence of any VIOlatIOns and correctIve actIons, 

11 F mal wage complIance reports, and 

12 Monthly employment utIlIzatIOn reports, where applIcable 

E VIOlatIons of the labor standards and reqUITements must be corrected Failure to pay sufficIent 

overtIme wages WIll result m the assessment of hqrndated damages m the amount of $1 0 per 

worker per day Only BUD and the Department of Labor are authonzed to reduce or WaIve these 

lIqrndated damages The contractor must be notIfied of lns or her lIabIlIty Then, If appropnate, 

he or she may request a WaIver 

F DebaITed, Suspended and InelIgIble Contractols and Sub-recIpIents Federal cannot be used to 

dIrectly or mdrrectly employ, award contracts to, or otherWIse engage the servIces of any 

contractor or sub-recIpIent durmg any penod of debarment, suspenSIOn or placement of 

melIgIbIhty status CITY will check all contractors, subcontractors, lower TIer contractors and 

27 



Consohda/ed Human Development Ser1'lces RFP 

sub-grantees agamst the Federal publicanon that lists debarred, suspended and meliglble 

contractors 

vn Environmental ReqUirements 

In Its use of federal funds, the City IS reqUITed to assume responsibility for envrronmental reView, 

decIsIOn-making and other acnons that would otheTWlse apply to HUD under the NatIOnal 

EnVIronmental Policy Act of 1969 and other provIsIOns oflaw The Federal regulanons expliCitly 

prom.bit Sub-grantees from asswrung the City'S enVIronmental responslbllines 

However, under the apphcable regulatIOns, Sub-grantees are not allowed to mcur program 

expenses until the City has completed an enVIronmental review of the proposed acnVlnes, received 

the release of funds, and proVided the Sub-grantee With formal clearance With drrecnves for any 

actIOn necessary to mitigate negative enVIronmental rrnpacts 

VIII Histone PreservatIon 

Sub-grantees must comply With the proVisIOns of the Hlstonc Preservation Act and related laws 

and Executive Orders Before any COmmltments are made for any physical rrnprovements, alterations 

or demolitIOn of any buildIng, a sub-grantee must receive assurances from the City that they are m 

compbance 

Part of the City'S responslbllity IS to consult With the State Hlstonc Preservation Officer as to (1) 

whether the property IS or could be declared a histonc property, (2) If the property IS located m a 

histonc dlstnct or an area wmch could be declared a histonc distnct, (3) If the proposed changes to 

the property could adversely affect histonc properties or neighborhoods which could be declared 

histonc 

If properties can be adversely affected, pnor to illlnatmg proJ ect work, an agreement must be 

reached on appropnate ffiltlgatmg measures With all parties Idennfied (36 CFR Part 800) 

IX National Flood Insurance Program 

If a commuruty has had notice for more than a year that an area has been Identrfied by the Federal 

Emergency Management Agency (FEMA) as havmg speCial flood hazards, federal funds cannot be 

used for acqUisItion or construcnon purposes m the area unless the commUlllty IS partlclpatmg m the 

NatIOnal Flood Insurance Program and such IDsurance has been purchased for the properties ID 

questIOn 

28 



Con.solldaJed Human Developmen, Senl1ce.s RFP 

X RelocatIon, Real Property AcqUIsItIon and One-for-One Housmg Replacement 

A sub-grantee must comply wrth (a) the Urnfonn RelocatIOn Assistance and Real Property 

AcqrnsltIon Pohces Act of 1970, as amended (URA) and 24 CFR 570 606(b), and (b) the 

reqrnrements of24 CFR 570 606(c) goverrnng the ResIdentIal Ann-dIsplacement and RelocatIOn 

ASSIstance Plan (plan) under sectIOn 104(d) of the GMA Act The poilcies and reqrnrements of these 

laws are descnbed m HUD Handbook 1378, Tenant AssIstance, Relocanon and Real Property 

Acqrnslnon 

Under URA and the Plan, the sub-grantee must proVIde relocatIon assIstance to persons (farruhes, 

mdlVlduals, busmesses, non-profit orgarnzatIons and farms) that are pennanently dIsplaced as a 

dlIect result of acqrnsltton, rehabIhtatlOn, demohtlOn or conversIOns for a federally asSIsted project 

All property occupants must be Issued certam notIces on a timely basIS (Frulure to Issue tunely 

nonces may result III unnecessary expenses) 

The Plan also reqmres one-for-one replacement of any occupIed or vacant low/moderate mcome 

housmg that IS demolIshed or converted to another non-resIdential use m COllilecnon With a federally 

aSSIsted project Fmally, the Plan requlIes the IdentIfication of the steps that Will be taken to 

Il1lllllIll.Ze dIsplacement 

XI, Lead-Based Pamt 

There IS a general proru.bItIon agamst the use of lead-based pamt m cOllilectlon WIth any federally 

funded activItIes mvolvrng the constructIon or rehabIhtatIon of reSIdentIal structures In addItion 

A For properues constructed pnor to 1978, the sub-grantee must notIfy apphcants for rehabilitatIOn 

asSIstance, and tenants Dr purchasers ofproperues owned by the sub-gIantee Dr CIty and acqrnred 

Dr rehablhtated With federal funds, of the hazards oflead-based pamt pDlsonmg and the other 

speCIfic mfonnatlOn set out m 24 CFR 570 608(b )(2)(I) through (VI) 

B Accordmg to 24 CFR 570 608(c)(3), for housmg buIlt pnor to 1978 that IS bemg rehablhtated 

With federal funds whIch may be occupIed or frequented by fannhes With chIldren under seven 

years of age, the sub-grantee must undertake steps to ensure that such housmg IS mspected for 

defective pamt and those surfaces found to be defectIve must be tested for the presence of lead 

pamt Iflead-based pamt IS detected, all mtenor and extenor chewable surfaces found to contarn 
( I 
-" lead must be treated m accordance WIth 24 CFR 570 608(c)(4) 
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XII. PolItical ActIVIty 

I Sub-grantees are proluhted from usmg federal funds to fmance the use of faclhtles or eqUlpment , 

for polItical purposes, or to engage m other partisan polItical actiVIties, such as sponsormg candIdate 

forums, brochures, voter transportation, or voter regIstratIOn 

XIll Conflict of Interest 

Except for the use of federal funds to pay for salanes and other related adnn.rustratlve or 

personnel costs, the general standard IS that no employee, agent, or officer of the sub-grantee, who 

exercIses decIsIOn makmg responSIbIlIty WIth respect to the funds and actIVIties, IS allowed to obtam 

a financIal mterest m or benefit from the actIVIties, or have a finanCial mterest m any contract, 

subcontract or agreement regardmg those actiVIties or m the proceeds of the actIVIties SpeCIfic 

prOVISIOns mclude these reqUifements 

A ApplIes to any person who IS an employee, agent, consultant, or officer, or elected or appomted 

OffiCIal of the grantee, designated publIc agency, or sub-reCIpIent, and therr rrnmedlate farmly 

members, and busmess partner( s) o B ApplIes for such person durmg therr tenure and for a perIod of one year after leavmg the grantee 

or sub-grantee orgaruzatIOn 

C Is applIcable to the procurement of supplIes, eqUlpment, constructIOn, and services, acqulSltlon 

and diSpOSItion of real property, prOVISIOn of assistance to mdivlduaIs, busmesses and other 

prIvate entIties for all elIgIble actiVIties (24 CFR 570 201-204), and proVISIOn ofloans to 

mdlVlduaIs, busmesses, and other prIvate entitles 

Part 570 611 ConflIct of Interest. 

(a) Applicability 

I In the procurement of supplIes, eqUIpment, construction, and serVlces by sub-reCIpients, the 

COnflict of mterest prOVlSlons m 24 CFR 85 36 shall apply (see below) 

11 In all cases not governed by 24 CFR 85 36, the proVISIOns oftrus section shall apply Such 

cases mclude the acqUlsltion and dIspOSItion of real property and the prOVISIOn of assistance 

by the sub-grantee to mdlvlduals, busmesses, and other prIvate entities UIJder eligIble 

actIvIties that authorIze such assIstance (e g , rehabilitatIOn, preservatJon, and other 

rrnprovements of prIvate propertIes or faculties) 
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Conflzcts pi ohzbzted The general rule IS that no persons descnbed m paragraph (c) oftrus 

sectIOn who exercise or have exercised any functIOns or responsibilities With respect to 

CDBGfHO:ME actiVities assisted under this part, or who are m a position to participate m a 

declSlon-makmg process OJ gam mSlde mformation With regard to such activities, may obtam 

a financial mterest or benefit from a CDBGfHO:ME-asslsted actJVlty, or have a financial 

mterest m any contract, subcontract, or agreement With respect to a CDBGfHO:ME-asslsted 

actIVIty, or With respect to the proceeds of the CDBGfHO:ME-asslsted actJvlty, either for 

themselves or those With whom they have busmess or lriimemate family ties, durmg their 

tenure or for one year thereafter 

Cc) Persons covered The COnflict of mterest provIsIOns of paragraph (b) of this section apply to 

any person who IS an employee, agent, consultant, officer, or elected offiCial or appomted 

offiCial of sub-grantee that IS recelvmg funds under this part 

Cd) Exceptzons (May happen m rare Circumstances, see regulations for specifics) 

,] Upon wntten request, exceptJons may be granted by HUD, through the City, after consideratIOn 
~/ 

of the cumulative effect ofvanous factors on a case-by-case baSIS and only With (a) full disclosure 

of the potential COnflict, and (b) a legal oplIUon of the sub-grantee's attorney that there would be no 

VIOlatIOn of state or local laws m granling the exceptIOn 

XIV CitIZen PartlClpatJon 

The citizen partiCipation segment of the federal fundmg process must prOVide citizens With 

adequate mformatlOn and notification regardmg the amount of funds available for commumty 

development and housrng activities, the range and scope of activIties eligible, as well as other 

IIDportant program requrrements as speCified m the City of San Antoruo Consolidated Plan Budget 

Sponsors may subnut proposals for projects that address pnonties and needs as IdentJfied durmg the 

citizen participation process 

xv ReSident Ahens 

j Certam newly legalized aliens are not eligtble to apply for benefits under covered activITIes 

handled by the CDBG and HO:ME programs "Covered actIVITIeS" are activITIes meetmg 
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reqUirements of24 CFR 570 208(a) that either (1) have mcome reqUIrements lirrutmg benefits 

.J exclnslVely to low and moderate mcome persons, or (2) are targeted geograplucally or otherwise to 

pnmarily benefit low and moderate mcome persons (except for actiVities that benefit the public at 

large), and proVide benefits on the basiS of an applicatIOn 

XVI. References 

• 24 CFR 85, referred to as the "HUD co=on rule," establishes adrrumstrative reqUIrements for 

grants to local government 24 CFR 85 36 specifically addresses procurement Tlus chapter IS 

largely based on the language contamed m 24 CFR 85 36 

• 24 CFR 570 502Ca)(12) mvokes the "HUD co=on rule" for the State CDBG program 

• Federal ClIcular OMB A-87 establishes prmclples and standards for determmmg costs 

applicable to grants, contracts, and other agreements Wlth state and local governments 

• Section 3 of the Housmg and Urban Development Act of 1968, as amended, proVides that to the 

• 

, 
greatest extent feasible, opportunIties for trammg and employment that anse through State 

CDBG-financed projects shall be gIVen to lower-mcome residents of a project area, and that 

contracts awarded m connection Wlth such projects be awarded to busmesses located m the 

project area or busmesses owned, m substantial part, by residents of the project area 

Section 109 of the Grants Morutormg and Adrrumstratlon Act of 1974, as amended, prOVides 

that no person shall be excluded from participation or employment, or be derued benefits, or be 

subjected to ruscnmmatlon on the basiS of race, color, national ongm, or sex under any program 

or actiVity funded m whole or m part by the CDBG Program 

• Title vn, ClVll RIghts Act of 1964, prOVides that no person shall be excluded from partiCipation, 

derued program benefits or subjected to dJ.scrurunation based on race, color, or national ongm 

undel any program or actiVity recelvrng federal finanCial assistance 

• Executive Order 11246, as amended, proVides that no person shall be dJ.scnmmated agamst on 

the basiS of race, color, rehglOn, sex, or national ongm m any phase of employment durmg the 

performance of federal or federally asSisted construction contracts 
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ATTACHMENT V 

PERFORMANCE REPORT 



PROJECT NUMBER 
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I 
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A TT ACHMENT VI 

BILLING PACKAGE 



INVOICE 

SUB-GRANTEE El CenTIo del Barno d/b/a Centro Med PROJECT NO 28-035033 

PROJECT NAME ACTIVIty Center for the FraU & Elderly INVOICE NO ______ _ 

ADDRESS 3750 CommerCIal Avenue 

San Antomo, TX 78221 

BANK 

PERIOD COVERED __________ _ 

PROGRAM 

Internal Order Less 
Number Budget Cost to Date Payment Rec'd Amount Due 

131000001768 $ 120,00000 

TOTAL $ 120,00000 $ $ $ 

Certlfied Conect ______ _ CIty Approval _______ _ 

Tltle _________ _ 

Dme __________ _ Dme __________ __ 



SUMMARY OF EXPENDITURES 

PROGRAM ActlVltv Center for the FI all & Elderly 

PEruODCOVERED ______________________________________________ _ 

Internal Order Total 
Number LmeItem Detail Amount 

131000001768 

TOTAL $ 



VOUCHER 

(Attach Requrred DocumentatlOn) 

PROGRAM ActlVlty Center for the Frail & Elderly 

AMOUNT 

CHECK # 

CHECKDATE ____________________________ _ 

VENDOR 

NAME 

ADDRESS 

El Centro del Barno d/b/a Centro Med 

3750 Co=erClal Avenue 

San Antomo, TX 78221 

DESCRIPTION AND PURPOSE 

**********************""****'i *"'*"**" *****'i-***" 

Approved by _______ _ 

Tltle __________ _ 

Date __________ __ 



BUDGET ADJUSTMENT* 

SUB-GRANTEE EI Centro del Barno d/b/a Centro Med PROJECT NO 28-035033 

PROJECT NAME ACtlVlty Center for the FraIl & Elderly ADJUSTMENT NO ____ _ 

ADDRESS 3750 CommercIal Avenue DATE ________ _ 

San Antomo. TX 78221 

PROGRAM ACtlVlty Center for the FraIl & Elderly 

Internal Order Current ReVlslOns ReVlsed 
Number ActlVlty Buduet (+) (-) Budget 

131000001768 

TOTAL 

Sublllitted By CIty Approval _________ _ 

TItle "'D"'rr"'e""ct"'or"-______ _ 

Date Date ____________ _ 

'NaITauve ]ushfica1.J.on must be attached 



ATTACHMENT VII 

DIRECT BENEFIT FORM 



CITY OF SAN ANTONIO 
COMMUNITY DEVELOPMENT BLOCK GRANT 

CDBG DIrect Benefit Data 

PARTICIPANT'S NAME ________________________ _ 

HomeAddress __________________________________________________________________ _ 

PhoneNumb~ __________________________________________________________________ _ 

'PartlcIpant's age IS 62 years or older () Yes VenfiedBy _----:---:-:--_______________ '(WItness SIgnature) 
("Copy of Dnller s bcense or Idennficanon Cord WIth Date of BIrth must be attached.) 

Check One 
Female head of household ( ) Yes () No 

Part,c,pants "Race 
Check One 
( ) 11 Wlnte 
( ) 12 Black! Afncan Am~Ican 
( ) 13 ASIan 
( ) 14 Ammcan IndIan or Alaska Native 
( ) 15 Natrve Hawanan or PacIfic Islander 
( ) 16 Amencan IndIan or Alaskan Native AND WhIte 
( ) 17 ASIan AND Wlnte 
( ) 18 Black!Afncan Amencan AND Whtte 
( ) 19 Amencan Ind,an or Alaska Native AND Black! Afi,can Amencan 
( ) 20 Oth~ multi -raCIal 

UEthmCIty 
Check One 
HISPanIC ( ) Yes () No 

**Th.ls uiformatzon IS confidentIal and IS only used/or gollemment reportmg purposes You are not requu ed to funush thzs m/ormatlon The 
law prOVIdes that 'We may neIther dlScrmunate on the basiS of thiS mjomzatlOJt, no! on whether you choose to furnISh Ll HOwevel, if you choose 
not Lo formsh It, under Federal reguianolls we are reqtllred to note I ace on the baSIS of vlSua[ observation or surname 

11 \¥bIte A person havmg ongms In any of the peoples of Europe, North Afnca, or the Mlddle East 
12 Black or Afncan American A person havmg ongms in any of the blackracI81 groups of Afnca 
13 AsIan A person havmg ongms In any oftbe ongma1 peoples of the Far East, Southeast AsIa, or the IndIan subcontInent mcludmg for 
example, Cambocha, Chma, India, Japan, Korea, MalaYSHl, PakIstan, the Phlhppme Islands, Thatland, and VIetnam 
14 American IndIan or Alaska Natlve A person haVIng ong-ms In any of the angmal peoples of North and Soutb Amenca (mc1udmg Central 
Amenea), and who mamtam affihanon 01 commumty attachment 
15 NatIve HawanRn or Otber Pacific Islander A person havmg ongms In any oftheongtnal peoples of Hawan, Guam, Samoa, or other 
Pacific Islands 
16 AmerIcan Indian or Alaska Natlve and \Vlute A person haVlng these multIple race hentages as defined above 
17 ASian and WhIte person haVlng these multlple mce bentages as defined above 
18 BJach or Afncan Amencan and ~ute person havmg these mulhple race hentages as defined above 
19 American IndIan or Alaska NatIve and Black or Afncan American A p~on haVIng these multIple race hentages as defined above 
20 Other Multi-RacIal For reportmg mdIvldual responses that are not Included m any of the othel categones lIsted above 

HJspamc. Those who are Wll1te, Black, Astan, PaCIfic Islander, Arnencan Indian, or Other Mulh·Rac.lal who are Ii:JspaDlc. 



ATT ACHMENT VIII 

SPECIAL PROVISIONS 



SPECIAL PROVISIONS 

I AGENCY El Centro Del Barno 

II PROJECT NAME El Centro Del Barno ActlVlty Center for the Fr81l and Elderly 

ill PROJECT NUMBER 28-035033 

IV SPECIAL PROVISIONS 

I Contractor agrees and understands that tins IS a Cost Reunbursement contract, and that 
such funds WIll be illsbursed on a cost reunbursement basIs m accordance With apphcable 
local and federal regulatlons and tins CONTRACT 

2 Contractor shall undergo an mdependent auillt for the Project funded hereunder 

3 Contractor shall subDllt, no later that the tenth (lOth) calendar day of each month, the 
Project Monthly Performance Reports and the Drrect Benefit ActJ.vltles form to the CITY 
m the format acceptable to CITY 

4 Contractor shall exercise prudent fiscal management by remmnmg Wlthm the allocated 
budget Any and all amounts expended over and above the approved budget shall be sole 
responsibility of the Contractor 

5 Contractor shall process, store and mamtam all mformatlOn, mcludmg, Without lllDltatlon, 
correspondence, monthly reports, and mVOlces, pertammg to the Project and tins 
CONTRACT at the Contractor's office 

6 Contractor shall be reqUITed to operate Its programs m accordance With all Commumty 
Development Block Grant regulatlons and the City of San Antoruo' s Human Development 
goal and objectlves Contractor shall mamtam mformatJ.on refiectmg the agency's 
performance m meeTIng chent-based and outcomes performance measures Contractor 
shall mcorporate the prmclples of Human Development performance measures and the 
City'S Human Development's Iilltlatlve goals and objectlves mto Its program descnptlons 

7 CITY has deterrnmed that program mcome Will not be collected by agency and therefore 
no reportmg IS necessary 

8 Contractor acknowledges, understands, and agrees to comply With the follOWIng federal 
regulatlons as promulgated m SectJ.on 3 clause of the Housmg and Urban Development Act 
of 1968, as amended, when apphcable 

(A) The work to be performed under tins CONTRACT IS subject to the reqUITements of 
SectIOn 3 of the Housmg and Urban Development Act of 1968, as amended, 12 
USC 170(l)(u) (SectIOn 3) The purpose of SectIOn 3 IS to ensure that employment 
and other econorruc opportunItJ.es generated by HUD assistance or HUD-asslsted 
projects covered by Sectlon 3, shall, to the greatest extent feaSIble, be drrected to 



low- and very low illcome persons, pamcularly persons who are reCIpIents of HUD 
assIstance for housmg, 

(B) The pames to tins CONTRACT agree to comply With HUD's regulations ill 24 
C F R. Part 135, which Implement Section 3 As eVIdenced by therr execution of 
tins CONTRACT, the pames to tins CONTRACT cerufy that they are under no 
contractual or other ImpedIment that would prevent them from complymg With the 
Part 135 regulatIOns, 

(C) Contractor agrees to send to each labor orgaruzation or representative of workers 
With which the contract has a collective bargammg agreement or other 
understandillg, If any, a notice advlsillg the labor orgarnzation or workers' 
representative of Contractor's cormmhnents under tins Section 3 clause, and will 
post copIes of the notice ill COnspiCUOUS places at the work sIte where both 
employees and applIcants for trammg and employment POSItiOns can see the notice 
The notice shall descnbe the Section 3 preference, shall set forth mmImum number 
and Job titles subject to hire, avrulability of apprenticeship and trammg posItions, 
the qualrlications for each, and the name and locatIOn of the person(s) ta!ang 
applIcations for each of the posItIOns, and the anticipated date the work shall begm, 

(D) Contractor agrees to illclude tins Section 3 clause ill every subcontract subject to 
complIance With regulations ill 24 C F R Part 135, and agrees to take appropnate 
action, as proVIded ill an applIcable proVISIOn of the subcontract or ill tins Section 3 
clause upon a findillg that the subcontractor IS ill VIOlation of the regulatIOns ill 24 
C F R Part 135 Contractor WIll not subcontract With any subcontractor where the 
contractor has notice or knowledge that the subcontractor has been found ill 
VIOlatIOn of the regulatIOns ill 24 C F R Part 135, 

(E) Contractor WIll cerufy that any vacant employment POSitiOns, mcludmg trammg 
pOSItions, that are filled (1) after the contractor IS selected but before the contract IS 
executed, and (2) With persons other than those to whom the regulations of 24 
C F R Part 135 reqUITe employment opportumties to be directed, were not filled to 
ClIcumventthe Contractor's oblIgations under 24 C F R Part 13:5, 

(F) NoncomplIance With HUD's regulations ill 24 C F R Part 135 may result m 
sanCtions, tennmatIOn of tins CONTRACT for default, and debarment or 
suspensIOn from further HUD-asslsted contracts, and 

(G) WIth respect to work performed ill connection With Section 3 covered Inillan 
housillg asSistance, SectIOn 7(b) of the Inillan Self-Det=ation and Education 
ASSIstance Act (25 USC C 450e) also applIes to the work to be performed under 
tins CONTRACT Section 7(b) reqUITes that to the greatest extent feasIble (1) 
preference and opportumtles for trammg and employment shall be gIven to Inillans, 
and (11) preference ill the award of contracts and subcontracts shall be gIVen to 
Indian orgaruzations and Inillan-owned EconoIIl1c Enterpnses Pames to tins 
CONTRACT that are subject to the proVISIOn of SectIOn 3 and Section 7(b) agree 
to comply With Section 3 to the mroamum extent feasible, but not ill derogation of 
complIance With SectIOn 7(b) 



STATE OF TEXAS 

COUNTY OF BEXAR 

CITY OF SAN ANTONIO 

* DELEGATE AGENCY CONTRACT WITH 
SAN ANTONIO AIDS FOUNDATION 

* PROJECT NUMBER 28-035042 
CFDA 14.218 

Tins CON1RACT IS entered mto by and between the City of San Antomo (heremafter 
referred to as "CITY"), a Texas mumclpal corporation, acttng by and through ItS Grants 
Admmtstrator of the Office of Grants Momtormg and AdmmtstratlOn pursuant to Ordmance No 
2009·05-14-0368, dated May 14,2009, and San Antomo AIDS Foundation (heremafter referred 
to as "CONTRACTOR") 

WITNESSETH 

WHEREAS, the CITY has received certam funds from the U S Department of Housmg 
and Urban Development (HUD) under TItle I of the Housmg and Co=umty Development Act 
of 1974, as amended (heremafier referred to as "the Co=umty Development Act") for 
utIlizatIon m connectIon With ItS Commumty Development Block Grant Fund Operattng Budget 
(heremafter referred to as the "Grant Fund") for human development services, and 

WHEREAS, the Office of Grants Morutormg and AdmmtstratIon IS designated as the 
managmg CITY department (heremafter referred to as "Managmg City Department") for the 
CITY, and 

WHEREAS, the CITY has adopted a budget for the expendIture of such funds, and 
mcluded therem IS an allocatIOn of Seventy-Four Thousand Two Hundred Nmety-Three and 
No/I00 Dollars ($74,293 00) m funds for a project entIt1ed, "Congregate Hot Meal Dmmg for 
People With IDV/AIDS" (heremafter referred to as "Project"), and 

WHEREAS, the CITY Wishes to engage CONTRACTOR to carry out the Project, NOW 
THEREFORE 

The partIes hereto agree as follows 

I SCOPE OF WORK 

1 1 CON1RACTOR will prOVide, oversee, admmtster, and carry out all actIVItIes and 
servIces m a manner satisfactory to the CITY and m compliance With the Work Statement 
affixed hereto, and mcorporated herem for all purposes as Attachment I 



II. TERM 

2 I Except as otheTWlse provided for pursuant to the proVISIOns hereof, tins CONTRACT 
shall begm on the exeCUTIon date and shall termmate on the earher of (a) September 30" 
2009, or (b) Project compleTIon 

2 2 The CITY shall have the opTIon to renew tins CONTRACT for an addiTIonal penod not to 
exceed one (I) year, subject to (a) the CITY's receipt of addiTIOnal momes suffiCient to 
fund the renewal term, (b) CONTRACTOR saTIsfactorIly meeTIng the performance 
reqUIrements of tins CONTRACT, as solely determmed by the CITY, and (c) the prIor 
approval by the City Council for the City of San Antomo of such contract renewal, as 
eVldenced by an ordmance duly passed and approved 

III. CONSIDERATION 

3 I In conslderatJon, the CITY will relIUburse CONTRACTOR for costs mcurred m 
accordance Wlth the Project Budget approved by the City CounCil for the City of San 
Antoruo ill Ordmance No 2009·05·14·0368 SaId Project Budget IS affixed hereto and 
mcorporated herem for all purposes as Attachment II It IS specifically agreed that 
relIUbursement hereunder shall not exceed the total amount of $74,293 00 

3 2 The fundmg level of tins CONTRACT IS based on an allocatIOn from the followmg 
fundmg sources 

$74,29300 Commumty Development Block Grant (CDBG) 

Consequently, CONTRACTOR agrees to comply Wlth SecTIons I, II· Exlnblt "A" and ill· 
Exlnblt "A" of the Techmcal Workbook, affixed hereto and mcorporated herem for all 
purposes as Attaclmlent ill, as may be amended from 1lrue to 1lrue, arId the Special 
ProvlSlons, affixed hereto and mcorporated herem for all purposes as Attaclmlent Vill 

3 3 It IS expressly understood and agreed by the CITY and CONTRACTOR that the CITY's 
obhgaTIons under tins CONTRACT are conTIngent upon the actual receipt of adequate 
Grant Funds to meet the CITY's habilltJes hereunder 

IV PAYMENT 

41 CONTRACTOR agrees that tins IS a cost relIUbursement contract and that the CITY's 
lIabilIty hereunder IS lmnted to makmg relIUbursements fO! allowable costs mcurred as a 
drrect result of CITY-funded servIces proVlded by CONTRACTOR m accordance Wlth 
the terms of tins CONTRACT Allowable costs are defined as those costs willch are 
necessary, reasonable arId allowable under applIcable federal, state, and local law, 
mcludmg but not lmnted to those laws referenced m SectJon XI hereof, for the proper 
admlUlstraTIOn and performance of the servIces to be prOVided under an agreement All 
requested relIUbursed costs must be consistent Wlth the t=s and proVlslons of the 
approved budgeted lIne Items deSCrIbed ill Attaclmlent II of tins CONTRACT In no 

2 



event shall the CITY be hable for any cost of CONTRACTOR not elIgIble for 
reunbursement as defined WIthm tills CONTRACT 

4 2 If specrlic crrcurnstances requrre an advance payment on tills CONTRACT, 
CONTRACTOR must subrmt to the Drrector of the ManaglUg C1ty Department a wIltten 
request for such advance payment, mcludmg the specific 1eason for such request The 
Drrector of the ManagJ.ng C1ty Department may, m IDS sole ruscrenon, approve an 
advance payment on tills CONTRACT It 1S understood and agreed by the partJ.es hereto 
that Ca) each request reqIDres subrmsslOn to the Drrector of the ManaglUg C1ty 
Department no less than ten (10) busmess days pIlor to the acmal ostens1ble cash need, 
(b) each request WIll be consIdered by the Drrector of the ManaglUg C1ty Department on 
a case-by-case bas1s, and (c) the dec1slOn by the Drrector of the Managlllg C1ty 
Department whether or not to approve an advance payment 1S final For purposes oftrus 
CONTRACT, the term, "busilless day" shall mean every day of the week except all 
Saturdays, Sundays, and those scheduled holIdays offiCially adopted and approved by the 
C1ty Councll for the C1ty of San Antoruo employees In those mstances ill WIDch advance 
payments are authoIlzed 

(A) Advance payments to vendors shall be rermtted to the vendors m a prompt and 
nmely manner, defined as not later than ten (10) calendar days after the 
CONTRACTOR 1S notrlied that a check 1S available from the CITY 

(B) CONTRACTOR must depos1t the CITY funds m a separate account m a bank 
illSured With the Federal Depos1t Insurance Corporanon (FDIC) In those 
s1tuanons where CONTRACTOR's total depos1ts ill sa1d bank, mcludmg all the 
CITY funds depos1ted ill such separate account, exceed the FDIC msurance lnmt, 
CONTRACTOR must arrange With SaId bank to automancally have the excess 
collaterally secured A wntten copy of the collateral agreement must be 0 btruned 
by CONTRACTOR from CONTRACTOR's bankmg msntunon, mruntruned on 
file and be available for CITY morutonng reV1ews and auruts Advanced funds 
that causes CONTRACTOR's account balance to exceed $100,00000 shall be 
depos1ted ill a manner cons1stent With the PublIc Funds Inves1ment Act (Chapter 
2256 of the Texas Government Code) as amended 

4 3 CONTRACTOR agrees that rerrnbursements of elIgIble expenses shall be made monthly 
or b1-weekly, as determrned by the Drrector of the Managlllg CIty Department accordmg 
to standard procedures followed by the CITY's Fmance Department 

4 4 CONTRACTOR agrees that all requests for rerrnbursement shall be accomparued With 
docurnentatlOn requrred by the Drrector of the Managlllg C1ty Department 

4 5 CONTRACTOR shall subrmt to CITY all final requests for payment no later than forty
five (45) days from the termrnanon date of thls CONTRACT, unless CONTRACTOR 
rece1ves wntten authonzatlOn from the Drrector of the Managlllg C1ty Department pnor 
to such forty-five (45) day penod allowmg CONTRACTOR to subrmt a request for 
payment after such forty-five (45) day penod 

3 



4 6 CONTRACTOR agrees that the CITY shall not be obhgated to any thrrd pames 
(mcludmg any subcontractors or thrrd party benefic1anes of the CONTRACTOR) 

4 7 CONTRACTOR shall mamtam a financ1al management system., and acceptable 
accountIng records that prov1de for 

(A) Accurate, current, and complete rusclosure of financ1al support from each federal, 
state, and locally sponsored project, and program m accordance W1th the reportmg 
reqUITements set forth ill Arb.cle VIII of tins CONTRACT If accrual bas1s 
reports are reqUlred, CONTRACTOR shall develop accrual data for 1ts reports 
based on an analys1s of the documentatJ.on available, 

(B) IdentJ.ficatJ.on of the source and apphcatJ.on of funds for CITY -sponsored 
actJ.V1tJ.es Such records shall contam mformatJ.on pertaJlllng to CITY awards, 
authonzatJ.ons, obhgatlOns, un-obhgated balances, assets, eqUlty, outlays, and 
mcome, 

(C) Effect1ve control over and accountability for all funds, property, and other assets 
CONTRACTOR shall adequately safeguard all such assets and shall ensure that 
they are used solely for authonzed purposes CONTRACTOR shall mamtam an 
accountIng system that can separate funds by fundmg source and project, 

CD) Companson of actual outlays With budget amounts for each award Whenever 
appropnate or reqUITed by the CITY, financ1al mformatJ.on should be related to 
performance and urnt cost data, 

(E) Procedures to mlDlmlZe the tIme elapsillg between the transfer of funds from the 
CITY and the rusbursement of swd funds by CONTRACTOR, 

(F) Procedures for determmmg reasonable, allowable, and allocable costs ill 
accordance With the prov1slOns of any and all apphcable cost pnnc1ples mcludmg, 
but not luruted to, the cost pnnc1ples referenced m SectJ.on XI hereof, and the 
terms of the award, grant, or contract, With the CITY, 

(G) Supportmg source documentatJ.on (1 e , tImesheets, employee benefits, 
professlOnal seIVlces agreements, purchases, and other documentatJ.on as reqUITed 
by CITY), and 

(H) An accountIng system based on generally acceptable accountIng plmc1ples willch 
accurately reflects all costs chargeable (pwd and unpwd) to the Project A 
Rece1pts and D1sbursements Ledger must be mamtamed A general ledger With 
an Income and Expense Account for each budgeted hne 1tem 1S necessary Pwd 
mVOlces revealmg check number, date pwd, and eV1dence of goods or servICes 
rece1ved are to be filed accordmg to the expense account to willch they were 
charged 

4 



48 CONTRACTOR agrees that CONTRACTOR's costs or eammgs chumed under tins 
CONTRACT w!ll not be clrumed under another contract or grant flom another agency 

4 9 CONTRACTOR shall establIsh and uulIze a cost allocatIOn methodology and plan whIch 
ensures that the CITY IS paymg or!ly ItS farr share of the costs for sefVlces, overhead, and 
staffing not solely devoted to the Project funded by thIs CONTRACT The Cost 
Aliocahon Plan and supPorUve docurnentahon shall be mcluded m the nnanclal 
statements that are applIcable to CONTRACTOR's Project The Cost Allocahon Plan IS 
a plan that Identifies and dlstnbutes the cost of servIces provIded by staff and/or 
departments or funchons It IS the means to substanuate and support how the costs of a 
program are charged to a partIcular cost category or to the program 

4 10 Upon complehon or termmahon of tins CONTRACT, or at any 1Ime dunng the term of 
tins CONTRACT, all unused funds, rebates, or credIts on-hand or collected thereafter 
relatrng to the Project must rnuned!ately, upon receIpt, be re1IJmed by CONTRACTOR to 
the CITY 

4 II Upon execuhon of thIs CONTRACT or at any hme durmg the term of tins CONTRACT, 
the CITY's Drrector of Fmance, the CITY AudItor, or a person deSIgnated by the 
Drrector of the Managmg CIty Department may revIew and approve all 
CONTRACTOR's systems ofmternal accountrng and admnustratlve controls pnor to the 
release of funds hereunder 

V PROGRAM INCOME 

5 I For purposes of thIs CONTRACT, 'program mcome" shall mean earmngs of 
CONTRACTOR realIzed from achVltres resultrng from thIs CONTRACT or from 
CONTRACTOR's management of fundIng prOVIded or receIved hereunder Such 
earmngs shall mclude, but shall not be hmlted to, mterest mcome, usage or rentaJ/lease 
fees, mcome produced from contract-supported sefVlces of mdIvlduals or employees or 
from the use of eqwpment or facll!hes of CONTRACTOR proVIded as a result of tins 
CONTRACT, and payments from clIents or thrrd parnes for sefVlces rendered by 
CONTRACTOR pursuant to tins CONTRACT At the sole optron of the Drrector of the 
Managmg CIty Department, CONTRACTOR will eIther (a) be requrred to re1IJm 
program mcome funds to the ClTY tlrrough the Managmg CIty Department, or (b) upon 
pnor wntten approval by the Drrector of the Managmg CIty Department, 
CONTRACTOR may be penrutted to retaID such funds to be 

(A) Added to the Project and used to further elIgible Project obJectives, ill wlnch case 
proposed expend!trrres must first be approved by the CITY, or 

(B) Deducted from the total Project cost for the purpose of detenrunmg the net cost 
rerrnbursed by the CITY 

5 



5 2 In any case, wheIe CONTRACTOR IS reqUIred to return plOgram mcome to the 
Managmg CIty Department, CONTRACTOR must return such plOgram mcome to the 
CITY Withm the tImeframe that may be specIfied by the DIrector of the Managmg CIty 
Department If the DIrector of the Managmg CIty Department grants CONTRACTOR 
authonty to retam program mcome, CONTRACTOR must submIt all reports reqUlIed by 
the Managmg CIty Department WIthm the tImeframe speClfied m thIs CONTRACT 

5 3 CONTRACTOR shall provIde the Managmg CIty Department With thIrty (30) days 
wntten nouce pnor to the aCUVIty that generates program mcome Such nouce shall 
detaIl the type of acuvIty, tIme, and place of all aCUV1ues that generate program mcome 

5 4 CONTRACTOR shall fully rusclose and be accountable to the CITY for all program 
mcome CONTRACTOR must submIt a statement of expenrutures and revenues to the 
Managmg CIty Department WithIn thIrty (30) days of the acUVIty that generates program 
mcome The statement IS subject to aurut venficauon by Mana.,"IIlg CIty Department 
Fatlure by CONTRACTOR to report program mcome as reqUlIed IS grounds for 
suspenslOn, cancellauon, or termmauon of thIs CONTRACT 

5 5 CONTRACTOR IS prohIbIted from chargmg fees or SOIICIl.J.ng donauons from 
parl.J.CIpants m any CITY-funded project Without the pnor WrItten approval of the 
DIrector of the Managmg CIty Department 

5 6 CONTRACTOR shall mclude thIs ArIlcle V, m Its entIrety, m all of ItS subcontracts 
mvolvmg mcome-producmg sefV1ces or acuV1tIes 

VI ADMINISTRATION OF CONTRACT 

61 TIllS SECTION INTENTIONALLY LEFT BLANK. 

6 2 In the event that any dIsagreement or ruspute should arIse between the parl.J.es hereto 
pertammg to the mterpretatIon or meanmg of any part of thIs CONTRACT or ItS 
govermng rules, regulatIons, laws, codes, or ordmances, the CIty Manager, as 
representatIve of the CITY, the party ultImately responsIble for all matters of complIance 
With U S Department of Housmg and Urban Development (HUD) rules and regulatIons, 
shall have the final authonty to render or secure an mterpretatIon 

6 3 CONTRACTOR shall not use funds awarded itom thIs CONTRACT as matchIng funds 
for any federal, state, or local grant Without the pnor wntten approval of the DIrector of 
the Managmg CIty Department 

6 4 The CITY shall have the authonty dunng nonnal busmess hours to make phYSICal 
mspectIons to the operal.J.ng facIlIty occupIed to adrruruster thIs CONTRACT and to 
reqUITe such phYSICal safeguardmg deVIces as locks, alarms, securIty/surveillance 
systems, safes, fire exl.J.ngmshers spnnkler systems, etc, to safeguard property and/or 
eqUlpment authonzed by thIs CONTRACT 
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6 5 CONTRACTOR's board of Drrectors and Management shall adopt and approve an 
Employee Integnty Pohcy and shall estabhsh and use mternal progIam management 
procedures to preclude theft, embezzlement, IDlproper mducement, obstrucTIon of 
mvestlgaTIOn Or other cnmmal aCTIon, and to plevent fraud and program abuse These 
procedures shall specIfy the consequences to CONTRACTOR's employees and vendors 
mvolved m such illegal aCTIVITIeS to mclude, but not be hmlted to, termmaTIon and 
prosecuTIon where necessary Sald procedures shall be provIded to the Man~"1Ilg CIty 
Department upon request by the Managmg CIty Department 

6 6 CONTRACTOR ~orees to comply Wlth the foilowmg check wntrng and handhng 
procedures 

(A) No blank checks are to be sIgned m advance 

(B) No checks are to be made payable to cash or bearer WIth the excepTIon of those 
for petty cash reImbursement, not to exceed a $100 00 maxImum per check 
CONTRACTOR agrees that the aggregate amount of petty cash relDlbursement 
shall not exceed $200 00 per locaTIon for any gIven calendar month durmg the 
term of tills CONTRACT unless CONTRACTOR receIves pnor wntten approval 
from the Managmg CIty Department to exceed such hmlt Such requests for petty 
cash must be supported by the SubDllsslOn to the Managmg CIty Department of an 
ongmal receIpt 

(C) Checks Issued by the CITY to CONTRACTOR shall be deposIted mto the 
appropnate bank account =edtately or by the neA'! busmess day after 
CONTRACTOR's receIpt of each such check, and shall never be cashed for 
purposes ofrecelvmg any of the face amounts back 

6 7 CITY reserves the nght to lequest CONTRACTOR to proVIde addtTIonai records for long 
dtstance calls, faxes, mternet servIce, and/or ceil phone calls charged to the CITY 

vn AUDIT 

7 1 If CONTRACTOR expends $500,000 00 or more of CITY funds, then durmg the term of 
tins CONTRACT, CONTRACTOR shall have completed an mdependent audIt of ItS 
finanCIal statements performed Wlthm a penod not to exceed nmety (90) days 
lffiIDedtately succeedtng the end of CONTRACTOR's fiscal year or termmaTIon of tins 
CONTRACT, wruchevel IS earher CONTRACTOR understands and agrees to furmsh 
the Managmg CIty Department a copy of the audIt report Wlthm a penod not to exceed 
fifteen (15) days upon receIpt of the report In addITIOn to the report, a copy of the 
correCTIve aCTIon plan, summary schedule of pnor audtt findtngs, management letter 
and/or conduct of audIt letter are to be subDlltted to the Managmg CIty Department by 
CONTRACTOR Wlthm fifteen (15) days upon receIpt of sald report or upon subnnsslOn 
of saId correCTIve aCTIon plan to the audItor 
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CONTRACTOR agrees and understands that upon notIfica1lon from federal, state, or 
local en1l1les that have conducted program reVlews and/or audits of CONTRACTOR or 
Its programs of any frndmgs about accountmg deficIencies, or VlolatlOns of 
CONTRACTOR's frnanclal opera1lons, a copy of the notJ.fica1lon, reView, mves1lga1lon, 
and aurut vlOla1lons report must be forwarded to the Managmg City Department Wlth.m a 
penod often (10) days upon CONTRACTOR's receipt of the report 

7 2 CONTRACTOR agrees that IT CONTRACTOR receives Dr expends more than 
$500,000 00 m federal funds from the CITY, the aurut shall be made m accOldance Wlth 
the Smgle Audit Act Amendments of 1996, the State of Texas Smgle Aurut Crrcular, and 
US Office of Management and Budget Crrcular (OMBA-133 reVlslOn) and 
CONTRACTOR shall also be reqUITed to subrmt copies of therr annual mdependent aurut 
report, and all related reports ISSUed by the mdependent certIfied publIc accountant Wlth.m 
a penod not to exceed one hundred twenty (120) days after the end of CONTRACTOR's 
fiscal year to the Federal Audit Clearmghouse m Jeffersonville, Inruana CONTRACTOR 
may subrmt reports through the folloWlng webSite http //gov fac(a>,census gov and may 
also contact the Clewmghouse by telephone at (301) 763-1551 (voice) or 1-888-222-
9907 (toll free) or 1-800-253-0696 

Upon comple1lon of Fonn SF-SAC, CONTRACTOR may subrmt the completed report 
by mail to 

Federal Audit Clearmghouse 
1201 E 10th Street 
Jeffersonville, indiana 47132 

7 3 If CONTRACTOR expends less than $500,000 00 of CITY funds, then dunng the tenn 
of tins CONTRACT, CONTACTOR shall complete and subrmt an unauruted finanCial 
statement(s) W1thm a perIod not to exceed nmety (90) days ill1Illeruately succeedmg the 
end of CONTRACTOR's fiscal year or tennma1lon of tins CONTRACT, wlnchever IS 

earlIer Srud fioanClal statement shall mclude a balance sheet and mcome statement 
prepared by a bookkeeper and a cover letter signed by CONTRACTOR attestmg to the 
correctness of SaId frnanClal statement 

7 4 All frnanclal statement(s) must mclude a schedule of receipts and rusbursements by 
budgeted cost category for each program funded by or through the CITY 

7 5 The CITY reserves the nght to conduct, Dr cause to be conducted an aucht Dr reVlew of alI 
funds received under tins CONTRACT at any and all tJ.mes deemed necessary by the 
CITY The CITY Internal Aucht Staff, a Cerufied PublIc AccountJ.ng (CPA) finn, or 
other personnel as deSignated by the CITY, may perfonn such aucht(s) Dr reviews The 
CITY reserves the nght to deterrnme the scope of every aucht In accordance hereWith, 
CONTRACTOR agrees to make avrulable to the CITY all accountJ.ng and Project 
records 
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"CONTRACTOR shall, dunng normal busmess hours, and as often as deemed necessary 
by the CITY and/or the applicable state, or federal govermng agency or any other 
auchtlng ennty, make avrulable the books, records, documents, reports, and eVidence WIth 
respect to all matters covered by this CONTRACT and shall continue to be so available 
for a =um penod of three (3) years" or whatever penod IS determmed necessary 
based on the Records Retenhon gwde!Jnes, establIshed by applIcable law for this 
CONTRACT Srud records shall be mamtamed for the reqUIred penod begwmng 
IDlIDedIately after contract terrrunahon, save, and except there IS lIhgahon or If the aucht 
report covermg such agreement has not been accepted, CONTRACTOR shall retam the 
records unhl the resoluhon of such Issues has sahsfactonly occurred The audITIng enhty 
shall have the authonty to aucht, e>.amme and make excerpts, transcnpts and copIes from 
all such books, records, documents and eVIdence, mcludmg all books and records used by 
CONTRACTOR ill accounting for expenses mcurred under this CONTRACT, all 
contracts, mVOIces, matenals, payrolls, records of personnel, conchnons of employment 
and other data relating to matters covered by this CONTRACT 

The CITY may, m Its sole and absolute chscrenon, reqUIre the CONTRACTOR to use 
any and all of the CITY's accountmg or achnmIstranve procedures used m the plannmg, 
controllmg, momtormg, and reportillg of all fiscal matters relating to this CONTRACT, 
and CONTRACTOR shall abIde by such reqUIrements 

7 6 When an audit or exammatlOn determmes that CONTRACTOR has expended funds or 
mcurred costs, wruch are queshoned by the CITY and/or the applIcable state or federal 
governmg agency, CONTRACTOR shall be notrlied and proVIded an opportJnnty to 
address the queshoned expenchture or costs 

Should any expense or charge that has been IeIDlbursed be subsequently dIsapproved or 
dIsallowed as a result of any site reVIew or audIt, CONTRACTOR WIll 1IDIDedIately 
refund such amount to the CITY no later than ten (10) days from the date of noTIficanon 
of such dIsapproval or disallowance by the CITY At Its sale opnon, the Managmg City 
Department may Instead deduct such clarrns from subsequent reIDlbursements, however, 
m the absence of pnor notice by the CITY of the exerCise of such opnon, 
CONTRACTOR shall prOVide to the CITY a full refund of such amount no later than ten 
(10) days from the date of notification of such chsapproval or disallowance by the CITY 
If CONTRACTOR IS obligated under the proVISIOn hereof to refund a d,sapproved or 
dIsallowed cost mcurred, such refund shall be reqUIred and be made to the CITY by 
casruers check or money order Should the CITY, at ItS sole dIscrenon, deduct such 
clarrns from subsequent reIDlbursements, CONTRACTOR IS forbIdden from reducmg 
Project expenditures and CONTRACTOR must use Its own funds to mamtam the Project 

CONTRACTOR agrees and understands that all expenses associated WIth the collectJ.on 
of de!Jnquent debts owed by CONTRACTOR shall be the sole responslbillty of 
CONTRACTOR and shall not be prud from any Project funds received by 
CONTRACTOR under this CONTRACT 
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7 7 If the CITY deternnnes, m Its sole mscretton, that CONTRACTOR IS m vlOlatlOn of the 
above reqUITements, the CITY shaH have the nght to mspatch audItors of ItS choosmg to 
conduct the reqUITed audIt and to have the CONTRACTOR pay for such audIt from non
CITY resources 

vm RECORDS, REPORTING, AND COPYRIGHTS 

8 1 The Managmg CIty Department IS assIgned momtormg, fiscal control, and evaluatIOn of 
projects Therefore, at such ttrnes and m such form as may be requITed by the Managmg 
CIty Department, CONTRACTOR shall furnIsh to the Managmg CIty Department and 
the Grantor of the Grant Funds, If apphcable, such statements, records, data. all pohces 
and procedures, and urtormatton and permIt the CITY and Grantor of the Grant Funds, If 
apphcable, to have mtervIews With ItS persollilel, board members and program 
pamclpants pertammg to the matters covered by thIs CONTRACT 

8 2 CONTRACTOR shall submIt to the Managmg CIty Department such reports as may be 
reqUITed by U S Department of Housmg and Urban Development (HUD), mcluchng 
Performance Records/Reports, a copy of winch IS affixed hereto and mcorporated herem 
as Attachment IV The Performance Records/Reports are to be submItted by 
CONTRACTOR no later than the tenth (lOth) busmess day of each month 
CONTRACTOR ensures that alJ urtormatIOn contamed m all reqUITed reports submItted 
to the CITY IS accurate 

8 3 CONTRACTOR agrees to mamtam m confidence all urtormatton pertammg to the 
Project or other urtormatton and materials prepared for, proVIded by, 01 obtamed from the 
CITY mclumng, WithOut llIDltatlOn, reports, urtormatlOn, project evaluatIOn, project 
deSIgns, data, other related urtormatton (collectIvely, the "ConfidentIal InformatlOn") and 
to use the ConfidentIal InformatIon for the sole purpose of performmg Its oblIgatIons 
pursuant to tins CONTRACT CONTRACTOR shall protect the ConfidentIal 
InformatIOn and shalJ take alJ reasonable steps to prevent the unauthorized msclosure, 
mssernmatIon, or pubhcatlOn of the ConfidentIal InformatIon If msclosure IS reqUlred 
(1) by law or (11) by order of a governmental agency or court of competent junsdictlOn, 
CONTRACTOR shalJ gIve the DITectOl of the Managmg CIty Department pnor wntten 
nottce that such dIsclosure IS reqUITed With a full and complete descrIptton regarchng such 
reqUllement CONTRACTOR shalJ estabhsh specIfic procedures deSIgned to meet the 
obhgatIons of tins Arb.cle VIII, SectIon 8 3 mclumng, but not hmIted to, executIon of 
confidenttal msclosure agreements, regarchng the ConfidentIal InformatIon With 
CONTRACTOR's employees and subcontractors pnor to any dISclosure of the 
ConfidentIal InformatIOn TIns ArtIcle VIII, SectIOn 8 3 shall not be construed to hmIt 
the CITY's or ItS authonzed representatIves' nght of access to records or other 
urtormatIon, confidentIal or otherWIse, under tins CONTRACT Upon ternnnatIon of thIs 
CONTRACT, CONTRACTOR shall return to the CITY all copIes ofmatenals related to 
the Project, mcludmg the ConfidentIal IIIformatIon 

84 The PublIc Informatton Act, Government Code, Sectton 552021, reqUITes the CITY to 
make pubhc urtormatlOn available to the pubhc Under Government Code, Sectton 
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552002(a), pubilc uUormaTIon means uUormatIOn that IS collected, assembled or 
mamtalned under a law or ordmance OJ m connectIOn With the transactlon of official 
busmess 1) by a gove=ental body, or 2) for a gove=ental body and the 
gove=ental body owns the uUormatlOn or has a nght of access to It Therefore, If 
CONTRACTOR receives mqUlIles regardmg documents Wlthm Its posseSSIOn pursuant to 
tins CONTRACT, CONTRACTOR shall Wlthm twenty-four (24) hours of recelvmg the 
requests forward such requests to the CITY for diSpOSITIOn If the requested uUormatlon 
IS confidential pursuant to State or Federal law, CONTRACTOR shall submrt to the 
CITY the hst of speCific starutory authonty mandatmg confidentlality no later than three 
(3) busmess days of CONTRACTOR's receipt of such request 

8 5 In accordance With Texas law, CONTRACTOR acknowledges and agrees that all local 
government recolds as defined m Chapter 201, SecTIon 201 003 (8) of the Texas Local 
Gove=ent Code created or received m the transactIOn of offiCial busmess or the 
creatlon or mamtenance of which were pard for With pubhc funds are declared to be 
pubilc property and subject to the proVisIOns of Chapter 201 of the Texas Local 
Gove=ent Code and Subchapter J, Chapter 441 of the Texas Gove=ent Code Thus, 
CONTRACTOR agrees that no such local gove=ent records produced by or on the 
behalf of CONTRACTOR pursuant to tins CONTRACT shall be the subject of any 
copynght or propnetary c1arm by CONTRACTOR 

CONTRACTOR acknowledges and agrees that all local gove=ent records, as 
descnbed herem, produced m the course of the work reqUITed by tins CONTRACT, shall 
belong to and be the property of the CITY and shall be made avai.lable to the CITY at any 
trme CONTRACTOR further agrees to turn over to the CITY all such records upon 
termrnaTIon of this CONTRACT CONTRACTOR agrees that It shall not, under any 
crrcumstances, release any records created durmg the course of performance of tins 
CONTRACT to any entlty Without the wntten peIIDlsslOn of the Drrector of the 
Mana.,omg City Department, unless reqUITed to do so by a court of competent 
JUrIsdiCTIon The Managing City Department shall be notlfied of such request as set forth 
m Artlcle VIII, SeCTIon 8 3 of tins CONTRACT 

8 6 Ownership of Intellecrual Property CONTRACTOR and the CITY agree that the Project 
shall be and remam the sole and exclUSive propnetary property of the CITY The Project 
shall be deemed a "work for hrre" Wlthm the meanmg of the copynght laws of the Umted 
States, and ownership of the Project and all nghts therem shall be solely vested m the 
CITY CONTRACTOR hereby grants, sells, aSSigns, and conveys to the CITY all nghts 
m and to the Project and the tangrble and mtangrble property nghts relatrng to or arrsmg 
out of the ProJect, mcludmg, WithOUt lmutatlon, any and all copynght, patent and trade 
secret nghts All mtellecrual property nghts mcludmg WithOUt lmutatlon, patent, 
copynght, trade secret, trademark, brand names, color schemes, deslgI1S, screens, 
displays, user mterfaces, data structures, orgamzatIon, sequences of operation, trade 
dress, and other propnetary nghts (the "Intellecrual Property Rights") m the Project shall 
be solely vested m the CITY CONTRACTOR agrees to execute all documents 
reasonably requested by the CITY to perfect and estabhsh the City'S nght to the 
Intellecrual Property Rights In the event the CITY shall be unable, after reasonable 
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effort, to secure CONTRACTOR's s1gnature on any documents relatIng to Intellectual 
Property Rights m the ProJect, mcludmg Without lumtanon, any letters patent, copynght, 
or other protectIOn relatIng to the Project, for any reason whatsoever, CONTRACTOR 
hereby mevocably des1gnates and appomts the CITY and 1tS duly authonzed officers and 
agents as CONTRACTOR's agent and attorney-m-fact, to act for and m 
CONTRACTOR's behalf and stead to execute and ftle any such applicatIOn or 
applicatlOns and to do all other lawfully pernutted acts to further the prosecunon and 
1ssuance of letters patent, copynght or other analogous protecnon thereon W1th the same 
legal force and effect as 1f executed by CONTRACTOR ProVlded, however, nothmg 
herem contamed 1S mtended nor shall 1t be construed to reqUITe CONTRACTOR to 
transfer any ownersrup mterest m CONTRACTOR's best pracnce and benchmarkmg 
mformatlOn to the CITY 

87 W1thm a penod not to exceed forty-five (45) days from the te=anon date of tills 
CONTRACT, CONTRACTOR shall subrrut all final chent andlor fiscal reports and all 
reqUITed dehverables to the CITY CONTRACTOR understands and agrees that m 
conjuncTIon W1th the subrrusslOn of the final report, CONTRACTOR shall execute and 
deliver to the CITY a rece1pt for all sums and a release of all clauns agamst the Proj ect 

8 8 CONTRACTOR shall proVlde to the Managmg CIty Deparnnent all mformanon 
requested by the Managmg C1ty Deparnnent relatIng to CONTRACTOR's board 
funcnons InfonnatlOn reqUITed for subrrusslOn shall mclude but may not be lillllted to 

(A) Roster of current Board Members (name, TItle, address, telephone number, fax 
number and e-mail address), 

(B) Current Bylaws and Charter, 

(C) Terms of Officers, 

(D) Amendments to Bylaws, 

(E) Schedule of annc1pated board meetIngs for cunent F1scal Year, 

(F) Mmutes of board meeTIngs that are approved by CONTRACTOR's board Will 
become part of the CONTRACTOR's Project records and as such, must be 
aVailable to the CITY staff upon request, prov1ded, however, CONTRACTOR 
shall subrrut to the CITY =utes of board meetIngs that are approved by the 
CONTRACTOR's board on a quarterly bas1s for contracts With the CITY that are 
m an amount of $1 ,000,000 00 or greater, 

(G) Board agenda, to be subrrutted at least three (3) busmess days pnor to each board 
meeTIng 
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8 9 CONTRACTOR agrees to comply WIth official records retenbon schedules m accordance 
WIth the Local Government Records Act of 1989 and any amendments thereto, 
referenced m Secbon 11 3 oftms CONTRACT 

IX INSURANCE 

9 I CONTRACTOR agrees to comply WIth the folloWlllg msurance prOVlSlons 

(A) Pnor to the co=encement of any work under tills CONTRACT, 
CONTRACTOR shall funush copies of all reqUITed endorsements and an ongmal 
completed Certrlicate(s) of Insurance to the CITY's Office of Grants Momtonng 
and Admmlstrabon, wmch shall be clearly labeled "Congregate Hot Meal Dmmg 
for People WIth HIV/AlDS" m the Descnpbon of OperatIOns block of the 
Cerhficate The ongmal Certrlicate(s) shall be completed by an agent and Signed 
by a person authonzed by that msurer to bmd coverage on ItS behalf The CITY 
WIll not accept Memorandum of Insurance or Bmders as proof of msurance The 
ongmal cemficate(s) or fonn must have the agent's ongmal Signature, mcludmg 
the signer's company affiliatIOn, btle and phone number, and be mruled, WIth 
copies of all apphcable endorsements, directly from the msurer's authonzed 
representabve to the CITY The CITY shall have no duty to payor perfonn under 
tins CONTRACT unbl such certrlicate and endorsements have been received and 
approved by the CITY's Office of Grants Momtonng and Adrmmstratron No 
officer or employee, other than the CITY's RIsk Manager, shall have authonty to 
W81ve tins requrrement 

(B) The CITY reserves the nght to reView the msurance requrrements of tills Arbcle 
durmg the effecbve penod of tills CONTRACT and any extension or renewal 
hereof and to modify msurance coverages and therr imnts when deemed necessary 
and prudent by the CITY's RIsk Manager based upon changes m starutory law, 
court deCISIOns, or crrcumstances surroundmg tills CONTRACT In no lllStance 
will the CITY allow modlficabon whereupon the CITY may mcur mcreased nsk 

(C) CONTRACTOR's financial mtegTlty IS of mterest to the CITY, therefore, subject 
to CONTRACTOR's nght to mamt8lll reasonable deducbbles m such amounts as 
are approved by the CITY, CONTRACTOR shall obt8lll and m8lllt8lll m full 
force and effect for the durabon of tills CONTRACT, and any extensIOn hereof, at 
CONTRACTOR's sole expense, msurance coverage wntten on an occurrence 
basiS, by compames authorIZed and adnutted to do busmess m the State of Texas 
and With an A M Best's rabng of no less than A- (VII), ill the folloWlllg types and 
for an amount not less than the amount hsted below 

POLICY TYPES AMOUNTS 

Broad Form Co=erclal General For I!owly !nJury and rroperty Damage of 
Llablhty Insurance to mclude $1,000,000 per occurrence, 
coverage for the folloWlllg $2,000,000 General Aggregate, or ItS eawvalent 
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a Prennses operatIOns 
b Independent contractors 
c Products/completed 

operahons 
d PersonallnJury 
e Contractual Ltablhty 

m Umbrella 01 Excess Llablhty Coverage 

(D) The CITY shall be enhtled, upon request and WIthout expense, to receIve copIes 
of the pohcles declarahon page and all endorsements thereto as they apply to the 
lrrmts reqUITed by the CITY, and may reqUITe the delehon, reVISIOn, or 
modrlicahon of parncular pollcy terms, conciJtlOns, hlrutatlOns, or exclusIOns 
(except where pollcy provlSlons are estabhshed by law or regulatIon bmdmg upon 
eIther of the parnes hereto or the underwnter of any such pollcles) 
CONTRACTOR shall be reqUITed to comply WIth any such requests and shall 
submIt a copy of the replacement cerhficate of msurance to the CITY at the 
address prOVIded below Wlthm ten (10) days of the requested change 
'CONTRACTOR shall pay any costs mcurred resuihng from sald changes 

CIty of San Antomo 
Am Office of Grants Momtormg and AdrruruslratIon 
PO Bo}" 839966 
San Antomo, Texas 78283-3966 

(E) CONTRACTOR agrees that WIth respect to the above-reqmred msurance, all 
msurance pollCles are to contaJ.n or be endorsed to contaJ.n the follo"''J1lg reqUITed 
proVISIOns 

• Name the CITY and Its officers, offiCIals, employees, volunteers, 
and elected representatIves as additIonal mSUleds by endorsement 
as respects operatIOns and achvltIes of, 01 on behalf of, the named 
msured performed under contract WIth the CITY, WIth the 
excephon of the workers' compensahon and profeSSIOnal hablhty 
pollces, 

• ProVIde for an endorsement that the "other mSUlance" clause shall 
not apply to the CIty of San Antomo where the CITY IS an 
addlhona! msured shown on the pohcy, 

• Workers' compensatIOn and employers' habulty pollcles Wlll 
proVide a Walver of subrogatIOn ill favor of the CITY, and 

• PrOVide thrrty (30) calendar days advance wntten notIce drrectly to 
the CITY of any suspenSIOn, cancellatIon, non-renewal or matenal 
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employee, consultant 01 subcontractor of CONTRACTOR, and theIr 
respectIve officers, agents, employees, dIrectors and representatIves whIle In 
the exercIse of performance of the nghts or dutIes under thIS CONTRACT, 
all wIthout, however, walvmg any governmental lDlmunlty avaIlable to the 
CITY under Texas Law and wIthout WaIVIng any defenses of the partIes 
under Texas Law IT IS FURTHER COVENANTED AND AGREED THAT 
SUCH INDEMNITY SHALL Al'PLY EVEN WHERE SUCH COSTS, 
CLAIMS, LIENS, DAMAGES, LOSSES, EXPENSES, FEES, FINES, 
PENALTIES, ACTIONS, DEMANDS, CAUSES OF ACTION, LIABILITY 
AND/OR SUITS ARISE IN ANY PART FROM THE NEGLIGENCE OF 
CITY, THE ELECTED OFFICIALS, EMPLOYEES, OFFICERS, 
DIRECTORS AND REPRESENTATIVES OF CITY, UNDER TillS 
CONTRACT The prOYlSlOnS of thIS INDEMNITY are solely for the benefit 
of the partIes hereto and not Intended to create or grant any nghts, 
contractual or otherwISe, to any other person or entIty. CONTRACTOR 
shall promptly adVIse the CITY In wrItIng of any clalDl or demand agaInst 
the CITY or CONTRACTOR known to COJ'l.'TRACTOR related to or 
arISIng out of CONTRACTOR's actIvItIes under thIS CONTRACT and shall 
see to the InvestIgatIon of and defense of such claIm or demand at 
CONTRACTOR's cost The CITY shall have the nght, at Its optIOn and at 
Its own expense, to partIcIpate In such defense WIthout rehevmg 
CONTRACTOR of any of ItS obhgatIons under thIS paragraph 

(B) It IS the EXPRESS INTENT of the partIes to thIS CONTRACT, that the 
INDEMNITY prOVIded for In thIs ArtIcle IS an INDEMNITY extended by 
CONTRACTOR to INDEMNIFY, PROTECT and HOLD HARMLESS, the 
CITY from the consequences of the CITY's OWN NEGLIGENCE, prOVIded 
however, that the INDEMNITY prOVIded for In thIs ArtIcle SHALL Al'PL Y 
only when the NEGLIGENT ACT of the CITY IS a CONTRIBUTORY 
CAUSE of the resultant InJury, death, or damage, and shall have no 
apphcatIon when the neghgent act of the CITY IS the sole cause of the 
resultant illJUry, death, or damage CONTRACTOR further AGREES TO 
DEFEND, AT ITS OWN EXPENSE, and ON BEHALF OF THE CITY AND 
IN THE NAME OF THE CITY, any clalDl or lItIgatIon brought agaInst the 
CITY and its elected offiCIals, employees, officers, dIrectors, volunteers and 
representatIves, ill connectIOn WIth any such illJUry, death, or damage for 
whIch thIS INDEMNITY shall apply, as set forth above 

XI Al'PLICABLE LAWS 

11 1 CONTRACTOR certrlies that It will proVide a drug-free workplace ill comphance With 
the Drug-Free Workplace Act of 1988 and the Drug-Free Workplace Rules estabhshed by 
the Texas Worker's COInpensatlOn Comrrusslon effectIve Apnl 17, 1991 F31lure to 
comply With the above-referenced law and regulatlOrIS could subject CONTRACTOR to 
suspensIOn of payments, tennmatIon oftlus CONTRACT and debarment and susperISlOn 
actIorIS 
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11 2 CONTRACTOR understands that certam funds provIded It pursuant to this CONTRACT 
are funds wluch have been made available by the CITY s General Operatmg Budget 
and/or by federal, state, or other grantmg enhhes Consequently, CONTRACTOR agrees 
to comply Wlth all laws, rules, regulahons, pohcles, and procedures apphcable to the 
funds receIved by CONTRACTOR hereunder as drrected by the CITY or as reqUIred m 
this CONTRACT In addltlOn, CONTRACTOR shall comply Wlth the followrng Office 
of Management and Budget (OMB) Crrculars, as apphcable to the funds receIved by 
CONTRACTOR hereunder 

(A) OMB Crrcular A-21, enhtled, "Cost Prmcipies for Educahonal Insh!:tlhons", 

(B) OMB Crrcular A-87, enhtled, "Cost Prmcipies for State, Local, and Inillan Tnbal 
Governments" , 

(C) OMB Crrcular A-I 02, enhtled, "Grants and Cooperahve Agreements Wlth State 
and Local Governments", 

(D) OMB CIrcular A-122, entJtled, "Cost PrmClples for Non-Profit OrgarnzatJons", 
and 

(E) OMB Crrcular A-133, entJtled, "Auillts of States, Local Governments, md Not for 
PlOfit OrgaruzatJons " 

11 3 All of the work performed under this CONTRACT by CONTRACTOR shall comply 
Wlth all apphcable laws, rules, regulahons, md codes of the Umted States md the State of 
Texas and Wlth the charter, orillnmces, bond orillnances, and rules md regulahons of the 
CIty of San Antomo md County of Bexar AdilltlOnally, CONTRACTOR shall comply 
Wlth the followrng 

Local Government Records Act of 1989 offiClal record retention schedules, 
Government Code Chapter 552 pertatmng to Texas Pubhc Informahon Act, 

• Texas Government Code Chaptel 2254 pertalmng to ProfesslOnal md Consulllng 
SerVICes, and 

• Texas Local Government Code 

In adilltlOn to the apphcable laws referenced above, CONTRACTOR must also adhere to 
comphance reqUIrements that are apphcable to the specmc fundlng source(s) from wluch 
funds pald to CONTRACTOR hereunder ongmated For example, CDBG contractors 
are reqUIred to follow apphcable CDBG regulatJons 

11 4 CONTRACTOR shall not engage m employment practJces, wlnch have the effect of 
illscnmmatmg agamst any employee or apphcant for employment, and, Wlil take 
affirmatJve steps to ensure that apphcmts are employed and employees are treated durmg 
employment Wlthout regard to therr race, color, rehglOn, nahonal ongm, sex, age, 
hanillcap, or polIhcal behef or affiliatlOn Specmcally, CONTRACTOR agrees to abIde 
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by all appilcable prOVlSlOns of the City of San AntOIllO Ordtnance No 69403 on file m 
the City Clerk's Office AdilltlOnally, CONTRACTOR certifies that 1t WIll comply fully 
WIth the folloWIng non-dlscrumnatron, ll1IIllIl1um wage, and equal opportrmlty proVlslOns, 
mc1udmg but not ilmlted to 

CA) Title VII of the CIVl1 RIghts Act of 1964, as amended, 

(B) SectrOl1504 of the Rehabliltatron Act of 1973, as amended, 

(C) The Age Dlscnmmatron Act of 1975, as amended, 

CD) Title IX of the Educatron Amendments of 1972, as amended, (TItle 20 USC 
sectIOns 1681-1688), 

(E) Farr Labor Standards Act of 1938, as amended, 

(F) Equal Pay Act of 1963, P L 88-38, and 

(G) All appilcable regulatIOns rrnplementmg the above laws 

11 5 CONTRACTOR warrants that any and all taxes that CONTRACTOR may be obilgated 
for, mcludtng but not ilnnted to, federal, state, and local taxes, fees, speCIal assessments, 
federal and state payroll and mcome taxes, personal property, real estate, sales and 
francluse taxes, are current, and pard to the fullest extent lIable as of the executron date of 
thIs CONTRACT CONTRACTOR shall comply WIth all applIcable local, state, and 
federal laws mc1udmg, but not 1U1llted to 

(A) Worker's compensatIOn, 

(B) Unemployment msurance, 

(C) Tilllely depOSits of payroll deductrons, 

CD) F!lmg of illformatron on Tax Return Fonn 990 or 990T, Quarterly Tax Return 
Fonn 941, W-2's Form 1099 on millvlduals who received compensatIOn other 
than wages, such as car allowance, Forms 1099 and 1096 for contract or 
consultant wOlk, non-employee compensatron, etc, 

(E) OccupatIOnal Safety and Health Act regulatIOns and 

(F) Employee Retrrement Income Secunty Act of 1974, P L 93-406 

11 6 CONTRACTOR !l,,<>rees to comply WIth the Amencans With Dlsab1IItres Act P L 101-
336, enacted July 26, 1990, and all regulatIOns thereundel 
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11 7 CONTRACTOR agrees to abIde by any and all future amendments or addlhons to such 
laws, rules, regulahons, poliCIes, and plOcedures as they may be promulgated 

11 8 All expendttures by CONTRACTOR or any of Its subcontractors must be made m 
accordance WIth all apphcable federal, state, and local laws, rules and regulahons 

11 9 CONTRACTOR shall sublllit to the Managmg CIty Department on an annual baSIS Form 
990 or 990T 

XII. NO SOLICITATION/CONFLICT OF lNTEREST 

12 I CONTRACTOR warrants that no person or sellmg agency or other orgaruzahon has been 
employed or retamed to sohclt or secure tlns CONTRACT upon a contract or 
understandmg for a COmrnlSSlOn, percentage, brokerage, or conhngent fee and further that 
no such understandmg 01 agreement eXIsts or has eXIsted WIth any employee of the 
CONTRACTOR or the CITY For breach or vlOlanon of tbts warrant, the CITY shall 
have the nght to ternunate tlns CONTRACT WIthout liability or, at Its dtscrehon, to 
deduct from the CONTRACT or otherWIse recover the full amount of such CO=SSlOn, 
percentage, brokerage, or contmgent fee, 01 to seek such other rernedtes as legally may be 
avaliable 

12 2 CONTRACTOR covenants that neIther It nor any member of Its governmg body or of ItS 
staff presently has any mterest, drrect or mdrrect, wIDch would COnflIct m any manner or 
degree WIth the performance of servIces reqUlled to be performed under tlns 
CONTRACT CONTRACTOR further covenants that m the performance of tlns 
CONTRACT, no persons havmg such mterest shall be employed or appomted as a 
member of Its governmg body or of ItS staff 

12 3 CONTRACTOR further covenants that no member of Its governmg body or of ItS staff 
shall possess any mterest m, or use therr poslhon for, a purpose that IS or gIves the 
appearance of bemg mohvated by desrre for pnvate gam for themselves or others, 
pamcularly those With WIDch they have fannly, busmess, or other nes 

12 4 No member of the CITY's goverrung body or of Its staff who exerCIses any funchon or 
responsIbility m the reVIew or approval of the undertakmg or carrymg out of tlns 
CONTRlI.CT shall 

(A) Pamclpate m any declslOn relahng to tlns CONTRACT wIDch may affect IDS or 
her personal mterest or the mterest of any corporatlOn, partnersIDp, or assoclahon 
m wIDch he 01 she has a dtrect or mdrrect mterest, or 

(B) Have any drrect or mdrrect mterest m tbts CONTRACT or the proceeds thereof 

12 5 CONTRACTOR acknowledges that It IS Informed that the Chartel of the CIty of San 
Antomo and ItS Etbtcs Code proIDblt a CITY officer or employee, as those terms are 
defined m Sechon 2-52 of the Etlncs Code, from havmg a financIal mterest m any 
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contract With the CITY or any CITY agency such as CITY-owned utlhtles An Officel or 
employee has "plOhlblted financial mterest" m a contract With the CITY or m the sale to 
the CITY of land, matenals, supphes or seI'Vlce, If any of the followmg mmVldua1(s) or 
entltles IS a party to the contract or sale a CITY officer or employee, rus parent, chIld or 
spouse, a busmess entlty m wruch the officer or employee, or rus parent, chIld or spouse 
owns ten percent (10%) or more of the votlng stock or shares of the busmess entlty, or ten 
percent (10%) or more of the farr market value of the busmess entlty, a busmess entity m 
wruch any mmvldual 01 entity above hsted IS subcontractor on a CITY contract, a parmer 
or a parent or subSidiary busmess entity 

12 6 CONTRACTOR warrants and cer1lfies, and tills CONTRACT IS made ill rehance 
thereon, (that neither CONTRACTOR nor rus or her spouse, parent, chIld, slbhng or first
degree relative IS a CITY officer or employee as defined by SectIOn 2-52 (e) of the CITY 
Etillcs Code If CONTRACTOR IS a busmess entlty, CONTRACTOR representative 
further warrants and certifies that no CITY officer or employee nor any spouse, parent, 
child slbhng or first-degIee relative of a CITY officer or employee owns ten percent 
(10%) or more of the vOUng stock or shares of the busmess entity, or ten percent (10%) or 
more of the farr market value of the busmess entlty) CONTRACTOR further warrants 
and certifies that IS has tendered to the CITY a Discretionary Contracts Disclosure 
Statement m comphance With the CITY's Etillcs Code 

XIII TERMlNATION 

13 1 TermmatlOn for Cause - Should CONTRACTOR f8.ll to fulfill, m a tlmely and proper 
manner, obhgatlons under tills CONTRACT to mclude performance standards 
estabhshed by the CITY, or IT CONTRA.CTOR should VIOlate any of the covenants, 
conmtlOns, or stipulatIOns of tills CONTRACT, the CITY shall theleupon have the nght 
to termmate tills CONTRACT by senrung wntten notlce to CONTRACTOR of such 
termmatlon and specify the effectlve date thereof (wruch date shall not be sooner than the 
end of ten (10) days followmg the day on whlch such notice IS sent) CONTRACTOR 
shall be entitled to receive Just and eqUltable compensation for any work satlsfactonly 
completed pnor to such termmatlon date The questlon of satisfactory completlon of 
such work shall be determmed by the CITY alone, and Its declSlon shall be final It IS 

further expressly understood and agreed by the parties that CONTRACTOR's 
performance upon wruch final payment IS conmtloned shall mclude, but not be !muted to, 
CONTRACTOR's complete and satisfactory performance, of ItS obhgatlons for wruch 
final payment IS sought 

13 2 Termmatlon for Convemence - Tills CONTRACT may be termmated m whole or m part 
when the CITY determmes that conUnuatlOn of the Project would not produce benefiCial 
results commensurate With the further e}':penmtme of funds Such termmatlon by the 
CITY shall specify the date thereof, whlch date shall not be sooner than thlrty (30) days 
followmg the day on whlch notice IS sent CONTRACTOR shall also have the nght to 
termmate tins CONTRACT and specify the date thereof, wruch date shall not be sooner 
than the end of thlrty (30) days followmg the day on wruch notlce IS sent 
CONTRACTOR shall be entltled to receive Just and eqUltable compensatIOn for any 
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work sall.sfactonly completed pnor to such termmall.on date The quesll.on of sall.sfactory 
completJon of such work shall be determmed by the CITY alone, and 1tS decISIon shall be 
final It IS further expressly understood and agreed by the par1l.es that CONTRACTOR's 
perfonnance upon winch final payment 1S conrutlOned shall mclude, but not be l1m1ted to, 
CONTRACTOR's complete and satJsfactory perfonnance of Its obllgatlons for winch 
final payment IS sought 

13 3 Notwlthstandmg any other remedy contamed herem or proVIded by law, the CITY may 
delay, suspend, l1m1t, or cancel funds nghts, or pnvileges herem gIVen COl\TTRACTOR 
for frulme to comply With the tenns and provISIons oftlns CONTRACT SpecIfically, at 
the sole optIOn of the CITY, CONTRACTOR may be placed on probatJon dunng winch 
tune the CITY may Withhold relIDbursements III cases where 1t detennmes that the 
CONTRACTOR IS not III complIance With tlns CONTRACT CONTRACTOR shall not 
be relIeved of lIability to the CITY for damages sustruned by the CITY by VIrtue of any 
breach of this CONTRACT, and the CITY may Withhold funds otherWIse due as 
damages, III adrutJon to retammg and utJlIzmg any other remedies avrulable to the CITY 

13 4 Should CONTRACTOR be debarred by the CITY purSUWlt to a debannent pollcy 
currently eXlstJng or hereafter adopted, srud debannent may Wlthm the CITY's sole and 
absolute ruscretJon, be grounds for termmatlOn for cause 

XIV PROHIBITION OF POLITICAL ACTIVITIES 

141 CONTRACTOR agrees that no funds provided from or through the CITY shall be 
contributed or used to conduct polItJcal actIvltJes for the benefit of any candidate for 
electJve publIc office, pohtJcal pruty, orgaruzatIon or cause, whether partJsan or non
par1l.san, nor shall the personnel Illvolved m the admuustratlOn of the Project provided fO! 
m tlns CONTRACT be aSSigned to work for or on behalf of any par1l.san or non-par1l.san 
polItical actJvlty 

14 2 CONTRACTOR agrees that no funds proVIded under tlns CONTRACT may be used III 
any way to attempt to mfluence, III any mrumer, a member of congress or any other state 
or local elected or appomted offiCial 

143 The prorubltlOns set fortb m ArtIcle XIV, Sections 14 1 and 142 of tlns CONTRACT 
mclude, but are not l1m1ted to, the followmg 

(A) An actJV1ty to furthel the electIOn or defeat of any candidate for publlc office or 
for any actJvlty undertaken to mfluence the passage, defeat or final content of 
local, state O! federalleglslatJon, 

(B) Workmg or drrectJng other personnel to work on any polItJcal actJVlty durmg tune 
prud for With CITY funds, mcludmg, but not hmlted to actJV1tIes such as takmg 
part III voter registratIon dnves, voter transportation aCtIV1tIes, lobbymg 
collectJng contributions, makmg speeches, orgaruzmg or aSS1StIng at meetmgs or 
rallies, or durtl1butIng polIll.cal hterature, 
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(C) Coercmg persormel, whether drrectly or mdrrectly, to work on polItical activIties 
on thell personal tune, mcludmg actlvltles such as takmg part m votel registratIOn 
drIves, voter transportatlon actlvltles, lobbymg, collectmg contributIOns, makmg 
speeches, orgaruzmg or asslstlng at meetlngs or rallies, or dJstrJbutlng polIucal 
lItemture, and 

(D) Usmg facllItles or eqUIpment paId for, m whole or m part WIth CITY funds for 
political purposes mcludmg phYSICal fac!lltles such as office space, office 
eqUIpment, or supphes, such as telephones, computers, fax machilles, dunng and 
after regular busmess hours 

144 To ensure that the above pohcles are complied WIth, CONTRACTOR shall proVide every 
member of Its persormel prud out of CITY funds WIth a statement of the above 
prorubltlons and have each srud mdlVJdual Sign a statement acknowledgJng receIpt of the 
poltcy Such statement shall mclude a paragraph that drrects any staff person who has 
lmowledge of VIOlatIOns or feels that he or she has been pressured to VIOlate the above 
poitcles to call and report the same to the Managing City Deparnnent CONTRACTOR 
shall itst the name and number of a contact person from the Managmg CIty Department 
on the statement that CONTRACTOR's persormel can call to report srud VIOlations 

145 CONTRACTOR agrees that m any rnstance where an mvestlgatlon of the above IS 
ongomg or has been confirmed, relIDbursements prud to CONTRACTOR under tlus 
CONTRACT may, at the CITY's dlscretlon, be WIthheld UIltll the SIIDatlOn IS resolved 

14 6 Tills Arttcle shall not be construed to prorublt any person from exerclsmg rus 01 her nght 
to express rus or her opIDlon or to itmJt any mdlvldual's nght to vote Further, 
CONTRACTOR and staff members are not prorublted from partlclpatlng m poittlcal 
actlVltles on thelI own voittlon, IT done durmg tune not prud for WIth CITY funds 

J..'V PERSONNEL MANAGEMENT 

15 1 CONTRACTOR agrees to estabitsh mtemal procedures that assure employees of an 
establlshed complamt and grievance polley The grievance polley will mclude 
procedures to receive, mvestlgate, and resolve comp1runts and gnevances m an 
experutlous manner 

152 CONTRACTOR IS pe=tted to pay Its full tune employees for the total number of 
hoitdays allthonzed by the CIty Counctl for the CIty of S8.ll Aotorno employees If the 
CONTRACTOR elects to observe more than the total numbel of holt days autho=d by 
the City CounCil for the CIty of San Antorno employees, then such addJtlOnal days are not 
eltglble for lelIDbursement under tlus CONTRACT 

153 CONTRACTOR agrees that the Job tltles and descnptlons set forth m the Project Budget 
(Attachment II) that affect a salary or r8.llge mcrease may not be changed WithOut 
JustrlicatlOn and pnor wntten approval from the Drrector of the ManagJng City 
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Department, as eVidenced through a wntten amendment to tins CONTRACT approved by 
the Drrector of the Managmg City Department 

15 4 CONTRACTOR agrees that all copies of wntten job descnptlOns WIll be filed m all 
mruVidual personnel folders for each position m the orgarnzation 

15 5 CON1RACTOR agrees to provide the CITY WIth the names and license registration of 
any employees of contractor legulated by state law whose activities contribute towards, 
faCilitate, or coordmate the performance of tins CONTRACT 

15 6 At the sole discle1:iOn of the Drrector of the Managmg City Department, CON1RACTOR 
may be rennbursed by the CITY for the cost of pay granted to full 1:ime, permanent 
employees that IS not chargeable to annual or personal leave only for the reasons listed 
below 

(A) To attend annual trammg m a branch of the Armed SerVICes, not to exceed fifteen 
(15) busmess days durmg the term of this CON1RACT, 

(B) To serve as ajuror, 

(C) To attend the funeral of someone m the unmedlate family Immediate farruly 
shall mclude father, mother, Sister, brother, husband, WIfe or child, and other 
relatives, (mcludmg m-laws) IT such other relatives are actually members of the 
employee's household In such event, CONTRACTOR may grant up to three (3) 
work days ofleave WIth pay that IS not chargeable to annual or personal leave, or 

(D) To attend semmars or workshops 

157 Cruef Executive Officers (CEOs), drrectors and other supeIVlsory personnel of 
CONTRACTOR may not supeIVlse a spouse, parents, children, brothers, Sisters, and m
laws standmg m the same relatlOnsmp, (heremafter referred to as "Relatives") who are 
mvolved m any capacity WIth program delivery supported through CITY funds 
Relatives, however, may be co-workers m the same Project m a non-supervisory 
pOSition 

XVI ADVERSARIAL PROCEEDINGS 

16 1 CONTRACTOR agrees to comply With the followmg special proVIsIOns 

(A) Under no crrcurnstances WIll the funds received under tins CONTRACT be used, 
either drrectly or mdrrectly, to pay costs or attorney fees mcurred m any 
adversarlal proceedmg agamst the CITY or any other public entity, and 

(B) CONTRACTOR, at the CITY's option, could be meliglble for consideratIOn to 
receive any future fundmg while any adversanal proceedmgs agamst the CITY 
remams urrresolved 



XVII CITY-SUPPORTED PROJECT 

17 1 CONTRACTOR shall publicly acknowledge that flus Project IS supported by the CITY as 
drrected by the Man~CTJllg CIty Department 

}''VIII EQUIPMENT 

18 1 CONTRACTOR understands and agrees that If eqUIpment IS authonzed m the 
CONTRACTOR's approved budget, pnor approval must be requested and receIved from 
the CITY for the purchase of non-expendable Items whIch equal or exceed the smgle urnt 
cost of $100 00 and whIch have an expected llfehme of more than one year, and for 
groups of Items equalmg or exceedmg the total cost of $100 00 and whIch have an 
expected life1lme of more than one year CONTRACTOR retams ownershIp of all 
eqUlpment/property purchased With funds received through the CITY It IS understood 
that the terms, "eqUlpment," and "property," as used herem, shall mclude not only 
furruture and other durable property, but also vehIcles 

18 2 CONTRACTOR shall not use eqUIpment acqUIred With Commumty Development Block 
Grant funds to proVide seTVlces to non-Federal outSide orgaruzatlOns for a fee that IS less 
than pnvate compames charge for eqUIvalent seTVlces, unless specrlically authonzed by 
Federal statute CONTRACTOR shall use the eqUlpment for the Project as long as 
needed, whether or not the Project connnues to be supported by Federal funds, but shall 
not encumber the eqUIpment Without approval of BUD When the eqUlpment IS no 
longer needed for flus ProJect, CONTRACTOR shall use the eqUlpment m connecllon 
WIth CDBG actiVInes EqUIpment not needed by CONTRACTOR for CDBG actIvlnes 
shall be transferred to the CITY for Its CDBG plOgram or may be retamed by 
CONTRACTOR after compensat:J.ng the CITY If the CONTRACT IS temunated for 
cause, CONTRACTOR ~"Tees that ntle to such eqUlpment/property shall, at the CITY's 
sole opnon, revert to the CITY at the CONTRACT's terrnmanon CONTRACTOR 
agrees to relinqUlsh and transfer possessIOn of and, If applicable, ntle to srud property 
Without the requrrement of a court ordel upon terrnmation for cause of flus CONTRACT 

183 Durmg the tnne that eqUIpment IS used on tills ProJect, CONTRACTOR shall malce It 
avrulable for use on other projects 01 programs If such other use Will not mterfere With the 
work on thIs PrO] ect FITst preference for such other use shall be gIVen to other proJ ects 
or programs sponsored by BUD that financed the eqUlpment, second preference shall be 
gIVen to projects or progrruns sponsored by other Federal awardmg agenCIes If the 
eqUIpment IS owned by the Federal Goverrnnent, use on other actiVIties not sponsored by 
the Federal Goverrnnent shall be pernnsslble only If authonzed by BUD User charges 
shall be treated as program mcome 
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184 CONTRACTOR shall mamtam accurate records on allltems obtamed Wlth CITY funds 
to mc1ude 

(A) A descnptlOn of the eqmpment, mc1udmg the model and senal number, or other 
Identrlicabon number, If applIcable, 

(B) The date of acqmslbon, cost, and plOcurement source, purchase ordel number, 
and vendor number, 

(C) InformatJon from wlnch one can calculate the percentage of Federal partlclpabon 
m the cost of the eqmpment, 

(D) An mdlcatJon of whether the equIpment IS new or used, 

(E) The vendor's name (or transferred from), 

(F) The 10catJon and condlbon of the eqIDpment and the date the mformatlOn was 
reported, 

(G) The property number shown on the property tag, and 

(H) illbmate dlsposlbon data, mc1udmg date of disposal and sales pnce or the method 
used to detennme current faJr market value where CONTRACTOR compensates 
the CITY or HUD fO! ItS share 

18 5 CONTRACTOR shall provide to the CITY an annual physIcal mventory of eqIDpment 
and a reconciliabon of the results Wlth the eqIDpment records CONTRACTOR shall 
mvesbgate any dlfferences between quanbbes detennmed by the physICal mspecbon and 
those shown m the accounbng records to detennme the causes of the dlfference 
CONTRACTOR shall, m connectIOn Wlth the mventory, venfy the ellstence, current 
ubltzatJon, and contmued need for the eqmpment 

18 6 CONTRACTOR IS fully and solely responsIble for the safeguarding, mamtatnmg, and 
reportmg of lost, stolen, ffilssmg, damaged, or destroyed eqIDpment/property purchased 
or leased Wlth CITY funds All lost, stolen, ffilssmg, damaged andlor destroyed 
eqIDpment/property shall be reported to the local Pohce Department and, If apphcable, 
the Federal Bureau of Investlgabon (FBI) CONTRACTOR shall make such reports 
rrnmedlately and shall notify and dehver a copy of the offiCIal report to the Managmg 
CIty Department Wltbm seventy-two (72) hours from the date that CONTRACTOR 
discovers the lost, stolen, mlssmg, damaged, andlor destroyed eqIDpment/property The 
report subffiltted by CONTRACTOR to the Managmg CIty Department shall =ally 
mclude 

(A) A reasonably complete descnptlOn of the nnssmg damaged or destroyed arTIcles 
of property, mcludmg the cost and senal number and other pertment mformabon, 
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(B) A reasonably complete descnptJon of the clIcumstances surroundmg the loss, 
theft, damage or destructJon, and 

(C) A copy of the official wntten pollce report or, should the Pollce not make such 
copy avrulable, a summary of the report made to the Pollce, mcludmg the date the 
report was made and the name and badge number of the Pollce Officer who took 
the report 

187 CONTRACTOR shall unplement adequate mamtenance procedures to keep the 
eqUIpment m good conmtJon AddltJonally, all eqUIpment purchased under tills 
CONTRACT shall be fully msured agamst fire, loss, and theft 

18 8 CONTRACTOR agrees that no eqUIpment purchased WIth CITY funds may be msposed 
of WIthout recelvmg pnor wntten approval from the Managmg CIty Department 'Where 
CONTRACTOR IS authollzed or reqUITed to sell the eqwpment, plOper sales procedures 
shall be estabhshed wluch prOVIde for competJtJon to the extent pracncable and result m 
the lughest pOSSIble retur,n, and all sale proceeds shall be program mcome, prorated to 
reflect the extent to wluch Commumty Development Block Grant funds were used to 
acqwre the eqwpment In cases of theft andlor loss of eqwpment, It IS the responsIbility 
of CONTRACTOR to replace It WIth hl::e eqwpment CITY funds cannot be used to 
replace eqwpment m those mstances All replacement eqUIpment W1l1 be treated m the 
same manner as eqwpment purchased WIth CITY funds 

XIX TRAVEL 

19 1 The cost associated WIth budgeted travel for busmess, eIther m-town or out-of-town, rue 
allowable costs prOVIded documentatIOn of expenses IS present 

(A) CONTRACTOR a"orees that mJleage reunbursement prod to CONTRACTOR's 
employees shall be relffibursed at a rate no more hberal than the CITY's pollcy 
for nnleage relffibursement, wluch IS consIstent WIth Internal Revenue ServIce 
(IRS) rules CONTRACTOR further agrees that m order for Its employees to be 
ellglble for nnleage relffibursement, the employees 1) shall be reqU11ed to possess 
a vahd Texas Dnver's LIcense and hability UlSurance as reqUITed by law, and 2) 
must record, on a druly basIS, odometel readlngs before and after busmess use, 
showmg total busmess mIles dnven each day and must keep such record m the 
velucle MIleage records are subject to spot-checks by the CITY 
CONTRACTOR shall strongly encourage the partlclpatJon by Its employees m an 
approved defensIve dnvrng course EVIdence of the reqUITed dnver's hcense and 
hablhty msurance must be kept on file WIth CONTRACTOR 

(B) CONTRACTOR agrees that m order to obtain relIDbursement of the costs 
assOCIated WIth budgeted out of town travel for busmess m connectJon WIth tills 
CONTRACT, CONTRACTOR shall 1) prOVIde the CITY WIth detaJled 
documentatJon of such busmess travel expense(s), 2) ensure that any and all costs 
assoCIated WIth out-of-town travel (mcludmg per mem rates) shall not be more 
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hberal than the CITY's travel pohcles wluch conform WIth the rennbursement 
rates estabhshed by the Umted States General ServIces AdmImstratIOn, 3) 
purchase all busmess travel at economy class rates and shall document such, and 
4) submIt support for conferences to mclude Itmeranes and documentation 
certJfymg conference attendance 

xx NO USE OF FUNDS FOR RELIGIOUS ACTMTIES 

20 I CONTRACTOR agrees that none of the performance rendered hereunder shall mvolve, 
and no portion of the funds receIved hereunder shall be used, drrectly or mdrrectly, for 
the acqUlsltlon, construction, operation, mamtenance, adnnmstratIOn or rehabilitatIOn of a 
faclhty to the extent that that faclhty IS used for mherently rehgIOus actn'ltIes, such as 
worslup, relIgIOUS mstructIon, or proselytIzatIon CONTRACTOR further agrees not to 
engage m mherently relIgIOUS actIVIties, such as worslnp, relIgiOUS mstructIon, or 
proselytIzatIon when usmg SaId facIlIty 

XXI DEBARM:ENT 

21 I CONTRACTOR certifies that neIther It nor Its prmclpals are presently debarred, 
suspended, proposed for debarment, declared melIgIble or voluntarIly excluded from 
partICIpatIon m any state or federal program 

212 CONTRACTOR shall proVIde nnmechate wntten notIce to the CITY, m accordance WIth 
the notIce reqUllements of ArtIcle XXV hereIn, tf at any tIme durmg the term of tlus 
CONTRACT, mcludmg any renewals heleof, CONTRACTOR learns that ItS certrficatIon 
was erroneous when made or have become erroneous by reason of changed 
crrcumstances 

XXlI ASSIGNMENT 

22 I CONTRACTOR shall not asSIgrt or transfer CONTRACTOR's mterest m ±Ins 
CONTRACT or any portion thereof WIthout the wntten consent of the CIty CounCIl for 
the CIty of San Antomo, and If applIcable, the Grantor of the grant source Any attempt 
to transfer, pledge or otherWIse asSIgrt shall be VOId ab ImtIo and shall confer no rIghts 
upon any tbrrd person 01 party 

XXlII AMENDMENT 

23 I Any alteratIOns, adchtIons or deletIOns to the terms hereof shall be by amenchnent m 
wntmg executed by both the CITY and CONTRACTOR and eVIdenced by passage of a 
subsequent CITY orchnance, as to the CITY's approval, proVIded, however, the Drrector 
of the Managmg CIty Deparhnent shall have the authOrIty to execute an amenchnent of 
tlus CONTRACT WIthout the neceSSIty of seekIng any further approval by the CIty 
Council for the CIty of San Antomo, If pe=tted by all apphcable local, state and federal 
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laws, and m the followmg clicumstances 

(A) An mcrease m fundmg of tlus CONTRACT m an amount not exceedmg (a) 
twenty-five percent (25%) of the total amount of tlus CONTRACT or (b) 
$25,000 00, whichever IS the lesser amount, provided, howevel, that the 
cumulatIve total of all amendments illcreasillg contract fundillg dunng the term of 
tlus CONTRACT shall not exceed the foregomg amount, 

(B) Momficahons to the Performance Measures set forth ill Attaclnnent I hereto, so 
long as the terms of the amendment stay WltInn the parameters set forth ill the 
Statement of Work, also set forth ill Attaclnnent I hereto, 

(C) Budget lme Item shifts of funds, so long as the total dollar amount of the budget 
set forth m SectIOn 3 I of tlus CONTRACT remams unchanged, prOVided, 
however, that budget !me Item slnfts of funds related to pers01mel services cannot 
exceed the total dollar amount allocated to personnel servICes set forth ill the 
Project Budget (Attaclnnent II) oftlus CONTRACT, and 

CD) ModificatIons to the msurance provlSlOns descnbed ill Arhcle IX of tlus 
CONTRACT that receIve the pnor wntten approval of the City of San Antoruo s 
RIsk Manager and the Dliector of the Managmg City Department 

XXIV SUBCONTRACTING 

24 1 None of the wOlk or services covered by tlus CONTRACT shall be sub-contracted 
Without the pnor wntten consent of the Grantor of the grant source, If so requrred by SaId 
Grantor 

242 CONTRACTOR must comply With all applicable local, state and federal procurement 
standards, rules, regulatIOns, and laws ill all ItS sub-contracts related to the work 01 funds 
herem It IS further agreed by the parnes hereto that the CITY has the authonty to 
momtor, aumt, eXaJTlille, and make copies and haJ1Scnpts of all sub-contracts, as often as 
deemed appropnate by the CITY If, m the sole determmatron oftbe CITY, It IS found 
that all applicable local, state and federal procurement standards, rules, regulahons and 
laws have not been met by CONTRACTOR With respect to any of Its sub-contracts, then 
CONTRACTOR Will be deemed to be ill default oithis CONTRACT, aJld as such, tins 
CONTRACT will be subject to termmatIon m accordaJice With the proVIsIOns hereof 

24 3 Any work or services for sub-contractrng hereundel, shall be sub-contracted only by 
wntten contract, and unless speCific WaIver IS granted ill wntrng by the CITY, shall be 
subject by ItS terms to each and every provlSlon of tlus CONTRACT Compliance by 
sub-contractOis With tlus CONTRACT shall be the responsibility of CONTRACTOR 
CONTRACTOR agrees that payment for servICes of any sub-contractor shall be 
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subnutted through CONTRACTOR, and CONTRACTOR shall be responsible for all 
payments to sub-contractors 

24 4 CONTRACTOR certrlies that Its subcontractors are not presently debarred, suspended, or 
proposed for debarment, declared meliglble or voluntarily excluded from partJclpahon m 
any state or federal program 

XXV. OFFICIAL COMMUNICATIONS 

25 1 For purposes of tins CONTRACT, all offiCial commurucatlOns and notices among the 
partJes shall be deemed suffiCient If ill WIlting and mailed, reglsteled or certrlied mail, 
postage preprud, to the addiesses set forth below 

CITY 

Grants Adrmmstrator 
Office of Grants Momtonng and Adimmstrahon 
1400 S Flores 
San Antoruo, Texas 78204 

CONTRACTOR 

Executive Dllector 
San Antomo AIDS Foundation 
818 East Grayson 
San Antomo, Texas 78208 

Nohces of changes of address by either party must be made ill WIlting delivered to the 
other party's last known address Wlthm five (5) busmess days of the change 

XXVI VENUE 

26 1 CONTRACTOR and the CITY agree that tins CONTRACT shall be governed by and 
construed m accordance WIth the laws of the State of Texas Any aChon or proceedmg 
brought to enforce the terms of tins CONTRACT or adjudicate any dispute arlsmg out of 
tins CONTRACT shall be bought m a court of competent JUrIsdlchon m San Antoruo, 
Behar County, Texas 
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XXVII GENDER 

27 1 Words of any gender used m tlus CONTRACT shall be held and construed to mclude any 
other gender, and words m the smgular number shall be held to mclude the plural, unless 
the context otheIWlse requrres 

XXVIll AUTHORITY 

28 1 The signer of tins CONTRACT for CONTRACTOR represents, warrants, assures, and 
guarantees that he has full legal authonty to execute tlus CONTRACT on behalf of 
CONTRACTOR and to bmd CONTRACTOR to all of the terms, condItIOns, prOVISIOns 
and obhgahons herem contamed CONTRACTOR shall provide eVIdence to the CITY 
upon execution of tlus CONTRACT that It IS currently operahng as a non-profit entity 
With a current mternal Revenue Code, SectIOn 501(c)(3) status, or a fOI-profit entity 
governed by an autonomous governmg body, achng m accordance With the governmg 
mstruments subffiltled to the CITY m the application for fundIng Whether a non-profit 
or for-profit enhty, CONTRACTOR must be authonzed to do busmess m the State of 
Texas and be formed under and operahng m accordance With all applicable laws of the 
State of Texas CONTRACTOR shall proVide Managmg City Deparhnent venficahon of 
the foregomg requrrements no later than the executIOn date of tlus CONTRACT 

XXIX LICENSES AND TRAINING 

291 CONTRACTOR warrants and cerhfies that CONTRACTOR's employees and Its 
subcontractors have the requlSlte trammg, license, or certmcatlon to proVide srod 
seIVlces, and meet all competence standards promulgated by all other authontatlve 
bodIes, as applicable to the services proVIded herem 

xxx INDEPENDENT CONTRACTOR 

30 1 It IS expressly understood and agreed that CONTRACTOR IS and shall be deemed to be 
an mdependent contractor, responsible fOl Its respective acts or ormsslOns and that the 
CITY shall m no way be responsible therefore, and that neIther party hereto has authonty 
to bmd the other nor to hold out to thrrd partles that It has the authonty to bmd the other 

30 2 N othmg contruned herem shall be deemed or construed by the partles hereto or by any 
thrrd party as creahng the relationshIp of employer-employee, prmclpal-agent, parmers, 
Jomt venture, or 8lly other slffillar such relatIOnshIp, between the partles hereto 

30 3 Any and all of the employees of CONTRACTOR, wherever located, whrle engaged m 
the perform811ce of 8lly work reqUITed by the CITY under tlus CONTRACT shall be 
conSIdered employees of CONTRACTOR only, and not of the CITY, and any and all 
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clrums that may aIlse from the Workers' CompensatlOn Act on behalf of S8.1d employees 
wlnle so engaged shall be the sale obhgatlOn and responsIbIlIty of CONTRACTOR 

XXXI SEVERABILITY 

31 1 If any clause or proVISlOn of thIs CONTRACT IS held IDvalId, Illegal or unenforceable 
under present or future federal, state or local laws, mcludmg but not 11lllited to the CITY 
Charter, CITY Code or ordmances of the CITY, then and m that event It IS the mtentIon 
of the pa:rl:les hereto that such mvalldIty, illegalIty or unenforceabllity shall not affect any 
other clause or proVlslOn hereof and that the rem8.lllder of thIs CONTRACT shall be 
construed as If such mvalId, illegal or unenforceable clause 01 provlSlon was never 
cont8.llled herem, It IS also the mtentlOn of the pa:rl:les hereto that m lIeu of each clause or 
proVIsIOn of thIs CONTRACT that IS mValId, Illegal or unenforceable, there be added as a 
part of tins CONTRACT a clause or prOVISIon as s1lllilar m terms to such mvalld, Illegal 
or unenforceable clause or proVlslOn as may be possIble, legal, valId and enforceable 

XXXII CONTRIBUTION PROHIBITIONS 

The proVlSlOns of ArtIcle XXXII shall apply to all contracts conSIdered "hIgh nsk" as that 
term IS defined m the CIty of San Antoruo Contractmg Pohcy and Process Manual 

32 1 CONTRACTOR acknowledges that CIty Code, SectIon 2-309 prOVIdes that any person 
actIng as a legal sIgnatory for a proposed contractual relatIonshIp that applIes for a "hIgh
nsk" dIscretIonary contract, as defined by the CIty of San Antoruo Contractmg PolIcy and 
Process Manual, may not make a camp8.1gn contrIbutIon to any councllinember or 
candIdate at any tIme from the tIme the person subrruts the response to the Request for 
Proposal (RFP) or Request for QualrlicatlOns (RFQ) untJl tIurty (30) calendar days 
followmg the contract award CONTRACTOR understands that If the legal sIgnatory 
ent=g thIs CONTRACT has made such a contrIbutIon, the CITY may not award the 
contI act to that contrIbutor or to that contrIbutor's busmess entIty Any legal sIgnatory 
for a proposed hIgh-nsk contract must be IdentIfied Wlthm the response to the RFP or 
RFQ, If the IdentIty of the sIgnatory WIll be dtfferent from the mdIvldual subrruttJng the 
response 

322 CONTRACTOR acknowledges that the CITY has IdenUfied thIs CONTRACT as hIgh 
nsk 

32 3 CONTRACTOR warrants and certIfies, and thIs CONTRACT IS made m relIance 
thereon, that the mdlVldual slgnmg tins CONTRACT has not made any contrIbutIons m 
vlOlatIon of CIty Code, SectlOn 2-309, and will not do so for tIurty (30) calendar days 
followmg the award of thIs CONTRACT Should the sIgnor of tins CONTRACT VIolate 
tins prOVISlOll, the CIty Council may, m ItS dIscretIon, declare thIs CONTRACT VOId 
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xx:xm ENTIRE CONTRACT 

33 1 Tills CONTRACT and Its attachments, If any, constItute the entrre and mtegrated contract 
between the partIes hereto and contaIn all of the terms and COndiTIons agreed upon, and 
supersede all pnor negotlatlons, representatIOns, 01 contracts, eithel oral or wntten 

In witness of willch thIs CONTRACT has been executed effeCTIve the I Sf- day of 
oc.,....\t,be..rr.. ,2009 

CITY OF SAN ANTONIO 

v~ A !7 
{C.~Y TTA ~S~ 

ts Adnurustrator 
ce of Grants Morutormg 

and AdrrurustraTIon 

APPROVED AS TO FORM 

~ 
Erud M Howard 

AssIstant City Attorney 

SAN ANTONIO AIDS FOUNDATION 

BY~~ 
Executive Drrector 

Board President (lfrequrred by Agency) 
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ATTACHMENT I 

WORK S T A TEMENT 



WORK STATEMENT 

I SUB-GRANTEE San Antomo AIDS FoundatIOn (SAAF) 

II PROJECT NAME Congregate Hot Meal Dllllllg for People WIth HIV I AIDS 

ill STATEMENT OF PROJECT RESPONSIBILITY 

A POLICY SAAF Board ofDlIectors 

B ADMJNISTRA TION SAAF Board ofDlIectors 

C STAFFING SAAF ExecnTIve DlIector and Deputy ExecuTIve DlIectOl 

D OPERATIONS SAAF ExecutIve DuectOl and Deputy ExecutIve DlIector 

E BUDGET & FISCAL MA TIERS SAAF Board ofDlIectors and AdnnmstraTIve Fmanclal 
Staff 

N PROJECT DESCRIPTION 

NutntIous hot meals are the centerpIece of any wellnessl medIcal recovery program, the treatment of 
HIV/AIDS IS no dIfferent The San Antomo AIDS FoundatIon proVIdes free, nutntIous breakfasts, lunches 
and dlnners 365 days a year to anyone who IS HIV mfected and m need of meals Hot meal program menus 
are developed m consultatIon WIth a leglSteJed dIetItIan WIth an expertise 111 HIV/AIDS from the Umverslty 
Health Syst= (UHS) The dIetItIan also reVIews reSIdents' cbarts for any specIal ihetary needs to be 
addressed DIetary staff members puree food and create specIal meals fOl those reSIdents who cannot 
consume the normal menu ResldeJlts of SAAF' s slalled nursmg and hospICe facility are fed 20 mIDutes 
pnor to cornmumty based clleJlts, as many are qUlte ill and may requlIe assIstance or a longer tlme to 
consume thelI meal The purposes of the hot meal program are mulTIple Not only does It prOVIde chents 
WIth proper nutnTIon, but ensmes that they take theJT medIcatIOns m tandem WIth food, wmch IS often the 
requlIement for proper dosmg and reduced SIde effects AddITIonally tlnough proVIsIOn of meals chents, 
essenTIally all of whom are on hrmted or no 111come can pay for thelI medICaTIOnS and essenTIally uhhTIes 
and rent, rather than fDr fODd Congregate dlmng affO! ds skilled nursmg and hospIce paTIents VlSlts WIth 
cornmumty based chents, affords cornmumty based chents WIth an opportumty to escape the harsh weather 
and soclahze m a sethng wheJe HIV starns IS not sTIgmatIZed Fmally, by accessmg hot meals, chents often 
learn of 01 are encouraged to parnclpate m other needed medIcal dental and SOCIal servIces The hot meal 
program IS the greatest magnet fO! attracTIng chents who are otherwIse out of medlcal care back 111tO the 
HIV/AIDS ConTInuum of Care 



Mamtauung a hot meal program of tins calIber and financIal efficIency requrres consldelable resources, 
mcludmg, but not hmlted to dIetary staff members, and food SAAF's hot meal program staffmc1udes a 
dIetary manager, I full bIDe and 2 part hme cooks and 1 full bIDe and 1 part bIDe dIshwasher for the 7 days a 
week, 3 meals dally operauon In an effort to cut food costs SAAF relies very heaVJ1y upon free and 
purchased foods from the San Antoruo Food Bank Addlhonally SAAFpurchases drrectly from vegetable, 
bread, and meat wholesalers to save food costs Although far more labor mtenslve than buymg drrectly from 
a maJor food purveyor, It has resulted m a25% savrngs m food costs ovel the past several years 

Some 40,000 hot nutnhous meals WJll be prOVIded to 385 unduphcated mdlVlduals durmg the 12 months of 
tins fundmg penod Some 65 of those unduphcated chents WJll be skilled nursmg or hospIce reSIdents of the 
faclhty 

IV PROGRAM GOALS, OBJECTIVES, AND PERFORMANCE lNDICATORS (See attached) 

The goal of the program IS to proVIde 3 hot, nutntlOus meals d81ly to anyone who IS HIV mfected and m 
need of meals, m order to enhance and ensure conhnuahon of commuruty safety net to promote health and 
mdependence of our most vulnerable reSIdents through a hot meal program To accomphsh tins goal, 
Sil.AF's obJechves are 1) to proVIde breakfast, lunch and droner, 365 days a year, 2) to plOVlde meals to 
both reSIdents of SAAF's HIV/AIDS skilled nursmg!hosplce facility and to commuruty based chents WIth 
HIV/AIDS m need ofnutnhonal support, 3) to mcrease the nurnbeJ of balanced meals chents eat, and 4) to 
reduce chents' financIal burden byreducmg the amount of money they spend on food 

VI SERVICE AVAILABILITY (Contact Informahon, I e locatIOn, phone and dayslhours of 0peJahon) 

The San Antoruo AIDS Foundahon (SAAF) IS located at 818 East Grayson Street, San Antoruo, Texas 
78208, (210) 225-4715 The San Antoruo AIDS FoundatIOn proVIdes services 24 hours a day, 365 days a 
year The hot meal program IS located Wlthm our hcensed resldenhal skilled nursmg!hosplce facility 
Contactperson for the Congregate Hot Meal program IS Theresa Perry, DIetary Manager The Congregate 
Hot Meal program proVIdes 3 nutnhous hot meals d81ly Meals are served as noted Breakfast 8 45 am-
900 am Lunch 12 15pm -1 OOpm Dumer 515 pm -6 OOpm 

VII TARGET POPULATION 

The targeted populahon for t1us San Antoruo AIDS Foundahon (SAAF) program IS persons WIth HIV/AIDS, 
some of whom are SAAF's sklliednursmg and hospIce resIdents, otheJs 81e commurutybased chenls, many 
of whom are homeless Almost all are md!gent, and some are enhrely unfunded, havmg no msurance, 
Medlc81d or MedIcare In 2008 those chents fortunate enough to have SSI or ssm hve on only $637 a 
montl! Chenls are maJonty mmonty at 70% Some 30% of chents accessmg meals are eIther homeless or at 
1IIl1nment nsk of homeless ness ObVIOusly those who are homeless are enhrely dependent upon SAAF's hot 
meal progr8111 for tl!en meals Otl!ers may have no cookmg faclhhes or may feel too weak and III to prepare 
meals for themselves The vast maJonty of SAAF's chents who receIve these services are smgle and hve 
alone and tl!erefore have no one to cook or care for th= should tl!ey become senously III Many of SAAF's 
chents are or should be takmg d81ly HIV-related medicatIOns Most dosmg ofHIV medICatIOns should be m 



tandem WIth food, there promotIng absorptIOn and reducmg unwanted sIde effects Therefore ensunng 
regular meals helps promote medIcahon comphance, whIch IS a cnhcalIssue m HIV 
Many of the chents have the addIhonal burdens of cogrnhve lIDpamnent, mental IlliIess, and/or substance 
abuse Issues Many have been Isolated from faIntly and frIends for years and have few personal SOClal 
supports, and parhCIpatIOn m the hot meal program prOVIdes most ofthelI SOCIal mterachons For homeless 
chents, as there IS currently no day treatment program for people WIth HIV, SAAF's meal program proVIdes 
shelter from the elements 

VIII ELIGIBILITY CRITERIA Must be HIV posIhve 

IX FEES $ 0 

X SPECIAL PROVISIONS See Attachment VIII 



PROJECT PERFORMANCE MEASURES 

PROJECT NAME. 

PROJECT NUMBER 

SOO-GRANTEE 

CONTRACT PERIOD· 

Congregate Hot Meal D!l1!l1g for People WIth HN/AIDS 

28-035042 

San Antomo AIDS FoundatJon 

October 1, 2009 through September 30. 2010 

PROJECT MISSION· 

The San Antomo AIDS FoundatJon (SAAF) has a dual IDlSSlOn - to proVIde compasslOnate medIcal care and 
SOCIal SerYlces to people WIth Human ImmunodeficIency Vrrus (HIV) and Acquned Immune DeficIency 
Syndrome (AIDS), and to help prevent the spread ofHN through educatJon and testJng 

SAAF IS gUIded by the beltef that HN/AIDS IS a disease and those affected by this dIsease should receIve 
compasSIon and Ullderstandmg SAAF IS cOffiIDltted to proVldtng medical care for persons WIth HN/AIDS, 
artd educatJon and testmg to help prevent the spread ofHN SAAF advocates a harm reducTIon phtlosophy 
beileVIDg that allmdIVlduals With HN need compasslOnate seTVIces, mcludmg food and shelter, lITespecTIve 
of the II mdtVldual services and pracTIces 

PERFORMANCE MEASURES 

Input 
01 Total CDBG Funds 
02 Total Other Project Funds 

Output 
01 Total CDBG ExpendItl1Ies 
02 Total Other E:l.pendItw es 

EffiCiency 
01 # ofUnduphcated PartIcipants Served 
02 0# of Hat meals served 
03 Average cost per meal 

Effechveness 
01 % of CDBG Funds Expended 
02 % of Other ProJ eet Funds Expended 

GOAL/ADOPTED 
FY 2009-2010 

$74,293 
$135,000 

$74,293 
$135,000 

425 
45,000 
$465 

100% 
100% 



ATTACHMENT II 

PROJECT BUDGET 

1 BUDGET DETAIL 
2 AGENCY FUNDING SOURCES 



BUDGET DETAll., 
COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM 

CITY OF SAN ANTONIO 
FY 2009-2010 

SUB-GRANTEE San Antomo AIDS Foundabon 

PROJECT NAME Congregate Hot Meal Dmmg for People With HIV/AIDS 

CONTRACT PERlOD Contract Execubon - Earher of 9/30/2010 or Plo]ect Complebon 

SALARIES" 
Other 

PosltIOn* Total Fundmg 
Dietary Manage!, Thelesa Perry $39,056 $39,056 

Cook (FIT), Tracy Grallmann 100% $21,990 $0 
Cook (PIT) Johmne Spnng 100% $13,610 $0 
Cook (PIT), Zach Arnold 100% $10,352 $0 

Dishwasher (PIT), MIstyBaJJy 100% $9,282 $0 

TOTAL $94290 $39.056 

FRINGE BENEFITS .... 
Other 

Type"" Total Fundma 
FICA (7 65%) $7,213 $2,988 

State Unemployment (2 56%) $2,414 $1,000 
Workers Compensabon (2 8%) $2,640 $1,093 

Health Insurance (l employee x $300/mo x 12 mas) $3,600 $3,600 
Rebrement (match up 4%) $2,106 $1,562 

TOTAL $17,973 $10,243 

CDBG 
Amount 

$0 
$21,990 
$13,610 
$10,352 
$9,282 

$55,234 

CDBG 
Amount 
$4,225 
$1,414 
$1,547 

$0 
$544 

$7,730 



CONTRACTUAL *** 

Type'"~T ServIce Detail Total 

TOTAL 

CAPITAL OUTLAY **~ 

DescriptIOn 

DesClIPtLon 

Food Products 

* Attach Job Descnpbons 
** IndIcate Formula for Determmatron 

u, ReqUITes Pnm CIty Approval 

Total 

OTHERTTT 

Total 

$97,030 

Other CDBG 
Fundmg Amount 

Other CDBG 
Fundmg Amount 

Other CDBG 
Fundmg Amount 

$85,701 $11,329 



AGENCY FUNDING SOURCES 

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM 
CITY OF SAN ANTONIO 

FY 2009-2010 

SUB-GRANTEE San Antoruo AIDS FoundatIOn 

PROJECT NAME Congregate Hot Meal Dmmg for People With HlV/AIDS 

CONTRACT PERlOD Contract Execuhon - Earlier of 9/30/20 1 0 or Project Complehon 

PROGRAM ALL FUNDING SOURCES AMOUNT 

Congregate Hot Meal Dmmg for Uruted Way $36,620 
People WIth HIV/AIDS Ryan WlnteI $25,000 

Ryan Wlntell $13,143 
State Services $6,146 

FEMA-EFSP $14,000 
CIty of SA General Fund $6,474 

Fundr8.1smg - General Fund $47,617 
CDBG $74,293 



ATTACHMENT III 

FUNDING GUIDE 



Consohdaled Hllmall Developm~nl ServJces RFP 

CITY OF SAN ANTONIO 

CONSOLIDATED HUMAN DEVELOPMENT SERVICES FUNDING POOL 

FUNDING GUIDE 

C01l8bOl atlVe Effort 

~~ 
1,1,1 I I I 
-~'--"-""-'--11"',', 
'(I~'_t~( 

CIty of San Antolllo DepaJ tments ofCommumty ImtlatJves, Econol1llc Development, GI ants MomtOlmg & 
Adrmmsn a tlOn 

FY 2009 and FY 2010 

1 

-- - -..,--



COTIJohdar.ed Human Development ServIces RFP 
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Consolidated Human Development ServiCes RFP 

I OVERVIEW 

In an effort to maxuruze financIal resources durmg fiscal years 2009 and 2010, the CIty of San 
Antomo (the "CIty") through Its Departments of Grants Momtonng & AdmtmstratlOn, Co=umty 
ImtIatIves, and EconOlmc Development have establIshed a ConsolIdated PublIc SerVIce Fundmg 
process Smce funds proVIded aIe competItIvely allocated, orgamzatIons mterested m proVIdmg and 
admtmstermg these PublIc ServIce actIVItIes are encouraged to submIt a proposal hIghhghtmg therr 
specIfic programs and detaIlIng current resources aVaIlable to conduct the antICIpated actIVItIes The 
competItIve solICItatIon penod shall begm m February 2008, and effectIvely cuhnmate m SubIlllsslOn 
of fundmg reco=endatIons and budget adoptIon June 2008 Although some fundmg sources may 
be available around July 1, 2008, most fundmg sources shall be available for release on or about 
Octobel 1, 2008 Other funds, as they may become aVaIlable throughout FY09 and FYI0 for 
selYlces procured thlOUgh the consolIdated RFP may be awarded at a later date WIth approval of CIty 
Council of the CIty of San Antomo 

Fundmg from the ConsolIdated Human Development SerVIces Fundmg Pool RFP of CIty Council 
("CIty Funds") shall represent a llIIDted percentage of the total agency revenues and expenses for 
FY2009 and FY201O, whIch percentage IS establIshed by CIty CounCIl and IS subject to change The 
percentage of the total agency revenues and expenses that represents non- CIty Funds IS sometImes 
referred to as the agency's "match" reqUlIement Contractor shall comply WIth any matchIng fund 
reqUlIements set by CIty Council that apply to Contractor's contract, regardless of when such 
reqUlIements are passed ClIrrently, If Contractor receIves $1,000,00000 or more m CIty Funds 
through tills RFP, then the amount of CIty Funds receIved shall be 11I1llted to not more than 35% of 
the revenues for all of Contractor's operatIOns and actIVItIes that Contractor has budgeted to be 
expended each fiscal year for FY2009 and FY2010, respectIvely If Contractor receIves less than 
$1,00000000 m CIty Funds through tills RFP, then the amount of CIty Funds receIved shall be 
11I1llted to not more than 50% of the revenues for all of Contractor's operatIons and actIVItIes that 
ContractOl has budgeted to be expended each fiscal year for FY2009 and FY2010, respectIvely 
These lImIts rue not based on the revenues for the ProJect, buLare based upon.and determmed_by,:the 
revenues for all of the Contractor's opelatIons and actIvlues ill each contract year 

Contractor shall provide to the Managmg City Department, acceptable eVIdence, as deterrnmed 
solely by the DIrector of the Managmg City Department, that ContI actor has secured revenues from 
SOU1ces other than from the City ("Non-City Fundmg") m an amount that meets the reqUlIed lIIDlt no 
later than Decembel 31, 2008 for FIscal Year 2009 and no later than December 31, 2009 for FISCal 
Yeru 2010 If Contractor does not prOVIde the Managmg CIty Department WIth acceptable eVidence 
of the reqUlIed amount of "Non-City Fundmg" by December 31 of the respectIve contract year, then 
the Contractor understands and agrees that the Drrector of the Managmg CIty Department may 
reduce the amount of "City Funds" prOVIded to Contractor 111 orde! to comply WIth tills llIIDt WIthOut 
obtaIlllllg the approval of the CIty CounCil 

Funds reduced as a result of either of the reqUlTements above may be replOgrarnmed 

Contractor agrees that all amendments to any of the applIcable laws m tills Contract 111cludmg the 
Fundmg GUIde and Federal ComplIance Manual shall be mcorporated automaucally mto the 
Contract 
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II CONTRACT ADMINISTRATION 

A Department of Grants Morntormg & AdlD.lnIstratlOn Aclmmtstered Contracts 

All Contracts admUllstered by the Department of Grants Momtonng & Adm1llistratlOn shall comply 
Wlth the followrng Speclal ProVlSlOns 

1) Contractor understands and agrees from commencement date of contract executlOn to gather 
mformatlOn and data relahve to all programmahc and financlal reporhng 

2) Contractor understands and agrees that It wlll cooperate Wlth the Department of Grants 
Morutonng & Adm!llistrahon staff m such a way so as not to obstruct or delay ltS morutormg 
of Contractor's performance and that It shall deslgoate one of ltS staff to coordmate the 
momtonng process as requested by CITY staff 

3) Contractor shall ensure that all servlCes are conSlStent With the Clty of San AntOlUO 
Consolidated Plan located at 
http /Iwww sanantomo gov/hcdipdf/2005%202009%20Flve%20Year%20Plan pdf Only 
CDBG Public Servlce funds Will be illstnbuted through the Request for Proposals generated 
m connectIOn wlth this Fundmg Gmde 

B. Department of Commuruty Imhahves AdlD.lnIstered Contracts 

All Contracts acbrurustered through the Department of Commumty Iruhahves shall comply Wlth the 
followmg Speclal ProVlslons 

I) Contractor shall comply Wlth the Department of Commumty Irunahves' policy on Supporhve 
--- Servlces-as- well as any-other Department of Commumf)T-rmhatives policies applicabl-e"7to-

Delegate Agencles ApplIcable poliCles shall be proVlded to Contractor by sald Department 
upon execnnon of the contract 

2) Conhactor shall provlde farruly outreach serVJces andior applicahon asslstance for the 
CMdren's Health Insurance Program (CHIP) ConhactOl shall also proVlde mformanon on 
the TexCare Parrnersillp program and applicahon asslStance for eligible cMdren who are not 
currently coveted under a health msurance plan Contractor shall also mamtam and ploVlde 
to the Clty'S Department of Commumty Iruhahves, m a monthly report, the followmg 
mformahon 

I n=ber of eligible cillldren not covered by a health msurance plan, and 
2 rnfonnanon and application asslStance prOVlded by the Contractor to ehgtble 

famllies 

3) ConhactOl shall dlssemmate mformahOn on the School Readmess Gmdelmes (heremafter 
referred to as "Readmess Gmdehues") program to all program partlclpants and to the general 
pubhc Contractor shall mamtam records on the amount and type of outreach efforts m ltS 
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dlsserruuahon of mformahon on the Readmess Gwdelmes, and shall subDllt on a monthly 
basIs reports of s81d records to CIty'S Department of Co=umty Imhahves 

4) The contractol shall dlsserruuate mformatlOn to the general publIc on mformahon about the 
Women, Infants and Clnldren (WIC) PlOgram The contractor shall asSlSt fannhes, who may 
be elIgtble for WlC servlCes, m locatmg a WlC program office and proVlde the necessary 
referral to the fanu1y The contractor shall provIde mformahon about other potentIal sources 
of food assIstance m the local area to mdlVlduals who apply for the WlC program, but who 
cannot be served because the program IS operatmg at capacIty m the local area 

5) The contractor shall dlssemmate mformahon to the general publIc on mformahon about the 
Texas Food Stamp Program The contractor shall assIstant f=lIes, who may be ehgtble for 
food stamps, m locahng a program office and provIde the necessary referral to the famJ.ly 

6) The contractor shall become fanu1lar WIth other basIc health and hwnan seTYlce programs 
offered through the Texas Department of Health, the Texas Department of Human SeTYlces, 
Bexar County, the CIty of San Antoruo or other pnvate/pubhc agencIes that asSISt low mcome 
farrulles The contractor shall be prepared to offer basIc leferrals to these SerVlces based on 
the mdlVldual needs of the f=ly 

7) Contractor shall msserruuate mformatIon to the general publIc on the benefits and elIgtbilIty 
for the Federal Earned Income Tax and Clnld Care Cremts Contractor shall proVIde 
parhClpants WIth referrals to the CIty of San Antoruo, Department of Commumty InItIatIves, 
and Volunteer Income Tax ASSIstance (VITA) plOgram If avallable, the contractor shall 
prOVIde office space for VITA volwlteers to complete tax returns 

8) Contractor shall allow CIty'S Department of Commumty InIhatIves' Co=umty Achon staff 
to tram Contractor's staff m certIfyIng paruclpants for SAWS Water Affordablhty Program In 

chent venficatIon, applIcaton processes and morutormg the Camp81gtl Contractor staff shall 
prOVIde assIstance m the lmplementatIon of the SAWS Water AffordabIhty Program 
Camp81gtl Contractor shall complete necessary documents and a monthly Sunlffiary report on 

---------,flje nwnoer of liousel101asaSsisted, and forwara- sald monililyreportStollieCo=uriity~---' 
Achon Office, located at l151'laza de Armas, Ste 150, San Antoruo, TX78205 Co=umty 
Acton staff shall proVIde support for contractor m the executlOn of these tasks on an on-
gomg basIS SpeCIfic mstruchons on proVldmg these servlCes shall be prOVIded to Contractor 
upon executIon of tills contract 

9) Contracto! agrees that It may be selected to proVIde ehgtbllIty detemunatIon SerVlces to the 
CIty for utIlIty assIstance credIts through Projects WARM (Wmter ASSIStance Rehel 
Mob,Z,zatwn) and REAP (Res,dennal Energy ASSIStance Partnersh,p, Inc) to low-mcome 
and elderly lesldents who are CIty Pubhc ServIce ("CPS") customers Contractors may, at the 
sole mscreton of the City, be requITed to perform these dutes 

If selected by CIty to conduct PrOject WARM and REAP elIgtbllIty determmatIon SerVlces, 
Contractors understand and agree that saId servIces are part of the conslderahon for the CIty'S 
award of funds Contractors further understand and agree that Cltv may not 
compensate Contractors for said serVlces Contractor further understands and agrees 
that C,tv may not reimburse Contractor for any costs or expenses associated With said 
serVlces or for Contractor makmg assistance credIt recommendations to CIty 
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COnJohdaced Human Development ServICes RFP 

Contractor shall allow City'S Department of Commumty IrulIalIves', Commumty ActIOn 
staff, to tram ContractOl's staff m plovldmg ehgIblhty detemunallon services for Projects 
WARM and REAP Specific mslructIOns on proVIdmg these services shall be proVIded to 
Contractor upon executIon of tlus contract 

10) Contractor agrees that It may be selected to participate m the Homeless Management 
Informallon System (HMIS) project of the City of San Antomo funded through the U S 
DeparlInent of Housmg and Urban Development ParhclpatIon m HMIS must meet all 
requrrements of HMIS Contractors may, at the sole dIscretIOn of the CIty, be reqUlred to 
perform these dUlles 

11) Contractor agrees that It may be selected to parlIClpate m the Clnld Care Smgle Portal of 
Entry (SPE) project of the City of San Antomo ParlIcipalIon m SPE must meet all 
requllements of SPE project rules Contractors may, at the sole mscrellon of the CIty, be 
requrred to perform these dUlles 

12) Contractor agIees to make reports to the CIty of San Antomo, Department of Co=umty 
ImlIalIves m the form requested by the CIty 

C Department of Econonnc Development 
All Workforce Development Delegate Agency Contracts wtll be admrrustered through the 
Department of EconOIDlC Development All Workforce Development Delegate Agency 
Contracts shall comply WIth the followmg 

1) Contractor shall comply WIth all EconOimc Development Department pohcles apphcable to 
Delegate AgencIes Apphcable pohCles shall be prOVIded to Contractor by the Department 
upon execullon of the conlIact 

2) ContractOl shall become farmhar WIth other basIc health and human ServIce programs offered 
through the Texas Department of Health, the Texas Department of Human SerYlces, Bexar 
County, the City of San Antomo or othel pnvatelpubhc agenCies that asSISt low mcome 

--------famihesCOritractor slf!ill beprepared to offer baslc-refeniils to theseservIces basedon-the---, 
mdlVldual needs of the parlICIpant : 

3) Contractor agrees to make reports to the CIty of San Antomo, Economic Development 
Department m the form requested by the CIty 

ill Statutory GUldelmes and SpecIal PrOVISIOns 

A COMMIJNITY DEVELOPMENT BLOCK GRANT (CDBG) 

CITY has receIved certarn funds from the U S Department of Housmg and Urban Development 
(BUD) under Title I of the Housmg and COIDlnlllllty Development Act of 1974, (heremafter 
referred to as Commuruty Development Act), as amended for uWlzallon m COIDlectIOn With ItS 
Commumty Development Block Grant (CDBG) PlOgram for Pubhc SerYlce The federal 
government defines Pubhc Service programs as "actIVIlIes directed towards ll1lplOvmg employment, 
cnme prevenlIon, chtld care, health, drug abuse, educallon, energy conservatIOn, welfare, or 
recreallonal needs" 
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Income ElIgtbility Reqwrements fOl Cornmumty Development Block Grant (CDBG) 

The Cornmumty Development Block Grant (CDBG) IS a grant provided by the U S Department of 
Housmg and Urban Development The Department of Grants Momtonng & AdmmIstratlOn 
adrnmIsters the giant for the CIty of San AntOnIO for use m reVItaiIzmg neighborhoods, proVIdmg 
affordable housmg, expandmg econOmIC opportumtIes, and IIDprovmg cornmumty facIlItIes and 
serVIces 

NatIonal ObJectIves 
An actIVIty must meet one of the followmg CDBG NatIonal ObjectIves to be elIgible to receIve 
funds 

(1) Benefit low- and moderate-mcome famllIeS, 
(2) Prevent or ehmInate slums or blIght, or 
(3) Meet other Ulgent cornmumty development needs 

PopulatIon to be served and BeneficIarIes 

In most cases, as dIrect benefiCIarIes, clIents benefitIng from CDBG supported publIc service 
actIvItIes must be documented as havmg gross annual household mcomes not exceedmg 80% of San 
Antomo's medIan mcome, adjusted for household SIze m accordance WIth HUD SectIon 8 Income 
GuIdelInes 

The Department of Grants Momtormg & AdmImstratIon has establIshed a FundIng PolIcy under 
whIch each applIcatIOn will be consldel ed ThIs polIcy IdentIfies a nwnbel of general and actIVIty
specIfic objectIves that must be met m order for an applIcatIon to receive further conSIderatIon 

The Fundmg PolIcy also makes clear that the Federal CDBG legulatIons allow up to 15% of the 
annual grant to be allocated to publIc servICe progIams However, the CIty will award funds to 
publIc services based on current fundIng pnontIes PublIc services mcJude but are not hmIted to 
those programs concerned With =ployment, cnrne preventIon, chIldcare, day CBle, health care, drug 
abuse preventIon, educatIon, mental health, energy conservatIon, welfare, or recreatIon 

-------------------------------------------: 
Contractors recelvmg contracts admmistered by the Department of Grants Momtormg & 
AdmmIstratlOn shall comply WIth the followmg SpeCial ProvlSlons. 

1) The federal government defines PublIc Service programs as actIVIties "dIrected towards IIDprovmg 
the community's pubhc services andlor facilities mcJudIng, but not hmIted to, those concerned With 
=ployment, Cllme preventIon, chIld care, health, drug abuse, educatIOn, energy conservation, 
welfare, or recreatIonal needs " In most cases, as dIrect benefiCianes, clIents benefitIng from CDBG 
supported PublIc Service actiVItIes must be documented as havmg gross annual household mcomes 
not exceedIng eighty-percent (80%) of San Antomo's medIan mcome, adjusted fOl household SIZe m 
accordance WIth HUD Section 8 Income GUldelInes In addition. HUD CDBG regulations require 
the Public Service program to be a new service 01 demonstT ate a quantifiable IIlcrease 111 the level 
of an eXlstlllg service 

2) Successful Proposers funded through CDBG will be subject to the followmg SpecIal proVISIOns 

• Department of Labor RegIllatIons (29 CFR Part 5, as amended) 
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• The Copeland AntI-Klckback Act (18 usc 874), as amended, and as supplemented by 
Department of Labor regulatIons (29 CRF Part 3, as amended) 

• The Contract Work Hours and Safety Standards Act (40 USC 327 et seq), as amended, and 
as supplemented by Department of Labor regulatIons (29 CFR Part 5, as amended 

• ExecutIve Order 11246 (Equal Opporturuty), as amended, and as supplemented by 
Department of Labor regulatIons (41 CFR, chapter 60, as amended) 

• CFR TItle 24 CFR, Subpart A, Part 84, Procurement Standards for Non-Profits 

3) Contractor shaH comply wlili applIcable uruform admllllstratIve reqUirements, as promulgated m 
Title 24 CFR 570 502 

4) Contractor further assures and certIfies that IT ilie regulatIons and Issuances promulgated pursuant 
to ilie Commuruty Development Block Grant rules and guldelmes are added to, amended or reVlsed, 
It shaH comply wlili iliem or nolify ilie City as prOVided III tlus Contract Contractor understands and 
agrees iliat If ilie regulalions and Issuances promulgated pursuant to ilie Commumty Development 
Act are amended or reVlsed, It shaH comply wlili iliem or oilierwlse lffiffiedlately noufy City pursuant 
to ilie proVlSlOnS of Article XXVI (26 1) of ilils Contract 

5) Contractor understands and agrees iliat elIgIble aCUVltles funded under ilie Commumty 
Development Block Grant (CDBG) Program, must meet ilie Nauonal Objecbves as defined m ilie 
Code of Federal Regulations, 570208 (a)(2)(1)(A), statmg iliat ilie services proVlded must be a drrect 
benefit to "low and moderate" Illcome-hffilted clientele 

6) ContractOi assures and certifies iliat It will comply wlili the requrrements of the Commumty 
Development Act and wlili a11 applicable Commumty Development Block Grant (CDBG) regulatIons 
promulgated iliere under as TItle 24 570 200 ofilie Code of Federal Regulahons 

___ -'I)_ContractoLassrn:es iliat a11 contractors and subcontractorSJeCelvmg..:fundsJll connechon3l'lJ:lLa __ _ 
CDBG funded project shall comply With, any and a11 applIcable rules and regulahons as contamed III 
the CITY's Federal Comphance Manual A copy of sald Federal ComplIance Manual sha11 be 
proVlded to Contractor as part of every Contract awarded m connecuon Wlth this Project In the 
event of conf/,ct between thLS Contract. and the Federal CompiLance Manual. the Federal 
ComplLance Manual shall control Sa,d Manual lS attached hereto. and mcorporated herem for 
all purposes as "Exhtb,t 1 " to th,s Fundmg Gu,de 

8) The foHowmg Special ConditIOn Clauses are apphcable to all CDBG, HOME, ESG md HOPW A 
Conhacts and loan documents 

CONTRACTOR acknowledges, understallds md agrees to comply wlili the foHoWlng 
federal regulations as promulgated m Secuon 3 Clause of the Housmg and Urban 
Development Act of 1968, as amended 

A The work to be performed under ilils contract IS subject to the requrrements of Section 
3 of ilie Housmg md Urban Development Act of 1968, as amended, 12 USC 
170(1)(u) (SectIOn 3) The purpose of Sechon 3 IS to ensure iliat employment and 
other econOlIDC opporturutles generated by HUD assistance or HUD-asslsted proj ects 
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covel ed by SectIOn 3, shall, to the gI eatest extent feasible, be directed to low- and 
very low rncome persons, particularly persons who are recIpients of HUD assIstance 
forhouSillg 

B The parlles to tills contract agree to comply WIth HUD's regIllanons rn 24 CFR part 
135, wruch nnplement Secnon 3 As eVidenced by their execunon of tills contract, the 
parlles to tills contract cerhfy that they are under no contracrual or other lmpedunent 
that would prevent them from complYillg WIth the part 13:5 regIllanons 

C The contractor agrees to send to each labor orgaruzanon or representanve of workers 
WIth wruch the contract has a collecnve bargammg agreement 01 other understandmg, 
If any, a nonce advlsrng the labor orgaruzanon or wOlkers' representanve of the 
contractor's COlIl1ll1nnents under tills Secnon 3 clause, and will post copies of the 
nonce ill conspICUOUS places at the work sIte where both employees and applIcants for 
tramrng and employment poslnons can see the nonce The nonce shall descnbe the 
SectIon 3 preference, shall set forth mmnnum number and job ntles subject to hrre, 
aVaIlabIlIty of apprenncesrup and tramrng poslnons, the qualificanons for each, and 
the naIne and locanon of the person(s) talong applIcatIOns for each of the poslnons, 
and the antIcIpated date the work shall begrn 

D The contractor agrees to rnclude tills Secnon 3 clause rn every subcontract subject to 
complIance WIth regIllatlOns ill 24 CFR part 135, and agrees to take appropnate 
acnon, as proVlded ill an applIcable prOVlSlon of the subcontract or ill tills Secnon 3 
clause upon a findmg that the subcontractor IS ill vIOlatIOn of the regIllanons ill 24 
CFR part 13 5 The contractor WIll not subcontract WIth any subcontractOl where the 
contractor has nonce or knowledge that the subcontractor has been found ill vlOlanon 
of the regIllatlOns rn 24 CFR part 135 

E The conn actor will cerhfy that any vacant employment posInons, rncludrng tramrng 
poslnons, that are filled (1) after the contractor IS selected but before the contract IS 
executed, and (2) With persons other than those to whom the regIllanons of 24 CFR 

-----=part 135 - reqfure employmenC opportUnities to -oe-dJiectea;-where noCfi11ea- to 
circumvent the contractor's oblIgatIons under 24 CFR part 135 

F NoncomplIance WIth HVD's regItlanons ill 24 CFR part 135 may result m sancnons, 
termillanon of tills contract for default, and debarment or suspenSIOn from further 
HUD-assIsted contracts 

G WIth lespect to work performed ill connecnon WIth Secnon 3 covered IndIan housmg 
assIstance, Secnon 7(b) of the IndIan Self-DetenmnatlOn and Educanon AsSistance 
Act (25 US CC 450e) also applIes to the work to be performed under tills conn act 
SectIOn 7(b) reqUIres tluIt to the greatest extent feaSIble (1) preference and 
OPPoltnrutres for trarrung and employment shall be gIven to IndIarIS, and (11) 
preference ill the aWaId of contracts and subcontracts shall be gIven to IndIan 
orgaruzatlOns and IndIan-owned Econorruc Enterpnses ParIles to tills contract that 
aI-e subject to the prOVISIon of SectIon 3 and Secnon 7(b) agree to comply WIth 
Secnon 3 to the maxImum extent feasIble, but not ill deroganon of complIance WIth 
Secnon 7(b) 
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B Chlld Cal e Development Fund Block Grant (CCDF) 

The CIty of San Antomo receIves CCDF funds through a contract WIth the Alamo Workforce 
Development, Inc heremafter lefelTed to as AlalnO WorkSource Based on avaIlabIlity, federal 
matclung funds WIll support local 1Jl1hatlves that lffiprove the qualIty of early care and education 
programs for young and school age cluldIen through QUalIty hnprovement ActiVIties (QlA) and 
farmly strengthemng strategIes FundIng may be awarded from mulhple sources Includmg U S 
Department of Health and Human SerVICes Cluld Care Development Fund Block Grant (CCDF), 
Temporary ASSIstance to Needy Farmhes (TANF), and the US Department of Labor Welfare to 
WOlk or Workforce InvestJnent Act (WlA) programs 

1) Contractors funded through CCDF shall comply WIth the follOWIng laws 

• Clnld Care and Development Block Grant Act of 1990 - CFR TItle 45, Sechons 98 and 99 
contaIn the regulahons for the llnplementahon and operahon of the CCDBG 

• TItle VI of the Personal ResponsIbility and Work Opporturuty ReconCIliatIOn Act of 1996 
(HR3734) (Welfare Reform) amends 42 USC 9858 wluch creates the Cluld Care 
Development Fund (CCDF) 

• Public Law 104-193 
• Public Law 105-33 
• USC TItle 42, Sechon 9858 (The Ommbus ReconcIliatIOn Act of 1990) created the Clnld 

Care and Development Block Grant (CCDBG) and authonzes payment for certam cluld care 
and quahty Improvement actiVIties 

• USC TItle 42, Chapter 7, Subchapter IT Section 418 - SOCIal Secunty Act, as amended 
entitled Federal Old-Age, SUTVlvors, And DIsabIlity Insurance Benefits 

• USC TItle 42, Chapter 7, Subchaptel IV, SectIOn 601 through 679 enhtled Grants to States for 
AId and SeIVlces to Needy Farmhes WIth Cluldren and for Clnld-Welfare ServIces 

• TAC TItle 40 Part 20 - Texas Workforce CODJIDlsslOn 
• TAC TItle 40, Part I Chapter 73 Subpart A proVIdes the processes and procedures for the 

adrmrnstratlOn of all programs and SerVICes receIVIng state finanCIal assIstance drrectly or 
tlrrough contractual alTangement, In accordance WIth apphcable federal CIVIl nghts 

--------regwafions------- ----- -- -------, 

.. TAC TItle 40, Chapter 801 and 809 
• Texas Education Code, Section 33 902 
• Labor Code, TItle 2, Chapters 21, 81, 301 and 302 
• Human Resource Code, Chapter 22 (all), Chapter 31, Sechon 31 0035, Chapter 44 (all), 

Chaptel 73 (all), and Chapter 121 (all) 
• Government Code TItle 10, Chapters 771 and 2308 
• Texas WorkSource COmmlSSlOn FInanCial Manual for Grants and Contracts - aVallable m 

hard copy format from the CIty of San Antomo, Department of Commumty huhahves upon 
request 

• Any other apphcable federal, state, and local laws, IncludIng CIty and AlalnO WorkSource , 
Inc rules regulations, pol!C1es, procedures and Issuances plOmulgated under authonty of the 
legIslatIOn and speCIfic program reqUlIements 

2) ADDITIONAL RlGHTS IN DATA 

Alamo WorkSource shall have the nght to reproduce, publish or use the copy nght of patent or 
nghts In all data produced tlrrough tlus Contract 
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3) ADDITIONAL ETHICS REQUIREMENTS 

a) No employee of Contractor or Sub-Contractor, no member of Contractor's or Sub
Contractor's goverrung bOald or body, and no person who exercises any functions or 
responslblhties m the reView or approval of the uoderta1ang or carrymg out of flus Contract 
shall pa:r1:lclpate m any declslOn relating to thiS Contract willch affect illslher personal 
pecumary mterest 

b) Conti actor shall take every reasonable course of actlOn to malntaln the mtegnty of tills 
expendll:t1re of publlc funds and to aVOld favontism and questlOnable or lillproper conduct 
Tills Contract shall be admuustered m an lillpa:r1:lal manner, free from efforts to gam personal, 
financial or pohtical benefit, tangIble or mtangIble Contractor, ItS executlve staff and 
employees, wh1le adnlimstenng flus Contract, shall aVOld situatlons, willch could gIve the 
appearance that any declSlon was rnfluenced by preJudIce, bIaS, special mterest or desrre for 
personal galn 

c) Contractor has d!sclosed any mterest, fact or Cll curnstance, willch does or may present a 
potentlal confhct of mterest Contractor shall illlilledIately mform the City of San Antomo at 
the address m Arllcle XXVI Sectlon 26 I of flus Contract and Alamo WorkSource at the 
address m Section (6) below, m wnting of any potential confhct of mterest willch aIlses at 
any 1:!me dunng the term of lhls Contract 

4) ADDITIONAL COMMUNICATIONSINOTICES 
In addition to the pa:r1:les hsted m Arllcle XXVI, Section 26 I of lhls contract, Contractor shall 
also subrmt all commumcations and no1:!ces to Alamo WorkSomce m the same manneJ. as set 
forth m Article XXVI, Sectlon 26 I of the contract to the address below 

Executlve Drrector 
115 TraVIS, Smte 220 
San Antomo, TX 78205 

----------------- -

5) ADDITIONAL AUDIT I RECORDS INSPECTION 

III addition to the requrrements set forth m Arllcle VII, SectlOn 7 3 and Arllcle VID, Section 
8 1 of lhls Conll act, Contractor further agrees that all records and files With respect to all 
mallers covered by or related to flus Contract Will be open for mspechon and audit at ally 
reasonable 1:!me durmg the term hereof by lepresentahves of Alamo WorkSource and shall 
continue to be avaJ.lable for a penod of three (3) years after the t=ahon date heleof If at 
the end oflhlee (3) years, there IS htigatlon or If the audit leport covenng such agreement h11s 
not been accepted, the Contractor shall I etaln the records uotil the resolution of such hhgatlOn 
or audit 

6) ADDITIONAL REQUIREMENTS FOR AMENDMENT 
In addltlOn to the requrrements set forth m ArtICle XXIV, Section 24 1 of lhls Contract, 
Contlactor further agrees that except when the terms of flus Contract expressly proVide 
othefWIse, any alterations addltlOns or deletions to the terms hereof shall be by amendment m 
wntlng and approved by ManagIng City Department and Alamo WorkSource 
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7) ADDITIONAL REQUIREMENT FOR ASSIGNMENTS 

In addlUOn to the requrr=ents set forth ill Arllc1e XXIII, Secuon 23 1 of this Contract, 
Contractor furthel agrees that Contractor shall not asSign or transfer Contractor's illterest ill this 
agte=ent Without the wntten consent of Alamo Work Source 

8) ADDITIONAL REQUIREMENT FOR SUBCONTRACTING 

Io addluon to the requrrements set forth ill A:rt1cle XXV, SectlOn 25 1 of this Contract, none of 
the work 01 services covered by this agre=ent shall be sub-contracted WithOut the pnor wntten 
consent of Managmg City Department and Alamo WorkSource Any work or servlces approved 
for sub-contractlng hereunder, however, shall be sub-contracted only by wntten agreement, and 
unless specific waiver IS granted ill wntlng by Managmg City Department and Alamo 
WorkSource, shall be subject by Its tenns to each and every provlSlon of this agreement 
Comphance by sub-Contractors With thls agreement shall be the responsibility of Contractor 
Contractor agrees that payment for services of any approved sub-Contractor shall be subIDltted 
through Contractor, and Conll actor shall be responsible f01 all payments to sub-Contractors 

C. Commumty SeI'Vlces Block Grant (CSBG) 

Applicable Laws 

The City of San Antoruo receives CSBG funds through a contract With the Texas Department of 
HOUSillg and Co=uruty Affarrs 

1) Contractors funded thiough CSBG shall comply With the followrng laws 

• Public Lawl03 252 winch can be found at wwwncaforg/csbghtrn 

• Co=uruty Services Block Grant 42 USC Secuons 9901 thiough 9926 

-----.. -T-A-C Title 1, Part I, Chapter 5, Subchapter A, DlVlslOn4, Rules § 5 1~,-§5~~5, §515~ an~ -- -I 
§5 167 - pertarnrng to Umfonn Gtants and Management Standards 

2) Persons served through CSBG funds must meet rncome eligtblhty gmdehnes rncludrng havrng 
rncomes at or below 125% of the Federal Poverty Income Level (FPIL) as established by the U S 
Department of Health and Human Servlces 

3) Contractor agrees to adhere to all the requrr=ents of tlle Results Onented Management and 
Accountablhty (ROMA) system, a tool deSigned to measure consistent results of the Contractor's 
service dehvery throughout the Contractors seMce dehvery penod Texas Department of Housmg 
and Co=umty Affans (TDHCA) mandates tins lequuement rn accordance With CSBG Pohcy 
Issuance 98 12 8 

D Emergency Shelter Grant (ESG) 

Apphcable Laws 
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The City of San Antoruo IS the grantee that receives ESG funds through a con1l act With the U S 
Department of Housmg and Urban Development Through tlus RFP, the City makes ESG funds 
available to ehgtble reCIpients, wluch can be either local government agencies or pnvate nonprofit 
Olgaruza1lons The EmeJ.gency Shelter Grants program provides homeless pel sons with basiC shelter 
and essen1lal supporUve SerYlces It can asSiSt WIth the operatIOnal costs of the shelter faclhty, and for 
the adnumstra1lon of the grant ESG also proVIdes short-term homeless preventIOn assistance to 
persons at unmment nsk oflosmg their own housmg due to eVictIOn, foreclosure, or utlhty shutoffs 

ESG funds are avatlable for the rehablhta1lon or remodelmg of a bUlldmg used as a new shelter, 
opera1lons and matDtenance of the faclhty, essential suppornve sel"Vlces (I e, case management, 
phYSical and mental health tI eatrnent, substance abuse counselmg, cluldcare, etc), homeless 
preventIOn, and grant adnumstratlon 

1) Contractors recelvmg ESG funds agtee to match ESG grant funds dollar for dollar WIth therr own 
locally generated amounts These local amounts can come from the contractor or other fedeIal, state 
and local grants, and from "m-kmd" contributions such as the value of a donated bmldmg, supphes 
and eqUIpment, new staff services, and volunteer tJ.me (See paragraph 4 on page 16 Language 
appears to be a duphcatlOn ) 

2) Contractors funded through ESG shall comply With the followmg laws 

• 

• 

• 

• 

USC Title 42, SectIOn 11301 (1998) - Title IV, Subtitle B of the Stewart B McKmney 
Homeless ASSistance Act, as amended 

CFR Title 24 CFR, Subpart A, Part 84, Procurement Standards for Non-Profits 

ESG RegulatIOns - CFR Title 24, Patt 91, Section 576 can be found at 
http //wv.'W hud gov/offices/cpd/homeless/rulesandregs/regulatlOns/576esg/mdex cfrn 

CFR Title 49 wluch contams the government WIde regulations rrnplementmg the Umform 
RelocatIOn ASSistance and Real Property AcqUISItion Pohcles Act of 1970 (also found at USC 

-------litle 42 Sections 460F4655) - ----- ---

3) Contractor assures that all contractors and subcontractors Iecelvlllg funds ill connection With an 
ESG funded project shall comply With, any and all apphcable rules and regulations as contarned ill 
the CITY's Federal Comphance Manual A copy of satd Federal Comphance Manual shall be 
prOVIded to Contractor as part of every Contract awarded ill connection With tlus Project In the 
event of conflict between tltls Contract and the Federal Compliance Manual. the Federal 
Compliance Manual shall controL Said Manual IS attached hereto. and mcorporated herem (or 
all purposes as "Exhibit 1" to this Fundmg GUide 

4) Contractors recelvlllg ESG funds agtee to match ESG grant funds dollat for dollat WIth their own 
locally generated amounts These local amounts can come from tile contractor or other state and local 
grants and must be ill cash or cash eqUlvalent fOI acqUlsltIon, rehabilitatIon, or new 
constructIon projects "In-krod" contributIOns such as the value of a donated bUlldmg, supphes and 
eqUIpment, new staff serVIces, and volunteer tJ.me may be used as match for serVIce contracts such 
as operatIons of a facility or supportIve seTVlces (Language appears to duphcate language on 
paragraph 1 of page 15) 
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5) Contractor shall not mscmnmate agamst "Conurutled Couples" whIch shall be defined as two 
adults of the OpposIte 01 same sex who mayor may not have a mamage lIcense and have been 
cohabltatmg pnor to requestmg serVIces 

6) The followmg SpecIal CondltlOn Clauses are applIcable to all CDBG, HOME, ESG and HOPWA 
Contracts and loan documents 

CONTRACTOR acknowledges, understands and agrees to comply WIth the followmg 
federal regulatIons as promulgated m SectIon 3 Clause of the Housmg and Urban 
Development Act of 1968, as amended 

A The wOlk to be performed under tlus contract IS subject to the reqwrements of SectIon 
3 of the Housmg and Ulban Development Act of 1968, as anlended, 12 USC 
170(1)(u) (SectIon 3) The purpose of SectIon 3 IS to ensure that employment and 
other econonnc opporbIDltIes generated by HUD aSSIstance 01 HUD-asSISted projects 
covered by SectIon 3, shall, to the greatest extent feasIble, be mrected to low- arld 
very low mcome persons, partIcularly persons who are reCIpIents of HUD asSIstance 
forhousmg 

B The partIes to tlus contract agree to comply W1th HUD's regulatIons m 24 CPR part 
135, whIch Implement SectIon 3 As eVldenced by theIr executIon oftrus contract, the 
partIes to tlus contract certIfy that they are under no contractual or other Impeillment 
that would prevent them from complymg WIth the part 135 regulatIons 

C The contractor agrees to send to each labor orgaruzatlOn or representatIve of workers 
WIth whIch the contI act has a collectIve bargarrung agreement or other understandIng, 
If any, a notIce adVISing the labor orgaruzatIon or workers' representatIve of the 
contractor's comnntments under tlus SectIon 3 clause, and WIll post COpIes of the 
notIce In conspICUOUS places at the work SIte where both employees and applIcants for 
trarrung and employment pOSItIons can see the notIce The notIce shall descnbe the 
SectIOn 3 preference, shall set forth nnnmlUm number and job tItles subject to hIre, 
avaIlability orapprenticesmp and tralriing pOSItIOns, the qualificationsIor (oacn, and-"-- -
the name and locatIon of the pelson(s) takIng applIcatlOl1S for each of the pOSItIons, 
and the antIcIpated date the work shall begm 

D The contI actor agrees to Include tlus SectIon 3 clause m every subcontract subject to 
complIance WIth regulatIons ill 24 CPR part 135, and agrees to take appropnate 
actlOu, as proVIded m an applIcable prOVlSlon of the subcontract or ill tlus SectIon 3 
clause upon a findmg that the subcontractor IS m VIOlatIon of the regulatIons ill 24 
CPR part 135 The contractor will not subcontract WIth any subcontractor where the 
contractor has notIce or knowledge that the subcontractor has been found m VIOlatIon 
of the Iegulatlons ill 24 CPR part 135 

E The contractOl WIll certIfy that any vacant employment pOSItIons, mcludmg trarrung 
pOSItIons, that are filled (l) after the contractor IS selected but before the contract IS 
executed, and (2) WIth persons other than those to whom the regulatIons of 24 CPR 
part 135 reqUITe employment opporbIDltIes to be illrected, where not filled to 
CIrcumveut the contractor's oblIgatIons under 24 CPR part 135 
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F Noncomphance WIth BUD's regulatIOns ill 24 CFR part 135 may result ill sanctIons, 
temnnatloll of tins contract f01 default, and debannent or suspensIOn from further 
HUD-assIsted contI acts 

G WIth respect to work performed m connectIon WIth SectIon 3 covered IndIan housmg 
assIstance, SectIon 7(b) of the IndIan Self-DetermmatIon and Educauon AsSIstance 
Act (25 US CC 450e) also apphes to the work to be performed under tins contract 
SectIon 7(b) requrres that to the greatest extent feaSIble (1) preference and 
opporturutIes for trammg and employment shall be gIven to Inchans, and (n) 
preference m the award of contracts and subcontracts shall be gIven to IndIan 
OlgamzatIons and IndIan-owned Econonnc Enterpnses P ames to tins contract that 
are subject to the PlOVlSIOn of SectIon 3 and SectIon 7(b) agree to comply WIth 
SectIOn 3 to the maXlIIlUm extent feasIble but not m derogatIOn f complIance WIth 
SectIon 7 (b ) 

E Housmg OpportumtIes for Persons WIth AIDS (HOPW A) 

ApplIcable Laws 

The CIty of San Antomo receIves Housmg OppOrhmIty for Persons WIth AIds (HOPW A) entltlement 
funds through a contract WIth the US Department of Housmg and Urban Development (HUD) The 
HOPW A Program was establIshed by (RUD) to address the speCIfic needs of persons lIVillg WIth 
Human ImmunodefiCIency Vrrus (HlV/AIDS) and therr farmhes HOPWA makes grants to local 
CO=UUltles, States, and nonprofit orgamzatlons for projects that benefit low-illcome persons 
medIcally dIagnosed WIth (HIV/AIDS), and therr fannhes HOPWA funchng proVIdes housmg 
assIstance and related supporhve servIces as part of HUD's ConsolIdated Planmng lllluatlve that 
works m partnershIp WIth co=uruues and neIghborhoods m managmg federal funds appropnated to 
HlV/AIDS programs HOPWA grantees are encouraged to develop commUUlty-wlde strategIes and 
form partnersllips WIth illea non-profit org=zauons 

I) Contractors funded through HOPWA shall comply WIth the followmg laws 
- - ------- --- --------

• HOPWA RegulatIons - CPR TItle 24, Part 91, Sectlon 574 can be found at 
http //wwv,' hud gov/offices/cpd/illdshousmg/lawsregs/regs/mdex cfm 

• Amencans WIth DisabuIlles Act at USC 42 12101-12213 as codIfied under CFR TItle 28 

• CPR TItle 49 whIch contams the government WIde regulatlOns nnplemenhng the Umfonn 
RelocatIOn ASSIstance and Real Property AcqulSlllon Pohcles Act of 1970 (also found at USC 
TItle 42 Secllons 4601-4655) 

2) Contractor assures that all contractors and subcontractors receIVIng funds ill connecllon WIth a 
HOPWA funded project shall comply WIth, any and all applIcable rules and regulatIons as contsmed 
III the CITY's Federal ComplIance Manual A copy of satd Federal ComplIance Manual whIch shall 
be proVIded to Contractor as part of every Contract awarded ill cOlmecllon WIth tins PIOject In the 
event of confl,ct between t!us Contract. and the Federal Compliance Ma1mal. the Federal 
Compliance Manual shall controL SaId Manual IS attached hereto, and Incorpol'ated herein {or 
all purposes as "ExhIbIt 1" to thIS Funding GUIde 
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3) Contractor shall not ruscnmmate agalllst "Comrmtted Conples" winch shall be defined as two 
adults of the opposite or same sex who may 01 may not have a marnage lIcense and have been 
cohabltatmg pnor to requestmg servIces 

4) The followmg SpecIal Conruhon Clauses are apphcable to all CDBG, HOME, ESG and HOPWA 
Contracts and loan documents 

CONTRACTOR acknowledges, understands and agrees to comply WIth the followlllg 
federal regulatIons as plOmulgated III SectIon 3 Clause of the Housmg and Urban 
Development Act of 1968, as amended 

A The work to be perfonned under thIs contract IS subject to the requrrements of Sechon 
3 of the Housmg and Urban Development Act of 1968, as amended, 12 USC 
170(1 leu) (SectIon 3) The purpose of Sechon 3 IS to ensure that employment and 
other economIc opportumhes generated by HUD assIstance or HUD-asslsted projects 
covered by Section 3, shall, to the greatest extent feaSIble, be chrected to low- and 
very low Illcome persons, partIcularly persons who me reCIpients of HUD assistance 
for houslllg 

B The partIes to tlns contract agree to comply WIth HUD's legulatlons m 24 CFR part 
135, winch l.1l1plement Section 3 As eVidenced by therr executIon of thIs contract, the 
partIes to tlns contract certify that they are under no contractual or other Impedl.1l1ent 
that would prevent them from complymg WIth the part 135 regulations 

C The contractOl agrees to send to each labor orgaruzatIon or representahve of workers 
WIth winch the contract has a collective bal g=g agreement or other understandmg, 
If any, a notice advIslllg the labor orgaruzatlon or workers' lepresentatlve of the 
contractor's COmmltrnents undel thIs Section 3 clause, and w!ll post copies of the 
notice III COnspiCUOUS places at the work sIte where both employees and applIcants for 
tr=g and employment posItions can see the notice The nohce shall descnbe the 

--------'Sectloil3 prefererice~sha1l-set forth mmimurn numoer-arid-Job-titlessuojecCtcil:lrr"7Ce,-
avmlab!llty of applentlceslnp and tlaIlllng POSItiOns, the qualIfications for each, and 
the name and location of the person(s) talang apphcatlons for each of the pOSItIOns, 
and the anticipated date the wOlk shall begm 

D The conti actor agrees to illclude thIs Section 3 clause ill every subcontract subject to 
COmphalICe With regulations ill 24 CFR part 135, and agrees to take appropnate 
action, as proVided m an apphcable provIsIon of the subcontract 01 m tlns Section 3 
clause upon a findlllg that the subcontractor IS m VIOlation of the regulahons m 24 
CFR part 135 The contractor Will not subcontract WIth any snbcontractor where the 
conti actor has nolJce or knowledge that the subcontractor has been found III v101alJon 
of the regulatJons m 24 CFR part 135 

E The contractor WIll cerlJfy that any vacant employment posllJons, mc!udlllg trammg 
pOSItions, that are filled (1) after the conti actor IS selected but before the contract IS 
executed, and (2) With persons other than those to whom the regulalJons of 24 CFR 
part 135 lequrre employment opportumtles to be drrected, where not filled to 
cucumvent the contractor's obhgatlOns undel 24 CFR part 135 
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F NoncomplIance With HUD's regulahons ill 24 CFR part 135 may result ill sanchons, 
tenmnahon of !lus contract for default, and debannent or suspensIOn from further 
HUD-asslsted contracts 

G With respect to work performed ill connechon With Sechon 3 covered Indian housmg 
aSSistance, SectIOn 7(b) of the Indian Self-Deterrnmahon and Educahon ASSistance 
Act (25 U S CC 450e) also applIes to the work to be performed under !lus contract 
Sechon 7(b) lequlres that to the greatest extent feasible (I) preference and 
opporturutles fOl tramlllg and employment shall be gIVen to Inillans, and (11) 
preference ill the awatd of contracts and subcontracts shall be given to Indian 
orgaruzahons and Indian-owned Econorruc Enterpnses Parties to !lus conhact that 
are subject to the prov!S!on of Sechon 3 and Sechon 7(b) agree to comply With 
Sechon 3 to the maxrrnurn extent feasible, but not m derogahon f complIance With 
Section 7(b) 

IV GLOSSARY OF TERMS 

Amendment - An agreement executed by all parnes to a Contract subsequent to the onglnal execuhon 
date of such Contract whtch modifies prov!S!ons of such Contract 

Auillt - A systemahc leVlew by a CPA or other duly certified and lIcensed mdlVldual or orgamzatlon to 
detennme and report whether Contractor's financial operatIOns are bemg properly conducted, financial 
reports are bemg presented fatlly and applIcable laws and regulahons ate bemg complIed With All 
conhactors must subrrut an auillt of the program funded under !lus agreement as IS further delmeated 
heJem For pUl"j)oses of!lus FundJng GUIde an Auillt shall mean an OMB Crrcular A-133 Auillt or an 
audit conducted ill accordance With State of Texas 01 other applIcable fedeJal agency reqmrements 

A WS - The Alamo WorkSource, Inc 

A WDB - The Alamo Workforce Development Board 

City - City of San Antomo, a Texas mumClpal corporatIOn 

Contractor - A seIVlce prOVIder or prOglam operator under contract With the City of San Alltomo 

CCDF - Chtld Care Development Funds 

CSBG - Cornrnumty Services Block Grant 

ESG - An aClOnyrn for the Emergency Shelter Grant from HUD 

Fannly See defimtlOn m24 CFR 812 2 (The Nahonal Affordable Housmg Act defimhon requned to be 
used m the Consolidated Plan illffers from the Census defimtlon) The Bureau of Census defines a 
farmlyas a householder (head ofhonsehold) and one 01 more other persons lIV!l1g III the same household 
who are related by brrth, marnage of adophon 
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Federal Poverty Income Lmllts (FPIL) - see Poverty Level 

General Fund - Funds that ongmate from the tax base or fees and fines collected by the City of San 
AntOlUO These funds are generally adopted for e:>..pendlture m the City's budget through an ordmance 

Grantor - The orgamzatlOn that proVldes grant funds to the City 

HHS - U S Department of Health and Human ServiCes 

HOPW A - Housmg OpPOrlllilllies for Persons With AIDS grant from BUD 

Household One or mOle persons occupymg a housmg umt 

HUD - US Department of Housmg and Urban Development 

HUD Income DefIrutwns - Annual mcome as defined under the SecTIon 8 Housmg Assistance 
Payments program at (24 CFR 813 106) or Annual Income as reported undel the Census long-form for 
the most recent aV311able decenrnal Census TIns definllion mc1udes 

A Wages, salanes, lips, COIDIDlsSIOns, etc, 
B Self-employment mcome from own non-farm busmess, mcIudmg propnetorsillps and 

partnersillps 
C Farm self-employment mcome 
D Interest, dividends, net I ental mcome, or mcome from estates or trusts, 
E SOCial Secunty or I 3llroad rellrement, 
F Supplemental Secunty Income, AId to Fanlll!es With Dependent Cillldren, or other 

public assistance or public welfare programs, 
G Retrrement, survivor, or disability penSlOns, and 
H Any other sources of mcome received regularly, mcludlllg Veterans' (V A) payments, 

unemployment compensalion, and alimony, or 

Adjusted gross mcome as defined for purposes of leportmg under Internal Revenue SeIVlce 
--- -------(IRS)rormlD2I0) IorinaiViailru Feaeral armual income tax purposes 

Low- and moderate-mcome household - a household hav111g an mcome equal to or less than 
the Seclion 8 111come guideline lrnnts establIshed by BUD 

Low- and moderate-mcome person - a member of a family havmg an illcome equal to or 
less than the Seclion 8 low-illcome lillllt established by BUD Umelated illdlVlduals Will be 
conSidered as one-person farmhes for tills purpose 

Moderate-mcome household - a household havmg an mcome equal to or less than the 
SectlOn 8 low-illcome lrnnt and greater than the Seclion 8 very low-111come l11llit, establIshed 
by BUD 

Moderate-mcome person - a member of a farmly that has an mcome equal to 01 less than the 
SectlOn 8 low-mcome 1=t and greater than the Seclion 8 very low-mcome 1=t, establIshed 
by BUD Umelated mdlVlduals shall be conSidered as one-person farmlles fOl tills purpose 
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Morutonng - The process of observmg and/or reVlewmg performance winch may mc1ude on-sIte 
observatIon, reVIew of paperwork and files, mtervlews WIth staff or customels, telephone conversatIOns, 
and formal evaluatIon of complIance elements 

Ordmance - A law enacted by the CIty CounCIl of the CIty of San Antomo 

PartICIpant - An mdlVldual who has been determmed elIgible for and who IS recelvmg program 
servIces 

PolICIes - Gwdehnes for management of programs that have been developed usmg relevant federal and 
state laws, state rules, fundmg lInntatIons, mformatIon from grantors, the publIc, and the goals of the 
mmVldual progIams 

----------
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Poverty Level - The annual mcorne threshold at or below wluch farnl11es are consldel ed to hve m 
poverty as estabhshed by the US Department of Health and Human SerYlces 2008 Poverty level IS 
llsted below The Federal government changes/updates the Federal Poverty Income Levels (FPILl 
annually Updated FPIL can be found at http Ilwww hhs govl 

2008 HHS Poverty Gmdelmes 

: Persons I 48 Contiguous j 
I ill Fanuiy or Household! States and DC, Alaska Hawan 

I $10,400 $13,000 $11,960 

2 14,000 17,500 16,100 

3 17,600 22,000 20,240 

4 21,200 26,500 24,380 

5 24,800 31,000 28,520 

6 28,400 35,500 32,660 

7 32,000 40,000 36,800 

8 35,600 44,500 40,940 

,FOJ each addluonal 
3,600 4,500 4,140 I 

, person, add 

Procedures - A document that specifies the way to perform an acuvlty and Identrfies the pOSITIOn 
----responsIble for ItS performance ----- --- ---- --

Profit - An amount ill excess of the cost necessary to operate a program Profit IS allowable to the extent 
It IS reasonable as determmed dunng contract negouauons and not m excess of 10% of grant funds It 
lllc1udes that amount wluch IS associated With propnetary matenals lllcluded m the cost of the program 
Profit may be allocated among the cost categones for WIA (need to spell out what WIA stands for) 
related costs and may be treated dlfferently for other fundmg SOUlces Profit may only be earned by 
pnvate fOJ-profit orgaruzatJons Profit IS not allowable With City of San Antomo General Funds 

Program Income - For purposes of tlus Contract, "program mcome" shall mean earmngs of Contractor 
realIZed fi om actJvlues resulhng from tlus Contract or from Contractor's management of fundmg 
proVided or received hereunder Such eammgs shall lUclude, but shall not be IllD1ted to, lllterest lUcome, 
usage or lenta1llease fees, lUcome produced from contract-supported serYlces of lllmvlduals or 
employees or from the use of eqUIpment OJ facultles of ContractOJ proVided as a result of tlus Contract, 
and payments from chents or thrrd parhes fOJ servJces rendered by Contractor pursuant to tlus Conuact 
Contractor shall mc1ude thIs langnage, m It'S entirety, m all of 1ts sub-contracts mvolvmg mcome
producmg serv1ces or achVlues 
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SectIon 8 Income GUldelmes - Income hunts estabhshed by the Department of Housmg and Urban 
Development (BUD) The newest hnuts can be found at the BUD webSite www hud gOY 

$38,650 $42,950 $46,400 $49,800 

SerVIce ProVIder - Also referred to as the contractor 

Supportive SerVIces - May mclude the followmg lInkages to co=uruty services, assistance WIth 
transportaTIon costs, assistance WIth clnld care, assistance With housmg costs, I eferrais to medical 
SerYlces, and aSSIStance With umforms, work related atUre, and work related tool costs mcludmg 
eyeglasses 

V REFERENCES 

The followmg hst of resources may be used to fmd the laws, rules, regulaTIOns, and pohcles 
referenced m tins document If you are unable to access Via the hnk proVided please copy the hnk 
and paste mto yom browser add! ess lme 

• Age DlscrImmatlOn ill Employment Act of 1967 (pubhc Law 90-202) as amended 
http //www eeoc gov/pohcY/adea html 

• AmerIcans WIth DisabilitIes Act, Pubhc Law 101-336 enacted July 26, 1990 
http //www eeoc gov/pohcy/ada htrnl 

• City Charter of the City 
bttp //v.'WVo1 sanantomo gov/attv/Jeference/charter htm 

• City of San Antoruo Ethics Code 
http //www sanantomo gov/attvlEtincs/codetext htm 

• ClVlI RIghts Act of1991 (pubhc Law 102-166) 
http //www eeoc gov/laws/cra91 html 

of San Antomo 

• TItle VII of the ClVlI RIghts Act of 1964 (pubhc Law 88-352) 
http //www eeoc gov/pohcy/cra91 htrnl 

• Code of Federal Regulal10ns (CFR) 
http //www hudchps 0\ g/cgJ/mdeJ. GIn for CDBG, ESG and HOPW A funded aCTIVITIeS 
http //www gpoaccess gov/cfr/mdex htrnl fOl ail other federally funded aCTIVITIeS 
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• Title IX of the EducatIOn Amendments of 1972 (USC T1tle 20, Secuons 1681-1688) 
http //v.'WW dol gov/oasam/regs/starutes/tltlelx htrn 
http //v,cww usdo] gov/crt/cO!/coord/tltle1xstat hun 

• Federal Drug-Free Workplace Act of 1988 as adopted by the Texas Worker's 
CompensatlOn ComrrusslOn Rilles Chapter 169 
http //v,cww4Iaw Cornell eduluscodelhtm1/uscode411usc sup 01 41 10 10 hlm1 
http //v,cww cileague-cltv tx us/documentslHuman%20ResouTceIDRGPOLIC htm 

• Equal Pay Act of 1963 (pubhc Law 88-38) 
http //v.cww eeoc goy/types/epa hhu1 

• Employee Retirement Income SecurIty Act (ERISA) of 1974 (pubhc Law 93-406) 
http //v.cww efast dol gov/ebsa/comphance assistance hhu1 

.. Fau Labor Standards Act of 1938, as amended 
http /Iv.cww dol gov/esa/regs/starutes/whd/0002 fau pdf 

• Internal Revenue Service (IRS) 
http I/v.cww ITS gov/mdex hhu1 or 
http 11v.cww us gov/newsroomlartIc1e/O ,ld=151226,00 htlnl (fO! nuleagerates) 

• OccupatIOnal Safety and Health Act regulations 
http Ilwww osha gov/comp-lmks hhu1 

• 0 M:.B Cuculars 
http Ilwww wlutehouse gov/omb/clTculars/mde». hhu1 

• PublIc Laws 
http 11v.cww gpo access gov/plaws/mdex hhu1 

---NOTE-Por most lll.w1ic1awslisted III ftus document, you wilrneed to go to the section ofilie---
webSite entitled "PrevlOUS Congresses -- 104th (1995-96) through 108th (2003-04) Congress" 
then chck Search You search by the numbel of congress that IS the first tlrree numbers ill the 
number of the Pubhc Law Example Pubhc Law 104-193 1S found III the 104tl1 Congress 
Then type ill the Pubhc Law number and press Subrrut When you get the Search Results 
SImply look m the H,ts untIl you find the Pubhc Law you want to review 

• Sections 501 and 505 of the Rehabilitation Act of1973 (pubhc Law 93-112) 
http 11v.cww eeoc gov/pollcvlrehab html 

• Sections 501 tlrrough 509 ofthe RehabilitatIOn Act of 1973 
http Ilwww access-borud gov/enfOJcementlRehab-Act-textitItle5 hun 

• Section 504 of the Rehabilitanon Act of1973 fO! CDBG, ESG and HOPWA contracts 
http Ilwwwhud gov/progdesc/s-504 cfm 

• POI CSBG and CCDP contracts 
http Ilwww hhs gov/ocr/504 html 
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• Texas AdmffilstratJve Code TAC) 
http //10£0 sos state tx us/pls/pub/leadtacSext VlewTAC 

• Texas Comptroller of PublIc Accounts (for State Agency IDlleage rates) 
https / /frnx cpa state b.. us/frn/traveVIDlI erate/mdex php 
http 1Iwv.'W wmdow state tx us/frn/statewlse/05/10/5 htrnl (for State Agency per dIem rates) 

• Texas Statutes (Codes) 
http 1Iwwv.' capItol state tx us 

NOTE The web lInk takes you to the Texas Legrslatnre OnlIne On the left menu, clIck on 
Texas Statutes for a lIst of Codes 

~ Texas WorkSource COIllIlllsslon http IIwww twc state tx us/ 

· "r orker's Compensation statutory regulatIOns 
http 1Iwv.'W tdI state tx us/wc/referencesandforms htm] 

• Unemployment Insurance statutory regulatJons 
http IIwww!westatetx us/eustomers/rpm/rpmsubl hlml 

• Umted States Code (USC) 
http lIuscode house goY/sear eh/entena shtml 

• UnIted States General ServICes COmmISSIOn (travel per diem rates) 
http 1Iv,'v.'W gsa govlPortaVgsa!ep/contentVlew do?eontentld=17943&eontentType=GSA BA 
SIC 
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Inti oducrton 

As sub-gIantees you are an m<hspensable part of the C.ty's federal grant progratIL You prov.de the C.ty of San 

Actorno and the U S Department ofHousmg and Urban Development (HUD) ,,~th assurance that the d.verse 

commurutJes, groups and md"oduals whom the federal program 18 mtended to serve are m fact reached by the program 

Procedures establlshed for arururustratlOn of the City of San Actomo and US Department ofHousmg and 

Urban Development supported grant programs reqUire adherence to several apphcable Federal Regulations To aId m the 

IdentIficatIOn of those regulatIOns and to estab1Jsh umform.1ty In polICIes and procedures utilized for complIance 'VIth 

them, the Department of Grants Morntonng and AdmlDlstratlon has comp.led the "Federal Comphance Manual" TIns 

manual IS not meant to con.stltute a complete compIlatIon of all dutIes lIDposed upon sub-grantees by law or 

admJ.mstratrve rulmg or to narrow the standards to whIch sub-grantees must adhere 

Certatn reqUlfements defined m tl:us manual may not be the rurect duty of the sub-grantee Nevertheless the sub

grautee has ulnmate respons.bility for seelllg that the reqrureruent .s met All C.ty departments, agenc.es and other 

contractors receIVIng federal funds for the operation of a project are requiTed to adhere to all appbcable regulatJ.ons 

mcluded m tl:us manual 

--- - --- -- - ----

DISCLAIMER 

The VIews and matenals presented herem are those of the CIty of San Antomo' s Depaliment of Grants Momtonng and 

AdmrmstratlOD and not those ofHUD The recommendauons and 1llterpretatlODS offered In thIs manual are meant to 

supplement, not replace, the formal regulations and pohc.es of the Commumty Development Block Grant and HOME 

Entitlement Program In areas of doubt, readers are adVlsed to consult the specllc program regulatlOns 
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FEDERAL COMPLIANCE MANUAL 

I Record Keepmg 

Accurate record keepmg IS crucIal to the successful management of CIty funded actJVltIes 

InsufficIent documentatIon IS llkely to lead to morutonng findmgs, and these findmgs will be mOle 

dIfficult to resolve If records me m!sszng, madequate or maccurate 

A The requrrements fm financIal management systems and 1 eportIng are found m 24 CFR Part 

8520 for governmental and publlc agency sub-grantees, and m OMB ClTcular A-122 Attachment 

F, for non-profit sub-grantees The purpose of these requrrements are to ensure that a sub-grantee 

recelvmg federal funds has a finanClal management system suffiCIent to 

I ProVlde effectJve control ovel and accountability for all funds, property, and other assets, 

2 IdentJfy the source and appllcatlOn of funds fm federally sponsored actJVltIes, mcludmg 

verJficatJon of the reasonableness, allowability, allocabilIty of costs, and venficatIon that 

funds have not been used m VlolatIon of the restnctJons or plOlllbltlOns that apply to tlllS 

federal assIstaJ1Ce, aJld 

, 

3 P=ut the accurate, complete, aJld tJmely dIsclosure of finaJ1clal results, m accordance WIth 

the reportIng requrrements of the CIty or HUD 

B The soundness of any orgaruzatJon's finanCIal management structJrre IS determmed by ItS system 

of l.l;ltemal controls Internal controls COnsISt of a combmatJon of procedures, speCIfied Job 

- -- --- --responsIbilities, qualified personiiel, and recoras w1ncb together-create accountabThtylilan--------

orgaruzatJon's finanCIal system aJld safegumd Its cash, property, and other assets Through ItS 

system ofll1temal controls, an agency's management can ensure that 

1 Resources are used for authonzed purposes and m a maJlller conSIstent WIth apphcable laws, 

regulatIons, aJld poliCIes, 

2 These resources are protected agmnst waste, 1l11Smanagement or loss, and 

3 Reliable mforrnatJon on the SOllice, aJllount aJld use of resources IS secured, mmntmned up-to

date, and msclosed m appropnate records aJld reports 

C Some of the baSIC elements that a sub-graJ1tee should cOlllilder ill developmg ItS system ofmtemal 

controls mclude 

1 An orgaruzatlOnal chmt settmg forth the acruallmes of responsIbilIty of mdlVlduals illvolved 
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m approvmg or recOldmg finanCIal transactIOns 

2 Wntten defirutIon of the dutIes of key employees 

Coruolldated Human Development SeTillces RFP 

3 A fonnal system of authonzatIon and supervlSlon suffiCIent to proVIde accountIng control 

ovel assets, lIabilItIes, receipts, and expendItIrres TIns should mc1ude 

a Mamtenance of a polIcy manual specIfyIng approval authonty for financial transactIons 

and guIdelInes for controlling expendItures, and 

b Wntten procedures for the recordmg of transactIons as well as an accountmg manual and 

a chart of accounts 

4 Adequate SepaIatIOn of dutIes so no one mdIVldual has authonty over an entIre finanCIal 

transactIon In orgaruzatIons With very lImIted staff It may be dIfficult to aclneve optImal 

separatIon of duties In such mstances, the most cntIcal functIonal areas are sepaI atlOn 

between custody of cash, record keepmg for cash, and control of assets easily converted to 

cash SeparatIOn of dutIes specifically mvolves the separatIon of three types of functIonal 

responsIbIlities 

a AuthonzatIou to execute a transaCtion, 

b Recordmg of the transactIOn, and 

c Custody of the assets mvolved m the transactIon 

5 Hmng polICies to ensure that staff qualIficatIOns are commensurate WIth Job lesponslblhtles 

6 PhYSical access to records, blank fonus, cash and othel assets should be hnnted to authonzed 

personnel only FOI eXaInple, access to accountmg recolds should be lmnted to only those 

mdIVlduals haVIng record-keepmg or supervisory responsIbilIty for them 

7 Penodlc compansons offinallclal records to actual assets and lIabilities, With corrective 

actIon taken ill response to ally discrepancIes As WIth separatlon of dutIes, It IS a cruCIal 

exercIse to uncovel and correct madvertentrecord-keepmg errors ill a tImely manner It IS 

also essential for Identllymgpotentlal weaknesses m an orgaruzatlon's system for 

safeguardmg resources, as well as pOSSIble mstances of fraud 01 rrususe of assets 

D The system of authonzatlons should plovlde a way for management to ensure supervISOry 

approval of transactions, and documentation of these tlansactlOns for accountIng purposes A 

system of authonzatlOllS can be general- as m a procedure manual winch explaIns how 

accountIng functions are to be performed - or very speCific, as m IdentIfyIng who has the __ 

authonty to SIgn a contI act on behalf of the orgaruzatlon or to sell a piece of eqrnpment 
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E Sub-grantees are reqUITed to have accountmg records that adequately Idenufy the source and 

applIcauon of CIty funds plOvlded to them To meet tlus requrrement, a sub-grantee's accounung 

system should mclude at least the followmg elements 

1 A chart of accounts Tins IS a lIst of names and the numbermg system f01 the mdlvldual 

accounts that contam the basIc mformauon about partIcular classrficatlOns of financIal 

transacuons for the orgamzauon 

2 Cash receIpts Joumal TIns Journal documents (m chronologrcal order) when funds were 

receIved, m what amounts, and from what sOurces 

3 A cash dIsbursements Journal TIns Journal documents the expendltlrres of the orgamzauon m 

chronologrcal Older (e g , when the expense was mcuned, how much was spent, to whom It 

was paId, and for what purpose) 

4 A payroll Journal TIus Joumal documents the orgaruzauon's expenses for salanes and 

benefits, and chstmgmshes dIfferent categones f01 regulatory purposes 

5 A generalledgel After a transacuon IS entered m a Joumal, that mformatlOn also should be 

transfeITed to the plOper accounts contamed m the general ledger The general ledger 

surnmanzes m chronologrcal order the acuvlty and fmanclal status of all the accounts of an 

orgalllzauon The entnes m the Journal and ledger should be crossed-mdexed to pe1Tll1t the 

tracmg of any lecorded transacuon (I e , an audIt traIl) 

F FOI the CIty'S programs, these accounnng records must contam relIable and up-to-date 

mforrnauon about the SOUl ce and uses of funds, mcludmg 

1 Federal grant awards (or sub-grantee allocauons) lecelved by the orgamzauon, 
---------------------- ---

2 Current authonza1Jon and oblIgauons of City funds, 

3 Un-oblIgated balances (funds remarnmg aVaIlable for dlstrlbutIon), 

4 Assets and lIabIlItIes, 

5 Program mcome, 

6 Actual outlays 01 expendItures, WIth further breakdown by 

a The grant pI ogr am from winch the funds are denved 

-------

b The elIgrble acuVlty classlficauons (housmg and rehabllItauon, economIc development, 

publIc faclh1Jes, publIc servIce, etc) or sI:ffillar claSSIficatIons that clearly mchcate use of 

prograIll funds fOI elIgrble actlVltIes 

G The mternal control requrrements plOvlde f01 the separatIon of duues and the secure storage of 

accounnng records m hunted access areas In rnamtammg these accounnng records a sub-grantee 

should also ensure that 
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I Journal entnes are properly applOved and explamed/supported, 

2 Postlng and mal balances are performed on a reguhn baSIS, and 

3 Fldehtybond coverage IS obtamed for lesponslble officIals of the orgamzatlon 

H The standards for determmmg the reasonableness, allowablhty, and allocabahty of costs 11lcurred 

as part offederally financed actlVltles are found m 24 CFR Part 85 for governmental sub

grantees, and m OMB A -122 for nonprofit sub-grantees Accordmg to baSIC gmdelmes contamed 

wlthm these OMB CIrculars, a cost IS allowable under the federal program If 

1 The expendIture IS necessary, reasonable and drrectly lelated to the grant Tills standard 

apphes equally to such Iterns as salarIes and admmIstrat1Ve servIces contracts, as well as to 

real property and eqillpment purchases or leases, travel, and other admmIstrative 

expendItures In determmmg the reasonableness of a gIVen cost, conslderatlon shall be gIven 

to 

a Whether the cost IS of a type generally recogrnzed as ordmary and necessary for the 

operatlon of the organIZatlon or performance of the award, 

b The restramts 01 requrrements unposed by such factors as generally accepted SOillld 

busmess practIces, anns length bargammg, federal and state laws, and regulations, terms, 

and condItions of the award, 

c Whether the mdlVlduals concerned acted Wlth prudence m the CIrCU1llstances consldermg 

theIr responslbllItles to the orgarnzatlon, Its members, employees and clIents, the publIc at 

lalge, and the government, and 

d SlgIllficant deVIatIOns from the establIshed practices of the orgamzatIon that may 

unjustlfiably mcrease the aWald costs 

2 The expendItlne has been authonzed by the CIty, generally through approval of the budget for 

actlvlty The CIty, based upon the prOVISIOn of the contract, may dIsallow any expendIture by 

sub-grantee on such actl vltles exceedmg the approved amount 

3 The expendIture IS not proillblted under fedelal, state, or 10ca1laws, or regulatlons 

4 The expendltlne IS consIstently treated, m the sense that the sub-grantee applIes generally 

accepted accountmg standards m computmg the cost, and utlhzes the same procedilles m 

calculatlng costs as for ItS non-federally asSISted actlvltles 

5 The cost must be allocable to the federal program A cost IS allocable to a partlculal cost 

objectlve (e g , grant, program 01 actlvlty) 11l propornon to the relatlve benefits lecelved by 

that objectlve ThIs means that 

a If an office IS utllIzed by two programs durmg the Salne hours, the costs of the office must 
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be allocated between the two programs on an eqmtable basis 

b The same expense cannot be c1rumed agamst more than one account (e g , double blllmg 

IS prolnblted) 

c A cost ongmally allocable to a particular plOgram cannot be slnfted to another program m 

order to overcome deficiencies, to aVOId restnchons llTIposed by the fundmg source or by 

law, or for any other reason, 

d The composlhon of drrect and mdrrect costs must be clear Direct costs must be Idenhfied 

speclfically With a particular activity Indrrect costs rue those mcurred for cornman 

obJectives, wlnch benefit more than one actiVity A sub-grantee's mdrrect costs must be 

supported by an mdrrect cost proposal/cost allocahon plan 

6 TI,e cost IS net of all apphcable creillts Any creillts such as pUlchase d,scounts or pnce 

adjustments must be deducted from total costs charged The sub-grantee IS not allowed to 

make a profit from any costs charged to City funds 

I The general standard IS that all accountmg records must be supported by source documentahon 

Supportlllg docmnentatlon IS neceSS81-Y to show that the costs charged agamst City funds were 

Illcuned durmg the effechve penod of sub-gtantee's contract With the CIty, were actually paid (01 

propelly accrued), were expended on allowable Items, and had been approved by the responsible 

offiCials III the sub-grantee's organIzahon 

1 The soulce docmnentahon must expl= the basIS of the costs IllCUlTed, as well as showmg the 

actual dates alld amount of expenditures 

a.. W,th respect to payroll, source docmnentahon mc1udes employment letters and all 

authOTIZatlOns f01 rates of pay, benefits, and employee wlthholdmgs For staff hIDe 

ch81ged to the progr= actiVIty, hIDe 8lld attendance records must be avll1lable 

b With respect to the cost of space and uilhtles, space costs must be supported by 

documentahon such asTental or lease agre=ents The bills from the uhhty companIes 

Will support payment of uhhhes Both types of expenses will be supported by canceled 

checks, If the cost of space 01 utlhtles IS spilt between CIty funds and other fundrng 

SOUlces, thele must be a reasonable method rn place to allocate the charges frurly among 

the sources 

c With lespect to supphes, docUlnentatlOn rncludes pm chase orders or reqmslhon forms 

Imbated by all authonzed representatIVe of the SUb-gt811tee, an mVOlce from the vendor 

(wlnchhas been slgtled and dated by the sub-grantee) rnillcahng the goods wele received 

and the canceled check from the vendor d=onstrahng that payment was made, and 
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mformaoon regardmg where the supphes are bemg stoled, and for what cost objecoves 

they are bemg used 

2 All source documentaoon does not have to be located m the Department of Grants 

Momtonng and Adrmmstraoon's project files, but It must be leadlly avrulable forreVlew by 

the CIty, HVD or other authonzed representaoves at all tlIDes 

3 The sub-grantee must ensure that eIther (a) an encumbraJJce/obhgaoon IS recorded whenever 

a contract IS SIgned or pUlchase order IS Issued, or (b) up-to-date mformaoon on the starns of 

all obhgatJons IS otherwIse rearuly accessIble 

4 The sub-graJJtee must maIDtrun a complete, accurate aJJd up-to-date record of the receIpt aJJd 

use of CIty generated program mcome 

J Sub-graJJtees must have procedures m place to morntOJ obhgations aJJd expendltJrres agrunst theIr 

approved budget(s) for CIty funded actlVltJes The CIty IS under no obligatIOn to relIDburse a sub

gtaJJtee for expenruhlres that exceed approved budget lme Items or the ovelall budget for CIty 

assIsted actJVloes Thelefore, the sub-graJJtee must have aJJ on-gomg system to comprue acmal 

receIpts, encumblances, aJJd expendltJrres WIth the CIty progtrun budget m order to asceltam III a 

hIDelyfasillon whether It Wlll be necessary to lllltJate a fonnal budget leVlSlOn In addltJon, Slllce 

the budget reflects the sUb-graJJtee's best eshIDate of the resources necessary to accomphsh the 

project scope of serVIces, aJJy pattern oflme Item overruns should prompt a careful re-assessment 

of whether the avrulable resources WIll stJll be suffiCIent to acilleve the agreed-upon objective 

K Sub-grantees rue reqUITed to have procedures m place to rmmmlze the hIDe elapsed between 

receIpt of funds from the CIty and the acmal rusbursement of those funds 
-- - - ------ - ------

1 The CIty operates under the costleunbursementmethod that entails a transfer of CIty funds to 

the sub-graJJtee based on achlal expenrutJrres OJ mcurred cost by the sub-grantee pnor to the 

request for funds 

2 Sub-grantee must mclude accurate mformatJon III Its relIDbUl"Sement requests Tills 

reqUlrement IS mtended to addless the Illtenhonal falslficaoon of re11l1bursement mfonnatJon 

3 Sub-grantee must rerum erlOneously rennbUlsed funds to the CIty m a hIDely fasmon 

4 Progr= Illcome (other thaJJ program mcome deposIted m a CIty authonzed revolvmg fund) 

must be rusbursed III payment of progt run costs pnor to requestmg further rennbursernents 

from the CIty (24 CFR 570 504(b)(2)(1l) and 570 504 (c)) 

L FlllaJJClal reports prepmed by a sub-grantee must be accurate, tJmely, current, aJJd represent a 

complete dIsclosure of the financIal acoVlty and starns m each progr= under wmch asslstaJJce IS 

receIVed A sub-grantee's accountJng mId record-keeplllg system must be able to support the data 
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lllcluded III (a) 1tS 1eunbursement requests, (b) 1tS other financ1al and plOgress reports, and (c) any 

SubffilsslOn necessary for the sub-grantee' s pe1forrnance reports 

II Procurement and Contractmg 

TIns sectlOn outlmes the requrrements f01 usmg Fed81al funds to pmchase matenals, products 01 

serViCes under the CDBG and HOME Enhtlement programs Whether you are a small agency 

purchasmg occaslOnal office supplIes or a large orgarnzahon contractmg for millIons of dollars of 

construchon serv1ces, the requrr81nents governmg the purchasmg process are des1gned to ensure free 

and open compehhon You should seek to buy W1th C1ty funds only what 1S necessary under the 

t=s of yom conn act and no more You should also be able to ensure the mtegnty of your 

purchasmg declSlons, to document tile rustory, results and dec1slOns behmd your purchases, to follow 

the niles for certam lands of transacnons and to offer opportnmlles to low and d1sadvantaged fums to 

respond to yom purchasmg needs By followmg these requrrements you al e helpmg to gnarantee the 

falffiess and the Vltal1ty of our fiee market system, and to ensure that taxpayer resources are not bemg 

wasted 

Sub-grantees w1ll malntam a wntt811 code of conduct goverrung the perf01mance of then 

employees engaged m the award and adIDllllsllatlOn of contracts No employee, officer or agent of 

the sub-grantees shall pamc1pate m selechOn, or m the award or admJrustratlOn of a contract 

supported by Fede1al funds 1f a conflict of mterest, real or apparent, would be mvolved Such a 

confhct would BIlse when (1) The employee, officer or agent, (n) Any member ofmslher llllIDed1ate 

_____ .f81llily, (m).HJ.sLher partner, or (lv)An_orgamzatlOn wruch employ.s,_oLls about to_=ploy,-=y_of:the ___ _ 

above, has a financ1al or other mterest m the firm selected for award The sub-grantee's officers, 

=ployees or ag811tswill ne1ther sollclt nor accept graunlles, favors or anythmg ofmonetalY value 

from contractors, potenhal contractors, orpames to subconhacts Sub-grantees may setrmmmum 

niles where the financ1al mtelest IS not substanllal or the glfbs an unSOllC1ted 1tem ofnommal 

mtrmslc value To the extent pemntted by State or local law or regnlallons, such standards of 

conduct w1ll plOVlde fOJ penallles, sancllons, or other d1SC1pllnary actlOns for Vlolallons of such 

standards by the sub-grantee's officers, employees, 01 ag811ts, or by contractors or then ag811ts The 

C1ty/COunty may by regnlallon prOVide addillonal promb11l0ns relallve to leal, apparent, or potenllal 

confhcts of mterest 
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A Grantee Responslbrlllles 

TIns secllon covers general mf01mallon about the procurement requrrements 

1 General proVIsIOns 

2 Summary of Federal requrrements 

3 Bondmg and msurance 

4 Use oflocal, small, mmonty and/or women-owned busmesses 

5 Procurement OptIOns 

a Small Purchases 

b Compellllve Sealed BId 

c Compellllve Proposals 

d Non-compellllve Proposals/Sole Source 

6 Other Opllons f01 PerfOllInng the work 

7 Conllnumg WIth a preVIously-selected contractor 

B General ProVIsIOns 

The standards and plOcedures fO! procurement are mtended to ensure that supphes, eqUlpment, 
, 

construcllon, and other SerVIces acqurred m whole or part WIth fedelal funds are 

• Obtamed as effiCiently and econoIlllcally as possIble, and 

• Procured m a manner that proVIdes, to the m8Al1Ilum extent pracllcal, open and free compellllon 

SollCltallons must ekplam all the lequrrements that the bIdder/offeror has to meet for rus 01 her 

bId/offer to be evaluated by the sub-gtantee SohcItallons for goods and servIces must be based on a 

_______ c.l~ar __ an~ aecurate descnp~n o-f 1:h~ ~atenal, produc~~~_ se~ce t? be I:~~~ed, _anj canno~ cont~!'o __ 

fearures wrueh unduly restnet compellllon Some of the SItuatIOns consIdered to be restncl!ve of 

eompelloonmclude, but are not lnmted to 

• PlaeJDg UIll easonable qualrfymg requrrements on firms, 

• RequIring unnecessary expenence and excesSIve bondmg, 

.. SpecIfyIng only ''brand name" products mstead of allowmg an "equal" product, 

• Non-compeoovepncmgplacoces between films 01 affilIated compames, and 

• Non-compe1Jove awards to consultants on Ietamer contracts 

Awards me to be made to the bIdder/offeror whose bId/offer IS responsIve to the sohCltaoon and IS 

most advantageous to the sub-grantee, pnce and other factors conSIdered Any and all bIds may be 

rejected when It IS III the sub-grantee's mterest to do so The sub-grmitee must ensure that the award IS 

made only to responsIble contracto!s possessmg the abIhty to perform successfully under the terms and 

cond!oons of the plOposed procurement ConSIderatIon should be gIven to such matters as contractor 
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mtegnty, comphance with pubhc pohcy, recOid of past performance, and financial and techruca1 

lesources 

C Summary of Federal reqUIrements 

I Records and files Accordmg to 24 CFR 85 36(b )(9), the sub-grantee must mamtam records to 

detaIl the slgruficant hIstory of a procurement The sub-grantee must mamtam files on the 

rahonale fOi seleChng the methods of procurement used, selechon of contract (-ype, the contractor 

selechon/rejechon process, and the basiS for the cost or pnce of a contract (See Chapter 7 fOi 

more on recordkeepmg ) 

2 Pre-qualIfied hsts of vendors/contractors If such hsts are used, they must be current, developed 

through open sohCltatlon, mclude adequate numbers of qualIfied sOUlces, and must allow enhy 

of other fums to qualify at any tune durmg the sohcltahon penod (24 CFR 85 36(c)(4» 

3 Unfarr competJtlve advantage To el1ll1ID8te unfarr compehhve advantage, If the sub-grantee has 

used a conh-actor to develop or draft speclficahons, reqUIrements, statements of work, mVltahons 

for bids, and/or requests for plOpOSals, the sub-grantee should exclude that contractor fiom the 

compehb.on for such 

4 Debarredlmehmble contractors The sub-grantee must ensure that awards are not made to any 

party wIDch IS debaned or suspended or IS otherwise excluded from or mehglble for 

parnclpahon m federal asSistance programs under Execuhve Order 12549, "Debarment and 

SuspensIOn" (24 CFR 85 35) 

5 Wntten procedures for contractOi selechon The sub-grantee must have wntten selechon 

procedures for procmement hansachons, adequate to ensure that 
-----------

a The purchase of Ul1llecessary or duphcate Items IS aVOided Where applOpnate, an analysIs 

should be made oflease vs purchase alt=ahves (24 CFR 85 36(b)( 4», 

b Whenever pOSSible, use of federal e)"cess and surplus property, 01 of mtelgovernmental 

agreements for procurement or use of co=on goods and ServIceS should be considered as a 

way to foste! gleam economy and effiCiency (24 CFR 85 36(b )(5) and (6», 

c All purchase orders (and contracts) are Signed by the sub-grantee's authonzed OffiClal(S), 

d Items dehvered and p81d for are consIstent WIth the pUlchase ordel and/ol contract for the 

goods or SeTVlCes, 

e Trmely payment to vendors occurs once the order IS dehvered, mspected, accepted, and 

payment authonzed, 

f A cost or pnce analysIs IS performed for every plOcurement achon, mcludmg contract 

modlficahons, and documentahon to that effect IS mamtamed m the sub-glantee's files The 
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method and degree of analYSIS IS dependent on the facts surroundmg the partIcular 

procurement sltuatton, but as a startIng pomt, the sub-grantee must make mdependent 

esttmates before receIV1llg bIds or proposals (24 CFR 85 36(f)), and, 

g Profit or fee IS negottated sepal ately from pnce where compettnon IS lackIng or a cost 

analYSIS IS performed To estabhsh a fan and reasonable profit, cOllSidelanon Wlll be given 

to the compleXlty of the work to be performed, the TIsk borne by the contractor, the 

contract01' s mvesttnent, the amount of subcontracttng, the qUalIty of past perf01mance, and 

mdushYlates for the area (24 CFR 85 36(f)(2)) 

6 Contract pncmg The sub-grantee must not nse "cost pIns a percentage of cost" pn=g for 

contracts (24 CFR 85 36(f)( 4)), m addltton, the snb-grantee should use "tnne and matenal" type 

contracts only after a determmahOn IS made that no other contract IS smtable and the contract 

mc1udes a ceIlmgpnce that the contractor exceeds at Its own nsk (24 CFR 85 36(b)(lO)) 

7 Protest procedures The sub-grantee must have protest procedures In place to handle and resolve 

dlsputes relattngto procm-ement (24 CPR 85 36(b)(12)) 

8 Docurnenttng contractor performance The sub-grantee must have a documented system of 

contract admnnstratton for determlllmg the adequacy of contractor perfonnance (24 CPR 

85 36(b )(2)) 

9 Code of conduct The sub-grantee must have a wntten code of conduct governmg employees, 

officers, or agents engaged In the award 01 admnnstrahOn of contracts (24 CPR 85 36(b )(3)) 

D BondIng and msurance 

For constructton or facility Inlprovement contracts or subcontracts exceedmg $100,000, the sub-
---------------- -------- -- - ------ ---- -------- -----

grantee must ensure that ItS procurement meets the lTIlIllIDum federal requrrements (24 CFR 8536(h)) 

ior bId gnarantees, performallCe bonds, and payment bonds These Include 

1 A bId gnarantee from earn bIdder eqUlvalent to 5% of the bId pnce The bid gnarlll1tee must be a 

fum COIDmlttnent ill the funn of a bId bond, certtfied check or other negottable mstrument as 

assurance that the bIdder IS prepared to execute a contract Wlthm the hille specrfied for the bId 

amount, 

2 A performance bond from the (sub)conttactor for 100% of the contract pnce to secure the 

(sub)contractor's fulfillment of all oblIgatrons under the contract, and, 

3 A pavrnent bond from the (sub)contractor for 100% of the contract pnce, to assure payment of 

all persons supplymg lab01 and matenal U11der the contract 
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E Use oflocal, small mmonty aml/OI women-owned busmesses 

I Fedelal regnlatlOns make 1l very clear that sub-grantees should make every effort to use local 

busmess finns and contract WIth small, mmol1ty- owned, and women-owned busmesses m the 

procurement process SpeCIfically, the sub-grantee must take affirmatIve steps to use small 

finns, mmonty-owned finns, women-owned finns, 01 labor surplus area films m the grantee's 

CDBG-financed actlVltIes (24 CFR 85 36(e)) For example, the sub-grantee should 

a Incorporate such busmesses ill sohcltatIon lIsts whenevet they are potentIal sources, 

b Ens1lle that such busmesses ate sohclted when Identlfied as potentIal sources, 

c DIVIde procurement requrretnents, when econoIIDcally feasIble, to pernnt maxtmUffi 

partIcIpatIon of such busmesses, and 

d Requrre pnme contlactors, when subcontracts are let, to take affirmatIve steps to select such 

finns 

2 In confo1lllance WIth the requrretnents of Sectlon 3 of the Grants Morntonng and Adrrumstratlon 

Act of 1968, to the greatest extent feasIble, the sub-grantee must award contracts for work to be 

perfonned to ehgtble busmess concerns located m or owned by resIdents of the target area to 

ensure that the employment and other econOIIDC opportnmtles generated by fedetal finanCIal 

asSIStance for Grants Morntonng and AdrrumstratIon programs shall, to the greatest extent 

feasIble, be dITected towat'd low- and vety-Iow mcome persons, partIcularly those who are 

recIpIents of gove11IDlent assIstance for housmg (see 24 CFR 570 607(b)) 

Note, however, that the deSIre to award contracts to local finns IS not a legttImate excuse for 

aVOldmg an open and competItIve procurement process 

3 The CIty of San Antorno, as a pubhc employer, has a pohcy to ensure equal employment 

opporturuty and the CIty carnes out affumatIve actIon plOgrams to fulfill that polIcy m the 

allocatIon of CIty of San AntOlliO contracts It shall be the purpose of the Small Busmess 

EconoIllic Development Advocacy (SBEDA) Program to mCIease =onty busmess 

enterpnse utilIzatIOn m the awardmg of CIty of San Antorno contracts for professIOnal 

servIces, constructIon, and PlOCUl ement, and, to better asSISt small busmess enterpnse ill 

competItively bIddmg on CIty projects 01 procurement Tlus plOgram shall also aSSIst 

busmess enterpnses owned and contlolled by women atld busmess enterpnses owned and 

controlled by handIcapped mdlVlduals 
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a It IS the pohcy of the City of San Antoruo that Small and/or Mmonty Busmess Enterpnses 

shall have a maxmlUm prachcable OppOrtulllty to parTICIpate 111 the awmcimg of CIty 

contracts 

b The contractor agrees to use ItS best efforts to carry out tlus pollcy through awmd of sub

contracts to small and/or mmonty busmess enterpnses to the fullest eA"tent conSIstent WItll 

the effiCient performance of the contract to whIch tlus Manual IS attached and/or to whIch 

It relates 

c To the greatest extent feasible, sub-grantees shall adhere to the herem descnbed SBEDA 

parllclpatJOn and utIlIzatIon pohCles and proVISJOns 

In the event of the contractor's fmlnre 01 refusal to comply Wlth tlus SBEDA clause, elther 

dnrmg tlle blddmg process 01 at mly tIme durmg the temr of a contract, the contract may be 

cancelled, termmated or suspended m whole or ill part by the CIty of San Antoruo 

F Procurement Options 
Contracted If the sub-grantee wants to contract out for serv:!ces, the sub-grantee must go through 

a procurement process lfthe total cost of the project from all fundmg sources IS less than $100,000, 

the sub-glantee can procure servIces usmg one of several ophons dIscussed below If the total cost of 

the project exceeds $100,000, the sub-grantee may not use the small purchase method 

No loss leadel arrangements The mtent of fedei al Ieglllahons is to reqwre maAlITlum open and 

free compehtlOn Any "loss leader" type of arrangement m whIch a consultant offers to proVIde free 

_ serVICes before an apphcant receives a grant mrehml foJ. a futwe_contract IS prohIbIted by iederal _____ 
1 

regulahons 

Note about the procurement methods Among the procurement applOaches rlescnbed below, the 

compehtIve sealed bid resultIng m a fum, fixed pnce contI act IS the pleferred procurement applOach 

when there are numerous aVallable and qualIfied provIders, when the requIrements and specmcatIons are 

thoroughly detailed and are unllkely to change, and where the sub-grantee has the opportunIty to make 

the proVIde! assume a large share of the nsk for non-perfomrance 

mID allows glantees to follow eIther theIr local small pnrchase procnrement pohcy or the federal 

pollcy If the local pohcy IS used, It must be at least as strmgent as the federal pollcy, descnbed 

below 

1 Small Purchase 

The small purchase method may be used for plOcnrement of $100,000 or less ill the 

aggregate, pursuant to 24 CFR 85 36(d) (1) A procwement of more tllan $100,000 may not 
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be mappropnately broken up mto smallel components solely to quahfy f01 the small pm chase 

approach Compehhon IS sought through oral or wntten pnce quotatIOns The gtantee must 

document the receIpt of an adequate number (usually three) of pnce or rate quotahons from 

qualIfied vendors 

2 Competrhve Sealed BId [24 CPR 8536 (d)(2)] 

The competItIve sealed bId IS the preferred method for procunng constructIOn servIces ThIs 

method must lend Itself to a firm, fixed pnce contract (lump sum or Ulllt pnce) where the 

selectron can be made pnnclpally on the baSIS of pnce 

a. The sub-graotee must adverhse the InVltal:!on for BId (IFB) m publIcatIons of general 

cnculatron, 

b The IFB must mclude complete and accUlate specIficatIons and perl:!nent attachments, and 

clearly define Itelns or servIces needed, ill suffiCIent detaIl for the bIdders to plOperly 

respond, 

c BIds must be opened pnblIcly at the hme and place stated m the IFB, _ 

d The sub-grantee must receIve at least two or more I esponslble bIds f01 each procurement 

transactron, and 

e If awarded the contract must be gtven to the lowest responsIve and responsIble bIdder The 

sub-grantee can, however, decIde not to make the award to any of the bIdders 

3 CompetrtIve Proposals [24 CPR 85 36(d)(3)] 

ThIs method has two sub-parts-the Request for Proposal and the Request for Quahficahons 

RequestforPl"Oposals __ " _ _ ______________ "_ 

a The Request for Proposals (RFP) must clearly and accmately state the technIcal 

Iequrrements for the goods and servIces requrred, 

b The sub-gtantee must publICIZe the RFP, and to the m8XllIlum extent prachcable, houor 

reasonable requests by-partIes to have an opportumty to compete, 

c PlOpOSalS must be solICIted from an adequate uUlnber of qualIfied somces, consIstent WIth 

the nahIre and requrrements of the procurement, 

d The sub-grantee must conduct a techmcal evaluahon of the submItted proposals to Idenhfy 

the responsIble offerors, 

e As necessary, the sub-grantee must conduct negotIatIons WIth those offerors who are 

deemed responsIve and responsIble and fall Wlthm a competIhve pnce range, based ·on tlIe 

sub-grantee's evaluatIon of the bIdders' pncmg and technIcal proposals After 
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negotlatlons, these bIdders may be gIVen the opportlImty to submIt a "best and final" 

offer, and 

f The sub-grantee must award the contract to the most responsIve and responsIble offeror after 

pnce and othe! factors rue CDllSldered through sconng the proposals or "best and final" offers 

accordmg to predetermmed evaluatlon cntena The successful proposal/offeror must clearly 

be the most advantageous sow-ce of the goods and servIces 

Request for Quallficatlons 

For procureJ.nent illvolvrng arclutecture or engmeenng serv:tces, the sub-grantee may use the 

Request for QualIficatlons (RFQ) competltlve PlDposal procedure wheleby competltors' 

qualIficatlons are evaluated and the most qual!fied competltor IS selected, subject to nego1Jatlon 

offarr and reasonable compensatIOn In these mstances, pnce IS not used as a selectlon factor 

Once the most qual!fied firm IS Identlfied, only that firm IS asked fOl a pnce proposal that IS 

subject to nego1Ja1Jon of a frur and reasonable pnce If nego1Ja1Jons WIth the selected finn are 

llr1Successful, tlns PlDceSS IS repeated WIth the next lnghest-ranked fum, unW a fan and 

reasonably pnced contract can be awarded The sub-grantee must take care to document the 

basIS for ItS detenmnatlOn of the most qual!fied compe1Jtor and the reasonableness of the 

contract pnce TIlls qualIficatlons-based approach to the competltIve plOposals method may not 

be used to purchase types of Se!"V1ces other than arclntectural and engmeermg services (24 CFR 

8536(d)(3)(v» 

FOI apphcants' mfonnatlon, the above-CIted federal rule rela1Jng to the procurement of 

arclntectura1 and engmeenng (AJE) services IS quoted ve!ba1Jm 

"Grantees and sub-grantees may use competl1Jve proposal 

procedures for quallficatlons-based procurement of 

arclntectural/engmeenng (AJE) profesSIOnal servIces whereby 

competltors' quallficatlons are evaluated and the most qualified 

compe1Jtor IS selected, subject to nego1Jatlon of frur and 

reasonable compensatlon The method, wheIe pnce IS not used 

as a selectlon factor, can only be used ill procurement of AJE 

profeSSIonal serVIces It cannot be used to purchase other types 

of servIces though AlE finns ale a potentlal source to perfonn 

the proposed effDli " 
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ThIs means that 

Quallficahons-based plOcurement can be used only for AlE serVIces 

A Request fO! QualificatIOns may be Issued 

The compehtors' qualificatIOns are evaluated and the most qualified compehtor IS 

selected, subject to negotiatIOn offan and reasonable compensatIOn 

An RFQ carmot be used to purchase othel types of servIces, even though AlE firms 

are potenhal sources to perform other types of sel VlCes 

In addItion, the federal procurement regulations generally dIscourage the use oflocal 
geographlCal preferences 111 the evaluahon of bIds or proposals except where mandated by 
federal statutes, due to the restnchons on open compehhon that result However, m procuTlllg 
mclntectural and engmeenng servIces, geographIC locahonls perrmtted as a selechon cntena 
proVIded thIs cntenon leaves an appropnate number of qualIfied firms (24 CFR 85 3 6( c)(2)) 

4 Non-Competihve PIoposals/Sole Source [24 CFR Part 8536 (d) (4)] 

ThIs method may be used only under very hmIted CIrcumstances and the sub-grantee must 

o btam the Department of Grants Momtonng and Admmlstratron' s applOval befoI e usmg thIs 

method When requestrng penrusslOn to use this method, the sub-grantee will have to show that 

another method of plOcurement was not feasIble because 

a The Item or servIce was only av81lable from a smgle source, 

b A pubhc emelgency or conilltron req=g urgency eXIsted winch dId not penrut the use of 

competitive procurement, or 

c _Competition was deternuned to be mad equate afteJ. sollCltatron of proposals from a numbel 

of sources 

-- ---G -COntIDlling-WItha)irevlonSly-selected contractO! 

If the Junsillction has a consultant under a pie-eXIstrng, multI-year contract, It IS penrusslble to 

contrnue to use that consult81lt for the new gr81lt as long as the actIVIty to be earned out was outlIned 

m the ongmal scope of work used to procure the consultmIt, 81ld the process used to procure the 

consultant met Federal reqUIrements 

Please note that multI-yem contracts should be hmIted to three years alld to one speCIalty mea, 

such as housmg, public wOlks, or econOlIDC development A smgle RFP for CDBG adl1ll1llstratrve 

serVIces mcludmg hous111g, public works, and econOIDlC development IS not consIstent WIth federal 

procurement reqUIrements That IS, an RFP of such bload scope would place unreasonable 

requIrements on firms m Oldel fO! them to qualIfy to do busmess Therefore, the Department of 

Wallts Momtonng and Adlllll1lstiatronlestncts three-yem contractrng to speCIfic speCIalty meas A 

smgle RFP to carry out all CDBG and HOME housmg-related aCtlVltres or all CDBG econOIDlC 
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development-related actrvltres IS acceptable 

III CIvil RIghts and FaIr Housrng, Emplovment aud Contractrng Opportumtles 

FOI a more complete explanatron of the standard and procedUles lelevant to anypartrcular 

requIrement, I efer to the federal regulatrons, to the executrve orders 01 laws CIted, and to your wntten 

contract With the City of San Antomo 

The sub-grantee must certrfy that It Will adIDlIDster Its federal funds m complIance Wlth the 

followmg laws and Executrve Orders 

A TItle V ofilie ClVlI Rights Act of 1964 (public Law 88-352) Tins law states iliat no person shall 

be refused on ilie grounds of lace, color, or natIonal ongm, 01 be excluded from, partICipatIOn m, 

be demed ilie benefits of, or be subjected to dlscrunmatlOn under any program 01 actrvlty 

reeel vmg federal financial assistance 

B The Fan Housmg Act - TItle VIII ofilie ClVlI Rights Act of 1968 (publIc Law 90-284) Tins law 

prolnblts dlscrurunatIon m the sale, rental, and financmg ofhousmg and the proVISIOns of 

brokerage services because ohace, color, lehglOn, sex, natIOnal ongm, handIcap 01 famIlial 

status 

C ExecutIve Older 11063, as amended by Executrve Order 12259 (lIDplemented m24 CFR Part 

107) TIns order and ItS IDlplementmg legulabons reqUIre llie Department of Giants Momtonng 

and AdIrumstratIon to take all actrons necessary to ptevent dlscrurunatron because ohace, color, 

lellglOll, sex, or natIOnal ongm m llie use, occupancy, sale, leasmg, rental 01 oilier dispositron of 

--- --- - ---TesldentIal property assisted WIlli federal loans, advances,- grants or contnbutlOns---- --- --

D SectIOn 104 (b) of Title I ofllie Giants Momtol1ng and AdImmstratlOn Act of 1974, as amended 

Tins law prOVIdes that any grant und", sectIon 1 06 shall be made only If llie sub-gtantee certrfies 

to the satIsfactIon ofllie SeCietary ofHUD that the sub-grantee will, among other thmgs, 

affinnanvely furiliel faIr housmg 

E SectIOn 109 of Title I of the Grants Momtonng and AdIDlIDstratlOn Act of 1974, as amended 

TIns secnon mandates iliat no pelson on tlle gtounds of race, color, natIonal ongm, sex, 01 

rehglOn shall be excluded from partICipatIon, demed llie benefits of, or ollierwlse be subject to 

dlscrurunabon under any actlVlty funded m whole or ill part Willi fedelal funds 

F SectIOn 504 ofthe RehablhtatIon Act of 1973, as amended TIus secnon speCifies that no 

ollierwlse qualIfied mdIvidual shall, solely by reason of Ins or her handrcap, be e:xcluded from 

partIcipatIon (mcludmg employment), demed progIam benefits, or subjected to drscrurunanon 
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under any progtam or achvlty recelvmg federal assistance 

G Amencans With Disabilities Act of 1990 Tlus law prolublts dlscrumnahon on the basiS of 

disability m employment, state and local government serVICes, and m public accommodation and 

commercial facIl!tles The Act defines the range of condll!ons that qualify as illsabillhes, and the 

reasonable accommodatIOns that must be made to assure equality of opportumty, full 

participation, mdependent lIvmg and economIC self-sufficiency for persons With illsabillhes 

R The Age DlscrumnatlOn Act of 1975, as amended TIllS law proVIdes that no person shall be 

excluded from partiCipatIOn, demed program benefits, or subjected to dlscnmmatlOn on the basiS 

of age undel any program 01 activity recelvmg federal assistance 

I Execuhve Order 11246 (as amended by Execuhve Older 113 75 and 12086) Equal Opportunlty 

Under HUD Contracts and HUD asSiSted Constluchon Contracts TIllS order requires that 

grantees and sub-grantees, and therr contractors and subcontractors, agt ee not to dlscrumnate 

agamst any employee 01 applIcant for employment because ofrace, color, creed, relIgIOn, sex, or 

nahonal ongtn 

1 ExemptIOns to Equal Opportunlty Clause (41) CFR Chap tel 50 

a Contracts and subcontracts not exceedmg $10,000 (other than government bills ofladmg) 

are exempt The total amount of the contract, rather than the amount of the federal 

finanCial aSSistance, shall govern m determmmg the apphcabll!ty of thls exemphon 

b Except m the case of subcontractors for the performance of construchon work at the Site 

of constructlOn, the clause shall not be reqUITed to be mserted m subcontracts below the 

second her 

c Contracts and subcontract not exceeillng $100,000 for standard commercial supplies or 

raw matenals aI e exempt 

2 Anyone contractmg With the City for federally funded projects must msert the above clauses 

m all applIcable subcontracts 

3 The subcontractor Will subIDlt a quartelly report to the Department of Grants Momtonng and 

Aillmmstrahon three months after the start of work on the contract and every three months 

thereafteJ. SaId report shall be made on HUD Form 3 (EconoIDlc Opporturnhes for Low alld 

Very Low Income Persons m Complehon With Federally ASSisted ProJect) and the New Rrre 

Form 

4 Should the Department of Grants Momtonng aIld Aillmmstrahon determme a contractor to be 

m non-comphance With the equal opportunltyreqUlrements, plOcedmes to "show cause" why 

funds should not be WIthheld will be reported With a copy of the lepOrt gomg to HUD 
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J SectIOn 3 of the Grants MomtoTIng and AdnnmshatlOn Act of 1968 requnes that to the greatest 

extent feas1b1e, a sub-grantee must 

1 EnsU! e opporturuhes for tra=g and employment ansmg m com1echon w1th housmg 

rehab1htahon (mcludmg 1educhon and abatement oflead-based pamt hazards), housmg 

1econstructlOn,01 othe1 pubhc construchon project me given to low and very 10w-lDcome 

persons res1dmg W1thm the metropohtan area m wIDch the federally funded project 1S located, 

where feas1ble, pnonty should be prov1ded to low and very low-mcome res1dents w1thm the 

servtce area of the project 01 the ne1ghborhood m wIDch the project 1S located, and to low and 

very low-mcome parhc1pants mother HUD programs, and 

2 Award contracts for work undeltaken 111 connection W1th a housmg rehabilitahon (mcludmg 

reduchon and abatement oflead-based pamt hazards), housmg reconstruction, or other pubhc 

construchon p1OJ ects to busmess concerns that provlde econormc opporturuhes for low and 

very low-mcome persons res1dmg W1thm the metropolItan area m wIDch the federally funded 

project 1S located, where feas1ble, pnonty should be given to busmess concerns wIDch 

prov1de econOIDlC opporturuhes to low and very low-mcome res1dents W1thm the servtce area 

of the plOject or the neIghborhood m wIDch the project 1S located, and to low and very low

mcome pmi1clpants mother HUD plOgrams 

IV Labor Standards 

Sub-glantees are strongly encouraged to consult closely Wlth the C1ty dunng the pla11illllg of any 

construchon or rehablhtatlOn projects m order to assure that all the requlS1te labor standards will be 
------ - ----- ------ ------ --------_._-- --- ------ - -- - - ---

propedyobserved 

A Stahltory provlSlOns 

1 The Dav1s-Bacon Act, the Conhact W01k Hours and Safety Standards Act and the Copeland 

(Anti Klckback) Act apply to construchon bemg ass1sted W1th federal funds except that 

housmg ,ehablhtahon projects W1th less than e1ght umts do not tngge1 these requJIements 

The Fmr Labo1 Standards Act (relahng to 1ll1D1mum wages) w1ll be applIcable m most cases 

whether or not the prevIOus acts apply Sub-grantees must mclude proVlSlOns rela1mg to the 

foregomg hsted acts as more parhcul81ly descnbed below m each apphcatlOn contract 

2 DaVIs-Bacon mId Related Act (40 USC 276 (A)-7) ensures that mechamcs and laborels 

employed m construchon work WIder federally ass1sted conhacts are pmd wages and fi:mge 

benefits equal to those whlch prevau m the IOCal1ty where the work 1S pedormed Tills act 

20 



CO/lsolldated Human Development Se/'vu:es RFP 

also plovldes for the withholdIng of funds to enSUle complIance and excludes from the wage 

reqmrements apprentIces emolled In bona fide apprentIceship plOgtams 

3 The Copeland ("AntI KIckback") Act (40 USC 276c) governs the deductIOns from paychecks 

wluch 81e allowable and makes It a clUmnal offense to Induce anyone employed on a 

federally asSisted project to relmqUlsh any compensatIOn to wluch he/she IS entItled, and 

reqmres all contractors to submIt weekly payrolls and statements of compliance 

4 The Contract Work Hours and Safety Standards Act, as amended (40 USC 327-333) prOVides 

that mechamcs 811d laborers employed on federally asSisted constructIon Jobs are prud tIme 

and one-half fOJ wOlk m excess of 40 hours per week, and plOvldes for the payment of 

lIqUldated damages where v101atIons occur TIns act also addresses safe and healthy workmg 

conditIOns 

5 Frur Labor Standruds Act of 1938, as amended (29 USC 201, etc seq) Establlshes the basiC 

mIIDffi= wage for all work and reqmres the payment of overt1I11e at the rate of at least tIme 

and one-half It also requues the payment of wages for the entIre tIme that an employee IS 

requl1 ed or peml1tted to work and establIshes cluld labOl standards 

V DaV1S-Bacon Act Comphance ReqUIrements 

The DaVIs-Bacon Act was enacted m 1931, amended m 1935 and 1964, to protect commU!lltIes 

and workers from the econOlmc disruptIOn caused by competitIOn ansmg from non-local contractors 

commg mto an 81 ea and obtrurnng federal constructIOn contracts by underblddmg local wage levels 

____ TheDaVJs-Bacon Act.reqmres payment oflocally "prev.ruhng :w.ages' and benefits 10 laborers or ____ _ 

mecharucs employed on direct federal contI acts m excess of $2,000 for constructIon, a1terahon, or 

reprur (mcludIng prunhng and decoratIng) of public bmldmgs or public wOlks 

A complete copy of the DaVis-Bacon and Related Acts IS On file and aVaIlable forreVlew m the 

City's Department of Giants Momtonng and AdmllustratlOn 

A All laborers and mecharucs employed 01 wOIkmg on the sIte of the work shall be prud 

unconditIonally 811d not less often than once a week the full amount of wages 811d bona fide 

frInge benefits computed at rates not less than those cont81ued m the wage detemnnatlOn 

1 Employers who do not make conmbutlOns 01 payments to bona fide frInge benefits funds, 

plans, or progtams shall pay an amount eqUlvaient to the frInge benefit rate (li any) reqmred 

on the wage determmatlOn diIectly to the employee added to the baSIC hourly rate of pay 

a The employer may make payroll deductIOns as penmtted by the Department of Labor 
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(DOL) Regulahons 29 CFR Part 3 These regulatIOns prohJ.b!t the employer from 

I equmng employees to "lack back" any of theIr earnmgs Deduchons may mclude 

employee obhgatlOns fOl mcome taxes, SOCial Secunty payments, msurance premlUms, 

lehrement, savmgs accounts, and any other legally pernnsslble deduchon authonzed by 

the employee Deduchons may also be made for payments on judgments and other 

finanCIal obhgahons legally nnposed agamst the employee 

b Each laborer and mecharuc shall be classIfied m accoldance WIth the work classlficahon 

ltsted on the wage determmahon and the actual type of work he/she performs and shall be 

patd the appropnate wage rate and frmge benefits for the classlficahon regardless of the 

level of slall 

c Labolers and mechamcs that perfolm work m more than one classlficahon may be 

compensated at the rate specIfied for each claSSIficatIOn plOvlded that the employer 

matntatns lime recOlds that accurately set forth the tune spent m each classIficatIOn m 

whtch work was perfOlmed If accurate tune records are not matntamed, the employee 

shall be compensated at the htghest of all wage rates for the classlficattons m whtch work 

was perfonned 

d If the wage detenmnahon does not mclude a work classlficatton needed f01 the 

constructton of the project, HUD may approve an addlttonal classlficahon and wage late 

2 Apprenttces and tramees may be compensated at rates less than prescnbed by the wage 

detenmnahon fO! thel! craft only m accordance WIth the followmg paratnetels 

a The apprentice or tratnee shall be mdtvldually registered m a bona fide certJ.ficatJ.on 

progratn 

bEach apprenttce and tratnee shall not be patd less than the speCIfied rate III the reglsteled 

progratn for htslher level ofplOgress If the rate specified IS represented as a percentage of 

the journeyman rate for that Claft, the percentage shall be appJted to the correspondtng 

wage rate contatned m the appltcable wage detenmnatlOn 

c The mBAITllum number of apprenhces or tratnees employed on the site of work may not 

exceed the raho of apprentJ.ces or tratnees to Journeymen p=tted to the employer m the 

certified progratn Apprenttces or tramees, who are employed at the site m excess of the 

allowable ratIO, shall be paid the wage rate contamed on the appltcable wage 

deterrnmahon fO! classmcatton of work ac(ually performed Compltance WIth the 

allowable tallO shall generally be met on a day-to-day baSIS 

d In the event approval of an apprenltcesrup or tratnee proglatn IS w!thdlawn, the employer 
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shall no longe1 be penmtted to util,ze apprentices/tramees at less thao the predetemuned 

rate f01 the type of work performed, unless or until ao acceptable prograol1S applOved 

3 Payrolls aod bas1C records to such payrolls shall be mamtamed by each employer Wlth respect 

to ms/her workforce employed on the slte of the work The P1IDClpal contractol shall mamtam 

such records relative to all laborers and mechamcs worklllg on the slte of the work Payrolls 

aod related records shall be mamtamed dunng the course of the constiuction work aod 

preserved by the contract01 aod all employers for at least 3 years followlllg the completion of 

the work Such recOlds shall contam 

a The name, address aod SOC1al secunty numbel of each laborer and mechamc, 

b Hts or her correct work classlfication( s), 

c Hourly rates of pay lllc1udlllg rates of contllbutlOns or costs antlclpated for fnnge 

benefits, 

d Datly aod weekly number of hours worked, mc1udmg any overtime hOUlS, 

e Deductions made aod actual net wages patd, 

f EVldence pertaunng to aoy fnnge programs, 

g EVIdence of the approval of aoy apprenticesmp or natnee program, the regtstratlOn of 

each applentice or tratnee aod the ranos aod wages contamed m the program 

4 Certified weekly payroll reports (CPRs) shall be submltted Wlth respect to each week aoy 

contract work 1S performed The pnnClpal contractor lS responslble for full comphaoce Wlth 

regard to ltS own workforce and Wlth regatd to the comphaoce of evelY subcontractor For 

tlllS reason, all CPRs and aoy related lecords are subIDltted to the CITY wough the pnnclpal 

contractor 

a CPR mfOmtatlOn may be subIDltted m aoy form provlded that the CITY cao reasonably 

mterpret the IllfonnatlOn to morutor employer comphaoce Wlth the labor standatds 

b CPRs shall be subrmtted for each contractor/subcontractor (employer) begtnmng Wlth the 

first week such employer pelfonns work on the slte of the wOlk CPRs shall be subrmtted 

promptly followmg the close of each such pay week 

c CPRs for each employer shall be numbered sequentially begtnmng WIth "1" The CPR fm 

the last week of work perfOlmed on the project by each employer shall be clearly marked 

"final" 

(!) The first payroll on wmch each employee appeats shall contam the employee's name, 

admess and SOCIal secunty number Thereafter, the address and SOClal secunty only 

need to be 1 eported lf the1 e lS a change m such mformahon 
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(2) The first payroll on wluch any apprentIce 01 tramee appears shall be accompamed 

WIth a copy of that applentlce's 01 tr8ll1ee's regIstIatlon 1ll an approved program A 

copy of the approved program pertall1mg to the wage rates and ratIos shall also 

accompany the :first CPR on whICh the first apprentIce or trall1ee appears 

(3) The dlVlslOn of hours worked m dIfferent classIfications shall be accurately 

mamtamed and clearly reported The employer may Itst the employee once for each 

classIfication, ruStrIbutlng the hours of work accordmgly, and reflectmg the rate of 

pay and gross ear11illgs for each cJasslficatlOn Deductions and net pay may be based 

upon the total gross amount earned for all clasSIficatIOns 

(4) The CPR should reflect only hours worked at the sIte of work If an employee 

performs work atJob sItes other than the project fOl wluch the CPR IS prepared, those 

hOUlS should not be reported on the CPR In these cases the employer should lIst 

employee s name, clasSIficatIon and the hours for tlus project only, and the late of pay 

and gross earnmgs on trus project DeductlOns and net pay may be reflected based 

upon the employee's total earnmgs (for all projects) for the week 

d Employers are not 1 eqUlred to submIt CPRs fOl weeks dunng wluch no work was 

performed on the sIte of the work, proVJded that the CPRs are numbered sequentIally or 

that the employer has plOVJded wntten nonce that Its work on the project has been 

suspended 

e Each weekly payroll shall be accompamed by a "Statement of ComplIance" The 

Statement of ComplIance shall be executed by the ongInal slgnatUle of the pnnclpal 
----- ---- - -- --------

execunve of the connact01/subcontractor, 01 of a person authonzed m wntlng by the 

pnnclpal The statement shall certIfy to the followmg 

(I) That the payroll penod docUll1ents contarn the Il1formatlOn reqUITed to be mamtamed 

and that the mformanon IS conect and complete, 

(2) That each laborer 01 mechamc (mcludIng each helper, apprentIce, or tramee) 

employed on the contract dUlIDg the payroll penod has be~n paId the full weekly 

wages earned, WIthout rebate, eIther duectly 01 mduectly and iliat no deducnons have 

been made eIther dIrectly or mrurectly from the full wages earned, other than 

permIssIble deductIons as set forth m fedelal regI!latlOn 29 CFR 3, and 

(3) That each lab01er or mechamc has been paId not less than the applIcable wage rates 

and frmge benefits 01 cash eqUlvalents f01 the classlficanon of work performed as 

specIfied m the applIcable wage detenmnanon l11corporated mto the conn act 
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f The falsrficatIOn of any of the above cert1iicatIOns may subject the contractor or 

subcontractor to ciVIl 01 cnmrnal prosecution undel Section 1001 ofTltle 18 and Section 

231 of Title 31 of the Uruted States Code 

(1) Each employer shall make the reqUIred I ecords (CPRs and related documents) 

available for rnspectlon copYIng 01 tlanscnptlon by authonzed representatives of the 

CITY, HUD, 01 DOL In addrtlon, each employer shall perrmt authonzed 

representatives to mtervlew employees dunng work hours on the Job site 

(2) Farlure by an employer to sub1llit the requITed records or to make them avru.lable, or 

penmt on-site employee rntervlews may, after wntten notice to the contractor, cause a 

suspensIOn of any furthel payment, advance or guarantee offunds In addition, failure 

to subIDlt the recOlds on request 01 to make them avru.lable may be grounds for 

debarment action pursuant to 29 CFR 5 12 

(3) In order to protect the personal pnvacy mtelests of employees, copies of weekly 

payrolls shall not be released to outside partres and may be Wlthheld under Exemption 

6 of the Freedom of InformatIOn Act (FOIA) unless the employees' personal 

Identifiers (e g, name address, and social security number) are first deleted 

(4) The Identity of any person provldrng mformahon concemmg the labor standards 

comphance of any contractOl or subcontractor shall not be drsclosed rn any manner to 

anyone other than anthonzed City or Federal offiCials unless wntten consent IS 

provided III advance by such person Additionally, any portions of a statement or 

wntten docUlllent proVlded by snch person that would reveal the Idenhty of the source 
--- -- ------------------

shall not be drsclosed WIthOUt pnOl wntten consent Disclosure of such statements and 

documents shall be governed by the provIsions of the Freedom of InfOlIDatlon Act and 

the Pnvacy Act of 1974 

VI Labol Standards AdnllDlstratlOn, Comphance MOllltormg and Enfol cement 

Rouhne momtOlmg of projects, Certified Payroll Records and related documentation IS 

peli'onned to ensure comphance of all employers WIth the apphcable labor standards provIsIOns 

Morutonng Idenhfies possIble IDlsunderstandmgs on the part of the employers, dIscrepancies III the 

records, and vIOlahons Wntten morutonng reports to the pnnclpal contractor adVIse the contractor of 

the stahls of comphance, proVide clanficatlOn where IDlsunderstandmg may eXist, and mforms the 

conhactor of any additional subllllsslOns, which may be reqUITed to correct discrepancies 01 to 

complete the record 
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A The City IS responsible for the adrrumstratlOn and enforcement of labor standalds proVIsIOns for 

HUD assisted programs adnllmstered by the City For each program and proposed project or 

contract the City shall 

1 Determme the specific labor standard parameters applicable to the project 

2 Obtam the DaVis-Bacon wage and hour determmatlOn and labor standards proVIsIOns 

applicable to the project from the HUD Labor RelatIOns Field staff and ensure illcorporatlOn 

of the same ill the project speclficabons 

3 Ensure that the wage determmatlOn IS shll current at bid openmg or other appropnate wage 

determmabon effeCTIve date 

4 Vmfy the eligIblhty of the P1"111Clpal contractor 

5 Conduct a Pre-construcbon Conference to mform and mstruct the contractor and 

subcontractors concernmg theu wage and lepomng obhgatlOns 

6 Idenbfy and 1111bate requests for addlhonal clasSificaTIons and wage rates needed for the 

construCTIon of the project 

7 Perform timely routine momtonng reviews of CPRs and related submISSIOns for compl1ance 

With labor standards 

8 NOTIfy the p1"111clpal contractor m wntlng of any lab01 standards defiCienCies and requued 

corrective actIOns 

9 Investigate complall1ts of underpayment 01 other labor standards vlOlabons 

10 Prepare and submIt to HUD reports on all enfol cement activity 

11 As necessal)" refer cases for adffi1l11stratlve hea1"111g (29 CFR, Part 5, 5 11) andlor makes 
~--~ ----- --- -- --- - - - - - ----

recommendations f01 debarment (29 CFR, Part 5,5 12) 

12 As necessary, requue escrow accounts to ensure the payment of outstalldmg wage or 

l1qUldated danIages liability 

13 Dispose of any escrow accoUllts established f01 labor standards purposes 

14 Establish and malntall1 full documentatIOn of all labor standards adnllmstraTIon and 

enforcement achvlbes 

B The City IS resp01lS1ble for the Cleahon, mamtenance and preservation oflab01 stalldalds 

enforcement files for each project The files shall be kept up-to-date, malntall1ed m a consistent 

manIler, and secured fOI the hfe of the acbve momtonng of the ploject and preserved f01 at least 

three (3) years followmg the complehOn of the pi oject and the final disposlhOn of any 

compl1ance Issues The City shall estabhsh a system of labO! standards enforcement files for each 

covered project 
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C The CIty IS responsIble fOl the followmg morutormg activIties 

1 IntervIews of wOlkers wIll be conducted on a regular baSIS and will mclude a broad samplmg 

of the work classrficatlons bemg employed on the project (Record of Employee IntervIews 

Fonn (form HUD-ll» 

2 On-sIte mspectlOns will be made to ensure that the reqUITed notIces are posted 

3 Weekly payrolls will be revIewed and comprued WIth employee mtervlews and wage rates to 

venfy comphance WIth apphcable labor struldards and reqUlrements (e g payment of 

m1lllIIlum wages, payment of overtime, no mehglble deductIOns, etc) 

4 Once the pI OJ ect IS completed, a final wage compJrance report shall be filed wIth HUD 

D For each construction contract, the Sub-grantee shall mamtrun a file with the followmg 

documentation 

I Copy of wage rate request, 

2 Copy of wage rate, along With any additional classifications, 

3 BId/contract documents WIth labor standards proVlSlOll mcluded, 

4 Contractor ehgrblhty venficatlon, 

5 Ten-day call venficatlOn, 

6 Pre-construction conference mmutes/slgn-Ill sheet, 

7 Payrolls, WIth eVIdence oftherrrevrew, 

8 Notrce of start of constructloll, 

9 Employee mtervlews, 

10 EVIdence of any vlOlatrons and corrective actions, 

11 Fmal wage compJrance reports, and 

12 Monthly employment utIlIzation reports, whele apphcable 

------- . 

E VIOlatIOns of the labor standards and reqUlrements must be corrected Frulure to pay suffiCIent 

overtime wages wIll result III the assessment ofhqUldated damages m the amount of $10 per 

worker per day Only HUD arId the Department ofLabOl are authonzed to leduce 01 WaIve these 

hqUldated drunages The contractor must be notified oflus or her habIllty Then, If appropnate, 

he or she may request a wruver 

F DebruTed, Suspended and InelIgrble Contractors aIld Sub-reCIpIents Federal carmot be used to 

drrectly 01 mdrrectly employ, award conti acts to, or otherwIse engage the seTVlces of any 

contractor or sub-reCIpIent durmg any penod of debarment, suspensIon or placement of 

melIgrblJrty status CITY WIll check all conti actors, subcontractors, lowel tiel contractors and 
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sub-grantees agamst the Federal pubhcatlOn that lIsts debaned, suspended and mehgtble 

contractors 

VII EnVll onmental ReqUIrements 

In Its use of federal funds, the CIty IS reqUITed to assume responsIbIlIty for envITonmental reVIew, 

declSlon-makmg and other actlOllS that would otherwIse apply to BUD undel the National 

EnVIronmental Pohcy Act of 1969 and other proVlslOns ofIaw The Federal regulations exphclt1y 

prolublt Sub-grantees from aSS1llllillg the CIty's enVITonmental responsIbilities 

However, under the apphcable regulations, Sub-grantees are not allowed to mcw program 

expenses nntil the CIty has completed an envrronmental reVlew of the proposed acnvlties, receIved 

the release of funds, and prOVIded the Sub-grantee WIth fonnal clearance WIth duectives for any 

action necessary to mItigate negative envITonmentallIDpacts 

VITI ffistOllc Preservation 

Sub-grantees must comply WIth the prOVISIons of the Hlstonc PreservatlOn Act and related laws 

and Execuuve Orders Before any COmmlUnents rue made for any physlCaI ImplOvements, a1telatlOns 

or demohtion of any bwldmg, a sub-grantee must lecelve assurances from the CIty that they are 10 

comphance 

Part of the CIty'S responslblhty IS to consult WIth the State Hlstonc Preservauon Officer as to (I) 

whether the property IS or could be declared a lustonc propeJ.ty, (2) If the property 15 located m a 

hIstone dlStnCt or -aii-areaw1ucllcOlild-be declared a lustone dlsmcf;- (3) If the propose<rcnanges to--

the property could advelsely affect lustonc properues or neIghborhoods wluch could be declared 

IustOrIC 

If propertJ.es can be adversely affected, prIor to lDluahng project work, an agreement must be 

reached on appropnate ImtIgaung measures WIth all partIes Idenufied (36 CFR PaIt 800) 

IX National Flood Insurance Program 

If a co=umty has had nouce for more than a year that an area has been Idenufied by the Federal 

Emergency Management Agency (FEMA) as havmg speCIal flood hazards, fedelal funds carmo! be 

used for acqwsluon or construction purposes m the area unless the co=uruty IS parhClpatmg m the 

Nauonal Flood Inswance Program and such msurmce has been purchased for the properues ill 

quesuoll 

28 



ConsolJdated Human Development Se"'lc~ RFP 

X RelocatIon, Real Property AcgulSltiOn and One-fol-One Housmg Replacement 

A sub-gtantee must comply WIth (a) the Urufol1J1 RelocatIOn AssIstance and Real Property 

AcqwsltlOn Poltces Act of 1970, as amended (URA) and 24 CFR 570 606(b), and (b) the 

reqwrements of 24 CFR 570 606(c) govemmg tbe ReSIdential AntJ-dlsplacement and Relocation 

ASSistance Plan (plan) under section 104(d) of the GMA Act Tbe poltcJes and IeqUITements of these 

laws are descnbed m HUD Handbook 1378, Tenant ASSistance, RelocatIOn and Real Property 

AcqwsitIon 

Under URA and the Plan, the sub-grantee must prOVide relocatJon assIstance to pel sons (fa:nnhes, 

md,vlduals, busmesses, non-profit orgaruzatJons and farms) that are permanently chsplaced as a 

duect result of acqwslhon, rebabllttatIon, demolttIon or conversIOns f01 a federally assIsted ploJect 

All PlOperty occupants must be ISSUed certam nohces on a tImely baSIS (Frulure to Issue timely 

notices may result m unnecessary e"penses ) 

The Plan also reqUITes one-for-one replacement of any occupIed or vacant low/moderate mcome 

bousmg that IS demoltshed OJ converted to another non-resldentJal use m cOnIlechon WIth a federally 

aSSIsted project Fmally, the Plan reqUITes the IdentJficatlOn of the steps that WIll be taken to 

II11l1lrruze chsplacement 

XI Lead-Based Pamt 

There IS a genelal prohIbltJon agamst the use oflead-based pamt m COnIlectJon With any federally 
-

funded actiVitIes mvolvmg the construction or rehabllttatlOn of resldentJal struchlres In add,tIon 

A FOJ propeliles constructed pl10r to 1978, the sub-gtantee must notify appltcants for rebabllttahon 

asSIstance, and tenants OJ purcbasers ofproperoes owned by the sub-grantee or City and acqulIed 

Or rehabllttated WIth federal funds, of the bazards oflead-based -pamt-pOJsorung and the other 

speCIfic mformatIon set out m 24 CFR 570 608(b )(2)(I:) through (VI) 

B Accordmg to 24 CFR 570 608(c)(3), fOJ bousmg bwIt pnor to 1978 that IS bemgrehabllttated 

WIth federal funds whIch may be occupied or frequented by farrulles WIth cbl1chen under seven 

years of age, the sub-gtantee must undeltake steps to enswe that sucb bousmg IS mspected for 

defectIve pamt and those surfaces found to be defectIVe must be tested fOJ the presence oflead 

pront Iflead-based pamt IS detected, all mtenOJ and extenor chewable sUlfaces found to contam 

lead must be treated m accOJdance WIth 24 CFR 570 608(c)(4) 
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xn PolItical Activity 

Sub-grantees are prolub1ted from usmg federal funds to finance the use offaclhtIes or eqUlpment 

for pohtIcal purposes, or to engage 111 other partIsan politIcal actIvItIes, such as sponsonng candidate 

forums, brochures, voter Il ansportatIon, or votel regIstratIOn 

XIII ConflIct of Interest 

Except for !be use offederal funds to pay for salanes and othel related adrmmstratIve or 

personnel costs, the general standard IS that no employee, agent, or officer of the sub-grantee, who 

exercises declSlon makmg respollSlblhty WIth respect to the funds and actIvIties, 1S allowed to obtInn 

a financial mterest m or benefit from the actlv1bes, or have a financial mterest m any contI act, 

subcontract or agreement regardmg those actIvItIes or m the proceeds of the actIYltIes SpeCIfic 

provlSlons mclude these reqUlTements 

A Apphes to any person who 1S an employee, agent, consultant, or officer, or elected or appomted 

offiCial of the grantee, des1gnated pubhc agency, or sub-reCipient, and therr =edlate farmly 

members, and busmess partner(s) 

B Apphes for such person dunng thell tenure and for a penod of one year aftel leavmg the grantee 

or sub-gIantee orgarnzabon 

C Is apphcable to the procurement of supphes, eqUlpment, constructlOn, and serv1ces, acqUlS1tIon 

and d1spositIon of 1 eal property, proYlslOn of assistance to mdlYlduals, busmesses and other 

pnvate enbbes for all ehgIble actIv1tIes (24 CPR 570 201-204), and prOVlSlon ofloans to 

mruYlduals, busmesses, and other pnvate entItIes 

Part 570 611 ConflIct of Intel est 

(a) ApplicabIlity 

1 In the procurement of supphes, eqUlpment, constIucbon, and servlCes by sub-reClp1ents, the 

conflICt ofmterest PlOYlSlOllS m 24 CPR 85 36 shall apply (see below) 

11 In all cases not governed by 24 CFR 85 36, the proV1SlOllS ofllis sectIOn shall apply Such 

cases mclude !be acqulSltIon and dispOSItIon of real pi operty and the proYlSlOn of assistance 

by !be sub-grantee to mdlYlduals, busmesses, and other pnvate entItIes under ehgIble 

actIvItIes that authonze such ass1stance (e g , rehablhtatIon, pleservatIon, and other 

=plOvements of pnvate properties or faClhtIes) 
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(b) Confhets prohzbzted The generalmle IS that no persons descnbed m paragraph (c) of thts 

sectlon who exerCIse or have exercIsed any functlons 01 1 esponslblhtJes WIth respect to 

CDBGIHOME actrvltres assIsted under thts part, or who are III a pOSItron to partLclpate III a 

declslOD-maklllg process 01 gam mSlde IllformatJon WIth Iegard to such actlvltles, may obtalll 

a financIal mterest or benefit from a CDBGIHOME-asslsted actJvlty, 01 have a finanCIal 

Illterest III any contract, subcontract, or agreement WIth respect to a CDBGIHOME-asSISted 

actlvlty, or WIth respect to the proceeds of the CDBGIHOME-asslsted actlvlty, eIther for 

th=selves or those WIth whom they have bnsmess O1lIDIDedrate fanuly tres, dnnng therr 

tenure 01 for one year thereafter 

( c) PersOT!s covered The conflIct of mterest prOVISIOns of paragraph (b) of thts sectJon apply to 

any person who IS an employee, agent, consnItant officer, or elected offiCIal or appolllted 

offiCIal of sub-grantee that IS IecelV1Dg funds under thts part 

(d) E:weptlOT!S (May happen ill rare crrcumstances, see regulatIOns for specIfics) 

Upon wntten request, exceptlons may be granted by HUD, through the CIty, after conslderatJon 

of the cumnIatlve effect of va no us factors on a case-by-case baSIS and onlywrth (a) full dIsclosure 

of the potentJal confuct, and (b) a legal oplIDon of the sub-grantee's attorney that there wonId be no 

Vlolatlon of state or local laws III grantlng the exceptlon 

XIV Citizen PartlClpatlOn 

The CItIzen partlclpatlon segment of the federal fundlllg process must ploVlde cItIzens WIth 

adequate mformatJon and notrlicatlon regardlllg the amount of funds avarlable for commUlllty 

development and houslllg actrvltres, the rarrge and scope of actJVltres ehgrble, as well as other 

unportant prograrn requrrements as speCIfied III the CIty of San AntOIDO Consohdated Plarr Budget 

Sponsors may submIt proposals for projects that address pnontles and needs as Identlfied dunng the 

CItIzen partLclpatlOn process 

),..'V ReSIdent Altens 

Certam newly legalIzed alIens are not ehgrble to apply fOI benefits under coveled actlVltres 

handled by the CDBG and HOME programs "Covered actlVltles" are actrvltres meetlng 
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reqwrements of 24 CFR 570 208(a) that either (1) have rncorne reqwlelnents l11l11trng benefits 

excluSlvely to low and moderate rncome persons, Or (2) are targeted geographlcally or otherwise to 

pnmarlly benefit low and modelate rncome persons (except for acnvlnes that benefit the pubhc at 

large), and provide benefits on the basiS ofan apphcanon 

XVI References 

• 24 CFR 85, leferred to as the "HUD common rule," estabhshes admunstranve requnements for 

grants to local govermnent 24 CFR 85 36 specifically addresses procurement TIns chapter IS 

largely based on the language contamed rn 24 CFR 85 36 

• 24 CFR 570 502(a)(12) mvokes the "HUD cornman rule" for the State CDBG program 

• Federal Crrcular OMB A-87 estabhshes pnnclples and standards for determrnrng costs 

apphcable to grants, contracts, and other agreements WIth state and local governments 

• Sect10n 3 of the HOl1Sl1lg and Urban Development Act of 1968, as amended, proVIdes that to the 

greatest extent feasible, opportunInes for trammg and employment that anse through State 

CDBG-financed plOJects shall be gIven to lower-rncome reSidents of a project area, and that 

contracts awarded m connecnon With such ploJects be awarded to busmesses located m the 

project area or busmesses owned, m substannal part by residents of the project area 

• Secnon 109 of the Grarlts Morutonng and Admunstranon Act of 1974, as amended, prOVIdes 

that no person shall be excluded from parllClpallon 01 employment, or be derued benefits, or be 

subjected to mSC111I1manOn on the basiS of race, color nabonal ongm, or sex undel any proglarn 

---- - -- --or-acnVlty-funded m whole or m part by the CDBG-Program---------

• Title VII. Cml RH!:hts Act of 1964, plOVldes that no person shall be excluded from partiCipatIOn, 

derued program benefits, or subjected to dlscnmmanon based on race, color, or nanonal ongtn 

under my program or act1vlty lecelVl1lg federal financial assistance 

• Execunve Ordel 11246, as amended, proVides that no person shall be dlscnmmated agamst on 

the basiS of race, color, rehglon, sex, or nanonal ongrn ill any phase of employment dwmg tlle 

perfOlmmce offederal or federally assisted construcnon contracts 
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MONTHLY PERFORMANCE REPORT 

PROJECT NUMBER 28035042 

PROJECT NAME 

FOR MONTI-i OF 

Congregllie Hoi. Mllal Dining ror Paape with HIV/AIDS 

SUBGRANTEE Sen Anlonlo AIDS FoundaHon 

PREPMEDBY 

APPROVED BY 

FISCAL YEAR 2009 2010 
ANNUAL Ie, I l 11' lIJI~4ifl~t,~ , I ~,fl'~ L "!:.= / , i.H tiiU·~~:I' , ... [~ ~ ,JI ' ,.i-:1' .. ~~fiJ: !.I' ., '(hbi{t_r~ , ANNUAL 

GOAL DclzOOIl Nov 2009 Dec 2009 Jail '"OlD I Feb 2010 ~"'r-2010 I Apr 2010 May-101D Jun 2010 Jut·101D Aug-lOla Sop 2010 TOTAUAVG 

1~-,~uJ.ri:'r-"~i#.,.;:.-'~~~.&~i.~)~~;t~~~(. ~_1:",.,~.~ ·~~t,-:-: {.$t:-r::- ~-~.:.' ~ 'fi~..v.;;..-O'i -~~. l ~~ .. 
-_1~Tt>~llt"~{:t~~'i~~~.d~~~kt~~~A~~~,y~ ..... '~4~~}S~1F~i·I;. 

01 AVailable COSG Funds • 7429 • 74 2'i1~ 

02 Av.na~ Other Funds • 13500 135t){)( 

Out'llf .J,':' l'-'~~' . ~- t·l~v;r·:ft?-·leP.' .... ~ ..... -' ~ "!;.~ ~~1.:; 
~.!'.. ' .... '" .. "'_ :-1 ~~; ... "'~-' ~~;:r"''''~~~~. ~~~:=t"";..1:! \W"J~ .. ~t§j~li-?~fit~~:8h~;;k~~ f~~~;~l=""1,~~~tsw!~2: .. g~i:.:rA ~~_<f.~,,_,., .. J.~~if~j; .. ~~:~;~ .• 'l ~ ~~1 ~ •• ,:~" ~" ~~- ';~~;;;; ""' \~ .. ..,>.~ 

01 Tol8l CDBG eKpendllurel'l • 74,29 • 
02 Tolal Olhllf expendllures 135000 • 
03 Number of undupllc81ed partlclp81l19 served " 
01\ Number of hal meels s9fVed 45,00< 

'- -·>J-"''j'.Jd 1,< ,"-- ' • • " ...... ~~f"~ >::!,'!:,"'f..~'''~.-i+''''~~'' ~-:-""'·:i.i-?"h'~"'''':l~'''·-' [ .. <', _ '."-'" ""( 
~~l~t~ .. n5Y.;t.~s.~;M •• ~1.~.~" ... .s:'~i".J.,;.~,,'t~¥.!4~L~~ ZW.:1J:':{l.i.$~:·"· .~M_~*,~,!..~ a", ·i!.::r"'·~;~,;:,s7~i T" J'r5.l ~.>~;(. .. , ~~1~i~~~{~~~.,J.i-'~:-~~~i.f~~~>¥r"_""';-'"?~;;;_~'-:' -;',~:)._-.t 
01 CDBG cost PBl' partlclpent ; 17 

02 CDBG cosl per mNll • , 
Erfitif ... ,~.:..~-~ ;!JJii';~07 .' . ,-f, iIIt?~':'~i';i$~t;'~~~~ '':::'~;~;t~~''~~<J;.t.,(r &,4 ". 
'\"'f"'';''~'''' ~..:t"~~... ,'t:!_V~"'T'~' "* ... ~ ~,' ",a!i'ot' "".. -.. ~. " 

.~'r~~! -~~~~'t.~ _.~!i,.~ ~'" 
~,~" -.",.1, ~ _~ ~-. '- or' - fii-' .:.:! I _'~\'~Jc 
~~'1~IW.~r_'l.::,,;,_G if. ~",;·::-'""...+~~ .. ~c:h~,,~ ;:"~t:,i:+{, ~~ttV .. 'l!t .. _, 

01 % COBG fund, expended 100. 01 

02 % Other funds expended "X,. " 
~~~~~.D1r~~t,~~f~~~:'~.~J~~~~~~fl'J,..tkJi:~~;j5~~~(~~~~~~~~ '~1.)~t~~~~ i&~~)~1~~~~~t£..~~~-l:~;U~'~~k~;..,-;., ,~,:::\:,.!~~, "_"~.,.r '~~~~';l\-;"+' ~A-I'r~_':" ~ '.~, 

Unduphclled Chent, Served By Ethnlclty 11 11. 11 l! lli :Ii Jl II II ~ Total Hlspilnlc Total 
(ElhIlIcIty codes as reporled on dlrecl benelil 

'''''') 0 

I!l>l1 l>lIU !l!ill !>!ill !!!ill Disle IDill !2!iU !!!ill OJ.tiD Tolal 
Female Head of 

Household Undupllcated ellani. Served By DI.lrle! 

,- '. ., .. ' l .. ,""_~ ... _ .... r, -, ' ,~~-~-, . ~ ,.,,\. 

EXPLANATORY COMMENTS 

l ') L ,~ .. 

"_" ~~, t, ' 

GMA 

REVIEWED & APPROVED BY (Analysl)IDATE __________ _ 

REVIEWED & APPROVED BY (SupelV1sor)/DATE _________ _ 

-------------



ATTACHMENT VI 

BILLING PACKAGE 



INVOICE 

SUB-GRANTEE San Antoruo AIDS FoundatIOn PROJECT NO 28-035042 

PROJECT NAME Congregate Hot Meal D1l1lng INVOICE NO ______ _ 

ADDRESS 818 East Grayson 

San Antoruo, TX 78208 

BANK 

PERlOD COVERED __________ _ 

PROGRAM 

Internal Order Less 
Numbel Budget Cost to Date Payment Rec'd Amount Due 

131000001781 

TOTAL $ $ $ $ 

Cerhfied Correct ______ _ City Approval _______ _ 

Tltle __________ _ 

Dme __________ _ Dme __________ _ 



SUMMARY OF EXPENDITURES 

PROGRAM Congregate Hot Meal Dmmg for People WIth HIV/AIDS 

PEruODCOVERED ________________________________________ ___ 

Internal Order Total 
Number LmeItem Deta.tl Amount 

131000001781 

TOTAL $ 



PROGRAM 

AMOUNT 

CHECK # 

VOUCHER 

(Attach RequITed Documentahon) 

Congregate Hot Meal Dillmg for People WIth HlV/AIDS 

CHECKDATE ________________________________ _ 

VENDOR 

NAME 

ADDRESS 

San Antoruo AIDS Foundahon 

818 East Grayson 

San Antoruo Texas 78208 

DESCRIPTION AND PURPOSE 

*******~****************~**~*************~* 

Approved by _______ _ 

TItle __________ _ 

Drue __________ _ 



BUDGET ADJUSTMENT+ 

SUB-GRANTEE San Ant0ll10 AIDS Foundabon PROJECT NO 28-035042 

ADDRESS 818 East Grayson ADmSTMENT NO __ _ 

San Antomo TX 78208 DATE ______ _ 

PROGRAM Comnegate Hot Meal Dmmgfor People WIth HN/AIDS 

InternalOrdeI Current RevIsIOns ReVIsed 
Number ACtIVIty Buduet (+) (-) Budget 

TOTAL 

***~*~*********~**************************~* 

SubIllitted By CIty Approval 

Tltle El..ecutve Drrector 

Date Date _____________ _ 

N arratJve JustJ£catJon must be attached 
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DIRECT BENEFIT FORM 



CITY OF SAN ANTONIO 
COMMUNITY DEVELOPMENT BLOCK GRANT 

CDBG D,rect Benefit Data 

PARTICIPANT'S NAME __________________ _ 

HomeAddress ______________________________________________________ __ 

Phone Number ______________________________________________________ __ 

CbeckOne 
Femaleheadofhousehold (lYes (lNo 

PartIcIpants "Race 

CbeckOne 
( ) 11 Wlnte 
( ) 12 Black! Afncan Amencan 
( ) 13 ASIan 
( ) 14 Amencan IndIan or Alaska NatIve 
( ) 15 NatIve Hawanan or PacIfic Islander 
( ) 16 Amencan InclJan or Alaskan NatIve AND Wlnte 
( ) 17 As,an AND Wlnte 
( ) 18 Black! Afncan Amencan AND Wlnte 
( ) 19 Amencan InclJan or Alaska NatIve AND Black!AfrIcan Amencan 
( ) 20 Other multI-raCIal 

*EtbmCIty 
CbeckOne 

JIIspamc ( 1 Yes () No 

'*Thzs mformatlO11 18 con.fidentlal and IS only used for government reportmg pUipoSes You are not reqUIred to furnISh tIns mjonnatlon. The 
law provldes that we may luutner dlScnmmate on the baszs of this In/annanon, nor 0/7 whether you choose to furnISh Lt However if you choose 
not to furnISh It, under Federal regulations we are reqUIred to nOle race on the basu; o/Vlsual observation or surname 

11 WhIte A person haVlng ongIn' In any of the peoples of Europe, North Afnca, or the MIddle East 
12 Blacl{ or African Amencan A person hllvrng ongtns III any oftbe black racIal groups of Afnca 
13 Mlan A person haVIng ongms In any oftbe ongmal peoples of the Fal East, Southeast AsIa, 01 the Indian subcononen. mc]udlDg for 
example, Cambodia, Chma, JndIa, Japan, Korea, MalaYSIa, Paktstan, the Pblbppme Islands. Thadand, and VIetnam 
14 American IndIan or Alaska Native A person haVlng ongms m any of the ongmal peoples of North and South Amenca (mc1udmg Central 
Amenca), and who rnamtam affillanon or commumty attachment 
15 Native Hawallsn or Other PacIfic Islander A person haVIng ongms In any of tlle ongmal peoples of Hawsll, Guam, Samoa, or other 
Pacrfic Islands 
16 American IndlaD or Alaska Native and ,Vlllte A person haVIng tllese mUltiple race herItages as defined above 
17 Asian and WhIte person haVIng these multIple race hentages as defined above 
18 Black or African Amencan and 'WhIte person havmg these multIple race hentages as defined above 
19 Arnel tcan Indian or Alaska Native and Black or Afncan American A person havmg these multiple race hentages as defined above 
20 Other Multi-RAcial Forreportmg mdIvldual responses that are not mcluded m any of the other categones hsted above. 

HispaniC 1110se who are Wlute, Black, AsIan, Pacrfic Islander, Amencan IndIan, or Other Multl~Raclal who are Hispanlc 
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SPECIAL PROVISIONS 



SPECIAL PROVISIONS 

I AGENCY San Antomo AIDS FoundatIon 

II PROJECT NAME Congregate Hot Meal Dmmg for People With HIV/AIDS 

III PROJECT NIDJBER 28-035042 

N SPECIAL PROVISIONS 

1 Contractor agrees and understands that thts IS a Cost RelIDbursement contract, and that 
such funds will be dtsbursed on a cost relIDbursement basiS m accordance With appllcable 
local and federal regulatIOns and thts CONTRACT 

2 Contractor shall undergo an mdependent audit for the Project funded hereunder 

3 Contractor shall subIDlt, no later that the tenth (10th) calendar day of each month, the 
Project Monthly Performance Reports and the DIrect Benefit ActIVitIes form to the CITY 
m the format acceptable to CITY 

4 Contractor shall exercise prudent fiscal marrngement by remammg WIthm the allocated 
budget Any and all amounts expended over and above the approved budget shall be sole 
responsibility of the Contractor 

5 Contractor shall process, store and mamtam all InformatIon, mcludmg, Without lIIDltatIOn, 
correspondence, monthly reports, and mVOlces, pertammg to the Project and thts 
COl\TTRACT at the Contractor's office 

6 Contractor shall be reqUITed to operate ItS programs m accordance With all Co=umty 
Development Block Grant regulatIOns and the City of San Antomo' s Human Development 
goal and objectIves Contractor shall mamtam InformatIon reflectIng the agency's 
performance m meetIng cllent-based and outcomes performance measures Contractor 
shall mcorporate the prmclples of Human Development performance measures and the 
City'S Human Development's illltlatIve goals and objectives mto Its program descnptlons 

7 Contractor shall comply With the CITY's Small Busmess EconoIDlc Development 
Advocacy (SBEDA) pollcy to mvolve qualIfied, Small, Mmonty, Women-Owned 
Busmess Enterpnses (SMWBE), and local busmess enterpnses, by selectmg from these 
groups when entermg mto profeSSIOnal and other dtscretlOnary servICe contracts 

8 Contractor acknowledges, understands, and agrees to comply With the followmg federal 
regulations as promulgated m SectIon 3 clause of the Housmg and Urban Development Act 
of 1968, as amended, when applicable 

(A) The work to be performed under thts CONTRACT IS subject to the reqUITements of 
SectIOn 3 of the Housmg and Urban Development Act of 1968, as amended, 12 



USC 170(l)(u) (SectlOn 3) The purpose of SectlOn 3 IS to ensure that employment 
and other econOmIC Opporturnties generated by BUD assIstance or BUD-assIsted 
projects covered by SeCtlOn 3, shall, to the greatest e)"'1ent feasIble, be dtrected to 
low- and very low mcome persons, partIcularly persons who are recIpIents of BUD 
assIstance for housmg, 

(B) The partIes to tills CONTRACT agree to comply WIth BUD's regulatlOns m 24 
C F R Part 135, willch Implement SectIOn 3 As eVIdenced by therr executIon of 
tills CONTRACT, the partIes to tills CONTRACT certify that they are under no 
contractual or other Impediment that would prevent them from complymg wIth the 
Part 135 regulatIOns, 

(C) Contractor agrees to send to each labor orgarnzatIon or representatIve of workers 
WIth whIch the contract has a collectIve bargammg agreement or other 
understandmg, If any, a notICe advIsmg the labor orgarnzatIon or workers' 
representatIve of Contractor's cOlIUllitrnents under tills SectIon 3 clause, and WIll 
post copIes of the notIce m conspICUOUS places at the work sIte where both 
employees and applIcants for trammg and employment POSItIOns can see the notIce 
The notICe shall descnbe the SectIon 3 preference, shall set forth IDllllIDum number 
and job tItles subject to hrre aVaIlabIlIty of apprentICesillp and trrunmg pOSItIons, 
the qualIficatlOns for each, and the name and locatIon of the person(s) takmg 
applIcatIons fm each of the POSItIOns, and the antICIpated date the work shall begm, 

CD) Contractor agrees to mclude tills SectIon 3 clause m every subcontract subject to 
complIance WIth regulattons m 24 C F R Part 135, and agrees to take appropnate 
actIOn, as provIded m an applIcable provlSlon of the subcontract or m tills Sectton 3 
clause upon a findmg that the subcontractor IS m vlOlatIon of the regulatIOns m 24 
C F R Part 13 5 Contractor WIll not subcontract WIth any subcontractor where the 
contractor has notIce or knowledge that the subcontractor has been found m 
VIOlatIon of the regulatIOns m 24 C F R Part 135, 

(E) Contractor will certIfy that any vacant employment POSItIOns, mcludtng trrunmg 
pOSItIons, that are filled (l) after the contractor IS selected but before the contract IS 
executed, and (2) WIth persons other than those to whom the regulatIons of 24 
C F R Part 135 reqUITe employment opporturntles to be duected, were not filled to 
cIrcumvent the Contractor's obhgatIons under 24 C F R Part 135, 

(F) NoncomplJance WIth BUD's regulatIons m 24 C F R Part 135 may result m 
sanctIons, tennmatIon of tills CONTRACT for default, and debarment or 
suspensIOn from furthei HOD-asSIsted contracts, and 

(G) WIth respect to work perfonned m connectIon WIth SectIOn 3 covered Indian 
housmg aSSIstance, SectIOn 7(b) of the IndIan Self-DetennmatIon and EducatIon 
ASSIstance Act (25 USC C 450e) also applJes to the work to be perfonned under 
tills CONTRACT SectIOn 7(b) reqwres that to the greatest extent feasIble (1) 
preference and opporturntIes for traIlllllg and employment shall be given to Indtans, 



and (11) preference ill the award of contracts and subcontracts shall be given to 
Indian orgaruzatlOns and Indian-owned EconoD11c Enterpnses Parhes to tins 
CONTRACT that are subject to the provIsIOn of SectIOn 3 and SectLon 7(b) agree 
to comply With SectIOn 3 to the maxlIDum extent feasible, but not ill derogatIOn of 
comphance With SectLon 7(b) 



STATE OF TEXAS 

COUNTY OF BEXAR 

CITY OF SAN AA'TONIO 

* DELEGATE AGENCY CONTRACT WITH 
ST PETER- ST JOSEPH CHILDREN'S HOME 

.. PROJECT NUMBER 28-035045 
CFDA 14218 

* 

Tlns CONTRACT IS entered mto by and between the CIty of San Antomo (heremafter 
referred to as "CITY"), a Texas mumclpal corporatlOn, actmg by and through Its Grants 
Adrmrustrator of the Office of Grants Morutormg and Admffilstrahon pursuant to Ordmance No 
2009-05-14-0368 dated May 14,2009, and St Peter - St Joseph Clnldren's Home (heremafter 
referred to as "CONTRACTOR") 

WITNESSETH 

WHEREAS, the CITY has receIved certam funds from !he U S Department of Housmg 
and Urban Development (HUD) under TItle I of the Housmg and Co=umty Development Act 
of 1974 as amended (heremafter referred to as "the Co=umty Development Act") for 
uhhzatwn m connechon WIth ItS Commumty Development Block Grant Fund Operatmg Budget 
(heremafter referred to as the "Grant Fund ') for human development servIces, and 

WHEREAS, the Office of Grants Momtormg and AWlllllistrahon IS deSIgnated as the 
managmg CITY department (heremafter referred to as "Managmg CIty Department") for the 
CITY, and 

WHEREAS, the CITY has adopted a budget for the expendIture of such funds, and 
mcluded !herem IS an allocahon of SIxty-Seven Thousand Nme Hundred and NollOO Dollars 
($67,90000) m funds for a project enhtled, "8t Peter-St Joseph Clnldren's Home Project 
Ayuda" (heremafterreferred to as "Project"), and 

WHEREAS, the CITY WIshes to engage CO}"'TRACTOR to carry out the Project, NOW 
THEREFORE 

The parhes hereto agree as follows 

J SCOPE OF WORK 

1 1 CONTRACTOR WIll proVIde, ovelsee, adrmruster, and carry out all achvlhes and 
servIces m a manner sahsfactory to the CITY and m compJtance WIth the Work Statement 
affixed hereto, and mcorporated herem for all purposes as Attaclnnent I 
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n TERM 

2 1 Except as othelWlse proVIded for pursuant to the provIsIons hereof tills CONTRACT 
shall begrn on the execuhon date and shall termmate on the earlIer of (a) September 30, 
2010, or (b) Project complehon 

2 2 The CITY shall have the ophon to renew tills CONTRACT for an adilltlOnal penod not to 
exceed one (I) year, subject to (a) the CITY s receIpt of addIhonal mOnIes suffiCIent to 
fund the renewal t=, (b) CONTRACTOR sahsfactonly meehng the performance 
reqUIrements of tills CONTRACT, as solely determmed by the CITY, and (c) the pnor 
approval by the CIty CounCIl for the CIty of San Antomo of such contract renewal, as 
eVIdenced by an ordmance duly passed and approved 

1lI CONSIDERATION 

3 1 In conslderahon, the CITY will reilllburse CONTRACTOR for costs mcurred m 
accordance WIth the Project Budget approved by the CIty Council for the CIty of San 
AntOnIO m Ordmance No 2009-05-14-0368 Smd Project Budget IS affixed hereto and 
mcorporated herem for all purposes as Attachment II It IS specrfically agreed that 
reilllbursement hereunder shall not exceed the total amount of $67,900 00 

3 2 The fundIng level of tlns CONTRACT IS based on an allocahon from the folloWlllg 
fundmg sources 

$67,900 00 Co=uruty Development Block Grant (CDBG) 

Consequently, CONTRACTOR agrees to comply WIth Sechons I, II- ExhIbIt "A" and III
ExhIbit "A' of the Fundmg GUlde, affixed hereto and mcorporated herem for all purposes 
as Attachment III, as may be amended from hme to t1me, and the SpecIal ProVISlOllS 
affixed hereto and mcorporated herem for all purposes as Attachment VIII 

3 3 It IS expressly ooderstood and agreed by the CITY and CONTRACTOR that the CITY's 
obhgahons under tlns CONTRACT are conhngent upon the actual recelpt of adequate 
Grant Foods to meet the CITY's lIabillhes hereunder 

IV PAYMENT 

4 I COl\TTRACTOR agrees that tills IS a cost reilllbursement contract and that the CITY's 
hablhty hereooder IS hmlted to makmg reID1bursements for allowable costs mcurred as a 
dIrect result of CITY-funded servIces proVIded by CONTRACTOR m accordance WIth 
the terms of tins CONTRACT Allowable costs are defined as those costs wlnch are 
necessary, Teasonable and allowable under apphcable federal state, and 10cal law, 
mcludmg but not lrrruted to those laws referenced m Sechon XI hereof, for the proper 
adInmlstrahon and performance of the servIces to be proVIded ooder an agreement All 
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requested reJ1llbursed costs must be conslStent With the terms and proVISIOns of the 
approved budgeted lme Items descnbed m Attachment II of tlus CONTRACT In no 
event shall the CITY be lIable for any cost of CONTRACTOR not eligible for 
reJ1llbursement as defined WIthin tlus CONTRACT 

4 2 If specific crrcumstances reqUIre an advance payment on tlus CONTRACT, 
CONTRACTOR must submIt to the Drrector of the Managmg CIty Department a wntten 
request for such advance payment, mcludmg the specIfic reason for such request The 
Drrector of the Managmg City Department may, m lus sole dIscretIOn, approve an 
advance payment on tlus CONTRACT It IS understood and agreed by the parties hereto 
that (a) each Iequest reqUITes submIssIOn to the DIrector of the Managmg CIty 
Department no less than ten (10) busmess days pnor to the actual ostensIble cash need, 
(b) each request Will be consIdered by the Drrector of the Managmg CIty Department on 
a case-by-case basIs, and (c) the declSlon by the Drrector of the Managmg CIty 
Department whether or not to approve an advance payment IS final For purposes oftlus 
CONTRACT, the term, "busmess day" shall mean every day of the week except all 
Saturdays, Sundays, and those scheduled holidays OffiCIally adopted and approved by the 
CIty CounCIl for the City of San Antomo employees In those mstances m wluch advance 
payments are authorIZed 

(A) Advance payments to vendors shall be rermtted to the vendors m a prompt and 
trrnely manner, defmed as not later than ten (10) calendar days after the 
CONTRACTOR IS notIfied that a check IS aV81lable from the CITY 

(B) CONTRACTOR must depOSit the CITY funds ill a separate account m a bank 
msured WIth the Federal DepOSit Insurance CorporatIOn (FDIC) In those 
SItuatIOns whele CONTRACTOR's total depOSits ill s81d bank, mcludmg all the 
CITY funds deposIted m such separate account, exceed the FDIC msurance lrrmt 
CONTRACTOR must rurange With s81d bank to automatIcally have the excess 
collaterally secured A wntten copy of the collateral agreement must be obtruned 
by CONTRACTOR from CONTRACTOR s bankmg mstItutIon, mruntruned on 
file and be avrulable for CITY momtonng reVIews and audits Advanced funds 
that causes CONTRACTOR's account balance to exceed $100,00000 shall be 
deposIted ill a manner consistent W1th the Public Funds Investment Act (Chapter 
2256 of the Texas Gove=ent Code) as runended 

43 CONTRACTOR agrees that reunbursements of eligible expenses shall be made monthly 
or bl-weekly, as detenmned by the Drrector of the Managmg CIty Department accordmg 
to standard procedures followed by the CITY s Fmance Department 

44 CONTRACTOR agrees that all requests for relIDbursement shall be accompamed With 
documentatIon reqUITed by the DIrector of the Managmg CIty Department 

4 5 CONTRACTOR shall subrmt to CITY all final requests for payment no later than forty
five (45) days from the tenmnatlOn date of tlus CONTRACT, unless CONTRACTOR 
receIves wntten authonzatlOn from the Drrector of the Managmg Crty Department pnor 
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to such forty-five (45) day pellod allowmg CONTRACTOR to subtnlt a request for 
payment after such forty-five (45) day penod 

46 CONTRACTOR agrees that the CITY shall not be oblIgated to any tlurd parties 
(mciudmg any subcontractors or tlurd party beneficlanes of the CONTRACTOR) 

4 7 CONTRACTOR shall mamtam a financial management system, and acceptable 
accountmg records that provide for 

(A) Accurate, current, and complete msclosure of financial support from each federal, 
state, and locally sponsored project, and program m accordance With the reportmg 
reqwrements set forth m ArtICle VIII of tlus CONTRACT If accrual baSIS 
reports are reqrnred, CONTRACTOR shall develop accrual data for ItS reports 
based on an analYSIS of the documentation avoolable, 

(B) IdenhficatlOn of the source and appilcatlon of funds for CITY-sponsored 
activIties Such records shall contam mfonnatlOn pertrunmg to CITY awards, 
authonzatlons obhgatlons, U11-oblIgated balances, assets, eqrnty outlays, and 
mcome, 

(C) EffecDve control over and accoU11tablilty for all funds property, and other assets 
CONTRACTOR shall adequately safeguard all such assets and shall ensure that 
they are used solely for authorIZed pmposes CONTRACTOR shall mamtam an 
accountmg system that can separate funds by fundmg source and project, 

(D) Comparison of actual outlays With budget amounts for each award ,Vhenever 
appropnate or reqmred by the CITY, financial mformatlOn should be related to 
perfonnance and U1llt cost data, 

(E) Procedures to mmlmlze the t1me elapsmg between the transfer of funds from the 
- CITY and the illsbursement of sood funds by CONTRACTOR 

(F) Procedures for determmmg reasonable allowable, and allocable costs m 
accordance With the provlSlons of any and all applicable cost pnnClples mcludmg 
but not brruted to, the cost prmclples referenced m SectIOn XI hereof, and the 
telIDS of the award, grant or contract, With the CITY, 

(G) Supportmg source documentation (I e, t1mesheets employee benefits, 
profeSSIOnal servICes agreements, purchases, and other documentation as reqUITed 
by CITY), and 

(H) An accountmg system based on generally acceptable account1ng pnnclples winch 
accurately reflects all costs chargeable (paid and U11pood) to the Project A 
Receipts and Disbursements Ledger must be moontamed A general ledger WIth 
an Income and Expense Account for each budgeted lme Item IS necessary Pood 
mVOlces revealIng check number, date pood, and eVidence of goods 01 services 
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received are to be filed accordmg to the expense account to wluch they were 
charged 

48 CONTRACTOR agrees that CONTRACTOR's costs or earrnngs claimed under tlus 
CONTRACT Will not be claJIDed under another contract or grant from another agency 

4 9 CONTRACTOR shall establish and utilize a cost allocation methodology and plan, wluch 
ensures that the CITY IS paymg only Its faIT share of the costs for servICes, overhead, and 
staffmg not solely devoted to the Project funded by tins CONTRACT The Cost 
AllocatIOn Plan and supportive documentation shall be mcluded m the finanCial 
statements that are applicable to CONTRACTOR's Project The Cost AllocatIOn Plan IS 
a plan that Identmes and distributes the cost of services prOVided by staff and/or 
departments or functIOns It IS the meanS to substantiate and support how the costs of a 
program are charged to a particular cost category or to the program 

4 10 Upon completIOn or termmatlon of tins CONTRACT, or at an) time durmg the term of 
tins CONTRACT, all unused funds, rebates, or credits on-hand or collected thereafter 
relatmg to the Project must =ediately, upon receipt, be returned by CONTRACTOR to 
the CITY 

4 11 Upon executIOn of tins CONTRACT or at any tlIDe durmg the term of tins CO:NTRACT 
the CITY's Duector of Fmance the CITY Auditor, or a person deSignated by the 
Duector of the Managmg City Depamnent may reView and approve all 
CONTRACTOR's systems of mternal accountmg and admunstrat,ve controls pnor to tlie 
release of funds hereunder 

V PROGRAM INCOME 

5 1 For purposes of tins CONTRACT, "prograrn mcome" shall mean earnmgs of 
CONTRACTOR realized from activities resulting from tlus CONTRACT or from 
CONTRACTOR s management of fundmg provided or receIVed hereunder Such 
earrungs shall mclude, but shall not be luruted to, mterest mcome usage or rentaJJlease 
fees, mcome produced nom contract-supported services of mdlvlduals or employees or 
from the use of eqmpment or facIlities of CONTRACTOR provIded as a result of tins 
CONTRACT, and payments from clients or thud parties for services rendered by 
CONTRACTOR pursuant to tins CONTRACT At the sole option of the Duector of the 
Managmg City Department, CONTRACTOR Wlll either (a) be requued to return 
program mcome funds to the CITY through the Managmg City Department, or (b) upon 
pnor wntten approval by the Duector of the Managmg City Department 
CONTRACTOR may be pemutted to retaJTI such funds to be 

(A) Added to the Project and used to further eligIble Project objectIVes. m wluch case 
proposed e>.penditures must fust be applOved by the CITY or 

(B) Deducted from the total PlOject cost for the purpose of detemumng the net cost 
relIDbursed by the CITY 
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52 In any case, where CONTRi\CTOR IS reqUITed to retum program lllcome to the 
Managmg City Department, CONTRACTOR must retum such program mcome to the 
CITY Wlthm the tuneframe that ma) be specIfied by the Dlrector 0 f the Managmg City 
Department If the Director of the Managmg City Department grants CONTRACTOR 
authority to retam program mcome, CONTRACTOR must submIt all reports reqwred by 
the Managmg City Department ",,,tbm the tuneframe specified m tlus CONTRACT 

5 3 CONTRACTOR shall proVide the Managmg CIty Department With tlurty (30) days 
written notice prior to the activity that generates program mcome Such nOTIce shall 
detail the type of actiVity, tune, and place of all activities that generate program Income 

5 4 CONTRACTOR shall fully disclose and be accountable to the CITY for all program 
mcome CONTRACTOR must submIt a statement of expenditures and revenues to the 
Managmg City Department Wlthm tlurty (30) days of the activity that generates program 
mcome The statement IS subject to audit verIficatIOn by Managmg City Department 
Failure by CONTRACTOR to report program mcome as reqUITed IS grounds for 
suspensIOn cancellation, or termmation of tlus CONTRACT 

5 5 CONTRACTOR IS prohibited from chargmg fees or sohCltIng donatIOns from 
participants m any CITY-funded ploJect ",,,thout the prior WrItten approval of the 
Drrector of the Managmg CIty Department 

5 6 CONTRACTOR shall mclude tlus Article V, In Its enmety, III all of ItS subcontracts 
mvolvmg mcome-plOducmg services or activIties 

VI ADMIl'I'lSTRATION OF CONTRACT 

6 I THIS SECTION INTENTIONALLY LEFT BLANK 

6 2 In the event that any disagreement or dispute should arise between the parties hereto 
pertmnmg to the mterpretatlon or meamng of any paIl of tlus CONTRACT or ItS 
governmg rules regulatIOns, laws codes, or ordinances, the City Manager, as 
representative of the CITY, the party ultimately responsible for all matiers of comphance 
WIth US Department ofHousmg and Urban Development (HOD) rules and regulatIOns, 
shall have the final authority to render or secure an mterpretatlon 

63 CONTRACTOR shall not use funds awarded nom tlus CONTRACT as matchmg funds 
for any federal, state, or local grant Wlthout the prior written approval of the Drrector of 
the Managmg Crty Department 

6 4 The CITY shall have the authority durrng nonnal busmess hours to make phYSical 
mspectlOns to the operatmg facility occupied to adinIDlster tlus CONTRACT and to 
reqUITe such phYSical safeguardmg deVices as locks, alarms secUrIty/surveillance 
systems, safes fire extmgulshers sprInklel systems, etc, to safeguard property andlor 
eqwpment authorized by tlus CONTRACT 
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65 CONTRACTOR's board of Dliectors and Management shall adopt and approve an 
Employee Integnty Pohcy and shall estabhsh and use mternal program management 
procedures to preclude theft, embezzlement, IIDproper mducement, obstructIOn of 
mvestlgatlOn or other crumnal actIOn, and to prevent fraud and program abuse These 
procedures shall specJfy the consequences to CONTRACTOR's employees and vendors 
mvolved m such illegal actlVlties to mclude but not be hnnted to temunatIOn and 
prosecutIOn where necessary SaId procedures shall be provIded to the Managmg CIty 
Department upon request by the Managmg CIty Department 

6 6 CONTRACTOR agrees to comply WIth the followmg check wntmg and handlmg 
procedures 

(A) No blank checks are to be sIgned m advance 

(B) No checks are to be made payable to cash or bearer Wlth the exceptIOn of those 
for petty cash relIDbursement, not to exceed a $100 00 maxlIDUIU per check 
CONTRACTOR agrees that the aggregate amoUIlt of petty cash reunbursement 
shall not exceed $200 00 pel location for any gwen calendar month durmg the 
term of trus CONTRACT unless CONTRACTOR receIves pnor wntten approval 
from the Managmg CIty Department to exceed such hmlt Such requests for petty 
cash must be supported by the subrmsslOn to the Managmg CIty Department of an 
ongmal receIpt 

(C) Checks Issued by the CITY to CONTRACTOR shall be deposIted mto the 
appropnate bank account unmedlately or by the next busmess day after 
CONTRACTOR's receIpt of each such check, and shall never be cashed for 
purposes of recelvmg any of the face amounts back 

6 7 CITY reserves the nght to request CONTRACTOR to provIde addItional records for long 
dIstance calls, faxes, mternet sen'lce, andlor cell phone calls charged to the CITY 

vn AUDIT 

7 1 1f CONTRACTOR expends $500,000 00 or more of CITY funds, then durmg the term of 
thls CONTRACT, CONTRACTOR shall have completed an mdependent auillt of Its 
fmanc131 statements performed Wlthm a penod not to exceed nmety (90) days 
lffiffieillately succeedmg the end of CO:t-.TTRACTOR's fiscal year or ternnnatlOn of tlns 
CONTRACT, wruchever IS earher CONTRACTOR understands and aglees to funnsh 
the Managmg CIty Department a copy of the audIt report Wlthm a penod not to exceed 
fifteen (15) days upon receIpt of the report In addItIOn to the report, a copy of the 
correctIVe achon plan, summary schedule of pnO! audIt finillngs, management letter 
andlor conduct of audIt letter are to be submItted to the Managmg CIty Department by 
CONTRA.CTOR Wlthm fifteen (15) days upon receIpt of srud report or upon subnusslOn 
of srud correchve action plan to the audItor 
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CONTRACTOR agrees and understands that upon nouficatlOn from federal, state, or 
local enutles that have conducted program reviews andlor audits of CONTRACTOR or 
Its programs of any findmgs about accountmg defiCIencIes, or vlOlatlOns of 
CONTRACTOR's finanCIal operanons, a copy of the notIficatIOn, reView, illvestlgauon, 
and audn vlOlauons report must be forwarded to the Managmg City Department Wlthm a 
penod often (10) days upon CONTRACTOR's receipt of the report 

7 2 CONTRACTOR agrees that IT CONTRACTOR receives or expends more than 
$500 000 00 m federal funds from the CITY, the audIt shall be made m accordance WIth 
the Smgle AudIt Act Amendments of 1996, the State of Texas Smgle AudIt Crrcular, and 
US Office of Management and Budget CIrcular (OMBA-133 reVIsIOn) and 
COl\TRACTOR shall also be reqUITed to subIDlt copies of therr annual mdependent audIt 
report, and all related reports Issued by the mdependent certmed publlc accountant Wlthm 
a period not to exceed one hundred twenty (120) days after the end of CONTR!\CTOR s 
fiscal year to the Federal Audit Clearmghouse m JeffersonVIlle, Indlana CONTRACTOR 
may subIDlt reports through the followmg webSIte http Ilrmv fac@census gov and may 
also comact the Clearmghouse by telephone at (301) 763-1551 (vOIce) or 1-888-222-
9907 (toll free) or 1-800-253-0696 

Upon completIOn of Form SF-SAC, CONTRACTOR may subIDlt the completed report 
by mall to 

Federal Audlt Clearmghouse 
1201 E 10th Street 
Jeffersonville, Indlana 47132 

7 3 If CONTRACTOR expends less than $500,000 00 of CITY funds, then durmg the term 
of tills CONTRACT, CONTACTOR shall complete and subIDlt an unaudIted :financial 
statement(s) Wlthm a penod not to exceed nmety (90) days Immediately succeedmg the 
end of CONTRACTOR s fiscal year or termmatlOn of tlns CONTRACT, wlnchever IS 
earher SaId financIal statement shall mc1ude a balance sheet and mcome statement 
prepared by a boolckeepel and a cover letter Signed b) CONTRACTOR attesUng to the 
correctness of smd :finanCIal statement 

7 4 All financial statement( s) must mclude a schedule of receipts and dIsbursements by 
budgeted cost category for each program funded by or through the CITY 

7 5 The CITY reserves the nght to conduct, 01 cause to be conducted an audit or reVIew of all 
funds received under tlns CONTRACT at any and all trrnes deemed necessary by the 
CITY The CITY Internal Audlt Staff, a Certified Pubhc Accountmg (CPA) fmn, or 
other personnel as deslgnated by the CITY, may perform such audlt(s) or revIews The 
CITY reserves the nght to determme the scope of every audIt In accordance hereWIth, 
CONTRACTOR agrees to make avallable to the CITY all accountmg and Project 
records 
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"CONTRACTOR shall, durmg normal busmess hours and as often as deemed necessary 
by the CITY and/or the applicable state, or federal govemmg agency or any other 
audltmg entIty, make avaIlable the books, records, documents, reports, and eVIdence WIth 
respect to all matters covered by tins CONTRACT and shall contmue to be so aVaIlable 
for a rrurnmum penod of three (3) years" or whatever penod IS determmed necessary 
based on the Records RetentIOn gwdelmes, established by applIcable law for tins 
CONTRACT SaId records shall be matntatned for the reqwred penod begmnmg 
mImedlately after contract termmatIOn, save, and except there IS lItIgatIon or If the audIt 
report covermg such agreement has not been accepted CONTRACTOR shall retaIn the 
records untIl the resolutIOn of such Issues has satlsfactonly occurred The audItIng entIty 
shall have the authonty to audIt, examme and make excerpts, transcnpts, and copIes from 
all such books, records, documents and eVIdence, mcludmg all books and records used by 
CONTRACTOR m accountmg for expenses mcurred under tlns CONTRACT, all 
contracts, mVOlces matenals, payrolls, records of personnel, conchtIons of employment 
and other data relatIng to matters covered by tlns CONTRACT 

The CITY may, m ItS sole and absolute chscretIon, reqwre the CONTRACTOR to use 
any and all of the CITY's accountIng or admmIstratlve procedures used m the plannmg, 
controllmg, morutormg, and reportmg of all fiscal matters relatmg to tlns CONTRACT 
and CONTRACTOR shall abIde by such requIrements 

7 6 \Vhen an audIt or exammatIon detenmnes that CONTRACTOR has expended funds or 
mcurred costs, winch are questIOned by the CITY and/or the applIcable state or federal 
govemmg agency, C01,TRACTOR shall be notIfied and proVIded an opporturuty to 
address the quesTIoned expenchture or costs 

Should any expense or charge that has been reImbursed be subsequently chsapproved or 
dIsallowed as a lesult of any SIte revlew or audIt, CONTRACTOR WIll mImedlately 
refund such amount to the CITY no later than ten (10) days from the date of notIficatIon 
of such illsapproval or dIsallowance by the CITY At ItS sole optIon, the Managmg CIty 
Department may mstead deduct such claImS from subsequent reImbursements, however, 
m the absence of pnor notIce by the CITY of the exerCIse of such optIon, 
CONTRACTOR shall prOVIde to the CITY a full Iefund of such amount no later than ten 
(10) days from the date of notificatIOn of such drsapproval or drsallowance by the CITY 
If CONTRACTOR IS obligated under the provISIOn hereof to refund a dIsapproved or 
dIsallowed cost mcurred, such refund shall be reqUITed and be made to the CITY by 
caslners check or money order Should the CITY, at ItS sole chscretIOn, deduct such 
drums from subsequent reImbursements, CONTRACTOR IS forbIdden from reducmg 
Proj ect expendrtures and CONTRACTOR must use ItS ovm funds to matntatn the Project 

CONTR.A..CTOR agrees and understands that all expenses assOCIated WIth the collectIon 
of delinquent debts owed by CONTRACTOR shall be the sole responsIbIlity of 
CONTRACTOR and shall not be paId from any Project funds receIved by 
CONTR,,\CTOR under tlns CONTRACT 
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7 7 If the CITY detennmes, m Its sole dIscretIOn, that CONTRACTOR IS m vIOlatIOn of the 
above reqwrements, the CITY shall have the nght to dIspatch auciJtors of ItS choosmg to 
conduct the reqwred audIt and to have the CONTRACTOR pay for such audIt from non
CITY resources 

VIII RECORDS, REPORTlNG, AND COPYRIGHTS 

8 I The Managmg CIty Department IS assIgned momtormg, fiscal control, and evaluatIOn of 
projects Therefore, at such tunes and m such form as may be requITed by the Managmg 
CIty Department, CONTRACTOR shall furmsh to the Managmg CIty Department and 
the Grantor ofthe Grant Funds, IT apphcable, such statements, records data. all pohces 
and procedures, and ullormatlOn and penmt the CITY and Grantor of the Grant Funds, If 
apphcable, to have mtervlews WIth Its personnel, board members and program 
parTIcIpants pertammg to the matters covered by thls CONTRACT 

8 2 CONTRACTOR shall submIt to the Managmg CIty Department such reports as may be 
reqUITed by U S Department of Housmg and Urban Development (HOD), mcludmg 
Performance RecOldslReports, a copy of which IS affixed hereto and mcorporated herem 
as Attachment IV The Performance RecordslReports are to be subIDltted by 
CONTRACTOR no later than the tenth (10th) busmess day of each month 
CONTRACTOR ensures that all ullormatlOn contamed m all reqUITed reports subIDltted 
to the CITY IS accurate 

8 3 CONTRACTOR agrees to mamtam m confidence all ullormatlOn pertammg to the 
Project or other ullormatlon and matenals prepared for, prOVIded by, or obtamed from the 
CITY mc1udmg, WIthOUt l1ID1tatlOn, reports, ullormatlon, project evaluatIOn, project 
deSIgns, data, other related ullormatlon (collectlvely, the "Confidentlal Informatlon") and 
to use the Confidentlal Informatlon for the sole purpose of perfonnmg Its obhgatlons 
pursuant to thls CONTRACT CONTRACTOR shall protect the Confidentlal 
Informatlon and shall take all reasonable steps to prevent the unauthorIZed ciJsclosure 
ciJssemmatlOn, or pubhcatlOn of the Confidential Informatlon If ciJsclosure IS reqUITed 
(I) by law or (11) by order of a governmental agency or court of competent jUflsdlctlon, 
CONTRACTOR shall gIVe the DITector of the Managmg CIty Department pnor wntten 
notICe that such dIsclosure IS reqUITed WIth a full and complete descnptJOn regardmg such 
requIrement CONTRACTOR shall estabhsh specmc procedures deSIgned to meet the 
obhgatlons of tills ArtJcle Vll, SectIOn 8 3 mcludmg but not 11ID1ted to, execution of 
confidentlal ciJsclosure agreements, regardmg the ConfIdentIal Informatlon WIth 
CONTRACTOR's employees and subcontractors pnor to any ciJsclosure of the 
Confidential InformatIOn Tills ArtJcle Vll, SectIOn 8 3 shall not be construed to hmlt 
the CITY's or ItS authonzed representatIves' nght of access to lecords or other 
ullormatJOn, confidential or otherwIse, undel thls CONTRACT Upon tennmatlOn of thls 
CONTRACT, CONTRACTOR shall return to the CITY all copIes ofmatenals related to 
the Project, mcludmg the Confidentlal Inf0TJ11atlon 

84 The Pubhc Informatlon Act, Government Code SectIOn 552021, reqUITes the CITY to 
make pubhc mformatlOn avrulable to the publ1c Under Government Code, SectIOn 
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552002(a), public mformatIOn means rnformatIOn that 1S collected, assembled or 
mamtamed under a law or ordmance or m connectIOn Wlth the transactIOn of offic1al 
busmess 1) by a governmental body, or 2) for a governmental body and the 
governmental body owns the rnformatIOn or has a nght of access to 1t Therefore 1f 
CONTRACTOR rece1Ves mqumes regardmg documents Wltlnn 1ts possessIOn pursuant to 
tins CONTRACT, CONTRACTOR shall W1thm twenty-foUl (24) hours of rece1vmg the 
requests forward such requests to the CITY for ruspos1tIOn If the requested rnformahon 
1S confidenhal pursuant to State or Federal law, CONTRACTOR shall subIDlt to the 
CITY the list of spec1fic statutory authonty mandahng confidenhal1ty no later than three 
(3) busmess days of CONTRACTOR's rece1pt of such request 

8 5 In accordance W1th Texas law, CONTRACTOR acknowledges and aglees that all local 
government records as defined m Chapter 201, Sechon 201 003 (8) of the Texas Local 
Government Code created or rece1ved m the transactIOn of offic1al busmess or the 
creallon or mamtenance of wluch were patd for w1th public funds are declared to be 
public property and subject to the provlSlons of Chapter 201 of the Texas Local 
Government Code and Subchapter J, Chapter 441 of the Texas Government Code Thus, 
CONTRACTOR agrees that no such local government records produced by or on the 
behalf of CONTRACTOR pursuant to tins CONTRACT shall be the subject of any 
copynght or propnetary clrum by CONTRACTOR 

CONTRACTOR acknowledges and agrees that all local government records, as 
descnbed herem, produced m the course of the work reqUITed by tins CONTRACT, shall 
belong to and be the property of the CITY and shall be made avatlable to the CITY at any 
tune CONTRACTOR further agrees to turn over to the CITY all such records upon 
terrnmatlOn of tins CONTRACT CONTRACTOR agrees that 1t shall not, under any 
crrcumstances, release any records created durmg the course of performance of tins 
CONTRACT to any ent1ty Wlthout the wntten penmssIOn of the Drrector of the 
Managmg C1ty Department, unless reqUITed to do so by a court of competent 
JUTIsdlctlOn The Managmg C1ty Department shall be nohfied of such request as set forth 
m Arllcle VIII SectlOn 8 3 oftlus COl'-.'TRACT 

86 Ownerslup of Intellectual Property CONTRACTOR and the CITY agree that the Project 
shall be and remam the sale and excluslve propnetary property of the CITY The Project 
shall be deemed a "work for we" WIthm the meall11lg of the copyrIght laws of the Umted 
States, and ownerslup of the Project and all nghts therem shall be solely vested m the 
CITY CONTRACTOR hereby grants, sells, asS1g1lS, and conveys to the CITY all nghts 
m and to the Project and the tangIble atld mtanglble property nghts relahng to or aIlsmg 
out of the ProJect, mcludmg, ,,~thout 111llltatIOn, any and all copynght, patent and trade 
secret nghts All mtellectual property nghts mcludmg, WIthout 111llltallon, patent, 
copynght, trade secret, trademark, brand names color schemes, des1gns, screens 
d1splays, user mterfaces data structures, orgarnzatlOn, sequences of operatIOn, trade 
dress atld othe1 propnetary nghts (the "Intellectual Property Rlghts") m the Project shall 
be solely vested m the CITY CONTRACTOR agrees to execute all documents 
reasonably requested by the CITY to perfect atld' establish the CIty'S nght to the 
Intellectual Property Rlghts In the event the CITY shall be unable, after reasonable 
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effort, to secure CONTRACTOR's signature on any documents relatmg to Intellectual 
Property RIghts m the Project, mc1udmg Without 11IDltatlOn, any letters patent, copynght, 
or other protectIOn relatmg to the Project, for any reason whatsoever, CONTRACTOR 
hereby m evocably designates and appomts the CITY and Its duly authonzed officers and 
agents as CONTRACTOR's agent and attorney-m-fact to act for and m 
CONTRACTOR's behalf and stead to execute and file any such applicatIOn or 
applicatIOns and to do all other lawfully penmtted acts to further the prosecutIOn and 
Issuance of letters patent copynght or other analogous protectIOn thereon With the same 
legal force and effect as If executed by CONTRACTOR Provided, however, nothmg 
helem contamed IS mtended nor shall It be construed to requITe CONTRACTOR to 
transfer any ownerslnp mterest m CONTRACTOR's best practice and benchmarkmg 
mfonnatlOn to the CITY 

87 Wlthm a penod not to exceed forty-five (45) days from the tennmatlOn date of tlns 
CONTRACT, CONTRACTOR shall subnut all fmal client and/or fiscal reports and all 
requITed dellverables to the CITY CONTRACTOR understands and agrees that m 
cOnjunctIOn WIth the subnusslOn of the final report CO:t-.TTRACTOR shall execute and 
deliver to the CITY a receipt for all sums and a release of all c1auns agamst the P,oject 

8 8 CONTRACTOR shall provide to the Managmg City Department all mfonnatlon 
requested by the Managmg City Department relatmg to CONTRACTOR s board 
funcnons InfonnatlOn reqwred for subnusslOn shall mclude but may not be brruted to 

(A) Roster of current Board Members (name, ntle address, telephone number, fax 
number and e-mail address) 

(B) Current Bylaws and Charter, 

(C) Tenns of Officers, 

(D) Amendments to Bylaws, 

(E) Schedule of anticipated board meetmgs for CWTent Fiscal Year, 

(F) Mmutes of board rneetmgs that are approved by CONTRACTOR's board will 
become part of the CONTRACTOR's Project records and as such, must be 
aVailable to the CITY staff upon request provided, however, CONTRACTOR 
shall subnut to the CITY mmutes of borod meetmgs that are applOved by the 
CONTRACTOR's board on a quarterly basiS for contracts with the CITY that are 
m an amount of $1,000,00000 or greater, 

(G) Board agenda, to be subnutted at least three (3) busmess days pnor to each board 
meetmg 
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8 9 CONTRACTOR agrees to comply WIth OffiCIal records retentIOn schedules ill accordance 
WIth the Local Government Records Act of 1989 and any amendments thereto, 
referenced ill SectIOn 11 3 of thts CONTRACT 

IX INSURANCE 

9 1 CONTRACTOR agrees to comply WIth the follOWIng msurance proVISIOns 

(A) Pnor to the commencement of any work under thts CONTRACT, 
CONTRACTOR shall furnIsh copies of all requrred endorsements and an ongmal 
completed CertJ.ficate(s) of Insurance to the CITY's Office of Grants Momtormg 
and AdnumstratIOn, winch shall be clearly labeled "St Peter - St Joseph 
ChIldren's Home Project Avuda " m the Descnphon of OperatIOns block of the 
CertIficate The ongmal Certrlicate(s) shall be completed by an agent and sIgned 
by a person authorIzed by that msurer to bmd coverage on ItS behalf The CITY 
WIll not accept Memorandum of Insurance or Bmders as proof of msurance The 
ongmal certJ.ficate(s) or form must have the agent's ongmal sIgnatIrre, mcludmg 
the signer's company affiliatIOn, tltle and phone number, and be mailed, WIth 
copIes of all applicable endorsements, drrectly from the msureI' s authonzed 
representatlve to the CITY The CITY shall have no duty to payor perform under 
thts CONTRACT untIl such certIficate and endorsements have been receIved and 
approved by the CITY's Office of Grants Momtormg and Ac1:n:umstratIOn No 
officer or employee other than the CITY's RIsk Manager, shall have authonty to 
waive thts requrrement 

(B) The CITY reserves the nght to reVIew the msurance reqUlIements of thts ArtIcle 
dunng the effective penod of thts CONTRACT and any extensIOn or renewal 
hereof and to modify msurance coverages and therr limIts when deemed necessary 
and prudent by the CITY s RIsk Manager based upon changes m stamtory law 
court decIsIOns, or crrcumstances surroundmg thts CONTRACT In no mstance 
",~ll the CITY allow modrlicatIOn whereupon the CITY may mcur mcreased nsk 

(C) CONTRACTOR s financial mtegrlty IS of mterest to tlle CITY therefore subject 
to CONTRACTOR s nght to mamtam reasonable deductlbles m such amounts as 
are approved by the CITY, CONTRACTOR shall obtam and mamtam m full 
force and effect for the duratIOn ofthts CONTRACT, and any extenSIOn hereof, at 
CONTRACTOR's sole expense, msurance coverage wntten on an occurrence 
baSIS, by comparues authonzed and admItted to do busmess m the State of Texas 
and WIth an A M Best's ratIng of no less than A- (VII) ill the followmg types and 
fOl an amount not less than the amount lIsted below 

POLICY TYPES AMOUNTS 

Broad Form CommerCial General For 12.odJly Injury and J.'.roperty Damage of 
Liability Insurance to mclude $1,000000 per occulTence, 
coverage for the followmg $2,000,000 General Aggregate, or ItS eqrnvalent I 
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a Prermses operatIOns 
b Independent contractors 
c PlOducts/completed 

operatIOns 
d Personal Injury 
e Contractual Llabillt) 

ill Umbrella or Excess LJablllty Coverage 

(D) The CITY shall be entitled upon request and Without expense, to recelVe copies 
of the policies, declaratIOn page and all endorsements thereto as they apply to the 
luruts reqUITed by the CITY, and may reqUITe the deletron, reVlSlon, or 
modrucatlOn of particular pollcy terms, condltrons, lurutaTIons, or exclUSIOns 
(except where policy proVISIOns are established by law or regulatIOn billdillg upon 
elthel of the parties hereto or the underwnter of any such policies) 
CONTRACTOR shall be reqUITed to comply With any such requests and shall 
submit a copy of the replacement ceruficate of msurance to the CITY at the 
address prOVided below Wlthm ten (10) days of the requested change 
CONTRACTOR shall pay any costs mcurred resultmg from Said changes 

CIt)' of San Amoruo 
Attn Office of Grants Morutorillg and AdrrurusrratJOn 
POBox 839966 
San Antoruo, Texas 78283-3966 

(E) CONTRACTOR agrees that With respect to the above-requITed msurance, all 
illsurance poliCies are to contam or be endorsed to contam the followmg reqUITed 
prOVISIOns 

• Name the CITY and ItS officels officials employees volunteers 
and elected representatives as addrtlOnal msureds bv endorsement 
as respects operaTIons and actlvlues of, or on behalf of, the named 
msured performed under contract Wlth the CITY, With the 
excepuon of the workers compensatIOn and profeSSIOnal lIabult)' 
polices, 

• ProVide for an endorsement that the "othel msurance' clause shall 
not apply to the City of San Antoruo where the CITY IS an 
addrtlOnal illsured shown on the policy, 

• Workers' compensauon and employers liability poliCies will 
prOVide a waiver of subrogatIOn ill favor of the CITY and 

• PrOVide thrrty (30) calendar days advance wntten nOTIce directly to 
the CITY of any suspensIOn, cancellaTIon, non-renewal or matenal 
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change m coverage, and not less than ten (10) calendar days 
advance wntten nonce for nonpayment of premIUm 

(F) Wlthm five (5) calendar days of a suspensIOn, cancellatIOn, or non-renewal of 
coverage, CONTRACTOR shall provide a replacement Certtficate of Insurance 
and appltcable endorsements to the CITY The CITY shall have the opnon to 
suspend CONTRACTOR's performance should there be a lapse m coverage at 
any tlllle durmg t1us CONTRACT FaIlure to proVlde and to mruntrun the reqUired 
msurance shall constItute amatenal breach of tins CONTRACT 

(G) In additIon to any other remedies the CITY may have upon CONTRACTOR's 
frulure to proVIde and mruntrun any msurance or poltcy endorsements to the extent 
and Wlthm the tJrne herem reqUITed, the CITY shall have the nght to order 
CONTRACTOR to stop wOlk hereunder, 8.lldlor Withhold 8.lly payment(s) wmch 
become due to CONTRACTOR hereunder untt! CONTRACTOR demonstrates 
complI8.llce With the requlIements hereof 

(H) Nothmg herem contruned shall be construed as l1lllltmg m any way the extent to 
wmch CONTRACTOR may be held responsible for payments of damages to 
persons or property resultIng from CONTRACTOR s or Its subcontractors' 
performance of the work covered under t1us CONTRACT 

(I) It IS agreed that CONTRACTOR's InSurance shall be deemed pnmary and non
contributory With respect to any msurance or self msur8.llce carned by the City of 
San Antorno for lIabilIty arlsmg out of operatIOns under t1us CONTRACT 

(1) It IS understood 8.lld agreed that the msurance reqUlIed IS m addItIOn to 8.lld 
separate from 8.lly other oblIgatIon contruned m tins CONTRACT 

(K) CONTRACTOR and any subcontractors are responsIble for alI damage to !herr 
own eqUlpment and/or property 

X INDEMNlTY 

10 1 CONTRACTOR agrees to comply WIth the followmg mdemmty prOVlSlon 

(A) CONTRACTOR covenants and agrees to FULLY INDEMNIFY, and HOLD 
HARMLESS, the CITY and the elected offiCIals, employees, officers, 
dIrectors, volunteers, and representatIVes of the CITY, mdn'ldually or 
collectively, from and agamst any and all costs, cialIDs, hens, damages, losses, 
expenses, fees, fmes, penalties, proceedmgs, achons, demands, causes of 
action, babIlJt:y and SUIts of any lund and nature, mciudmg but not lImIted to, 
personal or bodIly mJury, death and property damage, made upon the CITY 
dIrectly or mdlrectly ansmg out of, resultmg from or related to 
COl'l'TRACTOR's actIVIties under thIS CONTRACT, mcludrng any acts or 
OmISSIOUS of CONTRACTOR, any agent, officer, dIrector, representatIve, 
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employee, consultant or subcontractor of CONTRACTOR, and theIr 
respectIve officers, agents, employees, dIrectors and representatIves while m 
the eACrCIse of performance of the nghts or dutIes under thIs CONTRACT, 
all wIthout, however, walvlDg any governmental ImmUDlty avaIlable to the 
CITY under Texas Law and wIthout waIVlDg any defenses of the partIes 
under Texas Law IT IS FURTHER COVENANTED AND AGREED THAT 
SUCH INDEMNITY SHALL APPLY EVEN "'HERE SUCH COSTS, 
CLAIMS, LIENS, DAMAGES, LOSSES, EXPENSES, FEES, FINES, 
PENALTIES, ACTIONS, DEMANDS, CAUSES OF ACTION, LIABILITY 
AND/OR SUITS ARlSE IN ANY PART FROM THE NEGLIGENCE OF 
CITY, THE ELECTED OFFICIALS, EMPLOYEES, OFFICERS, 
DIRECTORS AND REPRESENTATIVES OF CITY, UNDER THIS 
CONTRACT The prOVIsIons of thIS INDEMNITY are solely for the benefit 
of the partIes hereto and not Intended to create or grant any nghts, 
contractual or otherwIse, to any other person or entIty CONTRACTOR 
shall promptly adVISe the CITY In wntmg of any clalID or demand agamst 
the CITY or CONTRACTOR known to CONTRACTOR related to or 
arISmg out of CONTRACTOR's actIVItIes under thIS CONTRACT and shall 
see to the lDvestIgatlOn of and defense of such clalID or demand at 
CONTRACTOR's cost The CITY shall have the nght, at ItS opbon and at 
ItS own expense, to partICIpate lD such defense WIthout rehevmg 
CONTRACTOR of any of ItS obhgatlOns under thIS paragraph 

(B) It IS the EXPRESS INTENT of the partIes to thIS CONTRACT, that the 
INDEMNITY prOVIded for m thIS ArtIcle IS an INDEMNITY ntended by 
CONTRACTOR to INDEMNIFY, PROTECT and HOLD HARMLESS, the 
CITY from the consequences of the CITY's OWN l\'EGLIGENCE, prOVIded 
however, that the INDEMNITY prOVIded for In thIS ArtIcle SHALL APPLY 
only when the l\'EGLIGENT ACT of the CITY IS a CONTRIBUTORY 
CAUSE of the resultant mJUlj', death, or damage, and shall have no 
apphcatlOn when the neghgent act of the CITY IS the sole cause of the 
resultant InJul")', death, or damage CONTRACTOR further AGREES TO 
DEFEND, AT ITS OWN EXPENSE, and ON BEHALF OF THE CITY AND 
IN THE NAME OF THE CITY, any claIm or litigatIOn hrought against the 
CITY and Its elected officIals, employees, officers, dIrectors, volunteers and 
representatives, In conncctlon WIth any SUW inJury, death, or damage for 
~hICh thIS INDEMNITY shall apply, as set forth above 

XI APPLICABLE LAWS 

11 I CONTRACTOR certtfies that It will prOVIde a drug-free workplace ill comphance WIth 
the Drug-Free Workplace Act of 1988 and the Dtug-Free Workplace Rules establlshed by 
the Texas Worker s CompensatlOn COIDllllsslOn effectIve Apnl 17, 1991 FaIlure to 
comply WIth the above-referenced law and regulatlOns could subject CONTRACTOR to 
suspensIOn of payments tenmnatlOn of thIs CONTRACT and debarment and suspenSIOn 
actIOns 
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11 2 CONTRACTOR understands that certam funds provIded It pursuant to tins CONTRACT 
are funds willch have been made aVaJlable by the CITY s General Operating Budget 
and/or by federal, state, or other graJlt1ng entItIes Consequently, CONTRACTOR agrees 
to comply Wlth all laws, rules, regulatIOns pohCles, and procedures apphcable to the 
funds receIved by CONTRACTOR hereunder as mrected by the CITY or as requrred m 
tills CONTRACT In addItIOn, CONTRACTOR shall comply V\~th the followmg Office 
of Management and Budget (OMB) CIrculars, as applIcable to the funds receIved by 
CONTRACTOR hereunder 

(A) OMB Crrcular A-21 enntled,' Cost Prmclples for EducatIOnal InstItutions", 

(B) OMB Crrcular A-87, entitled "Cost PrmcIples for State, Local, and Inman Tnbal 
Governments') , 

(C) OMB Crrcular A-I02, entItled "Grants and Cooperative Agreements WIth State 
and Local Governments' 

(D) OMB Crrcular A-122, entitled "Cost Prmclples for Non-Profit OrgaJUzatlons" 
and 

(E) OMB Crrcular A-133, entItled "Aumts of States, Local Governments and Not for 
Profit OrgarnzatlOns " 

11 3 All of the work performed under this CONTRACT by CONTRACTOR shall comply 
WIth all applIcable laws rules, regulatIOns, and codes of the Umted States and the State of 
Texas and Wlth the charter, ordmances, bond ordmances, and rules and regulatIOns of the 
CIty of San Antomo and County of Bexar AddItIOnally CONTRACTOR shall comply 
WIth the followmg 

Local Government Records Act of 1989 OffiCIal record retentIOn schedules, 
• Government Code Chapter 552 pertaJIDng to Texas PublIc Information Act, 

Texas Government Code Chapter 2254 pert8lmng to ProfeSSIOnal and Consulting 
ServICes, and 
Te>.as Local Government Code 

In addItIOn to the applIcable laws refelenced above, CONTRACTOR must also adhere to 
complIance requrrements that are applIcable to the specmc fundmg source( s) from WIDch 
funds paId to CONTRACTOR hereunder ongmated For example, CDBG contractors 
are regurred to follow applIcable CDBG regulatlOns 

11 4 CONTRACTOR shall not engage ill employment practices, wIDch have the effect of 
dlscrnmnatlng ag8lllst any employee or applIcant for employment, and, will take 
affinnatlve steps to ensure that applIcants are employed and employees are treated durmg 
employment WIthout regard to therr race, color rehglOn, national ougm, sex age, 
handICap or polItical belIef or affilIatJOn Specmcally, CONTRACTOR agrees to abIde 
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by all applIcable provIsIons of the CIty of San Antoruo Ordmance No 69403 on file m 
the CIty Clerk's Office Addltlonally CONTR!I.CTOR certifies that It will comply fully 
WIth the followmg non-ruscnmmatlOn, rrurumum wage, and equal opporturuty provIslOns 
including but not Ilnmed to 

CA) Title VII of the CIVIl Rlghts Act of 1964, as amended, 

CB) SectIOn 504 of the RehabilitatIOn Act of 1973 as amended, 

(C) The Age DlscnnnnatlOn Act of 1975, as amended, 

(D) TItle IX of the Education AmendJ.nents of 1972, as amended, (TItle 20 USC 
secbons 1681-1688), 

(E) Fror Labor Standards Act of 1938, as amended, 

(F) Equal Pa)' Act of 1963, P L 88-38 and 

(G) All applIcable regulatIOns Implementmg the above laws 

II 5 CONTRACTOR wan ants that any and all taxes that CONTRACTOR may be oblIgated 
for, mcludJ.ng but not 11ffilted to, federal state, and local taxes fees, special assessments, 
federal and state payroll and Income taxes, personal property, real estate, sales and 
franchIse taAes, are current and pard to the fullest extent lIable as of the executIOn date of 
thIs COKTRACT CONTRACTOR shall comply With all applIcable local, state, and 
federal laws including but not hmIted to 

(A) Worker s compensatlOn 

(B) Unemployment Insurance, 

(C) TImely depOSits of payroll deductlOns, 

(D) FIlmg of Informatlon on Tax Return Fonn 990 or 990T, Quarterly Tax Return 
Form 941, W-2's Form 1099 on mdlvlduals who received compensatlon other 
than wages, such as car allowance, Fonns 1099 and 1096 for contract or 
consultant work, non-employee compensatIOn, etc, 

(E) OccupatIOnal Safety and Health Act regulatIOns, and 

(F) Employee Rebrement Income Secunty Act of 1974, P L 93-406 

116 COKTRACTOR agrees to comply With the Amencans WIth DisabilItIes Act P L 101-
336, enacted Julv 26, 1990, and all regulatIOns thereunder 
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II 7 CONTRACTOR agrees to abIde by any and all future amendments or addmons to such 
laws, rules, regulatIOns, pohcles, and procedures as they may be promulgated 

II 8 All e>-'PendltureS by CONTRACTOR or any of Its subcontractors must be made rn 
accordance ,,~th all apphcable federal, state and local laws rules and regulatlons 

II 9 CONTRACTOR shall SUbIIDt to the Managrng CIty Departlnent on an annual basIS Form 
990 or 990T 

XII NO SOLICITATION/CONFLICT OF INTEREST 

12 I CONTRACTOR warrants that no person 01 sellrng agency or other orgarnzat!On has been 
employed or retarned to sohClt or secure thls CONTRACT upon a contract or 
understandmg for a commlSSlOn, percentage, brokerage, or contlngent fee and further that 
nO such understandrng or agreement eXlsts or has eXIsted WIth any employee of the 
CONTRACTOR or the CITY For breach or vlOlat!On of thls warrant, the CITY shall 
have the nght to teTIIDllate thls CONTRACT Wlthout ltablhty or, at ItS dlscretlon, to 
deduct from the CONTRACT or otheTWlse recover the full amount of such COIDID1SSlOn, 
percentage, brokerage or contrngent fee, or to seek such other remedIes as legally may be 
avatlable 

122 CONTRACTOR covenants that neIther It nor any member of ItS governrng body or ohts 
staff presently has any rnterest, drrect or rndrrect, winch would conflIct rn any manner or 
degree Wlth the performance of servIces requrred to be performed under thls 
CONTRACT CONTRACTOR further covenants that rn the performance of tins 
CONTRACT, no persons havrng such rnterest shall be employed or appornted as a 
member of Its governrng body or of ItS staff 

12 3 CONTRACTOR further covenants that no member of ItS governrng body or of ItS staff 
shall possess any rnterest rn, or use therr posltlon for a purpose that IS or gives the 
appearance of berng motlvated by desrre for pnvate gam for themselves or others, 
partlcularly those Wlth winch they have farmly busmess, or other tIes 

124 No member of the CITY's govenung body or of ItS staff who exerCIses any function or 
responsibilIty rn the reVIew or applOval of the undertakrng or carryrng out of thls 
CONTRACT shall 

CA) Partlclpate rn any deClSlOn relatlng to tins CONTRACT winch may affect Ins or 
her personal rnterest 01 the mterest of any corporatlon, parmersillp, or association 
rn winch he or she has a drrect or mdrrect rnterest, 01 

CB) Have any drrect or rndrrect rnterest m tills CONTRACT or the proceeds thereof 

12 5 CONTRACTOR acknowledges that It IS rnformed that the Charter of the City of San 
Antorno and ItS Ethlcs Code prolnblt a CITY officer 01 employee, as those terms are 
defined rn SectlOn 2-52 of the Ethlcs Code fiom havrng a frnanclal mterest rn any 
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contract Wlth the CITY or any CITY agency such as CITY-owned utIhtles An officer or 
employee has 'prolnblted financIal mterest' m a contract WIth the CITY Or m the sale to 
the CITY of land, matenals, supphes or servIce, II any of the followmg mrnvldual(s) or 
entItIes IS a party to the contract or sale a CITY officer OJ employee, hIs parent, clnld or 
spouse, 10 busmess entIty m willch the officer or employee, or ills parent, clnld or spouse 
owns ten percent (10%) or more of the votmg stock or shares of the busmess entIty or ten 
percent (10%) or more of the faIT market value of the busmess entIty, a busmess entity m 
winch any mdlvldual or ennty above hsted IS subcontractor on a CITY contract, a partner 
or a parent or subslruary busmess entIty 

12 6 CONTRACTOR warrants and certlfies and thls CONTRACT IS made m rehance 
thereon, (that neIther CONTRACTOR nor ills or her spouse, parent, clnld, slblmg or first
degree relatIve IS a CITY officer or employee as defmed by SectlOn 2-52 (e) of the CITY 
Ethlcs Code If CONTRACTOR IS a busmess entJty CONTRACTOR representanve 
further warrants and certifies that no CITY officer or employee nor any spouse, parent, 
cillid slblmg or first-degree relatJve of a CITY officer or employee owns ten percent 
(10%) or more of the votmg stock Or shares of the busmess entity, or ten percent (10%) or 
more of the farr malket value of the busmess entIty) CONTRACTOR further warrants 
and certIfies that IS has tendered to the CITY a DIscretionary Contracts DIsclosure 
Statement m comphance wIth the CITY's Ethlcs Code 

XIII TERMINATION 

13 1 TermmatIOn for Cause - Should CONTRACTOR faJl to fulfill, ill a lImely and proper 
manner 0 bhgatlons under thls CONTRACT to mclude perfonnance standards 
estabhshed by the CITY, or II CONTRACTOR should vlOlate any of the covenants 
condltJons, or stlpulatlOns of thls CONTRACT, the CITY shall thereupon have the nght 
to termmate thls CONTRACT by sendmg wntten notIce to CONTRACTOR of such 
termmatJon and specllY the effectIve date thereof (winch date shall not be sooner thall the 
end of ten (10) days folloVl~ng the day on willch such nonce IS sent) CONTRACTOR 
shall be entItled to receIVe Just and eqUItable compensation for ally work satlsfactonly 
completed pnor to such termmatlon date The questJon of satJsfactory complenon of 
such work shall be determmed by the CITY alone, and ItS deCISIOn shall be final It IS 
further expressly understood and agreed by the parties that CONTRACTOR's 
perfonnance upon willch [mal payment IS conrutlOned shall mclude, but not be lumted to, 
CONTRACTOR's complete and satisfactory performaJlce, of ItS obhgatlOns for willch 
final payment IS sought 

13 2 Termmatlon for Converuence - Tlus CONTRACT may be termmated ill whole or m part 
when the CITY determmes that contlnuanon of the PloJect would not produce benefiCIal 
results commensurate WIth the fl1rthel expendltJrre of funds Such termmatlon by the 
CITY shall speCIfy the date theleof, winch date shall not be sooner thaJl tillrty (30) days 
followmg the day on willch notice IS sent CONTRACTOR shall also have the TIght to 
tenrnnate thls CONTRACT aJld specify the date thereof, winch date shall not be sooner 
than the end of thuty (30) days followmg the day on willch notJce IS sent 
CONTRACTOR shall be entItled to receIVe Just aJld eqUItable compensatIOn for any 
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work satlsfactonly completed pnor to such tenmnatton date The questton of sattsfactory 
completlOn of such work shall be detemuned by the CITY alone, and Its decIsIOn shall be 
final It IS further expressly understood and agreed by the partieS that CONTRACTOR's 
performance upon whIch final payment IS condItIOned shall mclude, but not be lumted to, 
CONTR1\CTOR's complete and satIsfactory performance of ItS oblIgatIons for whIch 
fmal payment IS sought 

13 3 Notwlthstandmg any other remedy contained herem or proVIded by law, the CITY may 
delay, suspend, hilllt, or cancel funds, nghts, or pnvlleges herem grven COl\TTRACTOR 
for faIlure to comply wIth the terms and proVISIOns of thIs CONTRACT SpeCIfically, at 
the sale optIOn of the CITY, CONTRACTOR may be placed on probatIon durmg whIch 
bme the CITY may \'n!hhold reunbursements m cases where It determmes that the 
CONTR/,CTOR IS not m complIance WIth thIs CONTRACT CONTRACTOR shall not 
be relIeved of lIablhty to the CITY for damages sustamed by the CITY by vrrlue of any 
breach of thIs CONTRACT and the CITY may wIthhold funds otherv.'lse due as 
damages, m addItIOn to retammg and utIl!zmg any other remedIes aV8.!lable to the CITY 

13 4 Should CONTRACTOR be debarred by the CITY pursuant to a debarment polIcy 
currently eXlstmg or hereafter adopted, s8.!d debarment may Wlthm the CITY's sale and 
absolute dIscretIOn, be grounds for temunatIOn for cause 

XIV PROHIBITION OF POLITICAL ACTIVITIES 

14 I CONTRACTOR agrees that no funds proVIded from or through the CITY shall be 
contnbuted or used to conduct polItIcal actIVItIes for the benefit of any candidate for 
electIve publIc office polIttcal party, organIZatIOn or cause, whether partIsan or non
partIsan, nor shall the personnel mvolved ill the adnnmstratlOn of the Project prOVided for 
m thIs CONTRACT be assIgned to work for or on behalf of any partIsan or non-partIsan 
pohltcal actlVlty 

142 CONTRACTOR agrees that no funds provlded under thIs CONTRACT may be used ill 
any way to attempt to mfluence, m any m8.!mer, a member of congress or any other state 
or local elected or appomted OffiClal 

14 3 The prohIbitIons set forth ill Article XIV, SectIOns 14 1 and 14 2 of thIs CONTRACT 
mclude but are not lumted to, the followmg 

CAl An actlVlty to further the electIon or defeat of any cand:tdate for public office or 
for any actIVity undertaken to mfluence the passage, defeat or fmal content of 
local, state 01 federallegls1atlOn, 

(Bl Workmg or drrectmg other personnel to work on any politIcal actIVIty durmg tIme 
paid for mth CITY funds, mcludmg, but not IIDllted to actIVIties such as takmg 
part m votel regrstratlOn dnves, voter transportatIon actIVlues lobbymg, 
collecltng contrlbuuons, makmg speeches org8.!11zmg or aSS1StIng at meeTIngs or 
rallles, or dlstnbutmg pohtIcal lIterature, 
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(C) Coercing personnel, whether dIrectly or mdllectly, to work on political activIties 
on therr personal time, mcludrng actIVItIes such as takrng part rn voter regIstratIOn 
dr,ves, voter transportatIOn actlvltles, lobbymg collectrng contnbutlOns, makIng 
speeches, orgaruzlng or assIsting at meetlngs or rallIes or dlstrlbutrng pohllcal 
hterature, and 

(D) usmg facIlrbes or eqUIpment p8.ld for, rn whole or rn part WIth CITY funds for 
pOhtlCal purposes rncludrng phYSIcal faclhtles such as office space, office 
eqUIpment, or supphes, such as telephones, computers, fax machmes, during and 
after regular busrness hours 

144 To ensure that the above pohcles are comphed WIth, CONTRACTOR shall provIde every 
member of Its personnel paId out of CITY funds WIth a statement of the above 
prolubltlOns and have each s8.ld rnd!vldual SIgn a statement aCknowledgrng receIpt of the 
poltcy Such statement shall rnclude a paragraph that d!rects any staff person who has 
knowledge of VIOlations or feels that he or she has been pressured to VIOlate the above 
poliCIes to call and report the srune to the Managmg CIty Department CONTR.A.CTOR 
shall hst the nrune and number of a contact person from the Managmg CIty Department 
on the statement that CONTRACTOR s personnel can call to report Said VIolatIOns 

145 CONTRACTOR agrees that m any lllstance where an rnvesllgatlOn of the above IS 
ongomg or has been confinned, rerrnbursements paid to CONTRACTOR under tills 
CONTRACT may. at the CITY S dIscretIOn, be WIthheld until the sItuation IS resolved 

14 6 Tills ArtIcle shall not be construed to plOillblt any person from exerclsrng ills or her nght 
to expless ills or her oprnlOn or to illmt any mdlvldual' s TIght to vote Further, 
CONTRACTOR and staff members are not proillblted from parbclpatmg m pohtlcal 
actiVIties on therr own volttlOn If done dunng trrne not paid for WIth CITY funds 

xv PERSONNEL MA.~AGEMENT 

15 1 CONTRACTOR agrees to estabhsh mtemal procedures that assure employees of an 
estabhshed complaint and gncvance policy The grIevance pollcy will rnclude 
procedures to receIve mvestlgate, and resolve complatnts and grIevances rn an 
exped!tlOus manner 

152 CONTRACTOR IS permltted to pay Its full tune employees for the total number of 
holidays authorIZed by the CIty CounCIl fO! the CIty of San Antoruo employees If the 
CONTRACTOR elects to observe more than the total number ofhohdays authonzed by 
the CIty CounCIl for the CIty of San Antorno employees then such add!tlonal days are not 
eligIble for rerrnbursement under tills CONTRACT 

153 COr..'TRACTOR aglees that the job tltles and descnptlOns set forth m the Project Budget 
(Attachment II) that affect a salary or range mcrease may not be changed WIthout 
JustIficatIOn and pnor written approval from the Drrector of the Managrng CIty 
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Department, as eVidenced through a wntten amendment to tlus CONTRACT approved by 
the Drrector of the Managmg City Department 

15 4 CONTRACTOR agrees that all copies of \\'T1tten Job descnptlODS Will be filed ill all 
mdlvldual personnel folders for each posltJon m the orgaruzatJon 

155 CONTRACTOR agrees to provIde the CITY \\~th the names and lIcense registratIOn of 
any employees of contractor regulated by state law whose activities contribute towards, 
facIlItate, or coordillate the perfonnance of this CONTRACT 

156 At the sole ruscretJon of the Drrector of the ManagIllg CIty Department, CONTRi\CTOR 
may be rel1llbursed by the CITY for the cost of pay granted to full tlllle, pennanent 
employees that IS not chargeable to annual or personal leave only for the reasons lIsted 
below 

(A) To attend annual trammg ill a blanch of the Anned Services, not to exceed fIfteen 
(15) busmess days durmgthe tenn of this CONTRACT, 

(B) To serve as a Juror 

(C) To attend the funeral of someone ill the llllIDeruate family Immeruate farmly 
shall mclude father, mother, sister brother, husband, Mfe or cluld, and other 
relatJves, (illcludmg ill-laws) If such other relatives are actually m=bers of the 
employee's household In such event, CONTRACTOR may grant up to three (3) 
work days of leave ~th pay that IS not chargeable to annual or personal leave, or 

(D) To attend semmars or worlcshops 

157 Cluef Executive Officers (CEOs) illrectors and other supervisory personnel of 
CONTRACTOR may not supen'lse a spouse, parents, cluldren brothers, Sisters, and ill
laws standmg ill the same relatJonslup, (heremafter referred to as "Relatives") who are 
illvolved ill any capacity ~th program dehvery supported through CITY funds 
RelatJves, however, may be co-wOlkers ill the same Project m a non-supen'lsoly 
posltlOn 

XVI ADVERSARIAL PROCEEDINGS 

16 I CONTRi\CTOR agrees to comply ~th the followmg special proVISIOns 

(A) Under no crrcuillstances wul the funds receIved under this CONTRACT be used, 
either illrectly or mdrrectly to pay costs or attorney fees illcuned ill any 
adversarlal proceedmg agamst the CITY or any other publIc entity, and 

(B) CONTRACTOR, at the CITY's optlOn, could be melIglble for consIderatIOn to 
receive any future fundmg wlule any adversarlal proceerungs ag81l1St the CITY 
remmns uoresolved 
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XVII CITY-SUPPORTED PROJECT 

17 1 CONTRiI.CTOR shall pubhcly aclmowledge that tins Project IS supported by the CITY as 
mrected by the Managmg CIty Department 

J..'VIll EQUIPMEI\'T 

18 1 CONTRACTOR understands and agrees that If eqUlpment IS authonzed m the 
CONTRA.CTOR's approved budget, pnor approval must be requested and received nom 
the CITY for the purchase of non-expendable Items winch equal or exceed the smgle urnt 
cost of $100 00 and WhICh have an expected hfetune of more than one year, and for 
groups of Items equalmg or exceedmg the total cost of $100 00 and winch have an 
e)"pected hfetune of more than one year CONTRACTOR Ietams ownerslnp of all 
eqUlpment/property purchased Wlth funds received through the CITY It IS undelstood 
that the terms 'eqUlpment,' and "property" as used herem, shall Include not only 
furmture and other durable property, but also velnc1es 

182 CONTRACTOR shall nOt use eqUlpment acquued Wlth Cornmumty Development Block 
Grant funds to provIde servIces to non-Federal outsIde orgarnzatIOns for a fee that IS less 
than pnvate comparnes chruge for eqUlvalent'servlces, unless specIfically authonzed by 
Federal statute CONTRACTOR shall use the eqUlpment for the Project as long as 
needed, whether or not the Project connnues to be supported by Federal funds but shall 
not encumber the eqUIpment \",lthOut approval of HUD "When the eqUIpment IS no 
longer needed for thts Project CONTRACTOR shall use the eqUIpment m connectIOn 
Wlth CDBG actlVltles EqUlpment not needed by CONTRACTOR fOI CDBG actlVltIes 
shall be transferred to the CITY for Its CDBG program or may be retruned by 
CONTRACTOR after compensatIng the CITY If the CONTRA.CT IS terrnmated for 
cause, CONTRACTOR agrees that tItle to such eqUIpment/property shall at the CITY's 
sole optIOn, revert to the CITY at the CONTRACT's terrnmatIOn CONTRACTOR 
agrees to relmqUlsh and transfer possessIOn of and, If applIcable, tItle to srud property 
WIthout the reqwrement of a coun ordel upon terrmnauon for cause ofthts CONTRACT 

18 3 Durmg the tIme that eqUIpment IS used on thts Project, CONTRACTOR shall make It 
avrulable for use on other projects or prograrns If such other use WIll not Interfere WIth the 
work on thts Proj ect FITst preference for such other use shall be gIVen to other proj ects 
or prograrns sponsored by HUD that financed the eqUIpment, second preference shall be 
gIven to projects or prograrns sponsored by other Federal awardJng agencies If the 
eqUIpment IS owned by the Federal Government use on other acttvlues not sponsored by 
the Fedelal Goverrunent shall be perrmsslble only If authorIZed by HUD User charges 
shall be treated as prograrn Income 
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18 4 CONTRACTOR shall mamtam accurate records on all Items ob13med With CITY funds 
to mclude 

(A) A descnptlOn of the eqUipment mcludmg the model and senal number, or other 
Identlficahon number, If applicable 

(B) The date of acqUlslhon, cost and procurement SOUlce, purchase order number, 
and vendor number, 

(C) InformatIOn from wluch one can calculate the percentage of Federal participation 
m the cost of the eqmpment 

(D) An mdlcatlOn of whether the eqmpment IS new or used, 

(E) The vendOl's name (01 transferred from), 

(F) The locatIOn and conditIOn of the eqUipment and the date the mformahon was 
reported, 

(G) The plOperty number shown on the property tag, and 

(H) Ulhmate dlSposlhon data, mcludmg date of disposal and sales pnce or the method 
used to determme current fan market value where CONTRACTOR compensates 
the CITY or HUD for Its share 

185 CONTRACTOR shall prOVide to the CITY an annual phYSICal mventory of eqmpment 
and a reconClhahon of the results With the eqmpment records CONTRACTOR shall 
mvestlgate an} differences between quanhhes determmed by the phYSical mspectlOn and 
those shown m the accounhng records to deternune the causes of the mfference 
CONTRACTOR shall m connectIOn \.-Jth the mventory, venfy the eXistence current 
uhlizatlOn, and conhnued need for the eqUipment 

18 6 CONTR,<\.CTOR IS fully and solely responsible for the safeguardmg, mamtarmng, and 
reporhng of lost stolen, IDlssmg, damaged, or destlOyed eqUipment/property purchased 
or leased With CITY funds All lost stolen IDlssmg, damaged and/or destroyed 
eqUIpment/property shall be reported to the local Police Department and, IT applicable 
the Federal Bureau of Inveshgahon (FBI) CONTRACTOR shall make such reports 
unmedlately and shall notify and delivel a copy of the offiCial report to the ManagIng 
City Department Within seventy-two (72) hours from the date that CONTRACTOR 
discovers the lost, stolen IDlssmg, damaged and/or destroyed eqUipment/property The 
report sublll1tted by COl\TRACTOR to the ManagIng City Department shall IDllllIDally 
mclude 

(A) A reasonably complete descnphon of the IDlssmg damaged or destroyed arhcles 
of property, mcludmg the cost and senal number and other pertment mfonnahon 
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(B) A reasonably complete descnptlOn of the crrcumstances surroundmg the loss, 
theft, damage or destructlOn and 

(C) A copy of the officIal wrItten poltce report or should the Poltce not make such 
copy aV81lable, a summary of the repon made to the Poltce mcludmg the date the 
report was made and the n81ne and badge number of the Poltce Officer who took 
the report 

18 7 CONTRACTOR shall rrnplement adequate mamtenance procedures to keep the 
eqUIpment m good condItIOn AddItIOnally, all eqUIpment purchased undel tins 
CONTRACT shall be fully msured agamst file, loss, and theft 

18 8 CONTRACTOR agrees that no eqUIpment purchased WIth CITY funds may be dlsposed 
of WlthOut recelvmg pnor wrItten approval from the Managmg CIty Department 'Where 
CONTRACTOR IS authonzed or reqUIred to sell the eqUIpment, propel sales procedUles 
shall be estabhshed wroch provIde for competItIOn to the extent practIcable and result m 
the hIghest pOSSIble retJrrn, and all sale proceeds shall be progratn mcome, prorated to 
Ieflect the extent to wroch Co=um!y Development Block Grant funds were used to 
acqUITe the eqUIpment In cases of theft and/or loss of eqUIpment, It IS the responSIbilIty 
of CONTRACTOR to replace It WIth hke eqUIpment CITY funds cannot be used to 
replace eqUIpment m those mstances All replacement eqUIpment will be treated m the 
satne matmer as eqUIpment purchased VI~th CITY funds 

XIX TRAVEL 

191 The cost assocIated Wlth budgeted travel for busmess eIther m-town or our-of-town, are 
allowable costs provIded documentatIon of expenses IS pI esent 

(A) CONTR.A.CTOR agrees that mIleage rerrnbursement p81d to CONTRACTOR s 
employees shall be reImbursed at a rate no more ltberal than the CITY s pohcy 
for mIleage rerrnbursement, wroch IS consIstent Wlth illtemal Revenue Servlce 
(IRS) rules CONTRACTOR further agrees that m ordel for ItS employees to be 
eltglble for nuleage reilllbursement the employees 1) shall be reqUITed to possess 
a valId Texas Dnver s LIcense and hablhty msurance as reqUITed by law and 2) 
must record, on a daily baSIS odometer readmgs before and after busmess use, 
showmg total busmess illlies dnven each day and must keep such record m the 
verode MIleage Iecords are subject to spot-checks by the CITY 
CONTRACTOR shall strongly encourage the partICIpatIOn by ltS employees m an 
approved defensIve dnvmg course EVIdence of the reqUlled dnveI' s ltcense and 
ltabIltty msurance must be kept on file Wlth CONTRACTOR 

(B) C01\TTRACTOR agrees that m order to obtam rerrnbursement of the costs 
assoclated WIth budgeted out of town travel for busmess m comlectlOn WIth tlus 
CONTRACT, CONTRACTOR shall 1) prOVIde the CITY WIth detatled 
documentatIOn of such busmess travel expense( s) 2) ensure that any and all costs 
assocIated Wlth out-of-town travel (mcludmg per dlem rates) shall not be more 
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ltberal than the CITY s travel poltc!es wluch conform WIth the reunbursement 
rates establtshed by the Uruted States General SerVIces AdnnrusrratlOn, 3) 
purchase all busmess travel at economy class rates and shall document such and 
4) submit support for conferences to mclude 1tmeranes and documentatIOn 
certlfymg conference attendance 

:xx NO USE OF FUNDS FOR RELIGIOUS ACTIVITIES 

20 1 CONTRACTOR agrees that none of the performance rendered hereunder shall mvolve, 
and no portIOn of the funds received hereunder shall be used drrectly 01 mduectly, for 
the acqU1sltlOn, construcnon, operatIOn, mamtenance, adnnrustranon or rehabllttanon of a 
faclltty to the el..tent that that fac1ltty IS used for mherently reltglOus acnv1tles, such as 
worslup, reltglOus mstrucnon, 01 plOselyt1zatIOn CONTRACTOR further agrees not to 
engage m mherently reltglOus activities, such as worslup, reltgrous mstructlOn, or 
proselytlZanon when usmg saId faclltty 

XXI DEBARMLNT 

21 I CONTRACTOR certtfies that neither It nor ItS prmc1pals are presently debarred, 
suspended, proposed for debannent declared meltgtble or vohllltanly excluded from 
participatIOn m any state or federal program 

212 CONTRACTOR shall proVIde unmedlate wntten nonce to the CITY, m accordance WIth 
the nonce requuemems of Article XXI! herem, u, at any tune durmg the term of thIs 
CONTRl,CT mcludmg any renewals hereof, CONTRA.CTOR learns that Its certmcatlOn 
was erroneous when made or have become erroneous b) reason of changed 
crrcumstances 

XXII ASSIGNMENT 

221 CONTRACTOR shall not asSlgll or transfer CONTRACTOR's mterest m thIs 
CONTRACT or any portlOn thereof Without the wntten consent of the City CounCIl for 
the City of San Antoruo, and u appltcable, the Grantor of the grant source Any attempt 
to transfer, pledge or otheIWlse asSlgll shall be vOld ab 1111tlO and shall confer no nghts 
upon any thrrd person or party 

XXIII AMEl'IJ)MENT 

23 I Any alteratIOns addlnons or delenons to the terms hereof shall be by amendment m 
wnhng el..ecuted by both tlle CITY alld CONTRACTOR and eVidenced by passage of a 
subsequent CITY ordmance as to the CITY's approval, prOVIded, however, the Drrector 
of the Mallagrng CIty Department shall have the authonty to eMcute an amendment of 
thIs CONTRACT Without the necessity of seekmg any further applOval by the City 
CounCil for the City of San Antoruo If perrrutted by all appltcable local, state and federal 
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laws and m the followmg CITcumstances 

(A) An mClease m fundmg of tlus CONTRACT m an amount not exceedmg (a) 
twenty-five percent (25%) of the total amount of tlus CONTRACT or (b) 
$25,00000, whIchever IS the lesser amount, provIded however, that the 
cumulatIve total of all amendments mcreasmg contract fundmg dunng the term of 
tlus CONTRACT shall not eAceed the foregomg amount, 

(B) ModIficatIons to the Performance Measures set forth m Attachment I hereto so 
long as the terms of the amendment stay Wlthm the parameters set forth m the 
Statement of Work, also set forth m Attachment I hereto, 

(C) Budget lme Item sillfts of funds, so long as the total dollar amount of the budget 
set forth m SeCTIon 3 I of tills CONTRACT remams unchanged, proVlded 
however, that budget lme Item shlfts of funds related to personnel servIces cannot 
exceed the total dollar amount allocated to personnel servIces set forth m the 
Project Budget (Attachment m oftills CONTRACT, and 

(D) ModmcatIOns to the msurance prOVISJons descnbed ill Artlcle IX of tills 
CONTRACT that receIve the pnor wntten approval of the CIty of San Antoruo' s 
RIsk Manager and the DIrector of the Managmg CIty Department 

XXIV SUBCONTRACTING 

2<[ I None of the work or servIces covered by tills CONTRACT shall be sub-contracted 
Wlthout the pnor wntten consent of the Grantor of the grant source, IT so reqUITed by smd 
Grantor 

24 2 CONTRACTOR must comply Wlth all applIcable local state and federal procurement 
standards rules, regulatIOns, and laws m all ItS sub-contracts related to the work or funds 
hel em It IS further agreed by the parnes hereto that the CITY has the authonty to 
monuor, audIt, examme, and make copIes and transcnpts of all sub-contracts as often as 
deemed appropnate by the CITY If, ill the sole determmatIOn of the CITY It IS found 
that all appbcable local, state and federal plOcurement standards, rules, regulatlOllS and 
laws have not been met by CONTRACTOR Wlth respect to any of Its sub-contracts, then 
CONTRACTOR VI'll! be deemed to be m default of tills CONTRACT, and as such, tills 
CONTRACT will be subject to termmatIOn m accordance Wlth the prOVlSIons hereof 

24 3 Any work or serVIces for sub-contractmg hereunder, shall be sub-contracted only by 
wntten contract and unless specmc wmver IS granted m wntlng by the CITY, shall be 
subject by ItS terms to each and every proVISIOn of tills CONTRACT ComplIance by 
sub-contractors WIth tills CONTRACT shall be the responsIbIlIty of CONTRACTOR 
CONTRACTOR agrees that payment fO! sel VIces of any sub-contractor shall be 
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submIued through CONTRACTOR and CONTRACTOR shall be responsIble for all 
payments to sub-contractors 

24 4 COr-.'TRACTOR certIfies that Its subcontractors are not presently debarred suspended, or 
proposed for debarment, declared mehgIble or voluntanly excluded from partlcIpauon m 
any state or federal program 

XXV OFFICIAL COMMUNICATIONS 

25 1 For purposes of thIs CONTRACT, all OffiCIal commmucatIons and notIces among the 
partIes shall be deemed suffiCIent If m WIltIng and mailed regIstered or certtfied mali 
postage prepaId, to the addresses set forth below 

CITY 

Grants Admnustrator 
Office of Grants Morntonng and AdrrnrnstratlOn 
1400 S Flores 
San Antorno, Texas 78204 

CONTRACTOR 

ExecutIve DlIector 
St Peter - St Joseph Children's Home 
919 MISSIOn Road 
SanAntorno Te>.as 78210 

NotIces of changes of address by eIther party must be made m WIltIng dehvered to the 
other party's last known address ,,~thm five (5) busmess days ofthe change 

XXVI VEl\'1J~ 

26 1 CONTRACTOR and the CITY agree that thIs CONTRACT shall be governed by and 
construed m accordance mth the laws of the State of Texas Any actIOn or proceedmg 
brought to enforce the tenns of thIs CONTRACT or adJuchcate any dIspute arIsmg out of 
thIs CONTRACT shall be bought m a court of competent JllrlS9JctIon m San Antorno, 
Bex81 County, Texas 
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X,'-'\T(I GENDER 

27 1 Words of any gender used m tills CONTRACT shall be held and construed to l11clude any 
other gender and words m the smgular number shall be held to mclude the plural unless 
the context otherwIse reqUlres 

XXVIII AUTHORITY 

28 1 The sIgner of tills CONTRACT for CONTRACTOR represents, warrants, assures, and 
guarantees that he has full legal authonty to execute tills CONTRACT on behalf of 
CONTRACTOR and to bmd CONTRACTOR to all of the terms, condltlOns provlslOns 
and obhgauons herem contamed CONTRACTOR shall provIde eVIdence to the CITY 
upon executlOn of tills CONTRACT that It IS currently operatmg as a non-profit enuty 
WIth a current Internal Revenue Code, SectlOn 501(c)(3) status, or a for-profit enuty 
governed by an autonomous govermng body, acbng m accordance WIth the govemmg 
mstruments submItted to the CITY m the applIcanon for fundmg Whether a non-profit 
or for-profit entIty, CONTRACTOR must be authonzed to do busmess m the State of 
Texas and be formed under and operabng m accordance WIth all applIcable laws of the 
State of Texas CONTRACTOR shall proVIde ManlloOJng CIty Department venficatlOn of 
the foregomg reqUITements no later than the execunon date of tills CONTRACT 

XXIX LICENSES Al'I'D TRAThTNG 

291 CON1R4.CTOR Warlants and certIfies that CONTRACTOR's employees and ItS 
subcontractors have the reqmSlte trammg lIcense, or certlficatlOn to proVIde srud 
servIces, and meet all competence standards promulgated by all other authontatlVe 
bodIes, as applIcable to the servIces plDvlded herem 

xxx Th'DEPEl'.'DENT CONTRACTOR 

30 1 It IS expressly understood and agreed that CONTRACTOR IS and shall be deemed to be 
an mdependent contractor responsIble for ItS respectIve acts or OIlllSSlOns and that the 
CITY shall m no way be responsIble therefore and that neIther party hereto has authonty 
to bmd the other nor to hold out to thud parnes that It has the authonty to bmd the other 

302 Notbmg contamed herem shall be deemed or construed by the partles hereto or by any 
tillrd party as creatmg the relatlOnsillp of employer-employee, pnnClpal-agent, partners, 
Jomt venrure, or any other sl1TIllar such relatlOnsillp, between the partIes hereto 

30 3 Any and all of the employees of CONTRACTOR, wherever located, willIe engaged m 
the performance of any work reqUITed by the CITY under tills CONTRACT shall be 
conSIdered employees of CONTRACTOR only, and not of the CITY, and any and all 
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cla1llls that may anse from the Workers' CompensatIon Act on behalf of sflld employees 
wlnle so engaged shall be the sole obbgatlOn and responslb1lIty of CONTRACTOR 

XXXI SEVERABILITY 

31 1 If any clause or provIsIOn of tlus CONTRACT IS held mvalld, Illegal or unenforceable 
under present or fuMe federal, state or local laws, mcludmg but not hnnted to the CITY 
Charter, CITY Code, 01 ordmances of the CITY, then and m that event It IS the mtentlOn 
of the partIes hereto that such mvalldlty IllegalIty or unenforceablbty shall not affect any 
other clause or provlslOn hereof and that the remfllnder of tlus CONTRACT shall be 
construed as If such mvalId, illegal or unenforceable clause or proVlslOn was never 
contamed herem It IS also the mtentlOn of the pflltIes hereto that m lIeu of each clause or 
provIsIOn oftlus CONTRACT that IS mvalld Illegal or unenforceable, there be added as a 
part of tlus CONTRACT a clause or provlS1on as s!ll1llar m terms to such mval!.d Illegal 
or unenforceable clause or provlslOn as may be possIble, legal, valId and enforceable 

XXXII CONTRIBUTION PROIDBITIONS 

The provIsIOns of ArtIcle XXXII shall apply to all contracts consIdered "rugh nsk" as that 
term IS defmed ill the CIty of San Antoruo ContractIng Pohc) and Process Manual 

321 CONTRACTOR acknowledges that CIty Code, SectIon 2-309 prov1des that any person 
actIng as a legal sIgnatory for a proposed contractual relatlOnsrup that apphes for a "rugh
Ilsk dIScretionary contract, as defined by the CIty of San Antoruo Contractmg Pohcy and 
Process Manual may not make a carnpfllgn contrIbution to any councilinember or 
candIdate at any tIme from the tIme the person subnuts the response to the Request for 
Proposal (RFP) or Request for QuahficatlOns (RFQ) until tlurty (30) calendar days 
followmg the contract award CONTRACTOR understands that If the legal sIgnatory 
entermg tlus CONTRACT has made such a contnbutlOn, the CITY may not award the 
contract to that contrIbutor 01 to that contnbutor's busilless entIty Any legal sIgnatory 
for a proposed rugh-nsk contract must be IdentJfied Wlthm the response to the RFP or 
RFQ If the Identity of the sIgnatory WIll be dIfferent from the mdlVldual subnutnng the 
response 

322 CONTRACTOR acknowledges that the CITY bas IdentIfied tlus CONTRACT as rugh 
nsk 

32 3 CONTRACTOR warrflllts and certifies fllld tlus CONTRACT IS made m rehance 
thereon that the mdlVldual slgrung tlus COKTRACT has not made any contnbutlOllS ill 
VIOlatIOn of CIty Code, SectIOn 2-309, and Will not do so for tlurty (30) calendar days 
followmg the award oftlus CONTRACT Should the sIgnor oftlus CONTRACT VIOlate 
tlus proVisIon, the City COunCll may, m ItS dIscretIOn, declare tins CONTRACT VOId 

31 



XXXIII ENTIRE CONTRACT 

33 1 Tlus CONTRACT and Its attaclunents If any, constJtute the entire and mtegrated contract 
between the partIes hereto and contam all of the terms and condItIOns agreed upon, and 
supersede all pnor negotiatIOns, lepresentatlons, or contracts eIther oral or wntten 

In WItness of wluch tlus CONTRACT has been executed effective the I sf- day of 
Ol--\-obe,t'" 2009 

CITY OF SAN ANTONIO 

drmrustrator 
f Grants Momtonng 

and AdrmrustratlOn 

APP OVED AS TO FORM 

ASSIstant CIty Attorney 

CONTRACTING AGENCY 

ST PETER - ST JOSEPH CHILDREN'S 
HOME 

ASTRO 
tlve Drrector 

Board PresIdent (Ifrequrred by Agency) 
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ATTACHMENT I 

WORK STA TEMENT 



WORK STATEMENT --

I SUB-GRANTEE St Peter - St Joseph Cluldren's Home 

II PROJECT NAME Project Ayuda 

III STATEMENT OF PROJECT RESPONSIBILITY 

A POLICY All pohCles are set by the Board of Governors of St Peter-St Joseph Cluldren's 
Home The Board of Governors also approves new and ongomgprograms at St Peter-St 
Joseph Cluldren s Home 

B ADMINISTRATION James Castro, ExecuTIve DIrector, IS responsIble for all programs 
operated by St Peter-St Joseph Cluldren s Home 

C STAFFlliG Program staffing for Project Ayuda IS the responslbIhty of the DIrector of 
Counsehng ServIces D,ana Ochoa-Johnson 

D OPERATIONS OversIght for dally operatIOns of ProJect Ayuda IS provIded by Lourdes 
Mota, PlOject Coordmator 

E BUDGET & FISCAL MATTERS The DIrector ofFmance and Personnel, B F RIppy IS 
responSIble for all budgetary and fiscal matters related to Project Ayuda 

IV PROJECT DESCRIPTION 

TIle Project Ayuda target populaTIon IS low-mcome mdlVlduals WIth a phYSIcal or mental dlsab,hty 
who are awmtmg SSI or SSDI benefits and ",ho are strugglmg to mamtam finanCIal self-suffiCIency 
m the mterun Project Ayuda WIll help them to meet baSIC needs, access commumtyresources, and 
atlmn financIal self-sufficIency through case management, emergency financIal aSSIstance alld lIfe 
slalls classes 

StaTISTICS mdlcate that tne Sall Antoruo area has a larger populatIOn of dIsabled mdlvlduals thall the 
state average Only a small fractIOn of these are currentlyrecelVlngbenefits On averageltrequrres 
24 months from the tIme of apphcaTIon to receIve SSI or SSDI benefits Tlus populaTIon reSIdes 
mmuly m the Inner CIty porTIons of Council Dlstrlcts 2,3, alld 4, IS over 80% Hlsparuc alld 90% 
low-mcome These mdlVlduals struggle WIth meetmg theu basIC needs and navlgatmg the SOCIal 
servIce system 

V PROGRAM GOALS, OBJECTIVES, AND PERFORMANCE INDICATORS (See attached) 

VI SERVICE AV AILABllITY (Contact InfonnatlOn, I e locaTIon phone and days/honrs of operaTIon) 
Project Ayuda Contact Lonrdes Mota 
Address 919 MrsslOnRoad, SallAntoIllo, Texas 78210 
Phone (210) 533-1203 
RaUl of OperaTIon Monday - Fnday, 8 30 am - 5 00 P m 

__ I 



-- - VII -TARGET POPULATION" Low-mcome mdlVlduals With a physical or mental dlsablhty who are 
awaltmg SSI or SSDI benefits and who are m need of direct assistance and case management 
serYlces to manage fmanCially on a day-to-day basIs 

VIII ELIGIBILITY CRITERlA ParbClpants must be disabled and ehgJble for SOCIal Secunty Disability 
Insurance or Supplemental Secunty hlcome benefits Participant must be low mcome as determmed 
by HUD SectIOn 8 Income Lrrmts 

IX FEES None 

X SPECIAL PROVISIONS (See Attachment VJll) 

I 
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PROJECT PERFORMANCE MEASURES 

PROJECT ~AME St Petel - St Joseph Clnldren sHame PIOJect AYUda 

PROJECT~'U~ER ~2&8~-0~3~50~4~5~ ______________________________________ _ 

SUB-GR.A.NTEE St Peter - St Joseph Clnldlen's Home 

CONTRACT PERIOD October 1 2009 - September 30 2010 

PROJECT MISSION 

The goal ofPro]ect Ayuda IS to meet the baSIC needs of dIsabled mdlvlduals and therr farruhes as they aW81t 
SSIor SSDI benefits, and to help them att8l1l financIal self-sufficIency The target populatIOn IS ehglble 
low-111come mdn'lduals and therr farruhes who are awaltmg SSI or SSDI benefits and who are 11lneed of 
drrect assIstance and case management servIces to manage financIally on a day-to-day baSIS 

PERFORMANCEA1EASURES 

Input 
01 Total CDBG Funds 
02 Total Other ProJ ect Funds 
03 Total Number ofProgJam-Supported Staff 

Output 
01 Total CDBG ExpendItuJes 
02 Total Other EJependItures 
03 Number ofUnduphcated Chents Served 
Thstnct 1 2. .2. :1 ~ Q. 
"# ofCbents 5 8 10 6 8 3 

EfficIency 
01 Average CDBG Cost per Cuent 

EffectIveness 
01 % of CDBG Funds Expended 
02 % of Other Project Funds Expended 
03 Number of Chents Vi'ho Completed at LIfe Skill Classes 

7 ~ 2. 
5 1 1 

lQ 
3 

GOAL/ADOPTED 
FY 2009-2010 

$67,90000 
000 

$67,90000 
000 

50 
Total 

50 

$ 1,358 00 

100% 
NiA 
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ATTACHMENT II 

PROJECT BUDGET 

1 BUDGET DETAIL 
2 AGENCY FUNDING SOURCES 



BUDGET DETAIL 
COJ\11\ll1JNTIYDEVELOPMENT BLOCK GRANT (CDBG) PROGRAM 

CITY OF SAN ANTONIO 
FY 2009-2010 

SUB-GRANTEE St Peter- St Joseph Cluldren s Home 

PROJECTNA11E~P~lo~J~ec~t~A~yu~da~ ____________________________________________ _ 

CONTRACT PERIOD Contract ExecutlOn - Earher of September 30 2010 or PlOJect CompletlOn 

SALARIES~ 

Othel CDBG 
PosltlOn+ Total Fundm" Amount 

Program COOldmator $ 33500 $ 33 500 

TOTAL $ 33,500 $ 33,500 

I 
Other CDBC 

Type *.- Total Fundmg Amouut 

FICA (7 65% of Salary - 6 2% of the 7 65% IS for SOCIal $ 2,563 $ 2,563 
Secunty Tax and 1 45% IS for MedIcare TaJ..) 

PenSIon (5% of Salary) $ 1675 $ 1,675 

Worker s Compensanon (1 15% of Salary) $ 385 £ 385 

Health/LIfe Insurance (Program COOldmator has walVed $ 32 $ 32 
health msurance and has opted to only accept hfe 
msurance coverage at $2 70 per month) 

TOTAL $ 4,655 $ 4.655 



I 

CONTRACTUAL HT 

Type+""+ Service Detail 
Emelgency Rental Assistance ($220 pel 
chent ;:>el month not to exceed three 
months of rental assistance per chent) 

Gas Calds fOl Chents ($25 per card per 
chent) 

Office Supphes 

Cell Phone for PlOgram COOldmatol 
($ 12/month for 12 months) 

Ullll11es (14 2% of utililles fO! Cow1selmg 
Center - based on square footage 
allocated to Project Ayuda) 

Lease Storage Space ($99 pel month) 

Velncle Insurance (50% of total velnc1e 
msurance - eJ>.pense IS spht With other St 
PIs progIam) 

Fuel (50% of total fuel costs - expense IS 

spht With other St PIsprogIam) 

Velnc1e LICense Tag (50% of total tag cost 
- expense IS splIt with other St PIs 
program) 

Velncle Reparrs (50% ofrepans - e"pense 
splIt With other St PJs program) 

TOTAL 

* Attach Job Descnphons 
** Indtcate Fo=ula for DetermmatlOll 

'*' ReqUITes Pnol City Approval 

Total 
S 23,760 

$ 1,100 

$ 518 

$ 144 

$ 1,568 

$ 1,188 

$ 297 

£ 360 

$ -SO 

$ 760 

$ 29 745 

Other CDBG 
Fundmg_ Amount 

$ 23760 

$ 1,100 

$ 518 

$ 1<14 

$ 1,568 

$ 1,188 

$ 297 

$ 360 

$ 50 

$ 760 

$ 29,745 



AGENCY FUNDING SOURCES 
COMJ\1UNITY DEVELOPMENT BLOCK GRA..NT (CDBG) PROGRAM 

CITY OF SAN ANTONIO 
FY 2009-2010 

SUB-GRA_'ITEE St Peter - St Joseph CbIldren's Home 

PROJECT NAME -,P-,-r~oJ",ec",t.LA>,)vuC"-d",a,--_____________________ _ 

CONTRACT PERIOD Contract EAecutlOn - Earher of September 30 20 I 0 or Project CompletIOn 

PROGRAM ALL FUNDING SOURCES AMOUNT 

Project Ayuda 2009-2010 CDBG $ 67,900 

, 
I 



ATTACHMENT III 

FUNDING GUIDE 



Consolidated Human Development Sel \iJces RFP 

CITY OF SAN ANTONIO 

CONSOLWATED HUMAN DEVELOPMENT SERVICES FUNDING POOL 

FUNDING GUIDE 

CollaboratIve Effort 

.-----tl 
- _._-- '- '-
'."'-'-t. 
''"'. t I. 1 • 

.. '" '- I. U. 

~'t 
·'I1I·I~~~~ 

C,ty of San Antomo Depal tments of Commumty Imt!atlves, Econonnc Development, G,ants Momtolll1g & 
Adffilrnsll.llon 

FY 2009 and FY 2010 
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Consohdal~d Human Development Services RFP 

I OVERVIEW 

In an effort to maXlTIuze finanCIal lesources durmg fiscal years 2009 and 2010, the CIty of San 
Antoruo (the "CIty") through Its Departments of Grants Morutonng & AdnnmstratlOn, Commuruty 
Inltlahves, and Econonuc Development have estabhshed a Consohdated Pubhc ServIce Fundmg 
process Smce funds provIded are compehtlvely allocated, orgaruzatlOns mterested m proVldmg and 
admffilstenng these Pubhc ServIce activIties are encouraged to submIt a proposal lnghhghtlng therr 
specific programs and detatlmg current resources available to conduct the anticipated activIties The 
competJtlve sohcltatlon penod shall begm m February 2008, and effectively cu1nunate m submlSslOn 
of fundmg recommendatJons and budget adoptIOn June 2008 Although some fundmg sources may 
be aV81lable around July I, 2008, most fundmg sources shall be available for release on or about 
October I, 2008 Other funds, as they may become aV81lable throughout FY09 and FYIO for 
semces procured through the consohdated RFP may be awarded at a later date With approval of CIty 
Counc!l of the CIty of San Antomo 

Fundmg from the Consohdated Human Development SeTVlces Fundmg Pool RFP of CIty CounCil 
("City Funds") shall represent a lrrrnted percentage of the total agency revenues and expenses for 
FY2009 and FY2010, winch percentage IS estabhshed by City CounCil md IS subject to chmge The 
percentage of the total agency revenues md expenses that represents non- City Funds IS somehmes 
referred to as the agency's "match" requlIement Contractor shall comply With any matclnng fund 
reqUlIements set by CIty Councl! that apply to Contractor's contract, regardless of when such 
reqUlIements are passed Currently, If Contractor receives $1,000,00000 or more m CIty Funds 
through tins RFP, then the amount of CIty Funds received shall be 11Iruted to not mOle thm 35% of 
the revenues for all of Contractor's operatlOns and actiVIties that Contractor has budgeted to be 
expended each fiscal year for FY2009 and FY20 10, respectlvely If Contractor receIves less thm 
$1,000,00000 m CIty Funds through this RFP, then the amount of CIty Funds reCel\Ted shall be 
hnuted to not more tllan 50% of the levenues for all of Contractor's operanons 8lld actlVltIes that 
Contractor has budgeted to be expended each fiscal year for FY2009 8lld FY2010 respectIvely 
These llIrutS are not based on the revenues for the Project but are based upon md deterrruned by, the 
revenues for all of the Contractor's operatlons and actiVitIes m each contract year 

Contractor shall proVide to the Mmagmg City Department, acceptable eVidence, as determmed 
solely by the DlIector of the M811agmg City Department that Contractor has secured revenues from 
sources other thm from the CIty (''Non-C,ty Fundmg") m m amount that meets the reqUlIed 11Il1lt no 
later thm December 31,2008 for FIscal Year 2009 md no later thm December 31,2009 for FIscal 
Year 2010 If Contractor does not proVIde the M811agmg CIty Department WIth acceptable eVIdence 
of the reqUlIed amount of ''Non-CIty Fundmg" by December 31 of the respeCllve contract year, then 
the Contractor understands 8lld agrees that the DlIector of the Mmagmg CIty Department may 
reduce the 8ll1ount of "CIty Funds" proVIded to Contractor m order to comply WIth thJs hnut WIthout 
obt81rung the approval of the CIty Council 

Funds reduced as a result of eIther of the requlIements above may be reprogrammed 

Contractor agrees that all 8ll1endments to any of the apphcable laws ill tlns Contract mc1udmg the 
FUlldmg GUlde md Federal Compllance Manual shall be mcorporated automatically mto the 
Contract 
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Consolidated Human Development ServICes RFP 

II COl\'TRACT ADMINISTRATION 

A Department of Grants Morutormg & AdJrullIstratlOn AdJrurustered Contracts 

All Contracts adrmmstered by the Departroent of Grants Momtormg & AdmuustratIOn shall comply 
WIth the followmg SpecIal ProVlslons 

1) Contractor understands and agrees from commencement date of contract execuuon to gather 
mformatJOn and data relahve to all programmahc and financIal reporhng 

2) Contractor understands and agrees that It will cooperate WIth the Departroent of Grants 
Momtormg & AdIDllllstrahon staff III such a way so as not to obstruct or delay Its momtormg 
of Contractor's performance and that It shall desIgnate one of ItS staff to coordmate the 
momtonng process as requested by CITY staff 

3) Contractor shall ensure that all servIces are consIstent WIth the CIty of San Antomo 
ConsolIdated Plan located at 
http Ilwww sanantomo govlhcd/pdfl2005%202009%20Flve%20Year%20Plan Ddf Only 
CDBG Pubhc ServIce funds WIll be dlstnbuted thlOUgh the Request for Proposals generated 
m connectIOn WIth tbts Fundrng GUIde 

B Department of Commuruty IrutlatJves AdDllDlstered Contracts 

All Contracts adrmmstered through the Departroent of ComrnUlllty Imhauves shall comply WIth the 
followmg SpecIal ProVISIOns 

1) Contractor shall comply WIth the Departroent of CommUlllty ImhatJves' pohcy on Supporhve 
ServIces as well as any othel Department of CommUlllty lmtJauves pohcles apphcable to 
Delegate AgenCIes Apphcable pohcles shall be provIded to Contractor by saId Departroent 
UpOn executIOn of the contract 

2) Contractor shall proVIde f8lIll1y outreach services and/or apphcahon assIstance for the 
Cln1dren's Health Insurance Program (CHIP) Contractor shall also proVlde mformatlOn on 
the TexCare Partnerslnp program and apphcahon asslstance for ehgIble chlldren who are not 
currently covered under a health lllsurance plan Contractor shall also mamtam and prOVIde 
to the CIty'S DepartJnent of CommUlllty ImtJahves III a monthly report, the followmg 
mformatlOll 

1 number of ehgIble c1l1ldren not covered by a health msurance plan, and 
2 mformatIOn and apphcauon assIstance provlded by the Contractor to ehgIble 

f8lIllhes 

3) Contractor shall d,ssemmate mformatJon on the School Readmess Gmdehnes (heremafter 
referred to as "Readmess Gmdehues") program to all prog/am partJclpants and to the general 
pubhc Contractor shall mamtam records on the amount and type of outreach efforts m Its 
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COIIsohdated HI/man Development SenJlces RFP 

mssemmatlOn of mformatlOn on the Readmess Gmdelmes, and shall subnut on a monthly 
basIs reports of saId records to CIty's Department of Commuruty Iruballves 

4) The contractor shall dlssemmate mfonnatlOn to the general pubhc on mformatlon about the 
Women, Infants and Cluldren (WIC) Program The contractOl shall assIst fanulles, who may 
be eligIble for WIC serYlces, m locatmg a WIC program office and provIde the necessary 
referral to the famIly The contractor shall provIde mfomlabon about other potenllal sources 
of food assIstance m the local area to mdlVlduals who apply for the WIC program, but who 
cannot be served because the program IS operallng at capaCIty m the local area 

5) The contractor shall d,ssemmate mformatlOn to the general pubbc on mformallon about the 
Texas Food Stamp Program The contractor shall assIstant fannlles, who may be eligIble for 
food stamps, m locallng a program office and provIde the necessary referral to the farmly 

6) The contractor shall become famIliar WIth other basIc health and hUll1an SefVlce programs 
offered through the Texas Department of Health, the Texas Department of HUll1an ServIces, 
Bexar County, the CIty of San Antomo Or other pnvate/publlc agencIes that asSISt low mcome 
farmlles The contractor shall be prepared to offer baSIC referrals to these serYlces based on 
the mdlVldual needs of the farmly 

7) Contractor shall mssenunate mformabon to the general public on the benefits and ebgIbIlIty 
for the Federal Earned Income Tax and Cluld Care CredIts Contractor shall provIde 
panlclpants WIth referrals to the CIty of San Antomo, Department of Commumty Irunanves 
and Volunteer Income Tax AsSIstance (VITA) program If available, the conn actor shall 
plOvlde office space for VITA volunteers to complete tax rel!1ms 

8) Contractor shall allow CIty'S Department of Commumty Irullallves' Commumty Acllon staff 
to tram Contractor's staff m cemfymg partlClpants for SAWS Water Affordablhty Program m 
chent venficatlOn, apphcanon processes and momtonng the CampalgIl Contractor staff shall 
provIde aSSIstance m the lllplementatlOll of the SAWS Water Affordablhty Program 
CarnpaIgIl Contractor shall complete necessary docUll1ents and a monthly SUlTilllary report on 
the nUll1ber of households asSIsted, and forward SaId monthly reports to the Commumty 
Acllon Office, located at 115 Plaza de Armas, Ste 150, San Antomo, TX 78205 Commumty 
Acllon staff shall provIde support f01 contractor m the executIOn of these tasks on an on
gomg baSIS SpecIfic mstructlOns on provldmg these servICes shall be provided to ContractOl 
upon executIOn of tlus contract 

9) Contractor agrees that It may be selected to provIde eligIbIlity detennmalloll SefVlces to the 
CIty for ullllty asslstaIlCe cred,ts through Projects WARM (Wmtel ASSIstance ReheJ 
Mobllzzatzon) and REAP (ResIdentIal Energy Asszstance Pal tnersh,p, Inc) to low-mcome 
and elderly reSIdents who are CIty Public ServIce ("CPS") customers Contractors may, at the 
sole d,screllon of the CIty, berequned to perform these dulles 

If selected by CIty to conduct Project WARM aIld REAP ehgIblhty detennmallon servIces, 
Contractors undelstand and agree that saId SefVlces are part of the consldmanon for the CIty'S 
award of funds Contractors further understand and agree that C,tv may not 
compensate Contractors for s31d servIces Contractor further understands and agrees 
that CIty mav not reImburse Contractor for anv costs 01 e}.;penses assocIated WIth said 
serVIces or for Contractor making aSSIstance credIt recommendatiOns to CIty 
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COllsolldaled Human Development Servlces RFP 

Contractol shall allow CIty'S Department of Commuruty Imtratrves', Cornmumty ActIon 
staff, to tram Contractor's staff m provldmg ehgrblhty determmatron serVIces for Projects 
WARM and REAP SpecIfic mstr-uctrons on proVldlllg these servIces shall be proVlded to 
Contractor upon executIon of tlus contract 

10) Contractor agrees that It may be selected to partIcIpate III the Homeless Management 
InformatIon System (HMIS) project of the CIty of San Antoruo funded through the US 
Department of Housmg and Urban Development PartIcIpatIon m HMIS must meet all 
reqmrements of HMIS Ccntractors may, at the sole dlscretron of the CIty, be reqUIred to 
perform these dutres 

11) Contractor agrees that It may be selected to partICIpate m the Ch1ld Care Smgle Portal of 
Entry (SPE) project of the CIty of San Antorno PartICIpatIOn III SPE must meet all 
reqUIrements of SPE project rules Contractors may, at the sole dIscretIon of the CIty, be 
requIred to perform these dutres 

12) Contractor agrees to make reports to the CIty of San Antorno, Department of Cornmurnty 
ImtIatrves m the form requested by the CIty 

C Department of Econonuc Development 
All Workforce Development Delegate Agency Contracts WIll be adrnmlstered through the 
Department of EconOl!Uc Development All Workforce Development Delegate Agency 
Contracts shall comply WIth the followmg 

I) ContractOl shall comply WIth all Econoffilc Development Department pohcles apphcable to 
Delegate AgencIes Apphcable pohcles shall be proVlded to Contractor by the Department 
upon executron of the contract 

2) Contractor shall become fannllal WIth other basIC health and human servIce programs offered 
through the Texas Department of Health, the Texas Department of Human ServICes Bexar 
County, the CIty of Sall Antorno or other pnvateipubhc agencIes that asSIst low mcome 
fannlles Contractor shall be prepared to offer basIC referrals to these sen'lces based on the 
mdlvldual needs of the palUClpant 

3) Contractor agrees to make reports to the CIty of San A.ntomo EconOffilC Development 
Department m the form requested by the CIty 

ill Statutory GUldehnes and SpecIal PrOVIsIOns 

A COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) 

CITY has receIved certam funds from the U S Department of Housmg and Urban Development 
CRUD) under TItle I of tlle Housmg and Cornmurnty Development Act of 1974 (herernafter 
referred to as Commuruty Development Act), as amended for utrlIzatron ill connectIon WIth Its 
COlmnuruty Development Block Grant (CDBG) Progrrun for Pubhc ServIce The federal 
government defines PublIc ServIce programs as "actrvltres dlrected towards llnproVlllg employment, 
crune preventlOn, clllid care, health drug abuse, educatIOn energy conservatlOn, welfare, or 
recreatronal needs " 
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Consolidated Hllman Development Serv~ces RFP 

Income EhglbIltt) ReqUIrements for COIUffiumty Development Block Grant (CDBG) 

The Commumty Development Block Grant (CDBG) 1S a grant prov1ded by the U S Department of 
Housmg and Urban Development The Department of Grants Morutormg & AdmmlstratlOn 
adffi1illsters the grant fOl the C1ty of San Antoruo for use m re''ltallZmg ne1ghborhoods, provldmg 
affordable housmg, expandmg econonuc Opportullltles, and lffiprovmg commulllty fac1h!!es and 
servlCes 

NatIonal ObJectIves 
An activlty must meet one of the followmg CDBG NatlOnal ObJectJves to be eh.gJble to rece1ve 
funds 

(1) Benefit low- and moderate-mcome fam1hes, 
(2) Prevent or ehnunate slums or bhght or 
(3) Meet other urgent commumty development needs 

Population to be served and BenefiClanes 

In most cases, as drrect beneficlanes, chents benefillng from CDBG supported pUbhc seIVlce 
actJVltIes must be documented as haVlng gross annual household mcomes not exceedmg 80% of San 
Antoruo's med1an mcome, adjusted for household SlZe m accordance WIth HUD SectJon 8 Income 
GUldelmes 

The Department of Grants MOllltormg & AdllllDstration has estabhshed a Fundmg Pohcy under 
wluch each apphcatJon will be cons1dered Tlus pohcy 1dentJfies a number of general and activ1ty
specmc obJectlVes that must be met m orde1 for an appilcatJon to rece1ve further cons1deratJon 

The Fundmg Pohcy also makes clear that the Federal CDBG regulatJolls allow up to 15% of the 
annual grant to be allocated to pubhc serv1ce programs However, the C1ty w1ll award funds to 
pubilc seIVlces based on current fundmg pnontles Pubhc Servlces mclude but are not Ilffi1ted to 
those programs concerned Wlth =ployment, cnme preventJon, cluldcare day care, health care, drug 
abuse preventJon, educatlOn mental health energy conservatJon, welfare, or recreatlOn 

Contractors reeelvmg contracts adnurustered by the DepartInent of Grants Morutormg & 
AdmInIstratIon shall comply WIth the followmg Spec1al ProvlSlons 

1) The federal govemment defines Pubilc Servlce programs as actJvltJes "drrected towards 1Illprovmg 
the commumty's pubile servlces and/or faclhtJes mc1udmg, but not I1ID1ted to, those concerned W1th 
employment, cnme preventlOn cluld care, health, drug abuse, educatJon, energy conservatlon, 
welfare, or recreatJonal needs" In most cases, as dlTect benefiClanes, chents benefillng from CDBG 
supported Pubhc Servlce actJv1tJes must be docUlnented as haVlng gross arlllual household mcomes 
not e:>..ceedmg e1ghty-percent (80%) of San AntOIDO'S meruan mcome, adjusted for household Slze m 
accordance Wlth HUD SectlOn 8 Income GUldelmes In addltion. HaD CDBG 1 eguiatwns requlre 
the Publtc Se"nce program to be a new sennce or demonstrate a quantifiable lncrease lit the level 
of an eXLSting serVlce 

2) Successful Proposers funded through CDBG wlll be subject to thefollowmg Special prov1s1ons 

• Department of Labor RegulatlOns (29 CFR Part 5, as amended) 

7 



Consolidated Human Development ServIces RFP 

• The Copeland AntI-Kickback Act (18 USC 874), as amended and as supplemented by 
Department of Labor regulations (29 CRF Part 3, as a!llended) 

• The Contract Work Hours and Safety Standards Act (40 USC 327 et seq), as amended, and 
as supplemented by Department of Labor regulatIOns (29 CFR Part 5 as amended 

• Execullve Order 11246 (Equal Opportumty), as amended, and as supplemented by 
Department of Labor regula lions (41 CFR, chapter 60, as amended) 

• CFR TItle 24 CFR, Subpart A, Part 84, Procurement Standards for Non-Profits 

3) Contractor shall comply WIth apphcable umfonn admlIUstrallve reqUlrements, as promulgated ill 
TItle 24 CFR 570 502 

4) Contractor further assures and certIfies that If the regulatIOns and Issuances promulgated pursuant 
to the Commumty Development Block Grant rules and gwdelmes are added to, amended or revIsed, 
It shall comply WIth them or nollfy the CIty as provIded ill tlus Contract Contractor understands and 
agrees that If the regulatIOns and Issuances plOmulgated pursuant to the Commumty Development 
Act are amended or revIsed, It shall comply WIth them or otherwIse nnmedlately nollfy CIty pursuant 
to the proVISIons of Arhcle XXVI (26 I) of tins Contract 

5) Contractor understands and agrees that ehgtble actlVllles funded under the Commumty 
Development Block Gram (CDBG) Program, must meet the NatIOnal Objechves as defined ill the 
Code of Federal RegulatIOns, 570208 (a)(2)(I)(A), statmg that the servIces provIded must be a dnect 
benefit to "low and moderate" mcome-lnlllted clientele 

6) Conllactol assures and certIfies that It WIll comply WIth the requrrements of the Commumty 
Development Act and wIth all apphcable Commumty Development Block Grant (CDBG) regulahons 
promulgated there under as TItle 24570200 of the Code of Federal Regulallons 

7) Contractor assures that all contractors and subcontractors recelvlllg funds III connecllon WIth a 
CDBG funded project shall comply WIth any and all apphcable rules and regulallons as contailled m 
the CITY's Federal Comphance Manual A copy of saId Federal Comphance Manual shall be 
ploVlded to Contractor as part of every Contract awarded 111 COnnecllon WIth tins Project In the 
event o( conflict between tIllS Contract, and the Federal Compltance Manual the Federal 
Compliance Manual shall control Said ManualLS attached hereto, and Incorporated he1 em (01' 

all purposes as ''ExllLblt 1" to thLS Fund",!! GUide 

8) The followmg SpecIal CondItIOn Clauses are apphcable to all CDBG, HOME, ESG and HOPW A 
Contracts and loan documents 

COJ\TTRACTOR acknowledges understands and agrees to comply WIth the followmg 
federal regulatIOns as promUlgated m SectlOn 3 Clause of the Housmg and Urban 
Development Act of 1968, as amended 

A The work to be perfonned under tins contract IS subj ect to the reqUlTements of Secllon 
3 of the Hous111g and Urban Development Act of 1968, as amended, 12 USC 
170(1)(u) (Secllon 3) The purpose of SeCTIon 3 IS to ensure that employment and 
othel econOllllC opportumlles generated by BUD assIstance or BUD-aSSIsted projects 
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coveled by SectIOn 3 shall, to the greatest extent feasible, be drrected to low- and 
very low mcome persons particularly persons who are recIpients of BUD assistance 
forhousmg 

B The parties to tills contract agree to comply With H1JD's regulatJons m 24 CFR part 
135, wruch lfUplement Section 3 As eVidenced by then executIOn of tins contract, the 
partJes to tills contract cerufy that they are under no contractual or other nnpednnent 
that would prevent them from complymg With the part 13 5 regulations 

C The contractor agrees to send to each labor organization or representative of workers 
With winch the contract has a collective bargammg agreement or other understandmg, 
If any, a nol1ce advlsmg the labor org3lllzatlOn or workers' representative of the 
contractor's commitments under tins Section 3 clause, and will post copIes of the 
notice In conspicuous places at the work site where both employees and applicants for 
lrannng and employment posItions can see the notICe The notice shall descnbe the 
SectIOn 3 preference, shall set forth =lfUum number and job trtles subject to hue, 
avrulablhty of apprentrcesrup and trrunmg positrons the qualifications for each, and 
the name 3lld locatIOn of the person(s) takmg apphcatlons for each of the positrons, 
3lld the 3lltlClpated date the work shall begm 

D The contractor agrees to Include tills Sectron 3 clause m every subcontract subject to 
compl!ance With regulatIOns m 24 CFR part 13 5, 3lld agrees to take appropnate 
actron, as provided In 3ll app!Jcable prOVISIOn of the subcontract or lD tins SectJon 3 
clause upon a findmg that the subcontractor IS m VIOlation of the regulations lD 24 
CFR part 135 The contractor Will not subcontract With any subcontractor where the 
contractor has notJce or koowledge that the subcontractor has been found m VIOlatIOn 
of the regulatIOns lD 24 CFR part 135 

E The contractor will cerufy that any vaC3llt =ployment pOSitrons, lDcludmg trammg 
pOSitrOns, that are filled (1) after the contractor IS selected but before the contract IS 
eAecuted, 3lld (2) With persons other than those to whom the regulatrons of 24 CFR 
part 135 reqlnre employment opportumlles to be dnected where not filled to 
CITcumvent the contractor s obligatIOns under 24 CFR part 135 

F Noncomph3llce With HUD's regulatIOns In 24 CFR part 135 may result In s311ctlons, 
termmatJon of thls contract for default, 3lld debarment or suspenSiOn from further 
H1JD-asslsted contracts 

G With respect to work perfonned In connectron With Secllon 3 covered Indl3ll housmg 
aSSistance, SectIOn 7(b) of the Indian Self-DetermmatiOn and EducatIOn ASSIstance 
Act (25 US CC 450e) also apphes to the work to be performed under tins contract 
SectiOn 7(b) reqUITes that to the greatest extent feaSible (I) preference and 
opportumtres for trammg 3lld employment shall be given to Indl3llS, and (n) 
preference m the award of contracts 3lld subcontracts shall be given to Inm3ll 
org3lllzallons and Indian-owned EconOI1l1c Enterpnses Parties to tlns contract that 
are subject to the provISIon of SectiOll 3 and Sectron 7(b) agree to comply With 
Secllon 3 to the maximum eAtent feaSible, but not m derogatron of compliance wnh 
SectiOn 7(b) 
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B Child Care Development Fund Block Grant (CCDF) 

The City of San AntOlliO receives CCDF funds through a contract with the Alamo Workforce 
Development Inc heremafter referred to as Alamo WOlkSource Based on availability, federal 
matchmg funds will support local mlDatlVes that Improve the quality of early eme and educabon 
programs for young and school age children through Quahty Improvement ACDvilies (QIA) and 
family strengthenmg strategies Fundmg may be awarded from mulbple sources mcludmg U S 
Department of Health and Human ServICes Child Care Development Fund Block Grant (CCDF), 
Temporary ASSIStance to Needy Farrulies (TANF), and the US Department of Labor Welfare to 
WOlk or Wor1.-force Invesbnent Act (WIA) programs 

I) Contractors funded through CCDF shall comply With the foIIowmg laws 

• Child Care and Development Block Grant Act of 1990 - CFR Title 45, SectIOns 98 and 99 
contam the legulallons for the ImplementatIOn and operatIOn of the CCDBG 

• Title VI of the Personal Responsibility and Work Opporturuty Reconclhauon Act of 1996 
(HR3734) (Welfare Reform) amends 42 USC 9858 which creates the Child Care 
Development Fund (CCDF) 

• PubhcLaw 104-193 
• Pubhc Law 105-33 
• USC Title 42, SecMn 9858 (The Ommbus ReconCiliatIOn Act of 1990) created the Child 

Care and Development Block Grant (CCDBG) and authonzes payment for certam child care 
and quahty 1ll1provement acllvilles 

• USC Title 42, Chapter 7, Subchapter II SectIOn 418 - SOCial Secunty Act, as amended 
enbtled Federal Old-Age, Survivors And DISability Insurance Benefits 

• USC Title 42 Chapter 7, Subchapter N, SecMn 601 through 679 entitled Grants to States for 
Aid and Services to Needy Farrulies With Children and for Child-Welfare Services 

• TAC Title 40 Part 20 - TeAas Workforce COIDIDlssIOn 
• TAC Title 40, Part I, Chapter 73 Subpart A proVides the processes and procedures for the 

adIDlIDstrabon of all programs and servICes recelvmg state [mancw! assistance dlTectly or 
through contractual arrangement m accordance With apphcable federal clVJ1 nghts 
regulatIOns 

• TAC Title 40 Chapter 801 and 809 
• Texas EducatIOn Code, Section 33 902 
• Labor Code, Title 2, Chapters 21,81,301 and 302 
• Human Resource Code, Chapter 22 (all), Chapter 31, SecDon 31 0035, Chapter 44 (all), 

Chapter 73 (all), and ChapteJ 121 (all) 
• Government Code Title 10, Chapters 771 and 2308 
• Texas WorkSource CommiSSIOn Fmanclal Manual for Grants and Contracts - available m 

hard copy format fiom the City of San AntOlllO, Department of Commumty 1mbabves upon 
request 

• Any othel apphcable federal, state, and local laws, mc1udmg City and Alamo WorkSource , 
Inc rules regulallons, poliCies, procedures and Issuances promUlgated under authonty ofthe 
legislatIOn and speCific program requlT=ents 

2) ADDITIONAL RIGHTS IN DATA 

Alamo WorkSource shall have the nght to leproduce, pubhsh or use the copy nght of patent or 
nghts m all data produced through tlus Contract 
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3) ADDITION_AL ETHICS REQUlREMENTS 

a) No employee of Contractor or Sub-Contractor, no member of Contractor's or Sub
Contractor's governmg board or body and no person who exel Clses any funchons or 
responslblhhes III the revIew or approval of the undertaklllg or carrymg out of tlus Contract 
shall partIcIpate III any deCISIOn re1ahng to thIS Contract whIch affect illslher personal 
pecnmary Illterest 

b) ContractOl shall take every reasonable course of achon to mallltam the Illtegnty of tlus 
expendIture of pubbc funds and to aVOId favontlsm and questionable or 11llproper conduct 
Tills Contract shall be admlmstered III an Impartial manner free from efforts to gam personal, 
finanCIal or pohtlcal benefit, tangtble or Illtanglble Contractor, ItS executive staff and 
employees, wlule adrnmlstenng tills Contract, shall aVOId SItuatIOns, wluch could give the 
appearance that any deCISIOn was Illfluenced by pre]ndlce, bIas, specIal Illterest or desue for 
personal gam 

c) Contractor has dIsclosed any Illterest, fact or CIrcumstance, willch does or may present a 
potential confuct of mterest Contractor shall unrnechately mforrn the CIty of San Antomo at 
the address III ArtIcle XXVI, SectIOn 26 I of tlus Contract and Alamo WorkSource at the 
address m SechDn (6) below, m wnhng of any potential COnflICt of mterest willch anses at 
any t11lle dunng the term of tills Contract 

4) ADDITIONAL COMMUNICATIONSINOTICES 
In addlhon to the parties hsted m ArtJcle XXVI, SectIOn 26 I of tills contract, Contractor shall 
also subnut all comrnumcahons and notJces to Alamo WorkSource III the same manner as set 
forth III ArtJcle XXVI Sechon 26 1 of the contract to the address below 

ExecutIve Duector 
115 TraVIS SUlte 220 
San Antomo, TX 78205 

5) ADDITIONAL AUDIT / RECORDS INSPECTION 

In addItIOn to the requuements set forth m ArtIcle Vll SectJon 7 3 and ArtJcle VllI, SectIOn 
8 1 of tlus Contract, Contractor further agrees that all records and files WIth respect to all 
matters covered by or related to tills Contract WIll be open for mspectlOn and aucht at any 
reasonable time durrng the term hereof by representatives of Alamo WorkSource and shall 
contmue to be avrulable for a penod of three (3) years afteJ the tennmatlOn date hereof If at 
the end of three (3) years, there IS hhgatlOn or If the audIt report covenng such agreement has 
not been accepted, the Contractor shall reta1ll the lecords untJI the lesolutlon of such htlgatlOn 
or audIt 

6) ADDITIONAL REQUlREMENTS FOR AMENDMENT 
In adchtlon to the requuements set forth III Arttcle XXIV, SectIOn 24 1 of tlus Contract, 
Contractor further agrees that except when the terms of tills Contract expressly proVIde 
otherwIse, any alterahons addlhons or delehons to the t=s hereof shall be by amendment 1ll 
wntlllg and approved by Managtng CIty Deparhnent and Alamo WorkSource 
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7) ADDITIONAL REQUIREMENT FOR ASSIGNMEKTS 

In addihon to the reqillrements set forth m Arttc1e XXIII, Sechon 23 1 of tlus Contract, 
Contractor further agrees that Contractor shall not assIgn or transfer Contractor's illterest ill tlus 
agreement wIthout the wntten consent of Alamo Work Source 

8) ADDITIONAL REQUIREMENT FOR SUBCONTRACTING 

In addioon to the reqUIrements set forth ill Article XXV, SectIOn 25 1 of tlus Contract, none of 
the work or servICes covered by tius agreement shall be sub-contracted wIthout the pnor wntten 
consent of Managmg CIty Department and Alamo WorkSource Any work or servIces approved 
for sub-contractmg hereunder, however, shall be sub-contracted only by wntten agreement, and 
unless specIfic waIver IS granted ill wnhng by Mal1agmg CIty Department and Alamo 
WorkSource, shall be subject by Its terms to each and every provIsIOn of tlus agreement 
Comphance by sub-Contractors WIth tlus agreement shall be the responsIbIhty of Contractor 
Contractor agrees that payment for servICes of any approved sub-Contractor shall be subnntted 
through Contractor, and Contractor shall be responSIble for all payments to sub-Contractors 

C Commumty SerVIces Block Grant (CSBG) 

ApplIcable Laws 

The CIty of San Antomo receIves CSBG funds through a contract WIth the Texas Department of 
Housmg and Commumty Affarrs 

1) Contractors funded through CSBG shall comply WIth the followmg laws 

• Pubhc La\\' 1 03 252 whtch can be found at wwwncaforg/csbghtrn 

• C0111111umty SeTV1ces Block Grant 42 USC Secoons 9901 through 9926 

• TAC TItle 1, Part 1, Chapter 5, Subchapter A, DIVISIon 4, Rules § 5 144, §5 145, §5 150 and 
§5 167 - pertammg to Umfonn Grants and Management Standards 

2) Persons served through CSBG funds must meet illcome elIgrbilIty guIdelInes mcludmg havillg 
mcomes at or below 125% of the Federal Poverty Income Level (FPIL) as establIshed by the U S 
Department of Health and Human ServIces 

3) Contractor agrees to adhere to all the reqUIrements of the Results Onented Management and 
AccountabIlIty (ROMA) system a tool deSIgned to measure consIstent results of the Contractor's 
serVIce dehvery throughout the Contractors serVIce delIvery penod Te}..as Department of Housmg 
and C0111111Ul1lty Affarrs (TDHCA) mandates tlus leqUIrement ill accordance WIth CSBG Pohcy 
Issuance 98 12 8 

D Emergency Shelter Grant (ESG) 

ApplIcable Laws 
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The City of San Antollio IS the grantee that lecelves ESG funds through a contract With the US 
Department of Housmg and Urban Development Through tlns RFP the City makes ESG funds 
available to ehgJble recIpients, which can be either local government agencies or pnvate nonprofit 
orgamzatlOns The Emergency Shelter Grants progJam provides homeless persons With basIc shelter 
and essential supportive services It can assist With the operatIOnal costs of the shelter faCility, and for 
the admnustratlOn of the grant ESG also provIdes short-term homeless prevention assistance to 
persons at unmment nsk of losmg their own housmg due to eVIctIOn, foreclosure or utility shutoffs 

ESG funds are available for the rehabilitatIOn or remode1mg of a bUlldmg used as a new shelter, 
operations and mamtenance of the facility, essential supportive services (I e, case management, 
phYSical and mental health treatment, substance abuse counsebng, chlldcare, etc), homeless 
prevention and grant adml111stratlOn 

1) Contractors receiVIng ESG funds agree to match ESG grant funds dollar for dollar With therr own 
locally generated amounts These local amounts can come from the contractor or other federal state 
and local grants, and from "m-kmd" contnbutlons such as the value of a donated bUlldmg, supplies 
and eqUlpment, new staff services and volunteer time (See paragraph 4 on page 16 LangJIage 
appears to be a duplicatIOn) 

2) Contractors funded through ESG shall comply With the followmg laws 

• USC Title 42, SectIOn 11301 (1998) - Title IV, Subtitle B of the Stewart B McKinney 
Homeless ASSistance Act, as amended 

• CFR Title 24 CFR, Subpart A, Part 84, Procurement Standards for Non-Profits 

• ESG RegJilatlOns - CFR Title 24, Pan 91 Section 576 can be found at 
http Ilwww hud gov/offices/cpdlhomeless/rulesandregslregulatlOns/576esg/mdex cfin 

• CFR Title 49 wIDch contams the government wide regJilatlOns rrnplementlng the Umfonn 
RelocatlOn ASSIstance and Real Property AcqUlsltlon PoliCies Act of 1970 (also found at USC 
Title 42 SectIOns 4601-4655) 

3) Contractor assures that all contractors and subcontractors recelvmg funds m connection WIth an 
ESG funded project shall comply WIth any and all applicable rules and legJilatlons as contamed m 
the CITY's Federal Compliance Manual A copy of s81d Federal Compliance Manual shall be 
proVided to Contractor as part of every Contract awarded m connection With tlns Project In the 
event of contZtct between thIS Contract and the Federal Compitance Manual, tlte Federal 
Compltance Manual shall controL Satd Manual tS attached hel eto, altd ",COl porated herem (01' 
all purposes as "Exl"btr 1" to th,s Fultd"'g Gutde 

4) Contractors recelvmg ESG funds agree to match ESG grant funds doll8.l for dollar With theu own 
locally generated amoUllts These local amounts can come from the contractOl or other state and local 
grants and must be ill cash or cash eqUivalent for acqUlsltJon, rehabilltatJon, or new 
constructJon projects ''In-krod'' contnbutlOns such as tlle value of a donated buildmg, supplies 8lld 
eqUlpment, new staff services, and volunteer lime may be used as match for service contracts such 
as operatIOns of a facility or supporhve servIces (Language appears to duplIcate language on 
paragraph 1 of page 15) 
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5) Contractor shall not d,scnmmate agamst "CommItted Couples" wluch shall be defined as two 
adults of the OppOSIte or same seA who mayor may not have a marnage hcense and have been 
cohabltatlllg pnOl to requestmg servIces 

6) The followlllg SpecIal CondlhOn Clauses are applIcable to all CDBG, HOME ESG and HOPWA 
ConlIacts and loan documents 

C01\'TRACTOR acknowledges understands and agrees to comply WIth the followlllg 
federal regulatIOns as promulgated m SectIOn 3 Clause of the Housmg and Urban 
Development Act of 1968, as amended 

A The work to be perfonned under tlus contract IS subject to the requHements of SectIon 
3 of the HOUSlllg and Urban Development Act of 1968, as amended, 12 USC 
170(1 leu) (SectIon 3) The purpose of SeclIon 3 IS to ensure that employment and 
other econOIDlC opporturutles generated by HUD aSSIstance or HUD-asslsted proJ ects 
covered by Section 3, shall, to the greatest extent feasIble, be dIrected to low- and 
very low lllcome persons particularly persons who are reCIp,ents of HUD aSSIstance 
for hOUSlllg 

B The partIes to thIs contract agree to comply WIth HUD's regulatIOns ill 24 CFR part 
135, whIch Implement SectIon 3 As eVIdenced by theIr eAecutIOn oftlus contract, the 
partIes to thIs contract certIfy that they are under no contractual or other rrnpedrrnent 
that would prevent them from complymg WIth the part 135 regulatIOns 

C The contractor agrees to send to each labor orgaruzallon or representatIve of workers 
WIth whIch the contract has a collectIve bargammg agreement or other understandmg, 
If any, a notIce advlsmg the labor orgarnzatIon or workers' representatIve of the 
contractor's cOITmutments under thIs SectIOn 3 clause and Will post copies of the 
notIce m COnspiCUOUS places at the work sIte where both employees and applIcants for 
tralDlDg and employment posItIons can see the notice The notIce shall descnbe the 
SectIOn 3 preference, shall set forth mmnnurn number and Job tItles subject to hrre, 
avallablhty of apprenticeshIp and tralDlDg pOSItions, the qualIficatIOns for each, and 
the name and locatIOn of the person(s) takmg apphcatlOns for each of the pOSItIons, 
and the anticipated date the work shall begm 

D The contractor agrees to illclude thIs Section 3 clause ill every subcontract subject to 
comphance With regulatIOns m 24 CFR part 135 and agrees to take appropnate 
actIon, as proVIded ill an apphcable plOvlsIOn of the subcontract or ill tlus Section 3 
clause upon a findmg that the subcontractor IS ill VIOlatIOn of the regulatIOns m 24 
CFR part 135 The contractor WIll not subcontract With any subcontractor where the 
contractor has notice or knowledge tl,at the subcontractor has been found ill VIOlation 
of the regulatIOns m 24 CFR part 135 

E The contractor Will certify that any vacant employment pOSItIOns, mcludillg trammg 
pOSItIons, that are filled (1) afte.! the contractor IS selected but before the contract IS 
executed and (2) WIth persons othel than those to whom the regulatIOns of 24 CFR 
part 13 5 requHe employment opporturutIes to be drrected, where not filled to 
CIrcumvent the contractor's oblIgations under 24 CFR part 135 
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F NoncomplIance WIth HUD's regulatIOns m 24 CFR part l35 may result m sanctIOns, 
termmatlOn of tlns contract for default, and debannent or suspensIOn from further 
RUD-asslsted contracts 

G WIth lespect to work performed m connectron WIth Sectron 3 covered Inman housmg 
assIstance, SectIOn 7(b) of the IndIan Self-DetenmnatlOn and EducatIOn Assistance 
Act (25 U S CC 450e) also appIJes to the work to be performed under tlns contract 
Sectton 7(b) requIres that to the greatest extent feasible (I) preference and 
opporturutres for trammg and employment shall be gwen to IndIans, and (11) 
preference m the award of contracts and subcontracts shall be gIVen to IndIan 
orgaruzatlOns and IndIan-owned Economic Enterpnses PartIes to tills contract that 
are subject to the proVIsIOn of Sectton 3 and Seellon 7(b) agree to comply WIth 
Sectron 3 to the maJl:!mum extent feaSIble, but not m derogatron f complIance WIth 
SectIOn 7(b) 

E Housmg OpporturutJes for Persons WIth AIDS (HOPW A) 

ApplJcable Laws 

The CIty of San AntOIllO receIves Housmg Opportumty for Persons With AIds (HOPWA) en!!t1ernent 
funds through a contract WIth the U S Department ofHousmg and Urban Development (RUD) The 
HOPWA Program was establIshed by (HUD) to address the speCIfic needs of persons IJvmg With 
Human Intmunodeficlency Vrrus (HIV/AIDS) and therr farrulIes HOPWA makes grants to local 
commUllltres, States, and nonprofit orgaruzatlOns for projects that benefit low-mcome persons 
medICally dIagnosed WIth (HIV/AIDS) and therr farrulles HOPWA fundmg prOVIdes housmg 
assIstance and related supportIve servIces as part of RUD's ConsolJdated Planrung l11111atlve that 
works m partnersillp WIth commUlll!!es and neighborhoods m managmg federal funds appropnated to 
HIV/AIDS programs HOPWA grantees are encouraged to develop co=umty-wlde strategIes and 
form partnersillps WIth area non-profit orgaruzatrons 

1) Contractors funded through HOPWA shall comply With the follow111g laws 

• HOPWA Regulallons - CFR Title 24, Part 91 Seellon 574 can be found at 
http Ilwww hud gov/offices/cpd/aldshousmgf[awsregs/regs/mdex cfm 

• Amencans ">'Ith DIsabIlItIes Act at USC 42 12101-12213 as codified under CFR TItle 28 

• CFR TItle 49 willch contams the government WIde regulatIOns lIDplemennng the Umform 
Relocatron ASSIstance and Real Property AcqulSltron PolICIes Act of 1970 (also found at USC 
TItle 42 Sectrons 4601-4655) 

2) Contractor assures that all contractors and subcontractors TecelVl11g funds 111 connectIOn WIth a 
HOPWA funded project shall comply With any and all applIcable rules and regulatIOns as contamed 
111 the CITY's Federal ComplIance Manual A copy of saId Federal ComplIance Manual willch shall 
be proVIded to Contractor as part of every Contract awarded m connectIOn WIth tlns PrOject In the 
event of conflLct between thzs Conti act, and the Federal Complzance Manual, the Federal 
Compitance Manual shall controL Sazd Manual IS attached hel eto, and mcorporated herem (or 
all purposes as ''E)./llblt 1" to thzs FundUlf! GUide 
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3) Contractor shall not dlscrumnate agamst "Comnlltted Couples" wlllch shall be defined as two 
adults of the opposite or same sex who mayor may not have a marnage hcense and have been 
cohabltatmg pnor to requestmg services 

4) The followmg Special Condluon Clauses are applicable to all CDBG, HOME, ESG and HOPWA 
Contracts and loan documents 

CONTRACTOR acknowledges, understands and agrees to comply With the followmg 
federal regulauons as promulgated m SectJon 3 Clause of the Housmg and Urban 
Development Act of 1968, as amended 

A The work to be performed under tllls contract IS subject to the reqUIrements of SectIOn 
3 of the Housmg and Urban Development Act of 1968, as amended, 12 USC 
170(1)(u) (SectIOn 3) The purpose of Secuon 3 IS to ensure that employment and 
other economic opportumues generated by HUD assistance or HUD-asslsted projects 
covered by SectIOn 3, shall, to the greatest extent feaSible, be chrected to low- and 
very low mcome persons, parncularly persons who are recIpients of HUD assistance 
forhousillg 

B The parnes to tllls contract agree IO comply With HUD's regulatIOns ill 24 CPR part 
135, wlllch IJnplement Sectton 3 As eVidenced by therr executIOn oftllls contract, the 
parties to tllls contract cerhfY that they are under no contractual or other IJnpedlJnent 
that would prevent them from complymg With the part 135 regulatIOns 

C The contractor agrees to send to each labor orgaruzauon or representatJve of workers 
With wlllch the contract has a collective bargammg agreement or other understandmg, 
If any, a nouce advlSlng the labor orgaruzatJon or workers' representattve of the 
contractor's COlmmtJnents under tllls SectIOn 3 clause, and WIll post copies of the 
notIce m conspIcuous places at the work sIte where both employees and applicants for 
tranung and employment POSItIOns can see the notIce The notJce shall descnbe the 
SectIOn 3 preference, shall set forth DllDllllum number and job titles subject to hrre, 
aVaIlabIlity of apprenllceslllp aIld trammg poslllons, the quahficatJons for each, and 
the name and locatIon of the person(s) takmg applicahons for each of the posluons, 
and fue antJclpated date the work shall begm 

D The contractor agrees to illcJude tills SectIOn 3 clause m every subconuact subject to 
complIance WIth regulallons ill 24 CPR part 135, and agrees to take appropnate 
actIon, as prOVIded ill an appbcable prOVISIOn of the subcontract or ill tllls Secllon 3 
clause upon a finchng that the subcontractor IS m VIOlatIOn of the regulallons ill 24 
CPR part 135 The contractor WIll not subcontract With any subcontractOl where the 
contractor has nollce or knowledge that the subcontractor has been found m Violauon 
of the regulallons m 24 CPR part 135 

E The contractor WIll certifY tllat all)' VaCaI1t employment pOSItIOns mcludmg tr=g 
pOSitIOns, that aIe filled (1) after the contractor IS selected but before the contract IS 
executed, and (2) Wlth persons other than those to whom the regulallons of 24 CPR 
part 135 reqmre employment opportumlles to be drrected where not filled to 
crrcnmvent the contractOl's obligatIons under 24 CPR part 135 
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F Noncomp!tance WIth HUD's regulatIOns m 24 CFR part 135 may result m sanctIOns, 
termlllatIOn of thIs contract for default, and debarment or suspenSIOn from further 
HUD-assIsted contracts 

G W,th respect to work performed m connectIOn WIth Secbon 3 covered Ind,an housmg 
aSSIstance, SectIOn 7(b) of the Ind,an Self-Dete=natIOn and Educabon ASSIstance 
Act (25 US CC 450e) also applIes to the work to be performed under thIs contract 
SectIOn 7(b) requITes that to the greatest extent feasIble (I) preference and 
opporturutles for trammg and employment shall be gIven to Ind,ans and (11) 
preference m the award of contracts and subcontracts shall be gIven to IndIan 
orgamzabons and IndIan-owned EconomIC Enterpnses PartIes to tms contract that 
are subject to the provlSlon of SectIOn 3 and Sectlon 7(b) agree to comply WIth 
Sectlon 3 to the maxImum extent feasIble, but not III derogabon f complIance WIth 
Sectlon 7(b) 

IV GLOSSARY OF TERMS 

Amendment - An agreement executed by all partIes to a Contract subsequent to the ongIllal executIOn 
date of such Contract whIch modIfies proVISIOns of such Contract 

Aurut - A systemabc revIew by a CPA or other duly cerhfied and !tcensed llldn'ldual or organIZatIOn to 
dete=ne and report whether Contractor's financIal operatIOns are bemg properly conducted, financIal 
reports are bemg presented faITly and applIcable laws and regulabons are bemg complIed WIth All 
contractors must sublll1t an aucht of the program funded under thIs agreement as IS further delmeated 
herem For purposes of tlus Fundmg GUIde an AudIt shall mean an OMB Crrcular A-133 AudIt or an 
aucht conducted m accordance WIth State of Texas or other applIcable federal agency reqUIrements 

A Vi'S - The Alamo WorkSource, Inc 

A VI'DB - The Alamo Workforce Development Board 

CIty - CIty of San AntOnIO, a Texas muruclpal corporahon 

Contractor - A servIce provIder or program operator under contract WIth the CIty of San AntOnIO 

CCDF - Cluld Care Development Funds 

CSBG - Co=umty ServIces Block Grant 

ESG - An acronym for the Emergency Shelter Grant from HUD 

Fannly See defimtIOn m 24 CFR 812 2 (The NatIOnal AffOldable Housmg Act defimtlon reqUITed to be 
used ill the ConsolIdated Plan dIffers from the Census defimhon) The Bureau of Census defines a 
fruruly as a householder (head of household) and one or more other persons lIV1l1g m the same household 
who are related by brrth marnage of adoptIOn 
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Federal Poverty Income LImlts (FPIL) - see Poverty Level 

General Fund - Funds that ongmate from the tax base or fees and fines collected by the CIty of San 
Antoruo These funds are generally adopted for expendIture m the CIty'S budget through an ordmance 

Grantor - The oTgamzanon that provIdes grant funds to the CIty 

BHS - US Department of Health and Human ServIces 

HOPW A - HOUSIng OpporturutIes for Persons WIth AIDS grant from HUD 

Household One or more persons occupymg a housmg umt 

HUD - US Department ofHousmg and Urban Development 

HUD Income DefimtlOns - Annual mcome as defined under the SectIon 8 HOUSIng AssIstance 
Payments program at (24 CFR 813 106) or Annual Iocome as reported under the Census long-form for 
the most recent avatlable decenrual Census Thts defirutIon mcludes 

A Vi' ages, salanes, tIps, COIIllIllSSIons, etc, 
B Self-employment Income from own non-farm busmess, IncludIng propnetorshtps and 

parhlershtps 
C Farm self-employment mcome 
D Interest, dIVIdends, net rental mcome, or mcome from estates or trusts 
E SOCIal Secunty or raIlroad retIrement, 
F Supplemental Secunty Iocome, AId to FannlIes WIth Dependent Chtldren, OJ other 

publIc assIstance or publIc welfare programs, 
G RetIrement, survIvor or rusabllIty penSIOns, and 
H Any other sources of mcome receIved regularly, mc1urung Veterans' (VA) payments, 

unemployment compensatIon, and alImony, or 

Adjusted gross Income as defined for purposes of reportIng under Internal Revenue ServIce 
(IRS) Form 1040) for mdlVldual Federal annual mcome tax purposes 

Low- and moderate-mcome household - a household haVlng an mcome equal to or less than 
the SeCTIon 8 mcome gmdelIne luruts establtshed by HUD 

Low- and moderate-mcome person - a member of a fannly havrng an Income equal to or 
less than the SectIon 8 low-mcome lImIt establIshed by HUD Umelated mdlVlduals will be 
conSIdered as one-person farmlIes for thrs purpose 

Moderate-mcome household - a lIousehold havmg an mcome equal to or less than the 
SectIOn 8 low-mcome l1IIllt and greater than the SectIon 8 very low-mcome lnmt, establIshed 
byHUD 

Moderate-mcome person - a member of a farmly that has an mcome equal to or less than the 
SectIOn 8 low-mcome lumt and greater than the SectIOn 8 very low-mcome lmut, establIshed 
by BUD Umelated mdlvlduals shall be conSIdered as one-person fanlliles for thrs purpose 
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Momtormg - TIle process of observmg and/or revlewmg perfonnance wInch may mclude on-sIte 
observahon, reVIew of paperwork and files, mtervlews WIth staff or customels, telephone conversahons, 
and fOIDlal evaluatIOn of comphance elements 

Ordmance - A law enacted by the City CouncIl of the City of San AntOillO 

ParticIpant - An mdlVldual who has been determmed ehglble for and who IS receIVIng program 
sefYlces 

PohCles - Gmdehnes for management of programs that have been developed usmg relevant federal and 
state laws, state rules, fundmg lll1ltatlOns, nllonnatlOn from grantors the publIc, and the goals of the 
mdIVldual programs 
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Poverty Level- The annual mcome threshold at or below wluch famlhes are consIdered to hve m 
poverty as estabhshed by the US Department of Health and Human ServIces 2008 Poverty level IS 
lIsted below The Federal government changes/updates the Federal Poverty Income Levels (FPIL) 
ammally Updated FPIL can be found at http !/www hhs gov! 

2008 HHS Poverty GUldehnes 

i ·1 1 I Persons 48 Conoguous 
i m Fanuly or Household States and D C Alaska Hawau 

I 1 I $10,400 $13,000 $11,960 

2 i 14,000 I 17,500 I 16,100 

3 I 17,600 I 22,000 I 20,240 

4 I 21,200 
J 

26,500 I 24,380 

5 1 24,800 I 31,000 I 28,520 
I 

6 28,400 I 35,500 I 32,660 

7 32000 j 40,000 
I 
I 36,800 

I I 
8 35600 44,500 I 40,940 

: For each addItIonal 
3,600 I 4,500 I 4,140 I person, add , I 

Procedures - A document that specIfies the way to perform an actlVlty and IdentIfies the pOSItIon 
responSIble for ItS performance 

Profit - An amount m excess of the cost necessary to operate a program Profit IS allowable to the extent 
It IS reasonable as detenmned dunng contract negotIatIOns and not m excess of 10% of grant funds It 
mcludes that amount wluch IS assOCIated WIth propnetary matenals mc1uded m the cost of the program 
Profit may be allocated among the cost categones for W1A (need to spell out what W1A stands for) 
related costs and may be treated chfferently for other funchng sources Profit may only be earned by 
pnvate for-profit orgaruzatlOns Profit IS not allowable WIth CIty of San Antoruo General Funds 

Program Income - For purposes of tlus Contract, "program mcome" shall mean earrungs of Contractor 
realIZed from actIvIlles resultIng from tlus Contract or from Contractor's management of fundmg 
proVIded or receIved hereunder Such earnmgs shall mc1ude, but shall not be l1Il11ted to, mterest mcome, 
usage or rental/lease fees, mcome plOduced from contract-supported servICes of mchvlduais or 
employees or from the use of eqUIpment or faCIlIlles of Contractor proVIded as a Iesult oftlus Contract, 
and payments from chents or tlurd partIes for servIces rendered by Contractor pursuant to tlus Contract 
Contractor shall mc1ude tlus language, mIt's enlrrety, m all of ItS sub-contracts mvolvmg mcome
producmg servIces or acllVIlles 
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Section 8 Income GUldelmes - Income 111mts established by the Department of Housmg and Urban 
Development (BUD) The newest lllrutS can be found at the BUD websIte www hud gov 

$38,650 $42,950 $46,400! $4!,,""U $53,250 

ServIce ProvIder - Also referred to as the contractor 

Supportive ServIces - May mclude the followmg lmkages to commumty serYlces assIstance WIth 
transportation costs, assistance WIth chIld care, aSSIstance WIth housmg costs, referrals to medIcal 
servIces, and aSSIstance WIth uruforms, work related attIre, and work related tool costs mc1udmg 
eyeglasses 

V REFERENCES 

The folloWIng lIst of resources may be used to find the laws, rules, regulatIOns, and polICIes 
refereuced m tlus document If you are unable to access VIa the lInk prOVIded, please copy the lmk 
and paste mto your browser address 1me 

• Age DlscnmmatIon ill Employment Act of 1967 (publIc Law 90-202) as amended 
http //www eeoc gov/polIcv/adea htInl 

• AmerIcans WIth Disabilities Act, PublIc Law 101-336, enacted July 26, 1990 
http //www eeoc gov/polIcv/ada htrnl 

• City Charter of the City of San Antoruo 
http //WWW SBnantomo gov/attvlrefelence/chartel hun 

• City of San AntOlllO EthIcs Code 
http //www sanalltoruo gov/attvlEtlncs/codetext htrn 

• CIVIl RIghts Act of 1991 (publIc Law 102-166) 
http / /www eeoc I?:OV /laws/ cra91 htrnl 

• TItle VII of the CiVIl RIghts Act of 1964 (publIc Law 
http //WWW eeoc gov/Jlohcy/cra91 htrnl 

• Code of Federal Regulations (CFR) 
http //wv..'W hudclIJls Olg/cgr/mdeA CgJ for CDBG, ESG and HOPWA funded actlVlues 
http //www gIJoaccess gov/cfr/mdex htrnl for all other federally funded actIVIties 
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• Title IX of the EducatIOn Amendments of 1972 (USC Title 20, SectlOns 1681-1688) 
http //Y.,rW<N dol gov/oasam/regs/statutes/htlen.. hhn 
http //www USdOl gov/crt/cor/coordltltlelxstat hhn 

• Federal Drug-Free Workplace Act of 1988 as adopted by the Texas Worker's 
Compensahon CommIssIon Rules Chapter 169 
http //www4Iaw cornell eduluscodelhhnlluscode4l1usc sup 01 41 10 10 htm1 
http //v.,'WW clleague-clty tA us/documents!Human%20ResourceIDRGPOLIC hhn 

• EquaJPay Actofl963 (PublIc Law 88-38) 
http //wv.,'W eeoc goy/types/epa hhnl 

• Employee Rehrement Income Secunty Act (ERlSA) of 1974 (publIc Law 93-406) 
http //www efast dol gov/ebsa/comphance assIstance hhnl 

• FaIr Labor Standards Act of 1938, as amended 
http //www dol gov/esa/regs/statutes/whdl0002 faIr pdf 

• Internal Revenue SerVIce (IRS) 
http //www ITS gov/mdex hhnl or 
http //www ITS Qov/newsrooru/artlc1e/0"ld=151226 00 hhnl (for nnleage rates) 

• OccupatIOnal Safety and Health Act regulahons 
http //w,vv{ osha gov/comp-Imks hhnl 

• OMB CIrculars 
http //www willtehouse gov/omb/cuculars/mdeA hunl 

• PublIc Laws 
http //www gpoaccess gov/plaws/mdex hhnl 

NOTE Formost publIc laws lIsted ill tills document, you will need to go to the sechon of the 
webSIte entItled "PrevlOus Congresses -- 104th (1995-96) tlrrough 108th (2003-04) Congress" 
then clIck Search You search by the number of congress that IS the first tlrree numbers m the 
number of the PublIc Law Example PublIc Law 104-193 IS found ill the l04th Congress 
Then type m the PublIc Law number and press Subnnt When you get the Search Results 
slUlply look m the HitS unnl you find the PublIc Law you want to reVIeW 

• SectlOns 501 and 505 of the Rehabilitation Act of 1973 (public Law 93-112) 
http //www eeoc gov/polIcY/rehab hhnl 

• SectlOns 501 tlrrough 509 of the RehabilitatIOn Act of 1973 
http //www access-board gov/enforcementfRehab-Act-text/tItle5 hhn 

• SectlOn 504 of the Rehabilitation Act of 1973 fO! CDBG, ESG and HOPWA contracts 
http //v..'WW hud gov/proedesc/s-504 cfm 

• For CSBG and CCDF contracts 
http //www hhs gov/ocr/504 html 
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• Texas AdrDlmstratIve Code TAC) 
h1t] Ilmio sos state tx us/pls/pub/readtac$ext VlewTAC 

• Teus Comptroller of PublIc Accounts (for State Agency 1llileage rates) 
https Ilfmx cpa state fA us/fm/travel/1llilerate/mdex php 
h1t] Ilwww wmdow state tx us/fm/stateWlsel051l 015 html (for State Agency per dIem rates) 

• Tel-as Statutes (Codes) 
http Ilwww caPItol state tx us 

NOTE The web hnk takes you to the Texas LegISlature Onlme On the left menu, ehck on 
Texas Statutes for a hst of Codes 

• Texas WorkSource ComnnssIOn http Ilwww!we state tx us! 

• 

• 

• 

• 

Worker's Compensation statutory regulatIons 
http Ilwww tdl state tx us/wc/referencesandforms html 

Unemployment Insurance statutory regulatIous 
h1t] Ilwww!we state tx us/customers/rpru/rpmsubl html 

Umted States Code (USC) 
h1t] Iluseode house gov/searehlcntena shtml 

Uruted States General SerVlces ComnusslOn (travel per dlem rates) 

h1t] IIVI'WW gsa govlPortal/gsalep/contentVlew do ? eontentId= 1 79d 3&contentType=GSA BA 
SIC 
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IntroductLOn 

As sub-grantees you are an mdlspensable part of the CIty'S federal grant program You provlde the Crty of San 

AntOnlO and the U S Department ofHousmg and Urban Development (BUD) Wlth assurance that the dIverse 

commumtIes, groups and mdlVIduals whom the federal program IS mtended to serve are ill fact reached by the program 

Procedures establIshed for acimunstratlOn of the C,ty of San AntODlO and U S Department ofHousmg and 

Urban Development supported grant programs reqUITe adherence to several applIcable Federal RegulatlOos To aId ill the 

IdentIficatlon of those regulahons and to estabhsh umfornllty m polIcles and procedures UtIlIZed for complIance WIth 

them, the Department of Grants MODltonng and AcimunstratlOn has compiled the "Federal Comphance Manual" TIns 

manua1Is not meant to constltute a complete compilation of all dutIes Imposed upon sub-grantees by law or 

adnnmstrative rulmg or to narrow the standards to whIch sub-grantees must adhere 

Certaro requrrements defined m tbts manual may not be the drrect duty of the sub-grantee Nevertheless the sub

grantee has ulum.ate responsIbility for seemg that the requuement IS met All CIty departments, agenCIes and other 

contractors recelvmg federal funds for the operatIon of a project are reqwred to adhere to all apphcable regulauons 

mcluded ill tbJ.s manual 

DISCLAIMER 

The VIews and matenals presented herem aTe those of the Crty of San ;\ntomo's Department of Grants Momtonng and 

AdDllD.lstratlon ana not those ofHUD The recommendations and mterpretatIons offered lD thIs manual are meant to 

supplement, not replace, the formal regulatIOns and polmes of the COIDDlUDlty Development Block Grant and HOME 

EntItlement Program In areas of doubt, readers are adVIsed to consult the specmc program regulatIOns 
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FEDERAL COMPLIANCE MANUAL 

I Record Keepmg 

Accurate record keepmg 1S CruC1a1 to the successful management of C1ty funded achVIhes 

InsuffiCient documentatIOn IS hkely to lead to morutonng findmgs, and these findmgs will be more 

difficult to resolve If records are mlssmg, madequate or maccurate 

A The reqrnrements for financial management systems and reportmg are found m 24 CFR Part 

8520 for governmental and pubhc agency sub-grantees, and m OMB Crrcular A-122 Attachment 

F, for non-profit sub-grantees The purpose of these requrrements are to ensure that a sub-grantee 

recelvmg federal funds has a financial management system suffiCient to 

1 ProVide effectlve control over and accountability fO! all funds, property, and other assets, 

2 Idenhfy the source and appllcatlon of funds for federally sponsored achvlhes mc1udmg 

venficatlon of the reasonableness, a110wabillty, allocability of costs, and veT1ficahon that 

funds have not been used m vlOlatlon of the restrlctlons or proillb1hons that apply to thls 

federal asSistance, and 

3 P=t the accurate, complete and hIDely illsclosure of financial results, m accordance W1th 

the reportmg requrrements of the City or BUD 

B The sOU11dness of any orgaruzahon's finanCial management structl1Te 1S determmed by Its system 

of mtemal controls Internal controls conSIst of a combmahon of procedures, specrfied Job 

responslblhtles, quahfied persomlel, and recOl ds willch together create accountability m an 

organrzatlon's finanCial system and safeguard Its cash, property, and other assets Through Its 

system of mternal controls, an agency's management can ensure that 

I Resources are used for authonzed purposes and m a marmer consistent With applicable laws, 

regulatIOns, and poliCies, 

2 These resources are protected agamst waste, IDIsmanagement or loss, and 

3 Reliable rnformatlOn on the source, amount and use of resources IS secured marntarned up-to

date, and illsclosed III applOpnate records and 1 eports 

C Some of the basIC elements that a sub-grantee should conSider m developmg 1tS system of IlItemal 

controls mclude 

I An orgaruzatlOnal chart sethng forth the actuallmes of respollSlbillty of mdlvlduals mvolved 
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m approvmg or recordmg finanCial transactions 

2 Wntten defmltJon of the dunes of key employees 

Consolidated Human De\lelopmenl Sen>lce.s RFP 

3 A formal system of authonzatlOn and supervlslDn suffiCient to proVlde accountmg control 

over assets, liabllilles, recelpts, and expenditures TIns should mc1ude 

a Mamtenance of a policy manual specifyIng approval authonty for finanCial transactlDns 

and gmdelmes for controlling expenditures, and 

b Wntten procedures for the recordmg of transacllons as well as an accountmg manual and 

a chart of accounts 

4 Adequate separallon of dulles so no one mdlVldual has authonty over an entrre finanCial 

transaction In orgarnzatlDns With very l=ted staff It may be difficult to achleve optJrnal 

separallon of dunes In such mstances, the most cnllcal functional areas are separatJOn 

between custody of cash, record keepmg for cash, and control of assets easily converted to 

cash Separallon of dulles speCifically mvolves the separatlDn of three types of functlOnal 

responslbllilles 

a Authonzation to execute a transaction, 

b Recordmg of the transacllon, and 

c Custody of the assets mvolved m the transactlOn 

5 Hmng poliCies to ensure that staff quallfications are commensurate Wlth Job responsIbllilles 

6 PhYSical access to records, blank forms, cash and other assets should be Inmted to authonzed 

personnel only For example, access to accountmg records should be I=ted to only those 

mmvlduals havmgrecord-keepmg or supervisory responslbllity for them 

7 Penodlc compansons of financial records to actual assets and liabllilles WIth corrective 

achon taken m response to any discrepancies As Wlth separallon of dulles, It IS a cruCial 

exerCIse to uncover and COirect madvertent record-keepmg enors m a hmely marmer It IS 

also essentJal for IdentJfymg potentJal weaknesses m an orgalllzatJon's system for 

safeguardmg resources, as well as pOSSIble mstances of fraud or IDlsuse of assets 

D The system of authonzatlOns should prOVIde a way for management to ensure supeTVlsory 

approval of transactIOns, and documentatJon of these transactions for accountmg purposes A 

system of authonzatlOns can be general - as m a procedm e manual wInch explams how 

accountJng functions are to be perfonned - or very speCIfic as m IdentJfyIng who has the 

authonty to SIgn a conti act on behalf of the orgarnzatJon or to sell a piece of eqUIpment 
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E Sub-grantees are reqUIred to have accoUI1tmg records that adequately 1denllfy the source and 

apphcatlOn of C1ty funds prov1ded to them To meet tins reqUIrement, a sub-grantee's accountmg 

system should mclude at least the followmg elements 

I A chart of accoUllts TIus 1S a hst of names and the numbenng system for the md1v1dual 

accoUllts that contam the bas1c mformatlOn about partlCular c1asslficatlOns offinanc1al 

transactions for the orgarnzatlOn 

2 Cash recelpts journal ThlS journal docUInents (m chronologIcal order) when funds were 

rece1ved, ill what amoUllts, and from what sources 

3 A cash dlsbursements journal TIus journal documents the expend1tures of the orgarnzatlon m 

chronologIcal order (e g , when the expense was mcurred, how much was spent to whom It 

was paJd, and for what purpose) 

4 Apayrolljournal TIusjournal documents the orgaruzatlon's expenses for salanes and 

benefits, and d1sOngJUshes dlfferent categones for regolatory purposes 

5 A general ledger After a transaction 1S entered m a journal, that mfonnatlon also should be 

transferred to the proper accoUllts contamed m the general ledger The general ledger 

summarlZes ill chronologIcal order the actJv1ty and finanClal status of all the accounts of an 

orgamzatJon The entnes m the journal and ledger should be crossed-mdexed to penrut the 

tracmg of any recorded transactJon (1 e , an aud1t traJI) 

F For the C1ty'S programs, these accoUlltJng records must contam rehable and up-to-date 

mformatlon about the source and uses of funds mcludmg 

1 Federal grant awards (or sub-grantee allocatlons) recelved by the orgamzatlOn, 

2 Current authonzatlOn and obhgations of C1ty funds, 

3 Un-obhgated balances (funds remaJnmg aVaJlable for d1stnbution), 

4 Assets and habll1tJes, 

5 Program mcome, 

6 Actual outlays or e1.pendltmes Wlth further b1eakdown by 

a The grant plOgram from wIDch the funds rue denved, 

b The ehgJble activlty c1asslficatlOns (housmg and rehabllltatJon, econOII1lC development, 

pubhc facll1hes, pubhc SerYlCe, etc) 01 slmllar c1asslficatlons that clearly mdlCate use of 

program funds for ehgIble achV1tJes 

G The mternal control requllements provlde fO! the separallon of dulles and the secure storage of 

accountmg records ill hmlted access areas In mrunt=g these accoUlltmg records a sub-grantee 

should also ensure that 
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1 Journal entnes are properly applOved and explamedlsupported, 

2 Postmg and tnal balances are performed on a regular basIs, and 

3 FIdelIty bond coverage 1S obtallled for responsIble officIals of the orgarnzahon 

H The standards for deteI11ll1l1Ilg the reasonableness, allow abIlIty, and allocabahty of costs lllcurred 

as part of federally financed actlVlhes are found m 24 CFR Part 85 for governmental sub~ 

grantees, and m OMB A~ 122 for nonprofit sub~grantees Accordmg to baSIC guldelmes contamed 

Wltbm these OMB cIrculars, a cost IS allowable under the federal program If 

1 The expendIture IS necessary, reasonable and dIrectly related to the grant Thls standard 

applIes equally to such Items as salanes and ammrustrahve servIces contracts as well as to 

real property and eqUIpment purchases or leases, travel, and other adnumstrahve 

expendItures In determ1llIDg the reasonableness of a glven cost, consIderatIon shall be glven 

to 

a Whether the cost IS of a type generally recogrnzed as ordmary and necessary for the 

operatIon of the orgarnzahon or performance of the award, 

b The restramts orrequrrements ll11posed by such factors as generally accepted sound 

busllless practIces, arms length bargammg, federal and state laws, and regulatIons, terms 

and condItIOns of the award, 

c Whether the llldlVlduals concerned acted WIth prudence m the crrcumstances consldenng 

therr responsIbIlItIes to the orgarnzatlOn ItS members, employees and clIents, the publIc at 

large, and the gove=ent, and 

d Slgrnficant deVIatIons from the establIshed practIces of the orgarnzatIon that may 

unjustIfiably mcrease the award costs 

2 The expendIture has been authonzed by the CIty, generally through approval of the budget for 

actIvIty The CIty, based upon the proVIsIOn ofthe contract may msallow any expendIture by 

sub~grantee on such actIvItIes exceemng the approved amount 

3 The expendIture IS not prolnblted under federal, state, Or local laws, or regulatIons 

4 The expenmture IS consIstently treated, III the sense that the sub~grantee applIes genelally 

accepted accountmg standards III computlllg the cost, and utIhzes the same procedures ill 

calculatmg costs as for ItS non~federally assIsted actIvItIes 

5 The cost must be allocable to the federal program A cost 1S allocable to a partIcular cost 

objectIve (e g , grant, program or actIvIty) m proportIOn to the relatIve benefits receIved by 

that objectIve TIus means that 

a If an office IS utIlIzed by two prOglams durmg the same hours, the costs of the office must 

6 



Consobdated Human Development Ser>JICes RFP 

be allocated between the two programs on an eqUItable baSIS 

b The same expense cannot be c1alffied agamst more than one account (e g , double blllmg 

IS prolnblled) 

c A cost ongmally allocable to a parllcular program cannot be slnfted to another program m 

order to overcome defiCiencIes, to avoId restnctlOns lffipOSed by the funding source or by 

law, or for any other reason, 

d The composillon of chrect and mdrrect costs must be clear Drrect costs must be Identified 

speClfically With a parllcular acllvlty Inchrect costs are those mcurred for corrunon 

obJecllves, winch benefit more than one activIty A sub-grantee's mdrrect costs must be 

supported by an mchrect cost proposal/cost allocallon plan 

6 The cost IS net of all apphcable credits Any credits such as purchase discounts or pnce 

adjustments must be deducted from total costs charged The sub-grantee IS not allowed to 

make a profit from any costs charged to CIty funds 

I The general standard IS that all accountmg records must be supported by sOUlce documentallon 

Supportmg documentallon IS necessary to show that the costs charged agamst City funds were 

mcurred dunng the effecllve penod of sub-grantee's contract With the City were actually patd (or 

properly accrued), were expended on allowable Items, and had been approved by the responsible 

offiCials m the sub-grantee's orgatUzallon 

I The source documentatIOn must explam the baSIS of the costs mcurred, as well as showmg the 

actual dates and amount of expenditures 

a With respect to payroll, source docUfllentallon mc1udes employment letters and all 

authonzatlOns for rates of pay, benefits, and employee wlthholdlngs For staff tune 

charged to the program acllvlty, tmJe and attendance records must be ava:t.!able 

b With respect to the cost of space and utlhlles, space costs must be supported by 

doclDTIentallon such as rental or lease agreements The bills from the ullhty compatUes 

will support payment of utililles Both types of expenses Will be supported by catlceled 

checks, If the cost of space 01 ullhlles IS spht between CIty funds and other fundmg 

sources, thele must be a reasonable method m place to allocate the charges farrly among 

the sources 

c WIth respect to supphes, documentallon mcludes purchase orders 01 requlSltlOn forms 

ffilllated by an authonzed representallve of the sub-grantee, an mVOlCe from the vendol 

(winch has been Signed and dated by the sub-grantee) mdlcatmg the goods were received 

and the canceled check from the vendor demonstratmg that payment was made, and 
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mformauon regardmg where the suppbes are bemg stored, and fOl what cost objectJves 

they are bemg used 

2 All source documentatIOn does not have to be located m the DepartJnent of Grants 

Morutonng and AdmIrustratlOn's project files, but It must be readIly avaIlable for reVIew by 

the CIty, HUD or other authorIZed representatJves at all tJmes 

3 The sub-grantee must ensure that eIther (a) an encumbrance/obhgatlOn IS recorded whenever 

a contract IS sIgned or purchase order IS Issued, or (b) up-to-date InformatIOn on the starus of 

all obhgatJons IS otherWise readIly accessIble 

4 The sub-grantee must mamtam a complete, accurate and up-to-date record of the receIpt and 

use of CIty generated program mcome 

J Sub-grantees must have procedures m place to momtor obltgatJons and expendIlllres agamst therr 

approved budget(s) f01 CIty funded actJVItJes The CIty IS under no obhgatJon to rerrnburse a sub

grantee for expendIlllres that exceed approved budget ltne Items or the overall budget for CIty 

assIsted actJvltJes Therefore, the sub-grantee must have an on-gomg system to compare acrual 

receIpts, encumbrances, and expendIlllres WIth the CIty program budget ill order to ascertam m a 

tJrnely fashIOn whether It WIll be necessary to lllltJate a formal budget reVISIOn In addItJon, smce 

the budget reflects the sub-grantee's best estJrnate of the 1 esources necessary to accompltsh the 

project scope of serVlces, any pattern of ltne Item overruns should prompt a careful re-assessment 

of whether the avatlable resources WIll stIll be suffiCIent to aclueve the agreed-upon objecuve 

K Sub-grantees are reqUITed to have procedures m place to mmmuze the trrne elapsed between 

receIpt of funds from the CIty and the acrual dIsbursement of those funds 

1 The Clty operates under the cost IelIDbursement method that entatls a transfer of City funds to 

the sub-grantee based on acrual expendIrures or mcurred cost by the sub-grantee pnor to the 

request for funds 

2 Sub-grantee must illc1ude accurate InformatIOn m lts relmbUlsement requests Thts 

reqUlrement lS mtended to address the mtentlOnal falslficatlOn of lerrnbursement illformatJon 

3 Sub-grantee must rerum erroneously rem1bUlsed funds to the Clty ill a tJrnely fashton 

4 Program mcome (other than program mcome depoSlted ill a Clty authonzed revolvmg fund) 

must be dlsbursed m payment of program costs pnor to requesllng further rerrnburs=ents 

nom the CIty (24 CFR 570504(b)(2)(n) at1d 570504 (c)) 

L Fmancml reports prepared by a sub-grantee must be accurate, tJrnely, current, and represent a 

complete dlsclosme of the fmanclal acllvlty and status m each program under whteh aSSIstance lS 

receIved A sub-grantee's accounllng md record-keepmg system must be able to support the data 
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mc1uded m (a) Its rellTIbursement requests, (b) Its other financIal and progress repOlts and (c) any 

submIssIOn necessary for the sub-grantee's performance reports 

IT Procurement and ContractIng 

ThiS section outlmes the reqillrements for usmg Federal funds to purchase matenals products or 

seIVlces under the CDBG and HOME Entitlement programs Whether you are a small agency 

purchasmg occaslOnal office suppbes or a large orgaruzatlOn contracting for Illllhons of dollars of 

construction servlces, the reqillrements govemmg the purchasmg process are deSigned to ensure free 

and open competition You should seek to buy WIth City funds only what IS necessary under the 

t=s of your contract and no more You should also be able to ensure the mtegnty of your 

purchasmg declslODS, to document the lustory, results and deCISIons behmd your purchases, to follow 

the rules for certam lands of transactions and to offel opportunities to low and disadvantaged firms to 

respond to your purchasmg needs By followmg these reqUlTements you are helpmg to guarantee the 

fanness and the VItalIty of our free market system and to ensure that taxpayer resources are not bemg 

wasted 

Sub-grantees will mamtam a wntten code of conduct governmg the performance of their 

employees engaged m the award and adIDlllistratJon of contracts No employee, officer or agent of 

the sub-grantees shall particIpate m selectlOn, or m the award or admlIDstratlOn of a contract 

supported by Federal funds :tf a confhct of mterest, real or apparent, would be 1l1volved Such a 

confhct would anse when (I) The employee, officer or agent (n) Any member ofluslher lIDIDedmte 

falIuly, (111) HIsiher partner, or (IV) An orgaruzatlon wluch employs, or IS about to employ, any of the 

above, has a financIal OJ other mterest m the firm selected for award The sub-grantee's officers, 

employees or agents will neIther sohclt nor accept grarultles, favors OJ anythmg of monetary value 

from contractors, potentJal contractors, or parties to subcontracts Sub-grantees may set IDlIDmum 

rules where the financIal mterest IS not substantIal or the grft IS an Ullsohclted Item of nommal 

mtrmslC value To the extent pemutted by State or local law Or reguiatlOns, such standards of 

conduct WIll prOVIde for penalties, sanctions, or other d!sclphnary actlOns for vlOlatlons of such 

standards by the sub-grantee's officers, employees, or agents, or by contractors or therr agents The 

CIty/County may by regulation prOVIde addltJonal prolubltlons relative to real, apparent, or potential 

confhcts of mterest 
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A Grantee Responslblhhes 

'TIus sectIOn covers general mfOlmahon about the procur=ent req1l1rements 

1 General proVIsIons 

2 Summary of Federal requrrements 

3 Bondmg and msurance 

4 Use oflocal, small, =onty and/or women-owned busmesses 

5 Procurement Ophons 

a Small Purchases 

b Compehhve Sealed BId 

c Compehhve Proposals 

d Non-compehbve Proposals/Sole Source 

6 Other Opbons for Perforrrung the work 

7 Contmumg WIth a prevlOnsly-selected contractor 

B General ProvIsIOns 

The standards and procedures for procurement are mtended to ensure that supplIes, eqUlpment, 

constructIOn, and other SerVIceS acqurred m whole or part WIth federal funds are 

• Obtamed as efficIently and econoDllcally as possIble, and 

• Procured m a manner that prO\'ldes, to the maxnnum extent prachcal, open and free compehhon 

Sohcltabons must explam all the requrrements that the bIdder/offeror has to meet for his or her 

bId/offer to be evaluated by the sub-grantee SolICItatIOns for goods and ServICes mnst be based on a 

clear and accurate descnphon of the matenal, product, or serVIce to be procured, and cannot contam 

feahrres wluch unduly restnct competition Some of the sltuabons consIdered to be restncbve of 

compebbon mc1ude, but are not l1Ill1ted to 

• Placmg unreasonable qualIfymg requrrements on films, 

• Reqmrmg unnecessary expenence and excessIVe bondmg 

• Speclfymg only "bland name" products mstead of allowmg all "equal" product, 

• Non-compebbve pncmg pracbces between linns or affilIated compames, and 

• Non-competlbve awards to consultants on retarner contracts 

Awards are to be made to the bJdder/offerol wllose bId/offer IS responsIve to the SolIC1tabon and IS 

most advantageons to the sub-grantee pnce and other factors consldeled Any and all bIds may be 

rejected when It IS m the sub-grantee s mterest to do so The sub-grantee must ensure that the award IS 

made only to responsIble contractors possessmg the ability to perform successfully under the terms and 

conrutlons of the proposed procurement Conslderahon should be given to such matters as contractor 
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mtegnty, complIance With publIc policy, record of past performance, and financial and techmcal 

resources 

C Summary of Federal reaurrements 

I Records and files Accordmg to 24 CFR 85 36(b )(9), the sub-grantee must mamtam records to 

detaJl the slgruficant lustory of a procuremenl The sub-grantee must mamtam files on the 

ratJonale for selechng the methods of procurement used selectJon of contract type, the contractor 

selectJon/rejectJon process and the basis for the cost or pnce of a contract (See ClIapter 7 for 

more on recordkeepmg ) 

2 Pre-qualIfied hsts of vendors Icon tractors If such lists are used, they must be current developed 

through open solJC1tatJon, mclude adequate numbers of qualified sources, and must allow entry 

of other firms to qualify at any tune durmg the sohCltatJon penod (24 CFR 85 36(c)(4» 

3 Dnfm competJtJve advantage To e1rrnmate unfarr compef:JtJve advantage, If the sub-grantee has 

used a contractor to develop or draft speclficatJons, reqUlTements, statements of work, mVltatJons 

for bHis, andlor requests for proposals, the sub-grantee should exclude that contractor from the 

competJtJon for such 

4 Debarred/melIglble contractors The sub-grantee must ensure that awards are not made to any 

party winch IS debarred or suspended or IS otherwise excluded from or melIgtble for 

parl:!C1patJon m federal assistance programs under ExecutJve Older 12549, "Debarment and 

SuspensIOn" (24 CFR 85 35) 

5 Wntten procedllies for contractor selectJon The sub-grantee must have wntten selectJon 

procedures for procurement transactJons, adequate to ensure that 

a The pUlchase of Ullllecessary or duphcate Items IS aVOided Where appropnate, an analysIS 

should be made ofleasevs purchase alternatives (24 CFR 85 36(b)(4», 

b WheneveJ possible, use of federal excess and snrp\us property, or of mtergovernmental 

agreements for procurement O! use of common goods and services should be considered as a 

way to foster gteater economy and effiCiency (2Ll CFR 85 36(b)(5) and (6», 

c All purchase orders (and contracts) are Slgtled by the sub-grantee's authonzed officJaI(s), 

d Items dehvered and prud for are consistent With the purchase order andlO! contract for the 

goods or services 

e T11l1e1y payment to vendors occurs once the order IS dehvered, mspected. accepted, and 

payment authonzed, 

f A cost or pnce analYSIS IS performed for every procurement actJon, mcludmg contract 

modIDcatJons, and docU!11entatJon to that effect IS mamtruned m the sub-gtantee's files The 
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method and degree of analysIs IS dependent On the facts sillToundmg the parhcular 

procurement sItuatIon, but as a startmg porn!, the sub-grantee must make rndependent 

estunates before recelVlng bIds or proposals (24 CFR 85 36(f)), and, 

g Profit or fee IS negotlated separately from pnce where competttlon IS laclong or a cost 

analYSIS IS perfonned To estabhsh a farr and reasonable profit, conslderatlon WIll be grven 

to the complexIty of the work to be perfonned, the nsk borne by the contractor, the 

contractor's rnvestrnent, the amount of subcontractrng, the qualIty of past perfonnance, and 

mdustry rates for the area (24 CFR 85 36( f)(2)) 

6 Contract pncrng The sub-grantee must not use "cost plus a percentage of cost" pncmg for 

contracts (24 CFR 85 36(f)(4)), m addItIon, the sub-grantee should use "tune and matenal" type 

contracts only after a detenmnatIon IS made that no other contI-act IS sUItable and the contract 

mcludes a ceilingpnce that the contractor exceeds at Its own nsk (24 CFR 85 36(b)(lO)) 

7 Protest procedures The sub-grantee must have protest procedures rn place to handle and resolve 

msputes relatrng to procurement (24 CFR 85 36(b )(12)) 

8 Documentrng contractor perfonnance The sub-grantee must have a documented system of 

contract achmnrstratIon for deterrmrnng the adequacy of contractor perfonnance (24 CFR 

85 36(b )(2)) 

9 Code of conduct The sub-grantee must have a wntten code of conduct governrng employees, 

officers, or agents engaged rn the award or achmnrstratlOn of contracts (24 CFR 85 36(b )(3)) 

D Bondrng and msurance 

For constructIon or faCIlIty nnprovement contracts or subcontracts exceedrng $100,000 the sub

grantee must ensure that Its procurement meets the mrnnnum federal reqUIrements (24 CFR 85 36(h)) 

for bId guarantees, perfonnance bonds, and payment bonds These rnclude 

1 A bId guarantee from each bIdder eqUIvalent to 5% of the bId pnce The bId guarantee must be a 

finn comnntrnent ill the fonn of a bId bond, certIfied check or other negotIable illslrument as 

assurance that the bIdder IS prepared to execute a contract wlfum the tIme specrfied for the bId 

8lnount, 

2 A perfonnance bond from the (sub )contractor for 100% of the contract pnce to secure the 

(sub )contractor's fulfilhnent of all obhgatlODS under the contract, and, 

3 A payment bond from the (sub )contractor for 100% of the contract pnce, to asSIDe payment of 

all persons supplymg labOl and matenal IDlder the contract 
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E Use oflocal smalL mmonty andlor women-owned busmesses 

1 Federal regula1lons make It very clear that sub-grantees should make every effort to use local 

busmess firms and contract wIth small, =onty- owned, and women-owned busmesses m the 

procurement process SpecIfically, the sub-grantee must take affirma1lve steps to use small 

firms, mmonty-owned finns, women-owned finns, or labor surplus area finns m the grantee's 

CDBG-financed ac1lVl1les (24 CFR 85 36(e» For example, the sub-grantee should 

a lllcorporate such busmesses m SOhcIta1lon hsts whenever they are poten1lal sources, 

b Ensure that such busmesses are solIcIted when Idenhfied as poten1lal sources, 

c DIVIde procurement reqUIrements, when economIcally feasIble, to pe=t maxnnum 

parhcIpa1lon of such husmesses, and 

d ReqUIre pnme contractors, when subcontracts are let to take affirmatIve steps to select such 

finns 

2 In conformance WIth the reqUIrements of SectIon 3 of the Grants Momtonng and Adrrnmstra1lon 

Act of 1968 to the greatest extent feasIble, the sub-grantee must award contracts for work to be 

perfonned to elJgIble busmess concerns located m or owned by reSIdents of the target area to 

ensure that the employment and other econormc opportum1les generated by federal finanCIal 

asSIstance for Grants Momtonng and Adrrnmstra1lon programs shall, to the greatest extent 

feasIble, be dlTected toward low- and very-low mcome persons, parhcularly those who are 

reCIp,ents of government asSIstance for housmg (see 24 CFR 570 607(b» 

Note, however, that the desrre to award contracts to local finns IS not a legIbmate excuse for 

aVOldmg an open and competItIve procUlement process 

3 The CIty of San Antoruo, as a publIc employer, has a polIcy to ensure equal employment 

opportumty and the CIty carnes out affirmatIve actlOn programs to fulfill that pollcy m the 

allocatIon of C,ty of San Antoruo contracts It shall be the purpose of the Small Busmess 

EconOmIC Development Advocacy (SBEDA) Program to mcrease rmnonty busmess 

enterpnse utIlIza1lon m the awardmg of CIty of San Antomo contracts for professlOnal 

servICes, constructlOn, and procurement, and to better asSISt small busilless enterpnse ill 

competItIvely bIddmg on CIty projects 01 plOcurement Tills program shall also asSISt 

busmess enterpnses owned and controlled by women and busmess enterpnses owned and 

controlled by handIcapped mdlVlduals 
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a It IS the pollcy of the City of San Antolllo that Small andlor Mlnonty Busmess Enterpnses 

shall have a maxnnum practicable opportumty to participate m the awardmg of City 

contracts 

b The contractor agrees to use ItS best efforts to carry out thiS polley through award of sub

contracts to small and/or mmonty busmess enterpnses to the fullest extent consistent With 

the efficlentperfonnance of the contract to wlnch tlns Manual IS attached and/or to wlnch 

It relates 

c To tne greatest extent feasible, sub-grantees shall adhere to the herem descnbed SBEDA 

participatIOn and utlhzatwn poliCies and proVISIOns 

In the event of the contractor's fallure or lefusal to comply With tlns SBEDA clause, either 

dunng the blddmg process or at any time dunng the tenn of a contract, the contract may be 

cancelled, termmated or suspended m whole or 111 part by the City of San Antorno 

F Procurement Options 
Contracted If the sub-grantee wants to contract out for sen'lces, the sub-grantee must go through 

a procurement process If the total cost of the plOJect from all fundmg somces IS less than $100,000, 

the sub-grantee can procure services usmg one of sevelal opnons discussed below If the total cost of 

the project exceeds $100,000, the sub-grantee may not use the small purchase method 

No loss leader arrangements The 111tent of federal regulations IS to reqmre maxnnum open and 

fiee competition Any "loss leader' type of arrangement 111 wlnch a consultant offers to proVide free 

services before 8ll appllcant receives a grant 111 return for a future contract IS prolnblted by fedelal 

regulatlOns 

Note about the procurement methods Among the procurement approaches descnbed below, the 

competitive sealed bid resultlllg m a finn, fued pnce contract IS the preferred procurement approach 

when there are numerous aVallable and qualified proViders, when the requrrements and specmcatlons are 

thoroughly detailed and are unhkely to change, and where the sub-grantee has the opportumty to make 

the proVider assume a large share of the nsk for non-perfonnance 

HUD allows grantees to follow either therr local small pm chase procurement pollcy or the federal 

pollcy If the local pohcy IS used, It must be at least as stlmgent as the federal pohcy, descnbed 

below 

1 Small Purchase 

The small purchase method may be used for procurement of$100,000 or less 111 the 

aggregate, pursuant to 24 CFR 85 36(d) (1) A plOcurement of more than $100,000 may not 
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be mappropnately broken up mto smaller components solely to qual1fy for the small purchase 

approach Compebbon 1S sought through oral or wntten pnce quotallons The grantee must 

document the recelpt of an adequate numbe1 (usually three) ofpnce or late quotallons from 

quahfi ed vendors 

2 Compehbve Sealed B1d [24 CFR 8536 (d)(2)] 

The compebbve sealed b1d 1S the preferred method for procunng constructlOn servlces ThIs 

method must lend ltself to a finn, fixed pnce contract (lump sum or urnt pnce) where the 

selecbon can be made pnnc1pally on the bas1S of pnce 

a The sub-grantee must adverbse the Inv1tatlOn for Bld (lFB) m pubhcabons of general 

CITculabon, 

b The IFB must mclude complete and accurate speclficabons and perhnent attachments, and 

clearly define ltems or servlces needed, ill sufficlent detall for the b1dders to properly 

respond, 

c BIds must be opened pubhcly at the bme and place stated ill the IFB, 

d The sub-grantee must rece1Ve at least two or more respons1ble bHis for each procurement 

transacbon, and 

e If awarded, the contract must be glVen to the lowest respons1ve and respons1ble b1dder The 

sub-grantee can, however, dec1de not to make the award to any of the bIdders 

3 Compehbve Proposals [24 CPR 85 36(d)(3)] 

TIns method has two sub-parts-the Request for Proposal and the Request for Quallficahons 

Request for Proposals 

a The Request for Proposals (RFP) must clearly and accurately state the tecbrucal 

reqUlIements for the goods and serv1ces reqUlIed, 

b The sub-grantee must pubhclZe the RFP, and to the maxunum extent prachcable honor 

reasonable requests by prunes to have an opportumty to compete, 

c Proposals must be so!Jc1ted from an adequate number of quahfied sources, cons1stent W1th 

the nature and requnements of the procurement 

d The sub-grantee must conduct a techruca1 evaluahon of the subDlltted proposals to ldenhfy 

the respons1ble offerors, 

e As necessary the sub-grantee must conduct negotJatlOns w1th those offerors who are 

deemed respons1ve and responslble and fall Wlthm a competJhve pnce range based on the 

sub-grrultee's evaluatJon of the b1dders' pncillg and techrucal proposals After 

15 



u))J$oluJated Humall Developmen, ServICes RFP 

negotlahons, these bidders may be gIVen the opporturuty to sublll1t a "best and final" 

offer and 

f The sub-grantee must award the contract to the most responsive and responsible offeror after 

pnce and other factors are considered through sconng the proposals or "best and final" offers 

accordmg to predetermmed evaluat:J.on crltena The successful proposal/offeror must clearly 

be the most advantageous source of the goods and services 

Request for QualrficatlOns 

For procurement mvolvmg arclutecture or engmeenng services, the sub-grantee may use the 

Request fOl Quahficat:J.ons (RFQ) compehhve proposal procedure whereby compehtors' 

qualrficahons are evaluated and the most quahfied competitor IS selected, subject tc negot:J.at:J.on 

of falI and reasonable compensatron In these mstances, pnce IS not used as a selechon factor 

Qnce the most quahfied finn IS Ident:J.fied, only that finn IS asked for a price proposal that IS 

subject to negotlat:J.on of a farr and reasonable pnce If negot:J.at:J.ons Wlth the selected finn are 

unsuccessful, !lus process IS repeated Wlth the next lughest-ranked finn untJl a farr and 

leasonably pnced contract can be awarded The sub-grantee must take care to document the 

basrs for ItS determmat:J.on of the most qualified compehtor and the reasonableness of the 

contract pnce Tlus quahficatrons-based approach to the compet:J.trve proposals method may not 

be used to PUI chase types of servIces other than arclutectural and engmeenng servrces (24 CFR 

8536(d)(3)(v)) 

For apphcants' mfonnatron, the above-cIted federal rule re1atJng to the procurement of 

arc1utectural and engmeenng (AlE) servrces IS quoted verbat:J.m 

"Grantees and sub-grantees may use compehtlve proposal 

procedures for qualrficahons-based plOcurement of 

arclutectUlaVengmeenng (AlE) profeSSIOnal servrces whereby 

compehtors' quahficatlOns are evaluated and the most quahfied 

compet:J.tor IS selected, subject to negotlahon of fair and 

reasonable compensahon The method, where pnce IS not used 

as a selechon factor, can only be used m procurement of AlE 

profeSSIOnal services It cannot be used to purchase other types 

of services though AlE finns are a potenhal source to perform 

the proposed effort ' 
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Tins means that 

Quahficabons-based procurement can be used only for NE servIces 

A Request for QualIficatIOns may be Issued 

The compebtors' qualIficatIOns are evaluated and the most qualIfied competItor IS 

selected, subject to negotlabon of faIr and reasonable compensabon 

An RFQ cannot be used to purchase other types of servIces, even though NE firms 

are potenbal sources to perform other types of servIces 

In admtIOn, the federal plOcurement regulabons generally dIscourage the use oflocal 
geograplncal preferences m the evaluatIOn of bIds or proposals el..cept where mandated by 
federal statutes, due to the restncbons on open compebbon that result However, m procurmg 
archItectural and engmeernIg servIces, geographIc locatIOn IS penrutted as a selechon cntena 
provIded thIs cntenon leaves an appropnate number of qnalIfied firms (24 CFR 85 36(c)(2)) 

4 Non-CompetItIveProposals!Sole Source [24 CFRPart 8536 (d) (4)J 

Tins method may be used only under very hImted clfcurnstances and the sub-grantee must 

obtrun the Department of Grants Momtonng and AdImmstratIon's approval before usmg thIs 

method When requesbng penrussIOn to use thIs method, the snb-grantee will have to show that 

another method of procurement was not feasIble because 

a The Item or ServIce was only aVaIlable from a smgje source, 

b A pnbhc emergency or condItIon reqUlflllg urgency el..lsted whIch dId not penrut the use of 

competIbve procurement, or 

C Compebhon was deterrrnned to be madequate after solIcItatIOn of proposals from a numbeI 

of sources 

G ConbnumQ; WIth a prevIOuslv selected contractor 

If the JunsmctlOn has a consultant undeI a pre-exIstmg, multI-year contI act, It IS penrusslble to 

conbnue to use that consultant f01 the new grant as long as the actlvlty to be carned out was outlmed 

m the ongmal scope of work used to procure the consultant and the process used to procure the 

consultant met Federal requrrements 

Please note that multI-year contI acts should be lImIted to three years and to one speCIalty area, 

such as housmg, publIc works, 01 econODllC development A smgle RFP for CDBG adImmstrabve 

servIces mcludmg housmg, publIc works, and econOJlllC development IS not consIstent WIth federal 

procurement requlfements That IS, an RFP of such broad scope would place unreasonable 

requnements on firms 111 order fO! them to qualify to do busmess TherefOle the Department of 

Grants Momtonng and AdffiilllstratIon restncts three-year contracbng to speCIfic speCIalty areas A 

smgje RFP to carry out all CDBG and HOME housmg-related actlvIbes or all CDBG econonuc 
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development-related actIvItIes IS acceptable 

III CIVIl RIghts and Fair Housmg, Emplovment and Contracting Opportumoes 

For a mOl e complete explanatIon of the standard and procedures relevant to any partIcular 

reqUlIement, refer to the federal regulatIOns, to the executlve orders or laws cIted, and to your wntten 

contract WIth the CIty of San Automo 

The sub-graotee must certIfy that It WIll adnuruster ItS federal funds m complIance WIth the 

followmg laws and Executlve Orders 

A TItle V of the ClVIl RIghts Act of 1964 (pubhc Law 88-352) Tills law states that no person shall 

be refused on the grounds of race, color, or natIOnal ongm, or be excluded from, partlClpatlon m, 

be demed the benefits of, or be subjected to d,scrumnatlon under any program or acllvlty 

receIvIng federal finanCIal aSSIstance 

B The Farr Housmg Act - TItle VIII of the C,V,l RIghts Act of 1968 (PublIc Law 90-284) Tills law 

proillbltS d,scnmmatlOn m the sale, rental, and financmg ofhousmg and the proVISIOns of 

brokerage servIces because ofrace, color relIgron, sex, natIOnal ongm, handIcap or famrl,aI 

status 

C Executlve Order 11063, as amended by E>.ecutlve Order 12259 (llllplemented m 24 CFR Part 

107) Tills order aod ItS llllplementtng IegulatlOns requITe the Departlnent of Grants Momtonng 

and Adnurustratlon to take all actlons necessary to prevent dlscrurunatlOn because of race, color, 

relIgron, se>., or natlonal ongm m the use, occupancy, sale, leasmg, 1 ental or other illsposltlon of 

resldentlal property assIsted WIth federal loans, advances, grants or contnbutlOns 

D Sectlon 104 (b) of TItle I of the Glants Morutonng and Aillmmstrallon Act of 1974, as arnended 

T1ns law proVIdes that any grarlt under sectIOn 106 shall be made onJ Y If the sub-grantee certIfies 

to the satlsfactlon of the Secretary ofHUD tl,at the sub-grantee WIll among other thmgs, 

affinnatlvely fitrther farr housmg 

E SectIOn 109 of TItle I oftlle Grants Momtonng and AdnurustratlOn Act of 1974, as amended 

Tills sectlon mandates that no person on the grounds of race, COIOI, natlonal ongrn, se>., OI 

relIgron shall be excluded from -partlclpatlon, demed the benefits o{ or otherwIse be subject to 

illscrumnatlOn under any actlvlty funded 111 whole or m part WIth federal finlds 

F SectIOn 504 oftlle RehabllItatlOn Act of 1973, as amended Tills sectlOn speCIfies that no 

otherwIse qualIfied 111dlvldnal shall solely by reason of ills 01 her handIcap, be excluded from 

partlClpatlOn (mc1udmg employment), demed program benefits, 01 subjected to d,scnnrmatlOn 
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under any program or acllvlty recelv111g federal assIStance 

G Amencans with Disabilities Act of 1990 TIns law proInblts mscn111111atlon on the basiS of 

disabilIty III employment, state and local government services, and m public accommodation and 

commercial faclhtles The Act defines the range of conditions that qualify as disabllllles, and the 

reasonable accommodatIOns that must be made to assure equahty of opporturnty, full 

participation, mdependent hvmg, and econOIlliC self-sufficiency fm persons WIth disabilities 

H The Age DlscnmmatlOn Act of 1975, as amended TIns law provides that no person shall be 

excluded from partICipatIOn, demed program benefits, or subjected to dlscnmmallon on the baSIS 

of age under any program or activity lecelvmg federal assistance 

I Execntlve Order 11246 (as amended by Executive Order 11375 and 12086) Equal Opporturnty 

Under BUD Contracts and BUD assisted Construction Contracts TIus ordel reqUITes that 

grantees and sub-grantees, and their contractors and subcontractors, agree not to mscmmnate 

agamst any employee or applicant for employment because of race, color, creed, rehglOn sex, or 

natIOnal ongm 

1 Exemptions to Equal Opporturnty Clause (41) CFR Chapter 50 

a Contracts and subcontracts not exceedmg $10,000 (other than government bills oflad:Jng) 

are exempt The total amount of the contract, rather than the amount of the federal 

finanCial aSSistance, shall govern III deternumng the apphcabillty of this exemption 

b Except III the case of subcontractors for the performance of constructIOn work at the site 

of construction, the clause shall not be reqUITed to be lllse:tted 111 subcontracts below the 

second tier 

c Contracts and subcontlactnot exceedlllg $100,000 for standard commelclal supplies or 

raw matenals at e exempt 

2 Anyone contractmg With the City for federally funded projects must lllsert the above clauses 

111 all apphcable subcontracts 

3 The subcontractor Will subnllt a quarterly report to the DepaJtment of Grants Momtonng and 

Amnlll1stratlOn three months after the start of work on the contract and every three months 

thereafteJ Said report shall be made on BUD Form 3 (EconoIllic Opporturnues for Low and 

Very Low Income Persons m CompletIOn With Federally ASSisted Project) and the New HIre 

Form 

4 Should the Department of Grants Momtonng and AdnumstratlOn detemune a contractor to be 

111 non-comphance With the equal opporturnty reqUIrements, procedures to "show cause" why 

funds should not be Withheld wlll be reported With a copy of the report gomg to BUD 
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J SectIOn 3 of the Grants Morutonng and AdmlrustratlOn Act of 1968 reqUITes that to the greatest 

extent feasIble, a sub-grantee must 

1 Ensure opportumtles for traillmg and employment ansillg m connectIOn wIth housillg 

rehablhtatlon (lllcludlllg reductIOn and abatement of lead-based pamt hazards), hOUSlllg 

reconstrnctlon, or other pubhc construction plOject are gIven to low and very low-illcome 

persons resldillg Wlthrn the metropohtan area III wlnch the federally funded project IS located, 

where feaSIble, pnonty should be plOVlded to low and very low-mcome resIdents wltlnn the 

sel-vlce area of the project Dr the nelghbOlhood ill wlnch the project IS located, and to low and 

very low-illcome partiCIpants mother HUD programs and 

2 Award contracts for work undertaken m connection WIth a housillg rehablhtatlOn (illcludmg 

reduction and abatement oflead-based pamt hazards), housmg reconstructIOn, or other pubbc 

constrnctlOn projects to busilless concerns that proVIde econOIDlC opportumtles for low and 

very low-illcome persons resldmg Wlthrn the metropohtan area m wlnch the federally funded 

project IS located, where feasIble pnonty should be gIven to busmess concerns wlnch 

proVIde econOlmc opportumtles to low and very low-illcorne reSidents wltlnn the serYlce area 

of the project or the neIghborhood m wlnch tbe project IS located, and to low and very low

illcome partIcIpants mother HUD programs 

IV Labor Standards 

Sub-grantees are strongly encouraged to consult closely WIth the CIty durmg the planmng of any 

constrnctlon or rehablhtatlOn projects m order to assUle that all the reqUIsIte labor standards WIll be 

plOperlyobserved 

A Stamtory prOVISIons 

1 The DaVls-Bacon ACT, the Contract Work Hours and Safety Standar ds Act and the Copeland 

(Anti K.1ckback) Act apply to construction bemg aSSISted WIth federal funds except that 

hOUSlllg rehablhtatlOn projects WIth less than eIght umts do not tnggel these reqUlfements 

The Farr Labor Standards Act (relating to mmnnurn wages) WIll be apphcable ill most cases 

whetber or not the preVIous acts apply Sub-grantees must illclude proVIsIOns relating to the 

foregolllg hsted acts as more partIcularly descnbed below m each apphcatlOn contract 

2 DaVIs-Bacon and Related Act (40 USC 276 (A)-7) ensures that mechamcs and laborers 

employed ill constructIOn work under federally aSSIsted contracts are pard wages and funge 

benefits equal to those wlnch prevaIl ill the locahty where the work IS perfonned Tlns act 
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also provldes for the wlthholdmg of funds to ensure complIance and excludes from the wage 

requrrements apprentIces emolled ill bona fide apprenhceslnp programs 

3 The Copeland ("AntJ KIckback") Act (40 USC 276c) governs the deductIOns from paychecks 

whJCh are allowable and makes It a cmmnal offense to mduce anyone employed on a 

federally asslsted pJO]ect to relmqUlsh any compensatJon to wlnch helshe IS entitled, and 

reqUlres all contractors to sublmt weekly payrolls and statements of comphance 

4 The Contract Work Hours and Safety Standards Act, as amended (40 USC 327-333) provIdes 

that mechamcs and laborers employed on federally assIsted construchon]obs are paId tIme 

and one-half for work ill excess of 40 hours per week and proVIdes for the payment of 

hqUldated damages where vlOlahons occur TIns act also addresses safe and healthy workmg 

conruhons 

5 Farr Labor Standards Act of 1938, as amended (29 USC 201, etc seq) Estabhshes the baSIC 

mmunurn wage for all work and requrres the payment of overtJme at the rate of at least tJIne 

and one-half It also requITes the payment of wages for the enille tJme that an employee IS 

reqUlred or p=tted to work and estabhshes clnld labOl standards 

V DaVIs-Bacon Act Comphance RegUlTements 

The Davls-Bacon Act was enacted ill 1931, amended m1935 and 1964, to protect commurntJes 

and workers from the econolIUC dlsruptJon caused by compehtJon ansmg from non-local contractors 

commg mto an area and obtammg federal construchon contracts by underblddillg local wage levels 

The DaVIs-Bacon Act requrres payment of locally "prevallmg wages" and benefits to laborers or 

mechamcs employed on drrect federal contracts ill excess of $2,000 for constructJon, altelatlOn, or 

reparr (mcludmg pamtmg and decoratmg) of pub!Jc bUlldmgs Or pub!Jc works 

A complete copy of the DaVIs-Bacon and Related Acts IS on file and aVallable for reVlew m the 

CIty's DepartJnent of Grants Morutormg and AdmmlstratlOn 

A All laborers and mecharucs employed or workmg on the slte of the work shall be pald 

uncondltJonally alld not less often than once a week the full amOUJlt of wages and bona fide 

frmge benefits computed at rates not less than those contamed m the wage deteTlIUl1atJon 

1 Employers who do not make contnbutlOns or payments to bona fide frmge benefits funds, 

plans or programs shall pay all amount eqUlvalent to the frmge benefit rate (If any) requrred 

on the wage detenmnatlOn drrectly to the employee added to the baslc hourly rate of pay 

a. The employer may make payroll deduchons as pemlltted by the Department of Labor 
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(DOL) RegulatIOns 29 CFR Part 3 These regulahons prohIbIt the employer from 

reqnmng employees to "lack back" any oftherr earrnngs Deduchons may mclude 

employee oblIgatIOns for mcome taxes, Socm) Secunty payments, msurance premIUms, 

renrement, savlllgs accounts, and any other legallypenmsslble deductIon authonzed by 

the employee DeductIOns may also be made for payments on Judgments and other 

financIal oblIgatIOns legally 1I1lposed agamst the employee 

b Each laborer and mechamc shall be classIfied m accordance WIth the work classlficahon 

lIsted on the wage dete=natlOn and the actnal type of work he/she perfonns and shall be 

paId the appropnate wage rate and funge benefits for the classlficahon regrudless of the 

level of slu.ll 

c Laborers and mechaIllcs that perform work ill more than one classIficatIOn may be 

compensated at the rate speCIfied for each classlficahon proVIded that the employer 

mailltaInS tune records that accurately set forth the tJrne spent m each classlficahon 111 

whIch work was performed If accurate t1I1le rec01ds are not ma111taIned, the employee 

shall be compensated at the hIghest of all wage rates for the classIficatIOns III wlnch work 

was performed 

d If the wage deterrrunatlOn does not mclude a work clasSIficatIon needed for the 

constructIOn of the project, HUD may approve an adruhonal clasSIficatIOn and wage rate 

2 ApprentIces and traInees may be compensated at rates less than prescnbed by the wage 

deterrrunatIon for therr craft only m accordance "'lth the followlllg paraIlleters 

a The apPlentIce or tramee shall be llldlVldually regIsteled m a bona fide certIficatIOn 

plOgIaIll 

b Each apprentIce and tramee shall not be paId less than the speCIfied rate 111 the regIstered 

prograIll for hIslher level of progress If the rate speCIfied 18 represented as a percentage of 

the Joumeyman rate for that craft, the percentage shall be applIed to the correspondmg 

wage rate contaIned ill the apphcable wage determmahon 

c ThemaxilllUm number of apprentIces or hamees employed on the sIte of work may not 

exceed the ratIo of apprenhces or traInees to Joumeymen penmtted to the employer ill the 

certIfied program ApprentIces or tIaInees who are employed at the sIte 111 excess of the 

allowable ratIO, shall be paId the wage rate contallled on the applIcable wage 

detennlllatIon for claSSIficatIon of work actnallyperfonned ComplIance WIth the 

allowable ratIo shall generally be met on a day-to-day baSIS 

d In the event approval of an apprenhceshIp 01 tramee plOgtarn IS WIthdrawn, the employer 
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shall no longer be perrrutted to unhze apprennces/tramees at less than the predetemllned 

rate for the type of work performed unless OJ unnlan acceptable program IS approved 

3 Payrolls and baSIC records to such payrolls shall be mamtamed by each employer WIth respect 

to IDs/her workforce employed on the SIte of the work The prmclpal contractor shall mamtam 

such records relanve to all laborers and mechamcs workmg on the SIte of the work Payrolls 

and related records shall be mamtamed dunng the course of the constructIOn work and 

preserved by the contractor and all employers fOJ at least 3 years followmg the completIOn of 

the work Such records shall contam 

a The name address and SOCIal secunty numbel of each laborer and mechamc, 

b His or her correct work classrficatlOn(s), 

c H0U11y rates of pay mcludmg rates of conlrlbutlOns or costs anncIpated for fnnge 

benefits, 

d DatIl' and weekly number of hours worked, mcludmg any OVeTI1111e hours, 

e Deducnons made and actual net wages patd 

f EVldence pertammg to any fnnge programs 

g EVIdence of the approval of atly apprentlceshIp or tramee program, the regIstranon of 

each apprentlce or tramee and the ranos and wages contamed m the program 

4 Cerllfied weekly paylOll reports (CPRs) shall be submItted With respect to each week any 

contract work IS performed The prmcIpal contractor IS responsIble for full complIance WIth 

regard to ItS own workforce and WIth regard to the complIance of every subcontractor For 

thts reason, all CPRs and any related records are submitted to the CITY through the prmcIpal 

contractor 

a CPR mformatlOn may be submItted m any fonn provIded that the CITY can reasonably 

mterpret the mfonnatlOn to momtor employer complIance WIth the labor standards 

b CPRs shall be submItted for each contractor/subcontractor (employer) begummg WIth the 

first week such employer performs work on the SIte of the work CPRs shall be subnutted 

promptly followmg the close of each such pay week 

c CPRs for each employer shall be numbered sequentIally begllllllng WIth "1" TIle CPR for 

the last week of work performed on the project by each employer shall be clearly marked 

"final " 

(1) The first payroll 011 wIDch each employee appeals shall contam the employee's name, 

address and socIal secunty number The! eafter, the address and social secunty only 

need to be reported If there IS a Challge m such mformatlon 
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(2) The first payroll on whIch any apprentIce or tramee appears shall be accompamed 

WIth a copy of that apprentJce's or tramee s reglStratJon m an approved program A 

copy of the approved program pertalTIlllg to the wage rates and ratIOs shall also 

accompany the first CPR on wmch the first apprentJce or tramee appears 

(3) The dIVIsIOn of hours worked m dIfferent clasSIficatIOns shall be accurately 

mamtallled and clearly reported The employer may lIst the employee once for each 

claSSIficatIOn, dlstrlbutJng the hours of work accordlllgly, and reflechng the late of 

pay and gross earnmgs for each classIficatIOn DeductIOns and net pay may be based 

upon the total gross amount earned for all classlficatJons 

(4) The CPR should reflect only hours worked at the sIte of work If an employee 

performs work at Job sItes other than the project for wmch the CPR IS prepared, those 

hours should not be reported on the CPR In these cases the employer should lIst 

employee s name, classlficatJon and the hours for tlns proJ ect only, and the rate of pay 

and gross earn11lgs on this project DeductJons and net pay may be reflected based 

upon the employee's total earmngs (for all proJects) for the week 

d Employers are not reqUITed to submIt CPRs for weeks durmg wlnch no work was 

performed on the sIte of the work, proVIded that the CPRs are numbered sequentJally or 

that the employer has proVIded wntten notJce that ItS work on the project has been 

suspended 

e Each weekly payroll shall be accompamed by a "Statement of ComplIance" The 

Statement of ComplIance shall be executed by the ongmal sIgnature of the pnnClpal 

eMcutJve ofthe contractor/subcontractOl, or of a person authonzed ill wntmg by the 

pnnClpal The statement shall cerhfy to the follow11lg 

(1) That the payroll penod documents conta11l the 11lfOrmatlOn requrred to be mallltallled 

and that the mformatJon IS con ect and complete, 

(2) That each laborer 01 mechamc (mcludmg each helpel, apprentJce, 01 tramee) 

employed on the contract durmg the payroll penod has been prud the full weekly 

wages earned, WIthout rebate, eIther drrectly 01 11ldrrectly, and that no deductJons have 

been made eIther drrectly or mdrrectly from the full wages earned otllel furu1 

pernnsslble deductIOns as set forth m federal regulatJon 29 CPR 3, and 

(3) That each laborer or mechamc has been paId not less than fue applIcable wage rates 

and frmge benefits or cash eqUIvalents f01 the classlficauon ofwOlkperfonned as 

specIfied m the applIcable wage detennmatlOn mcorporated mto the contract 
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f The falsIficatIOn of any of the above cerhfica1:J.ons may subject the contractor 01 

subcontractor to CIVll or cnmmal prosecu1:J.on under SectIOn 1001 ofTlt1e 18 and Sec1:J.on 

231 of TIlle 31 of the Umted States Code 

(1) Each employer shall make the reqUlred records (CPRs and related documents) 

avrulable for mspechon copymg or transcnptlOn by authonzed representabves of the 

CITY, HOD or DOL In additIon, each employer shall permIt authonzed 

representatIves to mtervlew employees durmg work hours on the job site 

(2) Failure by an employer to subIIDt the requrred records or to make them avrulable, or 

permit on-site employee mtervlews may, after wntten notIce to the contract01, cause a 

suspension of any further payment, advance or guarantee of fimds In addItIOn, frulure 

to subrrut the rec01ds on request or to make them avrulable may be grouods for 

debannent actIOn pursuant to 29 CFR 5 12 

(3) In order to protect the personal pnvacy mterests of employees, copies ofweek1y 

payrolls shall not be released to outside partIes and may be withheld Wlder ExemptIOn 

6 of the Freedom of InformatIon Act (FOIA) unless the employees' personal 

IdentIfiers (e g , name, address, and socIal secunty number) are first deleted 

(4) The ldentlty of any person proVldmg rnformatIon concernmg the labor standards 

comphance of any contractor or subcontractor shall not be d1sclosed III any manner to 

anyone other than authonzed City or Fedelal officials un1ess wntten consent IS 

provIded III advance by such person AdditIonally, any por1:J.ons of a statement or 

wntten docUll1ent provided by such person that would reveal the IdentIty of the source 

shall not be disclosed Without pnor wntten consent DIsclosure of such statements and 

documents shall be governed by the prOVISIOns of the Freedom of InformatIOn Act and 

the Pnvacy Act of 1974 

VI Labor Standards Ad1llJillstratlOn. Comphance Morutormg and Enforcement 

RoutJ.ne morutonng of projects, Cemfied Payroll Records and related documentatIOn IS 

performed to ensure compllance of all employers With the apphcable labor standards proVISIOns 

Morutonng IdentIfies pOSSible IIDsWlderstandmgs on the part of the employers, d1screpancles m the 

records and VIOlatIOns Wntten morutonng leports to the pnnclpal con1:J.actor adVise the contractor of 

the status ofcomphance, provide clanficatIon whereIIDsuoderstandmgmay eXIst, and mfonns the 

contractor of any additIOnal subrrusslOns wluch may be requITed to correct dlscreprulcles or to 

complete the record 
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A The CIty IS responsIble for the acirmmstratlOn and enforcement oflabor standards provIsIOns for 

HUD assIsted programs adrrnmstered by the CIty For each program and proposed project or 

contract the CIty shall 

1 Detenmne the specific labor standard parameters apphcable to the project 

2 Obtam the DaVIs-Bacon wage and hour detern111latron and labor standards provIsIOns 

applIcable to the project from the HUD Labor RelatIOns FIeld staff and ensure IncorporatIOn 

of the same In the project specmcatlOns 

3 Ensure that the wage detennmatlOn IS still CUlTent at bId opemng or other appropnate wage 

detenmnatIon effectrve date 

4 Venfy the elIgrbillty of the pnnclpal contractor 

5 Conduct a Pre-constructIOn Conference to mform and mstruct the contractor and 

subcontractors concermng therr wage and reportrng oblIgatrons 

6 IdentIfy and mItrate requests for addltronal classlficatrons and wage rates needed for the 

constructIOn of the proJ ect 

7 Perform tnnely routme momtonng revIews of CPRs and related SubnuSSlOllS fOI complIance 

WIth labor standards 

8 NotIfy the pnnclpal contractor m \\'f1tmg of any labor standards defiCIencIes and reqUITed 

COlTectlve actIOns 

9 Investrgate complamts of underpayment or other labor standards VIOlatIOns 

10 Prepare and subnut to HUD reports on all enforcement actrVIty 

11 As necessary refer cases for adnurustratrve hearmg (29 CFR Part 5, 5 11) and/or makes 

reconunendatrons for debarment (29 CFR, Part 5 5 12) 

12 As necessary, requrre escrow accounts to ensure the payment of outstandmg wage 01 

lIqUIdated damages lIabilIty 

13 DIspose of any escrow accounts establIshed for labor standards purposes 

14 EstablIsh and mamtam full docunlentatlOn of all labor standards acirmmstratron and 

enforcement actlvltres 

B The CIty IS responsIble for the creatron, mamtenance and pleservatIon oflabor standards 

enforcement files f01 each project The files shall be kept Up-to-date, mamtamed m a conSIstent 

marmer, and secured for the hfe ofthe actIve momtonng of the project and preserved f01 at least 

three (3) years follOWIng the completIon of the project and the final dISpOSItIon of any 

complIance Issues The CIty shall establIsh a system oflabor standards enforcement files f01 each 

covered project 
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C The C,ty IS responsIble for the followmg momtonng acllvltles 

1 IntervIews of workers wIll be conducted on a regular baSIS and wIll mc1ude a broad samplmg 

of the work classlficallons bemg employed on the project (Record of Employee IntervIews 

Fonn (fonn HUD-ll» 

2 On-sIte mspecllons WIll be made to ensure that the requrred nollces are posted 

3 Wee1dy payrolls will be reVIewed and compared WIth employee mtervlews and wage rates to 

venfy comphance wIth apphcable labor standards and requrrements (e g payment of 

IDlillmum wages, payment of overtIme no mehglble deduct1Ons, etc) 

4 Once the project IS completed, a final wage comphance report shall be filed Wlth HOD 

D For each constructlon contract, the Sub-grantee shall mamt3ll1 a file WIth the followmg 

documentat1On 

1 Copy of wage rate request 

2 Copy of wage rate along WIth any adillllonal c1asslficatlons 

3 BId/contract documents WIth labor standards proVIsIon mcluded 

4 Contractor ehglblhty venficatlon, 

5 Ten-day call venficallon, 

6 Pre-constructIOn conference mmutes/slgn-m sheet, 

7 Payrolls, WIth eVIdence oftherrrevlew 

8 N Ollce of start of constructlon 

9 Employee mtervlews 

10 EVIdence of any v101al:1Ons and correcllve actlons, 

11 Fillal wage comphance reports, and 

12 Monthly employment utlhzallon reports, where apphcable 

E VlOlat1011S of the labor standards and requrrements must be corrected Failure to pay sufficIent 

overtIme wages WIll result m the assessment ofhqUldated damages m the amount of$10 per 

worker per day Only HOD and the Department ofLabOl are authonzed to Ieduce or WaIve these 

hqUldated damages The contractor must be notIfied of hIs or her hablhty Then, If appropnate, 

he or she may request a WaIver 

F DebalTed, Suspended and Inehgrble Contractors and Sub-reCIpIents Fedelal cannot be used to 

drrectly or mdrrectly employ, award contracts to or otherwIse engage the servIces of any 

contractor or sub-reCIpIent dunng any penod of debarment, suspenslOn or placement of 

mehglblhty starus CITY WIll check all contractors, subcontractors, lower lIer contractors and 
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sub-grantees against the Federal publicatIOn that lists debarred, suspended and melIglble 

contractors 

VII EnVIronmental ReqUlrements 

In Its use of federal funds the CIty IS requued to assume responsIbIlIty for enVlIonmental reVIew, 

declSlOn-makmg and other actIOns that would otherwIse apply to HUD under the Nattonal 

EnVlIonmental Pohcy Act of 1969 and other proVIsIOns oflaw TIle Federal regulatIOns explIcItly 

prolublt Sub-grantees from assunung the CIty'S envIronmental responsIbilItIes 

However, under the apphcable reg1Ilattons, Sub-grantees are not allowed to mcur program 

expenses unttl the CIty has completed an enVIronmental reVlew of the proposed acttVlttes, receIved 

the release of funds, and provIded the Sub-grantee WIth formal clearance WIth duecttves for ally 

actIOn necessary to nutIgate negattve envuonmental Impacts 

VIII Histone PreservatIOn 

Sub-grantees must comply WIth the proVIsIons of the Hlstonc Preservatton Act and related laws 

and Executtve Orders Before any comnuttnents are made for any physIcal unprovements, alterattons 

or demolltton of any buIld111g, a sub-grantee must receIve assurances from the CIty that they are 111 

complIance 

Part of the CIty'S responsIbilIty IS to consult WIth the State HIstonc Preservatton Officer as to (1) 

whether the property IS Dr could be declared a mstonc property, (2) lithe property IS located ill a 

mstonc dIStnCt or an area wmch could be declared a mstonc dlStnCt, (3) If the proposed changes to 

the property could adversely affect mstonc propertIes or neIghborhOods wmcll could be declaled 

lnstonc 

If propemes can be adversely affected, pnor to untlattng project work, an agreement must be 

reached on appropnate mlttgatmg measures WIth all partIes IdentIfied (36 CFR Part 800) 

IX. NatiOnal Flood Insurance Program 

If a COnilllU11lty has had notJce for more than a year that an area has been Identtfied by the Federal 

Emergency Management Agency (FEMA) as havmg speCIal flood hazards, federal funds cannot be 

used for acquJSltton 0, constructJOll purposes ill the area unless the commumty IS parttclpatmg 111 the 

NatJonal Flood Insurance Program and such msura\lce has been purchased for the propemes ill 

questlOll 
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X RelocatlOn, Real Property AcgUlsitlOn and One-for-One Honsmg Replacement 

A sub-grantee must comply with (a) the Uruform RelocatlOn AssIstance and Real Property 

AcqulSltlDn PolIces Act of 1970, as amended (URA) and 24 CFR 570 606(b), and (b) the 

requrrements of24 CFR 570 606(c) goverrung the ResidentIal Anh-dtsplacement and Relocahon 

AssIstance Plan (plan) under sechon I 04( d) of the GMA Act The pohCles and reqUIrements of these 

laws are descnbed m HOD Handbook 1378, Tenant ASSIStance, RelocatlOn and Real Property 

AcqulSltIOn 

Under URA and the Plan the sub-grantee must proVIde relocahon assIstance to persons (fmmhes 

mdlViduals, busmesses, non-profit orgaruzatlDns and farms) that are pennanently dtsplaced as a 

drrect Iesult of acqUISItIOn, rehabIlItatIOn, demolItIOn or converSIOns for a federally assIsted project 

All plOperty occupants must be Issued certmn notJces on a hIDely basIs (Fmlure to Issue hIDely 

nonces may Iesult m UJIDecessary expenses) 

The Plan also reqUITes one-for-one leplacement of any occupIed or vacant low/moderate mcome 

housmg that IS demolIshed or converted to another non-resldenhal use m connecnon WIth a federally 

assIsted project Fmally the Plan Iequrres the IdentJficatIOn of the steps that will be taken to 

lJllJlIll1lZe dIsplacement 

XI Lead-Based Pamt 

There IS a general prolnbitIOn agamst the use oflead-based pmnt m connectIOn wIth any federally 

funded actIVItIes mvolvmg the constructJon or rehabUItatJon of resIdennal structures In addillon 

A For propertIes constructed pnor to 1978, the sub-grantee must nonfy applIcants for rehabIlItatIOn 

asSIstance, and tenants 01 purchasers of propcrhes owned by the sub-grantee 01 City and acqurred 

or rehablhtated WIth federal funds, of the hazmds oflead-based P8ll1t pOlsonmg and the other 

speCIfic mfonnatJon set out m 24 CFR 570 608(b)(2)(I) tlllOUgh (VI) 

B Accordmg to 24 CFR 570 608(c)(3), for housmg built pnor to 1978 that IS bemg rehabilItated 

WIth fedelal funds winch may be OCCUPIed or frequented by farrulIes Wlth clnldren under seven 

years of age, the sub-grantee must undertake steps to ensure that such housmg IS mspected for 

defecnve pmnt and those surfaces found to be defectlve must be tested for the presence of lead 

pamt If lead-based pmnt IS detected, allmtenor and extenor chewable surfaces fOUlld to contam 

lead must be treated m accordance Wlth24 CFR 570 608(c)(4) 
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XII PolItical ACtIVltv 

Sub-grantees are prolublted from usmg federal funds to fu1ance the use offaclbtles 01 eqmpment 

for politlcaJ purposes, or to engage mother partlsan pohtlcaJ actlvltles, snch as sponsonng candidate 

forums, blochures, voter transportatlOn or votel regtstratlon 

XIII Confuct of Interest 

Except for the use of federal funds to pay for saJmes and other related admillstratlve or 

personnel costs the general standard IS that no employee, agent, or officer ofthe sub-grmtee, who 

exercises deCISion malong responsibility With respect to the funds and aCtlVltles, IS allowed to obtam 

a finanCial mterest m or benefit from the aCUVl!1es or have a financ1al mterest m any contract 

subcontract or agreement regardmg those actlVltles or m the proceeds of the actlvlues SpeCific 

provlslOns mc1ude these reqmrements 

A Applies to any person who 1S an employee, agent, consultmt, or officer, or elected or appomted 

offiCial of the grantee, deslgtJated public agency or sub-reclplent and therr llDmedlate farmly 

members, and busmess parmer(s) 

B Apphes for such person durmg therr tenure and for a penod of one year after leavmg the grantee 

or sub-gramee orgamzatlOn 

C Is applicable to the procurement of supplies, eqmpment, constructIOn, and serVices, acqulSluon 

and dlsposluon of real property, provlSlOn of assistance to mdlVlduals busmesses and other 

pnvate entltles for all eligtble actlVl!1es (24 CFR 570 201-204), and provIsIOn ofloans to 

mdlVlduals, busmesses, and other pnvate entltles 

Part 570 611 Confuct of Interest 

(a) Apphcabd,ry 

I In the procurement of supplIes, eqmpment construc!1on and services by sub-reCIpients, the 

conflIct ofmtelest provlSlons m24 CFR 85 36 shall apply (see below) 

11 In all cases not governed by 24 CFR 8536, the prOVISIOns oftlus sec!1on shall apply Such 

cases mclude the acqmsltJon and d1SpositIOn of real property and the prOVISion of assistance 

by the sub-gIantee to mdlVlduals busmesses and other pnvate entltles lIDder eligIble 

ac!1vl!1es that authonze such assistance (e g, ,ehabllita!1on preservatIOn and other 

rrnprovements of pnvate propemes or facllitles) 
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(b) ConflIcts prohIbIted The general rule IS that no persons descnbed III paragraph (c) of tlns 

sectIOn who exerCIse 01 have exerCIsed any functIons or responsIbIlItIes WIth respect to 

CDBGIHOME actIVItIes assIsted under tlns part, or who are III a pOSItIOn to partIcIpate III a 

declsIOn-makmg process or galll111sIde mformatIon WIth regard to such actIvltIes, may obtam 

a financIal 111terest or benefit from a CDBGIHOME-asslsted actIvIty, or have a financIal 

mterest m any contract, subcontract, or agreement Wlth respect to a CDBGIHOME-asSlSted 

actIvIty or wlth respect to the proceeds of the CDBGIHOME-asslsted actIvIty, eIther for 

themselves or those WIth whom they have busIlless or 1l1111led,ate family ties, dunng theIr 

tenure or for one year thereafter 

(c) Pel sons covered The confhct of lllterest provlSlons of paragraph (b) oftlns sectIon apply to 

any person who IS an employee, agent, consultant officer, 01 elected OffiCIal or appornted 

offiCIal of sub-grantee that IS recelvmg funds under tins part 

(d) E:;..ceptLOns (May happen 111 rare cIrcumstances, see regulatIons for specIfics) 

Upon wntten request, exceptIOns maybe granted by HUD, tlnough the CIty, after consIderatIOn 

of the cumulatIve effect ofvanous factors on a case-by-case basIS and only WIth (a) full chsclosure 

of the potentIal conflIct and (b) a legal opilllon of the sub-grantee's attorney that there would be no 

vIOlatIOn of state or local laws 111 grantIng the excephon 

XIV C,tIzen PartICipatIOn 

The CItIzen partICIpatIon segment of the federal fund11lg process must provIde CItIzens WIth 

adequate mfonnatIon and notIficatIon regardrng the amount of funds aVaIlable for co=umty 

development and hOUS11lg actIvItIes the range and scope of actIVItIes elIgible, as well as other 

1ll1portant program requIrements as speCIfied III the C,ty of San Antoruo ConsolIdated PI all Budget 

Sponsors may subrrut proposals for pro] ects that address pnontIes and needs as Identified dunng tile 

CItIzen partICIpatIOn process 

xv ResIdent Abens 

Certam newly legallzed al,ens are not elIgible to apply for benefits under covered actIvItIes 

handled by the CDBG and HOME programs "Coveled actIvItIes' are actIvltIes meetIng 

31 



COIJ,sohdated HI/matI Development ServIces RFP 

requrrements of24 CFR 570 208(a) that eIther (1) have mcome requrrements hmItIng benefits 

exclusIvely to low and moderate mcome persons, or (2) are targeted geograpJncally or otherwISe to 

pnmanly benefit low and moderate mcome persons (eAcept fO! actIvItIes that benefit the publIc at 

large), and provIde benefits on the baSIS of an applIcatIon 

XVI References 

• 24 CFR 85 referred to as the "HUD common rule," establIshes adIIDllIstratIve requrrements for 

grants to local government 24 CFR 85 36 specIfically addresses procur=ent TIns chapter IS 

largely based on the language contamed III 24 CFR 85 36 

• 74 CFR 570 502(a)(l2) mvokes the "HUD common rule" fO! the State CDBG program 

• Federal Crrcular OMB A-87 estabhshes PIIDcIples and standards for detenmrung costs 

apphcable to grants, contracts, and other agre=ents WIth state and local governments 

• SectIOn 3 of the Housmg and Urban Development Act of 1968 as amended, proVIdes that to the 

greatest extent feaSIble, opportnmtIes for trammg and employment that anse through State 

CDBG-financed projects shall be gIVen to lower-Illcome reSIdents of a project area. and that 

contracts awarded m connectIon WIth such projects be awarded to busmesses located m the 

project area or busmesses owned, m substantIal part, by reSIdents of the project area 

• SectIon 109 of the Grants Morutonng and AdmnustratIOn Act of 1974, as amended proVIdes 

that no person shall be excluded from partICIpatIOn or employment, or be derued benefits O! be 

subjected to dIscrumnatIon on the basIS of lace, color, natIOnal ongm, or sex under any program 

or actI'~ty funded III whole or III part by the CDBG PIOgram 

• TItle VIT, CIV1l Rl!wts Act of 1964 proVIdes that no person shall be excluded from partICIpatIon 

demed program benefits, O! subjected to ruscrumnatIon based on race color or natIonal ongm 

under any program O! actIVIty receIvmg federal finanCIal aSSIstance 

• ExecutIve OrdeI 11246 as amended proVIdes that no person shall be dIscnmrnated agamst on 

the baSIS of race, color, relIgIOn sex or natIonal ongm m any phase of employment durulg the 

perfonnance of federal or federally aSSIsted conshuctIOn contracts 
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ATTACHMENT V 

PERFORMANCE REPORT 



PROJECT NUMBER 28035045 

PROJECT NAME Pr~ecl Ayudo 

rORMONTHOF ________________________ _ 

FISCAL YEAR ZOOS 2010 
ANNUAL 

GOAL 
II Q~~fto/" 1 j' 

Ocl 2009 Nov 2009-1- Dne 2009 

MON rHl Y PERrORMANCE REPORT 

SUBGRI\NTEF 51 PJ's ChIldren's HOOle 

PREPAREDBY __ -" ______________________ ___ 

APPRO .... ED BY ________________________ _ 

:~l'~ri~r_~,/_; . '_'_a;,' .. ;. '.:.c;(~~~b~~ H' I I·, 
Jan 2010 1 Feb 2010 I Mar 1010 I Apr 2010 I MilY 2010 I JUIl 2010~ Jut 2010 

QJiJtt~ ~, I , , I .J 
Aug-201~ 1 Sep 2010 

ANNUAL 

TOll\UAVG 

l~pUt,;",," .; ... : '''~*~~:.x_JM>~,':: ; ~.,'o- ~ '{'~~~;c'~ ;l~~~:' .... :\~.};.,. '1;~,~~w~.!.,,·~l~i~~:., '1.4-... 1-;: ;., .:- ~J1!:il..\---.-,I~'~:<. -~~ " .. v/'!.,I,,·5;-~,~~:,·~;---"·,-.;;. . "".:;;:' ~ ; ~ 
,I:'-{.;,.:Jig;<.t-<.-;;.\',t:! .f;LL.~..m..,,IIr"tt.-·~ l"""'-;~~!'O/!'o'~~ ... :t._'ijl!ll' .. '\;:A.l~l~,"j,. ":;-.. *' ... ;-:0.:, ..... "".'" " - h •. ·.1~ .. -I:I,:Q-., "" • ...,., .,J' ", ,~~, t -',' 
iii 1 I I [ 

1 AvaIlable COBG runds :5 67 900 

3 Number of Program Supporled Sl81r 

I<?-Ulpu~ .' ' ~- o~ .,~~" :.z;~t~":".::.".~ ,"~, !. ~ ,~.~' .... 2~::":"' ... ~:·i¥..I ~~i,.:i~;~<'~ - .~-.y,.- "'. ";)f:;;-~ "3 ->.. .: .;;"",~~",'_~""",; / { .'.H ~"~j;' ~ 
I f I J i I I i I 

J'''' .J.' "",, "" .. F ••• 

I Total CDBG ellpendllures s 67900 , 
2 Number 01 Undupllcaled COenls Served (Nol I 501 0 
CumulaUve) __ __ ,1 
3 Number of cl,ents served per monlh (new or 15 
duollcaled) 

E!!IC~~.!'C_Y ~_~, .. " ~~_~~~).:...)~",'~ ... f;;l~;;:.:~~-;__=_~:~).)~~ ... At~~ ... ~,.,·-~~~I~~'".:,./ ,i'~~,-~,,,;;; .. ' '~'-M;!;"..";.o, .;t-' ,ir.. .... r:-fJ,1t..(:- • , -:.,< .~"t< - 'Wln'''~"''''-
1 Average COBG cosl per cllenl served 1356 I 
Eff~" , "~<i= '\ ~-\ --- -- -'--::::J~ i=~~;7~--;;----, .' o~: "--':;"..!(1~ .. " "',:"~,¥, ., .• : ~"~~"-.f, ,,>i. - ~ .r.~,:J".A.'>;',(';':{-;';' h. - '.".-" .... '-', ~, ~ ~ ' .. ,". ~ . 
,,,,.let v~!I.,~~~ ~;;:'H'~~~~~;"''''',l "~~",,,,:"tt~~ ~~~"Ibl;;tL.. ..... JI.~ .. ii .. ,JI:_d.i~'""_.;7;;:IN_I~Yd£~liIlii:'tlil;lo!-~~_w_ ·J~~~'~~iH'lf., __ .. ,<"J~, ~ri~~:t:-" t.<l:t.,.;:,,.,.:':,_...:.,,i te§k~~""" ',1~. 

1 % COBG funds eKpendad 

Number or Cllenls who ComplelecfLlrio Skills 
Clas~a' 

100% 

" 

I 
~J~,"'. ~~~6/: t...~ 

Dlre~1~~~18m.80~.o__'!];~(6!!;:~~f-·-; ,,~.J,~"tiG)~::.,",.,.,J~~~·,:,~~ i;,~"fA-jtr~1;.<:' ~,-~~~$ir'1..' ,i.~I:i':~~, ,~~~~=::;-~-,,]:J._t .. ,l;. ~{;:~,i..~~";1)"'_, ;.",~',,~,,_ .. : ... , :_4~~, ... .; L ,.~ :"~~""~,,," 
NUmber or Unduplu::!.tgd Chenls by R'lce find 

E(hoir;lty (Elholclly codes as reported on DIrect 
Benefil Form) 

11 !~ 1> u 1]; 1]; :ll 1§ 1> ~D Total 

o 

~ .~, ~;., ,,,; '-" 

":-.-'!.' 

H .. _p:!.olc Tot .. l 

low h~comll V~ry Low Income Exlrem~l)' Low locome Monthl Tolal Low &. Moderate ~ncome Female Ill!ad or 
Number Undupllcalgd ChelliS Served By locome 80% or Modi.," 150% or Modlan 30% of Modl:!n )' Household 

Lovel 0 

Number of Urlduptlcated Chenls Snrvod By 
Drslrlcl 

EXPlANATORY COMMENTS 

GMA 

Will Dlst 2 Oisl3 01514 J;;!liU. DIals 

REVIEWED.!to APPROVED BY (AnaiysL)lDATE ___________ _ 

REVIEWED.!to APPROVED BY _______________ __ (Supervlscr)/DATE _________ __ 

Disl7 Dlsl8 DI~19 Dlst10 Tohd 



ATTACHMENT VI 

BILLING PACKAGE 



INVOICE 

SUB-GRANTEE St Peter - St Toseph Clnldren't Home PROJECT NO 28-035045 

PROJECT NAME ",Pr.."o",Je""c,,-t A'-'.Lyu"'d""a'---________ _ INVOICE NO ___ _ 

ADDRESS 919 MIssIOn Road 

San Antoruo Texas 78210 

BANK 

PERIOD COVERED ____________ _ 

PROGRAM Project AYUda 

Internal Order Less 
Number Budget Cost to Date Payment Rec'd Amount Due 

131000001784 

-- -- - - ----

TOTAL $ $ $ $ 

Cerufied Correct ______ _ aty Approval ______ _ 

Tltle __________ _ 

Date __________ _ Date __________ _ 



SUMMARY OF EXPENDITURES 

PROGRAM St Peter- St Joseph Chrldren's Horne PrOject Avuda 

PEIDODCOVERED __________________________________________ _ 

Internal Order Total 
Number LmeItem Detail Amount 

131000001784 

--

TOTAL $ 



VOUCHER 

(Attach ReqUlIed DocumentatIOn) 

PROGRAM St Peter - St Joseph Clnldren' s HOlne ProJect Ayuda 

AMOUNT 

CHECK # 

CHECKDATE ________________________________ _ 

VENDOR 

NAME St Peter- St Joseph Clnldren's Horne 

ADDRESS 919 MlSslOn Road 

San AntOillO Texas 78210 

DESCRIPTION AND PURPOSE 

Approved by _____________ _ 

Tltle __________ _ 

Dme __________ _ 



BUDGET ADJUSTMENT" 

SUB-GRANTEE St Petel - St Joseph ChIldren's Home PROJECT NO ___ _ 

ADDRESS 919 MIssIOn Road ADJUSTMENT NO __ _ 

San Antorno Texas 78210 DATE ______ _ 

PROGRAM Prol ect A yuda 

Internal Order Current RevlSIons RevIsed 
Number Act:mty Budaet (+) (-) Budget 

13J 000001784 

TOTAL 

* ¥ * * * * ~ * * * * * * * ~ ~ * * * * * * * * * * * * * * * * * * * * * * * * * * * * 
SubnuttedBy CIty Approval _________ _ 

TItle ~D~rr~e~ct~o~r ______ _ 

Date Date _____________ _ 

NarratIve JustIficatIon must be attached 



A TT ACHMENT VII 

PARTICIPANT FORMS 

1 INCOME ELIGIBILITY FORM 
2 DIRECTBENEFITDATAFOR.M: 



CITY OF SAN ANTONIO 
COMMUNITY DEVELOPMENT BLOCK GRANT 

Income Ehglblhty Form 

Please complete tne mformatlOn requested regardl11g your famIly's Income to aSSlst In detemumng your elIgIbIlIty for 
program parhclpatlOn This program IS funded with Commuruty Development Block Grant funds from the U S Department 
ofHousmg and Urban Development and reqUlres lDcome mfonnatIon and backup documentabon to deterrmne panlCloant 
housebold Income 

Partlmp.nt Name ______________________ Date ___________ _ 

ReSIdence Address ___________________________________ _ 

Phone Number 

all YOul household members who reglllarly lzve wLth you, mcludlng tJlose who are temp01 al rly away from home. 

Ple.se llst em loyment mform t for U adults household • 
-"-, -~, ---~-', - -;-'--~I-- -", --.- "'~,~,::i ~---.,~-,',..--,.,-":-'"-"T<"r&r!:iitfm~{'i-"P- -~'ilif.;Irrif~, 1 
, .. , I . II' II' ' .. -- . I - r - - I 

- , ,- , 'i I - I < t , , i.!.ru'!'_,." I I ',w.:<al.!l""- i 
I I. - , J(@ i· ;'l')'l"-0<- I· ""jr--D-"" I 
: .. _ lliJx;!f'J,*ful:V,ili~Ult~-r' .-J _ jl~;D~rfmfl.ri.l!1I~~J ,,;.Ii. .i~~(MJ!ltilii .Ii _:~'rf~""mlJ:..'" t_ X:¥,:;l,~c _,-1- lt~~.~.,-

Is 
Hour 

Month $ 
Year 
Hour 

$ Month $ 
Year 
Hour 

$ Month $ 
Year 
Hour 

$ Month $ 
Yeal 

i 
Hour 

$ Month $ 
Year 

For each ilsted flDove, please pI ovtdc appl op, Late SUppOl tmg documentatLoll (e g caples o(paYI oIl check stubs /01 the 
past 3 months) 



Income ElIgIblhty Form, Pnge 2 Pal hCIpant Name ______________ _ 

$ 

$ 

s 
F01 each lrsted above

j 
please p,'o'VLde approprwte sllpportmg documentatIOn (e g copLes of Soczal Securlt)' Award letters) 

p1 oVlde apP,oprlate 

Is your most recen' federal tao. return available? ( ) Yes () No 
If yes, please provIde a copy 

$ 

$ 

$ 

$ 

I, do hereby certify that I have read aod completed the Income 
EhglblhtyForm. mOlcatmg the total number of persons m my household, and the total gross annual illcome of my household 
reqUITed to determme ehglblhty to partIcIpate In the program on the basls of low/moderate lllCome 
desIgnatIOn. 

ThIs certlficatloD IS bemg made WIth the full knowledge and understandmg that tlus statement and all applIcable documents 
deemed necessary to substantIate my ehgtblhty IS subject to full dIsclosure and venficatlon by autbonzed Crty of San 
AntOlllO and U S Department ofHousmg and Urban Development (HUD) OffiCIalS 

PartIcIpant Slgnarure 

Date 

Agency RepresentatIve SIgnature 

Pnnted Name 

Date 



Income ElIgIbIlIty Form, Page 3 ParticIpant Name ____________ _ 

Agency Staff Use 

How many persons are m the household? _______________ _ 

2 What IS the gross annual Income for the household? ___________ _ 

3 Please check the lIne below correspollC1mg to the bousehold SIze and gross annualmcome Only one lrne should be 
checked 

Hou~ehold 

SIZe 

I 

2 

3 

4 

5 

6 

7 

8 

HUD SECTION 8 JNCOME LIMITS (Updated March 2009) 

Extremely Lo'w Income Very Low In corne Lo,,", Income 
(30% of Med,an) (50% of Medtan) (80% of Median) 

$ 12,000 or lower $12,001 to $20,000 $20001 to $32,050 

$13,700 or ,ower $13,701 to $22,900 $22,901 to $36,600 

$15,450 or lower $15,451 to $25,750 $25,751 to $41,200 

$17,150 or lower $17,151 to $28 600 $28,601 to $45,750 

$18,500 or lower $18,501 to $30,900 $30,901 to $49,400 

$19,900 or lower $19,901 to $33,200 $33,201 to $53,050 

$21,250 or lowe- $21,251 to $35,450 $35,451 to $56,750 

$22,650 or lower $2?,651 to $37,750 $37,751 to $60,400 

NOTE SectIOn 8 Low Income = CDBG Modelat. Income PersonsiHouqebolds 

SectlOn 8 Very Low Income = CDBG Low Income P.rsonsIHousebolds 



CITY OF SAN ANTONIO 
COMMUNITY DEVELOPMENT BLOCK GRANT 

CDBG DIrect Benefit Data 

PARTICIPANT'S NAME ___________________ _ 

HomeAdmess ______________________________________________________ _ 

Phone Nmnber ______________________________________________________ _ 

Check One 
Female head of household ()Yes ()No 

PartiCIpant.<; 'Race 

Check One 
( ) 11 Willte 
( ) 12 Black! Afncan AmerIcan 
( ) 13 AsIan 
( ) 14 AmerIcan Ind!an or Alaska NatIve 
( ) 15 NatIve Rawauan or Pacwc Islander 
( ) 16 Amencan Inman or Alaskan NatIve AND ,,'lute 
( ) 17 Asian AND IIII1ute 
( ) 18 Black!Afncan AmerIcan AND IIII1ute 
( ) 19 Amencan IndIan or Alaska NatIve AND Black!Afncan Amencan 
( ) 20 Other mUltI-racial 

'EtbmClty 
Check One 
Hispamc ( ) Yes () No 

"'TilLS lI1jormatlOIll.S confidennal alld IS only used fOT govelllmelllleportll1g purposes You are not reqillred to jU17Z1sh thIS mJonnatlon The law 
pl"Ovzdes that we may nellhel diSCI IIntlla(e 0/' the baSIS oj thIS III/ormation, /lor on wilethe! you choose /0 fumlsh Z1 However, zfyou choose not to 
furmsh II, ullder Federa! regula/lOllS we are requu ed to note I ace 011 the. baSIS of vIsual observation 01 SUi name 

n White A person havmg onglns In any of the peoples ofEuTope, North Ainca, or the MIddle East 
12 Blacl{ or African AmerIcan A person havmg ongms In any of the black racial groups of Afnca 
13 ASian A person haVIng ongtns In any of the angInal peoples of the Far East, Southeast Asm, or the IndIaI' subcontInent mcludtng for example, 
Cambodia, Chme., IndIa. Japan, Korea, MalaYSia, PakIstan, tbePhlbppme Islands, Thailand, and Vietnam 
14 American Indian Ol Alaska NBtlve A person haVIng ongms 10 any of the ongmal peoples of North and South America (mcludmg Central 
Amenca), and who mBmtam affihatlon 01 comrnumty attachment 
15 Native HawaIIan 01 Other PaCific lslander A person havmg orlgms If any of the ongmal peoples of Raw au, Guam, Samoa, or other Pacdic 
Islands 
16 American Indian or Alaska Native and White A person havmg these multiple race hentages as defined above 
17 ASIan and White person havmg thesemu!tlpJe race hentages as defined above 
IS Black or African American ami White person havmg tnese multiple race hentage" as defined above 
19 American IndIan 01 Alaska Native nnd Black 01 Afrlcnn Amerlcnn A person havmg these multtple race heritages as defined above 
20 Othel MultI-Racial For reportmg indIVidual responses that are not mcluded m any of the other categmles listed above 

Hlspamc Those who are Whlte, Blac}.., ASlar" PaCIfic Islander, Amencal'} Indian, OJ Other Multi-Racial who aTe Hlspamc 



A TT ACHMENT VIII 

SPECIAL PROVISIONS 



SPECIAL PROVISIONS 

I AGENCY St Peter-St Joseph Clnldren's Home Project Ayuda 

II PROJECT NAME St Peter-St Joseph Clnldren's Home 

ill PROJECT NUMBER 28-035045 

N SPECIAL PROVISIONS 

1 Contractor agrees and understands that tins IS a Cost ReImbursement contract, and that 
such funds wIll be disbursed on a cost rel1llbursement basIS m accordance WIth applicable 
local and fedelal regulatIOns and tins CONTRACT 

2 Contractor shall ensure that the head of household for each partIcIpant completes an 
Income ElIgIbIlIty Form and provIdes venficatton of Household mcomes A form for 
mcome eltglbllIty purposes IS attached to tins CONTRACT as Attaclunent VII and 
Contractor shall requrre that the above descnbed head of household complete such form, or 
a form substantIally sl1lltlar thereto and prevIOusly approved by the Glants Momtormg and 
AdrmmstratlOn DepartInent (GMA) 

3 Contractor shall mallltalll adequate documentatIOn supportmg mcome elIgtbility m each 
partIcIpant's file Contractor shall calculate mcome elIgtbility based on BUD grndelmes 
For HUD-CDBG supported programs, gross armual mcome shall be determmed at the tIme 
of applIcatIOn The most recent mcome tID.. retom and/or employment check stub may be 
used m establIslung gross armual mcome 

4 Contractor shall undergo an llldependent audIt for the PlOject funded hereunder 

5 Contractor shall report program mcome (more partIcularly descnbed m the CONTRACT 
to winch tins IS attached) receIved or accrued durlllg the precedmg month to the CITY on 
a monthly baSIS Earrnngs reamed from the actlVltles resultmg from tins CONTRACT or 
the management of fundmg proVIded or receIved under tins CONTRACT IS consIdered 
program mcome IT Identified as such by GMA GMA authonzes Contractor to keep 
program mcome and payment of general operating expenses 

6 ContractOl shall subffilt, no later that the tenth (10th) calendar day of each month, the 
Project Monthly Perfom1ance Reports and the Drrect Benefit ActIVItIes fonn to the CITY 
m a fonnat acceptable to CITY 

7 Contractor shall exerCIse prudent fiscal management by remammg Wltlnn the allocated 
budget Any and all amounts expended over and above the approved budget shall be sole 
respoaslbllIty of the Contractor 

8 Contractor sball process, store and mamtam all rrllormatIon, mcludmg, Wlthout lmutatlOn, 
conespondence, monthly reports, and mVOIces, pertammg to the Project and thIs 
CONTRACT at the Contractor s office 



9 Contractor shall be reqmred to operate 1ts programs m accordance W1th all Commuruty 
Development Block Grant regulatlOns and the C1ty of San Antoruo s Human Development 
goal and objectlVes Contractor shall mamtam ullormatlOn reflectmg the agency's 
performance ill meetmg clIent-based and outcomes performance measures Contractor 
shall mcorporate the prmc1ples of Human Development performance measures and the 
C1ty'S Human Development's lilluat1ve goals and objecuves mto 1tS program descnptlOns 

10 Contractor shall comply Wlth the CITY's Small Busmess EconoIDlc Development 
Advocacy (SBEDA) polIcy to illvolve qualrlied Small, Millonty Women-Owned 
Busmess Enterpnses (SMWBE), and local busmess enterpnses by selectmg from these 
groups when entenng mto professwnal and other d1screuonary serv1ce contracts 

11 Contractor acknowledges, understands and agrees to comply Wlth the followmg federal 
regulauons as promulgated m Sectwn 3 clause of the Housmg and Urban Development Act 
of 1968 as amended, when applIcable 

(A) The work to be performed under tills CONTRACT 1S subject to the reqmrements of 
Secuon 3 of the Housmg and Urban Development Act of 1968, as amended, 12 
USC 1700)(u) (Secuon 3) The purpose of Sectwn 3 1S to ensure that employment 
and other econOIDlC opporturnues generated by BUD ass1stance or BUD-ass1sted 
projects covered by SectlOn 3, shall, to the gleatest e}.:tent feas1ble, be dJrected to 
10"'- and very low mcome persons, part1cularly persons who are rec1p1ents of HOD 
ass1stance for housmg, 

(B) The part1es to tills CONTRACT agree to comply w1th BUD's regulatlOns m 24 
C F R Part 13 5 winch 1lllplement Secuon 3 As eV1denced by therr executlOn of 
tills CONTRACT, the part1es to tills CONTRACT cerMy that they are under no 
contractual or other 1lllpedllllent that would prevent them from complymg W1th the 
Part 135 regulatlOns, 

(C) Contractor agrees to send to each labor orgaruzauon or representatlve of workers 
Wlth winch the contract has a collectlve bargarrnng agreement or other 
understandmg, 1f any, a nouce adv1smg the labor orgarnzanon or workers' 
representauve of Contractor s comnntrnents under tills Secuon 3 clause, and wtll 
post caples of the notice In conspiCUOUS places at the work slte where both 
employees and appllcants for trammg and employment pos1uons can see the notlce 
The notice shall descnbe the SectlOn 3 prefe1ence, shall set forth rrummum number 
and job tltles subject to hrre, avrulab111ty of apprenuceslnp and tlrumng pos1tlons, 
the qualrlicatlOns for each, and the name and 10catlOn of the person(s) takmg 
apphcatlons for each of the pos1twns, and the antlc1pated date the work shall begm, 

CD) Contractor agrees to mclude tills Secuon 3 clause m every subcontract subject to 
comphance W1th regulatwns m 24 C F R Part 13 5, and agrees to take appropnate 
actlon, as prov1ded m an apphcable provlslOn of the subcontract or m tills SectlOn 3 
clause upon a findmg that the subcontlactor 1S m vwlatlOn of the regulauons m 24 
C F R Part 13 5 Conuactor Wlll not subcontract W1th any subcontractor where the 



contractor has nOTIce or knowledge that the subcontractor has been found In 
vIOlatIOn of the regulatIOns In 24 C F R Part 135, 

(E) Contractor wIll cerlIfy that any vacant employment pOSITIOnS, IncludIng trammg 
pOSITIOnS, that are filled (1) after the contractOJ IS selected but before the contract IS 
executed and (2) WIth persons other than those to whom the regulatIOns of 24 
C F R Part 135 reqUITe employment opportunITIes to be drrected, were not filled to 
crrcumvent the Contractor's obhgatlOns under 24 C F R Part 135, 

(F) Noncomphance Wlth HUD's regulanons In 24 C F R Part 135 may result m 
sanctIOns, tennmatlOn of tlus CONTRACT for default and debannent OJ 
suspensIOn from ftLrther HUD-aSSlsted contracts, and 

(G) WIth respect to work performed m connectIOn Wlth SecTIon 3 covered Inman 
housmg assIstance SectIOn 7(b) of the IndIan Self-DetennmatlOn and EducaTIon 
ASSIstance Act (25 USC C 450e) also applJes to the work to be performed under 
tlus CONTRACT Secnon 7(b) reqUITes that to the greatest extent feasIble (I) 
preference and opportunItIes for traInIng and employment shall be gIven to Inmans, 
and (ll) preference In the award of contracts and subcontracts shall be gIVen to 
Indian orgarnzanons and Inman-owned Econoffilc Enterpnses Parnes to tlus 
CONTRACT that are subject to the prov!S!on of SectJon 3 and SectIOn 7(b) agree 
to comply Wlth SecTIon 3 to the maA1lI1um eAtent feaSIble, but not In derogatIOn of 
complJance WIth Secton 7(b) 



INTERDEPARTMENTAL 
AGREEMENT 

PRO JEeT NAME PARKS AND RECREATION SUMMER YOUTH 
PROGRAM 1\ T COMMUNITY CENTERS 

PROTECT NO 28-035038 
CFDA 14218 

STATE OF TEXAS ~ 
§ 

COUNTY OF BEXAR ~ 

ThIS Interdepartmental Agreement (' AGREEMENT ') IS bereby made and enteled 
mto by and between the Office of Grants MOl1ltonng and Admll1lstratlon (here1l1after 
referred to as ' GMA ') of the CIty of San Ant011l0 (here1l1after referred to as ' CITY") and 
CITY's Parks and RecreatIOn Department (here1l1after referred to as ' DEPARTMENT ') 

WHEREAS CITY has receIved certa1l1 funds from the U S Department of 
Hous1l1g and Urban Development (HUD) under TItle I of the Housmg and Commuruty 
Development Act of 1974 as amended (heremafter referred to as "Commurul)' 
Development Act ') for utIlIzatIon m connectIOn WIth ItS Cornmul1lty Development Block 
Grant (CDBG) Program and 

WHEREAS the CIty CouncIl has adopted a budget for such funds and has 
mcluded therem pursuant to Ordmance No 2009-05-14-0368, dated May 14 2009 the 
allocatIOn of Two Hundred Seventy-Two Thousand Four Hundred Twenty-Two and 
NollOO Dollars ($272 422 00) for a project entItled, 'Parks and RecreatIOn Summer 
Youth Program at Commuruty Centers' (heremaftel referred to as "Project") and 

WHEREAS the Cll)' CounCIl has deSIgnated the Office of Grants Momtonng 
and AdIllil1lstratlOn as the CITY s representatIve lesponslble fOJ the admllllstratlOn and 
mOl1ltonng of the Project and all matters pertaJl1lng thereto, and 

WHEREAS, GMA WIshes to engage DEPARTMENT to Implement and manage 

saId Project and 

WHEREAS, m consldelatlOn fOJ the tasks to be performed by DEPARTMENT 
hereunder such allocated funds shall be aVaJlable for use by DEPARTMENT as herem 

authonzed 



NOW THEREFORE 

The part1es hereto severall) and collectIvely agree and by the e).ecutlOn hereof are 
bound, to the mutual obhgatlOns herem contamed and to the performance and 
accomphslm1ent ofthe tasks herel11afie1 descfJ bed 

I TERM 

I I E).cept as otherw1se prov1ded for pursuant to the provlSlons hereof tlus 
AGREEMENT shall commence 1mmedJately upon 1tS e).ecutlOn and shall tenmnate on 
the earher of (al September 30 2010 or (b) Project completlOn 

II COMPLIANCE WITH FEDERAL, STATE, AND LOCAL LAWS 

2 1 DEPARTMENT understands that funds prov1ded to 1t pursuant to tlus 
AGREEMENT are funds wh1ch have been made ava1lable to CITY by the federal 
govenunent under the Conunumty Development Act and III accordance wIth CITY s 
HUD-approved Grant ApphcatlOn and wIth other spec1fic assurances made and executed 
by CITY DEPARTMENT therefore assures and certIfies that 1t Wlll comply WIth the 
reqUlrements of the Commumt)' Development Act, wnh all legulatlOns promulgated 
thereUl1der as codIfied at TItle 24 of the Code of Federal RegulatlOns and W1th any and 
all apphcable amendments or reVlSlOns to SaId Commumt) Development Act or 
regulatlOns 

22 DEPARTMENT understands that SUl1ID1anes of certam comphance reqUlrements 
mandated by apphcable laws 01 regulatlOns are contamed III CITY s Federal Comphance 
Manual CDBG and HOME HOUSlllI< ProI;!faJl1 Pohc1es, and that DEPARTMENT must at 
all tunes remam m comphance therew1th DEPARTME1\TT further Ul1derstands that SaId 
sununar1es are l11tended only as such and 111 no way are meant to const1tute a complete 
compllatlOn of all dutIes unposed upon DEPARTMENT by law or admllllstrat1ve rulmg 
or to narrow the standards wluch DEPARTMENT must follow 

23 DEPARTMENT assures that all contractors and subcontractors rece1vlllg funds III 

cOl1l1ectlOn WIth th1S Project are famlhar w1th, and shall comply WIth, aI1y and all 
apphcable rules and regulatlOns as contal11ed 111 CITY s Federal Comphance Manual and 
that a copy of saId Federal Comphance Manual WIll be lllcluded as part of ever)' contract 
aWaIded m COl1l1ectlon WIth thIS Project 

24 DEP ARTMENT shall observe and complv WIth all C1t)' state and federal laws 
regulatlOns ordmances and codes affectmg DEPARTMENT s operatlOns pursuant to the 
AGREEMENT 



III MAINTENANCE OF EFFORT 

3 I DEP ARTMENT agrees that the funds and resoUI ces provIded to It under the terms 
of tlus AGREEMENT shall 111 no waj be substituted fO! funds and resources provIded 
from othel SOUl ces nor shall such funds and resources m any way serve to reduce the 
funds resources serVIces, or other benefits whIch would have been available to or 
provIded through, DEPARTMENT had thIs AGREEMENT not been e>.ecuted 

IV PERFORMANCE 

41 DEPARTMENT shall manage Implement perform proVIde and carry out In a 
llmely manner all of the tasks actlvltJes and servIces set forth m the Work Program 
(E>.lublt ' A ) attached hereto and mcorporated herem for all purposes utl!lzmg funds 
only m the manner allocated m the Project Budget (E>.hlblt "B") also attached hereto and 
mcorporated herem for all purposes 

42 ModificatIOns or alteratIOns to the Work Program or the Project Budget mal' be 
made only pursuant to the pnor "I'ntten applOval of GMA 

4 3 Funds are proVided for the accomplishment of thiS Project and ItS specific work 
tasks only as approved bl the City Council Accordmgly when all approved work tasks 
are completed DEPARTMENT shall forward to GMA a ProJect completIOn statement m 
conjuncllon with the finalmvolce 

V FISCAL 

5 I Inasmuch as the City Council has deSignated to GMA the responslblhty fO! fiscal 
oversight control and morutonng ofCDBG ploJect funds, DEPARTMENT shall subrrut 
to GM . .A.. for wntten approval pnor to final processmg, all Project matters fiscalm nature 
mcludmg, but not hmlted to requests for payment, purchase orders reqmsltlOns budget 
adjustments and mVOIces DEPARTMENT agrees and understands that funds are 
awarded only for the current fiscal year DEP AR TMENT IS solely responsIble fOl 
subm1ltmg any and all mVOlces mcurred through September of the current fiscal year by 
no later than Octobel 15th ofthe ne>.t fiscal year 

VI PROGRAM INCOME 

6 I FO! purposes of thiS AGREEMENT, program mcome' shall mean earmngs of 
DEPARTMENT reahzed from actlVltles resultmg from thIS AGREEMENT or from 
DEPARTMENT s management of fundmg proVIded or receIved hereunder Such 
eammgs shall mclude but shall not be hmlted to mterest mcome usage O! rental/lease 
fees mcome produced from contract-supported servIces of mdlvlduals or employees or 
from the use of eqUIpment or faclhlles of DEPARTlvlENT proVided as a result of tlus 
AGREEMENT, and payments from chents or third partIes for sen'lces rendered by 
DEP ARTMENT pUlsuant to thiS AGREEMENT 

3 



62 On a monthly basIs, DEPARTMENT shall report and return to CITY all program 
111come receIved or accrued dunng the pleced111g month AlternatIVe arrangements to thIs 
I equu ement may be made only upon wntten I equest to and wntten approval by CITY 

6 3 Records of the receIpt and dIspOSItIOn of program lllcome shall be mallltamed by 
DEPARTMENT 111 the same manner as reqUIred from other AGREEMENT funds and 
shall be submitted to CITY m the format prescnbed by CITY 
6 4 DEP ARTMENT shall mclude thIS ArtIcle, 111 Its entIrety m all of Its subcontracts 
mvolv111g mcome-producmg servIces or actIvIties 

65 It shall be DEPARTMENT s responslblhty to oblam from CITY a pnor 
detennmatlOn as to whether or not 111come ans111g dIrectly or 111dlrectly from thIS 
AGREEMENT or from the performance thereof constItutes proglam 111come and unless 
otherwIse approved 111 wntmg by CITY, DEPARTMENT shall be responsIble to CITY 
for the repayment of any and all amounts determllled by CITY to be program 111come 

VII MAINTENANCE AND ACCESSIBILITY OF RECORDS 

7 1 DEPARTMENT agrees to mamta111 records that WIll proVIde accurate, current 
separate and complete dIsclosure of the status of any funds receIVed pursuant to tills 
AGREEMENT DEPARTMENT further agJees 

(A) That mamtenance of saId records shall be III comphance With all terms, provIsIons 
and reqUirements of thiS AGREEMENT and "'~th all apphcable federal and state 
regulatlons estabhsh111g standards for finanCial management and 

(B) That DEPARTMENT s record system shall contalll suffiCient documentatIOn to 
prOVide 111 detaIl full support and ]ustlficatJOn for each eApendlture 

7 2 As often at such times, and 111 such form as GMA may reqUIre DEPARTMENT 
shall, upon GMA s verbal or wntten request make aVaIlable and funush to GMA any and 
all statements reports data and IllformatlOn deemed b, GMA to pertaIn to matters 
covered by thIS AGREEMENT 

VIII PERFORMANCE REPORTS 

81 At mlmmum DEPARTMENT shall submit project performance reports to GMA 
111 accordance WIth the followmg schedule 

FIscal Ouarter 
F IfSt (October-Decem bel) 
Second (January-March) 
ThIrd (Apnl-Tune) 
Fourth (July-September) 

4 

Report Due 
Tanuary 
Apnl 
Tul, 
October 



8:2 Project perfomlance reports shall be submItted to GMA b) DEPARTMENT no 
later than ten (1 0) worlmg days follow1l1g the end of each reqUired reportll1g penod 

IX CHANGES AND AMENDMENTS 

9 I AlteratIOns addItIOns or deletIons to the terms of thIs AGREEMENT shall be by 
wntten amendment c>.ecuted by both GMA and DEPARTMENT 

X SPECIAL CONDITIONS 

10 I DEPARTMENT acknowledges understands, and agrees to comply wIth the 
followll1g federal regulatIOns as promulgated 111 SectIon 3 clause of the Housmg and 
Urban Development Act of 1968, as amended 

(AJ The work to be performed under thIs AGREEMENT IS subject to the 
reqUIrements of SectIOn 3 of the Housll1g and Urban Development Act of 1968 as 
amended, 12 USC 170(1 leu) (SectIOn 3) The purpose of SectIOn 3 IS to ensure 
that employment and other economIc opportumtJes genelated by BUD assIstance 
or HUD-asslsted projects covered by SectIOn 3, shall, to the greatest extent 
feasIble, be drrected to low and veT) lo\>' Il1come persons, partJcularly persons 
who are recIpIents of BUD assIstance for housll1g 

CB) The partJes to tlus AGREEMENT agree to comply wIth BUD s regulatIOns m 24 
C F R Part 135, whIch Implement SectIOn 3 As eVIdenced by therr e>.ecutlOn of 
thIS AGREEMENT, the partIes to tlus AGREEMENT certIfy that they are under 
no contractual or other ImpedIment that would prevent them from complymg wIth 
the Part 13 5 regulatIOns 

(C) The contractor agrees to send to each labor organIzatIOn or representatIVe of 
workers wIth whIch the contractor has a collectIve bargammg agreement or other 
understandmg If any a notIce advlsmg the labor OlgamzatlOn or workers 
representatIve of the contractor s COlmmtments under tlus SectIOn 3 clause and 
wIll post copIes of the notIce 111 conspIcuous places at the work sIte where both 
employees and applIcants for trammg and employment posItIOns can see the 
notJce The notJce shall descnbe the SectIOn 3 prefelence, shall set forth 
mlmmum number and Job titles subject to hITe aVaIlabIlIty of apprentICeshIp and 
tralmng pOSItIOns, the qualIficatIOns for each and the name and locatIOn of the 
person(s) taklllg appitcatlons for each of the posItIOns and the antIcIpated date the 
work shall begm 

CD) The contractor agrees to Illclude thIs SectIOn 3 clause m eveT)' subcontract subject 
to complIance WIth regulatIOns III 24 C F R Part 13 5 and agrees to take 
applOpnate actIOn, as provIded III an applIcable prOVISIOn of the subcontract or III 
tillS SectIOn 3 clause upon a findll1g that the subcontractor IS 111 vlOlatJon of the 
regulatIOns In 24 C F R Part 135 The contractor wIll not subcontTact WIth any 

5 



subcontl actOl where the contractor has notIce OJ knowledge that the subcontractor 
has been found m vIOlatIOn of the regulatIons m 24 C F R Part 135 

(E) The contractOl wIll certIfy that any vacant employment posItIOns mcludmg 
trammg posItIons, that are filled (l ) after the contractOJ IS selected but before the 
contract IS executed, and (2) wIth persons other than those to whom the 
legulatIOns of 24 C F R Part 135 reqUIre employment opportumtIes to be 
dIrected, were not filled to cIrcumvent the contractor s obligatIOns under 24 
CFRPartl35 

(F) NoncomplIance wIth HUD s I egulatlons m 24 C F R Part 13 5 may result 111 

sanctIOns term1l1atIOn of thIS AGREEMENT fOJ default and debarment 01 
suspenSIOn from furthel HUD-asslsted contracts 

(G) WIth respect to worl performed 111 cOJmectlOn wIth SectIon 3 covered IndIan 
housmg assIstance SectIon 7(b) of the IndIan Self-DeternllnatIOn and EducatIOn 
ASSIstance Act (25 USC C 450e) also applIes to the work to be performed under 
tins AGREEMENT SectIOn 7(bl reqUIres that to the greatest extent feasIble (I) 
preference and opportumlJes for trallung and employment shall be gIven to 
IndIans and (n) preference m the award of contracts and subcontracts shall be 
gIVen to IndIan organIZatIOns and IndIan-owned EconomIc Enterpnses PartIes to 
thIS AGREEMENT that are subject to the plOvlsIOn of SectIOn 3 and SectIOn 7(b) 
agree to comply WIth SectIOn 3 to the maxImum extent feasIble but not 111 

derogatIon of comphance WIth SectIOn 7(b) 

102 DEPARTMENT understands and agIees that all actlVltles supported by the funds 
proVIded hereunder shall be 111 complIance WIth Housmg and Urban Development (HUD) 
and Commumty Development Block Grant (CDBG) polICIes rules and regulatIOns and 
that accordmgly, low and moderate-mcome persons are benefited by the Project 

10 3 DEPARTMENT shall document salanes and wages of the employees engaged m 
the Project m one of the two (2) followmg manIlers 

(Al CertIficatIOns \\There employees are paJd flOm a smgle grant, the 
DEPARTMENT shall support charges to salanes and 'Wages by requmng each 
employee on a semI-annual baSIS to sIgn a wntlen certIficatIOn certIf'ymg that the 
employee worked solely on the program(s) supported by that grant for the tlllle 
penod covered by the certificatIOn The certIficatIOns shall be prepared semI
annually at the end of March and Septem ber Each certtficatlOn shall also be 
slgIled by the supervIsor)' offiCIal havmg first hand knowledge of the work 
perfonned and the DEP AR TMENT S DlrectOJ 

(B) Time Sbeets Where employees are paJd fiom multIple Federal or State graJltS 
and theIr tIme IS charged accordmgly the DEPARTMENT shall support charges 
to salarIes and VI ages by requmng each employee on a bl-weekly baSIS c01l1cldmg 
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wIth each pay pellod to complete a tune sheet (EAhlblt ' C') that reflects the work 
actIVIty of the employee and the lime mcludmg overtIme fm whIch the employee 
IS compensated Each hme sheet shall also be sIgned by the supervIsor)' officIal 
havmg first hand knowledge of the work perfonned and the DEPARTMENT s 
DIrector 

104 On a semI-annual baSIS m as otherwIse estabhshed the Office of Grants 
Morutormg and AdmllllstratlOn shall mOllltor the DEPARTMENT s comphance wIth the 
reqUIrement for employee certIficatIOns and tIme sheets 

10 5 DEPARTMENT wIll obtam pnm approval from the Office of Grants Morutonng 
and AdmmlstratlOn pnm to mCUITlng costs on Items noted m the Project Budget (EAhlblt 
'" B~') 

10 6 DEPARTMENT shall exerCIse prudent fiscal management by remammg wltinn 
the allocated Project Budget EApendltures m eAcess of the approved PrOject Budget 
shall be the sole responsIbIlIty of DEPARTMENT 

107 DEPARTMENT shall submIt no later than the fifteenth (15 th
) calendar day of 

each month, EApendlture Reports (EAhlblt 'D ) In the fonnat acceptable to the 
Department of Grants Morutonng and AdmlIDstratlOn 

10 8 DEP ARTMENT shall report program mcome (more partlcularly descnbed m the 
AGREEMENT to whIch tins IS attached) receIved or accrued dunng the plecedmg month 
to the Office of Grants Morutonng and AdmllllstratIon on a monthly baSIS Earmngs 
realIzed from the actIvItIes resultmg from thIS AGREEMENT or the management of 
fundmg prOVIded or receIved under thIS Agreement IS conSIdered program mcome If 
IdentIfied as such by GMA GMA authonzes DEPARTMENT to keep program mcome 
and payment of general operatmg eApenses 

EXECUTED thIs I ';)+ day of 0 c...±o be., 1009 

OFFICE OF GRANTS MONITORING CREATION 
AND ADMINISTRATION 

..... 0 
VIER URRUTIA 
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INTERDEPARTMENTAL 
AGREEMENT 

PRO TECT NAME P ARKS AND RECREATION SUMMER OUTDOOR POOL 

PROTECT NO 28-035037 
CFDA 14218 

STATE OF TEXAS § 
§ 

COUNTY OF BEXAR § 

Tills lnterdepartmental Agreement ("AGREEMENT") IS hereby made and entered 
mto by and between the Office of Grants Momtonng and AdmmlstratlOn (heremafter 
referred to as "GMA ') of the CIty of San Antomo (heremafter referred to as ' CITY") and 
CITY's Parks and RecreatlOn Department (heremafter referred to as "DEPARTMENT") 

WHEREAS, CITY has receIved certam funds from the U S Department of 
Housmg and Urban Development (HUD) under TItle I of the Housmg and Commumty 
Development Act of 1974 as amended (heremafter referred to as 'Commumty 
Development Act") for utlhzatlOn m connectlOn WIth ItS Commumty Development Block 
Grant (CDBG) Program and 

WHEREAS the CIty CouncIl has adopted a budget for such funds and has 
mcluded therem, pursuant to Oldmance No 2009-05-14-0368, dated May 14 2009, the 
allocatlOn of Seventy-SIA Thousand FIve Hundred FIfty-Seven and Noll 00 Dollars 
($76,55700) for a project entItled, 'Parks and RecreatlOn Surmner Outdoor Pool' 
(heremafter referred to as "Project") and 

WHEREAS the CIty Counc!l has desIgnated the Office of Grants Momtonng 
and AchmmstratlOn as the CITY's representatIVe responsIble for the admmlstratlOn and 
momtonng of the PIOJect and all matters pertammg thereto, and 

WHEREAS GMA WIshes to engage DEPARTMENT to Implement and manage 
saId Project and 

WHEREAS m conslderatlOn for the tasks to be perfonned by DEPARTMENT 
hereunder such allocated funds shall be avatlable for use by DEPARTMENT, as herem 
authonzed, 

NOW THEREFORE 

The partIes hereto severally and collectIvely agree and by the executlOn hereof are 
bound to the mutual obhgatlOns herem contamed and to the perfonnance and 
accomphslunent of the tasks heremafter descnbed 

,. 



I TERM 

1 1 EAcept as otherwIse plovlded for pursuant to the provIsIons hereof, thIS 
AGREEMENT shall commence ImmedIately upon Its eAecutlon and shall tennmate on 
the earlJel of (a) Septembel 30 2010 or (b) Project completIOn 

II COMPLIANCE WITH FEDERAL STATE, AND LOCAL LAWS 

2 1 DEPARTMENT understands that funds plOvlded to It pursuant to tlus 
AGREEMENT are funds which have been made avaIlable to CITY by the federal 
government under the Commumty Development Act and m accordance wIth CITY s 
HUD-approved Grant ApphcatlOn and WIth other specIfic assurances made and eAecuted 
by CITY DEPARTMENT therefore assures and certIfies that It WIll comply WIth the 
reqUIrements of the Commumty Development Act, WIth all regulatIOns promulgated 
thereunder as codified at TItle 24 of tl1e Code of Federal RegulatIOns and WIth any and 
all applIcable amendments or reVISIons to saId Cormnumty Development Act or 
regulatIOns 

22 DEPARTMENT understands that summarIes of certam compliance reqUIrements 
mandated by applIcable laws or regulatIOns are contamed m CITY s Federal Compbance 
Manual CDBG and HOME Housmg Program Pobcles and that DEPARTMENT must at 
all tImes remam m compliance therewIth DEPARTMENT further Ul1derstands that said 
summaries are mtended only as such and m no way are meant to constitute a complete 
compilatIOn of all dutIes Imposed upon DEP AR TMENT bv la\O or admlmstratlve rulmg 
or to narro\O the standards winch DEPARTMENT must follow 

23 DEPARTMENT assures that all contractors and subcontractors recelvmg funds m 
COn11ectlOn WIth tins Project are famlhar WIth and shall comply WIth, any and all 
applIcable rules and regulatIOns as conta111ed m CITY s Federal ComplIance Manual and 
that a copy of SaId Federal Comphance Manual Will be mcluded as part of every contract 
awarded m connectIOn With tins ProJect 

24 DEPARTMENT shall observe and comply WIth all CIty state and federal laws, 
regulatIOns ordmaI1ces, and codes affectmg DEPARTMENT s operatIOns pursuant to the 
AGREEMENT 

III MAINTENANCE OF EFFORT 

3 I DEPARTMENT agrees that the funds and resources proVided to It under the tenns 
of tins AGREEMENT shall 111 no wa) be subslltuted fO! funds and resomces plOvlded 
from othel sources nO! shall such funds and resources 111 any way serve to reduce the 
funds resoUl ces, servIces or othel benefits whIch would have been avaIlable to or 
proVIded tlnough DEPARTMENT had thIS AGREEMENT not been eAecuted 
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TV PERFORMA.NCE 

41 DEPARTMENT shall manage ImDlement perfonn, provide and carry out m a 
timely maimer all of the tasks actIvmes and services set forth m the Work Program 
(E>..hlblt A') attached hereto and mcorporated herem for all purposes, utlhzmg funds 
only III the mannel allocated m the Project Budget (E~hlblt ' B") also attached hereto and 
mcorporated herem for all purposes 

42 ModificatIOns or alterations to the Work Program 01 the Pro1ect Budget may be 
made only pursuant to the pTiOl wTltten approval of GMA 

4 3 Funds are proVided for the accomplIshment of thiS Project and ItS speCific work 
tasks only as approved by the City CounCil Accordlllgly when all approved work tasks 
are completed DEPARTMENT shall forward to GMA a Project completIOn statement III 
conjunctIOn with the final mVOlce 

V FISCAL 

5 1 Inasmuch as the City CouncIl has deSignated to GMA the lesponslblhty for fiscal 
oversight control and morutonng of CDBG project funds DEPARTMENT shall submit 
to GMA f01 wntten approval pn01 to final processlllg all Pro1ect matters fiscallll natUle 
lllcludlllg but not hmlted to requests for payment purchase orders reqUISitIOns, budget 
adjustments and IllVOlces DEPARTMENT agrees and understands that funds ale 
awarded only for the current fiscal year DEPARTMENT IS solely responsible for 
sublmttmg any and all mvolces mcurred through September of the cun ent fiscal year by 
no latel than October 15th of the next fiscal year 

VI PROGRAM INCOME 

61 For purposes of tlus AGREEMENT 'program mcome' shall mean earrungs of 
DEPARTMENT realIzed from actlVltles resultmg from thiS AGREEMENT or from 
DEPARTMENT s management of fundmg prOVIded or receIved hereunder Such 
earmngs shall mc1ude but shall not be limIted to, lllterest lllcome usage or rental/lease 
fees, mcome produced from contract-supported servIces of mdlvlduals or employees or 
from the use of eqUIpment or facIlll1es of DEPARTMENT proVided as a result of thiS 
AGREEMENT alld payments from clIents or tl111 d parties for services rendered by 
DEPARTMENT pursuant to tlus AGREEMENT 
62 On a monthly baSIS DEPARTMENT shall report and return to CITY all program 
mcome received or accrued dunng the precedlllg month Alternative arrallgements to tlus 
lequllement may be made only upon wntten request to and wntten approval by CITY 

6 3 Records of the receipt and dispOSitIOn of prograln mcome shall be mamtamed by 
DEPARTMENT m the sanle manuel as reqUIred from other AGREEMENT funds and 
shall be submitted to CITY m the format prescllbed by CITY 



6 4 DEP ARTMENT shall mcl ude tl1lS t\111cle 111 Its entlret)' 111 all of Its subcontracts 
mvolvll1g mcome-producll1g servIces OJ actIvItIes 

6 5 It shall be DEPARTMENT s responsIbIlIty to obtam from CITY a pnor 
determll1atIOn as to whether or no! ll1wme ansll1g dIrectly or mdlrectly from thIs 
AGREEMENT. or from the performance thereof constItutes program ll1come and unless 
otherwIse appIOved 111 wntll1g by CITY DEPARTMENT shall be responsIble to CITY 
for the repayment of any and all an10unts determll1ed by CITY to be program ll1come 

VII MAINTENANCE AND ACCESSIBILITY OF RECORDS 

7 1 DEP ARTMENT agrees to mall1tall1 records that wIll provIde accurate current 
separate, and complete dIsclosure of the status of any funds receIved pursuant to tlus 
AGREEMEKT DEPARTMENT further agrees 

(A) That mall1tenance of SaId records shall be 111 complIance wIth all terms provIsIOns 
and reqUIrements of thIS AGREEMENT and wIth all applIcable federal and state 
regulatIOns establIshll1g standards fOJ financIal management, and 

(B) That DEPARTMENT s record system shall contall1 suffiCIent documentatIOn to 
plovlde 111 detaIl full support and JustIficatIOn for each eApendlture 

72 As often at such tImes and 111 such form as GMA may reqUIre DEPARTMENT 
shall upon GMA s verbal or wntten request make aVaIlable and furnIsh to GMA any and 
all statements reports data. and mfonnatIOn deemed by GMA to pertall1 to matters 
covered by tlus AGREEMENT 

VIII PERFORMANCE REPORTS 

81 At mlillmum DEPARTMENT shall sublllit project perfonnance reports to GMA 
111 accordance wIth the followmg schedule 

FIscal Quarter 
FITSt (October-December) 
Second (January-March) 
Tlurd (Apnl- June) 
Fourth (July-September) 

Report Due 
January 
Apnl 
July 
October 

82. Project perfonnance repolts shall be submItted to GMA by DEPARTMENT no 
later than ten (10) workll1g days followll1g the end of each reqUIred reportll1g penod 

IX CHANGES AND AMENDMENTS 

9 1 AlteratIOns addItIons OJ deletIOns to the terms of tl1lS AGREEMENT shall be by 
wntten amendment eAeculed b) both GMA and DEPARTMENT 
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X SPECIAL COl\'DTTlONS 

101 DEPARTMENT acknowledges understands and a&'fees to comply wIth the 
followmg federal legulanons as promulgated 111 Sect10n 3 clause of the Housmg and 
Urban Development Act of 1968 as amended 

(A) The work to be perf0TI11ed undel thIS AGREEMENT IS subject to the 
reqUlrements of Sect10n 3 of the Housmg and Urban Development Act of 1968 as 
amended 12 USC 170(1 leu) (SectlOn 3) The purpose of Sect10n 3 IS to ensure 
that employment and other economIc opportumtJes generated by HOD assIstance 
or HOD-aSSIsted proJ ects covered by Sect10n 3 shall to the greatest extent 
feasIble, be dIrected to low and veT) 10Vl mcome persons, partIcularly persons 
who are recIpIents of HUD assIstance fm housmg 

(B) The partIes to t1us AGREEMENT agJee to comply wIth HUD s regulat10ns m 24 
C F R Part 135, whIch Implement Sect10n 3 As eVIdenced by theIr eAecut10n of 
thIS AGREEMENT the partIes to tlus AGREEMENT certlf'y that they are under 
no contractual or other Impedllnent that would prevent them from complymg WIth 
the Part 135 regulat10ns 

(C) The contractor agrees to send to each labor organlzat1On or representatIve of 
workers wIth whIch the contI actor has a collectIve bargalmng agreement or other 
understandmg If any a notICe advlsmg the labor orgarnzat1On or workers 
representatIve of the contractm S commllments under thIS Sect10n 3 clause and 
wIll post copIes of the notIce m conspIcuous places at the work sIte where both 
employees and apphcants for tram1l1g and employment poslt1Ons can see the 
notIce The notIce shall descnbe the Sect10n 3 preference shall set forth 
lDlmmum number and Job tItles subject to lure, aV31lablhty of apprentIceshIp and 
trammg POSItIons the quaJdicat10ns for each, and the nalDe and 10cat1On of the 
person(s) takmg apphcat10ns fOI each of the poslt1Ons and the antIcIpated date the 
wOlk shall beg1l1 

CD) The contractor agrees to mclude thIS Sect10n 3 clause 111 eveT)' subcontract subject 
to comphance WIth regulat10ns m 24 C F R Part 135 and agrees to take 
appropnate act1On, as proVIded m an apphcable provls1On of the subcontract or m 
thIS Sect10n 3 clause upon a findmg that the subcontractor IS 111 v1Olat1On of the 
regulat10ns III 24 C F R Part 135 The contractm WIll not subcontract WIth 311) 
subcontlactor where the contractm has notIce or knowledge that the subcontractm 
has been found m v1Olat1On of the regulatIons m 24 C F R Part 135 

(E) The contractm WIll certd'y that an) vacant employment poslt1Ons mcludmg 
trammg pOSltlons, that are filled (1) aftel the contractor IS selected but before the 
contract IS eAecuted and (2) WIth pel sons other than those to whom the 
regulat10ns of 24 C F R P311 135 I equll e employment Opportullltles to be 
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directed were not filled to ClrCl1DWent the contractOl S obhgatlons undel 24 
CFRPart135 

(F) NoncomplIance with HUD s regulatIOns In 24 C F R Part 135 ma\ result In 

sanctIons tenmnatlOn of tlus AGREEMENT for default, and debarment or 
suspensIon from furthel HUD-asslsted contracts 

(G) With respect to work performed m connectIon with SectIOn 3 covered Indian 
housmg assistance SectIon 7(b) of the Indian Self-DetermmatlOn and EducatIOn 
Assistance Act (25 USC C 450e) also apphes to the work to be perfonned under 
this AGREEMENT SectIon 7(b) reqUIres that to the greatest eAtent feasIble (1) 
preference and opportumtles for trammg and employment shall be gIven to 
IndIans, and (u) preference In the award of contracts and subcontracts shall be 
gIVen to Indtan or ganlzatlOns and IndIan-owned EconomIc Enterpnses Parties to 
tlus AGREEMENT that are subject to the provIsIon of SectIOn 3 and SectIOn 7(b) 
agree to comply with SectIOn 3 to the maAlmum extent feasIble but not m 
derogatIOn of comphance wIth SectIOn 7(b) 

102 DEPARTMENT understands and agrees that all actlvIlIes supported by the funds 
proVIded hereunder shall be In complrance WIth Housmg and Urban Development (HUD) 
and Commurnty Development Block Grant (CDBG) polrcles, rules and regulatIOns and 
that accordmgly, 10'1' and moderate-mcome persons are benefited by the Project 

10 3 DEPARTMENT shall document salaries and wages of the employees engageo m 
the Project m one of the two (2) followmg manners 

(AJ CertrficatlOns Where employees are pard from a smgle grant the 
DEPARTMENT shall support charges to salanes and wages b) requmng each 
employee on a seml-armual basIs, to Sign a wntlen certIficatIOn certIfymg that the 
employee worked solely on the prograrn(s) supported by that grarlt for the tIme 
penod covered by the certIficatIOn The certificatIOns shall be prepared seml
armually at the end of March and Septembel Each certificatIOn shall also be 
SIgned by the supervlSOI)' official havmg first hand knowledge of the work 
performed and the DEPARTMENT s DIrector 

(B) TIme Sheets Where employees are paId from muillple Federal or State grants 
and theIr lime IS charged accordmgly the DEPARTMENT shall support charges 
to salarIes and wages by requmng each employee on a bI-weekly basIs comcldmg 
wIth each pay penod to complete a tune sheet (EAhlblt ' C ') that reflects the work 
achvlly of the employee arld the time mcludmg overtIme for which the employee 
IS compensated Each tIme sheet shall also be Signed by the supervlsol) official 
havmg first hand knowledge of the work performed and the DEPARTMENT s 
DIrector 
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10 4 On a seml-atmual baSIS or as otherwise establtshed the Office of Giants 
Momtonng and Adm1l11stratlon shall momtor the DEPARTMENT s compltance wIth the 
reqUIrement for employee certificatIOns and hme sheets 

10 5 DEPARTMENT Will obtam pnor approval from the Office of Grants Momtonng 
and AdmlmstratlOn pnOl to 1I1CUIT1I1g costs on Items noted m the PlOject Budget (ElI.hlblt 
""B") 

1 0 6 DEPARTMENT shall ell.erClse prudent fiscal management by rema1l1111g wlthm 
the allocated Project Budget Expenditures 111 excess of the approved Project Budget 
shall be the sale responslblltty of DEPARTMENT 

10 7 DEPARTMENT shall submIt no later than the fifteenth (15th
) calendar day of 

each month, ExpendIture Reports (ExhIbit 'D") 111 the fonnat acceptable to the 
Department of Grants Momtonng and Adm1l11stratlOn 

EXECUTED thIS I~+ day of Odobcl'l.. -'-'---

OFFICE OF GRANTS MONITORING 
AND ADMINISTRATION 

AP D AS :r-tr"F(}R.lYl 
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INTERDEPARTMENTAL 
AGREEMENT 

PROTECT NAME CORTEZ BRi\NCH LIBRARY 

PROTECT NO 28-035017 
CFDA 14218 

STATE OF TEXAS § 
~ 

COUNTY OF BEXAR § 

Tills Interdepartmental Agreement ( 'AGREEMENT ') IS hereby made and entered 
mto by and between the Office of Grants Morutonng and Admll1lstratlOn (heremafter 
referred to as 'GMA") of the CIty of San i\ntoruo (heremafter referred to as CITY") and 
CITY s LIbrary Department (heremafter referred to as 'DEPARTMENT") 

WHEREAS, CITY has receIved certam funds from the U S Department of 
Housmg and Urban Development (BUD) under TItle I of the Housmg and Commuruty 
Development Act of 1974, as amended (heremafter referred to as "Commuruty 
Development Act") for utlllzatlOn m connectlOn WIth Its Commuruty Development Block 

Grant (CDBG) Program and 

WHEREAS, the CIty CouncIl has adopted a budget for such funds and has 
mcluded therem pursuant to Ordmance No 2009-05-14-0368 dated May 14,2009, the 
allocatlOn of EIghty-Seven Thousand SIX Hundred Forty and NolIOO Dollars 
($87,64000) for a project entItled 'Cortez Branch LIbrary (heremafter referred to as 

'Project ) and 

WHEREAS, the CIty Councll has desIgnated the Office of Grants Morutonng 
and AdmlrustratlOn as the CITY s representatIve responsible for the arnmrustratlOn and 
morutonng of the Project and all matters pertammg thereto, and 

WHEREAS, GMA Wishes to engage DEPARTMENT to Implement and manage 

SaId Project, and 

WHEREAS m conslderatlon fOI the tasks to be perfomled by DEPARTMENT 
hereunder, such allocated funds shall be aval1able for use by DEPARTMENT, as herem 

authoTlzed 

NOW THEREFORE 

The partIes hereto severally and collectIvely agree aIld by the e)"ecutlOn hereof are 
bound, to the mutual obhgatlOns herem contamed and to the performance and 
accomphsrunent of the tasks heremaftel descn bed 



I TERM 

1 1 Except as otherwise provided for pursuant to the provIsions hereof thiS 
AGREEMENT shall commence Immediately upon Its e>.ecutlOn and shall tenmnate on 
the earher of Ca) September 30, 2011, or (b) Project completIOn 

II COMPLIANCE VnTH FEDERt\L, STATE, AND LOCAL LAWS 

2 1 DEP ARTMENT understands that funds provided to It pursuant to thiS 
AGREEMENT are funds which have been made available to CITY by the federal 
government under the Community Development Act and m accordance With CITY s 
HUD-approved Grant ApphcatlOn and With other speCific assurances made and executed 
by CITY DEPARTMENT, therefore, assures and certifies that It wIll comply With the 
reqUIrements of the Commumty Development Act, With all regulatIOns promulgated 
thereunder as codified at Title 24 of the Code of Federal RegulatIOns and With any and 
all apphcable amendments or reVISIOns to said Commumty Development Act or 
regulatIOns 

22 DEPARTMENT understands that summanes of certam comphance reqUIrements 
mandated by apphcable laws or regulatIOns are contamed m CITY s Federal Comphance 
Manual, CDBG and HOME Housmg Program Pohcles and that DEPARTMENT must at 
all llmes remamm comphance thereWith DEPARTMENT further understands that Said 
summaries are mtended only as such and m no way are meant to conslltute a complete 
compilatIOn of all duties Imposed upon DEPARTMENT by la\\ or admlmstratlve rulmg 
or to narrow the standards which DEPARTMENT must follow 

23 DEPARTMENT assures that all contractors and subcontractors recelvmg funds m 
connectIOn With tills Project are famlhar With, and shall comply With, any and all 
apphcable rules and regulatIOns as contamed m CITY s Federal Comphance Manual and 
that a copy of Said Federal Comphance Manual Will be mcluded as part of every contract 
awarded m connectIOn With thiS Project 

24 DEPARTMENT shall observe and comply With all City, state and federal laws, 
regulatIOns ordmances, and codes affectlng DEPARTMENT's operatIOns pursuant to the 
AGREEMENT 

III MAINTENANCE OF EFFORT 

3 I DEPARTMENT agrees that the funds and resources proVided to It under the terms 
of thiS AGREEMENT shall m no way be substituted for funds and resources proVided 
from other sources nor shall such funds and resoUl ces 111 any way serve to reduce the 
funds resources, services or other benefits which would have been aVailable to or 
proVided through DEP t\RTMENT had tIllS AGREEMENT not been e>.ecuted 
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IV PERFORMANCE 

41 DEPARTMENT shall manage Implement, perform, provIde, and carr)' out m a 
tImely manner all of the tasks, actIvItIes, and servIces set forth m the Work Program 
(E~hlblt 'A") attached hereto and mcorporated herem for all purposes utIlIzmg funds 
onl), m the manner allocated m the ProJect Budget (ExhIbIt' B") also attached hereto and 
mcorporated herem for all purposes 

42 ModIficatIOns or alteratIOns to the Worlc Program or the ProJect Budget may be 
made only pursuant to the pnor wfItten approval of GMA 

4 3 Funds are provIded for the accomplIshment of thIS Project and ItS speCIfic work 
tasks only as approved b) the CIty CouncIl Accordmgly, when all approved work tasks 
are completed DEPARTMENT shall forward to GMA a Project completIOn statement m 
conjUnctIOn ",~th the final mVOIce 

V FISCAL 

5 1 Inasmuch as the CIty CounCIl has deSIgnated to GMA the responsIbIlIty for fiscal 
oversIght, control and momtonng of CDBG proJ ect funds, DEPARTMENT shall submIt 
to GMA for wfltten approval pnor to final processmg, all Project matters fIscal m nature 
mcludmg but not lImIted to requests for payment purchase orders reqUIsItIOns budget 
adJusunents and JllVOlces DEPARTMENT agrees and understands that funds are 
awarded only for the current fiscal year DEP ARTMENT IS solely responsIble for 
submlttmg any and all mVOIces mcurred through September of the current fiscal year by 
no later than October 15 th of the next fiscal year 

VI PROGRAM INCOME 

6 1 For purposes of tlus AGREEMENT 'program mcome' shall mean earnmgs of 
DEPARTMENT realIzed from actIvItIes resultmg from tills AGREEMENT or from 
DEPARTMENT s management of fundmg provIded OJ receIved hereunder Such 
earmngs shall mclude, but shall not be lImIted to mterest mcome, usage or rentalflease 
fees mcome produced from contract-supported servIces of mdlvlduals or employees or 
from the use of equIpment or facIlItIes of DEPARTMENT provIded as a resuJt of thIS 
AGREEMENT and pavments from chents or tlurd partIes for servIces rendered by 
DEPARTMENT pursuant to tlus AGREEMENT 

62 On a monthly baSIS DEPARTMENT shall report and return to CITY all program 
mcome lecelved or accrued dunng the precedmg month AlternatIve arrangements to trus 
reqUIrement may be made only upon wfltten lequest to and wntten approval b)' CITY 

3 



6 3 Records of the receipt and diSposition of program mcome shall be mamtamed by 
DEPARTMENT m the same manner as leqUired from other AGREEMENT funds and 
shall be submitted to CITY m the format prescn bed by CITY 
64 DEPARTMENT shallmclude tl1lS Article mlts entirety, m all of ItS subcontracts 

mvolvmg mcome-producmg services OJ activIties 

65 It shall be DEPARTMENT s responsibility to obtam from CITY a pnor 
determmatlOn as to whether or not mcome ansmg directly or mdlrectly from thiS 
AGREEMENT or from the performance thereof constitutes program mcome, and unless 
otherwise approved m wntmg by CITY, DEPARTMENT shall be responsible to CITY 
for the repayment of any and all amounts determmed by CITY to be program mcome 

VII MAINTENANCE AND ACCESSIBILITY OF RECORDS 

7 I DEP ARTMENT agrees to mamtam records that will provide accurate current, 
separate and complete disclosure of the status of any funds received pursuant to tlus 

AGREEMENT DEPARTMENT further agrees 

(A) That mamtenance of said records shall be m compliance With all terms. provIsIOns 
and reqUirements of thiS AGREEMENT and With all applicable federal and state 
regulatIOns estabhshmg standards for finanCial management, and 

(B) That DEPARTMENT s record system shall contam suffiCient documentatIOn to 
proVide m detail full support and 1ustificatIOn for each expenditure 

72 As often at such times and m such form as GMA may reqUire DEPARTMENT 
shall upon GMA s yerbal or wntten request, make aVailable and furrush to GMA any and 
all statements, reports, data and mfonnatlOn deemed by GMA to pertam to matters 

covered by tlus AGREEMENT 

VIII PERFORMANCE REPORTS 

8 I At mUllmum DEPARTMENT shall submit project perfonnance reports to GMA 

m accordance with the followmg schedule 

Fiscal Ouarter 
First (October-Decembel) 
Second (January-March) 
Thud (Apnl-June) 
Fourth (luly-September) 

Report Due 
Tanuary 
Apnl 
July 
October 

82 Project performance reports shall be submitted to GMA by DEPARTMENT no 
later than ten (10) workmg days followmg the end of each reqUired reportmg penod 
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IX CHANGES AND AMENDMENTS 

9 1 AlteratIOns, addItIOns or deletIOns to the terms of thIs AGREEMENT shall be by 
wntten amendment e)"ecuted by both GMA and DEPARTMENT 

X SPECIAL CONDITIONS 

10 1 DEPARTMENT acknowledges, understands, and agrees to comply wIth the 
followmg federal regulatIons as promulgated m SectIOn 3 clause of the Housmg and 
Urban Development Act of 1968, as amended 

(A) The work to be performed undel thIs AGREEMENT IS subject to the 
reqUIrements of SectIOn 3 of the Housmg and Urban Development Act of 1968 as 
amended, 12 USC 170(1 leu) (SectIOn 3) The purpose of SectIOn 3 IS to ensure 
that employment and other economIc opporturutIes generated by HUD assIstance 
or HUD-asslsted projects covered by SectIOn 3, shall to the greatest extent 
feaSIble be dIrected to low and very low mcome persons, particularly persons 
who are recIpIents of HOD assIstance for housmg 

(B) The partIes to tins AGREEMENT agree to comply WIth HUD s regulatIOns m 24 
C F R Part 135, whIch Implement SectIon 3 As eVIdenced by theIr e)"ecutIOn of 
thIs AGREEMENT the partIes to thIS AGREEMENT certIfy that they are under 
no contractual or other ImpedIment that would prevent them from complymg WIth 
the Part 135 regulatIOns 

(C) The contractor agrees to send to each labOI orgaruzatIOn or representatIve of 
workers WIth whIch the contractor has a collectIve bargammg agreement or othel 
understandmg If any, a notIce advlsmg the labor orgaruzatlOn or workers 
representatIve of the contractor's corrurutments under thIs SectIon 3 clause, and 
WIll post copIes of the notIce m conspIcuous places at the work site where both 
employees and applIcants for tralrung and employment posItIons can see the 
notIce The notIce shall descn be the SectIOn 3 preference shall set forth 
mmlmum number and Job tItles subject to hIre, aVaIlabIlIty of apprentIceshIp and 
tralrung pOSItIOns the qualIficatIOns for each and the naJl1e and locatIOn of the 
person(s) takmg applIcatIOns for each of the pOSitIOns, and the antICipated date the 
work shall begm 

(D) The contractor agrees to mclude this SectIOn 3 clause m every subcontract subject 
to complIance WIth regulatIOns m 24 C F R Part 135 and agrees to take 
appropnate actIon as prOVided m an applIcable proVISIOn of the subcontract or m 
thIs SectIOn 3 clause upon a findmg that the subcontractor IS m VIOlatIOn of the 
regulatIons 111 24 C F R Part 135 The contractor wIll not subcontract WIth any 
subcontractor where the contractor has notIce or knowledge that the subcontractor 
has been found 111 VIOlatIOn of the regulatIOns m 24 C F R Part 135 

5 



(E) The contractm wIll celid'y that any vacant employment posItIOns, mcludmg 
trammg posltJons, that are filled (1) after the contractor IS selected but before the 
contract IS eAecuted, and (2) wIth persons other than those to whom the 
regulatIOns of 24 C F R Part 135 requIre employment opportumtJes to be 
dIrected, were not filled to cIrcumvent the contractor's oblIgatIOns under 24 
C F R Part 135 

(F) NoncomplIance wIth HUD s regulatIOns m 24 C F R Part 135 may result m 
sanctIOns, termmatlOn of thIS AGREEMENT for default, and debarment or 
suspensIOn from further HUD-asslsted contracts 

(G) WIth respect to work performed m connectIOn wIth SectIOn 3 covered IndIan 
housmg assIstance SectIOn 7 (b) of the IndIan Self-DetermmatlOn and EducatIOn 
ASSIstance Act (25 USC C 450e) also apphes to the work to be performed under 
thIS AGREEMENT SectIOn 7(b) reqUIres that to the greatest extent feasIble (I) 
preference and opportumtJes for trammg and employment shall be gIven to 
IndIans and (11) preference m the award of contracts and subcontracts shall be 
gIven to IndIan organIzatIOns and IndIan-owned EconomIc Enterpnses PartIes to 
tlus AGREEMENT that are subject to the provIsIon of SectIOn 3 and SectIOn 7(b) 
agree to comply WIth SectIon 3 to the maAlll1Um extent feaSIble, but not m 
derogatIOn of comphance WIth SectIOn 7(b) 

102 DEPARTMENT aclJIOwledges and agrees that funds proVIded hereunder shall be 
used solely to pay eApenses assocIated WIth the lll1plementatlOn of ProJ ect actIvItIes as 
descnbed m the Project DescnptlOn of thIS AGREEMENT and accordmgly must benefIt 
low to moderate-mcome persons 

10 3 DEPARTMENT shall not enter mto any thIrd-party profeSSIOnal or contractual 
servIce a"oreement m connectIOn WIth the Project WIthout provldmg notJce to and 
obtaJmng pnor approval from the Office of Grants Momtonng and AdmlrustratlOn 

104 DEPARTMENT shall ensure that all thud-party profeSSIOnal and contractual 
servICes m connectIOn WIth Project llnplementatlOn are procured m accordance WIth 24 
C F R 85, the Common Rule on Procurement and CompetItIVe Standards 

105 DEPARTMENT warrants that all federal and local procurement and blddmg 
polICIes have been, and WIll contmue to be, adhered to m the ImplementatIOn of these 
funds 

106 DEPARTMENT shall assume lesponslblhty for morutonng and ovelSlght of all 
actIvItIes relatmg to tlus Project and shall ensure comphance WIth all apphcable statutory 
and regulatory lequlrements and gUldelmes mcludmg but not hmlted to those related to 
DaVIS Bacon Wage rates bUlldmg plans and permIts bUlldmg mspectlOns and 
envIronmental revIews etc 
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107 DEPARTMENT shall coordmate wIth the CITY s PublIc Works Department WIth 
regard to ascertallllI1g how the Project Budget wIll support constructIon e:\penses and all 
other constructIOn related actIvItIes mcJudlllg, but not lImIted to bUlldmg plans, 
specIficatIOns, certIficates of occupancy, bUlldmg lllspectlOns, permIts, blddmg 
procedures, and DaVIs-Bacon Wage Rates 

108 DEPARTMENT shall submIt quarterly Performance Reports to GMA, consIstent 
WIth the performance measures set forth m thIs AGREEMENT, on the status of the 
ProJect(s) no later than ten (10) workmg days followmg the end of each quartel 

-OR-

109 DEPARTMENT shall submIt to GMA a performance report summanzmg project 
actIVItIes, on a one-tIme baSIS to be due ten (10) busmess days after the completIOn of the 
Project 

10 10 DEPARTMENT shall uphold the CITY s Small Busmess EconomIc Development 
Advocacy (SBEDA) polIcy to mvolve qualIfied, Small, Mmontv Women-Owned 
Busmess Enterpnses (SMWBE), and local busmess enterpnses, to the greatest extent 
feasl ble, m the CITY s publIc works constructIOn, procurement contracts professIOnal 
servIce and other dIscretIOnary contracts 

EXECUTED thIS I t>t- da) ofOt. +0 be. 1'2- 2009 

OFFICE OF GRANTS MONITORING 
AND ADMINISTRATION 

APPROVED AS TO FORM 

0~ti ENID HOWA 
ASSIstant CIty Attorney 

ATTACHMENTS 

ExhIbIt' A' 
E:\hlblt "B' 

Work Program 
PIOJect Budget 

h. cdbg mlerdeparLmenlalagreement(OOl )9·1 0·09 

LIBRARY DEPARTMENT 

AR 
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EXHIBIT "A" 

WORK PROGRAM 



WORK PROGRAM 

I DEPARTMENT LI brary Department 

II PROTECT NAME Cortez Branch LI braTY 

III PROTECT NO 28-035017 

IV PROTECT LOCATION 2803 Hunter, San AntOillO, TX 78224 

V PROTECT DESCRIPTION 

ThIS Project WIll fund the meetmg room eApanSlOn for the San AntOillO Public 
LIbrary Cortez Branch The Project WIll also mclude parking lot Improvements 
and landscapmg The Iandscapmg portIOn of the Project WIll be paId for wIth non
CDBG funds Iffeaslble wIth fundmg, the deSIgn may also mclude Improvements 
to the library entrance 

VI DET AILED/QUl>J~TIFIED SCOPE OF WORK 

Performance Measures Adopted 1 '1 Qtr 2"" Qtr 3" Qtr 4" Qtr 
2009-2010 Actual Actual Actual Actual 

Total CDBG Funds hpended $87640 
Total Other ProJect Funds Expended $400000 
Pre-Constructlon Start Date 6115/2009 
Pre-ConstructIon CompletlOn Date 8/3112009 
ConstructIon Start Date 911/2009 
ConstructlOn CompletlOn Date - CDBG 11/30/2009 
Funded ActIvity 
Construction CompletlOn Date - All 11/30/2009 
Project Actlvltv 
Total No of Persons Served (Per $32,439 
Qtr) 



EXHIBIT "B" 

PRO.meT BUDGET 



PROJECT BUDGET 

DEPARTMENT LIbrary Department 

PROJECT NAME Cortez Branch LI brary 

PROTECT NO 28-035017 

TOTAL BUDGET AMOUNT $87,64000 

Internal GLAccount DeSCrIptIOn Budget 
Order No No 

131000001756 FacIlIty Improvements $87,64000 

TOTAL AMOUNT $87,640.00 



BUDGE1 DETAIL 
COMMUNITl DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM 

CIn OF SA" ANTONIO 
Fl 2009-2010 

SUB-GRJ(NTEE ________ ~L~lb~r~aL~LD~eD~a~n~n~le~n~t ____________________________________________ _ 

CONTRACT PERl aD ____ ---'C"'o"'n"'tr~a"ctuE"""e"'c"'u!d:[jo"'n"__'_-",E"ar",lJ",eLr -"oLf "S"eOl1Jt",ennugb"e",r~3,-,O,--"",2"-OLll,-"orLPL!r",o",!e,,,C,,-1 -'"C"'o"'m"'o"'ie""t"'lO"'n'--____ _ 

AcqUlslllon 

Infrastructure/SIte Improvements 

SIte Clearance 

Surveymg Fees 

Penrut Fees 

TltlelRecordatlOn Fees 

AppraIsal 

Legal Fees 

EnvIronmental Reports 

Arciutectural/Engmeenng 

RehablhtatlOn Costs 

New ConstructIOn Costs 

Other (Idenllfy) 

TOTAL BUDGET COST 

Fl' 2009-2010 

BUDGET AMOUNT $87,640 

$87640 

$87,640 



FUNDING SOURCES 
FACILITY IMPROVEMENTS 

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM 
CIn OF SA.N ANTONJO 

FY 2009-2010 

DEPARTMENT~L~lb~r~an~es~ ____________________________________________ _ 

PROJECT NAME Cortez Branch Llbrarv 

CONTRACT PERIOD Contract Executlon-Earher of9/30/2011 or CompletIOn 

PROGRAM/PROJECT ALL FUNDING SOURCES AMOUNT 

Cortez LI brary 2007 Bond $300,000 

Cortez LIbrary 33 rd Y1 CDBG Reprog $100000 

Cortez LI bl ary 35 th YI CDBG $87,640 



STATE OF TEXAS 

COUNTY OF BEXAR 

CITY OF SAN ANTONIO 

* DELEGATE AGENCY CONTRACT WITH 
ANTIOCH COMMUNITY TRANSFORMATION 
NETWORK 

* PROJECT NUMBER. 28-035027 
CFDA 14218 

* 

This CONTRACT IS entered mto by and between the City of San Antomo (heremafter 
referred to as "CITY"), a Texas mumclpal corporatIOn, actmg by and through ItS Grants 
Admmlstrator of the Office of Grants Momtonng and AdmmlstratlOn pursuant to Ordmance No 
2009-05-14-0368, dated May 14, 2009 and AntIOch Commumty TransformatIOn Network 
(heremafter referred to as "CONTRACTOR") 

WITNESSETH 

WHEREAS, the CITY has received certam funds from the U S Department of Housmg 
and Urban Development (BUD) under Title I of the Housmg and Community Development Act 
of 1974 as amended (heremafter referred to as "the Commumty Development Act") for 
UtilizatIOn m connectIOn With ItS Commumty Development Block Grant Fund Operatmg Budget 
(heremaftel referred to as the "Grant Fund") for human development services, and 

WHEREAS, the Office of Grants Momtonng and AdmmlstratlOn IS deSignated as the 
managmg CITY department (heremafter referred to as "Managmg City Department") for the 

CITY, and 

WHEREAS, the CITY has adopted a budget for the expendltJue of such funds, and 
mcJuded therem IS an allocatIOn of Thirty-SIx Thousand Eight Hundred SIA'teen and Noll 00 
Dollars ($36,81600) m funds for a project entitled, "AntIOch Community TransformatIOn 
Network - Semor Fitness & ActiVity Program" (heremafter referred to as ' Project"), and 

WHEREAS, the CITY Wishes to engage CONTRACTOR to carry out the Project, NOW 

THEREFORE· 

The parties hereto agree as follows 

I SCOPE OF WORK 

1 1 CONTRACTOR Will provide, oversee, admlmster and carry out all activities and 
services m a manner satisfactory to the CITY and m compliance With the Work Statement 
affiAed hereto, and mcorporated herem for all purposes as Attachment I 



II TERM 

2 I EAcept as otherwise provided for pursuant to the provIsIOns hereof, this CONTRACT 
shall begin on the eAecutlOn date and shall terminate on the earher of (al September 30, 
2010, or (b) Project completIOn 

2 2 The CITY shall have the optIOn to renew tIllS CONTRACT for an addltlonal penod not to 
exceed one (I) year, subject to (a) the CITY's receipt of additIOnal momes suffiCIent to 
fund the renewal tenn, (b) CONTRACTOR satJsfactonly meeting the performance 
reqUIrements of thIs CONTRACT, as solely determmed by the CITY, aTld (c) the pnor 
approval by the CIty Council for the City of San Antomo of such contract renewal, as 
eVidenced by an ordmance duly passed and approved 

III CONSIDERATION 

3 I In consideratIOn, the CITY Will reimburse CONTRACTOR for costs mcurred In 

accordance With the Project Budget approved by the City Council for the City of San 
Antomo m Ordinance No 2009-05-14-0368 Said Project Budget IS affixed hereto aTld 
mcorporated herem for all purposes as Attachment II It IS specifically agreed that 
reimbursement hereunder shall not exceed the total amount of $36,816 00 

32 The funding level of this CONTRACT IS based on aTl allocatIOn from the followmg 
funding sources 

$36,81600 Commumty Development Block Grant (CDBG) 

Consequently, CONTRACTOR agrees to comply with SectIOns I II- Exhibit "A" aTld III
EAillblt "A' of the Techrucal Workbook, affixed hereto aTld mcorporated herem for all 
purposes as Attachment III, as may be mnended from time to time, aTld the Special 
ProvlSlons, affixed hereto and mcorporated herem for all purposes as Attachment VI 

33 It IS eApressly understood and agreed by the CITY and CONTRACTOR that the CITY's 
obligatIOns under tills CONTRACT are contmgent upon the actual receipt of adequate 
Grant Funds to meet the CITY s lIablhtles hereunder 

IV PAYMENT 

4 1 CONTRACTOR agrees that thiS IS a cost reimbursement contract aTld that the CITY's 
hablhty hereunder IS Inruted to makmg reImbursements for allowable costs mcurred as a 
direct result of CITY-funded services provided by CONTRACTOR m accordaTlce WIth 
the terms of thIS CONTRACT Allowable costs are defined as those costs whIch are 
necessary reasonable and allowable under apphcable federal state, and local law 
mcludmg but not limited to those laws referenced m SectIOn XI hereof for the proper 
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admmlstratlOn and performance of the servIces to be provIded under an agreement All 
requested reImbursed costs must be consIstent wIth the terms and provIsIons of the 
approved budgeted Ime Items descnbed m Attachment II of thIs CONTRACT In no 
event shall the CITY be hable for any cost of CONTRACTOR not ehglble for 
reImbursement as defined wlthm thIs CONTRACT 

42 If speCIfic Cllcumstances reqmre an advance payment on thIs CONTRACT, 
CONTRACTOR must submIt to the DIrector of the Managmg CIty Department a wntten 
request for such advance payment, mcludmg the speCIfic reason for such request The 
DIrector of the Managmg CIty Department may, m hIS sole dIscretIOn, approve an 
advance payment on thIs CONTRACT It IS understood and agreed by the partIes hereto 
that (a) each request reqmres submIssIOn to the DIrector of the Managmg CIty 
Department no less than ten (10) busmess days pnor to the actual ostensIble cash need, 
(b) each request WIll be conSIdered by the DIrector of the Managmg CIty Department on 
a case-by-case baSIS and (c) the deCISIOn by the Duector of the Managmg CIty 
Department whether or not to approve an advance payment IS final For purposes of tlus 
CONTRACT, the term, "busmess day" shall mean every day of the week except all 
Saturdays, Sundays, and those scheduled hohdays offiCIally adopted and approved by the 
CIty CouncIl for the CIty of San Antomo employees In those mstances m whIch advance 
payments are authonzed 

(A) Advance payments to vendors shall be lemltted to the vendors m a prompt and 
ttmely manner, defined as not later than ten (10) calendar days after the 
CONTRACTOR IS notIfied that a check IS avallable from the CITY 

(B) CONTRACTOR must depOSIt the CITY funds m a separate account m a bank 
msured Wlth the Federal DepOSIt Insurance CorporatIOn (FDIC) In those 
sItuatIOns where CONTRACTOR's total depOSIts m satd bank, mcludmg all the 
CITY funds deposlted m such separate account, exceed the FDIC msurance hmlt, 
CONTRACTOR must arrange WIth saId bank to automatIcally have the excess 
collaterally secured A wntten copy of the collateral agreement must be obtamed 
by CONTRACTOR from CONTRACTOR's bankmg mstttutlOn, mamtatned on 
file and be avaIlable for CITY momtonng revIews and audIts Advanced funds 
that causes CONTRACTOR's account balance to exceed $100,00000 shall be 
deposIted m a manner consIstent wIth the Pubhc Funds Investment Act (Chapter 
2256 of the Texas Government Code) as amended 

4 3 CONTRACTOR agrees that relmbursements of ehglble expenses shall be made monthly 
or bl-weekly, as determmed by the DIrector of the Managmg CIty Department accordmg 
to standard procedures followed by the CITY s Fmance Department 

4 4 CONTRACTOR agrees that all requests fO! relmbursement shall be accomparued wIth 
documentatIOn reqmred by the Duecto! of the Managmg CIty Department 

4 5 CONTRACTOR shall submlt to CITY all final requests for payment no later than forty
five (45) days from the termmatlOn date of thIs CONTRACT unless CONTRACTOR 

3 



receives written authorizatIOn from the Director of the Managmg City Department prior 
to such forty-five (45) day penod allowmg CONTRACTOR to submit a request for 
payment after such forty-five (45) day penod 

4 6 CONTRACTOR agrees that the CITY shall not be obhgated to any third parties 
(mcludmg any subcontractors or third party beneficJ8r1es of the CONTRACTOR) 

47 CONTRACTOR shall mamtam a financml management system, and acceptable 
accountmg records that provide for 

(A) Accurate, current, and complete disclosure of financial support from each federal, 
state, and locally sponsored project, and program m accordance With the reportmg 
reqll1rements set forth m Article VIII of thiS CONTRACT If accrual baSIS 
reports are requlfed, CONTRACTOR shall develop accrual data fOJ ItS reports 
based on an analYSIS of the documentatIOn available, 

(B) IdentificatIOn of the source and apphcatlOn of funds for CITY -sponsored 
activIties Such records shall contam mformatlOn pertammg to CITY awards, 
authonzatlOns, obhgatlOns, un-obhgated balances, assets eqUIty, outlays, and 
mcome 

(C) Effective control over and accountablhty for all funds, property, and other assets 
CONTRACTOR shall adequately safeguard all such assets and shall ensure that 
they are used solely for authonzed purposes CONTRACTOR shall mamtam an 
accountmg system that can separate funds by fundmg source and project, 

(D) Comparison of actual outlays With budget amounts for each award Whenever 
appropnate or reqUIred by the CITY, finanCial mformatlOn should be related to 
performance and umt cost data, 

(E) Procedures to mlmmlze the time elapsmg between the transfer of funds from the 
CITY and the disbursement of said funds by CONTRACTOR, 

(F) Procedures for determmmg reasonable, allowable, and allocable costs m 
accordance With the pJOVlSlOns of any and all apphcable cost pnnclples mcludmg, 
but not bmlted to, the cost pnnclples referenced m SectIOn XI hereof, and the 
terms of the award, grant or contract with the CITY, 

(G) Supportmg source docll1llentatlOn (I e tlmesheets, employee benefits 
profeSSIOnal services agreements purchases, and other documentatIOn as reqll1red 
by CITY), and 

(H) An accountmg system based on generally acceptable accountmg pnnClples which 
accurately reflects all costs chargeable (paid and unpaid) to the Project A 
Receipts and Disbursements Ledger must be mamtamed A general ledger With 
an Income and EApense Account fOJ each budgeted lme Item IS necessary Paid 
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mVOlces revealmg check number, date paid, and eVidence of goods 01 services 
received are to be filed accordmg to the eApense account to which they were 
charged 

4 8 CONTRACTOR agrees that CONTRACTOR s costs or earnmgs claimed under this 
CONTRACT will not be claimed under another contract or grant from anothel agency 

4 9 CONTRACTOR shall establish and utilize a cost allocatIOn methodology and plan which 
ensures that the CITY IS paymg only ItS fair share of the costs for services, overhead, and 
staffing not solely devoted to the Project funded by this CONTRACT The Cost 
AllocatIOn Plan and supportive documentatIOn shall be mcluded m the financial 
statements that are applicable to CONTRACTOR's Project The Cost AllocatIOn Plan IS 
a plan that IdentIfies and dlstnbutes the cost of services provided by staff and/or 
departments or functIOns It IS the means to substantIate and support how the costs of a 
program are charged to a particular cost category or to the program 

4 10 Upon completIOn or termmatlOn of this CONTRACT, or at any tIme dunng the term of 
tlns CONTRACT, all unused funds, rebates, or credits on-hand or collected thereafter 
relatmg to the Project must Immediately, upon receipt, be returned by CONTRACTOR to 
the CITY 

4 II Upon executIOn of thiS CONTRACT or at any time dunng the term oftlns CONTRACT, 
the CITY's Director of Fmance, the CITY Auditor, or a person designated by the 
Director of the Managmg City Department may reView and approve all 
CONTRACTOR s systems ofmternal accountmg and admlmstratlVe controls pnor to the 
release of funds hereunder 

V PROGRAM INCOME 

5 I For purposes of thiS CONTRACT, "program mcome" shall mean eammgs of 
CONTRACTOR realized from activIties resultmg from tms CONTRACT or from 
CONTRACTOR's management of fundmg provided or received hereunder Such 
earnmgs shall mclude, but shall not be hmlted to, mtelest mcome, usage or rental/lease 
fees mcome produced from contract-supported services of mdlvlduals or employees or 
from the use of eqUipment or facilities of CONTRACTOR provided as a result of thiS 
CONTRACT, and payments flOm clients or tmrd parties for services rendered by 
CONTRACTOR pursuant to thiS CONTRACT At the sole optIOn of the Director of the 
Managmg City Department, CONTRACTOR Will either (a) be requued to return 
program mcome funds to the CITY through the Managmg City Department, or (b) upon 
pnOi wntten approval by the Duector of the Managmg City Department, 
CONTRACTOR may be permitted to retam such funds to be 

(A) Added to the Project and used to further eligible Project objectIves m which case 
proposed eApendltures must first be approved by the CITY, or 
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(B) Deducted from the total Project cost fOl the purpose of detennInIng the net cost 
reImbursed by the CITY 

5 2 In any case, where CONTRACTOR IS reqUlred to return program Income to the 
ManagIng City Department, CONTRACTOR must return such program Income to the 
CITY withIn the tlmeframe that may be specIfied by the DIrector of the Managmg CIty 
Department If the Director of the ManagIng City Department grants CONTRACTOR 
authOrIty to retaIn program Income, CONTRACTOR must submIt all reports reqUlred by 
the ManagIng City Department wlthm the tlmeframe specIfied In thIS CONTRACT 

5 3 CONTRACTOR shall proVIde the ManagIng CIty Department WIth thIrty (30) days 
wntten notIce pnor to the actIvIty that generates program Income Such notIce shall 
detail the type of actIVIty, lime, and place of all actIvItIes that generate program mcome 

5 4 CONTRACTOR shall fully dIsclose and be accountable to the CITY for all program 
Income CONTRACTOR must submIt a statement of expendItures and revenues to the 
ManagIng City Department WithIn thirty (30) days of the activity that generates program 
Income The statement IS subject to audIt venficatIon by ManagIng CIty Department 
FaIlure by CONTRACTOR to report program mcome as reqUlred IS grounds for 
suspensIOn, cancellatIOn, or tennmatIOn of thIS CONTRACT 

5 5 CONTRACTOR IS prohibIted from chargIng fees or sohcltIng donatIOns from 
partICipants In any CITY-funded project WIthout the pnor wntten approval of the 
Director ofthe ManagIng City Department 

56 CONTRACTOR shall Include thiS ArtIcle V, In ItS entIrety, In all of ItS subcontracts 
Involvmg mcome-producmg services or activItIes 

VI. ADMINISTRATION OF CONTRACT 

6 1 THIS SECTION INTENTIONALLY LEFT BLANK 

6 2 In the event that any dIsagreement or dIspute should anse between the partIes hereto 
pertamIng to the InterpretatJon 01 meanmg of any part of thiS CONTRACT or ItS 
govemmg rules regulatIOns, laws, codes or ordmances, the CIty Manager, as 
representatIve of the CITY, the party ultimately responsIble for all matters of complIance 
WIth U S Department of HOUSIng and Urban Development (HUD) rules and regulatIOns, 
shall have the final authonty to render or secure an mterpretatlOn 

6 3 CONTRACTOR shall not use funds awarded from thIS CONTRACT as matchmg funds 
for any federal, state or local grant WIthout the pnor wntten approval of the DIrector of 
the ManagIng CIty Department 

6 4 The CITY shall have the authonty durmg normal busmess hours to make phYSIcal 
mspectIOns to the operatIng faCIlIty occupIed to adminIster thIS CONTRACT and to 
requHe such phYSIcal safeguardIng deVIces as locks, alarms, secunty/surveIllance 
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systems safes fire e:>.tmgUlshers spnnkler systems, etc, to safeguald property and/or 
eqUIpment authonzed by this CONTRACT 

6 5 CONTRACTOR s board of Dlfectors and Management shall adopt and approve an 
Employee lntegnty Pohcy and shall estabhsh and use mternal program management 
procedures to preclude theft, embezzlement, Improper mducement, obstructlOn of 
mvestlgatlOn or other cnmmal actlOn, and to prevent fraud and program abuse These 
procedures shall specdy the consequences to CONTRACTOR s employees and vendors 
mvolved m such lilegal actlvll1es to mcJude, but not be hmlted to, termmatlon and 
prosecul1on where necessary Said procedures shall be provided to the Managmg City 
Department upon request by the Managmg City Department 

6 6 CONTRACTOR agrees to comply With the followmg check wntmg and handlmg 
procedures 

(A) No blank checks are to be signed m advance 

(B) No checks are to be made payable to cash or bearer With the exceptlOn of those 
for petty cash reimbursement, not to exceed a $] 00 00 ma:>.lmurn per check 
CONTRACTOR agrees that the aggregate amount of petty cash reImbursement 
shall not exceed $200 00 per 10catlOn for any gIven calendar month dunng the 
term of tlus CONTRACT unless CONTRACTOR recelVes pnor wntten approval 
from the Managmg Clly Department to exceed such hmlt Such requests for petty 
cash must be supported by the submlsslOn to the Managmg CIty Department of an 
ongmal receIpt 

(C) Checks Issued by the CITY to CONTRACTOR shall be deposIted mto the 
appropnate bank account nnmedIately or by the next busmess day after 
CONTRACTOR s receIpt of each such check, and shall never be cashed for 
purposes ofrecelvmg any of the face amounts back 

6 7 CITY reserves the nght to request CONTRACTOR to provIde addltlOnal records for long 
dIstance calls, faxes, mternet serVIce, and/or cell phone calls charged to the CITY 

VII AUDIT 

7 ] If CONTRACTOR e:>.pends $500,000 00 or more of CITY funds, then durmg the term of 
thIS CONTRACT, CONTRACTOR shall have completed an mdependent audIt of ItS 
financIal statements performed wlthm a penod not to exceed mnety (90) days 
ImmedIately succeedmg the end of CONTRACTOR's fiscal year or tenmnatlOn of thIS 
CONTRACT, wruchever IS earher CONTRACTOR understands and agrees to furmsh 
the Managmg City Department a copy of the audit report wlthm a peTiod not to exceed 
fifteen (15) days upon receipt of the report In addltlOn to the report, a copy of the 
correcl1ve actlOn plan, summary schedule of pnor auillt findmgs management letter 
and/or conduct of audit letter are to be submltted to the Managmg CIty Department by 
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CONTRACTOR wlthm fifteen (15) days upon lecelpt of said report or upon submiSSion 
of said corrective actIOn plan to the auditor 

CONTRACTOR agrees and understands that upon notlficatlOn from federal state, or 
local entities that have conducted program reviews and/or audits of CONTRACTOR or 
ItS programs of any findmgs about accountmg deficiencies or VIOlatIOns of 
CONTRACTOR s finanCIal operations, a copy of the notificatIOn, reView, mvestlgatlOn, 
and audit VIOlatIOns report must be forwarded to the Managmg City Department wltmn a 
penod often (10) days upon CONTRACTOR's receipt of the report 

72 CONTRACTOR agrees that If CONTRACTOR receives or ell.pends more than 
$500 000 00 m federal funds from the CITY, the audit shall be made m accordance With 
the Smgle Audit Act Amendments of 1996, the State of Tell.as Smgle Audit Circular, and 
US Office of Management and Budget Cucular (OMBA-133 revlSlon) and 
CONTRACTOR shall also be reqUired to submit copies of their annual mdependent audit 
report, and all related reports Issued by the mdependent certified pubhc accountant wlthm 
a peflod not to exceed one hundred twenty (120) days after the end of CONTRACTOR's 
fiscal year to the Federal Audit Cleaflnghouse m JeffersonvIlle, Indiana CONTRACTOR 
may submit reports through the followmg webSite httn //gov faclalcensus gov and may 
also contact the Cleannghouse by telephone at (301) 763-1551 (vOice) or 1-888-222-
9907 (toll free) or 1-800-253-0696 

Upon completIOn of Form SF-SAC CONTRACTOR may submit the completed report 
by mall to 

Federal Audit Clearmghouse 
1201 E 10th Street 
Jeffersonv1l1e, Indiana 47132 

7 3 If CONTRACTOR ell.pends less than $500,000 00 of CITY funds, then durmg the term 
of thiS CONTRACT, CONT ACTOR shall complete and submit an unaudited finanCial 
statement(s) wlthm a penod not to exceed runety (90) days Immediately succeedmg the 
end of CONTRACTOR's fiscal year or termmatJon of tms CONTRACT, wmchever IS 
earher Said finanCial statement shall mclude a balance sheet and mcome statement 
prepared by a bookkeeper and a cover lettel Signed by CONTRACTOR attestJng to the 
correctness of Said finanCial statement 

74 All finanCial statement(s) must mclude a schedule of receipts and disbursements by 
budgeted cost category for each program funded by or through the CITY 

7 5 The CITY reserves the nght to conduct, or cause to be conducted an audit or review of all 
funds received under thiS CONTRACT at any and all limes deemed necessary by the 
CITY The CITY Internal Audit Staff, a Certified Pubhc Accountmg (CPA) firm 01 

other personnel as deSignated by the CITY may perform such audJt( s) or reviews The 
CITY reserves the fight to determme the scope of evel y audit In accordance hereWith, 
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CONTRACTOR agrees to make avatlable to the CITY all accountmg and Project 
recOlds 

, CONTRACTOR shall dunng norn1al business hours, and as often as deemed necessary 
by the CITY and/or the applIcable state, or federal governmg agency or any other 
audltmg enhty, make avaJlable the books, records, documents, reports, and eVidence with 
respect to all matters covered by this CONTRACT and shall contll1ue to be so avatlable 
for a mlrumum penod of three (3) years' or whatever penod IS detenmned necessary 
based on the Records RetentIOn gUidelines estabhshed by applIcable law for thiS 
CONTRACT SaId records shall be mamtamed for the requued penod begmmng 
ImmedIately after contract ternunatlon save, and eAcept there IS litigatIOn or If the audit 
report covenng such agreement has not been accepted, CONTRACTOR shall retam the 
records until the resolutIOn of such Issues has satlsfactonly occurred The audltmg entity 
shall have the authonty to audIt, examme and make excerpts, transcnpts, and copIes from 
all such books, records, documents and eVIdence, mcludlng all books and records used by 
CONTRACTOR m accountmg for expenses mcurred under tlus CONTRACT, all 
contracts, mVOlces, matenals, payrolls, records of personnel, conditIOns of employment 
and other data relatmg to matters covered by thiS CONTRACT 

The CITY may, 111 ItS sole and absolute discretIOn, requue the CONTRACTOR to use 
any and all of the CITY's accounting or admlmstratlve procedures used m the planrung, 
controllmg, momtonng, and reportmg of all fiscal matters relatll1g to thiS CONTRACT, 
and CONTRACTOR shall abIde by such reqUirements 

7 6 When an audit or examinatIOn detenmnes that CONTRACTOR has eApended funds or 
mcurred costs, whIch are questIOned by the CITY and/or the applicable state or federal 
governmg agency, CONTRACTOR shall be notJfied and proVIded an opporturuty to 
address the questIOned expenditure or costs 

Should any eApense or charge that has been reimbursed be subsequently dIsapproved or 
dIsallowed as a result of any site review or audit, CONTRACTOR Will Immed\3tely 
refund such amow1t to the CITY no later than ten (l0) days from the date of notification 
of such disapproval or disallowance by the CITY At ItS sole optIOn, the Managmg CIty 
Department may mstead deduct such claims from subsequent reImbursements, however, 
m the absence of pnor nohce by the CITY of the exercise of such optIOn, 
CONTRACTOR shall prOVide to the CITY a full refund of such ruTIOW1t no later than ten 
(l0) days from the date of notificatIOn of such dIsapproval or dIsallowance by the CITY 
If CONTRACTOR IS obhgated undel the provIsIOn heleof to refund a disapproved or 
dIsallowed cost mcurred such refund shall be reqwred and be made to the CITY by 
cashiers check or money order Should the CITY, at ItS sole dIscretIOn, deduct such 
cl3ims from subsequent reImbursements CONTRACTOR IS forbidden from reducmg 
Project eApendltures and CONTRACTOR must use ItS own funds to mamtaln the Project 

CONTRACTOR agrees and W1derstands that all eApenses assoc\3ted WIth the collectIOn 
of delInquent debts owed by CONTRACTOR shall be the sole responslblhty of 
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CONTRACTOR and shall not be paId from any Project funds receIved by 
CONTRACTOR undel thIs CONTRACT 

77 Ifthe CITY determInes, m ItS sole dIscretIOn, that CONTRACTOR IS m vIOlatIOn of the 
above reqUIrements, the CITY shall have the nght to dIspatch audItors of ItS choOSIng to 
conduct the reqUIred audIt and to have the CONTRACTOR pay for such audIt from non
CITY resources 

VIII RECORDS, REPORTING, AND COPYRIGHTS 

8 I The ManagIng CIty Department IS assIgned momtonng, fiscal control, and evaluatIOn of 
projects Therefore at such tImes and In such form as may be reqUIred by the Managmg 
CIty Department, CONTRACTOR shall furnIsh to the ManagIng CIty Department and 
the Grantor of the Grant Funds, If applIcable, such statements records, data, all polIces 
and procedures, and InformatIOn and permIt the CITY and Grantor ofthe Grant Funds, If 
applIcable, to have IntervIews WIth ItS personnel, board members and program 
partIcIpants pertamIng to the matters covered by thiS CONTRACT 

8 2 CONTRACTOR shall submit to the ManagIng City Department such reports as may be 
reqUIred by U S Department of HOUSIng and Urban Development (RUD), includIng 
Performance RecordslReports, a copy of whIch IS affixed hereto and Incorporated hereIn 
as Attachment IV The Performance Records/Reports are to be submitted by 
CONTRACTOR no later than the tenth (lOth) bUSIness day of each month 
CONTRACTOR ensures that all InformatIOn contamed In all reqUIred reports submItted 
to the CITY IS accurate 

8 3 CONTRACTOR agrees to mamtaIn m confidence all mformatIon pertaImng to the 
Project or other InfOrmatIOn and matenals prepared for, provIded by, or obtaIned from the 
CITY Includmg, WIthOUt hmltatlOn, reports, mformatlOn, project evaluatIOn, project 
deSIgns, data, other related mformatlOn (collectIvely, the "Confidential Information") and 
to use the ConfidentIal InformatIOn for the sole purpose of performmg ItS obhgatlOns 
pursuant to thIS CONTRACT CONTRACTOR shall protect the Confidential 
InformatIon and shall take all reasonable steps to prevent the unauthonzed dIsclosure, 
dlssemmatlOn, or pubhcatlOn of the ConfidentIal InformatIOn If disclosure IS reqUIred 
(I) by law or (ll) by order of a governmental agency or court of competent junsdlctlOn, 
CONTRACTOR shall gIve the DIrector of the Managmg CIty Department pnor wntten 
notice that such dIsclosure IS reqUIred WIth a full and complete descnptlOn regardmg such 
requuement CONTRACTOR shall establIsh speCific procedures deSIgned to meet the 
obligatIOns of thIS ArtIcle VIII, SectIOn 8 3 mcludmg, but not lImIted to executIOn of 
confidential dIsclosure agreements, regardmg the Confidential InformatIOn WIth 
CONTRACTOR's employees and subcontractors pnor to any disclosure of the 
ConfidentIal InformatIOn ThIS ArtIcle VIII, SectIOn 8 3 shall not be construed to limIt 
the CITY's 01 ItS authonzed representatIves' nght of access to records or other 
mformatIOn, confidentIal or otherWIse, undel thiS CONTRACT Upon tennmatlOn of this 
CONTRACT CONTRACTOR shall return to the CITY all copIes of matenals related to 
the Project, IncludIng the ConfidentIal InformatIOn 
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84 The PublIc InformatlOn Act Government Code, SectlOn 552021, reqUIres the CITY to 
make pubhc mfornlatlOn avallable to the public Under Government Code, SectIon 
552002(a), pubhc mfornlatlOn means mfom1atlon that IS collected, assembled or 
mamtamed under a law or ordmance or m connectlOn With the transactlOn of official 
busmess 1) by a governmental body, or 2) for a governmental body and the 
governmental body owns the mformatlOn 01 has a nght of access to It Therefore, If 
CONTRACTOR receives mqUlfJes regardmg documents wlthmlts possesslOn pursuant to 
thiS CONTRACT CONTRACTOR shall wlthm twenty-four (24) hours of receiVIng the 
requests forward such requests to the CITY for dlSposltlOn If the requested mformatlOn 
IS confidentIal pursuant to State or Federal law, CONTRACTOR shall submit to the 
CITY the hst of specific statutory authon ty mandatmg confidentialIty no later than three 
(3) busmess days of CONTRACTOR's receipt of such request 

8 5 In accordance With Te}.as law, CONTRACTOR acknowledges and agrees that all local 
government records as defined m Chapter 201, SectlOn 201 003 (8) of the Texas Local 
Government Code created or received m the transactlOn of official busmess or the 
creatlOn or mamtenance of wmch were prud for With pubhc funds are declared to be 
pubhc property and subject to the prOVlSlOns of Chapter 201 of the Te}.as Local 
Government Code and Subchapter J, Chapter 441 of the Texas Government Code Thus, 
CONTRACTOR agrees that no such local government records produced by or on the 
behalf of CONTRACTOR pursuant to thiS CONTRACT shall be the subject of any 
copynght or propnetary clrum by CONTRACTOR 

CONTRACTOR acknowledges and agrees that all local government records as 
descnbed herem, produced m the course of the work reqUIred by tlus CONTRACT, shall 
belong to and be the property of the CITY and shall be made available to the CITY at any 
lime CONTRACTOR further agrees to tum over to the CITY all such records upon 
termmatlOn of thiS CONTRACT CONTRACTOR agrees that It shall not, under any 
cucumstances, release any records created durmg the course of perfonnance of thiS 
CONTRACT to any enlity Without the wntten permlSSlOn of the Duector of the 
Managmg City Department, unless reqUIred to do so by a court of competent 
junSdlctlOn The Managmg City Department shall be nolIfied of such request as set forth 
m Article VIII, SectlOn 8 3 ofthl5 CONTRACT 

8 6 Ownership ofIntellectual Property CONTRACTOR and the CITY agree that the Project 
shall be and remrun the sole and exclUSive propnetary property of the CITY The Project 
shall be deemed a "work for 111fe" wlthm the meamng of the copynght laws of the Umted 
States, and ownership of the Project and all nghts therem shall be solely vested m the 
CITY CONTRACTOR hereby grants, sells, assigns, and conveys to the CITY all nghts 
m and to the Project and the tangible and mtanglble property nghts relatmg to or arlSlng 
out of the Project, mcludmg, wlthont limltatlOn, any and all copynght, patent and trade 
secret nghts All mtellectual property nghts mcludmg, without hmltatlOn, patent, 
copynght trade secret, trademark, brand names, color schemes, deSigns, screens, 
displays, user mterfaces, data structures, orgamzatlOn, sequences of operatIOn, trade 
dress, and other propnetary nghts (the "Intellectual Property Rights ") m the Project shall 
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be solely vested m the CITY CONTRACTOR agrees to e).ecute all documents 
reasonably requested by the CITY to perfect and estabhsh the City's nght to the 
Intellectual Property RIghts In the event the CITY shall be unable, aftel reasonable 
effort, to secure CONTRACTOR's sIgnature on any documents relatmg to Intellectual 
Property Rights m the Project, mcludmg wIthout IllmtatlOn, any letters patent, copynght 
or othel protectlOn relatmg to the Project, for any reason whatsoever, CONTRACTOR 
hereby IITevocably deSIgnates and appomts the CITY and ItS duly authonzed officers and 
agents as CONTRACTOR's agent and attorney-m-fact, to act for and m 
CONTRACTOR's behalf and stead to execute and file any such applicatIOn or 
applIcatlOns and to do all other lawfully penmtted acts to further the prosecutIon and 
Issuance of letters patent, copynght or other analogous protectIOn thereon wIth the same 
legal force and effect as If e).ecuted by CONTRACTOR ProvIded, however, nothmg 
herem contamed IS mtended nor shall It be construed to reqUIre CONTRACTOR to 
transfer any ownershIp mterest m CONTRACTOR's best praclIce and benchmarkmg 
mfornlatlOn to the CITY 

8 7 WIthm a penod not to e).ceed forty-five (45) days from the tenmnatlOn date of thIS 
CONTRACT, CONTRACTOR shall submIt all final clIent and/or fiscal reports and all 
requIred dellverables to the CITY CONTRACTOR understands and agrees that m 
COnjUIlctlOn with the submIssIOn of the final report, CONTRACTOR shall execute and 
deliver to the CITY a receIpt for all sums and a release of all claIms agamst the Project 

8 8 CONTRACTOR shall proVIde to the Managmg CIty Department all mfonnatlOn 
requested by the Managmg CIty Department relatmg to CONTRACTOR s board 
functIOns InformatIOn reqUIred for SUbmlSSlOn shall mclude but may not be lImIted to 

(A) Roster of current Board Members (name, tItle, address telephone number, fa). 
number and e-maIl address), 

(B) Current Bylaws and Charter, 

(C) Terms of Officers, 

(D) Amendments to Bylaws 

(E) Schedule of antIcIpated board meetmgs for current FIscal Year, 

(F) Mmutes of board meetmgs that are approved by CONTRACTOR's board WIll 
become part of the CONTRACTOR s Project records and as such, must be 
avaIlable to the CITY staff upon request, proVIded, however CONTRACTOR 
shall submIt to the CITY mmutes of board meetmgs that are approved by the 
CONTRACTOR's board on a quarterly baSIS for contracts Wlth the CITY that are 
m an amount of $1,000,0000001 greater, 

(0) Board agenda to be submItted at least tluee (3) busmess days pnor to each board 
meetmg 
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89 CONTRACTOR agrees to comply wIth officIal records retentIOn schedules In accordance 
WIth the Local Government Records Act of 1989 and any amendments thereto, 
referenced m SectIOn II 3 of tlus CONTRACT 

IX INSURANCE 

9 I CONTRACTOR agrees to comply wIth the followmg msurance provIsIOns 

(A) PnOl to the commencement of any work under thIS CONTRACT, 
CONTRACTOR shall furnIsh copIes of all reqUired endorsements and an ongmal 
completed Certlficate(s) of Insurance to the CITY s Office of Grants Momtonng 
and AdmlnlstralJon, whIch shall be clearly labeled 'AntIOch Comrnumtv 
TransfonnatlOn Network - Semor Fitness & ActIVIty Program" m the DescnptlOn 
of OperatIOns block of the Certificate The oflgmal Cerhficate(s) shall be 
completed by an agent and sIgned by a person authonzed by that msurer to bmd 
coverage on Its behalf The CITY will not accept Memorandum of Insurance or 
Bmders as proof of msurance The ongmal certlficate(s) or fonn must have the 
agent s oflgmal sIgnature, mcludmg the signer's company affihalJon, title and 
phone number, and be maJled, wIth copIes of all apphcable endorsements directly 
from the Insurer's authonzed representative to the CITY The CITY shall have no 
duty to payor perfonn under thIS CONTRACT until such certIficate and 
endorsements have been receIVed and approved by the CITY s Office of Grants 
Morutonng and AdmmlstratlOn No officer or employee, other than the CITY s 
Risk Manager, shall have authonty to WaIve thIS reqUirement 

(B) The CITY reserves the fight to revIew tile msurance reqUirements of tlus Article 
durmg the effective peflod of tlus CONTRACT and any extensIOn or renewal 
hereof and to modIfy msurance coverages and their hmlts when deemed necessary 
and prudent by the CITY s Risk Manager based upon changes m statutory law, 
court declSlons, or Clfcumstances surroundmg thIS CONTRACT In no mstance 
will the CITY allow modificatIOn whereupon the CITY may mcur mcreased nsk 

(C) CONTRACTOR's finanClalmtegnty IS of mterest to the CITY, therefore, subject 
to CONTRACTOR s nght to mamtam reasonable deductJbles m such amounts as 
are approved by the CITY, CONTRACTOR shall obtam and mamtam m full 
force and effect for the duratIOn of ti1!S CONTRACT, and any extensIOn hereof, at 
CONTRACTOR s sole eApense, msurance coverage wntten on an occurrence 
baSIS, by compames authonzed and admItted to do busmess m the State of Te}.as 
and WIth an A M Best s ratmg of no less than A- (VII), m the followmg types and 
for an amount not less than the amount hsted below 

POLICY TYPES AMOUNTS 

Broad Fonn Commercial General For :!;!odlly Injury and Eroperty Damage of 
Llablhty Insurance to mclude $1 000 000 per occurrence, 
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coverage for the following 
a PremIses operatIOns 
b Independent contractors 
c Products/completed 

operatIOns 
d Personal InJury 
e Contractual Lmblhty 

$2,000000 General Aggregate or Its eqUIvalent 
In Umbrella 01 EAcess Llablhty Coverage 

(D) The CITY shall be entltled, upon request and wIthout expense, to receIve copIes 
of the pohcles, declaratIOn page and all endorsements thereto as they apply to the 
hmlts reqUIred by the CITY, and may reqUIre the deletIOn, reVISIOn, or 
modificatIOn of partlcular pohcy terms condItIOns hmltatlOns, or exclusIOns 
(except where pohcy provIsIons are estabhshed by law or regulatIOn bmdlng upon 
eIther of the partIes hereto or the underwnter of any such pohcles) 
CONTRACTOR shall be reqUIred to comply WIth any such requests and shall 
submit a copy of the replacement certdicate of Insurance to the CITY at the 
address proVIded below WIthin ten (10) days of the requested change 
CONTRACTOR shall pay any costs Incurred resulting from said changes 

City of San Antorno 
Attn Office of Grants Momtonng and AdmnllstratlOn 
P 0 BOA 839966 
San Antomo, TeAas 78283-3966 

(E) CONTRACTOR agrees that WIth respect to the above-reqUIred msurance, all 
Insurance pohcles are to contain or be endorsed to contam the following reqUIred 

provISIOns 

• NaJTIe the CITY and ItS officers officIals, employees, volunteers, 
and elected representatIVes as addItIOnal msureds by endorsement 
as respects operatIOns and actIvItIes of, or on behalf of, the naJTIed 
Insured performed under contract WIth the CITY, WIth the 
exceptIOn of the workers compensatIOn and profeSSIOnal habill(y 

pohces, 

• ProVIde for an endOlsement that the 'other msurance" clause shall 
not apply to the CIty of San Antorno where the CITY IS an 
addItIOnal msured shown on the pohcy, 

• Workers compensatIOn and employers' hablhty pohcles will 
proVIde a waiver of subrogatIOn In favor ofthe CITY, and 

• ProVIde thIrty (30) calendar days advance wntten notIce dIrectly to 
the CITY of any suspensIOn cancellatIOn non-renewal or matenal 
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change m coverage and not less than ten (10) calendar days 
advance wrItten notIce for nonpayment of premIUm 

(F) Wlthm five (5) calendar days of a suspenSIOn, cancellatIOn, or non-renewal of 
coverage, CONTRACTOR shall provIde a replacement CertIficate of Insurance 
and applIcable endorsements to the CITY The CITY shall have the optIOn to 
suspend CONTRACTOR s performance should there be a lapse m coverage at 
any time dunng thIs CONTRACT FaIlure to provIde and to mamtam the reqUIred 
msurance shall constItute a matenal breach of thIs CONTRACT 

(G) In addItIOn to any othel remedIes the CITY may have upon CONTRACTOR's 
faIlure to provIde and mamtam any msurance or pohcy endorsements to the ehtent 
and wlthm the tIme herem reqUIred, the CITY shall have the nght to order 
CONTRACTOR to stop work hereunder, and/or wIthhold any payment(s) whICh 
become due to CONTRACTOR hereunder untIl CONTRACTOR demonstrates 
comphance wIth the reqUIrements hereof 

(H) Nothmg herem contamed shall be construed as hmltmg m any way the ehtent to 
whIch CONTRACTOR may be held responsIble for payments of daJl1ages to 
persons or property resultmg from CONTRACTOR's or ItS subcontractors 
performance of the work covered under thIs CONTRACT 

(1) It IS agreed that CONTRACTOR's msurance shall be deemed pnmary and non
contnbutory WIth respect to any msurance or self msurance earned by the CIty of 
San AntOnIO for habillty ansmg out of operatIOns under this CONTRACT 

(1) It IS understood and agreed that the msurance requlled IS m addItIon to and 
separate from any other oblIgatIOn contamed m this CONTRACT 

(K) CONTRACTOR and any subcontractors are responsible for all damage to theIr 
own eqUIpment and/or property 

X. INDEMNITY 

10.1 CONTRACTOR agrees to comply WIth the followmg mdemmty provISIon 

(A) CONTRACTOR covenants and agrees to FULLY INDEMNIFY, and HOLD 
HARMLESS, the CITY and the elected officIals, employees, officers, 
dIrectors, volunteers, and representatIves of the CITY, mdlvldually or 
collectIvely, from and agamst any and all costs, claIms, hens, damages, losses, 
expenses, fees, fines, penaltIes, proceedmgs, actIons, demands, causes of 
actIOn, hablhty and suIts of any lund and nature, meludmg but not hmIted to, 
personal or bodIly mJury, deatb and property damage, made upon the CITY 
dIrectly or mdlrectly ansmg out of, resultmg from or related to 
CONTRACTOR's actIvItIes under thIs CONTRACT, mcIudmg any acts or 
omISSIOns of CONTRACTOR, any agent, officer, dIrector, representatIve, 
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employee, consultant or subcontractor of CONTRACTOR, and theIr 
respectIve officers, agents, employees, dIrectors and representatIves whIle m 
the e:l.erClse of performance of the rIghts or dutIes under thIs CONTRACT, 
all wIthout, however, walvmg any governmental Immumty available to the 
CITY under Texas Law and wIthout wawlllg any defenses of the partIes 
under Teus Law. IT IS FURTHER COVENANTED AND AGREED THAT 
SUCH INDEMNITY SHALL APPLY EVEN WHERE SUCH COSTS, 
CLAIMS, LIENS, DAMAGES, LOSSES, EXPENSES, FEES, FINES, 
PENALTIES, ACTIONS, DEMANDS, CAUSES OF ACTION, LIABILITY 
AND/OR SUITS ARISE IN ANY PART FROM THE NEGLIGENCE OF 
CITY, THE ELECTED OFFICIALS, EMPLOYEES, OFFICERS, 
DIRECTORS AND REPRESENTATIVES OF CITY, UNDER THIS 
CONTRACT The provIsIons of thIS INDEMNITY are solely for the benefit 
of the partIes hereto and not Illtended to create or grant any rIghts, 
contractual or othern'lse, to any other person or entIty CONTRACTOR 
shall promptly adVIse the CITY III wrItmg of any claIm or demand agalllst 
the CITY or CONTRACTOR known to CONTRACTOR related to or 
arIslllg out of CONTRACTOR's actIvItIes under thIS CONTRACT and shall 
see to the IllvestIgatlOn of and defense of such claIm or demand at 
CONTRACTOR's cost. The CITY shall have the rIght, at ItS optIOn and at 
Its own eJ.pense, to partIcIpate III such defense WIthout rehevlllg 
CONTRACTOR of any of ItS obhgatlOns under thIS paragraph 

(B) It IS the EXPRESS INTENT of the partIes to thIS CONTRACT, that the 
INDEMNITY prOVIded for III thIS ArtIcle IS an INDEMNITY extended by 
CONTRACTOR to INDEMNIFY, PROTECT and HOLD HARMLESS, the 
CITY from the consequences of the CITY's OWN NEGLIGENCE, prOVIded 
however, that the INDEMNITY prOVIded for III thIS ArtIcle SHALL APPLY 
only when the NEGLIGENT ACT of the CITY IS a CONTRIBUTORY 
CAUSE of the resultant IllJury, death, or damage, and shall have no 
applIcatIon when the neghgent act of the CITY IS the sole cause of the 
resultant mJury, death, or damage CONTRACTOR further AGREES TO 
DEFEND, AT ITS OWN EXPENSE, and ON BEHALF OF THE CITY AND 
IN THE NAME OF THE CITY, any claIm or litIgatIOn brought agalllst the 
CITY and Its elected offiCIals, employees, officers, dIrectors, volunteers and 
representatIves, m connectIOn WIth any such InJury, death, or damage for 
whIch thIS INDEMNITY shall apply, as set forth above 

XI APPLICABLE LAWS 

11 1 CONTRACTOR certIfies that It will provIde a drug-free workplace In complIance With 
the Drug-Free Workplace Act of 1988 and the Drug-Free Workplace Rules establIshed by 
the Texas Worker's CompensatIOn CommiSSIOn effectIve Apnl 17 1991 FaIlure to 
comply With the above-Ieferenced law and regulatIOns could subject CONTRACTOR to 
suspensIOn of payments, termmatlOn of thIS CONTRACT, and debarment and suspensIOn 
actIOns 
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II 2 CONTRACTOR understands that certam funds provIded It pursuant to thIs CONTRACT 
are funds whIch have been made aVailable by the CITY s Genelal Operatmg Budget 
and/or by federal, state, or other grantmg entities Consequently, CONTRACTOR agrees 
to comply wIth all laws, rules regulatIOns pohcles, and procedures apphcable to the 
funds receIved by CONTRACTOR hereunder as dIrected by the CITY or as reqUired m 
thIs CONTRACT In addItIOn, CONTRACTOR shall comply wIth the followmg Office 
of Management and Budget (OMB) Cuculars, as applicable to the funds receIVed by 
CONTRACTOR hereunder 

(A) OMB CIrcular A-21, enlltled, 'Cost Pnnclples for EducatIOnal InstItutIOns' , 

(B) OMB Clfcular A-87, enlltled, 'Cost PnnClples fOJ State, Local, and Inman Tnbal 
Govefllfllents" 

(C) OMB CIrcular A-I02, enlltled "Grants and CooperatIve Agreements wIth State 
and Local Governments", 

(D) OMB Clfcular A-122, entitled, "Cost Pnnclples for Non-Profit OrgaruzatlOns , 
and 

(E) OMB CIrcular A-I33, entItled, 'AudIts of States, Local Govefllfllents, and Not for 
Profit OrgaruzatlOns " 

II 3 All of the work performed UIIder thIS CONTRACT by CONTRACTOR shall comply 
wIth all apphcable laws, rules, regulatIOns, and codes of the Umted States and the State of 
Texas and WIth the charter, ordmances, bond ordmances, and rules and regulatIOns of the 
CIty of San Antomo and County of Be}"ar AddItIOnally, CONTRACTOR shall comply 
WIth the followmg 

• Local Govefllfllent Records Act of 1989 official record retentIOn schedules, 
• Govefllfllent Code Chapter 552 pertammg to Te}"as Public InformatIOn Act, 

Te}"as Government Code Chapter 2254 pertammg to ProfeSSIOnal and Consultmg 
Services, and 
Te}"as Local Government Code 

In additIOn to the apphcable laws referenced above, CONTRACTOR must also adhere to 
compliance reqUIrements that are apphcable to the specific fundmg source(s) from winch 
funds paid to CONTRACTOR hereunder ongmated For e}"ample, CDBG contractors 
are reqUIred to follow apphcable CDBG regulatIOns 

11 4 CONTRACTOR shall not engage m employment practIces, whIch have the effect of 
dlscnmmatmg agamst any employee or apphcant fOJ employment, and, WIll take 
affirmatIve steps to ensure that applicants are employed and employees are treated durmg 
employment WIthout regard to theIr race color reilglOn, natIOnal ongm se}", age 
handIcap, or polItIcal behef 01 affiliatIOn SpecIfically, CONTRACTOR agrees to abIde 
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by all apphcable provIsions of the City of San Antollio Ordillance No 69403 on file III 

the City Clerk's Office AdditIOnally CONTRACTOR certifies that It will comply fully 
with the followll1g non-dlscnmmatlon, mmlllmm wage, and eqnal OPPOrtUllity provIsions, 

lllcludlllg but not hmlted to 

(A) Title VII of the CIvIl RIghts Act of 1964, as amended 

(B) SectIOn 504 of the RehabIlItatIOn Act of 1973 as amended, 

(C) The Age DlscrImmatlOn Act of 1975 as amended, 

(D) TItle IX of the EducatIon Amendments of 1972, as amended, (TItle 20 USC 
sectIOns 1681-1688), 

(E) Fan Labor Standmds Act of 1938, as amended, 

(F) Equal Pay Act of 1963, P L 88-38 and 

(G) All apphcable regulatIOns Implementmg the above laws 

11 5 CONTRACTOR warrants that any and all tilAes that CONTRACTOR may be obhgated 
for, mcludmg but not lImIted to, federal, state, and local taxes, fees, special assessments, 
federal and state payroll and mcome taAes personal property real estate, sales and 
francluse taxes, are current, and paid to the fullest eAtent lIable as of the executIOn date of 
thIs CONTRACT CONTRACTOR shall comply With all applIcable local, state, and 
federal laws mcludll1g but not lImited to 

(A) Worker s compensatIOn, 

(B) Unemployment ll1surance, 

(C) Timely deposits of payroll deductIOns, 

(D) FIlIng of InformatIOn on Tax Return Form 990 or 990T, Quarterly TaA Return 
Form 941 W-2 s Form 1099 on ll1dlvlduals who received compensatwn other 
than wages, such as car allowance, Forms 1099 and 1096 fOi contract or 
consultant work, non-employee compensatIOn etc, 

(E) OccupatIOnal Safety and Health Act regulatIOns, and 

(F) Employee RetIrement Income SecurIty Act of 1974 P L 93-406 

116 CONTRACTOR agrees to comply with the Amencans with DisabilItIes Act P L 101-
336, enacted Tuly 26 1990 and all regulatwns therennder 
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II 7 CONTRACTOR agrees to abide by any and all future amendments or additIons to such 
laws, rules, regulations policies, and procedures as they may be promulgated 

II 8 All e>-pendltures by CONTRACTOR or any of Its subcontractors must be made In 
accordance with all applicable federal, state and local laws, rules and regulatIons 

II 9 CONTRACTOR shall submit to the Managing City Department on an annual basIs Form 
990 or 990T 

XII. NO SOLICITATION/CONFLICT OF INTEREST 

12 I CONTRACTOR warrants that no person or selling agency OI other orgaruzatlOn has been 
employed or retamed to soliCit or secure this CONTRACT upon a contract or 
understanding for a commiSSion, pelcentage, brokerage, or contmgent fee and further that 
no such understanding or agreement e>-Ists or has eXisted With any employee of the 
CONTRACTOR or the CITY For breach or VIOlatIOn of thiS warrant the CITY shall 
have the TIght to termmate tlns CONTRACT WithOUt liabilIty or, at ItS discretIOn, to 
deduct from the CONTRACT or otherwise recover the full amount of such commiSSIOn, 
percentage brokerage or contingent fee, or to seek such other remedies as legally may be 
aVaJlable 

122 CONTRACTOR covenants that neither It nor any member of ItS governing body or of ItS 
staff presently has any Interest, direct or indirect, willch would conflict In any manner or 
degree With the performance of services reqUired to be performed under tlus 
CONTRACT CONTRACTOR further covenants that In the performance of thiS 
CONTRACT, no persons haVing such Interest shall be employed or appomted as a 
member of Its governmg body or of ItS staff 

123 CONTRACTOR further covenants that no member of ItS govermng body or of ItS staff 
shall possess any mterest m, or use thelT posItion for, a purpose that IS or gives the 
appearance of being motivated by deslTe for pnvate gain for themselves or others 
particularly those With which they have family, bUSiness, or other ties 

124 No member of the CITY s govern111g body or of ItS staff who exercises any funclion or 
responsibility In the review or approval of the undertaking or carrymg out of tills 
CONTRACT shall 

(A) Participate In any deCISIOn relating to thiS CONTRACT willch may affect ills or 
her personal Interest OI the Interest of any corporatIOn, partnership, or assoCIatIOn 
In which he or she has a direct or mdlrect mterest, 01 

(B) Have any dIrect 01 indirect Interest In thiS CONTRACT or the proceeds thereof 

125 CONTRACTOR acknowledges that It IS Informed that the Charter of the City of San 
AntOlllO and ItS EthiCS Code proln bit a CITY officer OI employee, as those tenns are 
defined In SectIOn 2-52 of the EthiCS Code, from haVing a financial 1l1terest In any 
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contract wIth the CITY OJ any CITY agency such as CITY -owned utIlItIes An officel or 
employee has' prohIbIted financIal mterest' m a contract wIth the CITY or m the sale to 
the CITY of land, matenals, supphes or serVIce, If any of the followmg mdlvldual(s) or 
entItIes IS a party to the contract or sale a CITY officer or employee, Ins parent chIld or 
spouse a bus mess entIty m whIch the officer or employee, or hIS paJ ent, chIld or spouse 
owns ten percent (10%) OJ more of the votmg stock or shares of the busmess entIty or ten 
percent (10%) OJ more of the faIr market value of the busmess entIty a busmess entIty m 
whIch any mdlVIdual or entIty above lIsted IS subcontractor on a CITY contract a partner 
or a parent or subsIdIary busmess entIty 

12 6 CONTRACTOR warrants and certIfies, and thIs CONTRACT IS made m relIance 
thereon, (that neIther CONTRACTOR nor hIS or her spouse, parent, chIld, sIblIng or first
degree relatIve IS a CITY officer or employee as defined by SectIOn 2-52 (e) of the CITY 
EthICS Code If CONTRACTOR IS a busmess entIty, CONTRACTOR representatIve 
further warrants and certIfies that no CITY officer or employee nor any spouse parent 
chIld slblmg or first-degree relatIve of a CITY officer or employee owns ten percent 
(10%) or more of the votmg stock or shares of the busmess entIty, or ten percent (10%) or 
more of the faIr market value of the busmess entIty) CONTRACTOR further warrants 
and certIfies that IS has tendered to the CITY a DIscretIOnary Contracts DIsclosure 
Statement m complIance wIth the CITY s EthICS Code 

XIII TERMINATION 

13 1 TermmatIOn for Cause - Should CONTRACTOR faIl to fulfill, m a tImely and proper 
manner, oblIgatIOns under tins CONTRACT to mclude performance standards 
establIshed by the CITY, or If CONTRACTOR should vIOlate any of the covenants, 
conditIOns, or stIpulatIOns of tins CONTRACT, the CITY shall thereupon have the nght 
to termmate tins CONTRACT by sendmg wntten notIce to CONTRACTOR of such 
termmatIOn and specify the effectIve date thereof (wluch date shall not be sooner than the 
end of ten (10) days followmg the day on whIch such notIce IS sent) CONTRACTOR 
shall be entItled to receIve Just and eqUItable compensatIOn for any work satlsfactonly 
completed pnor to such terrnmatlon date The questIOn of satIsfactory completIOn of 
such work shall be determmed by the CITY alone, and ItS declSlon shall be final It IS 
further e)"pressly understood and agreed by the parties that CONTRACTOR's 
performance upon whIch final payment IS conditIoned shall mclude, but not be lImited to 
CONTRACTOR s complete and satIsfactory performance, of ItS oblIgatIOns for whIch 
final payment IS sought 

13 2 TermmatIOn for Convemence - ThiS CONTRACT may be term mated m whole or m part 
when the CITY determmes that contmuatIOn of the Project would not produce benefiCial 
results commensurate with the further eApendlture of funds Such termmatIOn by the 
CITY shall specIfy the date thereof whIch date shall not be sooner than tlnrty (30) days 
followmg the day on whIch notIce IS sent CONTRACTOR shall also have the nght to 
termmate thIS CONTRACT and specIfy the date thereof, winch date shall not be sooner 
than the end of thIrty (30) days followmg the day on whIch notIce IS sent 
CONTRACTOR shall be entItled to receIve Just and eqUItable compensatIOn fOJ any 
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work satisfactollly completed pnor to such tenTImatIOn date The questIOn of satisfactory 
completIOn of such work shall be determmed by the CITY alone and Its decIsion shall be 
final It IS furthel e>-pressly understood and agreed by the parties that CONTRACTOR"s 
perfonnance upon which final payment IS conditIOned shall mclude, but not be limited to, 
CONTRACTOR's complete and satJsfactory perfonnance of Its obilgatIOns for which 
final payment IS sought 

13 3 Notwlthstandmg any other remedy con tamed herem or provided by law the CITY may 
delay, suspend, i1mlt or cancel funds, nghts, or pnvlleges herem given CONTRACTOR 
for fallure to comply With the tenns and provIsIOns of this CONTRACT Specifically, at 
the sole optIOn o[the CITY, CONTRACTOR may be placed on probatIOn dunng which 
lime the CITY may Withhold reimbursements m cases where It detennmes that the 
CONTRACTOR IS not 111 compliance With this CONTRACT CONTRACTOR shall not 
be relieved of lIability to the CITY for damages sustamed by the CITY by virtue of any 
breach of this CONTRACT, and the CITY may Withhold funds otherwise due as 
damages, 111 additIOn to retammg and utJlizmg any other I emedles available to the CITY 

134 Should CONTRACTOR be debarred by the CITY pursuant to a debannent policy 
currently e>"lst1l1g or hereafter adopted, said debannent may wltlun the CITY's sole and 
absolute discretIOn, be grounds for tennmatIOn for cause 

XIV PROHIBITION OF POLITICAL ACTIVITIES 

141 CONTRACTOR agrees that no funds provided from or through the CITY shall be 
contnbuted or used to conduct political activItIes for the benefit of any candidate for 
electIve public office politICal party, organlzatJon or cause, whether partisan or non
partisan, nor shall the personnel mvolved m the admmIstratIOn of tile Project prOVIded for 
m tlus CONTRACT be assigned to work for or on behalf of any partisan or non-partisan 
polIlIcal acllvIty 

142 CONTRACTOR agrees that no funds proVided under thiS CONTRACT may be used m 
any way to attempt to mfluence, m any m81Uler, a member of congress or any other state 
or local eJected or appomted offic18J 

143 The plOhlbltIOns set forth m Article XIV, SectIOns 14 1 and 142 of tlus CONTRACT 
mclude but are not limited to, the followmg 

(A) An activity to further the electIOn or defeat of any candidate for public office or 
for any activity undertaken to mfluence the passage, defeat or final content of 
local, state OJ federal legislatIOn, 

(B) Workmg OJ dnectmg other personnel to work on any political actlVlty dunng lime 
p81d for With CITY funds, mcludmg, but not limited to actlVltJes such as takmg 
part m voter registratIOn dnves, voter transportatIOn actlVltJes lobbymg 
collectmg contnbutlOns, makmg speeches, organlzmg or asslstmg at meetmgs or 
rallies OJ dlstrlbutmg polilical literature, 
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(C) CoercIng personnel, whether directly 01 Indirectly, to work on polilical activities 
on then personal lime Includmg activities such as takIng part In voter registratIOn 
dnves voter transportalion actlvllies lobbYIng, collectIng contrIbutIOns makIng 
speeches, orgamZIng or assistIng at meetIngs or rallies, or distrIbutIng political 
literature and 

(D) USIng facilities 01 eqUipment paId for, m whole or In part With CITY funds for 
political purposes includIng physical faCIlities such as office space, office 
eqUipment, or supplies such as telephones, computers, fah machInes, dunng and 
after legular bUSiness hours 

144 To ensure that the above poliCies are complied With, CONTRACTOR shall provide every 
member of ItS personnel paId out of CITY funds With a statement of the above 
prohibitIOns and have each SaId Individual sign a statement acknowledgIng receipt of the 
policy Such statement shall Include a paragraph that directs any staff person who has 
knowledge of VIOlatIOns or feels that he or she has been pressured to VIOlate the above 
poliCies to call and report the SaIne to the ManagIng City Department CONTRACTOR 
shall list the naIne and number of a contact person from the ManagIng City Department 
on the statement that CONTRACTOR's personnel can call to report SaId VIOlatIOns 

145 CONTRACTOR agrees that In any Instance where an illveStlgatlOn of the above IS 
ongomg or has been confirmed, reimbursements paId to CONTRACTOR under tills 
CONTRACT may, at the CITY S discretIOn, be Withheld unnl the SituatIOn IS resolved 

146 ThiS Arlicle shall not be construed to prohibit any person from exerCISIng ills or her nght 
to ehpress ills or her opmlOn or to limit any IndiVidual s nght to vote Furthel 
CONTRACTOR and staff members are not proillblted from partlclpatmg In politICal 
actlvllies on thelf own volitIOn, If done durmg time not paId for With CITY funds 

XV PERSONNEL MANAGEMENT 

15 1 CONTRACTOR agrees to establish illtemal procedures that assure employees of all 

established complaInt and gnevance policy The gnevance pobcy will Include 
procedures to lecelve, Invesligate, and resolve complaInts and grievances In an 
expeditIOUS manner 

15 2 CONTRACTOR IS permitted to pay ItS full lime employees for the total number of 
holidays authonzed by the City Council for the City of San AntOnIO employees If the 
CONTRACTOR elects to observe more than the total number of holidays authonzed by 
the City Council for the City of San AntOIllO employees, then such additIOnal days are not 
eligible for reimbursement under thiS CONTRACT 

15 3 CONTRACTOR agrees that the Job titles and descnptlOns set forth ill the Project Budget 
(Attaclunent II) that affect a salary or range illcrease may not be changed Without 
JuslificatlOn and pnor wntten approval from the Director of the ManagIng City 
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Department as eVidenced through a wntten amendment to this CONTRACT approved by 
the Director ofthe Managmg City Department 

IS 4 CONTRACTOR agrees thai all copies of wntten Job descnptlOns Will be filed m all 
mdlvldual pelsonnel folders for each positIOn m the orgamzatlOn 

IS 5 CONTRACTOR agrees to provide the CITY With the names and license registratIOn of 
any employees of contractor regulated by state law whose actJvltJes contnbute towards 
facilitate, or coord mate the performance of tl1lS CONTRACT 

156 At the sole discretIOn of the Duector of the Managmg City Department, CONTRACTOR 
may be reimbursed by the CITY for the cost of pay granted to full lime, permanent 
employees that IS not chargeable to annual or personal leave only for the reasons listed 
below 

(A) To attend ammal trammg m a branch of the Armed Services, not to e}'ceed fifteen 
(15) busmess days dunng the term of thiS CONTRACT, 

(B) To serve as a Juror, 

(C) To attend the funeral of someone m the llnmedlate family Immediate family 
shall mclude father, mother, Sister, brother, husband, Wife or clnld, and other 
relatives, (mc1udmg m-laws) If such other relalives are actually members of the 
employee's household In such event, CONTRACTOR may grant up to three (3) 
work days ofleave With pay that IS not chargeable to annual or personal leave, OJ 

(D) To attend semmars or workshops 

157 Chief ExecutJve Officers (CEOs), directors and other supervisory personnel of 
CONTRACTOR may not supervise a spouse parents, children, brothers, sisters and m
laws standmg m the same relatIOnship (heremafter referred to as "Relalives") who are 
mvolved m any capacity With program delivery supported through CITY funds 
Relatives, however, may be co-workers 1D the same Project m a non-supervisory 
pOSitIOn 

XVI ADVERSARIAL PROCEEDINGS 

16 I CONTRACTOR agrees to comply With the followmg speCial provlSlons 

(A) Under no circumstances will the funds received undel thiS CONTRACT be used 
either directly or mduectly to pay costs 01 attorney fees mcurred many 
adversanal proceedmg agamst the CITY or any other public entity, and 

(B) CONTRACTOR at the CITY's optIOn could be mehglble for consideratIOn to 
receive any future fundmg while any adversaJ lal proceedmgs agamst the CITY 
Jemams unresolved 



XVII CITY-SUPPORTED PROJECT 

17 I CONTRACTOR shall publIcly acknowledge that this Project IS supported by the CITY as 
dIrected by the ManagIng CIty Department 

XVIII EQUIPMENT 

18 I CONTRACTOR understands and agrees that If eqUIpment IS authonzed In the 
CONTRACTOR s approved budget pnor approval must be requested and receIved from 
the CITY for the purchase of non-e>..pendable Items which equal or exceed the smgle umt 
cost of $100 00 and which have an expected lIfetime of more than one year, and for 
groups of Items equalmg or e>..ceedmg the total cost of $100 00 and which have an 
expected Itfetlme of more than one year CONTRACTOR retams ownership of all 
eqUIpment/property purchased with funds receIved through the CITY It IS understood 
that the tenns, 'eqUIpment," and' property," as used herem, shall mclude not only 
furniture and other durable property, but also vehicles 

18 2 CONTRACTOR shall not use equipment acquired with Commumty Development Block 
Grant funds to provide servIces to non-Federal outside organlzattOns for a fee that IS less 
than pTlvate compames charge for eqUIvalent serVices, unless specifically authonzed by 
Federal statute CONTRACTOR shall use the eqUIpment for the Project as long as 
needed, whether or not the Project contmues to be supported by Federal funds, but shall 
not encumber the eqUIpment WIthout approval of HUD When the eqUIpment IS no 
longer needed for tlus Project, CONTRACTOR shall use the eqUIpment m com1ectlon 
With CDBG actlVltles EqUIpment not needed by CONTRACTOR for CDBG actlVlttes 
shall be transferred to the CITY for ItS CDBG program or may be retamed by 
CONTRACTOR after compensatmg the CITY If the CONTRACT IS terrmnated for 
cause, CONTRACTOR agrees that tItle to such eqUIpment/property shall, at the CITY's 
sole opttOn, revert to the CITY at the CONTRACT s termmattOn CONTRACTOR 
agrees to relmqUlsh and transfer possession of and, If appltcable, title to SaId property 
WithOUt the reqUIrement of a court order upon termmattOn for cause of thIS CONTRACT 

183 Dunng the tIme that eqUIpment IS used on thiS ProJect, CONTRACTOR shall make It 
aVaIlable for use on other projects 01 programs If such other use Will not mterfere With the 
work on tlus Project FIrst preference for such other use shaH be given to other projects 
or progran1s sponsored by HUD that financed the eqUIpment, second preference shall be 
given to projects or programs sponsored by other Federal awardmg agencies If the 
eqUIpment IS owned by the Federal Government use on other actlvlttes not sponsored by 
the Federal Government shall be permissible only If authonzed by HUD User charges 
shall be tleated as program mcome 
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184 CONTRACTOR shall maintain accurate recOIds on all Items obtamed wIth CITY funds 
to mclude 

(A) A descnptlOn of the equIpment mcludmg the model and senal numbel 01 other 
IdentIficatIOn number, If applIcable 

(B) The date of acqUIsItIon, cost, and procurement source, pUlchase order number, 
and vendor number, 

(C) InformatIOn from whIch one can calculate the percentage of Federal partIcIpatIOn 
m the cost of the eqUIpment, 

(D) An mdlcatlon of whether the eqUIpment IS new or used, 

(E) The vendor's name (or transferred from), 

(F) The locatIOn and condItIOn of the eqUIpment and the date the informatIOn was 
reported, 

(G) The property number shown on the property tag, and 

(H) UltImate dIsposItIon data, mcludlng date of dIsposal and sales pnce or the method 
used to determme current faIr market value where CONTRACTOR compensates 
the CITY or HUD for Its share 

18 5 CONTRACTOR shall provIde to the CITY an aIIDual phYSIcal Inventory of eqUIpment 
and a reconcIlIatIOn of the results wIth the eqUIpment records CONTRACTOR shall 
InveslIgate any dIfferences between quanlIlIes determmed by the phYSIcal inspectIOn and 
those shown m the accountmg records to determme the causes of the dIfference 
CONTRACTOR shall, m connectIOn wIth the Inventory, venfy the e>'Istence, current 
utIlIzatIOn and continued need for the equIpment 

186 CONTRACTOR IS fully and solely Iesponslble for the safeguarding, mamtalnmg, and 
leportmg of lost, stolen, mlssmg, damaged, or destroyed eqUIpment/property purchased 
01 leased wIth CITY funds All lost, stolen, mISSing, damaged and/or destroyed 
eqUIpment/property shall be reported to the local PolIce Department and If apphcable, 
the Federal Bureau of InvestIgatIOn (FBI) CONTRACTOR shall make such reports 
lTl1IDedIately and shall nOllfy and delIver a copy of the offiCIal report to the Managing 
CIty Department wlthm seventy-two (72) hours from the date that CONTRACTOR 
dIscovers the lost, stolen, mlssmg damaged and/or destroyed eqUIpment/property The 
report submItted by CONTRACTOR to the Managmg CIty Department shall mll1lmaIly 
mclude 

(A) A reasonably complete descnptlOn of the mIssmg damaged or destroyed artIcles 
of property mcludmg the cost and senal number and other pertInent informatIOn 
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(B) A reasonably complete descnptlOn of the circumstances sunound1l1g the loss, 
theft, damage or destructIOn, and 

(C) A copy of the official wntten pohce report or, should the Police not make such 
copy aVailable, a summary of the report made to the Police, 1I1clud1l1g the date the 
report was made and the name and badge number of the Pohce Officer who took 
the report 

18 7 CONTRACTOR shall Implement adequate ma1l1tenance procedures to keep the 
eqmpment 111 good condition AdditIonally, all eqmpment purchased under this 
CONTRACT shall be fully 1I1sured against fire loss, and theft 

18 8 CONTRACTOR agrees that no eqmpment purchased wIth CITY funds may be disposed 
of without receIVIng pnor wntten approval from the Managing City Department Where 
CONTRACTOR IS authonzed or reqmred to sell the eqmpment, proper sales procedures 
shall be estabhshed which proVide for competitIOn to the ehtent practIcable and result In 
the highest possIble return and all sale proceeds shall be program Income, prorated to 
reflect the extent to which Commuruty Development Block Grant funds were used to 
acqmre the eqmpment In cases of theft and/or loss of eqmpment, It IS the responslblhty 
of CONTRACTOR to replace It with like equipment CITY funds cannot be used to 
replace eqmpment In those mstances All replacement eqmpment Will be treated In the 
same manner as eqmpment purchased With CITY funds 

XIX TRAVEL 

19 I The cost associated with budgeted travel for bUSiness either m-town or out-of-town, are 
allowable costs proVIded documentatIon of ehpenses IS present 

(A) CONTRACTOR agrees that mileage reimbursement paid to CONTRACTOR's 
employees shall be reimbursed at a rate no more hberal than the CITY s pohcy 
for mileage reimbursement, which IS consistent with Internal Revenue Service 
(IRS) rules CONTRACTOR further agrees that m order for ItS employees to be 
ehglble for mileage reimbursement the employees 1) shall be reqUIred to possess 
a vahd Tehas Dnver's LIcense and hablhty Insurance as reqUIred by law and 2) 
must record, on a dally baSIS, odometer leadIngs before and after bUSiness use 
shOWing total bUSiness miles dnven each day and must keep such record In the 
vehicle Mileage records are subject to spot-checks by the CITY 
CONTRACTOR shall strongly encourage the participatIOn by Its employees In an 
approved defenSive dnvIng course EVidence of the reqmred dnver s lIcense and 
hablh!)' Insmance must be kept on file With CONTRACTOR 

(B) CONTRACTOR agrees that In order to obtain reImbursement of the costs 
associated With budgeted out of town travel for bUSiness In connectIOn With thiS 
CONTRACT, CONTRACTOR shall I) provide the CITY WIth detailed 
documentatIon of such busmess travel ehpense(s), 2) ensure that any and all costs 
associated With out-of-town travel (mcludIng per diem rates) shall not be more 
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hberal than the CITY s travel pohcles which confoml with the remlbursement 
rates estabhshed by the Umted States General Services AdmlmstratlOn 3) 
purchase all busmess travel at economy class rates and shall document such, and 
4) subml( support for conferences (0 mclude Itmelanes and documentatlOn 
certlfymg conference attendance 

xx NO USE OF FUNDS FOR RELIGIOUS ACTIVITIES 

20 1 CONTRACTOR agrees that none of the performance rendered hereunder shall mvolve 
and no portlOn of the funds receIVed hereunder shall be used, directly or mdlrectly, for 
the acqUlsltlOn constructlOn operatlOn, mamtenance, admmlstratlOn or rehablhtatlOn of a 
facility to the extent that that faclhty IS used for mherently rehglOus actIVItIes, such as 
worship, rehglOus mstructlOn, or proselytlzatIon CONTRACTOR further agrees not to 
engage m mherently rehglOus actIVItIes, such as worship, rehglOus mstructlOn, or 
proselytlzatlOn when usmg s81d faclhty 

XXI DEBARMENT 

21 1 CONTRACTOR certifies that nelthel It nor Its prmclpals are presently debarred, 
suspended, proposed for debarment declared mehglble or voluntanly eAcluded from 
partlclpatlOn m any state or federal program 

21 2 CONTRACTOR shall proVIde ImmedIate ""'fJtten notIce to the CITY, m accordance WIth 
ilie notIce reqUIrements of ArtIcle XXV herem If, at any tIme dunng the term of tlus 
CONTRACT, mcludmg any renewals hereof CONTRACTOR learns that Its certlficatlOn 
was erroneous when made or have become erroneous by reason of changed 
ClTcumstances 

XXII ASSIGNMENT 

22 1 CONTRACTOR shall not assIgn or transfer CONTRACTOR's mterest m thiS 
CONTRACT or any portlOn theleof wliliout ilie '>'>'fltten consent of the City CounCIl for 
the CIty of San Antomo, and If apphcable ilie Granto! of the grant source Any attempt 
to transfer, pledge or otherwIse assIgn shall be VOId ab Imho and shall confer no nghts 
upon any ililrd person or party 

XXIII AMENDMENT 

23 1 Any alteratlOns, addltlOns 01 deletIOns to tlle tenns hereof shall be by amendment m 
wlltmg eAecuted by both ilie CITY and CONTRACTOR and eVIdenced by passage of a 
subsequent CITY ordmance, as to ilie CITY s approval proVIded, however, the DlTector 
of the Managmg CIty Department shall have the authonty to execute an anlendment of 
tlus CONTRACT WIthout the necessIty of seekmg any further approval by the CIty 
Council for the CIty of San Antomo, If permitted by all apphcable local, state and federal 
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laws and In the following cIrcumstances 

(A) An lllcrease In fundmg of thIs CONTRACT In an amount not exceedlllg (a) 
twenty-five pel cent (25%) of the total amount of thIs CONTRACT or (b) 
$25,00000, whIchever IS the lesser amount provIded, however, that the 
cumulatIve total of all amendments increasing contract funding dUrIng the term of 
thIs CONTRACT shall not e).ceed the foregoing amount 

(B) ModIficatIOns to the Performance Measures set forth m Attachment I hereto, so 
long as the terms of the amendment stay wlthlll the parameters set forth In the 
Statement of Work also set forth In Attachment J hel eto, 

(C) Budget line Item shIfts of funds so long as the total dollar amount of the budget 
set forth In SectIOn 3 I of tl1lS CONTRACT remainS unchanged, provIded 
however, that budget line Item shIfts of funds related to personnel servIces carmot 
exceed the total dollar amount allocated to personnel servIces set forth m the 
Project Budget (Attachment II) of thIS CONTRACT, and 

(D) ModIficatIOns to the Insurance proVISIOns desCrIbed In ArtIcle IX of tlus 
CONTRACT that receIve the prIor WrItten approval of the CIty of San Antomo s 
RIsk Manager and the DIrector of the Managing CIty Department 

XXIV SUBCONTRACTING 

24 I None of the work or servIces covered by tlus CONTRACT shall be sub-contracted 
WIthout the prIor wrItten consent of the Grantor of the grant source, If so reqUired by SaId 
Grantor 

24 2 CONTRACTOR must comply WIth all applIcable local state and federal procurement 
standards, rules, legulatlOns, and laws In all ItS sub-contracts related to the work or funds 
herem It IS further agreed by the partIes hereto that the CITY has the authOrIty to 
momtor, audIt examme, and make copIes and transcrIpts of all sub-contracts, as often as 
deemed appropnate by the CITY If, In the sole determinatIOn of the CITY It IS found 
that all applIcable local state and federal procurement standards, rules, regulatIOns and 
laws have not been met by CONTRACTOR WIth respect to any of ItS sub-contracts, then 
CONTRACTOR WIll be deemed to be In default of thIS CONTRACT, and as such thIS 
CONTRACT WIll be subject to terminatIOn m accordar1ce WIth the proVISIOns hereof 

243 Any work or servIces for sub-contracting hereundel, shall be sub-contracted only by 
wrItten contract and unless speCIfic warver IS granted In wntmg by the CITY, shall be 
subject by ItS terms to each and every proVISIOn of tlus CONTRACT ComplIance by 
sub-contractors WIth thIS CONTRACT shall be the responSIbIlIty of CONTRACTOR 
CONTRACTOR agrees that payment for servIces of any sub-contractor shall be 
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submitted through CONTRACTOR and CONTRACTOR shall be responsible for all 
payments to sub-contractors 

24 4 CONTRACTOR certifies that ItS subcontractors are not presently debarred, suspended, or 
proposed for debarment, declared Inehglble or voluntanly excluded from partIcipatIOn III 
any state or federal program 

XXV OFFICIAL COMMUNICATIONS 

25 1 For purposes of this CONTRACT, all officIal commumcatlOns and notIces among the 
partIes shall be deemed sufficIent If III wntIllg and mailed, regIstered or certdied mall, 
postage prepaid, to the addresses set forth below 

CITY 

Grants AdmIlllstrator 
Office of Grants Momtonng and AdmlmstratlOn 
1400 S Flores 
San Antomo, TeAas 78204 

CONTRACTOR 

Execullve Director 
AntIOch Conunumty TransformatIOn Network 
210-1 S Gmnes SUIte 109 
San Antomo, TeAas 78203 

Notices of changes of address by eIther party must be made m wntlllg delivered to the 
othel party's last known address wIthIn five (5) busIlless days ofthe change 

XXVI VENUE 

26 1 CONTRACTOR and the CITY agree that tillS CONTRACT shall be governed by and 
construed In accordance wIth the laws of the State of TeAas Any actIOn or proceedmg 
blOught to enforce the tenns of thIs CONTRACT OJ adjudIcate any dispute ansmg out of 
thiS CONTRACT shall be bought In a court of competent JunsdlctlOn III San Antomo, 
BeAar County TeAas 
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XXVII GENDER 

27 1 Words of any gender used In this CONTRACT shall be held and construed to Include any 
othel gender, and words In the smgular number shall be held to mclude the plural, unless 
the conte},t otherwise reqUIres 

XXVIII AUTHORITY 

28 1 The signer of this CONTRACT for CONTRACTOR represents, warrants assures and 
guarantees that he has full legal authonty to execute thiS CONTRACT on behalf of 
CONTRACTOR and to bmd CONTRACTOR to all of the terms conditIOns, provISIons 
and obligatIOns herem contamed CONTRACTOR shall provide eVidence to the CITY 
upon e}'ecutlOn of this CONTRACT that It IS currently operatmg as a non-profit entity 
with a current Internal Revenue Code, SectIOn 501(c)(3) status, OJ a for-profit entity 
governed by an autonomous governmg body, actmg In accordance with the governmg 
mstruments submitted to the CITY m the apphcatlOn for fundmg Whether a non-profit 
or for-profit entity, CONTRACTOR must be authonzed to do busmess m the State of 
Te}'as and be formed under and operatmg m accordance with all apphcable laws of the 
State of Te>.as CONTRACTOR shall provide Managmg City Department venficatlOn of 
the foregomg reqUIrements no later than the eAecutlOn date of thiS CONTRACT 

XXIX LICENSES AND TRAINING 

291 CONTRACTOR warrants and certifies that CONTRACTOR"s employees and ItS 
subcontractors have the reqUIsite tra1l1mg, hcense, or certificatIOn to provide said 
services and meet all competence standards promulgated by all other authontatlve 
bodies, as apphcable to the services provided herem 

xxx INDEPENDENT CONTRACTOR 

30 1 It IS e}'pressly understood and agreed that CONTRACTOR IS and shall be deemed to be 
an mdependent contractor, responsible for Its respectIVe acts or OmiSSIOns and that the 
CITY shall In no way be responsible therefore and that neither party hereto has authonty 
to bmd the other nor to hold out to thud parties that It has the authonty to bmd the other 

30 2 Nothmg contamed herem shall be deemed or construed by the parties hereto or by any 
thud party as creatmg the relatIOnship of employer-employee, pnnclpal-agent, partners, 
Jomt venture or any other similar such relatIOnship between the parties hereto 

30 3 Any and all of the employees of CONTRACTOR wherever located, while engaged m 
the perforn1ance of any work reqUIred by the CITY under tl1lS CONTRACT shall be 
conSidered employees of CONTRACTOR only and not of the CITY and any and all 
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claIms that may anse from the WOlkers Compensat1On Act on behalf of saId employees 
whlie so engaged shall be the sole obhgat1On and responslblllty of CONTRACTOR 

XXXI SEVERABILITY 

31 I If any clause OJ provIsIon of thIs CONTRACT IS held mvahd, Illegal 01 unenforceable 
under present or future federal, state or local laws, mcludmg but not hmlted to the CITY 
Charter, CITY Code, or ordmances of the CITY, then and m that event 11 IS the mtent10n 
of the partIes hereto that such mvahdlty, Illegahty or unenforceablllty shall not affect any 
other clause or provls1On hereof and that the remamder of tins CONTRACT shall be 
construed as If such mvahd, Illegal or unenforceable clause or provlslDn was never 
contamed herem, It IS also the mtentlDn of the partIes hereto that m heu of each clause or 
provlslDn of tins CONTRACT that IS mvahd, 1I1egai or unenforceable, there be added as a 
part of tins CONTRACT a clause or provIsIon as sImIlar m terms to such mvalld, Illegal 
or unenforceable clause or provlslDn as may be possIble, legal, vahd and enforceable 

XXXII. CONTRIBUTION PROHIBITIONS 

The provlslDns of Arllcle XXXII shall apply to all contracts consIdered "hIgh nsk as that 
term lS defined ill the Clty of San Antoruo Contractmg Pohcy and Process Manual 

32 I CONTRACTOR acknowledges that Clty Code Sect10n 2-309 provldes that any person 
actmg as a legal slgnatory for a proposed contractual relat10nslnp that apphes for a 'lngh
nsk' dlscretlDnary contract as defined by the CIty of San Antoruo Contractmg Pohcy and 
Process Manual may not make a camp81gn contnbutlDn to any councllmember or 
candldate at any tIme from the tIme the person submlts the response to the Request for 
Proposal (RFP) or Request for QuahficatlDns (RFQ) unlll thIrty (30) calendar days 
followmg the contract award CONTRACTOR understands that If the legal slgnatory 
entenng thIS CONTRACT has made such a contnbutlDn, the CITY may not award the 
contract to that contnbutor or to that contrIbutor's busmess enllty Any legal sIgnatory 
for a proposed hlgh-nsk contract must be ldentlfied wlthm the response to the RFP or 
RFQ, If the ldenllty of the sIgnatory WIll be dIfferent from the mdlvldual submlttmg the 
response 

32 2 CONTRACTOR acknowledges that the CITY has Identified thlS CONTRACT as high 
nsk 

323 CONTRACTOR warrants and certIfies, and thIS CONTRACT IS made m lehance 
theleon that the mdlvldual slgrung thlS CONTRACT has not made any contnbut1Ons m 
v101at1On of Clty Code SectlDn 2-309, and Will not do so for thIrty (30) calendar days 
followmg the award of thlS CONTRACT Should the sIgnor of thIS CONTRACT v10late 
tins provlSlon, the Clty Council may m ltS dlscretlDn, declare thiS CONTRACT vOld 
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XXXIII ENTIRE CONTRACT 

33 I ThIs CONTRACT and ItS attachments If any constitute the en(ITe and mtegrated contI act 
between the partIes hereto and contam all of the terms and condItIOns agreed upon, and 
supersede all pnor negotIatIOns representatIOns or contracts eIther oral 01 wntten 

In wItness of 
OC;toi;UL 

whIch thIs CONTRACT has been e>.ecuted effectIve the 
2009 

day of 

CITY OF SAN ANTONIO 

i{/.mANETTA TINSLEY 
Grants Admmlstrator 

fl.,) Office of Grants Momtonng 
and AdmlmstratlOn 

APPROVED AS TO FORM 

cJit4t: 
ASSIstant CIty Attomey 

CONTRACTING AGENCY 

OMMUNITY 
ATION NETWORK 

ExecutIve DITector 

Board PresIdent (If reqUIred by 
Agency) 

k delegateagencvantlochcommunltytransfomlallOnnetworksenlOffcp(OO I ) I 0-8-09 
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A TT ACHMENTS 
Attachment I 
Attachment II 
Attachment III 

Attachment IV 
Attachment V 
Attaclmlent VI 

- Work Statement 
- Project Budget 
- Techmcal WOlkbook (to which the Federal Comphance Manual IS attached as 

Attachment III-Exhibit' A") 
- Perfonnance Records/Reports 
- Billing Package 
- Special ProvIsIOns 
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ATTACHMENT I 

WORK STATEMENT 



WORK STATEMENT 

I SUB-GRANTEE AntIOch Commumty TransfonnatlOn Netwrk 

II PROJECT NAME Semor Fitness and ACtlVlty Program 

III STATEMENT OF PROJECT RESPONSIBILITY 

A POLICY Dee Howard-Mullms, Execulive Director 
COSA- Grants Momtonng & AdmmlstratlOn 

B ADMINISTRATION Dee Howard-Mulhns, Execulive Duector 

C STAFFING Dee Howard-Mullms, Execulive Director 

D OPERATIONS Dee Howard-Mullms, Execulive Director 

E BUDGET & FISCAL MATTERS Dee Howard-Mullins, Executive Director 
COSA- Grants Momtonng & AdmmlstratlOn 

IV PROJECT DESCRIPTION 
Program Will proVide floor exerCise, nutntlOnal support, social and educatIOnal aclivllies to semors 
62 and over Funds Will be used to pay for staff and program supplies related to program 

V PROGRAM GOALS, OBJECTIVES, AND PERFORMANCE INDICATORS (See attached) 
Program goal IS to facilitate health and wellbemg, reduce IsolatIOn, , enhance mdependence and 
dignity of semor citizens ProgJam obJeclives IS for semors to demonstrate enhances phYSical, mental 
and and SOCial quality of life and to mcrease participants knowledge m programs and services 
benefittmg thiS populatIOn For perfonnance mdlcators, see attached page 3 

VI SERVICE AVAILABILITY (Contact InfonnatlOn, I e locatIOn phone and dayslhours of operatIOn) 
AntIOch Commumty Transfonnalion Network 
210-1 South Gnmes, SUite 1 09 
San Antomo Texas 78203 
210-212-2286, Fax 210-222-2132 
Hours of operatIOn Monday through Fnday 9 a m to 5 p m 



VII TARGET POPULA TJON ResIdents of CIty CouncIl Dlstnct 2 age 62 years old OJ older 

VIII ELIGffiILITY CRITERIA Must be 62 years old or older 

IX FEES MembershIp and recreatIOnal fees may apply 

X SPECIAL PROVISIONS (See Attachment VIII) 



PROJECT NAME 

PROJECT NUMBER 

SUB-GRANTEE. 

CONTRACT PERIOD 

PROJECT MISSION' 

PROJECT PERFORMANCE MEASURES 

ACTN Sel110r FItness and ActIvIty Program 

28·035027 

AntIOch Commul11ty TransformatIOn Network 

October 1 2009 to September 30, 2010 

Program goal IS to facIlItate health and wellbeIng, reduce IsolatIOn, , enhance Independence 
and dIgnIty of sel110r cItIzens, through actIvItIes such as floor exerCIse, nutntlOnal support, 

socIal and educatIonal actIvItIes 

PERFORMANCE MEASURES 

Input 
01 Total CDBG Funds 
02 Total Other Project Funds 
03 (Other Measure) 

Output 
01 Total CDBG ExpendItures 
02 Total Other ExpendItures 
03 Total Number ofunduphcated chents served 
04 Number ofunduphcated chents attended classes 
05 Total number of chents served per month (new or duphcated) 
06 Number of classes/events held 
07 Average daIly attendence 

EffiCIency 
01 Average CDBG cost per chent served 
02 Average total cost per chent served 
03 

EffectIveness 
01 % ofCDBG Funds Expended 
02 % of Other PrOj ect Funds Expended 
03 % PartIcIpants surveyed Illdlcatlllg Improved quahty of lIfe 
04 % PartICipants surveyed WIth lllcleased knowledge III health and/or sel1101 servIces 
avaIlable 

GOAL/ADOPTED 
FY 2009-2010 

$36,81600 
$12,31100 

$36,81600 
$12,311 00 

80 
80 
225 
15 
16 

$8200 
$8500 

100% 
100% 
80% 
80% 



ATTACHMENT II 

PROTECT BUDGET 

1 BUDGET DETAIL 
2 AGENCY FUNDING SOURCES 



BUDGET DETAIL 
COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM 

CITY OF SAN ANTONIO 
FY 2009-2010 

SUB-GRANTEE ____ ~A~n~t~lo~ch~C~o~m~m~u~n~lt~y~T~r~al~ls~fu~fll1~a~tl~o~n~N~e~tw~o~r~k ______________ ___ 

PROJECT NAME ACTN Semor FItness and ActIVIty Program 
Contract ExecutIon - EarlIer of .~9/-"3_"01'-"2"'0_'_1 "'-O ______ or Project 

CONTRACT PERIOD -----'C"'o"-'m""p"'l"'et"'w""n'----_____________________________ __ 

SALARIES * 
Other CDBG 

PosltlOn+ Total Fundmg Amount 
FItness Instructor (100% CDBG Funded) $ 2,60000 0 $ 2,60000 
ActIVIty Coordmator (100% CDBG Funded) $ 1040000 0 $ 10,40000 
Sports Complex Dlrector(lO% CDBG Funded) $ 3,50000 0 $ 3,50000 
Sports Comple" Adnumstratlve Asslstant(20% CDBG Funded) $ 1872 00 0 $ 1,872 00 
Benefits Coordmator (100% CDBG Funded) $ 5,76000 0 $ 5,76000 
ExecutIve DIrector (5%CDBG Funded) $ 5,00000 0 $ 5,00000 

TOTAL $ 29,13200 0 $ 29,132.00 

FRINGE BENEFITS** 
Other CDBG 

Type TT Total Fundmg Amount 
FICA (7 65% oftotal salanes) $ 2,22900 0 $ 2,22900 
Workers CompensatIOn $ 292 00 0 $ 292 00 

TOTAL $ 2,52100 $ 2,521 00 



CONTRACTUAL *,.;-

Typer** ServIce DetaIl Total 
Office EqUIpment Rental Coplel Rental $48000 
Postage $60000 
Audlt/Bookkeepmg $100000 
Advertlsmg $100000 
MIleage Staff Mtleage $30000 
Contractor Fees Bus ServIce $200000 

TOTAL $5380.00 

CAPITAL OUTLAY *r* 

DescnptIOn Total 
None 

TOTAL I $0 

OTHER H* 

DescnptIOn Total 
Office Supphes $100000 
Food for PartIcIpants $200000 
Program Supphes $100000 
CommummcatlOn ( Phone and Internet) $240000 
Gas and Electnclty (3% of total of CPS bIll approx $569400 
$72,00000) 

TOTAL I 
* Attach Job DescnptlOns 
.* IndIcate FOlmula for DetermmatlOn 
*** ReqUIres Pnor CIty Approval 

$1209400 

Other CDBC 
Fundmg Amount 
$48000 $0 
$60000 $0 
$100000 $0 
$100000 $ 0 
$30000 $ 0 
$200000 $0 

$5380.00 $0 

Other CDBG 
Fundmg Amount 

$0 $0 

Other CDBC 
Fundmg Amount 
$100000 $0 
$200000 $0 
$100000 $0 
$123700 $116300 
$169400 $400000 

$6931.00 $ 5163 00 



AGENCY FUNDING SOURCES 

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM 
CITY OF SAN ANTONIO 

FY 2009-2010 

sUB-GRANTEE ______ ~A~n~tlo~c~h~C~o~nnn~~u~ln~tyLT~r~a~n~sf,~o~rrn~at~lo~n~N~et~w~o~ffi~ ________ __ 

PROJECTNA}JE ____ ~A~C~TN~S~e~n~lo~r~F~lt~n~es~s~a~nd~A~c~tl~vl~ty~Pr~o~w~a~m~ __________ __ 
Contract ExecutIOn - Earlier of ."-'91"'3""01"'2"'-0!-'10"--________ or Project 

CONTRACTPERIOD~C~o~m~p~l~et~lo~n~ ____________________________________ __ 

PROGRAM ALL FUNDING SOURCES AMOUNT 

Sr Fit And ActIVIty Program CDBG $3681600 
Sr Fit And ActIVIty Program General Agency Funds $12311 00 

Total $4912700 



ATTACHMENT III 
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A TT ACHMENT III 
EXHIBIT "A" 

SIGNATURE C RTIFIES RECEIPT OF INFORMATION 



ATTACHMENT IV 

PERFORMANCE RECORDS/REPORTS 



MONTHLY PERFORMANCE REPORT 

PROJECT NUMBER 28035027 

PROJECT NAME Senior Fitness and Activity Program 

FOR MONTH OF ____________ _ 

SUBGRANTEE Antioch Community Transfonnatlon Network 

PREPARED BY _______________ ___ 

APPROVED BY 

GOAL :f' ':.: I'r: .{ ::~ ".~: 'II" \;!,~!!. 1:"'[:':'; :, )..l:I',:i~ _,.: :;;:.1: : .• :~: l~ll.;~!, :. , .:" .. ,,: ~.. ,:' '. 1', " ',' , 
FISCAL YEAR 2009 2010 : .• :.~: ",4 •• 0IJrl~.1,' 'f: .. '!..' I 1· ... ,· 1.1 • '.1 .1 :, I .1, Q~t~ If,·· ,"',':. .. ,';'." : ...... :d!Jll~!1,'3!· . ":'-. J ~': ." ;'. ,;': .... .9\J~-4 " " ... 

Oct 2009 I Nov-2009 I Dec 2009 Jan-2010 Feb·2010 Mar 2010 Anr 2010 Mav 2010 Jun 2010 Jul2010 Alia 2010 Sea 2010 
" j C;" ,~, '.~':: l!i!L"';..~~'i~t';;:J)i(~,'A->J'it'J.';..:'·~ ... rl",'::'."" I'· ,·;'t'1:t~O"-:""'·1~>Ib-·;'1i~'~1i ;"'.:t. ." 1'"'-~ ,'., 7,:-:~);',~", :.~~, '-'J :",1; '.', "t, ,.,J' 

InDul ':'?,~, ,;-,', L ... :':: .c::. ~,,;.~~~I.:~~::.,,-;Jfi2,·.:#:;~;· ::-iJ?~~U~ ·:;.~~h<,,:,w .... : ;~~;;;;;!;.J!'~;,,~;;;Q;;~\J.:;~~,.,: ~t ..... ,,.'~;:I-JJ • .:~'~;, ... ~:,..,"::.~ __ .,«, .~;;; ',: ':;~'-".*.i.,::~ I;~c> qll,'. "'----.~~",.. 'c 

01 Available CDBG Funds $ 36 B16 

02 Total Other oro ect funds available $12311 

03 Number CDBG supported staff 6 
< • • ". -;", : ' ,- , " 

Outout ,,~,,~ ~ •. ,~ .... " ',''''''~ "',,,''''., _"hA'"'\~ ",'~,,,,, """"",",' ·~·~~~,',_·""'_f'1 "".,, '''-' ~. '~'" 

01 Total CDBG expendItures $ 36816 

02 Total Otherexpenclltures $ 12311 
03 Number of undupllcated clients served 80 
Oil Number of chents who attended classes 
UnduphcaLed) 80 

05 Number of clients served per month (new and 
duplicated) 225 

06 Number of events/classes held 15 

07 AveraQ9 Dallv Attendance 16 
• 

EffiCIency ,.c"r.,;~" _e~o, ._ ""\""~"~.-I' "', ,_."'i-

01 Average CDBG cost per client served I $ B200 I 
02 Averaoe total cost per client served I $ B500 I I I 
Effect-veness ," ~,.'" ""b_'r.~ ,,,' ;~;!A.,,\.l.- 'Y,,::'-'- '~,-,,:,~;,",,; ,_,"1..,,,-\,,,,. "'" <,,' .... " ". ,_ ~,"",.~ ,<' 

01 % CDBG funds expended 100% 

02 % of Other pro ect funds expended 100% 
03 PartiCIpants surveyed Indicating Improved 
uallLv of life 80% 

Oil PartICipants surveyed with Increased 
knowledge In he<llth computer literacy andfor 
senior selVlces available 80% 

• ' •• __ ",'.c, '_" ,'., ",'",. ',' ", •• "'" .. ;,c,,, _, '. ,., '", "., -:- , 
DlrectBeneflt.ndDIstnctData~'i~--;- .. ''f' ." l':'J' ,,.., ",(....-~.,~"-~,'> ':~''''_'oJ'I.""",',».."lt-<l-\""",,~. ,;:n.::·";"_,",,,-,,:;, '---'.,>- ""'~l:I'".-_"""I_ ~~," ''+' ,(~.,,", '-

HispaniC 
Unduphcated Chents by ethnlclty (Ethmclty 11 11 11 II ~ !§ 1I 1§ II ~ Total Total 
codes as reported on Direct Benefit Form) 

Number of Undupllcated Chents for the Month 0 

Number of Cumulative Undupllcated Clients 0 

Undupllcated Chents Served By District 0ls11 01512 Dlst 3 01814 Dlst 5 01516 Dlst 7 DIsl8 Dlst 9 Dlst 10 Female HH Total 

EstImate 0 

Actual 0 

EXPLANATORY COMMENTS 

GMA 
REVIEWED & APPROVED BY (Analyst)/DATE __________ _ 

REVIEWED & APPROVED BY {SupelV1sor)/DATE __________ _ 



A TT ACHMENT V 

BILLING PACKAGE 



/ 

INVOICE 

SUB-GRANTEE Anlioch Community TransfonnatlOn Network PROJECT NO 28-035027 

PROJECT NAME Senior FItness & ActIVIty Program INVOICE NO __ 

ADDRESS 210-1 S Gnmes, SUIte 109 

San AntOniO, Tx 78205 

BANK 

PERIOD COVERED __________ _ 

PROGRAM Semor FItness & ActlVlty Program 

Internal Order Less 
Number Budget Cost to Date Payment Rec'd Amount Due 

131000001766 $36,81600 

TOTAL $36,81600 $ $ $ 

CertIfied Correct ______ _ CIty Approval _______ _ 

TItle __________ _ 

Date __________ _ Date __________ _ 



SUMMARY OF EXPENDITURES 

PROGRAM Semor FItness & ActlVlty Program 

PERIOD COVERED ______________________ _ 

Internal Order Total 
Number LmeItem DetaIl Amount 

131000001766 

TOTAL $ 



PROGRAM 

AMOUNT 

CHECK # 

VOUCHER 

(Attach ReqUired DocumentatJon) 

CHECKDATE ____________________________ ___ 

NAME 

ADDRESS 

DESCRIPTION AND PURPOSE 

VENDOR 

* * * * * * * * * * * * * * * ~ * * * * * * * * * * * * * * * * * ~ * * * * * ~ * * * 

Approved by ______________ _ 

TItle __________ __ 

Date __________ _ 



BUDGET ADJUSTMENT* 

SUB-GRANTEE PROJECT NO ___ _ 

ADDRESS ADJUSTMENT NO __ _ 

DATE ______ _ 

PROGRAM 

Internal Order Current RevIsions Revised 
Number ActIvI~' Budget (+) (-) Budget 

TOTAL 

* * * * * * * * * ~ * * * * ~ * * * * * * * * * * * * * * * * * ~ * * * * * * * * * * * 

Sublmtted By CIty Approval _________ _ 

TItle "'D"'lr"'e""c""to"-f _______ _ 

Date Date _____________ _ 

NarratIve JustificatIOn must be attached 



ATTACHMENT VII 

SPECIAL PROVISIONS 



AGENCY 

II PROJECT NAME 

III PROJECT NUMBER 

SPECIAL PROVISIONS 

AntIOch Commumty TransformatIOn Network 

AntIOch Commwllty TransformatIOn Network - Semor Fitness 
& ActlYlty Program 

28-035027 

IV SPECIAL PROVISIONS 

Contractor agrees and understands that thl s IS a Cost Reimbursement contract and that 
such funds w!ll be disbursed on a cost reimbursement baSIS m accordance With applicable 
local and federal regulatIOns and this CONTRACT 

2 Contractor shall ensure that each participant provides venficahon of age 

3 Contractor shall undergo an mdependent audit for the Project funded hereunder 

4 ContractOJ shall submit, no later that the tenth (lOth) calendar day of each month, the 
Project Monthly Performance Reports and the Direct Benefit ActiVIties form to the CITY 
m a format acceptable to CITY 

5 Contractor shall exercise prudent fiscal management by remammg wlthm the allocated 
budget Any and all amoWlts e».pended over and above the approved budget shall be sole 
responsibility of the Contractor 

6 Contractor shall process, store and mamtam all mformatJon mcludmg, Without hmltatlOn, 
correspondence, monthly reports, and mVOJces pertammg to the Project and thiS 
CONTRACT at the Contractor s office 

7 Contractor shall be reqUIred to operate ItS programs m accordance With all Commumty 
Development Block Grant regulatIOns and the City of San Antomo s Human Development 
goal and objectives Contractor shall mamtam mformatJon reflectmg the agency's 
performance m meetmg client-based and outcomes performance measures Contractor 
shall mcorporate the pnnclples of Human Development performance measures and the 
City's Human Development's mltlatlve goals and obJectJves mto ItS program descnptlOns 

8 Contractor acknowledges, understands and agrees to comply With the followmg federal 
regulatIOns as promulgated m SectIOn 3 clause of the Housmg and Urban Development Act 
of 1968, as amended when applicable 

(A) The work to be performed under thiS CONTRACT IS subject to the reqUIrements of 
SectIOn 3 of the Housmg and Urban Development Act of 1968, as amended, 12 
USC 170(l)(u) (Section 3) The purpose of SectIOn 3 IS to ensure that employment 
and other economiC opportumtles generated by HUD assistance or HUD-asslsted 
plOJects covered by SectIOn 3, shall, to the greatest extent feaSible, be directed to 
low- and very low mcome persons partIcularly pel sons who are recIpIents of HUD 
assIstance fOJ housmg, 



(B) The parties to this CONTRACT agree to comply with HUD s regulatIOns 111 24 
C F R Part 135, which Implement SectIOn 3 As eVidenced by thelT executIOn of 
this CONTRACT the parties to this CONTRACT cerllfy that they are under no 
contractual or other Impediment that would prevent them from complY111g with the 
Part 135 regulatIOns 

(C) Contractor agrees to send to each labor orgal1lzatlOn or representative of workers 
with which the contract has a collecllve bargall1lng agreement Ol other 
understand111g, If any, a nollce advis111g the labor orgal1lzatlOn or workers' 
representatIve of Contractor s commitments under this SectIOn 3 clause and will 
post copies of the notice 111 conspicuous places at the work site where both 
employees and apphcants for tram111g and employment positIOns can see the notice 
The notice shall descnbe the SectIOn 3 preference, shall set forth mimmum number 
and job tltles subject to hire, aVallablhty of apprentlceship and trall1lng posillons, 
the quahficatlOns for each, and the name and locatIOn of the person(s) takmg 
apphcatlOns for each of the positIOns, and the anticipated date the work shall begm, 

(D) Contractor agrees to 111clude tlus SectlOn 3 clause 111 every subcontract subject to 
comphance with regulatlOns III 24 C F R Part 135, and agrees to take appropnate 
actIOn as proVided III an apphcable proViSIOn of the subcontract or m this SectlOn 3 
clause upon a findlllg that the subcontractor is III vlOlatlOn of the regulatlOns III 24 
C F R Part 135 Contractor will not subcontract With any subcontractor where the 
contractor has notice or knowledge that the subcontractor has been found 111 
vlOlatlOn of the regulatIOns 111 24 C F R Part 135 

(E) Contractor Will certify that any vacant employment pOSitIOns, mcludmg trall1lng 
pOSitIOns, that are filled (I) after the contractor IS selected but before the contract is 
eAecuted, and (2) With persons other than those to whom the regulatlOns of 24 
C F R Part 135 requlTe employment opportumtles to be directed, were not filled to 
Circumvent the Contractor s obhgatlOns under 24 C F R Part 135, 

(F) Noncomphance With HUD's regulatlOns m 24 C F R Part 135 may result 111 
sanctIOns, temllnatlOn of this CONTRACT for default, and debarment or 
suspensIOn from further HUD-assisted contracts, and 

(G) With respect to work performed 111 connectIOn With SectlOn 3 covered Indian 
housmg aSSistance, SectIOn 7(b) of the Indian Self-Determmatlon and EducatlOn 
Assistance Act (25 USC C 450e) also apphes to the work to be performed under 
this CONTRACT SectlOn 7(b) reqUIres that to the greatest eAtent feaSible (i) 
preference and opportumtles for tram111g and employment shall be given to Indians 
and (11) preference 111 the award of contracts and subcontracts shall be given to 
Indian orgal1lzatlOns and Indian-owned Economic Enterpnses Parties to this 
CONTRACT that are subject to the provIsion of SectIOn 3 and SectlOn 7(b) agree 
to comply With SectlOn 3 to the maximum extent feaSible but not m derogatIOn of 
comphance With SectIOn 7(b) 



1\ IT ACHMENTS 
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EXHIBIT "A" 

WORK PROGRAM 



WORK PROGRAM 

I DEPARTMENT Parks and Reci eatlon 

II PROJECT NAME Parks and Recreation Summer Outdoor Pool 

III PROTECT NO 28-035037 

IV PROTECT LOCATION 

The summer pool program Will operate at the followll1g sites CassIano 1140 S 
Zarzamora ConcepcIOn 600 E Theo Cuellar, 503 S W 36th St Elmendorf, 3700 W 
Commerce, FaIrchIld 1214 E Crockett Kennedy 3161 Roselawn KmgsbolOugh,350 
Felps St, Lll1coln 2803 E Commerce Monterrey 5919 W Conmlerce Normoyle 700 
Culberson, Roosevelt 300 Roosevelt Ave SaIl PedlG, 2200 N Flores Southcross, 819 
South ClOSS S S LIOns 900 HIawatha and Woodlawn 110 CIl1Clnnatl 

V PROTECT DESCRIPTION 

Funds Will support the operatIOn of fifteen (15) CIty sWlmmll1g pools Fundll1g Will 
provide salary mone} to the Aquatics DIVISIOn to keep fifteen (15) outdoor summer pools 
open an additIOnal one day a week dunng the summer pool season Opemng these pools 
prOVIdes safe and well-supervised places fOJ the children aIld famlhes of these 
cornmumtJes to spend their lelsUl e tnne while enJoYll1g the company of neighbors aIld 
friends Staffing fOJ these faclhtles comes from the high schools aIld colleges m the area 
where these pools are located The Department of Parks aIld RecreatIOn works closely 
With 10caJ lugh school sWim directors to find quahfied SW1ll1I11ers that CaIl meet and pass 
the Red Cross Lifeguard Tralmng Program aIld become Certified LIfeguards Those 
school dlstncts mclude San Antoruo lSD, Edgewood lSD, Harlandale lSD, South SaJ1 
ISD NorthSide ISD as well as Juruor colleges and Ul11VerSltJes 

VI PERFORMANCE MEASURES 

Adopted/Goal 15t Qtr 2"' Qtr 3rd Qtr 4'h Qtr 

FY 2009-2010 Actual Actual Actual Actual 

Input 

01 AvaIlable CDSG Funds $76 557 

02 AvaIlable Other Project FundIng $637000 

03 Number of CDBG Supported Staff 176 



Contmued 

Output 

01 Total CDBG E>.pendltures $76,557 

01 Total Other Fundmg Ex.pendltures $637,000 

03 No of PartIcIpants 231,445 

Efficiency Measures 

01 CDBG Cost Per PartIcIpant $033 

02 Other Cost pel PartIcIpant $275 I 
03 No of PartIcIpants per CDBG Staff 43:5 

Effectiveness Measures 

01 % of CDBG Fund E>.pended 100% 

02 % afOthel Project Funds hpended 100% 



EXHIBIT "B" 

PROJECT BUDGET 



PROJECT BUDGET 

DEPARTMENT Parks and RecreatlOn 

PRO TECT NAME Parks and RecreatlOn Summer Outdoor Pool 

PROTECT NO 28-035037 

TOTAL BUDGET AMOUNT $7655700 

Internal GIL Account DescnptlOn Budget 
Ordel No No 

13l 00000 1776 5202025 Temporary Salanes $71 117 00 
131000001776 5202025 Temporary FICA $544000 

(765%) 

TOTAL BUDGET $7655700 



EXHIBIT "C" 

TIMESHEET 



Employee Name 

SAP Number 

Total 

Total Hours 

CITY OF SAN ANTONIO 
GRANTS MONITORING & ADMINISTRATION 

DATE 

TIME DISTRIBUTION RECORD 

CDBG Hours 
Worked 

0 

% ofCDBG 
Time 
% of HOME 
Time 
% of Other 
Time 

Title 

Pay Penod Ending 

HOME Hours Worked 

0 

Other 
Hours 

0 

TOTAL 

0 

To the best of my knowledge, the hours reported are true and correct I further certify that all time 
reported on the tlmesheet was worked solely on CDBG eligible activities unless otherwise 
Indicated 

Employees Signature Date 

Supervisor's Signature Date 



EXHIBIT "D" 

EXPENDITURE REPORT 



Attach supporting documentation 

to the bac~ of this form 

G rants M omtonng &Ad mimstratton 
CDBG Monthh ExpendIture Report 

PrOject Number I Period Ending COSA Department Name of COSG Program 

REIMBURSEMENT INFORMATION 

EXPENDITURES 
Purchase Order lnternal Orderl 

Number Cost CenterfWBS Name of GL Account GL Account 
CDSG Funds 

Element Lme Item Budget 
Expended to Date 

I 
I 
I I I , 

I 
I 
I 

I 

I 

I 
I 

I I I 

I 
Net Reimbursable 

Department Certification Department Director's Concurrence 
The expendllures and source documentallon are In accordance IMth contract Insert any notes or comments 

stJpulatlons 

DATE PRINTED NAME 
DATE PRINTED NAME 

SIGNATURE 
SIGNATURE 

Grants MOnitoring and AdmInistration Use Only 

I have reviewed the sourCe documentation and hereby approve the reimbursement of the goods or services for which payment IS requested 

GMA Staff Signature Supervisor's Signature 

Printed Name Date 

Printed Name Date 

GMA Signature Date 

Jeanetta Tinsley Grants Administrator 

lOIS Voucher '# SAD Sales Order # 

IDtS Created by Date 

IDIS Approved by Date 

I 

I 

I 
i 
I 
I 



VOUCHER 
(Attach Required Documentation) 

PROGRAM 

AMOUNT 

VENDOR 

NAME 

ADDRESS 

DESCRIPTION AND PURPOSE OF EXPENDITURE 

+ * * * * * + ~ * * + * * + + * * + * * * * * ~ * * * * * * * * * + * * * * * * ~ * * * 

Approved by ________ _ 

Title ____________ _ 

Date ___________ _ 

Note Voucher page should be attached to the copy of supportmg documentallon submitted with the Expenditure 
report 



EXHIBIT "E" 

PERFORMANCE REPORT 



MONTHLY PERFORMANCE REPORT 

PROJECT NUMBER 28-035037 SUBGRANTEE Parks and Recreation 

PROJECT NAME Summer Outdoor Pool PREPARED BY 

FOR QUARTER APPROVED BY 

, -, " ANNUAL FISCAL YEAR 2008-2009 ~uiirtMd " , Q(j~rler2 
. \" 

QUarter 4 ANNUAL GOAL Quilrt<!.t (I 
TOTALlAVG 1,:1.) ,,(' • I :,. ........ .., - , .- ., . " • I ~ I • I • "',' ..... , .~ . ..,' 

Input · -~. - , -
01 Total CDBG Funds $ 76,557 

-
02 Total Other Project Funds $ 637,000 

03 Number CDBG Funded Staff 176 

Output ;. 

" • , 
01 Total CDBG expenditures $ 76,557 

02 Total Other expenditures $ 637,000 

03 Number of Clients Served 231,445 

Efficiency ~ • ..... - :;;; . 
01 CDBG Cost Per Participant $ 033 

02 Other Cost Per Participant $ 275 

03 Number of Participants per CDBG Staff $ 1,31503 

Effectiveness . ,~, • ,oJ, - -, 

01 % CDBG Funds Expended 100% 

02 % Other Project Funds Expended 100% -
EXPLANATORY COMMENTS 

GM/\ 

REVIEWED & APPROVED BY (Analyst) DATE 

REVIEWED & APPROVED BY (Supervisor) DATE ______ _ 



E X H I BIT ., A " 

V"ORK PROGRAM 



WORK PROGR<\M 

I DEPARTMEl'T Pmks and Recleanon 

II PROJECT N A.ME Parls and RecreatIOn SUllUl1er Youth Program at COllUl1 Ulll t\' Centers 

III PROTECT NO 28-035038 

IV PROJECT LOCA TI01\' The SUllUl1el 1 outh PlOgIam at COmll1umly Centels wIll tale place at 
the followmg San Antol1Jo Commulllt\ Centers 

I Site :Name ;\ddress 

I 
Phone 

I 
I 

BODE lAMES I 901 RIGSBY AVE I 532-1212 I 

COPER.l\'ICUS 5003 LORD RD , 648-1072 
CUELLAR RI CH <\RD 5626 SAN FERNANDO I 416-0908 I 

DAWSON I 2500 E COMMERCE i 217-1627 
DENVERHGTS i 300 PORTER ST , 533-5 74'1 I 

, 

! DORIE MILLER 
, I 2R02 M L KlNG DR 000 -

I tAIRCHlLD 1214 E CROCKETT 226-6912 
, F UHER ROMAN I 11 030 RUIDOS;\ 627-2138 

I GARlic GILBERT 
, GARRETT FR.,,""'K 12261\W 18TH STREET 732-5042 

--I 1450 MIRA VISTA 43' 6806 
GILL VIRGINIA 7902 WESTS HIRE I 675-2123 I 
H;\RLA.ND ALE 722' BRI;\R I 924-80" 1 

, 

I 

MEWOWCLIFF 1260 PI'I,- RD i 674-0820 I 
MILLERS POND i 6175 OLD PE<\RS<\LL RD 623-2900 i 
NORMOYLE I 700 CULBERSON I 9"4-0"70 I 
PALM HEIGHTS 1201 \i MALO,-'E ! 922-1034 I 

R.;\MIREZ GILBERT 1011 GILLETTE BLVD 921-0681 I 
S;\N TU'V' 2307 S CALIc VER."S I 225-5410 I 
S01JTH SAN "301 QUINT'V'lcRD I 927-1640 I 
SOUTH SIDE LlONS 3100 HIAWIcTH" ST 532-1502 i 
TOBIN JOHN 1900 V. M;\R TIN 225-0941 I 
WOODARD RUTH 1011 LOCKE ST 225-5445 i 

V PROJECT DESCRIPTION The Palks and RecleatJOn Summel Youth PlOgrall1 at COll1mulllty 
Centers project wIll consIst of two pJ01ects the Summer Youth PIOgI am and COllUllUlllt) Centel 
SUllUller E:>..tended Hours 

The SUllUllel Youth Program IS an eIght week structured supervIsed progIam offered at 22 
Commumtv Centers whIch fealUles leCleatlon themed actIvItIes actIve games sports and mOle 
A weel:Jy elmclmlent pJOgram wIll also lJ1struct partICIpants WIth advanced aI1 projects aIld 
sCIence e:>..penments along WIth a fitness aIld wellness component The prOgI aIl1 follows self
momtOled gmdell11es wInch WIll 11llllt tbe number of partICIpants pel sIte The Summel Youth 
ProgIammamta111s a 1 25 staff to partICIpant latlO Pal11clpants ale gIouped accordmg to age and 
staff conducts age-appl opnate J ecreatlOI1 actIvItIes 

The Commumty Centel Summel b.tended HOUlS plOgIa1l1 (formerly Cool-It plOgIa1l1) was 
Cleated to leacb youth dunng the SUllllJlel who 1 eSlde 111 10Vl to 1l10derate-111come meas who want 



to partIcIpant In recreatIOnal actIvItIes In a supervIsed, structured and safe envIronment The 
program works In conjunctIOn wIth the regular summer program offered at 22 of the CIty's 
communIty centers by provIdIng fundIng to staff the centers beyond theIr normal 5 30 PM cloSIng 
to 800 PM 

Both the Summer Youth Program and the CommunIty Center Summer Extended Hours program 
reach resIdents In targeted areas consIdered to be In the low to moderate-Income range but whIch 
have some of the hIghest cnme rates In the CIty The youth In these areas are predomInately 
mInOntles, consIdered to be "at-nsk" of engagIng In behavIOrs that lead to negatIve consequences 
such as drug and alcohol use, gangs and early sexual Involvement By partIcIpatIng In the 
supervIsed programs youth will find safe places wIth structured actIvItIes dunng non-school hours, 
be exposed to healthy lIfe-styles through particIpatIOn In sports and leIsure actlVltIes 

VI PERFORMANCE MEASURES 

Summer Youth Program 

Adopted/Goal I" Qtr 2" Qtr 3" Qtr 4'" Qtr 
FY 2009-2010 Actual Actual Actual Actual 

Input 
o I Available CDBG Funds $199,782 
02 Available Other Prolect Funding $68,950 
03 No ofCDBG Supported Siaff 44 
Output 
01 Total CDBG Expenditures $199,782 
02 Total Other Fundmg Expenditures $637,000 
03 Number of Participants 2,300 
Efficiency Measures 
01 CDBG Cost per Participant $8686 
02 Other Cost per Participant $275 
Effectiveness Measures 
01 % ofCDBG Fund Expended 100% 
02 % of Other Prolect Funds Expended 100% 

Commumtv Center Summer E:1tended Hours 

Adopted/Goal I" Qtr 2"" Qtr 3'" Qtr 4'" Qtr 
FY 2009-2010 Actual Actual Actual Actual 

Input 
01 Available CDBG Funds $72,640 
02 No ofCDBG Supported Staff 44 
Output 
o I Total CDBG Expenditures $72,640 
02 Number of Participants 40,032 
Efficiency Measures 
01 CDBG Cost per Participant $1 81 
ErfectIveness Measures 
01 % of CDBG Fund Expended 100% 



EXHIBIT "B" 

PROJECT BUDGET 



PROJECT BUDGET 

DEP AR TM ENT !-PEJal",k",-s ~a!1'l1d"-"R",ec",l",ea,,,t",1 0"-"'--_______________ _ 

PROJECT l\AME Summel '\ outh PrOll] am at Com111umtv Centers 

PROTECT NO 28-0350"8 ~~~~--------------------

TOTALBUDGET~MOUNT ~$~~7~o~4~7=O ___________________ _ 

Summer Youth Progr am 

, Internal Order i GL Account ! D t 
I ,,"' N I escnp lOll 

1"10 I 0 i 
131000001777 '5101015 I Temporary Salanes 
131000001777 : 5103007 I Temporal\ FICA (7 65%) 

I 131000001 77 7 I PIO gralll Supplr es 
1131000001777 i Utt!ttles (dmmg homs of 

I )ro;'lam 0 elatIon) 
TOT A.L BUDGET 

, 

Othel I 

i Fundrng 

I I 
i 

$ 25000 I 
$ 43,960 I 

, 
$ 68,960 I 

Commumn Center Summer E}.tellded Hom s 

Internal Order I GL Account I I 
I I DescllptJOll I 

No No I I 
I , 

131000001799 15101015 I TempOlar\' Salanes I , 
131000001799 5103007 I TempOlarv FICA (7 65 % ) 

I 

1 TOTAL BUDGET I 

CDBG 
I Amount 

$ 185 585 I 
$ 14 197 i 

I 
I 

I 
I 

$ 199782 I 

Budget 

$ 67 478 
$ 5 16" 
$ 72 640 



Fl "<DI"iG SOURCES 

COMMUNITY DEVELOPME]\'T BLOCK GRANT (CDBG) PROGRAM 
CIT} OF S<\l\ ANTONIO 

Fl 2009-2010 

DEPAcRTMEl\'T Pmks and RecreatlOn 

PROJECT NAME Summel Youth RecreatIon Pro£!' am 

C01\TRACT PERIOD Conttact EAecutlon - Em hel of 9:30 /1 0 01 ProJect Comnletlon 

PROGRAM ALL FUNDING SOURCES AMOUNT 

Summer Youth Program at CDBG $ 199781 
Commumtv Centers 

Summel Youth ProgJam at PIOg;am Income from $ 68950 
COImnulllly Centel S Reglstratl0l1 Fees 

COImnumt) Centel Summe- CDBG $ 72640 I 
EAtended Hours 

I 
I 
I 

I 

I I 

I 
I 

I 



EXHIBIT "c" 

TIMESHEET 



Employee Name 

SAP l'Jumber 

Total Hours 

CITY OF SAN ANTONIO 
GRANTS MONITORING & ADMINISTR.ATION 

DATE 

TIME DISTRIBUTION RECORD 

CDBG Hours 
Worked 

% of CDBG 
Time 
% of HOME 
Time 
% of Other 
Time 

Title 

Pay Period Ending 

HOME Hours Worked 
Other 
Hours 
Work 

TOTAL 

To the best of my knowledge, the hours reported are true and correct I furthel certify that all time 
reported on the tlmesheet was worked solely on CDBG eligible activities unless otherwise 
indicated 

Employees Signature Date 

Supervisor's Signature Date 



EXHIBIT "D" 

EXPEl\DITURE REPORT 



I 

Attach suppOlllng documenlallor 

10 the bac!. of Ihls follT' 

G t M ran S t ani orlng &Ad t t mIniS ra Ion 
CDBC JI10nthh E'pendlture Report 

PrOject Number i Period Ending COSA Department 

I 
Name of CDBG Program 

i 
REIMBURSEMENT INFORMATION 

EXPENDITURES 
Purchase Order lnternal Ordell 

NUmber Cost CenterfWB~ Name of GL Account GL Account 

Element 

I 
I 
I 

I 
I 

I 
I 
, 

, 

, 

I 
I 
I 

I 
I 

I 

I 
, 
I , 

I 

i Department Certification 

I The expenditures ana source documentation are In accoroance with contract 
stIpulatIons 

DATE PRINTED NAME 

SIGNATURE 

Grants Momtonn and Admmlstratoon Use Onl 

Line Item Budget 

i 
, 
, 
, 

, 
I 

I I 
I 

i 

! 

I 

I 

I I 

! i 
, 

i 

I 
I 

I , 
, 

I I 

I 
I 
I 

I I 

i 
I 

Net Reimbursable 

Department Director's Concurrence 
Insert any notes or comments 

DATE PRINTED NAME 

SIGNATURE 

COSG Funds 
Expended to Date 

I 

I 
, 

I 

I 
I 
I 

, 
! 

: 

, 

I 
I , 
I 

1 have revIewed the source documentation and hereby approve the reimbursement of the goods or servIces for which payment IS requested 

GMA Staff SIgnature Supervisor's Signature ______________ _ 

Printed Name ___________ _ Date 

Printed Name Date 

GMA Signature ________________ _ Date _____ _ 

Jeanetta Tinsley, Grants AdminIstrator 

lDIS Voucher # _________________ _ SAD Sales Order # ______________ _ 

lOIS Created by _________________ Date ____ _ 

i lOIS Approved by _________________ Date 

I 



'\ UUCH:CR 
(Attach Requlreo Documentation) 

PROGRAIv1 

AIv10UNT 

VENDOR 

NAIv1E 

ADDRESS 

DESCRIPTION AND PURPOSE OF EXPENDITURE 

~ * * + * * + + * * + * ~ ~ T * T * * ~ ~ + * T T ~ + + * * + * + * * * * * ~ * 7 + ~ ~ 

Approved by _________ _ 

Title ___________ _ 

Date ___________ _ 

Note Vouoher page should be attached to the cop, of supporting documentation submitted with the Expenditure 
report 



DEPARTMEl\T 
ADDRESS 

PROGRAM INCOME REPORT 

PROTECT l\l0 
MONTH OF 

PERJOD COVERED ___________ _ 

PROGR.A..M INCOME RECEIVED $ 

De!111eate ho\\ 111come was gene1ated (donatJon fund1aJs111g aCll\'lty sales etc) 

EApenses l11curred to gene1ate 111come (see Note) Attach documentatlOnJ111vOlceS 
ITEM COST 

$ _______________ _ 

S 

$----------------
$_---------$ ________ __ 

TOTA..L COST S __________ _ 
INCOME A Y A.ILA..BLE $ __________ _ 

NOTE Costs 111cUlTed sole!) to rmse capItal Ol obta111 contnbut10ns ma) not be charged to the 
progJam 1 e advertJs111g of actJv1t) plOgram pe!solmel workmg on actJ\'Jtv dunng n01111al 
wOlk111g hours etc 

In accordance wIth CIty Councd Ord111ance No NI A.. dated N/A 20 ___ program l11come shall 
be c0111lUltted and eApended durlllg the cunent contract penod to furthe1 ebg1ble program ObjectIves 
ApPlO\ al l111e Hems III whlCh funds WIll be spent and the amount of receIved progJ am l11come allocated 
lllclude 
INDEX CODE A..CCOUNT A..MOU1\'T 

SubmItted By 

T1 tIe DlrectOl 
Date 

$_------
$-----------
$_-----

~-----------

TOTAL $ 
ApplOved ! D1sapplOved 
Grants Momtonng 8. Admll11strallOl1 
Name ___________ _ 
Date __________________ __ 



E X H I BIT "E ,. 

PERFORMANCE REPORTS 



PROJECT NUMBER 28-035038 

PROJECT NAME Summer Youth Program 

FOR QUARTER 

FISCAL YEAR 2008-2009 

MONTHLY PERFORMANCE REPORT 

SUBGRANTEE 

PREPARED BY 

APPROVED BY 

• 11 I, ! .!.- . 1:, ! 

ANNUAL GOAL . QiJ~«eF 1 " :' Q-IH\rtllf 2: 
~, H ' 

~.1, r .... I; •. ~ .• !.~! 1: I),' . '.'."',',-.'00: ....... , 

Parks and Recreation 

, 
Qu;!ift~r :J '. Q\J~a~t 4 , , , 

. ,. .......... '.! "',' . . ""'''"-' .>, ",.,-, 
Input ' '~ :,'1; , )I< 

" ", ,';0 '", '" " ,,-' ~ I~ ,"t. ~, , , , 
" "' " 1 0" n. ~ -

01 Total CDBG Funds $ 199,782 
02 Tolal Other Project Funds $ 68,950 
03 Number CDBG Funded Staff 44 
output , , , 

• ,r ,~t",,,;, ,'" , ' - " , , " j .,L ~ _ ,_, "' , , 

01 Tolal CDBG expenditures $ 199,782 
02 Total Other expenditures $ 68,950 

03 Number of Clients Served 2,300 
Etf,c,ehcy " 

, ,', , ' -4, ~ , , ~! " 
01 CDBG Cost Per Partlclpanl $ 8686 
02 Olller Cost Per Parliclpant $ 2998 

Effecbvehess ,~,,, ,::J/~: 
,~ 

" "-' . ,- ' , . i. .. , "~ ," " " 

01 % CDBG Funds Expended 100% 
02 % Other Project Funds Expended 100% 

EXPLANATORY COMMENTS 

GMII 

REVIEWED & APPROVED BY (llnalysl) DATE ______ ~ 

REVIEWED & APPROVED BY (SupervIsor) DATE ______ ~ 

ANNUAL 
TOTALlAVG 

" 



PROJEC f NUMBER 28-034029 

MONTHLY PERFORMANCE REPORT 

SUBGRANTEE 

PROJECT NAME Communrly Cenler Summer Exlended Hours PREPARED BY 

FOR QUARTER 

! , ( 

ANNUAL GOAL I ' QtI.ile~ 1 
:._ '._. ' .• 1 ':~ :'(1 ... !, 

FISCAL YEAR 2008-2009 

input 

01 folal CDBG Funds $ 72,640 
02 Total Other ProJecl Funds $ 
03 Number CDBG Funded Slaff 44 

Output 
01 Tolal CDBG exrendltures $ 72,640 

02 Tolat Other expendllures $ 
03 Number of Clients Served 40,032 

Elflclency 

01 CDBG Cost Per Participant $ I 81 

02 Other Cost Per Partlclpanl $ 
Effiithveness 

o t % CDBG Funds Expended 100% 

02 % Olher Project Funds Expended 100% 

ExpLANATORY COMMENTS 

GMA 

REVIEWED & APPROVED BY (Analyst) 

REVIEWED & APPROVED BY (Supervisor) 

APPROVED BY 

;i~-j I ) 

; t,'tI\l~tl$t Z 
, ., 

, 
-,-, ,',: 

~,.\I ' .01:,:'.: ,. 

Parks and RecreatIon 

~~~rl~r j , d\lartM '* " 
• ~.l::... !~... ~ c I ... • •• :--11·:-1·.·11 .... 

< 

DATE ____ , __ _ 

DATE ______ _ 

ANNUAL 
TOTALlAVG 



Job Class 
0040 
0046 
0156 
0178 
0826 
0909 
1020 
1076 
2063 

0040 
0041 
0161 
0555 
0558 
0559 
0561 
0892 
0910 
0978 
0979 
2063 

0506 
0507 

Job Class 

0017 
0918 
0971 

CDBG FUNDED PERSONNEL CLASSIFICATIONS 
& 

PAY RANGES 

MONITOIUNG & OVERSIGHT 
Housmg & Commumty Deyelopment 

Job Title 
Admln1stl'st1Ve AssIstant I 
Management Analyst 
Contract Cooldmatol 
Contract Manager 
FIsca1 Plannmg Manger 
Customer Sel VIces RepresentatlVe 
Grants Admln1sttator 
ExecutIve Secretary 
Admlnlstrattve ASSOcIate 

#of Positions 
1 
9 
5 
3 
1 
1 
1 
1 
2 

HOUSING SERVICES ADMINISTRA nON 
Housing & Nelghborhood Servlces 

Adlmmstrahve ASsIstant I 
Admmlstrabve ASSIstant II 
Sr Planner 
Sr ConstructlOn Inspector 
ConstructIon SpeCIalIsts I 6 
Construction Speclallsts II 2 
Construction Supervisor 4 
FIScal Officer 1 
Sr Customer SCfV1ce Representative 3 
Housmg Loan Officer 4 
Housmg Loan Coordmator 
Admlnlstranve ASSOCIate 

CODE COMPLIANCE 
Housmg & Nezghbol hood Sel'VlCeS 

Code Enforcement InvestJgatOts 
Code Comphance Supervisor 

4 

2 

CDBG FAIR HOUSING ADMINISTRATION 
Community inztzattves 

Job TItle 

Secretary I 
Program Manager 
Commumty ServIces SpeCIalist 

#ofPosltJons 

1 
1 
25 

ATTACHMENT IV 

Business Area 
3100 
3100 
3100 
3100 
3100 
3100 
3100 
3100 
3100 

6100 

6100 

6100 
6100 
6100 
6100 
6100 
6100 

6100 

6100 
6100 

6100 

6100 

6100 

Busmess Area 

3800 
3800 
3800 



0125 
0146 
0870 
0937 
1069 

0927 

0923 

0040 
0161 
0923 

0015 
0063 
0065 
0093 

COMMUNITY DEVELOPMENT SERVICES 
Planmng & Commumty Development 

Real Estate SpeclB\ist 
Sr GIS Analyst 
Spec,"l Plo]ects CoordmatOi 
CommunIty Development Coordlnato! 
ASslstant Planmng DIrector 

CDBG fHOME GRANTS ACCOUNTING 
Fmance 

Fmanclal Accountant 

ATTACHMENT IV 

5000 
5000 
5000 
5000 
5000 

0700 

EMPOWERMENT ZONE OUTREACH AND TECHNICAL ASSISTANCE 
Economic Development 

Sf EconomIc Development SpecIalist 1600 

NEIGHBORHOOD COMMERCIAL REVITALIZATION ADMINISTRATION 
Housmg & Ne/g!JbO/ hood Sel,Jlces 

AdminIstrative ASSIstant I 
Sr Planner 
Sr Economic Development SpecialIst 

LEGAL ADMINISTRATION 
City AttOllley'S Office 

Paralegal 
ASSistant City Attomey II 
ASSistant City Attorney III 
Legal Seclctary 2 

6100 
6100 
6100 

0600 
0600 
0600 
0600 



Job CI"ss 
0046 
2063 

0046 
0961 
0971 

HOME FUNDED PERSONNEL CLASSIFICATIONS 
& 

Job Title 
Management Analyst 
AdrmnJsh anve AssocIate 

PAY RANGES 

#01 PosItions 
4 
1 

ESGI HOPWA ADMINISTRATION 
DCI, Commumty Actwu DIVIsIon 

Management Analyst 
Caseworker I 
CasewOl ker II 

.... ' 1 1 , 

2 

ATTACHMENT IV 

Busllless Arcn 
3100 
3100 

3800 
3800 
3800 

J 



Summary

+
• This public hearing presents the

Proposed FY 2009-2010 Consolidated
Annual Action Plan/Budget for the
following programs:
- CDBG (Community Development Block Grant)
- HOME (HOME Investment Partnership)
- ESG (Emergency Shelter Grant)
- HOPWA (Housing Opportunities for Persons With

AIDS)

1



Background

+
• On January 15, 2009, the City Council

approved the HUD Consolidated Funding
Budget schedule which included:
- Release of Funding RFA on January 26, 2009
- Two application conferences on February 13th &

20th

- Application submission deadline on March 2nd

- Two public hearings: March 12th & May 14th

- Advertisement of proposed funding April 13th

- City Council consideration on May 14th

Background

+The City of San Antonio was notified on May 4th of the
City's 2009-2010 HUD Entitlement Allocations

Program FY 08-09 FY 09-10 Variance
- -- ~ --- -

CDBG 14,384,933 14,604,704 +219,771
------

HOME 6,371,233 I 7,079,150 +707,971
,------.-

ADD!
I

45,588 -0- (45,558)

===ESG 639,013 640,466 +1,453

HOPWA 1,025,000 1,064,378 +39,378

TOTAL $22,915,767 $23,388,698 +922,931

2



Background

+As a result of the RFA process, Staff received
requests for over $33 million .

• Applications were reviewed and scored by City
Staff.

• Requests for Public Service, Emergency Shelter
Grant (ESG), Housing Opportunities for Persons
With AIDS (HOPWA) funding were coordinated
by the Dept. of Community Initiatives in January
2008 under the 2 year consolidated funding
process.

3



+

+

Summary & Recommendations

Community Development Block Grant (CDBG)

Proposed Budget FY 2009-2010

Total Funds Available $14,604,704 100%

Administration $2,953,775 20%
~ ~- -

Housing & Related Activities $4,053,803 28%
- --

HUD Section 108 Loan Payment $4,800,000 33%
===----~ --

Neighborhood Revitalization $642,648 4%
=::II -~- -~

Public Services $2,172,872 15%

Summary & Recommendations

Community Development Block Grant (CDBG)

CDBG Program Administration Proposed
~- ---

City Attorney CDBG Legal Administration 335,001-- ---- ._-

City Attorney Code Enforcement 79,612=- - ~
Dept. of Community Initiatives Fair Housing Program 207,498-- - --- -------

Finance CDBG/HOME Grants Accounting 65,700

Grants Monitoring & Admin. Monitoring & Oversight 1,916,551

Planmng ~& Dev. Services Community Dev. Program $329,915

Public Works Disability Access Administration $19,498

TOTAL $2,953,775

4



+
Summary & Recommendations

Community Development Block Grant (CDBG) Cont.

Neighborhood Revitalization Proposed
~--

EDD Empowerment Zone Outreach 72,413
=:=1--
HNSD Code Compliance Enforcement 77,600
=:=1-
HNSD Neighborhood Commercial Revit. 466,779
==-~
St. Vincent de Paul Shortfall 25,893

TOTAL $642,684

10
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Summary & Recommendations

+ .Community Development Block Grant (CDBG) Cant.

Public Services Proposed
- - --
Antioch Transformation Network 51,816

Any Baby Can Case Management 73,428
---
Any Baby Can Prescription Assist. Program 60,582

Christian Senior Services Sr. Companion 50,000

Corazon Ministries Food Security 39,473

EI Centro de Barrio Activity Center for Frail
& Elderly 120,000

II

Summary & Recommendations

+
Community Development Block Grant (CDBG) Cant.

Public Services Proposed

Emergency Assistance for Low-Income
Disabled Women with Cancer 100,000

Hispanic Religious Partnership for
Community Health Inc., Hunger Relief 62,754

HNSD Code Compliance 157,861

Parks & Rec. Swimming Pool Program 76,557

6



Summary & Recommendations

+ Community Development Block Grant (CDBG) Cont.

Public Services I Proposed
--- ---
Parks & Rec. Summer Youth Program , 272,422,

----
Project Assist 15,000===-- ---
Project Mend 90,000
---

SAILS Gateway to Abilities Program 100,000
- - --

San Antonio AIDS Foundation 74,293
------- - -

San Antonio Food Bank 400,000

"

Summary & Recommendations

+ Community Development Block Grant (CDBG) Cont.

Public Services Proposed
------

San Antonio Urban Ministries
IFairweather Lodges 30,000

=:=l- - --- I

St. Peter - St. Joseph Children's' Home
Project Ayuda 67,900
YMCA Active Older Adult Program 264,037

YWCA Self-Employment for Econ. Dev. 30,000=-Total Proposed Public Service Allocation $2,172,872

7
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+
Summary & Recommendations

HOME Investment Partnership Grant (HOME)

HOME Administration PROPOSED

Grants Monitoring & Admin $707,915

Down payment & Closing Cost Assistance PROPOSED
HNSD Homeownership Incentive Program (HIP) $1,000,000

First- Time Homebuyer Program
I

PROPOSED
(CHDO Set-aside)

Avenida Guadalupe Association
I

300,000

5an Antonio Alternative Housing Corp. 761,873

TOTAL $1,061,873

"

New Construction- Multi-family

Darson Mane Terrace

Mirabella Apartments

Rehabilitation/Reconstruction Program

PROPOSED

745,000

1,200,000

$1,945,000

PROPOSED

HN5D Owner-occupled Rehab./Recon. $1,300,000

HNSD Rental Rehabilitation Program $1,064,362

TOTAL $2,364,362

9



+

ESG FY 2010
Recommended Funding

Current ESG ESG Proposed
AGENCY Funding Allocation
--------

FVP5 - BW5 B,812 8,812

5AMM
.----------r-

100,000 100,000-5AFB 90,000 90,000

Total Subcontracting $198,812 $198,812

DO Haven for Hope Operations N/A *$168,781
- - - - -

DO Programs
-- -

408,250 240,850
---- -
DO Administration 31,951 32,023
- ----
Total Allocation $639,0131 $640,466

• Assumes 6 months 01 Haven lor Hope operations In FY 2010

10



HOPWA FY 2010
Recommended Funding

+
, Current

I
HOPWA Proposed

AGENCY
,

Funding Allocation

AARC- Housing Works I 114.176 124,881=. ..AARC- Transportation 144,861 1 154,025
--

BEAT-AIDS 75,0001 75,000
- - ---

SAAF- Operations 296,206 305,370=---
SAAF- TBRA 364,007 373,171

Total SUbcontracting $994,250 1,032,447---DO Administration 30,750 31,931

Total Allocation $1,025,000 1,064,378
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